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DEFINIT]ONS

Unless the context otherwise requires, the following EXpressions used in this
volume have the meanings hereby assigned to them, that is to say:—

* Civil Accountant General ", means an Account O o (including (he

Complrollcrs. the Director, Audii and Accounts (Works) L:ihore and Director

o Audit and Accounts (London) Subordinate 10 the Comptroiler and Auditor

General of Pakistan, other than the Complroll'sr, Posts, Tel. graphs and
Telephones and hjs subordinate

officers. The cxpression Civil accounts officers
should be constryed accordingly,

** Director of Audit and Accounts Works ", means an Audit and Account
Officer, responsible for the audit and maintenance of the Public Works Account
relating to the West Pakistan, Subordinate to the Comptroller and Auditor
General of Pakistan, other than the Civil Accountant General, the Deputy
~Comptroller, Posts, Telegraphs and Telephones and their Sub-ordinate officers,

* Debt heads ™ means tlic heads of account under which the transactions
of Government relating to Debt, Deposits, Sinking Funds, Advances and Sys-

pense accounts are recorded.

“ Remittance heads * refers to heads of account to whi.h traps.
actions relating to femittance business are taken, :

ks Sub-Account Officer ** means an Account Officer who performs accoun-
ting functions op behalf of another Account Officer.

The definitions of certain expressions given in the * Definitions * Chapter of
Volume I of this Code apply also to the same expressions used in this volume. The
term * non-bank treasury * used in this volume has the meaning assigned to jt in

Article 3 (4) of Volume II of this Code,
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Volume IV

ACCOUNTS KEPT IN ACCOUNT OFFICES

CHAPTER 1. COMPILATION OF DEPARTMENTAL ABSTRACTS.

Introductory .. o 2 A v e 1
Form of Departmental Classified Abstract . 2
Procedure in posting .. . o v o 4
Examination of D=partmental Classified Abstracts : Fir 15
Departmental Consolidated Abstract— Form and Method of Posting 17
Review of Consolidated Abstract . - 19

20

Transfer Entries s - : b o g i o
INTRODRUCTORY

The rules in this Chapter shall not apply in their entirety to account offices in
whose jurisdiction the treasuries follow the system of gross accounting for all kinds
of deductions madein bills. The Account Officers of such treasuries are authorised
to make such modification in the procedure prescribed in this Chapter as they may
deem necessary in order to adapt it to suit their requirements.

Form of Departmental Classified Abstract.

2. Save as provided otherwise, transations relating to each Civil department
or to a2 major head of account not co-extensive with any particular department, other
than transactions appearing in the departmental accounts mentioned in Chapter 5,
shall be collected for the whole circle of account from month to month in a Depart-
mental Classified Abstract. There should be separate departmental abstracts for

Central and Provincial transactions.

NoTE |.—One Departmental Classified Abstract should ordinarily be maintained for each
department or major head of account, but in the case of small departments or major heads under
which the transactions are few. the transactions of two or more such depariments or major heads
may, at the discretion of the Accountant General, be recorded in a single classified absiract.

NoTe 2.—Classified Abstractsare not to be maintained separately for major headsrelating to
debt, deposit and remittance transactions. Such transactions appearing in the Treasury each
Accounts and Lists of Payments and in the Departmental and other abstracts shall be collected
rom month to month for the whele circle of account under each head of account in a Detail Book

see Chapter 18).

3. Fach Departmental Classified Abstract to which has been assigned the
number Form 1 shall consist of seven paris:—

On the Receipt side:—

(1) Detail of Revenue.—A vertical column should be provided, in the prescribed
order for each detailed head opened under the major and minor head relating to the
abstract and a number of columns in their proper places for the total receipts of a

L 6 (64) C & AGP
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4] COMPILATION OF DEPARTMENTAL ABSTRACTS. [CHaP.1.

treasury, etc. under each minor head. In abstracts where transactions under more
than one major head are included, there will be columns for major head totals also.
In the case of big departments, an abstract of minor head totals may be prepared
in the same form at the end and the major head totals worked out there. Horizon-
tally, a line should be provided in the abstract for each treasury, then as many lines
as the Accountant General may deem necessary for entering receipts transferred
through suspense slips from the Inward Ex-change and Settlement Accounts and the
abstracts of other Departments ; and finally a line for transfers adjusted through the
Combined Transfer Ledger and Abstract prescribed in Article 20. In their proper
places, lines are provided for totals of the treasury transactions and for grand totals

(2) Detail of debt, deposit and remittance receipts brought to account through
the departmental abstract.—This will be in the same form as part (1) of the abstract.

(3) Detail of recoveries from payment vouchers.

On the Disbursement side:—

(4) Detrail of expenditure—The arrangement will be similar to that of part (1)
(5) Detail of debt, deposit and remittance disbursements brought to account
through the departmental abstract.—The arrangement will be similar to that of part

(2).

(6) A proof sheet for the receipt side, for each month showing (i) total revenue;
(ii) total debt, deposit and remittance receipts; (iii) total of (i) and (ii) : (iv) total
amount of the detailed head concerned under the suspense head *“Departmental
Adjusting Account™; (v) total under the minor head “Refunds™; (vi) total of (iii)
(iv), (v) ; (vii) total deductions from payment vouchers ; (viii) net adjustments through
the Combined Transfer Ledger and Abstract ; (ix) the total of (vi) minus (vii) plus
or minus (viii) which should agree with the aggregate of the certified totals of the
treasury schedules of recietps and of the suspense slips representing items tramsfer-
red from other sections.

(7) A proof sheet for the payment side similar to that for receipts.
Procedure in  Posting.

4. (The Departmental auditor when he has completed the audit of the vouchers
of either schedules of payments with which he himself deals, should recover from the
Gazetted Audit Department and other Audit sections all the bills and vouchers which
were transferred to those sections for audit, compare tliem again with the
schedule, ascertain that none are missing, and arrange them in order of major and
minor heads. He should then proceed to post the Departmental Classified

Abstract.

_’[ Nots 1.—This procedure may be suitably modified by the Accountant General in the case of
I those vouchers the audit of which is permissible after incorporation in the Departmental Abstract.
Note 2.—The Accountant General, may, at his discretion, allow direct posting of the Con-

solidated Abstract without the intervention of Departmental Classified Abstract in the case of
heads of account where the transactions are limited and such direct posting is not atiended with
any risk or inconvenience,

| NoTte3.—The term ** Departmental auditor” occurring in this and other Acticles of the

. volume refers to the clerk attached to the Treasury Departmental Section of a Provincial Accountant

. General’s office who compiles Deparimental Abstracts.

i The term ** Gazetted Audit Department * used in this Article and elsewhere in this volume

‘ refers to the acciion in an Accountant General's office which audits the claims of Gazetted officers,
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5. The amount of payments relating to each detailed head except the head
¢ Refunds** with the numbers of the vouchers pertaining thereto, should be entered
in a Compilation Book (Form 2) separately for each schedule, and the total amount
of payments under each head carried into the *“ total  column. It will however,
be sufficient to enter the total payment under the defailed head, with the number
or letter of the treasury schedule, in cases in which a schedule gives the gross amounts
of all vouchers classified under a single head. The gross, and not the nef, amoung-
of the voucher should be taken as the amount of the payment relating to the hea
concerned, even though certain charges on the voucher may have been placed under
objection; but when a recovery relating to an overpayment of the current year is
made by short payment of an item debitable to the same detailed head the net amount
should be taken. See also Article 22.

1. To facilitate posting, each detailed head should be given a guide letter or a guice number,
all the detailed heads in an abstract or within the minor head of an abstract being given numbers
or letters in a consecutive series. A symbol may be assigned to each detailed head if this course is

preferred.

6. Such of the deductions shown on payment vouchers as have not been initially
credited by transfer to the receipt heads concerned in the treasury accountsshould be
recorded in part (3) of the abstract.

1. Recoveries which are creditable to any of the detailed heads to which the payments on a
voucher relate should not be treated as deductions for the purpose of this Article. Seealso Article
22.

2. Deductions shown in payment vouchers for subacriptions to Provident Funds which have
not been accounted for as receipts in the treasury accounts should be recorded in an appendix in
Form 3, the deductions for each fund and for the Sterling and Rupee branches of the same fund being
posted and accounted for separately. From this appendix the total deduction for each fund relating
to each district should be brought into the Deduction Register [Part (3) of the Abstract and shown
in the latter distinctly from deductions credited through the Treasury Cash Account. The appendix
should then be passed on to the Fund Section with a certificate to the effect that the totals agree
with the credits in the departmental abstract. The appendix supported by the requisite schedule
may be sent to the Fund Section in two parts; the portion relating to the first schedule of payments
being sent with a certificate of agreement after the compilation of the vouchers of that schecdule
and that relating to the second schedule into which the total deduction of the first part also should
be brought in order to give the monthly total, after completion of the departmental accounts.

Note.—The term ' Fund Section ™ used in this rule denotes the section in an Accountant
General’s cffice which maintains the accounts of subs.ribers to the General Provident Fund and
similar other Funds.

.

7. When all the vouchers of either schedule of payments have been posted in
the Compilation Book, the column showing the total under each detailed head
should be summed up, and, if the working is correct, the total should agree with
the total of the schedule of payments after (a) deducting from the former the a -
gate amount shown as deduction from vouchers for credit in Part (3) to Provident
Funds, etc., and (b) adding to the result the amount of payments on account of
refunds of revenue.

1

NoT1e.—In the case of accounts which can conveniently be proved with the total payments ¢ f

| the months as entered in the second schedule of payments, because of the small size of the depart-
! ment or the small size of the district or for any similar reason, the proving of postings in the Com-
. pilation Book for each schedule may be forgone at the discretion of the Accountant General,

8. When the entries against a treasury in the Compilation Book have been
posted and proved, the payments, for the month at the treasury under each detailed
head except “ Refunds ™ should be brought together in the Compilation Book for
the first schedule. The monthly total under each head should then be posted in
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parts (4) and (5) of the abstract. The month’s total payments as shewn in the second
schedule of payments should also be posted in part (5) as a minus entry under the
suspense head ¢ Dzpartmental Adjusting Account * of the Department.

9. After the postings in parts (4) and (5) have been completed in the manner
| described above for each treasury, the detailed items should be independently cast
. across the pages to the total column and, if the entries have been made correctly,
. the total of both the parts against each treasury will agree with the difference between
the amount of (a} recoveries from payment vouchers for credit to Provident Funds,
etc., as posted in part (3) and (b) payments at the treasury on account of refunds of
revenue as posted in part (1).

10. When the departmental schedule of receipts of a treasury has been exa-
mined as to correctness of form and classification and the classification or the items
appearing under the head ** unclassified receipt™ has been supplied, the amount
shewn in the schedule should be entered against the treasury concerned under proper
heads on the receipt side of the abstract, those relating to part (3) being posted therein
and the rest in parts (1) and (2). The total amount of payments appearing in the
two payments schedules of the treasury on account of refunds revenue should be
recorded at the same time in the relevant columns of part (1). The total receipts
as shewn in the receipt schedule should then be posted as a minus entry under the
suspense head *‘ Departmental Adjustment Account™ of the department in part

2).

11. When the payment vouchers of both schedules of payments, as well as
the schedule of receipts from a treasury, have been abstracted, the recoveries and
receipts shown in part (3) should be transferred to parts (1) and (2), the totals relating
to each alone being posted against it.

12. After the postings in parts (1) and (2) have been completed in the manner
rescribed in the two preceding Articles for each treasury, the detailed items should
g«: cast across the pages to the total column and, if the entries have been made cor-
rectly, the total against each treasury should be equal to the difference between the
amount of refunds posted from the payment schedules and the amount of recoveries
from the payment vouchers posted in part (3).

13. Aftcr‘hc grand total of the transactions in all treasuries under each head
has been made 1n parts (1), (2), (4) and (5), it shall b2 necessary to post all adjust-
ments made through departmental abstracts, so that the departmental abstract
should include monthly all transactions, of whatever nature, connected with receipts
and payments of the department. These will be posted from the Compilation
Book in the case of suspense slips, and from the combined Transfer Ledger and
Abstract of the department, additions or deductions, as the case may be, being

made under the various heads concerned. -

14 The final stﬁg’e in the conipletiox_l of the abstract is the preparation of the
proofsheet?{igfparta 16) and (7) as prescribed in Article 3 (6) and (7)9 /

Examination of Departmental Classified Abstracts

15. On completion, the Departmental Classified Abstract, accompanied by
the schedules of receipts and payments, vouchers and all supporting documents,
should bz made over to the Superintendent, who should carefully check the classi-
fication of receipts and expenditure. The Classified Abstract so checked and passed
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by the Gazetted Officer in charge should be utilised as the basis of the Consolidated
Abstract.

Note.—The term * Superintendent " or * member of the superintending staff " used in this
volume means a Senior Accountant or Accountant in charge of a section or sub-section in an
Accountant General's office.

I. For the purpose of this Article, the classification entered on the vouchers which the Superin-
tendent and the Gazetted Officer have checked as part of their concurrent review may ke treated
as checked for the purpose of this review.

2. The Superintendent and the Gazetted Officer should see that the vouchers reviewed by
them in respect of classification have been correctly posted in the Classified Abstract. In the
case of those vouchers the audit of which is permissible after compilation of the accounts, this check
may be exercised at the time the vouchers are reviewed. The postings of Gazetted Audit vouchers
should be checked to the extent of the review done in the Gazetted Audit Depariment and the
postings of the pre-audit vouchers should be checked to the extent of the review prescribed for
post-audit vouchers received with the treasury schedules.

16. The due date for closing the Departmental Classified Abstract shall be
the 14th of the month following that to which the accounts rclate.

Departmental Consolidated Abstract—Form and method of
: posting.

17. (a) The next process shall be the preparation, in Form 47 of the Depart-
mental Consolidated Abstracts of revenue receipts and service payments as brought
to account in the Departmeatal Classified Abstracts. Columns shall be provided
for monthly progressive totals under major heads, minor heads, sub-divisions of a
minor head, and detailed heads. In their proper places, columns shall also be
provided for progressive totals under each sub-head of a Grant or unit of appro-
priation, against which appropriation audit is required to be conducted. Progressive
totals for each sub-head of a Grant or unit of appropriation and for each major
head should always be filled in, but in other cases progressivet otals may be filled in
at the end of the year or whenever they are necessary to supply departmental
requisitions, to facilitate watch over actuals, or for any other purpose. Unnecessary
totalling should be avoided whenever possible.

(b) Every head of account, under the Revenue and Service heads concerned,
for which a column is provided in the Departmental Classified Abstract, must appear
in the Departmental Consolidated Abstract also, and against it must be entered the
total of the month’s entries as there recorded.

18. The totals of the receipts and payments should then be checked with the
corresponding totals in the Departmental Classified Abstract and, when these are
agreed, the Consolidated Abstract should be sent to the Book Section. Similarly,
after the preparation of June Final accounts, the Consolidated Abstract should be
sent to the Book section for the action indicated in Article 243.

1. No separate Consolidated Abstract need be prepared for the transactions brought to
account in the Classified Abstract of treasury payments of the Public Works Department. These
transactions should be incorporated in the general Consolidated Abstract of Public Works Tran-
sactions which may be maintained either in the Departmental Audit Section or in the Works Audit
Department according to local convenience. See also Article 30,

Note.—The term “ Book Section’ or * Book Department” wherever used in this volume
means the Section or Department of an Accourt office which prepares consolidated monthly and
annual accounts for the account circle as a whole.

The term ** mental Audit Section " wherever used in this volume means the Section of
the Treasury Audit rtment in an Accountant General’s office, otherwise known as the Treasury
Departmental Section, which compiles Departmental Abstracts.
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The term * Works Audit Department ** wherever used in this volume denotes the Sections in a
Civil Account Office which compile the Classified Abstracts of Public Works transactions from the
monthly accounts received from the Public Works Divisions (vicle Chapter 2).

_Review of Consolidated Abstract

19. The Superintendent should scrutinise the Consolidated Abstract intelli-
gently once a month and see whether the figures under any head are so abnormally
high > low :>mp ired with those of the previous months as to arise a doubt
whethe. s ¢ 1.5 been misclassification or misposting. If any doubt is aroused,
heshouldcarry out the necessary scrutiny withreference to the details of the doubtful
items and should satisfy himself about the correctness of the figure. The results of
this review should be reported monthly to the Gazetted Officer in charge on a date
to bz prescribed by the Accountant General.

Transfer Entries

20. Corrections and adjustments within a departmental account should be
effected by means of transfer entries in accordance with the procedure laid down in
Chapter 19. If an item in a transfer entry has to be taken to a head in another
D:partmental account in the accounts of the same Government it should be classified
in the transfer entry as pertaining to the suspense head ** Departmental Adjusting
Account >’ relating to the other department. The transfer entry with the necessary
suspense slip should then be sent, for acceptance and return, to the section which
maintains the Detail Book or Departmental Abstract in which the transferred item
will be finally adjusted under the proper head. When received back with the accept-
ance, the 2lransfer entry will be posted inthe Combined Transfer Ledger and abstract
in Form 52.

.

The section to which a transfer entry is sent with a suspense slip for acceptance
should retain the suspense slip and deal with it in the same way as if it had been
received with the departmental schedules of a treasury.

21. If an item of receipt or payment relating to the Central Government is
wrongly included in the schedule of Provincial receipts or payments, the amount
should be credited or debited. as the case may be, to the head ** Adjusting Account
between Central and Provincial Governments * in the Provincial Departmental
Classified Abstract. At the same time the Departmental auditor concerned will
prepare a transfer entry for incorporation in the Central section of the accounts. in
which debit or credit for the amountinquestion should begiventothe head** Adjust-
ing Account between Central and Provincial Governments by corresponding credit
or debit either to the appropriate final head of account or to the relevant Depart-
mantal Suspense head. as may be considered necessary or suitable. Except as
provided otherwise (vide Rule 2 to Article 89). this transfer entry should invariably
be included in the Central accounts of the same month. This procedure applies
mutatis mutandis when an item of Provincial receipt or payment is wrongly included
in the schedule of Central receipts or payments.

“22. [If recovery relating to an overpayment of the current year be made by
short pa¥mant of an item chargeable to the same detailed head, no separate adjust-
maznt shall bz necessary. But such recoveries, if they are made in cash or by short
paym:nt of items not chargeable to the same detailed heads as were previously
ovarcharged, as well as recoveries relating to overpayments of a previous year,
whatever the mode of recovery shall be credited in the first instance to the suspense
head *“ Recoveries of Service Payments ** and appear under that head in the Classified
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Abstract. This suspense head shall then be cleared by a transfer entry in the follow-
ing manner:—

(@) by deductions from the current year’s charge under the detailed head
Previously overcharged, if the recoveries relate to overpayments of the
current year,

(6) by credit to the departmental receipt head concerned as receipts of the
department or, in the case of departments not having a corresponding
receipt head, to the major head  XLVI.—Miscellaneous ¥, if the reco-
veries relate to overpayments of a previous year.

There shall be only one transfer entry each month for adjusting the recoveries of
each department. ) _~
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CHAPTER 2—CLASSIFIED ABSTRACTS AND SUMMARIES OF
PUBLIC WORKS AND FOREST TRANSACTIONS
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Compilation of Classified Abstracts of Public Works Transactions

23. The total receipts and disbursements shown in the monthly accounts
received from the Public Works Divisions shall be posted in the Statement of Dis-
bursers’ Accounts (see Chapter 6), the entries being made in the latter either indivi-
dually for each Division or collectively for all the Divisions taken together as the
Accountant General may deem convenient. The accounts shall then be utilised
for posting the Public Works Classificd Abstract shall be prepared in a form similar
to that of other Departmental Classified Abstracts.

Note.—** The Provisions of Article 15 apply mutatis murendis in the case of classificd
Abstracts of Public Works Transactions.””

Central transactions in Provincial Public Works Divisions

24. The transactions relating to works of the Central Government which are
carried out by the Provincial Public Works Department shall be accounted for in
the monthly Divisional Accounts under the head ** Adjusting Account between
Central and Provincial Governments ™, the detailed particulars relating to their
classification under the relevant receipt and expenditure heads being furnished in
separate schedules accompanying the monthly account. A scparate Classified
Abstract for Central transactions shall be prepared from the particulars furnished
in these schedules, such of the tiansactions as are adjustable on the books of another
Account Officer being shown therein under the appropriate Remittance head.

Registration of Details ‘_,5;;'_'_-/

25. The Accountant General or Director of Audit and Accounts Works as the
case may be shall prescribe the amount of detail to be recorded in the Classified
Abstract in respect of Public Works transactions brought to account through the
Monthly Accounts of Divisional Offices. Inany case, itis essential that the Classified
Abstract should be the main record, so far as the entire account circle is concerned,
in respect of the following:—

(1) receipts of the undermentioned classes, classified under major, minor
and detailed heads:—

Revenue Receipts ;
Receipts and recoveries on Capital Account;
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(2) refunds of Revenue, classified under major, minor and detailed heads;

(3) other expenditure transactions, classified under major and minor heads,
and such other heads of account as are declared to be units of appro-
priation, or are distinct suspense heads;

(4) debt head (including remittance) transactions, classified under majo
and minor heads and sub-divisions of minor heads.

Other details may be recorded either in the Classified Abstract or in the Subsidiary
Summaries maintained in the Works Audit Department known as Works Audit
Summaries, provided that these details are recorded in some account and are not
dispensed with altogether. It is permissible to utilise as summaries any of the
broadsheets maintained in the audit sections. The object of these summaries is
to make up any deficiency in the Classified Abstract and to facilitate the preparation
of the statements required for the Finance Accounts and the Combined Finance
and Revenue Accounts of the Central and Provincial Governments (see Chapter 21)
as well as of any pro forma annual accounts (see Appendices 2 and 3).

Works Audit Summaries

26. In respect of details excluded from the Classified Abstract, it should not
ordinarily be necessary to prepare every month a complete provincial summary of
the transactions of all divisions of the circle of account; where such a summary is
necessary oftener than three or four times in the year, it will usually be found more
convenient to record the details in the Classified Abstract. Divisional symmaries
may, however, be prepared monthly or as often in the year as may be necessary for
the purpose either of furnishing any statistical information required by Govern-
ment or of facilitating the preparation of the provincial summaries. At the close of
the year, it is essential that the total of the transactions of the year, for the entire
circle of account, under each head excluded from the Classified Abstract, should be
worked out through the Works Audit Summaries.

_27. The summaries prescribed in the preceding Article should be prepared as
indicated below:—

(a) in respect of transactions of the classes enumerated below—from the
audited Divisional Schedules pertaining thereto (see Chapter 4 of Volume
I1I of this Code)—
Revenue and other receipts ;
Suspense Accounts ;
Deposits;
Takavi Works Advances ;
Refunds of Revenue.
(b) in respect of other transactions (including works expenditure included in
the accounts of Deposits and Takavi Works Advances) from the Works
Audit Registers prescribed by the Comptroller and Auditor General,

which show all the necessary totals including those for detailed heads of
expenditure subordinate to each unit of appropriation.
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28. The forms of the summaries may bz prescribad by the Accountant General,
or Director of Audit and Accounts Works as the case may be according to local
requirements, separate summaries being prepared in respect of Central Works
carried out by the Provincial Public Works Department. In respect of revenue
and expenditure transactions connected with works of the Departments of the Central
Government named below, the execution of which is entrusted to the Public Works
Department as a standing arrangement, and for which the Accountant General or
Director of Audit and Accounts Works as the case may be acts as the Sub-Account
Officer of another civil Account Officer or of a non-civil Account officer, suitable
summaries may be maintained or compiled, whenever necessary, for furnishing such
accounts or statistical information as may be required by the latter Account Officers
or other authorities.

Mlitary Engineer Servic:s;
Pakistan Air Force;

Railway Department;
Posts, Telegraphs and Telephones Department;

Archzological Department,

In writing up the summaries, the arrangement of the prescribed major, minor
and detailed heads should be observed strictly; and as far as possible, the result
brought out should be reconciled with the corresponding figures in the relevant
Classified Abstract, the responsibility for this agreement being placed on a member
of the superintending staff.

Treasury Audit S-un:lmariu of Public Works transactions

29. Revenue and expenditure transactions of the Public Works Dzpartment
which are brought to account direct on the books of the Accountant General or
Director of Audit and accounts works as the case may be will not enter the Monthly
Accounts of Divisional Officers and will, therefore, be excluded from the Works
Audit Registers as well as the summaries of the Works Audit Department. These
transactions should ordinarily be entered in the Departmental Classified Abstract
in full detail, but if the Accountant General or Director of Audit and Accounts
works as the case may be finds it more convenient, the details below the units of
appropriation may be excluded from the Dezpartmental Classified Abstract, in respect
of expenditure transactions, provided that suitable summaries are mainta:neq in
the Departmental Audit Sections in respect of the excluded details. Subsidiary
registers will in any case, be necessary to summarise, in detail, the receipts relating
to projects for which separate revenue accounts have to be maintained (vide pa-
ragraph 8 of Appendix 3). '

Consolidated Abstract ‘-

30. The next process shall be the preparation of the Consolidated Abstract of
the Provincial Public Works transactions as brought to account in the monthly
Classified Abstracts, The Consolidated Abstract shall be in the same form as the
Consolidated Abstract for other Departments (vide Article 17) and the transactions
brought to account in the Classified Abstract of the treasury ayments of the Public
Works Department shall also be incorporated in this Consolidated Abstract. The
figures in the Classified Abstract of Central Public Works transactions shall be taken
to the Consolidated Abstract relating to Central Departments.
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Classified Abstracts of Forest transactions

31. The transactions of the month shown in the Divisional Accounts should
bz posted in a Ciassified Abstract for each Forest Circle. The transactions ac-
counted for by the Forest Officers under the heads “Book Transfers—Central” and
“Book Transfers-Government of the Province of—"" should be shown by the Ac~
countant General in the Classified Abstract under the heads “Adjusting Account bet-
ween Central and Provincial Government™, “‘Inter-Provincial Suspense Accounts™
and West Pakistan Internal Adjusting Account™ as the case may be. The Classified
Abstract should contain columns in which can be exhibited the transactions of each
Forest Division in each month and also separate columns for the exhibition of month
by progressive totals of the Circle. It should open with the cash balance of each
division as brought forward from the previous month’s account, and the resulting
balance should be proved by comparison with the total of the cash balance as certi-
fied in the Cash Accounts of the several divisions.

1. The provisions of Article 15 apply mutatis mutandis in the case of Classified
Abstracts of Forest transactions.

2. The transactions arising in the Forest Divisions in West Pakistan, adjustable
in the circle of account, other than that in which the Division is located, shall be
classified by the Divisional Forest Officers under the head, ‘Works Audit Suspense’
or ‘West Pakistan Internal Adjusting Account’ accordingly as the transactions zre
adjustable by the Directors, Audit and Accounts works or by the Area ‘Audit and
Account Officers in West Pakistan’.

32. The accounts of the month being thus proved, the Classified Abstract
should be utilised as the basis ot the Consolidated Abstract which should be com-
piled through a separate classified abstract in which the total povincial figure under
each head shall be worked out. The Accountant General will lay down the detailed
procedure for the compilation of, and the extent of the details to be recorded in, the
Consolidated Abstract.

33. The accounts of Forest Officers’ transactions should be incorporated
in the accounts of the month to which they relate, and no departure from this rule
should be permitted in respect of the accounts of any division except in unavoidable
circumstances, such as very late receipt of the Divisional Officer’s Cash Account.
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CHAPTER 3.— COMPILATION OF PRE-AUDIT PAYMENTS.
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Introductory

34. Claims of Civil Departments and of the Public Works Department in res-
pect of other than works expenditure at some Provincial Capitals are submitted
to the Civil Accountant General for pre-audit and are paid by an order upon the
Bank. The detailed procedure for dealing with such claims will be such as may be
preseribed by the Comptroller and Auditor General elsewhere.  The rules in this
Chapter prescribe the procedure for accounting for such payments and may be
followed in Civil Account Offices, where the system of pre-audit is in force, as far as
circumstances permit, but option is allowed in regard to the method of preparing
and proving the abstract of pre-audit payments; that is to say, the postings in the
abstract may be made and proved at longer intervals, provided that these operations
are carried out not less frequently than in the case of a Departmental Classified
Abstract, namely, twice a month.

Note—Deleted.

|_“Payments by the Pre-audit Pay Department.

35. The cheques issued by the Pre-audit Pay Department should be classified
as Central or Provincial according as they are issued in respect of Central or Provincial
payments. Payments made in cash by that Department on account of the Central
and Provincial Governments should be met from Permanent Advance, held by the
Accountant General, for making pre-audit payments. This advance should be
classified as Central and recouped by drawing Central Pre-audit cheques, adjustment
being made periodically between Central and Provincial Governments in respect of
Provincial Payments met from the Advance.

Note.—At the discretion of the Accountants General, Provincial payments made from"the Per-
manent Advances may be adjusted at the end of each working day by drawing of a Povincial Pre-
audit cheques for the total amount of such payments, the cheque being “crossed”’, fand made
payable invariably by transfer credit to the Central Government under the head ‘Pre-audit cheques’,

| - Receipt of vouchers.

36. At the close of each day, all bills paid by the Pre-audit Pay Department
should be sent by it to the section preparing the Debt Head Classified Abstract of
Pre-audit Pay Department with separate memoianda in Form 4 for payments by
cheque and those made in cash, each showing the aggregate amount of the pay-
ments in words and figures. The memoranda for Central payment should be sepa-
rate from those for Provincial payments. On receipt of the vouchers with the
memoranda the total of the payments should be checked at once in the following
manner. The vouchers as they are received should be sorted by departments, and
the payments entered by carbon process in duplicate in the several departmental
schedules of pre-audit payments (Form 5) the vouchers paid by cheque and those
paid in cash, being entered in separate parts, and the total amounts brought together
at the end of the day as shewn in tha form. The total net payment in these schedules
should then be entered in a daily cash memorandum (Form 6) and the grand total
struck. When found correct, the memorandum in Form 4 should be signed as
“agreed” by a responsible officer and returned to the Pre-audit Pay Department as
an acknowldgement for the vouchers received.
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attheend of the day as shown in the form. The total net payment in these schedules
should then bz entered in a daily cash memorandum (Form 6) and the grand total
struck. When found correct, the memorandum in Form 4 should be signed as
‘“agreed " by a responsible officer and returned to the Pre-audit Pay Department
as an acknowledgement for the vouchers received.

"\ Debt Head Classified Abstract

37. Atfter the day's payments have been examined as prescribed in the pre-
ceding Article, the total gross payments of the day, as worked out in the several
schedules (Form 5), should be posted in the Debt Head Classified Abstract of Pre-
audit Pay Department (Form 7) under the departmental suspense heads concerned,
the Abstract for Central transactions being kept separate from that relating to Pro-
vincial transactions. The recoveries and receipts shown in the schedules should be
entered under the appropriate debt, remittance and suspense heads at the bottom
of the Abstract, the total deductions relating to each head being posted against it.
The postings should then be proved by agreeing the ner payments with the total
shewn in the daily cash memorandum (Form 6).

In the case of deductions from Provincial bills creditable to the Central Govern-
ment, the total amount of such deductions shall be shown under the head * Adjusting
Account between Central and Provincial Governments > in the Provincial Classified
Abstract, the corresponding adjustment against the Central Government under the
heads ** Adjusting Account between Central and Provincial Governments™ and the
relevant Departmental Adjusting Account head or other head concerned being
shown in the Debt Head Classified Abstract for Central receipts. This procedure
shall apply mutatis mutandis to deductions from Central bills creditable to the
Provincial Government.

Transfer of schedules and vouchers to Departmental audit sections

38. The Schedule of payments relating to each department should be tatalled,
and the upper sheets sent to the section concerned with the vouchers appertaining
to them at such convenient intervals as may be determined by the Accountant
General; but they must not be sent less frequently than twice a month. Simul-
taneously, memoranda of credits should be prepared from the schedules and sent
to the departmental and other sections concerned for incorporation in their Classified

Abstracts of receipts.
\ \Clesing of Debt Head Classified Abstract

39. At the end of the month, all the columns of the Debt Head Classified
Abstract should be totalled and the amount of pre-audit cheques issued added to
the receipt side of the abstract. In case where the cash payments on account of
Provincial are met from the fixed imprest for central payments subject to adjustment
through the clearing accounts section of the Bank, an entry shall be made on the
receipt side of the Provincial Abstract under the head, ** Adjusting Account between
Central and Provincial Governments ™ of an amount equiva lent to that met from the
Central imprest. When this is done, the grand total of receipts will be equal to the
grand total of payments, and the Abstract thus completed and proved shall be made
over to the Book Section for posting in the Detail Book.

Li.;’iifeatment of schedules and vouchers in the Departmental audit sections

40. On receipt of the vouchers, schedules, and the memoranda of credits in
the Dzpartmental and other sections concerned they shall be posted in the depart-
mental abstracts in the same way as if they had been received with the accounts from

a treasury.
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CHAPTER 4 —BANK SHEET
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Bank Account

41. At the headquarters of Provincial Governments, the Accountant General
is in charge of the operations upon the accounts of the Central and Provincial
Governments with Bank, and the Bank renders to the Accountant General two sepa-
rate daily accounts of moneys received and payments, including payments on pre-
audit cheques, made by it on behalf of Government, one for the transaciions of the
Central Government and the other for Provincial transactions including transactions
on behalf of other Provincial Governments.

Note.—The Bank also renders daily accounts to the Comptroller Northern Area in respect
of the A<zcounts relating to his jurisdiction and to the Comptroller, Southern Area in respect of his
circle of account.

Daily Sheet

42. From the Bank is received each day in respect of Central and Provincial
Governments—

(1) a register of daily receipts and payments, which should be agreed with
the Daily Account, vide clause (2) below and returned to the Bank after
the Accountant General or any Gazetted Officer authorised by him in
this behalf has initialled the entries in token of verification ;

(2) an account of the receipts and payments, entered generally (as far as the
Bank can conveniently do so) in accordance with the classification adopted
in the Government accounts ;

(3) schedules giving further details of items entered in the accounts under
heads which require special treatment in the Account Office (eg.,
Accountant General's cheques, bills, Defence Services receipts, interest
payments, etc.); and

(4) vouchers supporting the receipts and payments.

Accounting

43, The procedure prescribed in Chapter 3 for dealing with pre-audit payment
vouchers should apply mutatis mutandis in the case of vouchers and schedules re-
ceived from the Bank.

44. The items in the Daily Accounts, after being verified against.the vouchers
and schedules, should be posted in separate daily abstracts for Central and Provincial
transactions in such form as shall provide for the totalling of the daily entries under
each head so that they shall form Debt Head Classified Abstracts for the month for
Central and Provincial transactions respectively,

45. The net difference between the credits and debits in the Daily Account
should be posted into the Register of State Bank Deposits (Central or Provincial,
as the case may be) in Form 8. At the close of the month, the difference between
the totals of the two money columns should be carried into the Monthly Debt Head
Abstract, the head *‘ State Bank Deposits—Headquarters—Central/Provincial
being credited or debited as the case may be,
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CHAPTER 5.—DEPARTMENTAL CASH ACCOUNTS
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Cash Accounts

46. Besides the treasury accounts, the Divisional Accounts of Public Works
and Forest transactions, the accourt of pre-audit payments and the Bank Sheet,
there are other accounts received from officers or departments in direct account with
the Accountant General, such as Collectors of Customs, the Minte, Small Coin
depots and sub-depots. These accounts should, as far as possible, be dealt with in
the same way as treasury accounts, and the Classified and Consolidated Abstracts
prepared in similar forms with suitable modifications, where necessary. The general
statement of account should be entered in the Classified Abstract in the following
form, the receipts being always equal to the payments:—

|"1

f

‘ Receipts | Payments
Month as per asper & fb——eu—— - — Initials
Classified | Classified [ !
Abstract Abstract | Opening Closing | Decrease | Increase
balance balance

Difference in balance

Rs. | .| Rs. | P.| Rs. [ P.| Rs. |' P Ry P.| Rs. | P,

1

1. When an [ncome-Tax officer has to make refunds of income-tax b money order, he draws
a cheque for the amount of the refund plus money order commission on the Treasury in favour of
the Post Master and sends it to the Post Office along with the mone order form or forms duly
completed and the Post Office will then arrange to pay the amount of the refund to the refundee.

Each Income-Tax Officer shall submit monthly to his Account Officer a classified account of the
refunds made by him by chegues during a month to _Fether with the paid refund vouchers and a list
showing particulars of the chequesissued by him. These accounts should be given the same treat-
ment as is accorded to Departmental accounts, The charges shown in these accounts shal] te
adjusted by the Account Office under the prescribed heads subordinate to the head ** IIT— Corpe-
ration Tax ™ and * IV—Taxes on Income other than Corporation Tax ** by per contra credit to the
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—_—

zad ** Chegues and Bills—Departmental Cheques—Income Tax Officers’’ under ** Section P—
D:posits and Advances—®Part IV—Suspense ™. The credit under the latter head will be cleared
when adjustment is made under it of the debits appearing in the treasury accounts on acocunt of

cheques paid.

The amount of m
showa by the Incoms
will take these credits under thea
by per contra debit to the hea

Remittances''.

Account Offi
of the outstandings
Officers’ and **S—
be watched.

47. Where Central and Provincial Departmental officers submit separate
subsidiary accounts for Provincial and Central transactions respectively the differ-

ences between receipts and payments in such accounts should not be shown as

balances but_shouid be taken under the head ** Adjusting Account between Central
and Provincial Government ™. These subsidiary accounts should eventually be

incorporated in the relevant Departmental Classified Abstracts, the transactions
being passed through the appropriate Departmental Adjusting Account head in
the Central or Provincial section of the Accounts, as the case may be. In cases
where no separate subsidiary Accounts are submitted by Departmental officers, the
Accountant General may lay down the detailed procedure whereby Central transac-
tions appearing in Provincial Departmental Accounts and vice versa shall be incor-

porated in the relevant Central or Provincial Classified Abstract.

oney orders which are returned by the Post Office as undelivered will also be
Tax Officer in his monthly account duly classified and the Account Office
ppropriate sub-head under the minor head ** Deduct— Refunds ™
d **S—Remittances—Miscellancous Remittances—Income-Tax

cers should maintain broadsheets in a suitable form so that the final adjustment
under the heads * Chequesand Bills—Departmental Cheques—Inccre Tax
Remittances —Miscellaneous Remittances— Inccme Tax Remittances™ may

Balances

48. The balances oi departmental accounts should not be.shown as ‘cash
balance, but an entry should be made upon the receipt side of ** Balance diminished,
Rs. 00 *", or upon the charge side of ** Balance increased, Rs. 00", so that'the to*al
of the receipt side may be equal to the total of the charge side. These figures shouid
be credited or debited under the debt head ** Departmental Accounts ’, except in
the case of Small Coin Depot balances which should go to the head “ Small Coin
Depot Balances »  The Calculations of « Balance diminished ™ or *‘ Balance
increased 7 should be recorded upon the account itself.

Small Coin Depots

49. The accounts of small Coin depots and sub-depots as received should be
examined and then pasted in a file, so arranged that the accounts of the same depot
or sub-depot may be found together. The Accountant General should prepare from
these accounts one general Classified Abstract of the depots in his province in Form
9, and should include in his monthly Cash Balance Report relating to the Central
Government a memorandum showing the balances of the several kinds of small
nickel, and bronze and copper coins and decimal coins, separately in each depot or
sub-depot. The Classified Abstract should be posted under the following heads :—

Small Coin Depot Remittance.—(Coins remitted within the same Province).

Mint Remittances.—(Coins remitted to or from Mint ; this head will
appear in the accounts of the Accountant General, West Pakistan only).

Foreign Remittances.—(Coins remitted to or from another Province.)
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Small Coin Depot Balances.—Nickel coin balance decreased or increased
Bronze and Copper coin balance decreased or increased).

Nore.—Small Coin Depot remittances which are in transit at the end of a month should no
ke adjusted in the acoounts in the manner prescribed in Article 53 for other local remitiances in
transit, but should be left outstanding under the head ** Small Coin Depot Remitiances”’.

L 6 (62) CEAGP
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CHAPTER 6.—STATEMENT OF DISBURSERS’ ACCOUNTS

Posting the Statement—

Treasury and Departmental Accounts s =R - - oin 50
Local Remittances in Transit .. . o o . . 53
Inward Settlement Account and Exchange Account Abstracts .. - - 54
Completion in the Book Department .. e . . i .. 55
Check of Totals - . . . - .o o 57

; Posting the Statement
| _Treasiry and Departmental Accounts.

—40. The last stage before handing over the Cash Account and the List of
Payments of a treasury to the Book Department should be the posting of the ba-
lances and the totals in the Statement of Disbursers’ Accounts. This statement
should be maintained in Form 10 separately for Central and Provincial transac-
tions. [Each district auditor, as he completes his examination of a treasury account,
should post in the Central or Provincial Statement, as the case may be, the entries
of Central and Provincial transactions relating to the treasury, the figures_ being
taken from the Closing Abstract appended to the Cash Accounts. e

Note. —The term ** distric’ auditor " used in this Article is the designaion of the clerk in
a Civil Account Office who is responsible for the adjustment of the entire ireasury accounts of a
district.

-51. Similarly each auditor, as he completes his Departmental and Debt: Head
Abstracts, should post in the relevant Statement of Disbursers’ Accounts the total
receipts and payments which must be equal, from the receipts and payments Ab-
stracts respectively. If the number of departmental abstracts in an account circle
is large, a separate sheet in Form 10 may be maintained for the departmental
abstracts alone and the totals from this shest may be posted into the main

form.

52. The entries in the Statements of Disbursers’ Accounts should be made
in the same order as is observed in the Cash Balance Report. The Bank Account
should come first, and after it the district accounts, the Departmental Adjusting
Accounts, and the various departmental accounts in detail ; but, as the Bank Acc-
ount, the Departmental Adjusting Account and the various departmental account
have no balances, the only columns to be filled in against them will be the receipts
and disbursements columns, the entries in which will be equal.

Local Remittances in Transit

53. Next in order to the departmental accounts should come the head
¢ Remittances in Transit—Local **, which being a sub-head of *“ V.—Cash Balances’
functions like a disburser or officer holding a portion of the Government balances.
Its opening balance will be the amount of local remittances in transit at the begin-
ing of the month and its closing balance that outstanding at the end of it ; and
these amounts taken from the Remittance Check Register maintained separately
in a prescribed form should be posted accordingly. The entire amount of the open-
ing balance should then be postsd under disbursements, and that of the closing
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balance under receipts (care being taken that the amounts entered here as receipts
and disbursements are also posted into the Detail Books as receipts and disburse.
ments, respectively, under the head ** Remittances in Transit—L ocal =

Inward Settlement Account and Exchange Account Abstracts

54. The totals from the Abstracts of Inward Settlement Accounts should
then be posted in the relevant statement. The totals in the Exchange Account
Abstracts should be entered in the Cengral Statement only,

Completion in the Book Department

§5. The Statements of Disbursers’ Accounts must be completed in the Book
Department by the entry in them of the amounts which pass into the Detail Books
through the Combined Transfer Ledger and Abstract. An abstract, in the fol-
lowing form, of the entries in that Abstract must be drawn up at foot of that
document :—

—

Debi.s. | Credits
I e e S
= | o
A | B | Nature of heads C | D
Deduction | Additions | Additions | Deductions
from o | to from
Receipts Disburse- | Receipts Disburse-
menis l ments,
Rs. P. Re: P ‘ Rs. P, Rs. P,
312300 Revenue Heads S ik 134-Co
1,247-00 | Service charges A i S 72100
i 1,117-00 [ Dettand other heads s 1,832-C0
_——-'—-——--—_——-'—-——-...__.-_
12300 2,364:00 | To:al o 1,966°00 721-00
2,687°00 ; Total Debits and Credits .. o 2,687-00
Column C diminished by Column A = % ir TR
Column B diminished by Column D " T i 1,643

The figures are inserted to show how the calculations should be made. Those
in the first three lines should be taken, by totalling, from the Combined Transfor
Ledger and Abstract : the fifth line will be found, on each side, by adding the pair
of figures in the fourth line, and must be agreed, before going further, with the totals
of the Combined Transfer Ledger and Abstract ; the figures in the sixth and seventh
lines will be brought out, by subtraction, from the fourth.

The figures in the last two lines (which will always be equal), should then be
posted in the Statement of Disbursers’ Accounts against the head * Transfers *’.

Note.—1In an Account Office where the departmental system of accounts has been introduced
the drawing up of the abstract may be discontinued at the discretion of the Account Officer.
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56. Lastly, the balances under the head * State Bank Deposits—Provincial”
should be entered in the Provincial Statement, the debit or credit balances under
this head being entered in the column ** Receipts > or “‘ Disbursements,” as the
case may be, and the closing balance of the previous month being entered in the
column opening balance. Care should be taken to enter in the Detail Book against
the head ** State Bank Deposits ~’ under Receipts or Payments, as the case may
be, the amounts shown in the Statement of Disbursers Accounts under this head.
The transactions relating to * State Bank Deposits—Central ” will be shown in
the Statement of Disbursers’ Accounts prepared by the Accountant General
Pakistan Revenues, and not in the Statement of Provincial Accountants General.

Check of Totals

57. The form thus prepared will bring together the aggregates of the month’s
receipts and payments with the opening and closing balances of all officers ren-
dering accounts to the Accountant General, and so furnish an affective check on
the grand totals of the several Consolidated Abstracts as made out in the Abstract
of Major Head Totals prescribed in Article 241. The latter shows the amounts
received and paid on all accounts, the Statement of Disbursers’ Accounts the amounts
received and paid by all dccountants. The grand totals ef receipts and payments
in both should therefore be equal.
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CHAPTER 7.—GENERAL RULES AND PROCEDURE APPLICABLE
TO EXCHANGE ACCOUNTS.

Introduciory

Nature and Scope of Exchange Accounts .. .. 4 Lia ot 59
Vouchers accompanying Exchange Accounts. . & o = & 70
Inter-depar'men al Adjusiments e Wik iia 73
Transactions with Pakistan States and Foreign Governments .. o 76
Settlement Account transactions wrongly included in Exchange Account 77
Cash remittances between Account Circles L]
Watching of Adjusiments 9
Exchange Account for June 2 s & 80
Exchange Account for June Final and Supplementary. . is =% & 81
Due dates i ia Wik a0 o~ - .t s 82

Introductory.

58. The several kinds of accounts through which transactions arising in

one account circle will be passed on to another account circle for adjustment
are :—

(1) Exchange Accounts ; and

(2) Accounts of Inter-Government Adjustments consisting of the Account
of Inter-Provincial Suspense and the Adjusting Account between Cent-
ral and Provincial Governments. These accounts are otherwise known
as Settlement Accounts.

The general rules and procedure applicable to Exchange Accounts are set out
in this Chapter.

The Account Current between England and Pakistan is also to be regarded
as of the nature of an Exchange Account, but the rules and procedure applicable
to it are set out separately in Chapter 16. The rules and procedure relating to the
settlement accounts mentioned above are contained in Chapter 8.

~~Nature and Scope of Exchange Accounts.

59. grﬁ Exchange Accounts procedure with its system of original and res-
ponding debits and credits shall be operative only within the sphere of the accounts
of the Central Government and shall be utilised for the settlement of transactions
between different central account circles, namely, Central £Civilf Defence and Posts,
Telegraphs and Telephones. SR

60. "Exchange Accounts shall comprise not only accounts between account
circles which exchange accounts direct with each other but also accounts between
account circles which exchange their accounts through another account circle with
which both parties are in direct account.

'61. Exchange Account should purport to be an extract from the books
of the Account Officer who despatches it and to show the amounts he has passed
to the debit or credit of the other party to the account with aly necessary explana-
tion of the credits and with documents supporting the debits.
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62. The routine of an Exchange Account shall be as follows : A, in his
accounts, debits a certain charge to ** Exchange Account between A and B ** and will
send an extract from his accounts, including this charge, to B ; B, accepting the
charge, will debit it to its proper head by credit to ** Exchange Account between
A and B”, and send an account including this credit to A ; no further entries in
account will be required to complete the transaction. But if A, after debiting B,
discovers before the accounts for the yoar are closed that the charge should be debited
elsewhere, he will in his next account, debit the proper account by minus debit to
*“ Exchange Account between A and B’ thus cancelling the original debit raised
by him. It may happen that B may credit A in the same month in which A debits
B. In this case the two original entries will answer each other, and no further
adjustment will be required.)_~

Nore 1.—An Exchange Account being an extract from books which are pos ed monthly can
only be sent monthly and supiplementary statements of omitted credits or debits are impossible
crrors, if any, necessitate debits or credits to other heads, and so, must be corrected in the accounts
of other months. The Exchange Account for June will be an exception ; the June Preliminary
accounts will report the effect of all transactions known up to date of completion of the preliminary
Consolidated Abstract, whereas ihe final account for June will show the effect of all transaction
which are afterwards brought into the same year’s accounts and, will especially include the res-
ponse to the preliminary inward accounts,

. Note 2.—Erroneous debits or credits adjusted in the accounts of a previous year should be
written back by fresh credits or debits and not by minus debits or minus credits.

NOTE 3.—The iotal debits and credits in an Exchange Account must tally with the corres-
ponding entries in the Consolidated Abstract and the Ledger. No differences should on any ac-
count be allowed and if any occur they should be investigated and reconciled. -

e .
, Accows 63 he following is a list of authorised Exchange Accounts :—

Exchange Accounts beiween Civil and Civil %) .. Each Civil Accoun'ant Gene-
67 ral with each othér Civil
- Accouniant General.
Ditto .. Civil and Posts Telegraphs and Ir"As detailed in the Annexure
Telephones. - to Chapter 14.
Ditto .. Civi i i hC il Accountant Gene-
Civil and Defence Services Eﬂrzl w::’[l] Acsouatant Clane
count Officer.
Diio .. Defence Accoun: Officers .. Each Defence Account Officer

(e

with each other Defence
L-";:T\_ Account Officer.

Ditto .- Posts, Telegraphs and Telephones /As detailed in the.Annexure '
and Defence Services, \_to Chapter 14.

Note.—Due to the abolition of the head, * Exchange account with Railways ™, the Exchange
gvcoun:s cannected with (i) Civil and Railways ", (ii) ** Railways and Posts, Telegraphs and
Telephones” and (jii) *¢ Railways and Defence Services™, have been deleted from this list. See

- also Chapter 13 of this Code.

. 64. The heading or name of each Exchange Account is fixed and shall re«
main the same whether it appears on the books of one party to the account or on
those of the other party ; thus the account which is exchanged between the Ac-
countant General, Pakistan Revenues, and the Accountant General, West Palpstal-‘:z
shall be called * Exchange Accounts between Pakistan Revenues and West Pakistan’
and never ** Exchange Accounts between West Pakistan and Pakistan Revenues ”;
the Pakistan Revenues side shall be the first side of the account and the West Pakistan
side the second side,
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65. The instructions contained in Chapter 10 regarding the form and treat-
ment of Exchange Accounts shall apply generally to the treatment of all Exchange
Accounts ; special rules applicable in any case shall be such as are given in the special
chapter relating to the Exchange Accounts concermcd.

66. As a general rule no item of receipt or payment should appear in an Ex-
change Account when no change in incidence is involved. Except in the cases
noted below, all transactions pertaining to the Central Government should be ad-
justed in the Central section of the books of the Accountant General in whose circle
they are received or paid.

(i) Transactions pertaining to Defence Services (including Military Engi-
neer Services and the Pakistan Navy), the Posts, Telegraphs and
Telephones Dzp irtme=nts should bs pissed on for adjustment to the
Account Offizer of those departments.

(ii) The transactions mentioned below, which are required to be brought
together in a single account for the whole of Pakistan should be passed
on for adjustment through the Exchange Account to the Account
Officer named against each :

(a) transactions referred to in Article 148—to the Accountant General,
Pakistan Revenues ;

(b) Deleted.

(c) refunds made on the authority of refund orders issued by the Collector
of Customs, Karachi, on account of Pakistan import duties cn trade
goods transmitted to Kashmir and Foreign territories—to the Ac-
countant General, Pakistan Revenues ;

(d) transactions on account of the Mines Department—to the Accountant
General, Pakistan Revenues and the Compiroller Southern Area ;

(e) Deleted.

(f) Deleted.

(g) transactions relating to the Opium Department—to the Accountant
General ; West Pakistan.

(h) The transactions relating to the opium Department to the Accountant
General, West Pakistan.

(i) the transaction of the Income Tax Depariment, appearing in the treasury
accounts of Northern Area, West Pakistan should be passed on to
the Accountant General, West Pakistan, Lahore while similar tran-
sactions relating to Southern Area, West Pakistan should be passed
or to the Accountant General, Pakistan Revenues.

(j) inte zst on Public Debt of Central Government paid in the province
in Pakistan will be finally accounted for on the Books of the Ac-
countant General, Pakistan Revenues, and should be debited to him

in the Exchange Accounts.

while similar transactions relating to Quetta Kalat and Southern Areas should be
passed on to the Accountant General, Pakistan Revenues.

67. The entries made in an Exchange Account will either be original entries



24

68-71] GENERAL RULES AND PROCEDURE APPLICABLE TO EXCHANGE [CHAP. 7.
ACCOUNT.

or responding entries. An original entry is one in connection with which cash
is either received or paid or for which a transfer adjustment is made for stores or
labour supplied ; it may also be a write-back. A responding entry is a response
to an original entry and may also be a write-back.

68. A responding debit or credit should not, ordinarily appear in Exchange
Accounts, in anticipation of the original credit or debit in the accounts of the other
party. But any two Account Officers may arrange in respect of any particular
class of transactions, to afford credit in advance of the debit or vice versa, care being
taken to prevent double adjustments.

_ Note 1.—An Accoun: Officer to whom an advance made to Government servant i another
circle is debited through Exchange Account may, if he receives intimation of the advance earlier
take it to the relevant head and afford anticipatory credit to Exchange Account.

Note 2. —Deleted.
woTE 3.—Deleted.

69. Subject to the exceptions mentioned below and to any other exceptions
which may be authorised by the Comptroller and Auditor General, net payments
only shail be entered in the account passed on to the other party to the Exchange
Account.

() In the case of deductions on account of Income Tax, Postal Life
Insurance Fund, the 1. C. S. Family Pension Fund, the Superior Ser-
vices (India) Family Pension Fund, the Indian Military Service Family
Pension Fund, the Indian Military Widows’ and Orphans’ Funds, rent
of public buildings (including electric intallations, water supply, etc.)
from the pay, establishment and pension bills, which are to be passed
on to another account circle for adjustment, the Civil Accountant Gene-
ral in whose circle the bills are paid should credit the deductions to the
relevant head and pass on the gross amount of the bills to the other party
to the account.

(ii) In cases, where the cntire amount of a bill for leave salary is debitable
to the Defence Departmznt, the gross amount should b pass:d on 1o
the nearest Defence Account Officer, any rccoveries on account of
Income-tax and other deductioas b2ing adjusted in the books of Lhe
paying Account Offizer, or where under any rule or order, such credits
are adjustable on the books of a different Account Officer passed on
to the Account Officer conc:rned.

Vouchers occompanying Exchange Accounts

70. When a charge is paid in one account circle and is passed on through
the Exchange Accounts to be adjusted in another circle, the Account Officer of
the paying circle shall be responsible for obtaining a2 voucher which is correct in
point of from, and which sets forih the charge with sufficient detail and clearness
and also for the arithmetical correctness of the culculations in the bill. Unless
it is expressly provided otherwise, vouchers must bz forwarded to the adjusting
Account Officer in support of the debits in the Exchang: Account. It is not necess-
ary for the Account Officer finally adjusting the charge to check the arithmetical
calculations of the vouchers.

71. Cheques issued by Disburing and Account Officers of the Defence De.
partment, should after audit be passed on to the Military Accounts Departmen t
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in support of the debits in the Exchange Accounts. Cheques issued on civil trea-
surics by other officers not rendering accounts to the Civil Accountants General
will not be passed on in support of the debits in the Exchange Accounts but will
be retained by the Civil Accountants General for audit and final custody. The
treasury schedules of these cheques should be compared carefully with the cheques
before the schedules are passed on wirh the Exchange Accounis.

72. The adjusting Account Officer should not reject an item because the
voucher is not in order or is waniing ; it should be accepled and adjusted but placed
under objection. The chief question for the adjusting officer to decide should be
whether the entry properly belongs to the accounts kept in his office and if on the
face of the account he cannot say that the item is not adjustable on his books he
should accept it and adjust it against the proper service head ; though if it be im-
perfectly vouched or described, or seem rather to belong to another account circle
he should enter it in the outgeing objection statement or, if necessary, address the
disbursing officer direct.

Inter-departmental Adjustments

73. {Un the case of services rendered or stores supplied by one Department
of the Central Government to another for which adjustment in accounts is permit-
ted, the serving department should take credit in its accounts by debit to the de-
partment served. The debit should at once be accepted in the accounts of the latter
and adjusted to the proper head of account.  As an exception to this rule, original
credits should be afforded in respect of the cost of maps issued by the map offices to
departments of the Central Government.

74. The cost of stationery supplied to and printing work done for the paying
departments of the Central Government, such as Posts, Telegraphs and Telephones
and Dsfence Depdrtments, etc.,, by the Central Stationery Office and the several
presses of ihe Central %av‘emment should be debited to the several departments by
the Civil Accountant General concerned, through the monthly Exchange Accounts
with the respective Account Officers, [f the monthly debits raised by the Civil
Accountant General in his Exchange Accounts are based on approximate figures
only, supplementary debits may be raised by him annually, before the accounts
are finally closed, against the sevéral Departments for the adjustment of any differ-
ences beiween the actual charges for the whole year and the approximate charges
included in the monthly Exchange Accounts. Any adjustments which remain out-
standing even after the close of June Final accounts should be carried out in the
accounts of the following year.

75. The vouchers for charges for stationery supplied from the Central Sta-
tionery Stores to paying departments of the Central Government will be sent by the
Central Stationery Stores direct to the Account Officers concerned and the numbers
and dates of the forwarding letters should be quoted against the items of debits
appearing in the Exchange Accounts in respect of them. No vouchers will, how-
ever, be sent in support of debits for the cost of printing work (including the cost
of stationery used in printing) raised in the Exchange Accounts)’v-

Transactions with Pakistan States and Foreign Governments

76. Ifan Account Officer in whose circle a transaction on behalf of a Pakistan
State arises is not in account with the State, he should pass on the transaction through
the Exchange Account to the Account Officer who has been nominated for settling
accounts with that State—vide Annexure to Chapter 9. This procedure shall apply
mutatis mutandis to transactions with Foreign Governments.
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Settlement Acconnt transactions wrongly included in Exchange
Accounts

77. If a civil Exchange Account received by a Provincial Accountiant General
contains an item which should have been passed on to him through the Inward
Sattlement Account, it will not be necessary to ask the originating Account Officer
to write it back and pass it on through the correct account.  Such an item should
be adjusted by the Accountant General receiving the account to the proper head,
necessary adjustments between Central and Provincial balances being effected by
him in the usual manner.

Cash Remiitances between Account Circles

78. Remittances of cash between places which are situated within the juris-
diction of different account circles, other than currency remittances, shall not be
adjusted through the Exchangs Accounts. In respect of such remittances the Account
Officess at both ends should operate on the head * Foreign Remittances ”, and
the adjustment under this head should be watched centrally by the Accountant
General, Pakistan Revenues.

Watchinz of Adjustments

79. Both Account Officers, between whom an account is exchanged, shall
be equally responsible for the clearance of each item passing through it and both
should keep a watch over the progress of adjustment on the plan prescribed in Arti-
cles 144 to 146. Objections should be intimated by one party to the other through
Objaction Statemznts—vide Article 142.

Exchange Account for June

80. Every effort should be made to clear the Exchange Account itemns within
the year of account. The Objection Statements relating to the preliminary ac-
counts of June must be despatched promptly after receipt of accounts and the ob-
jections must be as promptly answered : any new items which may come to light
should be made the subject of correspondence ; but no Accountant General should
make an adjusting eatry on account of an item mentioned in correspondence, in
anticipation of its appearance in an Exchange Account, unless the other office
states distinctly that it will appear in his account.

Exchange Account for June Final and Supplementary

81. The final Exchange Account for June need not detail the items of the

Erelim'mary account, but must open with its gross debit and gross credit. This

xchange Account should include responding entries only and no original entries
should appear except with the consent of the other party to the Account.

Any corrections or adjustments found necessary after the despatch of the June
Final Exchange Account may, if the other party to the account agrees, be communi-
cated by means of a Supplementary Exchange Account.
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Due Dates
82. The dates of despatch of Exchange Accounts by the Civil, Posts

Telegraphs and Telephones and Defence Accounts Officers shall be as given in
the following statement :—

Name of the |
Account Officer Due date for Due date for Due date for
despatching the accounts from Accounts for June | accounts for June | Remarks

account July to May preliminary Final l'
A B c '
s | '
|
Civil Account Qffi- | 25th of the next | 25th July for | 15th September = '
cers other than month for | accoumt with the |
Accountant Gene- | account with the | Accoun.ant Gen- i
ral, Pakistan | Accountant Gen- ! eral, Pakistan ;
Revenues. eral, Pakistan | Revenuen:except !
Revenues except | inthe case of the H
in the case of the | Audit Officer !
Audit Officer | Industriem, Sup-
Liedustries, Sup- | ply and Food |
ply and Food | who sends out |
who sends out | the account on t
the account on the last day of
the last day of the | the month : 31st
next month; last | July for account |
day of thenext | with Defenceand !
| month foraccount | Posts, Telegraphs |
with Posts, Tele- | and Telephones f
graphs and Tele | Account Officers |
phones Account | and 3rd August H
Officersand 3rd | for other acc- [
of the second ounts. '
month for other f
Exchange Acc- J
ounts. {
Accountant General, | 18¢h of the second | 18th August 22nd Sepiember, |
Pakistan Reve- month. i
nues. H
|
Posts Telegraphsand | Last day of the | 31st July. 15th September. |
Telephones Acc- | next month. ,
ount Officers. ’
Defence  Account | 5th of the second | 5th August
O other | month. i
thrln NCoa?tha
o av. c-
counts, Ist October.
Controller of Naval | 25th of the next | 25th July
Acceounts. month.
I




28

83-84) INTER-GOVERNMENT ADJUSTMENTS. [CHAP. 8.
CHAPTER §.—INTER-GOVERNMENT ADJUSTMENTS.
Introductory i . e 33 Adjustment of certain fees, etc., col-
lected by Provincial Governments on
Transactions between Central and Pro- behalf of the Central Government
vincial Governments _— .. 84 and paid by the latter to the former 95
Periodical adjustments of Inter-Govern- Adjustment of repayment of debt by
ment transactions through the Bank 86 Provincial Governments to the Cen-
tral Government . . it .. 96
June transactions .. &3 .. 88 |
Adjustment of net disbursements in the
Register of Adjustments with the State United Kingdom on bebalf of Pro-
Bank and Advice of Adjustments to vincial Governments s .. 97
the Bank &8 o .. 89
Transactions under the head * Inter-
Clearance of the head * Adjusting Ac- Provincial Suspense Accounts ™ .. 98
count between Central and Provincial
Governments " .. A .. 90  Sub-heads under the head “ Inter- Pro-
P . o vincial Suspense Accounts " .. 9
ustment iona e
cjow:rable ?rorﬁovinrycia‘i (Eggserl:: Clearance of Inter-Provincial transac-
n-.euc;:,e’:,m chnw in the first instance tions through the Bank .. .. 100
on tral (Federal) Revenues under g
certain i Broadsheet of State Bank Deposits—
MERERE A w B Central Accounts Office and Cen-
tral Accounts Office—State Bank
Adjustment of the share of Jute Export Suspense . . -» 101
g:gs pa’f"‘“ to Provincial Govern- g3  Form of Settlement Accounts .. 102
Disposal of Settlement Accounts .. 108
Adjustment of grants from the Central Obiecti £ i .. 110
to Provincial Governments = 54 - .
State Bank of Pakistan Remittances .. 110A
Introductory .

83. The general outline of the procedure connected with the settlement of
transactions between a Provincial Government and the Central Government and
between one Provincial Government and another is set forth in Chapter 2 of
Volume I of this Code. The method by which transactions between Governments
should be settled through the adjustment of their balance with the Bank, and the
Elﬁltailed accounting procedure relating to such settlement are described in this

apter.

For the sake of convenience the method of settlement of transactions connected
with the issue and payment of telegraphic transfers, drafts, etc. on State Bank Account
is also described in this Chapter *'.

Transactions between Central and Provincial Governments

84. Save as otherwise provided in respect of any particulars classes of tran-
sactions (as, for instance, in Articles 92 to 97), all transactions adjustable between
the Central and Provincial Governments shall be initially brougnhtto account in the
Central and Provincial accounts under the major head *“ Adjusting Account between
Central and Provincial Governments . Ordinarily, for each debit or credit
under this head in the Provincial Section of an Accountant General’s books there
shall be a corresponding credit or debit under the same head in the Central Section
and vice versa. See also Rule 2 to Article 89.

NotE 1.—An original credit or debit appearing under the head ** Adjustirg Acccunt Eeiween

Central and Provincial Governments > in the accounts of a Government will denoie the amourt
payable by or to that Government to or by the other Government.

Nore 2.—Delered.
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85. Transactions originating in the accounts of a Central Treasury or of a
Central Departmental Disbursing Officer rendered to a Provincial Accountant
General which are adjustable in the accounts of a province kept by another Account
ant General should be passed by the former Accountant General through the Cen-
tral and Provincial sections of his books under the head “Adjusting Account bet-
ween Central and Provincial Governments , the debit or credit in the Provincial
Section being set off by credit or debit to the head **Inter-Provincial Suspense
Accounts  through which the transactions will be passed on to the province con-
cerned for adjustment. Book transactions arising in the Central section of the
accounts of a Provincial Accountant General which are adjustable in the provincial
accounts kept by another Accountant General should be passed on to the latter
through the Exchange Accounts.

1. Inthecaseofsupplies by the Central Stamp Store to Provincial Governments, the Account-
ant General of the Governmen! receiving the suppliesshould adjust the cost of such suppliesagainst
the balances of that Government and afford the original credit through the Exchange Account to
the Accountant General, Pakistan Revenues for adjus‘ment,

Periodical adjustments of Inter-Government transactions through
the Bank.

86. Central transactions originating in Provincial non-bank treasuries and
sub-treasuries will be intimated to Accountants General by Treasury Officers weekly
or at other prescribed periodical intervals vide Article 117 of Volume II of this Code.
These transactions should be consolidated by the Accountant General in Part I
of the Register of Adjustments with the State Bank (Form 11) and advices should
be sent by him weekly or at other prescribed intervals to the Central Accounts Sec-
tion of the Bank for making necessary transfers between the balances of the Cen-
tral Government and of the Provincial Government. Other inter-Government
transactions whether appearing in the Treasury, Departmental or Exchange Ac-
counts or originating in the books of the Accountant General should usually be
advised to the Central Accounts Section of the Bank for adjustment once a month
as soon as the accounts of a month are closed, though by mutual agreement between
the Governments concerned and in consultation with the Bank, arrangements
mayalbc made to effect adjustments through the Bank at more frequent in-
tervals.

NoTts.—If the State Bank desires, specimen signatures of the Account Odficers signing the
advices may be supplied to the Bank.

_ 87. The Central Accounts Section of the Bank will carry out adjustments
in its accounts for a month if the necessary advices relating to that month are com-
municated to it not later than the seventh of the succeeding month, the advice issued
on that date by distant provinces being sent by telegram. On the 7th of each month
(except July) or on the previous working day, if the 7th happens to be a holiday
a memorandum should invariably be sent to the Central Accounts Section of the
Bank intimating the number and date of the last advice sent to the Bank for ad-
justment in the accounts of the previous month. The special procedure for send-
ing advices in respect of Juns transactions is laid down in the following
Article.

Succeeding transactions

88. Inter-Government adjustments in respect of transactions pertaining to
a financial year will not be carried out by the Bank in the accounts of that year if
the necessary advice is not sent so as to reach it on the 15th of July of the succeed-
ing year at the latest. Special steps should, therefore , be taken to collect and settle
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so far as possible all cash and book transactions involving inter-Government adjust-
ments that originate towards the close of the year and to advice the necessary
transfers to the central accounts Section of the bank by the 15th of July. The Ac-
countant General should obtain in proper time from treasury officers and Depart-
mental Disbursing officers rendering accounts to him returns of inter-Government
transactions taking place in June in advance of the submission of accounts for that
month. Similarly, in respect of provincial transactions arising in the accounts of
the Posts, Telegraphs and Telephones and Defence Account Officers for May and June
the Accountant General will receive advance schedules by the 25th June and 10th July
respectively (vide Articles 166 and 187). The inter-Government transactions thus
collected from the different sources and those arising from a preliminary audit of
treasury and departmental accounts for June should be advised in batches to the
Central Accounts Section of the Bank on the 5th, 10th and 15th of July by telegram,
if necessary, or on the previous day if any of these dates is a holiday, for necessary
adjustments against the balances of the Governments concerned in the accounts
of June. An advice of adjustment should invariably be sent to the Central Ac-
counts Section of the Bank on each of these dates, a nil statement being rendered
when there are no adjustments to be communicated. The last advice to be issued
on the 15th of July should include a certificate of the Accountant General that no
further adjustment will be intimated to the Bank for inclusion in the Accounts of
the previous financial year.

As inter-Government transactions pertaining to a financial year will not be
settled and finally adjusted in the accounts of that year if they come to notice after
15th July of the following year they should be left outstanding under the head ** Ad-
Jjusting Account between Central and Provincial Governments ™ or under * Inter-
Provincial Suspense Accounts ™, as the case may be, in the section of the accounts
in which they originate, but care should be taken to see that these outstandings
are cleared at the earliest possible opportunity in the accounts of the following year
through the requisite advices to the Bank. :

Register of Adjustments with the State Bank and Advice of Adjustment to
the Bank.

89. Transactions involving adjustments between the Central and Provincial
Governments through the Bank should be collected by a Provincial Accountant
General in a Register of Adjustments with the State Bank (Form 11). In Part [
of the Register should be entered in appropriate columns the receipts and payments
on account of the Central Government in non-bank treasuries and sub-treasuries
intimated weekly or at other prescribed intervals by Provincial Treasury Officers. The
net total of the debits or credits worked out in this Part should be taken at the end
of each period to Part II of the Register in which the unadjusted balances of the
previous month under the head * Adjusting Account between Central and Pro-
vincial Governments > as worked out in Part III of the Register should also be
brought forward. Adjustments between Central and Provincial Governmentis
which are initiated by the Accountant General with the Bank but which are not
passed through the head ** Adjusting Account between Central and Provincial
Government > (vide Articles 93, 94 and 96) should also be entered in Part II in
the appropriate column. Advices of adjustments in Form 12 should then be
prepared on the basis of figures worked out in this Part and sent to the Central
accounts Section of the Bank for the necessary transfers between the balances of the
Central and Provincial Governments, a copy of the advice being simultaneously
forwarded to the Accountant General, Pakistan Revenues.

Part 11 of the Register should bring together the debits and credits under the
head ** Adjusting Account between Central and Provincial Governments * brought
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to account in the Freasury, Departmental, etc., accounts and abstracts of the Pro-
vincial section. The total debits and credits worked out in this part should be
agreed with the Provincial Detail Book and the unadjusted balance at the end of
the month should be transferred to Part Il of the Register of the next month for
inclusion in the next advice to the Bank.

Note.—In lieu of the Register prescribed in rhis Article, the Accountant General, Pakitsan
Revenues, may maintain a simplified register in a form prescribed by the Compiroller and
Auditor General.

In lieu of Part I of the Register, the Accountant General, East Pakistan, has been authorised
to maintain a separate register wherein the relevant figures from Treasury, Departmental and o:her
accoun!s are consolidated.

A separate register consisting of only one part corresponding to Part IT of the Register will be
maintained by the Accountant General, Pakistan Revenues for watching the clearance of certain
transactionsbetween the Central Government and other Provincial Governments inrespect of which
moneyse:tlement is effecied at his instance ; e.g., London transactions of Provincial Governmen's ;
distribution of Provincial Governments’ share of the Central Sales Tax. A similar procedure may
be adopted by other Accountants General in dealing with any transactions of a simiﬁr nature.

1. PartIII of the Regisier may, at the discretion of the Accountant General, be posted direct
from Paris I and IT of the Provincial Detail Book. In thal case the unadjusted balance at the end
of ithe month worked outinthe Register should be agreed with the Provincial Ledger.

2. The totals of debits and credits under the head ** Adjusting Account between Central and
Provincial Governments ' appearing in the Central section of a Provincial Accountan: General's
books should agree with the totals of credits and debits appearing under the same head in the Pro-
vincial section, and the Accountant General should see that this agreement is effected every month.
In making this agreement allowance should necessarily have to be made for differences which may
arise in certain cases; for example in the accounts of June differences may arise owing to the fact
thattransaciionsofa year between Centraland Provincial Governments which come to notice afier
the (5th July of the following year may be adjusted under this head in the Cenrai/Provincial
section without a corresponding adjustment being made in the Provincial/Cenira] section pending
clearance in the [ollowing year’s accounts, vide Article 88.

3. Theadvicesof adjustments (Form 12) relaling to a financial year issued:othe Bank should
be numbered serially for each month.

Clearance of the head *‘° Adjusting Account between Central and Provincial Gov-
ernments ’’.

90. When a Provincial Accountant-General receives intimation from the
Central Accounts Section of the Bank in Form 13 that adjustment against the
balances of the Central Government and of his province has been madein its books
as advised by them, the net debit or credit adjusted by the Bank against the ba-
lance of his province should be credited or debited in the Provincial section of
his accounts to the head ** State Bank Deposits—Central Accounts Office, State
Bank ™ by per contra adjustment against the head “ Adjusting Account between
Central and Provincial Governments ’. At the same time the Provincial Ac-
countant General should clear the outstandings under the head *“ Adjusting Ac-
count between Central and Provincial Governments ™ in the Central section of his
accounts by debit or credit to the Excharige Accounts with the Accountant General,

Pakistan Revenues.

In respect of adjustments against Provincial balances initiated by them, the Acco-
untant General, Pakistan Revenues, and the Audit Officer, Industries, Supplies and
Food should on receipt of the clearance memorandum from the Bank (Form 13), clear
the outstandings under the head ‘* Adjusting account between Central and Pro-
vincial Governments *, the per contra debit or credit being made by the Account-
ant General, Pakistan Revenues, under the head *‘ State Bank Deposits—Central
Accounts Office, State Bank >’ and by the Audit Officer, Industries, Supplies and
Food, under the head * Account between Pakistan Revenues and the Audit Officer,

Industries, Supplies and Food .
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All adjustments made against the balance of the Central Government at the
instance of other Account Officers are initimated by the Central Accounts Section
of the Bank to the Accountant General, Pakistan Revenues, who on receipt of such
intimation should debit or credit the head ** State Bank Deposits—Central Ac-
counts Office, State Bank ” by per contra credit or debit to Exchange Account with

the Account Officer concerned.

1. In order to avoid exaggeration in accounts, the outstandings under the head ** Adjusting
Accoun: between Central and Provincial Governments”’ should be cleared by making deduct
entries under (he head on the debit and credit sides. When, however, the outs'andings under the
head are cleared in the following years accouts, the clearance shouldbeeffected by plusentries
on thecredit and debit sidesas thecasemaybe ins ead of by deduct entries.

2. The procedure prescribed in the above rule should be followed in clearing the outstandings
underother adjusting heads, namely , *“ Inter Provincial Suspense Accoun', Cen ral Accounts Olffice
State Bank Suspense”, and “Pakistan Western Railway Suspense/Pakis an Eastern Railway Sus-
pen” .!-

91. Deleted.

Adjustment of pensionary charges recoverable from Provincial Governments but
charged in the first instance on Central (Federal) Revenues under certain Sec-

tions of the Act.

92. In cases where pensions (including commuted value of pensions) in
respect of persons who have served under Provincial Governments are, under cer-
tain Sections of the Act, charged on Central (Federal) Revenues but are subse-
quently recovered from the Provincial Government concerned, the charges for
such pensions, if paid at a Provincial treasury, should not be passed through the head
« Adjusting Account between Central and Provincial Governments™, but should
be classified as Provincial transactions under the head ** 55-Superannuation Allow-
anoces and Pensions ™ or under the head * Inter-Provincial Suspense Accounts”,
as the case may be. The Provincial Accountant General in whose books the pay-
ments are finally adjusted should also bring them into account in the Central sec-
sion of hisaccounts under the head ** 55-Superannuation Allowances and Pensions ”,
the debit under this head being set off by a deduct entry under the same head.

Note.—With the omission of Section 247(5) of the Government. of India Act, 1935, from the
abaptationin the Pakistan (Provisional Constitution) Order, 1947 the pensions of Secretary of State’s
rcontinue to be* charged ™ to the revenuesof the Federation, particularly asSeciion

fhicers no lon|

% of the ﬁdhrﬁudepend:nce Act, 1947, does not give any pro‘ection in respect of the votability of
these payments. Consequently under Section 156 of the Govt. of India Act, 1935 (as adapled), the
ion need not be initially charged to the Revenues of the Federation but may bedebited

ionsin question
mo:ﬁ.n:qbe Provincial Revenues and the procedure prescribed in Art. 92 should be viewed as
ry of States Officers borne on

modified to the extent that the payments of pensions 10 the Secre'a
Provincial Cadre should be debited initially to the Revenues of Province concerned and recoveries
if any in the case of the divisible pensions from the Central Government or other Provincial Goy-

ernments should be made in the usual manner.

Admﬂ,’ ¢ of the share of Jute Export Duty payable to Provincial Governments.

93, The share of the net proceeds of export duty on jute or jute products
payable by the Central Government to the Provinces under Section 140 (2) of the
Act should be adjusted in the accounts in accordance with the procedure described

below :(—

The Ministry of Finance communicates direct to the Central Accounts Sec-
tion of the Bank theamounts to be credited to the province of East Pakistan on this
account, sending at the same time necessary intimation to the Accountants General,

nd Pakistan Revenues. In the Central section of his accounts the

East Pakistan an v A
Accountant General, East Pakistan, should adjust the total of these amountg
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as a deduction under the receipt head *.—Customs ” by credit to “ Account
between Pakistan Revenues and East Pakistan »’ while in the Provincial section he
should take under the same major head for the amount representing the East Pak-
istan Government’s share of the duty by per conira debit to the head * Central
Accounts Office—State Bank Suspense’,. The debits under the Suspense head
* Central Accounts Office—State Bank Suspense >’ should be cleared by the Pro-
vincial Accountant General on receipt of intimation of adjustment from the Bank
by debit to the head * State Bank Deposits—Central Accounts Office, * State
Bank . The Accountant Genzral, Pakistan Revenues, should on receipt of the
Bank’s intimation afford the necessary credit in his books to the head “° State Bank
Deposits—Central Accounts Office, State Bank ™ by debit to " Account between
Pakistan Revenues and East Pakistan ™.

NoTE I.—The procedure laid down in this Article may be followed mutatis mutandis inthe case
of other classes of Lransactions involving adjustments of considerable financial consequence.

Note2.—As fortheadjustment of theshares of the Sales Tax assigned to provinces, the Central
Government communicates direct to the Central Accounts Section of the Bank the amounts to bz
credited to the several provinces on this account, sending at the same time the necessary intimation
to the Accountan’s General concerned. The following adjustmen:s should accordingly be made

in this connection :—
(a) On receip: of Govt. orders:—

Central Books of Accountant General, Provincial books of the Prov. Accountant General
Pakistan Revenues.

(1) Dr. (Minus credit) —IV-A.—Sales Tax.. Dr.—State Bank Suspense.

Cr.'—State Bank Suspense dy .. Cr.IV-A. Sales Tax.
() On receipt of intimation of adjustment from the Bank :—
(1) Dr. State Bank Suspense s .. Dr. State Bank Deposits.
Cr. State Bank Deposits o .. Cr. State Bank Suspense.

Adjustment of Grants from the Central to Provincial Governments.

94. The procedure for the adjustment of grants payable by the Central Gov-
ernment to Provincial Governments under Section 142 of the Act should be as

follows :(—

The Accountant General of the Province which receives the grant should debit
the amount in the Central section of his accounts to the expenditure head concern-
ed by credit to the Exchange Accounts with the Accountant General, Pakistan
Revenues, and require the Bank to effect the necessary transfer between the balances
of the Central Government and the Province. He should at the same time make
an adjustment in the Provincial section of his accounts crediting the grant to the
appropriate head concerned by debit to * Central Accounts Office—State Bank
Suspense ”’. The latter head should be cleared on receipt of intimation of adjust-
ment from the Bank by debit to * State Bank Deposits—Central Accounts Office,

State Bank ".

Adjustment of certain fees, etc., collected by Provincial Governments on behalf of
the Central Government and paid by the latter to the former.

95. The proceeds of certain fees, etc., collected by Provincial Governments
as agents of the Central Government (e.g., fees under the Petroleum Act, 1934, and
the rules thereunder) which are paid to those Governments in toto as charges for
derforming the agency functions should be adjusted in the books of the Provingial
Accountants General in the manner indicated below.

L 6 (62) C&AGd
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'}'hf_: fees, as they are collected, should be credited in the first instance to the
Provincial revenues and th: amount of any refunds should also be debited to the
same revenues. At the prescribed periodical intervals, the net total amount of the
fees received during the prescribed period should be credited to the Central Gov-
ernment under the head ** XLVI—Miscellaneous ™ by deduction from the Pro-
vincial receipt head initially credited. At the same time, an equivalent amount
should be credited to the Province under the head * L.—Miscellaneous Adjust-
ments between Central and Provincial Governments ”, a debit being made under
the corresponding expenditure head in the Central section of the accounts.

Adjustment of payment of debit by Provincial Governments to the Central Gov-
ernmeit.

96. Transactions on account of repayment of debt by a Provincial Govern-
ment to the Central Government should not be passed through the head ** Ad-
justing Account between Central and Provincizl Governments” but should be
adjusted in the Provincial and Central accounts in the manner rescribed in Article
154. Payments of interest on such debt should also be adj ustecF in accordance with
the same procedure.

Adjustment of net disbursements in the United Kingdom on behalf of Provincial
Governments.

97. Adjustments in Pakistan books in respect of net disbursements in the
United Kingdom on behalf of Provincial Governments should notbe passed through
the head *“ Adjusting Account between Central and Provincial Governments®
but should be made in the manner prescribed in Article 206.

Transaction under the head *¢ Inter-Provincial Suspense Accounts .

98. Transactions arising in the accounts of one Province which are adjustable
against the balance of another should be initially accounted for under the suspense
head “ Inter-Provincial Suspense Accounts”. The accounts through which these
transactions are reported by one Provincial Accountant General to another shall
be known as Settlement Accounts. A Settlement Account despatched by an Ac-
countant General will be his Outward Settlement Account and the account reccived
by him will be his [nward Settlement Account.

Transactions originating in the accounts of the Accountant General, Pakistan
Revenues, and the Audit officer, Industries, Supplies and Food which are adjustable
against the balancesof a Province should be brought to account in their books under
the head * Adjusting Account botween Central and Provincial Governments ™.
Accounts of these transactions which are sent by these officers to Provincial Ac-
countants General fall under the category of Settlement Accounts and should be
treated in the same way as the latter accounts.

Sub-heads under the head ‘¢ Inter-Provincial Suspense Accounts .

99. Under the head ** Inter-Provincial Suspense Accounts” a separate sub-
head should be opened for account with each Provincial Government, e.g., Gov-
ernment of West Pakistan ’, ** Government of East Pakistan™, etc. Secparate
detailed heads may be opened under each of these sub-heads indicating the nature
of the connected transactions, e.g., cheques, remittances, miscellaneous receipts,

miscellaneous payments, etc.
Note.—In the books of the Accountan General, Pa  tan Revenues, and he Audit Officer,

Industries, Supplies and Food, similar sub-heads and_detaii:dtradcs may be opened under the head
s+ Adjus ing Accoun between Central and Provincial Governmenis”.
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Clearance of Inter-Provincial transactions through the Bank.

100. All Inter-Provincial transactions brought to account in a month in
the various accounts and abstracts in an Account office should be brought to-
gether for the whole account circle in Part III of the Register of Adjustments with
the State Bank (Form 11) and the net credits and debits worked out in this Part
under the head  Inter-Provincial Suspense Accounts’” should be transferred to
the relevant columns of Part 11 of the Register after agreement with the Detail
Book. An Advice of adjustment should then be prepared in Form 12 on the basis
of figures entered in this Part and sent to the Central Accounts Section of the Bank
for the necessary transfers between the balances of the originating Province and
each of the other Provinces concerned. Simultaneously, copies of the advice sup-
ported by schedules, vouchers and other papers should be forwarded to the Ac-
count Officer, concerned for them to incorporate the transactions in their books.

On receipt of intimation of adjustment from the Bank in Form 13 the
Account Officer who initiated the adjustment, should clear the outstandings in his
accounts under the head * Inter-Provincial Suspense Accounts’ by making de-
duct entries by per contra credit or debit to the head “ State Bank Deposits—
Central Accounts Office, State Bank”. When a copy of the same intimation is
received by the other Account officer concerned, he should make an adjusiment
in the Provincial section of his accounts under the head *“ Central Accounts Office—
State Bank Suspense " by per contra debit or credit to the head * State Bank De-
posits—Central Accounts Office, State Bank ”. Suitable sub-heads may be
opened under the head “ Central Accounts Office—State Bank Suspense ” to cor-
respond with the different Account Officers operating on the Central Accounts
Section of the Bank. See also Rule below Article 90 and the last sentence of Articles
108.

NoOTE 1.— The provisions of Rule | under Ar'icle 89 apply also to the entries made in Part
11T of the Register under the head * Inter-Provincial Suspense Accounts ™.

 NoTe 2.—As ‘ransactions between a Provincial Governmen: and the Government of Bu'ma
(including the Burma Railway Board) are adjusted wi hthe Bankin the same manner as inter-
Provincial ‘ransac.ions, they should also be included in Parts IlandIII of the Register.

Broadsheet of State Bank Deposits—Central Accounts Office—State Bank
Suspense.

101. This broadsheet, which is maintained in Part IV of the Register of Ad-
justments with the State Bank (Form 11) shows on one side the net debits
or credits adjustable against the balance of a Province during a month in respect
of which advices have been sent to the Bank by the Accountant General of that
- Province, as well as by other Account Officers and on the other side the particulars
of adjustments effected with reference to such advices by the Central Accounts
Section of the Bank against the balance of that Province in the same month. The
total of the net credits or debits for the month worked out in column 5 (c) of this
Part should be agreed with the net figure accounted for under the head ** State Bank
Deposits  (Provincial) —Central Accounts Office—State Bank ” in the Consoli-
dated Abstract and if there is any difference it should be investigated and recon-
ciled. The netdifference between columns 5 (b) and 3(b) should be agreed monthly
with the net difference between credits and debits under the head * Centeal Ac-
counts Office—State Bank Suspense " in the Detail Book. The progressive diff-
erence under this head should be explained at the foot of the broadsheet as pres-
cribed therein.
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Form of Settlement Accounts.

102. The Outward Settlement Account mentioned in Article 98 shall be
prepared in Form 11A and shall consist of a copy of the monthly advice ' of ad-
justments sent to the Bank (Form 12) supported by schedules of credits and debits
and connected vouchers or other documents working up to the net credit or debit
advised to the Bank—vide Article 100. The schedules accompanying the Account
may be prepared in Form 17 with suitable modifications.

103. All transactions should be detailed in the schedules accompanying the
Settlement Account but in the case of cheques and remittances of Public Works
Officers it should be sufficient to state the amount paid or received afeach treasury
on account of each Public Works Division. The schedules should be supported
by treasury consolidated receipts and paid cheques. Public Works outward items
which represent charges for work done should be supported by certificates in a
form prescribed by the Comptroller and Auditor General.

104. The Civil Accountant General despatching a Settlement Account should
not only state the items correctly but should be prepared to give any information
regarding them required by the other party. If the Civil Accountant General
receiving the account finds any item which he cannot accept he should re-credit
or re-debit it to the originating Account Officer after obtaining his consent.

105. The provisions of Articles 69 (i) and 70 should apply muzatis mutandis
to transactions passed through the Settlement Accounts. It shall be the respon-
sibility of the Civil Accountant General despatching the Settlement Accounts to
see that the payments included in them are such as have been authorised by him
or are covered by other general or special authority. <

106. Unless it is otherwise arranged by mutual agreement between the Gov-
ernmenis concerned, the Civil Accountant General of the Government which
renders services or supplies stores to another Government should take credit for
the supply in his accounts and initiate necessary adjustments against the balance
of the other Government. See also rule 2 under Article 85.

107. In some cases, the Civil Accountant General receiving the Inward
Settlement Account obtains information of the transactions included in it through
another part of his accounts also. Examples of these cases and the manner in which
such transactions should be adjusted in the accounts of the adjusting Civil Ac-
countant General in anticipation of the receipt of the Settlement Account are
given below :(—

(i) Cash remitted into, or cheques drawn on treasuries in a Province by
Public Works and Forest Officers belonging to ansther Province
should be brought to account in the accounts of those officers under
the head *“ Public Works/Forest Remittances . The debits and credits
under this head should be cleared by the Civil Accountant General to
whom the Public Works and Forest Officers render accounts, when the
corresponding credits and debits are received through the Settlement
Account.

(ii) When recoveries on account of rents are made in one province on be-
half of the Public Works Department of another province, the Divi-
sional Officer of the latter province may take credit for the amount
under the revenue head concerned by debit to * Public Works Remit-
tances ”’ in anticipation of credit appearing in the Inward Settlement
Account, provided that certificates of realisation or rent are obtained
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from the officers who recovered them. Care should, however, be taken
to avoid double adjustment in such cases on receipt of the correspond-
ing credit through the Inward Settlement Accounts.

(iii) When a Provincial Civil Accountant General receives intimation that
an advance has been paid in another province to a Government servant
under his audit he should adjust it against the relevant head by credit to
the head ** Suspense Account ™ , the latter head being cleared on receipt
of the debit through the Settlement Account.

Disposal of Settlement Accounts.

108. Immediately on receipt of an Inward Settlement Account, the net
credit or debit shown in it should be agreed with the net difference of the debit
and credit items shown in the accompanying schedules. If any vouchers are
wanting or full particulars have not been furnished in respect of any ifem, or if an
item is not prima facie adjustable against the province, the necessary particulars
in respect of such items should be entered in an Objection Book (Form 23) and
the objection communicated to the other Civil Accountant General through an
Objection Statement, vide Article 110. The several individual items of credits
and debits included in the schedules, etc., should then be posted in consecutive
series in two Adjustment Registers (Form 14), one for credits and the other for debits,
the items of Public Works and Forest receipts and payments which are adjust-
able in the Divisional Accounts being shown inlump as single entries. The pro-
cedure for the communication of these items to the Audit Section concerned for
note of classification and for adjustment in the Departmental or other Abstract
should be the same as that prescribed for Inward Exchange Accountitems in Chapter
10. On receipt of the necessary particulars from the Audit Sections concerned, the
classification should be noted against each item in the Adjustment Register. Items
held under objection as not adjustable by the Province should be classified under
the head * Suspense Account—Unclassified Suspense” pending clearance by ad-
Jjustment against the balance of the Government concerned while items, which are
susceptiable of final adjustment but cannot be treated as finally disposed of for want
of vouchers or full particulars, should be adjusted under the relevant Departmental
Adjusting Account or other head concerned, the clearace of both classes of
items being watched through the Objection Book and the Objection Statement.
After verification that each item in the Adjustment Registers has been classified the
total of the column *‘ Adjusted ” should be struck, and the difference between the
totals of the debit and credit Adjustment Registers should be worked out and agreed
with the net credit or debit advised in the Inward Settlement Account. This diff-
erence should be adjusted as a deduct entry under the head ‘ Central Account
Office State Bank Suspense’ in the relevant adjustment Register, if the adjustment
is effected in the same year’s accounts, so that the credit and debit Registers may be
squared and the debit and credit previously made under this head (vide Article 100)
may be cleared. See also Rule I below Article 90.).

NoTE 1.—Items passed through the Inward Settlement Account which are adjustable in the
Public Works and Forest Divisional accounts should be dealt with in the manner prescribed for
similar items passed through the Inward Exchange Account, vide Note 2 to Article 138. See also
clauses (i) and (i) of Article 107.

NoTE 2.—Items passed through the Se!tlement Account ins:ead of through the Exchange
accountshould beadjusted against the proper head without reference to the originating Accountant
General, the necessary adjustment be ween Central and Provincial balances being effected by the

receiving Accountant General in the usual manner. See also Article 77.

109. When the grand total of the Adjustment Register has been made the
amounts entered in the column ** adjusted ™ should be posted into the Settlement
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Account Abstract (Form 21) by each adjuster. Care must be taken that the Abs-
tract is posted only from the Adjustment Registers, and not from the schedules
accompanying the inward account or from any other document. When all the
Settlement Account adjustments of the month have been posted in it, the Abs-
tract should betotalled and duly examined and submitted to the gazetted officer
for approval.

Objections.

110. Every item which is not finally disposed of should be entered in an
Objection Statement and in the Objection Book, Forms 22 and 23, with suitable
modifications being adopted for this purpose. The procedure for the raising and
pursuance of objections should be similar to that prescribed for Exchange Ac-
count objections, vide Article 142.

State Bank of Pakistan Remittances.

110A. Transactions connected with the issue and payment of telegraphic
transfers, drafts, etc., on State Bank Account are accounted for under the Major
head “ State Bank of Pakistan Remittances ”, in Section * S.—Remittances—Re-
mittances within Pakistan *’. These transactions are cleared with the State Bank
by corresponding adjustment against the balance of the Government concerned.,
The clearance of the transactions should be effected and watched in accordance
with the procedure laid down below.

110B. The receipts and payments on behalf of the State Bank are required to
be cleared with the Bank daily and in the accounts of the month in which the trans-
actions originate. For this purpose the schedules of receipts and payments on ac-
count of telegraphic transfers, drafts, etc., received by the Accountant General from
treasuries and sub-treasuries during a particular day should, as far as possible,
be forwarded to the Bank that same day.

These schedules, as they are received from treasuries and sub-treasuries, should
be listed in a special form of advice prescribed by the Bank. This list should be
prepared in duplicate by carbon process. One copy of each list should be for-
warded to the Central Accounts Section of the State Bank at Karachi, accompanied
by the schedules, vouchers and other connected documents and the other copy of each
list retained in the Accountant General’s office as a record. All advices relating to
transactions of a particular month of account should be communicated to the Bank
not later than the 7th of the succeeding month, in order that the Bank may carry
out the adjustments in its accounts for the month in which the transactions originated
in the treasuries. Advices in respect of transactions occurring towards the end of
a month should therefore be communicated to the Bank in advance by telegram, if
necessary.

110C. The total debits and credits as worked out in the lists mentioned above
?%ould be)posted in Part III-A of the Register of Adjustments with the State Bank
orm 11).

On receipt of intimation of adjustment from the State Bank, the amount ad-
usted by the Bank should be credited or debited to the head ** State Bank Deposits *
by per contra minus credit or minus debit to the head State Bank of Pakistan Re-
mittances. When, however, the outstanding under the head, * State Bank of Pakistan
Remittances™ are cleared in the following years account, the clearance should be
effected by plus entries on the debit and credit sides as the case may be instead by
deduct entries. At the same time the requisite entries should be made in
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the appropriate columns of Part I1I-A of the Register mentioned above. At the
close of the accounts of the month, the total net debits and credits worked out in
this part of the Register should be agreed with the corresponding figures under
the head * Stats Bank of Pakistan Remittances ™ in the Detail Book. The total
debits and credits should then be posted in lump in the appropriate columns at
the end of Part IV of the Register, in order that the monthly total net debits or
credits in columns 5 (C) of the Register may agree with the next adjustment under
the head “ State Bank Deposits -Central Accounts Office, State Bank ™.

Note.—In respect of transactions taking place in 2 Central treasury under the audit control
of a Provincial Accountant General, the Accouniant General concerned should prepare three
copies of the advice to the Bank. One copy of the advice, accompanied by ireasury schedules,
etc., should be forwarded to the Ceniral Accounts Section of the S'ate Bank for ad justment
agains' the balance of the Central Government. The second copy of the advice should be for-
worded simultaneously to the Accountant General, Pakisian Revenues, to enable him to watch
the necessary adjustment by the Bank. On receip! of intimation of adjustment from the Bank,
the Accountant General, Pakis.an Revenues, should debit or credit the head * State Bank Depo-
sits’” by per contra credits or debits to his Exchange Account with the Account officer concerned.
The debits_afforded through the Public Works Officers shall also be brought to account by the
Director of Audit and Accoun’s Works. A Broad Sheet in the form ATM 116 will be maintained in
that Office. No further action is, however, necessary for the adjustment of the debits in other Area
Audit and Account Offices.

West Pakistan Internal Adjusting Account.

110D. Consequent on the integration of the various provinces and States in
Woest Pakistan with effect from 14th October, 1955, Provincial transactions, originating
in the books of one Area Audit and Account office in West Pakistan, which are ad-
justable on the Books of another Area’s Audit and Account office, should be trans-
ferred without any monetary settlement by the former to the latter through the
minor head * West Pakistan Internal Adjusting account **, in section, * P—Deposits
and Advances Part IV Suspense.” Itshould be operated upon in the same way
as the suspense head, * Departmental Adjusting Account”. Its clearance should
be watched by the respective Area Audit and Account officers and the amounts
outstanding under this head should be adjusted under the final heads by per contra
minus debit/credit to this head. It is the duty of each Area Audit and Account
officer of West Pakistan to ensure that all the vouchers schedules in respect of the
amounts, booked under this suspense head in the monthly accounts, are sent to
the other Area’s Audit and Account officer of West Pakistan to enable him to ad-
just them in his accounts. The Accountant General, West Pakistan, Lahore should
maintaina Broad Sheetinform A.-O. 11-D to watch the clearance of the Balances
against each Area Audit and Account office. For this purpose the various Area
Audit and Account officers in West Pakistan have to furnish to him along with the
monthly Civil Account, a summary in form A.-O.-11-B showing the Circlewise
break up of the debits and credits appearing in the said account under afforemen-
tioned head. Separate summaries should be prepared for debits and credits.

2. After the despatch of the monthly Civil account on the 24th of the month
following that to which it relates, a broad sheet in form A.T.M.-130 should be
prepared separately for debits and credits in respect of every other circle of account,
the figures in Column 2 of the broad sheet being taken from the inward  account
of the suspense head, reccived from the respective Circles and those in Column
3 from the Detail Book and Classified Abstract. The outstanding items should
be fully explained.  An abstract in the form A. O. 11-C should be furnished to the
Accountant General, West Pakistan on the 20th of the second following month,
To facilitate the preparation of the above returns a detailed head relating to each
circle of account should be opened in the Detail Book and the classified Abstracts.

3. A collective record of the Adjustment madeand the objections raised should
be maintained in forms A. O.-14 and 23 respectively and objections communicated
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through form A. O.-22. Anabstract in form A. O. 11-B (both for debits and credit
relating to each circle of account supported in casez of original items shown in
Column 2 of form A. O. 11-B by nzcessary Schedules in form A. O. 17 and the re-
quisite vouchers and particulars constitutes the outward account of the suspense
head to be issued on the 3rd of the Second following month as in the case of Scttle-
ment Accounts,

4. In the event of a disputz concerning the adjustment of an item booked
under the suspense head, the matter should bz referred to the Accountant General
\1‘;36“ Pakistan for issue of a directive on the analogy of the provision made in article

Works Audit Suspense.

110-E. The Provincial transactions originating in the books of the Direct-
or of Audit and Accounts, Works, Lahore, which are finally adjustable in the
books of Accountant General, West Pakistan, Comptrollers Northern Area and
Southern Area and vice versa will be transferred without any monctary settle-
ment through the new minor head ** Works Audit Suspense ™ to be openad under
the Major Head ““ Suspense Accounts™ in the section P—Dsposits and Advances
Part IV Suspense. It will be operated upon exactly on the same lines as the sus-
pense head * West Pakistan (Internal) Adjusting Accounts™. Its clearance will
be watched by the respective Account Officers and the amounts appearing under
this head will be adjusted under the final heads by per contra minus debit/credit to
this head. The Accountant General, West Pakistan, Lahore, will maintain a
broad sheet in the form * A.0.-11-G ™" to watch the clearance of the balances against
each Account Officer.

2. For purposes of efficient control the head **Works Audit Suspense”
will be sub-divided into following four detailed heads :—

1. Remittances into Treasuries.
I1. Public Works Cheques.
TI1. Items adjustable by Civil.
IV. Items adjustable by Public Works Department.

The above h:ad will bz opzrated upon both in the books of the Director of
Auditand Accounis, Works as well asinthsbooksof Comptrollers, Northern Area
Southern Area and Accountant General, West Pskistan. In the books of the
Comptrollers and Accountant General, West Pakistan, the original transactions
will appear under the head I, IT and IV whereas under the head III responding
debits/credits will appear in adjustment of the original credits/debits raised by the
Director of Audit and Account Works. Conversely in the books of the Director
of Audit and Accounts, Works original transactions will appear only under
head I1I and responding debits and credits under head I, II and IV in adjustment
of the credits and debits raised by the various Comptrollersand Accountant General,
West Pakistan. :

3. Tncase of items under nead, I, IT and IV the Comptrollers and Accountant,
General, West Pakistan will submit the outward accountin form A. O. 17 duly
supported by vouchers, treasury schedule, etc., to the Director of Audit and Ac-
counts, Works, whereas the Director of Audit and Accounts, Works will forward
the outward account in the same form with supporting vouchers and receipt
schedules to Comptrollers and Accountant General? West Pakistan for head III only.
This outward account will be despatched to each Account Officer on the 3rd of
the second foliowing month. This account will be prepared from the extract of
Form * A.O. 11-E’ as discussed hereafter.
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The Suspense head will be operated upon directly in the books of the Ac-
countant Gensral, West Pakistan and Comptrollers whereas in the Divisional
Accounts, thase items will continue to be classified as here-to-fore under the head :

S. Remittances.
Cash Remittances, etc.
P. W. Remittances.

which will ultimately be relieved by the Director of Audit and Accouats, Works-
in the manner detailed bzlow :—

(I) Remittances into Treasuries.

Receipts of P. W, Divisions collected by its own officers are deposited into trea-
sury in lump sum under the head “ P. W. Remittance—I—Remittance into Trea-
sury . In the P. W. Divisional Accounts these amounts are credited to the final
reccipt head by per contra debit to the aforementioned head. Such amounts will
with effect from 1st August, 1956, be credited by the Treasury Officers under the
Suspense head * Works Audit Suspense—I—Remittance into Treasury.” The debit
in the Divisional Accounts is to be paired with the credit in the Treasury accouants.
This responsibility of pairing will rest on the Director of Audit and Accounts, Works.
The Comptrollers and Accountant General, West Pakistan, receiving the treasury
accounts will pass on the credits to the Director of Auditand Accounts, Works who
on receipt of intimation will clear the suspense head ** Works Audit Suspense—
I—Remittance into Treasury” by deduct entries, and credit the same under the
head *S —Remitiance, Cash Remittances etc. P. W. Remittances”. A broad-
sheet in the form A. T. M.-117 will be maintained in respect of this head in the
office of the Director of Audit and Accounts, Works, West Pakistan.

(II) Public Works Cheques.

The cheques drawn by the P. W. D. on Civil Treasuries are accounted for as
final debits to the relevant P. W. D. heads by credits to *“ S —Remittances, P. W.
Remittance— 11— Cheques ” in the Divisional Accounts. The cheques when paid
appear as a debit in the Treasury accounts under the aforementioned head. With
effect from 1st August, 1956, such debits will be booked by the Treasury Officer under
* Works Audit Suspense—II—P. W. Cheques > in the manner indicated under “I—
Remittances into treasuries  above. The debit in the Treasury Accounts will
be paired by the Director of Audit and Accounts, Works with the credit in the
Divisional Accounts. A broad sheet for the head will be maintained in form A.T.M.
iléh in the office of the Director of Audit and Accounts, Works, West Pakistan,

ahore.

(ITIY) Items adjustable by Civil.

This head accommodated transactions originating in P. W. Accounts and
adjustable in the Accounts of the Forest Officers. The transactions appearing in
the P. W. Accounts which were adjustable in the accounts of the Civil Departments
other than Forest were shown in the P, W. Divisional Accounts under the head
¢ P—Depositsand Advances—Part IV Suspense—Departmental Adjusting Account ™
With effect from 1st August, 1956, this distinction shall be removed. the trans-
actions which are finally adjustable in the Civil Accounts including forest on ac-
count of supplies made or services rendered by P. W. Department will be classifi-
ed in the Divisional Accounts under the head *° S —Remittances—P. W. Remittances”.
At the end of each month, the amount appearingin the books of the Director of
Audit and Accounts, Works under the Remittance head will be transferred to the
head “ Works Audit Suspense IIT Item adjustable by Civil”. This adjustment
will be prepared by the Director of Audit and Accounts, Works before the final
closing of the account for the month.
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(1V) Items adjustable by P. W. D.

Transactions originating in the books of Comptrollers and Accountant General,
West Pakistan, which are adjustable in the books of the Director of Audit and Ac-
counts, Works will be brought to account in the books of the former under the Sus-
pense head. The Director of Audit and Accounts, Works on receipt of the ac-
count will clear the suspense head * Works Audit Suspense 1V—Items adjustable
by P. W. D.” by per contra debit or credit under the head * S—Remittance P. W.
Remittance—I11, Other Remittance—Items adjustable by P. W. D.”. At the same
time a memo. of adjustment will be issued by him to the Divisional Offices con-
cerned for adjustment of these items in the Divisional accounts. A suitable broad-
sheet will also be maintained by the Director of Audit and Accounts, Works to
keep a watch over the clearance of each item and also to analyse total uncleared
balances under the Remittance head month by month.

“ Procedure for the Adjustment of Works Audit Suspense’.

F-I. To enable the Accountant General, West Pakistan, Lahore to watch
the clearance of the balances outstanding under the suspense head ** Works Audit
Suspense ” in terms of para I above, the various Comptrollers/Director of Audit
and Accounts, Works shall furnish to him alongwith the monthly  Civil Account
a summary in the form ¢ A.O. 11-E’ showing the Circlewise break up of the debits
and credifs appearing in the said account under the aforementioned head. Sepa-
rate summaries may be prepared for debits and credits.

H. After the despatch of monthly Civil Account, the broadsheet in form
ATMS-130 shall be prepared separately for debits and credits in respect of every
other Circle of account. The figures in Col. 2 of the broadsheet being taken from
the inward account of the Suspense head received from respective circles and those
in Col. 3 from the Detail Book and the Classified Abstracts. The
outstanding items shall be fully explained. The Abstract in the form *A.O. 11-F”
shall be furnished to the Accountant General, West Pakistan on the 20th of the
second following month. To facilitate the preparation of the above returns a
detailed head relating to each circle of account shall be opened in the Detail Book
and the classified Abstracts.

III. A collective record of the objections raised shall be maintained in form
‘A.0O.-14 and 23 * respectively and objections communicated through form*® A.O.-22°.
The extract from form * A.O.-11-E* both debits and credits relating to each circle of
account supported in the case of original items shown in Col. 2 of form * A.O-
11-E” by necessary schedule in form A.O.-17 and the requisite vouchers and parti-
culars, shall constitute the outward accounts of the Suspense head to be issued
on the 3rd of the second following month as in the case of settlement accounts.

IV. In the event of a dispute concerning the adjustment of an item booked
under the suspense head, the matter may be referred to the Accountant General,
West Pakistan for guidance.

V. Incase of cash transactions originating in treasuries relating to P. W. D.
which are adjustable in the books of the Director of Audit and Accounts, Works
the requisite Receipt and Payment Schedule alongwith the supporting documents
and paid cheques will be passed on direct by the Treasury Officer to the Director of
Auditand Accounts, Works.

VI. The main Broadsheet in order to watch the clearance of the items out
standing under the head * Works ‘Audit Suspense ™’ for the entire transactions rela
ing to West Pakistan shall however be maintained by the Director Audit and Ac-
counts, Works in the form A. O. 11-G of this code.
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CHAPTER 9.—ACCOUNTS WITH FOREIGN GOVERNMENTS AND
PAKISTAN STATES. ;

General Procedure 2% = 111  Accountwi:hthe Central Government
of and Provincial Governments in
Accoun's with British Colonies and Pro- India o 45 .. 130-A
tectorates, etc. % o o 118
List showing the names of Foreign
Accoun’s with the Iraq Administration 119 Governments and Pakistan States,
e.c., and of the Accountand Depart-
Accounts with Aden o i 120 mental Officers, through whom the
transac ions relating (o these Gov-
Accoun’s with the Government of Burma earnments and S:ates should be
and the Burma Railway Board i 122 seitled = i .. Annex
General Procedure,

111. An authorised list showing the names of Foreign Governments (ex-
cepting Burma and India), Pakistan States, etc., and of the Account and Depart-
mental Officers through whom transactions between those Governmentsand States,
etc., and the Governments in Pakistan should be settled is given in the Annexure
to this Chapter. The accounts with these Governments, States, etc., are of the na-
ture of advance accounts and are- settled by actual recovery of the net debit or pay-
ment of the net credit.

The special procedure relating to the adjustment of transaction between
Pakistan and Burma is described in Articles 122 to 130 of this Chapter.

The special procedure relating to adjustment of transactions between Pakistan
and India is described in Art. 130-A of this Chapter.

112. All transactions adjustable with Pakistan States and Foreign Gov-
ernments including transactions of Provincial Governments with those Govern-
ments and States shall in the first instance be carried against the balances of the
Central Government, that is to say, the amounts paid or received on behalf of
each Foreign Government or Pakistan State shail be debited or credited in the
first instance to the Central Government under the relevant minor head subordi-
nate to the head * Accounts with Foreign Governments and Pakistan States ™ pend-
ing recovery from or payment to the Foreign Government or Pakistan State con-
cerned. Similarly, debits raised against or credits afforded to the Governments
in Pakistan by Foreign Government s shall be agjusted in the first instance as debits
or credits in the accounts of the Central Government pending final adjutstment
against the balances of the Provincial Goyernments of such of the transactions as
concern them. Save as provided otherwise in respect of any particular class of
transactions, the payments to or by Foreign Governments and Pakistan States
in respect of each months’ transactions is made by means of cheques, bank draft,
bills of exchange or in cash as may be settled by mutual agreement between the parties
concerned.

113. If an Account Officer has to adjust a transaction with a Foreign Gov-
ernment or a Pakistan State with which he is not in account, he should pass on the
transaction through the Exchange Account to the Account Officer with whom the
Government or the State concerned is in account. But see Article 119. i

Nokr. —The provision in this Article shall not preclude direct cash payments being made under
any rule or order of Governmentby disbursingofficers of Government to Pakistan Statesfor services
rendered or supplies made by the latter.
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114. When services are rendered or stores are supplied to a Pakistan State
by the Defence, Posts, Telegraphs and Telephones and other Departments, the De-
partment rendering the service or supplying the stores should be responsible for
recovering the amount due, and when this amount is paid by the Pakistan State
into a Government treasury, the credit should be passed on to the Account Officer
concerncd through the Exchange Account. The payments due to Pakistan States
by the Defence Department are made direct by the Defence Account Officer con-
cerned by means of cheques.

115. The Accountant General should after closing the accounts of a month
forward to each Foreign Government or Pakistan State with which he is in ac-
Count, an abstract of the account with each such Government or State working up
to the amounts credited or debited by him under the relevant minor head subordinate
to the head ** Accounts with Foreign Governments and Pakistan States”. This
account should be prepared in such form and in such detail as may be settled mu-
tually. The Accountant General shall be responsible for obtaining a formal
acceptance of the account from the Government or State concerned and for en-
suring the prompt settlement of the account.

116. Where deductions made from a voucher pertaining to a Foreign Gov-
ernment or Pakistan State are creditable to the Central or a Provincial Government,
the debit to the Government or State concerned should always be for the gross
amount.

117. Every case of delay, beyond a period of six months, in the settlement
of monthly accounts by a Pakistan State, should be reported to the Ministry of
States and Frontier Regions for such action as it may consider proper and a copy
of each report should be sent to the Comptroller and Auditor General for
mformation.

Accounts with British Colonies, Protectorates, and mand ated territories, etc.

118. The Accountant General, Pakistan Revenues, shall exchange regular
two-sided accounts with the following Colonies, Protectorates and Mandated terri-
tories :—

Ceylon.

The Straits Settlements.
Hong Kong.
Federation of Malaya.
Southern Rhodesia.
Mauritius.

There shall also be separate accounts between the Accountant General,
Pakistan Revenues, and the Governments of Perlis and Sarawak for the adjust-
ment of payments of the pensions of certain pensioners of those Governments
residing in Pakistan. These accounts are one-sided as no payments are at present
made by the Perlis and Sarawak Governments on behalf of the Government of
Pakistan.

1. Charges of the Straits Settlements recoverable from the United Kingdom, London , should
be included in the Account Current between England and Pakistan.

2. Inrespect of transactions relating to Hong Kong and the Straits Seitlements, two separate
accounts currentshould be.prepared and sent by the Accoun'ant General, Pakisian Revenues, one
for items relatingto the civil authorities which should be sent to the Colonial Secretary of Treasure
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and the other for items relating to the naval or military authorities which should be forwarded to
the Command Paymasters in those territories.

3. Contributions for pensions and the capitalised value of wound, etc., pensions of Govern=
ment servants lent for service under the Colonies, Protectorates, and Mandated (erritories men-
tioned in this Article should also be included in the Accounts Current rendered by the Accountant
General, Pakistan Revenues, to those Governments.

4. Deleted.

5. The institution of Accounts Current between the Accountant General, Pakistan Revenues
and the Colonies, etc., mentioned in this Article, shall not preciude direct settlement of transactions
between an authorily of that Colony or Protectorate, etc., and an Account Officer in Pakistan in
cases in which it has been customary in the past to effect settlement in that manner, e.g,, Postal and
B{olr‘l’%yﬁ Order transactionsand Delence Services transactions settled throughT.A.F.A.-602 orA.F.-

6. The Settlement of pensions paid by the Govt. of Nyasaland and Southern R hodesia on
behalf of the Govt. of Pakistan will be made through our High Commission at Nairobi.

119. Deleted.
Accounts with Aden.

120. All transactions between Pakistan and Aden, other than Postal, Telegraph
and Telephones transactions, shall be adjusted through a regular two-sided account
between the Accountant General, Pakistan Revenues and the Finance Officer, Aden
the net balance in favour of Pakistan or Aden normally being settled monthly by
means of Bank drafts.

NOTE.—The Postal, Telegraph and Telephones transactions should be settled in accordance
with the detailed procedure which shall be as laid down in the relevant Posts, Telegraphs and
Telephone Mannual.

121. Deleted.
Accounts with the Government of Burma and the Burina Railway Board.

122. The transactions adjustable with the Burma Government shall be
accounted for in the Pakistan accounts under the major head * Account with
the Government of Burma ° in Section P—Deposits and Advances.

(i) The transactions between the Governments in Pakistan and the Govern-
ment of the Union of Burma will, for the purposes of adjustment, be broadly classi-
fied under the following categories :—

(a) Transactions between the Central Government of Pakistan and the
Government of the Union of Burma.

(b) Transactions between each Provincial Government in Pakistan and the
Government of the Union of Burma.

(if) The transactions referred to in sub-para. (i) (a), which will include
Civil, Postal Telegraph and Telephones and Defence Services transactions, will be
adjusted through an Account Current between the Accountant General, Pakistan
Revenues and the Accountant General, Burma. So far as the transactions referred
to in sub-para. (i) (b) are concerned, they will be similarly adjusted through an
Account Current between the Provincial Accountant General concerned in Pakistan
and the Accountant General, Burma.

(iii) In respect of the transactions pertaining to the Government of the Union
of Burma, which arise in the Central Section of the books of the Provincial Ac-
countant General in Pakistan [vide sub-para. (ii) above ] orin the books of the
Departmental Account Officers in Pakistan (vide Art. 123 below), each Account
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Officer concerned will send advance schedules with all necessary vouchers, etc.,
direct to the Accounts Officer concerned in Burma in whose books the transactions
are finally adjustable, an intimation of the total credit or debit included in each
schedule being sent simultaneously to the Accountant General, Pakistan Revenues,
to enable him to effect the necessary transfer of balances hrough the Central
Accounts Section of the State Bank of Pakistan, Karachi.

123. The names of the Departmental Accounts Officer in Pakistan, who will
<end advance schedules to the Account Officers in Burma are given below :—

Accoun's Officers Transactions

Financial Advisor and Chief Accounts Officers, Railway transactions arising in or relating to

Pakis'an Western Railway. Waestern Pakistan.

Financial Advisor and Chief Accounts Officer, Railway transactions arising in or relating to
Pakis-an Eastern Railway. Eastern Pakistan. A

Deputy Comptroller (Posts, Telegraphs and  Posts and Telegraphs transactions arising in
Telephones Branch), Lahore. or relating to Western Pakistan.

Deputy Comptroller (Posts Telegraphs, Branch), Posts, Telegraphs and Telephones iransactions
Dacca. . arising in or relating to Eastern Pakistan.

‘Military Accountant General, Rawalpmdi .. Defence Services.

124. The financial settlement between the Central or a Provincial Govern-
ment in Pakistan and the Government of the Union of Burma will be effected
ihrough the Central Accounts Section of the State Bank of Pakistan.

125. The following departmental Account Officers of the Government of the
Union of Burma will send and receive advance schedules duly supported by
vouchers, etc., in respect of the transactions indicated against each :— .

Account Officers Transac.ions
1. Controller of Railway Accounts .. Railway (ransactions arising in or rela ing to
the Union of Burma.
2. Controller of Military Accounts .. Military transac ions.
3. Comptroller, Posts Telegraphs and Posts, Telegraphs and Telephone transaci-
Telephones ons.

4. Chiel Accounts Officer, Civil Supplies De- Department transactions.
partment.

126. Deleted.
127. Deleted.

128. As soon as the accounts of the month in which the transactions take
place are closed, statements of credits and debits should be prepared by the Provin-
cial Accountant General concerned and despatched to the Accountant General
Burma, supported by necessary vouchers and other documents. Simultaneously and
in any case not later than the end of the month following that to which the trans
actions relate, an intimation should be sent to the Central Accounts Section of
the Bank to effect necessary transfers between the balances of the Government
concerned in Pakistan and the Government of Burma.
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In respect of transactions pertaining to the Burma Government which are
adjusted through the Accountant General, Pakistan Revenues, each Account Offi-
cer in Pakistan should send advance schedules with all necessary vouchers, etc., direct
to the Account Officer concerned in Burma in whose books the transactions are
finally adjustable, an in*imation of the total credit or debit included in each schedule
being sent simultaneously to the Accountant General, Pakistan Revenues, to enable
him to effect the necessary transfer of balances through the Bank. In passing on
these transactions to the Accountant General, Pakistan Revenues, through the
monthly Exchange Accounts the details of individual items need not be given,
it bzing sufficient to show debits and credits in lump relating to each Account Officer
in Burma in the main schedules and to detail the numbers, dates and amounts of
the separate advance schedules in the duplicate subsidiary schedules accompany-
ing the Exchange Account. Any objection arising out of any of the items included
in the advance schedules should be settled by the parties concerned by direct corres-
pondence without the intervention of the Accountant General, Pakistan Revenues.
In respect of transactions arising in Burma which are adjusted through the account
of the Accountant General, Burma, or with the Accountant General, Pakistan
Revenues, advance schedules will similarly be forwarded by the Account Officer
concerned in Burma direct to the Account Officer concerned in Pakistan.

Note 1.—Though the monthly accounts of the Accountant General, Pakistan Revenues, arc
not closed until the 14th of the second succeeding month (vide Article 242) the settlement with the
Bank of transactions adjusted through his accounts should be effected by him by the end of the
month following that to which the transactions relate, any items left over being, settled in the second
month following. To enable the Accountant General, Pakistan Revenues, to effect this settlement
within the due date the other Account Officers (including the Defence and Posts, Telegraphs and
Telephores Account Officers concerned) should send the requisite advance intimation of such trans-
actions so as to reach his office by the 25th of the following month. For the month of June
however, such intimation should be sent in instalments, the last intimation being sent (by
if necessary so as to reach the Accountant General, Pakistan Revenues, on the 10th of July
or on such later date as may be settled in consultation with him together with a certificate that no
further transactions will be passed on through the Exchange Account for June.

NOTE 2.— Deleted.

129. The procedure for the adjustment of inward accounts received by Civi]
Account Officers from Burma should follow that prescribedin respect of Inward
Settlement Accounts received by a Provincial Accountant General (vide Article
108). If any item in the inward account received by the Accountant General, Pakis-
tan Revenues, is adjustable on the books of another Account Officer he should
passit on to the latter for adjustment through the Exchange Account,

130. Deleted.

Accounts with the Central Government of and Provincial Governmepts
in India.

130A. The transactions on behalf of the Central Government of and Provin-
cial Governments in India will be adjusted as shown below —

(1) The transactions occurring in one dominion on behalf of the other (in-
cluding the provinces in each dominion) will usually consist of specific receipts or
payments authorised to be received or made by the appropriate Account Officer
of the dominion to which the receipt or payment pertains or specific classes of trans.
action, such as through traffic transactions of the Posts, Telegraphs and Tele-
phones,a nd theRailway Dzpartments in regard to which there is or may be an
agresment between the two Governments.
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(2) All transactions occurring in Pakistan on behalf of the Central Govern-
ment of India will be intially adjusted in the Central section of the accounts and all
transactions on behalf of the Provincial Governments in India will be initially ad-
justed in the Provincial Section of the accounts. In other words, the classification of
these transactions in Treasury accounts will follow generally the device adopted
for adjustment of the transactions of the Central and Provincial Governments of

Pakistan itself.

(3) After the Accounts of a month are closed, each Account Officer in Pakis-
tan will send to the Account Officer in India at whose instance the payment has been
made or the money received of In whose books the transactions are finally adjustable,
a schedule supported by details of receipts and vouchers in support of payments.
Similarly, a schedule will be sent by each Account Officer in India to the Account
Officer concerned 1n Pakistan. On receipt of the schedule, the Account Officer
of the receiving dominion will check the schedule and if it is found in order, he will
communicate his acceptance to the other Account Officer. This acceptance should
be communicated within ore month of the receipt of the schedule but if any items
in a schedule are not checked within the prescrilged period, provisional acceptance
should bz given and adjustment effected between the two dominions. Readjust-
ment will be permissible in the case of items accepted provisionally up to two calen-
dar months after the expiry of the one month allowed for checking the schedule.
After an Account Officer in Pakistan has received acceptance of the schedule sent
by him and has also communicated his own acceptance of the schedule received
by him, he should work out the account due by him to, or to him by each Account
Officer in India. If the net figure of the transactions between two Account Offie-
cers in Pakistan and India sohws that an_amount is due to India by Pakistan, the
Account Officer concerned in Pakistan will send a bank draft to the Account Officer
concerned in India in settlement of the Accounts. Similar action will be taken
by the Accounts Officer in India in cases where India is a debtor.

4) So far as Central Civil Transactions are concerned on the Indian side
the ]gapllty Accountant General, R. 1. & S., will in addition to the Accountant
General, Central Revenues, settle accounts direct with the Accountant General,
Pakistan Revenues. rIn the case of Central transactions arjsing in the central
section of the books of the Provincial Accountants General, the monetary settle-
ment will be effected between the Accountant General, Pakistan Revenues and the
Accountant General, Central Revenues. Under this arrangement the Provincial
Accountants General in Pakistan will pass on the transactions to the Accountant
General, Pakistan Revenues, through Exchange Account, who will take acticn

to effect the momnetary settlement.

In the case of transactions between the Defence Services, Account
Officers in the two dominions, the Accountant General, Military, in Pakistan and
the Military Accountant General, in India, will settle the accounts. Under this
arrangement, each Military Account Officer in Pakistan will prepare a summary of
the accepted inward and outward schedules exchanged by him with the Military
Account Officers in India and send that summary to the " Controller of Military
Accounts, Rawalpindi, who will prepare a consolidated statement for all the Defence
Services Account  Officers In Pakistan. If this statement discloscs that Pakistan
is debtor to India, a bank draft will b purchased for the amount by the Controller of
Military Accounts, Rawalpindi, in favour of the Military Accountant General,
India, and the consolidated statement together with the bank draft will be forwarded
by him to the Mijlitary Accountant General, India. But, if the statement in ques-
tion discloses that an amount is due from India, then the Controller of Military
Accounts, Rawalpindi, should watch that bank draft for that amounts is received
by him promptly from the Miljtary Accountant General, India.
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As regards the transactions between the Raiiway Account Officers in the two
dominions, the settlement will be effected in the case of transactions arising in
Western Pakistan bztween the Financial Adviscr and Chief Accoun ts Officer P. W,

‘ Railway, on this side and the Secretary, Railway Board (Accounts), New Delhi
on the other. Similarly in the case of trarsactions of Irdian Raiiways aris ng in
Eastern Pakistan the settlement will be effected between the Finarcial Adyisor
and Chief Accounts Officer, P. E. Railway ard the Secretary, Railwey Board
(Accounts), New Delhi. Thus two separate drafts one for P. W. Railway tran-
sactions and the other for P. E. Railway transactions will be issued by the fecre-
tary, Railway Board, New Delhiin settlement. Similarly two separate drafts
will be issued by the Financial Advisor and Chief Accounts Officer P. W,
and P. E. Railways, in settlement of their accourts with the Irdian Railways, the
drafts being issued in favour of the Secretary, Railway Board, New Deihi.

(6) So far as Posts, Telegraphs and Telephones transactions are corn.cerned
the procedure similar to that prescribed for the Railways will be followed. 1In
other words, as in the case of Railways, there will be two drafts, one for Eastern
Pakistan and one for Western Pakistan the settlement on this side being effected
by thc Accountant General, West Paki:tan, in the case of Western Pakistan
and the Accountant General, East Pakistan, in the case of Eactern Pakistar. On
the Indian side, the Accountant Geanera, Posts and Telegraphs, Simla, will be
responsible for the clea rance of the accounts, which will be initially checked by
his Deputy Accountant General, and for the issue of the bank drafts.

(7) The adjustment between the Milijtary, Railway and Posts, Telcgraphs and
Telephones Audit Officers will be strictly confined to transactions relating to those
respective department and all miscellanecus payments will be adjusted threugh
the Accountant General, Pakistan Revenues and the Accountant General, Central
Revenues.

(8) A manuscript register should be maintained which should show by each
Account Officer in India the particulars of outward and inward schedules together
with their amounts to watch acceptance of outward schedules ard to Tece rd the
acceptance of inward schedules.

(9) The method of settlement of Iater-dominion accourts laid down above
does not in any way aff:ct any special arrangements that have been made or may be
made between the two Governments for financing any payment or class of pzy-
ments,

L 6(62) C&AGP.
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ANNEXURE

(See Article 111)

List showing the names of Foreign Governments (other than the Governments
of India and Burma) aad Pakistan States, etc., and of the Account and
Departmental Cificers through whom the transactions relating to these Go-

vernments and States should be settled.

Name of Account Name of Departmental
Officer through Agency or officer
whom the transac- through whom Names of Governments, States,
tions should be the accounts Chiefships and Estates.
settled are settled

Accountant;General, Government of Ceylon.

Pakistan Revenues
His Majesty’s Colonial Government
Straits Settlements.

Her Majesty’s Colonial Government,
Hongkong.

Her Majesty’s Colonial Government,
Mauritius.

Her Majesty’s Colonial Government,
of Adcaf ¥

Federated Malaya States. 2
Kedah States. '

Johore.

Aden.

Sarawak.
Iraq.
Holland.
Kenya.
Fiji.

Accountant Geueral, Kashmir, Poonch.

West Pakistan.
Comptroller, Northern Area, Political Agent, Dir, Chitral, Dir, Swat.
West Pakistan. Swat and Chitral.

i D:puty Commissioner, Amb.
Hazara.




51

CHap. 10] FORM AND TREATMENT OF EXCHAGE ACCOUNTS. [131—123

'CHAPTER 10.—FORM AND TREATMENT OF EXCHANGE ACCOUNTS.
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and Annexure
Introductors.

131. The instruciions in this Chapter relate primarily to the procedure to be
observed in Civil Account Offices in respect of accounts exchanged with other Civil
Account Offices : they shall apply also gencrally to the treatment of Exchange
Accounts in all other Account Offices.

Form of Account

132. An Exchange Account will contain two kinds of items, namely :—

(1) transactions of which the Account Officer receiving the account obtains
information through another part of his accounts also, e.g., remit-
tances of money into, and cheques drawn by officers of the Central
Government (Civil) on, treasuries subordinate to another Account
Officer : remittances into and cheques drawn on Civil treasuries by
officers of the Posts, Telegraphs and Telephones and Defence Depart-
ments ¢

(2) transactions of which the Account Officer receiving the account gets no
information, except through it, and which he has therefore to deal
with when he receives it, e.g., payments and receipis by one Account
Officer on account of another, which the latter must, on receipt of the
Exchange Accounts, bring within his own accounts,

133. Except as otherwise provided, every Exchange Account should be
prepared in Form 15 and classified under four heads. Taking, by way of example,
the account between Pakistan Revenues and West Pakistan the four heads shall be
as follows :—

I. Remittances to Pakistan Revenues from Accountant General , West
Pakistan.

II. Remittances to West Pakistan from Pakistan Revenues.
i11. Ttems adjustable by Pakistan Revenues,
1V. Ttems adjustable by West Pakistan.

The classification of an Exchange Account under four heads is intended
only as a convenient working arrangement and should not be understoed as im-
plying any division of responsibility. See Article 136.
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in the case of Exchange Account between Civil and Civil the operation on
heads 1 and II would be confined practically to cheques drawn on treasuries
by Public Works and Forest Officers of the Central Government in account with
another Accountant General and payments into treasuries by such officers.

134. There should be four schedules attached to each Exchange Account,
namely :(—

A.— a schedule, in Form 16, giving details of debits under head I or TI (as the
case may be), viz,, remittances to the Account Officer receiving the
account ;

B.—a schedule, in Form 16, of credits under head 1 or 11 ;

C.—a schedule, in Form 17, of debits under head 111 or 1V (as the case may
be), viz., items adjustable by the Account Officer receiving the accournt ;

D.—a schedule, in Form 17, of credits under head III or 1V,

1. In respect of remittances into treasuries by Public Works Officers of the Central Government
who are in account with another Accountant General, both the remitting and receiving account
circles are required to prepare schedules under this Article. It is open, however, to Accountants
General, by mutual agrecments, to dispense with the schedules of debits required to be prepared by
the remilting account circle, provided that the Account Office of that circle intimates promptly
to the other Account Office all discrepancies that the examination of the schedule of credits received
from the latter may bring to light.

2. In respect of responding adjustments communicated through the outward account there is
no necessity for detailing the items in the schedules.

Note.—Writes-back of debits. or credits made in a former month under head Il or 1V should
be made under the head under which the debits or credits originally appeared.

135.  All original transactions should be detailed in the schedules accompany-
ing the Exchange Accounts, but in the case of cheques and remittances of Public
Works Officers adjusted through Exchange Accounts it is sufficient to state, in
Schedule A or B, us the case may be, the amount paid or received at each treasury
on account of each Public Works division. Treasury Consolidated receipts should
accompany the schedule, but it is not necessary to forward paid cheques.

Public Works outward items which represent charges for work done should
be supported by certificates in the furm prescribed by the Comptroller and Auditor
General except in the case of works of Central Departments which are executed
by the Provincial Public Works Department as a standing arrangement and in res-
pect of which the Provincial Accountant General acts as a Sub-Account Officer
of the Account Officer of the department concerned. Items of the latter class should
be shown as a single entry in the schedule supported by a subsidiary schedule giving
such details as may be required by the Account Officer concerned.

Public Works outward items which represent receipts realised as a sianding
arrangement on behalf of the Central Departments referred io in the preceding
sub-paragraph should also be shown as a single entry in the sch=dule supported by a
subsidiary schedule giving such details as may be required by the Account Officer
concerned.

Note.—Before despatch, the exchange account should be examined so that it may be verified
‘hat the figurcs agree with those in the Detail Books, that all necessary explanations are given, and
that all documents are attached or their absence explained and the mecessary action taken.
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Disposal of Account.

136. The Account Officer who sends out the account must, in the case
of items falling under heads I and III, if his account is the second side, or in the
case of those under heads Il and 1V, if it is the first side, not only state the items
correctly and be prepared to give any information required regarding them but
must also keep a careful watch over all outstandings and press the other party
for their speedy adjustment. The receiving Account Officer, on the other hand,
is directly responsible for the speedy adjustment of all items passed on to him,
and if he finds any item which in the case of head I or Il he cannot trace, or in
the case of head IIT or 1V which he is not prepared to accept and respond to, he
must induce the other party to write back the original credit or debit. If the matter
cannot be settled by correspondence, a reference should be made to the Comp-
trolier and Auditor General ; but until the item is adjusted by the receiving officer
or written back by the originating officer, both parties shall remain equally respon-
sible for the outstanding.

1. Items shown under * Remittances to ™ and * Items adjustable by other account circles
should not be written back without the previous consent of the account circle concerned.  Errors
committed in crediting or debiting amounts to heads I to IV should be rectified by addition or de-
duction, as the case may be, and not by a transfer entry and the fact intimated to the other party to
the account in Form 18.

2. lnrmgenofremiﬂanmintohmrhmdeby?uhﬁcwmpﬂimof the Central
Government who are in account with another Accountant General, the rule in this Article is subject
to the qualification that, as in respect of cheques of such officers, the primary mgonsibility for
watching the clearance of transactions shall devolve upon the Accountant General who keeps the
accounts of the Public Works Officers concerned.

137. In the case of items under head I or 11, the credits will usually be known
before the debits appear in the Exchange Account. To facilitate the scrutiny
of the adjustment of transactions under these heads other than transactions of
Public Works and Forest Officers, the credit in each outward account and the
corresponding entries from the inwa-d accounts should be posied in a register in
Form 19. If any differences are noticcd, necessary acticn should be taken.

. Note.—The detailed procedure for watching the adjustment of Public Works and Forest trans-
actions passed through head I or II of the Exchange Account will be such as may be prescribed
by the &mpuoller and Auditor L

138. Immediately on receipt of the inward account, the transactions shown
under head III or IV, asthe case may be, should be posted individually in con-
secutive order in columns I to 3 of the Adjustment Regisizrs (Form 20) for credits
and debits respectively. These transactions should then be dealt with as follows ~—

In respect of items which are adjustable under heads which have been opened
in departmental abstracis, suspense slips should be prepared in the form prescribed
by the Comptroller and Auditor General. All suspense slips should be cntered
in a list of suspense slips which together with the suspense slips themselves and
the supporiing vouchers or other documents should then be sent to the Departmental
auditor concerned for necessary adjustment. At the same time, the sections
concerned are required to classify such of the other charges and credits as are
not adjustable in the Departmental Abstracts. As soon as this has been
done and the lists of suspense slips have been returned with the prescribed certi-
ficate of adjustment, columns 4 to 8 of the Inward Adjustment Register (Form 20)
should be posted. The items which are adjusted in the Central section of the ac-
counts should be classified in the Adjustment Register, under the relevant Depart-
mental Adjusting Account head, or under the appropriate debt or remittance head, as
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the case may be. while items which are adjusted in the Provincial section are classi=
fied under he Head “ Adjusting Account between Central and Provincial Govern-
ments ”’. Items which are susceptible of adjustment but cannot be treated as finally
settled should be placed under objection and entered in columns 4 and 5 as well as
in column 8 of the Register~ The Adjustment Register should be closed after the
total of the * adjusted ™ and * omitted ”* column has been agreed with the total of
the inward account,

For transactions in the inward Exchange Accounts which are adjustable
in the Provincial section of the accounts separate adjustment registers should be
maintained. The transactions should be classified in these registers under the
*“ Departmental Adjusting Account ** or other heads concerned by per contra credit
or debit to the head * Adjusting Account beiween Central and Provincial Govern-
ments . The Provincial register should be closed after the total credit or debit
under the latter head has been agreed with the corresponding debit or credit adjusted
under the same head in the Cantral Adjustment Register.

_Note 1.—When in ct of a net debit received through the Exchange Account, the gross
debit is adjustable in Lhemlg:uvincial section and the deductions are adjustable in the Central
section, the amount of the gross debit should be posted in column 5 of the Adjustment Register
under the head * Adjusting Account between Central and Provincial Governments and the
deductions should be posted in red ink in the same column under the appropriate suspense Or
other head concerned.

Note 2.—Items passed through the Inward Exchange Accounts which are adjustable in the
Public Works Divisional accounts should be taken by the Accountant General or -the Director,
Audit and Accounts, works as the case may be under the head ** Public Works Remittances—ITL.—
Other Remittances—(b) Items adjustable by Public Works ™ and should be communicated to
the Divisional Officer concerned, who will then become mqi’onmble for clearing them. Any
items which are adjustable in the accounts of other divisions should be passed on by the Divisional
Officer to the divisions concerned for adjustment, while items of a doubtful nature should be - ac-
cepted provisionallv and referred to the Accountant General or the Director Audit and Account,
Works as the case may be separately for re-admjustment. This procedure should_ apply mutatis
mutandis to items passed through Inward Exchange Accounts which are adjustable in the account
of the Forest Department.

139. An arrear adjustment, that is an adjustment of an item rejected, or out-
standing from a previous account, should be entered in the Inward Adjustment
Register in continuation of and below the total of the current month’s _adjustments,
the name of the month in which it originally appeared being noted in the first
columan.

Exchange Account Abstract

140. When the grand total of the Adjustment Register has been made the
amounts entered in the column * adjusted  should be posted into the Exchange
Account Abstract (Form 21) by each adjuster. The Abstract for Central transac-
tions should be kept separate from that for Provincial transactions. In the Central
Abstract, the grand total of the column *‘ adjusted ™ in the Central Register should
be shown under the relevant Exchange Account head as a responding entry. When
there is more than one amount under the same detailed head the figures shguld at
first be posted at foot of the abstract, for whizh purpose sufficient space is left
at the foot of each page. Care must be taken that the Abstract is posted only from
th: Adjustment Registers, and not from the Exchange Account itself or any
other document,.

141. When all the Exchange Account adjustments of the month have been
posted in it, the Exchange Account Abstiact should be totalled, examined, and
submitted to the Gazetted Officer for approval. It should then be made over to the
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Objections.

142. Every item which is not finally settled should be entered in an Objaction
Statem=nt and in the Objeciion Book (Forms 22 and 23). Th= serial numb:rs of
items of previous months stiil outstanding should bz entercd at th= b2ginning of
each Objection Statemant and the Objection Book. The dabt items should be
entered first and then the credit items.

* The procedure for the upkeep of the Objection Book and for watching the
adjustment of the items entered in it will b= such as may b prescribzd by the
Comptroller and Auditor General. :

Advances and Suspense ltems.

143. No “ Advances Repayable " or other “ Suspense " item should be left
outstanding under the Exchangz Accoun's, pznding recovery. 1t should bz adjusted
to the appropriate debt head and must be enlered in the proper Objection Book.

Progress Register.

144. G'he progress of the adjustment of each Exchange Account should be
watched by means of a register in Form 24 in which thz: totals of th: prescribzd
heads should be entered monthly separately for the inward and the outward ac-
count. The outward figures should be entered first for the twelve months and for
June final and supplementary, and the inward figures should bz enterzd similarly
below them. Annual totals should be made of all the eight columns s:parately for
the inward and the ougward account and grand totals of the two made with opening
and closing balances. )

145. (a) The progress of adjustment under all heads should be watclizd closely,
that under heads IIT and IV being tested in detail month by month.

(b) The unadjusted balance under heads [ and TI should ordinarily bz small
as most of the items are cleared during the same month. The balances should,
however, be tested from time to time. See also Article 137.

146. After thz June final accounts have bzen despatched, ih: balanc:s
outstanding under heads I and 111 or IT and 1V, as the case may b, should bz com-
municated to ths other party to the account. As soon after the close of June supple-
mentary adjustments as possible but not later than the 15th Novemb:r, an Annual
Consolidated Abstract of the Progress Register prescribed in Article 144 should
be sent to the Comptroller and Auditor General and to the other party to the account,
in Form 25 with detailed explanations, on the reverse of that form orin Form 26 of
the balance outstanding under heads I and I11 or 11 and 1V, as the casc may be.

List of special items adjustable on the books of certain Civil
Accountants General.

147. A list showing certain special items and the Accountants General in
whose books they should be adjusted is given in the Annexure to this Chapter.
Certain items which should be adjusted in the books of the Accountant General,
Pakistan Revenues, are mentioned in the Annexure to the succeeding Chapter.
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ANNEXURE
(Sze ARTICLE 147)

The transactions connected with the following items should be adjusted by the Accountant-
General noted against each :(— -

Accountant
Items ller

Mint (Lahore) .. m s .. West Pakistan.
Opium N "l e e - ot Do. -
General Family Pension Fund i o .. East Pakistan
Hindu Family Annuity Fund 3% & o FA Do.
Benga! Christian Family Pension Fund i e ‘ i Do.
Bengal Uncovenanted Service Family Pension Fund .. . .e Do.

i Do,

Bengal and Madras Service Family Pension Fund .. .
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PAKISTAN REVENUES, AND THE AUDIT OFFICER, INDUSTRIES,
SUPPLIES AND FOOD.

CHAPTER [I.—EXCHANGE ACCOUNTS WITH THE ACCOUNTANT
GENERAL, PAKISTAN REVENUES, AND AUDIT OFFICER, INDUSTRIES,
SUPPLIES AND FOOD.

Introductory o H .. 148 Repayments of debt by Provincial Gov-
ernments to Central Government .. 154
Transactions of Central Departments ad- . )
justed by the Accountant General Exchange Account with the Industries,
Pakistan Revenues e .. 149  Supplies and Food AT e 155
The Indian Civil Service and the Superior List of items, transactions connected with
Services (India) Family Pension Funds 152 which should be adjusted on the books
of the Accountant General, Pakistan
Transactions under * Adjusting Account Revenues s ie Anmxure. A
between Central and Provincial Govern- p
ments " passed on to the Accountant ist of transactions which should be ad-
General, Pakistan Revenues P £ L justed on the books of the Industries,
Supplies and Food . . Y .. Amex.

Introductory.

148. The Exchange Account with the Accountant General, Pakistan Re-
venues, is peculiar in this respect that several kinds of service and debt head items
are adjusted through it, instead of directly against the appropriate, heads inthe
Central section of the books of Provincial Accountants General or in the books
of non-Civil Account Officers. A list of these items will be found in Annexure ‘A’
to this Chapter.

As it is of great advantage that these items should be adjusted in the Pakistan
Revenues accounts of the month to which they pertain, the outward account with
Pakistan Revenues should be sent out as soon as possible and in advance of the other
accounts—vide Article 82.

Transactions of Central Departments adjusted by the Accountant General,
Pakistan Revenues

149. The following procedure should be followed in respect of the receipts
and charges of the department mentioned below which should be finally brought
to account by the Accountant General, Pakistan Revenues :—

Archzology.
Intelligence Bureau, Ministry of Home Affairs.

Separate schedules of any receipts pertaining to thesec departments reported
by treasuries should be despatched by Civil Account Officers to the Accountant
General, Pakistan Revenues, in anticipation of the Exchange Accoount in which the
receipts are credited, but in the case of receipts received by non-Civil Departments
the schedules may be sent with the Exchangs Accounits.

The charges of these departments should be reported by treasuries to the Ac-
countants General, bi-monthly in schedules showing the voucher number and then
amount of each voucher, a separate schedule being used for each department. As
soon as these schedules are received they should be checked with the supporting
vouchers, the total of each schedule also being checked with the list of payments.
A covering list should then be prepared in Form 27 separately for each department
and despatched to the Accountant General, Pakistan Reverues, with tchedules
supported by vouchers, excluding paid cheques, in anticipation of the Exchange

Accounts in which the charges are debited.
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The vouchers, exciuding paid chzques, for expenditure incurred by non-Civil
Departments will be forwarded with the Exchange Accounts.

150. Deleted.

151. The Central Government’s obligation to maintain ancient monu-
ments springs from Section 11 of the Ancient Monuments Preservation Act, 1904
in the case only of protected monuments in respect of which Government have
acquired rights under Section 4 of the aforesaid Act, or which they have acquired
under Section 10 of the Act. The receipts and charges pertaining to such monu-
ments should be passed on to the Accountant General, Pakistan Revenues, for
adjustment. The totals only of such receipts or charges need be shown in the
schedules, any particulars required by the Accountant General, Pakistan Revenues,
being given in separate statemenis.

The [adian Civil Service and the Superior Services (Indiz) Family Pension
Funds.

152. Transactions relating to the Indian Civil Service Family Pension Fund
and the Superior Services (India) Family Pension Fund arising in other account
circles should be passed on to the Accountant General. Pakistan Revenues, monthly
through the Exchange Accounts.

The monthly transactions in respect of the transferred and untransferred sec-
tions of 1e Indian Civil Service Family Pension Fund and those in respect of trans-
ferred Section of the Superior Services (India) Family Pension Fund and the Supe-
rior Services (India) Family Pensions (Un-transferred) should be shown separately
in the Schedules, the details of the recoveries relating to each category being fur-
nished in separate certified lists in Forms 28 and 29 as the case may be. These
lists should be sent to the Accountant General, Pakistan Revenues by the 25th of
the month following that to which the recoverics relate. Inthe case of the Superior
Services (India) Family Pension Fund (Transferred), advance intimations of
transfers from the General Provident Fund should, in addition, be given to the
Accountant General, Pakistan Revenues, by telegram, as soon as the transfers are
made. The net balanccs of the transactions relating to the I. C. S. Family Pension
Funds (Transferred) and (Untransferred) and the Superior Services (India) Family
Pension Fund (Transferred) should be passed on by the Accountant
General, Pakistan Revenues, half-yearly, to the Secretary, Commonwealth Rela-
tions Department through the London Accounts. In the case of the transactions
" connected with the Superior Services (India) Family Pensions (Untransferred),
the receipt and payments should bz adjusted on the books of the Accountant General,
Pakistan Revenues.

In the case of transactions under the Indian Civil Scrvice (Non-European
Members) Family Pension Rules, the charges only should be passed on to the
Accountant General, Pakistan ,Revenues, for final adjustment in his books, the
receipts being brought finally to account in the Central section of the Civil Accoun-
tant General’s books under the appropriate head.

Transactions under * Adjusting Account between Central and Provincial
Governments ** passed on to the Accountant General
Pakistan Revenues.

153. As the balances of the Central Government are worked out on the books
of the Accountant General, Pakistan Revenues, all adjustments affecting the balances
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CHAP. 11.] EXCHANGE ACCOUNTS WITH THE ACCOUNTANT GENERAL, [154-155
PAKISTAN REViENUES, AND THE AUDIT OFFICER, INDUSTRIES.
SUPPLIES AND FOOD,

of the Central Government initiated by an Accountant General should be intimated
to the Accountant General, Pakisitan Re c¢aues in bulk so that he may agree them
with the adjustments against Central balances communicated to him by the Central
Accounts Section of the Bank. When, therefore, an Accountant General receives
intimation from the Bank that adjustments between Central and Provincial balances
have been carried out as instructed by him, he should clear the outstandings under
the head * Adjusting Account between Central and Provincial Governments ”
in the Central section of his accounts by debt or credit to the Exchange Accounts
with Accountant General, Pakistan Revenue:. On receipt of a copy of thc same
intimation from the Bank the Accountant General, Pakistan Revenues, should
afford the necessary credit or debit in his accounts to the head ** State Bank Depo-
sits—Central Accounts Office, State Bank " by per contra debit or credit to the
appropriate Exchange Account head concerned.

153-A. Deleted.

Repayments of debt by Provincial Governments to the Central
Government.

154. The repayments of debt by Provincial Governments to the Central
Government which are adjusted finally on the books of the Accountant General,
Pakistan Revenuss, should not be passed on to that officer through the Exchange
Accounts, but should be adjusted in accordance with the procedure described below.

The Provincial Accountant General should, when sending the advice of adjust-
ment to the Bank in respect of Debt repayments, adjust the transaction in the Pro-
vincial section of his accounts under the head * Central Accounts Oifice—State
Bank Suspense " by debit to the appropriate head, the credit under the former head
being cleared by transfer to the head ** State Bank Deposits—Central Accounts
Office, State Bank ' on rcceipt of clearance memorandum from the Bank. The
Provincial Accountant General should at the same time send a special intimation to
the Accountant General, Pakistan Revenues, regarding the particular advice in
which repayment of debt has been communicated to the Bank for adjustment so
that the latter may watch the credit to be afforded by the Bank. On receipt of ad-
vica of adjustment from the Bank, the Accountant General, Pakistan Revenues,
should make necessary adjustment in his books crediting ** Q—Loans and Advances
by the Central Government ™ by debit to ** State Bank Deposits—Central Accounts
Office, State Bank.”

The procedure prescribed above shall apply muratis mutandis to payments
of interest by Provincial Governments to the Central Government,

Exchange Account with the Audit Officer, Industries, Supplies and Foed.

155. The receipts and payments in respect of the transactions enumerated
in Annexure B to this Chapter should be passed on to the Audit Officer, Industries,
Supplies and Food, through the Exchange Accounts supported by the necessary
schedules and vouchers. Paid cheques should, however, be retained.

156. Deleted.
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Annex] FXCHANGE ACCOUNTS WITH THE ACCOUNTANT  GENERAL, [Cuap. 11,

PAKISTAN REVENUES. AND THE AUDIT OFFICER, INDUSTRIES,
SUPPLIES AND FOOD.

ANNEXURE * A"
(See Articl: 148)

The trunsuctions connected with the following items should be adjusted on the bocks of the
Accountant General, Pakistan Revenues.

1
2
3.
4

5.

6.
partme

7.
8.

Expenses of the President, etc., cn tour.
Deleted.
Haulage charges of carriages of Members of the Cabinet.

Railway charges for distinguished visitors to Pakistan incurred under specia! orders of the
Central Government.

Deleted.

Expenditure against grants at the disposal of the Ministry of Home Affairs and the De-
nt of Education, Health and Lands of the Central G overnment.

Payments on account of the Bureau of Central Intelligerce.
Transactions pertaining to Chief Commissioners’ previrces.

9. Pay, leave salaries and compensatory allowances (other than travelling alkc werces) of
gazetted officers,attached to the offices of the Civil Accountants General or to the Office of the
Comptreller and Auditor Genersl.

10. Pay and allowances of the Office of tne Asstt. Accounts Officer (Inspections) attached

to the Office of the Comptroller and Auditor General.

11. Deleted.
12. Capital expenditure of the Lighthouses Department.
13. Deleted.
14, Consular and Diplomatic Services. "
15. Archaological Department. )
exception Transactions arising in East Pakistan should be acjusted in the Bocks cf
Accountant General, East Pakistan.
16. Deleted.
17. Deleted.
18. Deleted.
19. Deleted.
20. Deleted.
21. Deleted.
22. Delered.
23. Deleted.
24. Deleted.
25. Charges for loss on withdrawal of Bronze (Copper) and Nickel coins.
26. Deleted.
27, Deleted.
28. Deleted.
29. Transactions on account of payments of commuted value of pensions debitable to the
Central Government excepting those pertaining to the Railway, Posts, Telegraphs and Telephcnes

and Defenc: Departments.
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CHar. 11] EXCHANGE ACCOUNTS WITH THE ACCOUNTANT GENERAL,  [Anmnex
PAKISTAN REVENUES AND THE AUDIT OFFICER, INDUSTRIES,
SUPPLIES AND FOOD.

30. Central Loans (with the exception of National Prize Bonds).
31. Indian Civil Service Family Pension Fund.

32. Superior Services (India) Family Pension Fund.
33. PaymentsunderIndian Civil Service (Non-European Memt ers) Family Pension Rules.

4. Transactions connected with Provident Funds the accounts of which are maintained by
the Accountant General, Pakistan Revenues.

35. Delered.

36. Transactions with certain Foreign Governments and Pakistan States which are adjusted
hrough the Acountant General. Pukistan Revenues, under the rules in Chapter 9.

37. Advances made by the Central Government to the Provincial Governments and
repayments in respct of such advances (including pre-autonomy debt). See Article 154,

ANNEXURE <B°
(See Art 155)

The transactions in connection with the following items should be adjusted on the books of
the Audit Officer, Industries, Supplies and Food.
& 1. Payment of contractors bills for stores supplied or services rendered against orders placed

y :—

Director General, Supply and Development, Karachi,
Textile Commissioner, Karachi.
Coal Commissioner, Karachi.
Iron and Steel Controller, Karachi.
Controller, Printing and Stationery (Central Purchases only).
Director of Food and Agriculture (Food Division), Karachi.

g. Director of Procurement and Enforcement, Ministry of Food and Agriculture (Food
Division), Karachi.

h. Director of Supplies, Lahore.
i. Director General, Disposals, Karachi.
j¢ Dircctor of Disposals, Lahore.
2. De:posits of Ministry of Food and Agriculture (Food Division).
3. Dgposits of thz Purch ise O:gnizations under the Ministry of Industries.
4. State Trading Schemes under the capital Major Head ** 87-Capital Outlay ' pertaining
to 1 —
a. Purchases of Foodstuffs by the Ministry of Food, Karachi.
b. Purchases of Textiles by the Textile Commissioner, Karachi.
c. Purchasss of Coal by the Coal Commissioner, Karachi.
d. Purchase of Reserve stores by the Department of Supply and Development.

5. A portion of the transactions relating to the Major Head XXXV. Supplyand Develor=
ment, XXXVI. Miscellancous Departments and XLVI Misc-Fees realised on account of :—

(i) Purchase of stores through o fficers stated at (i) above.
(ii) Inspection of stores purchased through officers stated at (i) above.
(iii) Inspection of stores and purchases through the Director General Supply and Develop-
mentand,
(iv) Testing fees recovered by the G ovt. Test House.
6. Transictions arising out of recoveries from Disposal of surplus and obsolete stores sale
proceeds from the disposal of American surplus stores and disposal of surplus foodstuff.
7. A portion of transactions under the Major Head XLVT1I-Defence Services Eficctive-I-
Fighting Services (c) R.P. A. 5. O. Supply Miscellaneous (Code Head 188/30.).

mP a0 g
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157-158] EXCHANGE ACCOUNTS BETWEEN CIVIL (INCLUDING PoOSTS, [CHAP.12.
TELEGRAPHS AND TELEPHONES AND DEFENCE SERVICES.

CHAPTER 12 —EXCHANGE ACCOUNTS BETWEEN CIVIL (INCLUD-
ING POSTS, TELEGRAPHS AND TELEPHONE) AND DEFENCE SERVICES.

[ntroduciory .. P e .. 157 Grants of land and jagirs i .. 169
Schedules of Receipts and Payments «. 158
Leave sa laries and pensionary charges .. 170
Form of Exchange Accournt i .o 162
Account for June 4 =y .. 163
Lapse of Cheaues - e .. 167 Chargeson account of printing work done
. ) for and statiorzcy supplicd to the De-
Indian Military S.rvice Family Pension fenice Department .. s FROSTD b |

Fund and Indian Military Widows' and
Orphans’ Fued o e . 168 Deceased Soldiers, and Deserters’ Estates 172

[atroductory.

157. Transactions pertaining to the Dafencs Services taking place at a Central
or a Pravincial treasury as well as any transactions arising in the Central or Provincial
section of a Civil Accountant Genzral's books which are adjustable in the accounts
of the Defence Services should be adjusted through the Exchange Accounts between
Civil and Defence Services, the money settlement between the Central and Provincial
Governments in respact of such transactions, where nccessary, being effected
separately by tie Civil Accountant Gzneral concerned in_the manner indicated in
Article 13 of Volume 1 of this Code. Similarly, all transactionsarisingin the accounts
of the Defence Department which are adjustable in the books of a Civil Accountant
General should be passed on by the Defence Account Officer concerned to the
former through the Exchange Accounts, any adjustment between the Central and
Provincial Government in respect of such transactions being left to be effected

" by the Civil Accountant General concerned, vide Article 16 (2) of Volume Trof this

Code.
Schedules of Receipts and Paymenis

158. The original schedules of Miscellaneous Defence Services Receipts
(Form T. A. 15 of Volume 11 of this Code) submitted by Treasury Officers with
their monthly accounts should be collected together by the Civil Accountant General
and forwarded to the Dzfence Account Officer concerned under cover of a list in
Form 30 which should be despatched not later than the 10th of the month following
that to which it relates. The schedules of Dazfence Services Remitiances (Form

- T. A. 14 of Volume IT of this Code) with the duplicate copies of Receivable Orders
received with the treasury accoun's should, however, be retained in the Accountant
General's office. The latter schedules should be pasted in a register in original in
Form 31 and the corresponding debits intimated through the inward Defence
Services Exchange Accounts should be posted against the items concerned in the
appropriate column. At the end of each quarter, the items remaining unadjusted
should be carried into the **Balance” column for that quarter and a list of the un-
adjusted items supported by the connected duplicate copies of the Receivable
Orders should be transmitted to the Dafence Account Officer concerned.

The procedure prescribed in this Article shall apply mutatis mutandis to Defence
Services receipts received by the Bank at places where the Bank renders accounts

direct to the Accountant General.
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CHAP.12.] EXCHANGE ACCOUNTS BETWEEN CIVIL (INCLUDING Posts [159—162
TELEGRAPHS AND TELEPHONE) AND DIEFENCE SERVICES.

159. The periodical schedules of Defence Services Payments (Forms T. A, 16
and 17 of Volume I1 of this Code) transmitted by Treasury Officers and the Bank
should on receipt be collected together and listed separately in Form 32. The
schedules relating to paymcnts of cheques (Form T. A. 16 of Volume II of this
Code) tegether with the paid cheques themselves should be forwarded to the Defence
Account Officer concerned through the Deputy Assistant Military Accountants
General incharge. Hollerith Section, Rawalpindi. Th= schedules relating io other
payments (Form T. A, 17 of Volume II of this Code with all vouchers should be
forwarded direct 1o the D:fence Account Officer concerned. These schedules
should be sent to the Defence Account Officers in ons baich, on the 10th of the
month following that to which they rclate. [t should be ensured by a preliminary
scrutiny of the accounis, that the schedules and vouchers sent to Hollerith section
are complete in all respects,

Cheques issued on sub-treasuries should be detailed in the schedule of payments
separately from those paid by the head treasury.

1. The due dates preseribed in this and the preceding Article must be strictly observed, and if
all the schedules have not been received from treasuries or the Bank on the due dates these wnich
have been received should be forwarded, and supplementary lists should be sent as early as possible
afier the receipt of the lale schedules.

160. The Civil Accounfant General should preserve for record a copy of the
covering lists and also a copy of the schedule of receipts and of the eniries in the
“ Mis-cellanecus Paymenis ™ column of the schedule of payments.

161. The credits relating to the Defence Services Officer’s Provident Fund
should be communicated to the Controller of Miiitary Account, (Pension), Lahore,
in advance of the monthly [exchange acco.nt. Schedules containing particulars
of these credits should be prepared in the Accountant General's office in Form 17
and sent on the dates mentioned below, copies being retained for record :—

(i) deductions from bills paid up to the 10th of a month—by the 25th of the
month ; 5

(i1} deductions from bills paid up during the remainder of the month and
subscriptions paid in cash during the month--on the 10th of the following
month.

Form of Exchange Account

162. The outward Exchangs Account should be prepared in Form 33, and the
inward in Form 34. The mutual adjustment and clearing of items shall be regulated
in accordance with the rules laid down in Chapter 10. Each D:fence Account Officer
shall furnish to the Comptroller and Auditor General and the Accountant General
concerned annually a statement compiled in the manner prescribed in Article 146.

Note— Separate annual Consolidated Abstracts cf Progress Registers, as prescrited in Article
146, should be submitied to the Comptroller and Auditor General by Civil Accountants Genera |
acting as sub-Account Officers on behalf of the Military Accounts Department in respect of works
transactions pertaining to the Mililary Engireer Services and the Pakistan Air Force executed in
the Public Works Depariment. Similarly, Defence Account Officers acting as Sub-Acceunt Officers
of a Civil Accountant General in respeet of transactions relating to Public Works under the conirol
of the Military Engineer Scrvices should submit separate Abstracts of Progress Registers for such

transaclions. .
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TELEGRAPHS AND TELPIHIDNES) AND DEFENCE SERVICES.

163. The tramm_:tiuns which are passed through heads I to IV of the Exchange
Account are of the kind specificd below :—

Heap [.— Remittances to Civil from Defence Services.

This h=ad is intcnded for () cash remitted by the officers of th: Defence Depart-
ment into & Civil treasury, (ii) Remittances into Civil treasuries by Pakistan statas
on account of cost of Military sotres supplied to them, and (iii) Transfer receipts
drawn by Civil treasuries, and cheques drawn by the Civil Depariment, on Military

treasure chests.
Heap 11.— Remittances to Defence Services from Civil.

These remittances comprise payments upon cheques issued by the officers of
the Deferice Dzpartment, and also—when such are specially ordered—specific remit-
tances from Civil treasurics to Military ireasure chests, Registration fees, Stamp
Abkari and Salt collecticns, etc., paid into Military treasure chests should appea;

under this head.
Heap lil.—Jltems adjustable by Civil

This head is intended for moneys received or charges incurred on account of
the Civil Dzpartment by officers of the D>fence Dopartment, and credited or debited
by them tlo the Civil Dzpartment for adjustment in the accounts of Civil Account
Officers. Under this hs=ad should be included sums paid into Military treasure
chests on account of Cantonment Funds, contributions for foreign service, examina-
tion fees and subscriptions to Service Funds. Consequently the original itemg
under this head should appear always in the account rendered by the Dazfence
Account Officers to Civil. and the responding entries in the account rendered by
Civil to the Defence Account Officers.

Heap 1V.—Items adjustuble by Defence Services

This is intended for reccipts received otherwise than on Rectivable orders
and for payments on account of the Dzfence Department made otherwise than on
cheques issued by officers of the Dzfence Department, and also for the value of
stores supplied by and returned to Civil Dzpartments. _These transactions should
be debited or credited to the D:fence Account Officers in the account rendered to
them by Civil. The only enfries under this head 1n the account rendered to Civil
by the Defence Account Officer should be the responses given by them in adjust-
ase debits and credits.

164. The Civil Accouniant General need give no particulars in his outward
Exchange Account of the items credited and debited under heads I and IIl, and in
the same way the Defence Account Officer need give no particulars of the items
credited and debited under heads II and 1V of his ouiward Exchange
Account. These particulars should be given in separate schedules on the plan
described in Articles 134 and 135. The Accountant General in giving particulars
of credits under head 1V, should also enfer in the relevant schedules the full designa-
tion of the party paying the amount into the treasury. Receipts and expenditure
pertaining to Military Engineer Services or Pakistan Air Force Works executed in
the Public Works Dcpartment as a standing arrangement, in respect of which the

Officer on behaifl of the Military

Civil Account Officer acts as a sub-Account i
Accounts Department, should mnot be included in the main Exchangs Account

. yhar Thamactment but should be booked under a separate head ** Exchanege

ment of th
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TELEGRAPHS AND TELEPHONES) AND DEFENCE SERVICES.

Account between Civil and D:fence S:rvices—sub-Account Officer, M. E. S. or
sub-Account Officer, P. A. F.” as the case may be. A similar procedure should be
followed in cases in wheih a D:fence Account Officer acts as a sub-Account Officer
of a Civil Accountant General in respeci of public works under the control of the

Military Engineer services.

NoT1e.—A copy of the outward Exchange Account with entries of debits and credits under head
IT only should be sent by the Civil Accounturt Generel te the Hollerith Scction concerncd as
prescribed in Article 159 relating to the tran-mission of schedyles of poymenis of cheques, simul-
mneously with the despatch of the Account to the Defence Account Officer corcerred,

Account for June

165. All original transactions relating to Defence Services which are likely
to appear in the Exchange Accounts for June (Final)—under head “IV.—Tems
adjustable by D:fence scrvices” according to the latest available information,
should be communicated by each Accountant General to the Dzfence Account
Officer concerned by batches in the form of advance schedules, the last batch being
sent in time to reach them before the 25th August.

Any such transactions coming to light after tha despa‘ch of the last batch of
advance schedules, which may be adjusted by the Accountant General in his June
Final account, should be communicated to the D:fence Account Officers, as they
are noticed, for adjustment in their June Supplementary accounts, intimeto reach
them before the 25th September, all communicaiions after the 2nd September

being made by telegram,

166. In order that transactions affecting Provincial balances which originate
in the accounts of the D:fence Account Officers may be adjusted s far as possible
in the accounts of the year to which they relate, these officers should send advance
schedules in respect of such transactions for the months of May and June so as to
reach Civil Accountants General by 25'h Junc and [0th July respectively, and
corrections o the May Schedules also being advised so as toreach the Civil Account-
ant General not later than the 10th July. The vouchers and other dccunicnts
relating to the transactions need not, however, accompany the schadules but should
be sent with the regular Exchange Accounts.

Lapse of Cheques

. 167. Military cheques lapse at the end of the third month after the month
of issue and should be adjusted in the books of the D:fence Depariment and not

in those of the Civil Dzpartment.

Indian Military Service Family Pension Fund and Indien Militsry Widows'
R aml Orphans’ Fund :

2168, * Transactions pertaining to the Indian Service Family Pension Fund and
the Indian Military Widows’ and Orphans’ Fund should be passed on by the Civil
Account Officer concerned monthly through the Exchange Account to the Controller
of Military Accounts (Pensions), Lahore, pending eventual ransfer of the net
‘transactions-to the Seeretary, Commonw.alth-Relations Depaciment through the
. London Accounts. * The transactions relating to the transferred and un-transferred
sections of each of these Funds should be shown:sepurately in the schedules, the
eredits under-category being -supported by a list- showing in detail the amounts

L 6(62) C&AGP. S
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recovered from each subscriber. The lists relating to the Indian Military Service
Family Pension Fund will be furnished in Form 35 which with necessary modifica-
tions may also be used for transactions of the Indian Military widows” and Orphans
Fund.

Grants of lands and jagirs

169. The amount payable to Provincial Governments on account of grants
of Land and jagirs sanctioned by the Defence Department (vide Section IX in .
Appendix 3 to Volume I of this Code) should be adjusted in the accounts in the
following manner :(— Ry

(a) in the case of the grants of a plot of land, the Civil Accountant General
concerned should debit the amount representing the value of the plot
as assessed by Government to the nearest Defence Account Officer ;

(b) in the case of assignments of land revenue payable in cash, the Defence
authorities will arrange for payment through their own Account Officer,
and the amount paid will be debited direct against the Defence Services
Estimates ;

() in the case of an assignment of land revenue paid by land owners direct
to the grantee or of remission of land revenue if the grantee is a land
holder, the amount of the grant should be debited annually by the Civil
Accountant General to the nearest Defence Account Officer.

NoTe.—The term *‘ nearest Defence Account Officer” means tne Controller of Military
Accounts whose office is nearest to Civil Account Officer concerned. ; <

Leave Salaries and Pensionary Charges

170. The charges for leave salaries paid by the Civil or the Posts Telegraphs and
Telephones Department, in respect of leave earned by service in the Defence Depart-
ment should be debited by the Civil or the Posts, Telegraphs and Tel:phones Account
Officers, as the case may be, to the Controller of Military Accounts whose office is
nearest to his own office, irrespective of the Military Division or District to which the
payments actually relate. l:')'_r:bzts for pensionary charges should, however, be passed
on to the Controller of Military &wounts, Pensions, Lahore. The debits in each
case should be supported by a certificate to the effect that the leave or pension for
which the charges are debited was earned in respect of service rendered in the
Defence Department and that the amounts charged are correct according to rule.

‘When, however, the debits on account of charges for leave salary are raised
by an officer who is not responsible for their audit, they should be supported-bya .
copy of a certificate in the following form, which should be furnished to that officer
by the Account Officer responsible for such audit at the time of issuing the leave
galary certificate :—

“] certify that the sum of Rs. i ) per month for the period
from 5 to is debitable to the Defence i
estimates on account of the leave salary of for leave earned in

respect of services rendered in the Defence Department and the amount has been
“Eorrecily calculated according to rule ™.
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CHar. 12] EXCHANGE ACCOUNTS BETWEEN CIVIL (INCLUDING POSTS, [171-172
TELEGRAPHS AND TELEPHONES) AND DEFENCE SERVICES

Charges on account of printing work done for and stationery supplied to the Defence
Department.

171. Charges for the cost of printing work done in the presses of the Central
and Provincial Governments on behalf of the various branches of the Defence
Department (including the Military Accounts Department) and of stationery supplied
by the Printing and Stationery Department to those branches should be passed on
for adjustment to the Defence Account Officers as shown below : —

Charges pertaining to Name of the Account Officer adjusting the
charges

(1) Pakistan Air Force Controller of Accounts, Air Force, Lahore.

(2) Pakistan Navy .. .o .. Controller of Naval Accounts, Karachi.

(3) Ordnance Factories aa .. Controller of Military Accounts, Rawalpindi.
(4) Other Defence Services .. .. Controller of Military Acconr-ts, Lahore.
Note.—Deleted.

Deceased Soldiers’ and Deserters® Estates.

172. Under Rule 44 of the Fundamental Rules Part II, the receipts in respect
of the surplus of Estates of deceased, insane and missing persons and of the property
of deserters should be credited by the Standing Committee of Adjustments or
the officer Commanding in the treasury in favour of the Controller Military Accounts
concerned. The amount will be held in deposit by the accounting authorities of
the Defence Department pending disposal on receipt of instructions from the
Ministry of Defence.
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173-174] SETTLEMENT WITH RAILWAYS [CHap. 13

CHAPTER I13—SETTLEMEMT WITH RAILWAYS

Introductory : e ol

Railway Transactions arising at Branches of the National Bank of Pakistan o . 1
and the State Bank.

Transactions between Railways and Central/Provincial Gevernment 176—176 (A)
Departments and Pakistan Foreign Mission.

Settlement of Transactions in Cash between Central and Provincial 177—177 (A)
Government and the Railways.

Railway Transactions with Foreign Mission etc. R i op u 177—B

Adjustment of Transactions at the close of the year 2 . 177—=C

Ajustment of Transactions relating to Provident Fund, Loans and Advances 177—D, 177—E
by the Central Governm=nt and Dsposits and Advances etc.

INTRODUCTORY

173 (a) As a result of provincialization of Railways, the Railway fund formed
on proforma basis on the books of the State Bank of Pakistan under the Central
Consolidated Fund became inoperative with effect from Ist July, 1962. Two
separate proforma Railway Funds, viz, Pakistan Western Railway Fund and Pak-
istan Eastern Railway Fund have been created on the books of the State Bank
of Pakistan under Provincial Consolidated Fund. These funds will accommo-
date all earnings and receipts and will bear all the expenditure of the respective
Railways. The Pakistan Western Railway Fund and the Pakistan Eastern Rail-
way Fund will be operated upon by the Finacnial Adviser and Chief Accounts

Officer of the respective Railways.

(b) The cash balances of the Railways will be considered as a part of the
West Pakistan Consolidated Fund and the East Pakistan Governments Consoli-
dated Funds respectively. The responsibility for verification of the balances on
the books of the State Bank and their agreement with the balances on the books
of the Railway will be that of the Financial Adviser and Chief Accounts Officer
of the Railway concerned. He will also be required to confirm the net total of
the Fund transactions intimated monthly by the State Bank of Pakistan direct to
the Accountant General for adjustment under the head * State Banks Deposits—
Railways by per contra debit or credit to the head, * V.—Cash Balance in the

Provincial Section of Accounts’.

(c) On the creation of the Consolidated Funds the Railways will discontinue
depositing their earnings at and drawing cheques, on the Central and Provincial
Treasuries. Such transactions will arise only at the offices of State Bank and
the branches of the National Bank of Pakistan and will be taken
by them direct against the Fund. All Railway earnings and other receipts will
be paid into this fund and all the expenditure chargeable to Railways will be met
therefrom, The fund will be operated upon by the Pakistan Western Railway
and Pakistan Eastern Railways. The responsibility for verification of the bal-
ances of the Fund as on the books of the State Bank and for their agreement with
the balances on the books of the Railways, will be that of the Railway Board. -
It will also be the duty of the Railway Board to confirm the net total of the Fund
transactions intimated monthly by the State Bank direct to the Chief Accounts
Officer of the Railway concerncd for adjustment under the head * State Bank
Deposits Railways ” by per contra debit or credit to the head * Cash Balance ™.

173-A. Deleted.
.~ .« 174 Deleted.
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Railway Transactions arising at Branches of the National Bank of Pakistan
and State Bank.

175. The Transactions on behalf of Railways, taking place at the State Bank
and the branches of the National Bank shall not pass through the Treasury Ac-
counts or consequently through the accounts of the Civil Accountants General
but shall be brought to account direct against the Railway fund in the books of
the State Bank vide notes under Article 10 and 11 of the Account Code Vol. L

Transactions between Railways and the Central|Provincial Government
Deparments and Pakistan Forzign Missions.

176. The transactions between the Railways and the Central/Provincial
Government Departments will continue to be settled in Cash or by Cheques as
far as possible. In the exceptional cases noted in the succeeding paragraphs the
monetary settlement would be effected through the State Bank of Pakistan on
the authority of the advice issued bythe Railways orthe Centraland Provincial
Accounts Officer, according as the services have been rendered by/to Railways.
In the case of the transactions, which are adjustable in the Central Section of the
accounts of a Provincial Accountant General and in the books of the Defence
and Posts, Telegraphs and Telephones, Account Officers, Separate Advices shall
be prepared by the Railway Accounts Officer for the amount relating to each Civil
Defence and Posts, Telegraphs and Telephones, Account Officers and sent to
the State Bank of Pakistan. The advices should give an indication that the
transactions included in them are adjustable by the Accountant General, Pakis-
tan Revenues, the name of the Accounts Officer being shown in brackets.
A copy of the advice to the State Bank of Pakistan shall also be sent by the Rail-
way Accounts Officer to the Accountant General, Pakistan Revenues. The clear-
ance memo will be sent to the Accountant General, Pakistan Revenues by
the State Bank.

The Railway transactions, arising in the provincial books of the various Ac-
countants General/Comptrollers will be settled by them direct with the Railway
through the State ‘Bank of Pakistan, In case of Railway transaction, arising
in the Central Section of the Accounts of the Provincial Accountants General
and in the books of the Defence and Posts, Telegraphs and Telephones, Accounts
Offices, they will be passed on through Exchange Accounts to the Accountant
General, Pakistan Revenues and it shall be the responsibility of the latter to ar-
range for the necessary money settlement in respect of such transactions with the
Railway Accounts Officers. T he schedules, supported with vouchers shall be sent
by the Civil Defence and Post, Telegraph and Telephone, Accounts Officers to
the Railway Accounts Officers direct and copies of the schedules will be sent to
the Accountant General, Pakistan Revenues in support of the entries in Exchange
Accounts. As regards the Railway transactions, arising in Pakistan Foreign Mis-
sions (including the High Commission for Pakistanin the U. K.) the Accountant
General, Pakistan Revenues will advise the State Bank to debit Railway fund
concerned by per contra credit to Central Government cash balance. A copy
of the advice issued to the State Bank in the above cases will be endorsed to the
Railway Account Officer and in the case of transactionsarising in Pakistan ch:iﬁne
Mission the copy of the advice will be supported with the duplicate copies of
schedules with certificate to the effect that the statement of receipts and expendi-
ture in respect of the Railway transactions have been forwarded with vouchers
and receipts to the Financial Adviser and Chief Accounts Officer, Pakistan
Western/Pakistan Eastern Railways.
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176-A. Incase of purchase of Rolling stock, coal etc. made by Railway
from foreign countries by opening of letters of credit on the authorised banks
debits on account of such transactions will be adjusted by the State Bank of
Pakistan by debit to Railway Fund concerned on receipts of advice from the Au-
dit Office, Industries, Supply and Food and a copy of the advice, duly supported
by requisite documents will simultaneously be sent to the respective Financial
Adviser and Chief Accounts Officers.

The transactions in which cash settlement will be necessary between the
Railways and other Departments and the manner in which it will be done are
indicated below :(—

(a) In case of purchase made by the Director General, Supply and Develop-
ment on behalf of Railways and paid for by the Audit Officer, Industries, Supply
and Food the latter will send to the Railway Accounts Officer concerned monthly
bills duly supported by paid vouchers. These bills will be checked by the Rail-
way Accounts Officers concerned within seven days of their receipt and re-im-
bursement will be arranged to the Audit Officer, Industries, Supply and Food
through crossed cheques.

Settlement of Transactions in cash between Central and Provincial Governments
and the Railways.

177. The Central and Provincial Government Department will issue credit
notes as here to fore in favour of the Railways in payment of fares and freight,
etc. The system of payment by credit notes will be extended to other cases also
which were not so far covered by them. In such cases the department concerned
will receive a bill from the Railways containing full particulars of the payments,
demanded and issue a credit note in settlement thereof.

The Railway Account Officer will work out the payments receivable from
other Departments on the basis of these credit notes and periodically issue advices
to the State Bank for crediting the Railway Fund with the amounts thereof by
per contra debit to the cash balances of the Government concerned, They will
simultaneously endorse copies of such advices duly supported by the credit notes
to the Account Officers on whose books the payments in question are adjustable.

177-A. Inthe case of work executed by P. W, D. on behalf of the Railways
prior deposits be credited by cheques by the Railways under the head “P. W.
Deposits*’. Further procudure laid downin Art. 409—412 ofthe C. P. W. A,
Code or the corresponding provision in the Provincial codes will be followed in
this case and the refunds of unspent balances of deposit will be made by cheques
by debit to the above head. In case of the expenditure incurred in excess of the
amount deposited by Railways the excess expenditure will be transferred to the
Head “* Misc. P. W. Advances” in the books of the Director of Auditand
Account (Works), Lahore or the Accountant General, East Pakistan, Dacca as
the case may be and action will be taken by them for recovery of the amount
from the Railways concerned. The Divisional Officer of the P. W. D. will render
periodical account of the expenditure from the deposit account to the Financial
Adviser and Chief Accounts Officer concerned. The re-imbursement will be
made in full by the Financial Adviser and Chief Accounts Officer of the Railways
and the Civil Accounts Officer. Subsequent re-imbursement, if any, will, how-
ever, be made with the consent of the other party.

Railway Transactions with Foreign Missions, etc.

177-.B The suspense heads “P. W. R, Suspense,” “P. E. R. Suspense™ alrea-
dy opened by the Accountant General, Pakistan Revenues and other Acocounts
Officers in Part IV—Suspense—Suspense Accounts—Suspense Account” will
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continue to be operated by the Foreign Mission (including the High Commission
for pakistan in U.K.) and other department to accommodate the expenditure
incurred and receipts realised on behalf of the Railways.

An adjustment register and a broadsheet will be maintained in form A. O.
11 of this Code after introducing therein the heads “P. W. R. Suspense” and
“Pp.E.R. Suspense” by the Accountant General, Pakistan Revenues and
other Account Officers concerned to maintain a watch over the clearance of the
transactions adjustable with Railways. This register will also indicate clearly
the number and date of the memoranda of clearance, received from the State
Bank. It will be closed monthly. In case of the stores purchased by the Rail-
ways by opening of letter of credit the procedure now being followed by the
Audit Officer, Industries, Supply and Food for accounting of letter of credit tran-
saction is as under :—

The detailed head “L. C. Suspense * account dates payments made in foreign
countries on production of shipping documents or Railway receipt, etc. The
State Bank re-imbursessuch payments as soon as an advice of the payment, having
been made abroad together with a copy of the shipping document, is presented
to it.*- In turn the State Bank informs the Audit Officer, Industries, Supply and
Food of the payment having been made by it and also sends a copy of the shipping
document. On receipt of the shipping documents and the advice of payment
the Audit Officer Industries, supply and Food carries out the following adjust-
ment (—

Dr. P. W.R. Suspense or P. E. R. Suspense.
Cr. L. O. S. Suspense.

When the clearance memo. issued by the State Bank is received by the Ac-
countant General, Pakistan Revenues he will carry out the following adujst-
ment :(—

Dr. State Bank Deposits.

Cr. Exchange Account between Accountant General, Pakistan Revenues
and the Audit Officer, Industries, Supply and Food.

On receipt of the Exchange Account from the A. G. P.R. theA. O. 3 o
and Food will carry out the following adjustment :—

Dr. Exchange Account between Accountant General, Pakistan Revenues
and Audit Officer, Industries, Supply and Food.

Dr. Deduct Debit L. C. Suspense.

The Audit Officer, Industries, Supply and Food will then advise the State
‘Bank to make adjustments of the amount against the balances of the respective
Railway Fund and clear the amount adjusted previously under Pakistan Wes-
tern Railway/Pakistan Eastern Railway suspense.

English transactions pertaining to Railway appear in the Account of receipts
and disbursements of the High Commissioner for Pakistan in U.K. and an
extract of the High Commissions account together with schedules relating to the
transactions adjustable under ‘‘ Remittance Misc. Account bstween England and
Pakistan” is forwarded by the Accountant General, Pakistan Revenues to the

Financial Adviser and Chief Accounts Officers of Railway concerned.
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In consequence of the Provincialisation of Railways while the English transac-
tions will continue to be exhibited in the Accounts of Receipts »* and Disburse-
ments of the High Commission, the extracts of the Accounts will no longer require
to be forwarded to the Financial Adviser and Chief Accounts Officer of Pakistan
Western or Pakistan Eastern Railway. All that would be required in this case
will be that the Accountant General, Pakistan Revenues will advise the State
Bank of Pakistan to make necessary adjustment against the Railway Account
Officer. On receipt of Memoranda of clearance from the State Bank, the Account-
ant General, Pakistan Revenues will carry out the following adjustment :—

Dr./Cr. State Bank Deposits,

Cr./Dr. Remittance Account between England and Pakistan.

The adjustment made against the Railway Fund will be communicated to the
Finaancial Advisorand Chief Accounts Officer concerned by the Cerntral Accounts
under the final heads will be made bythe Railway Account Officer.

Adjustment of Transactions at the close of the year.

177-C. Return on Government investments in the Railways will be payable
by the respective Railway to the Provincial Government in equal monthly instal-
ments, The Provincial Government will in its turn arrange adjustment of the
+ return payable to the Central Government. The amounts of contribution pay-
able by Railway will be subject to audit and the Chief Auditor of the Railway
will have to furnish audit certificate. The Provincial Accountants General on
receipt of audit certificate will eifect necessary adjustment through the State
Bank of Pakistan. Thereafter adjustment for the return payable to the Central
Government will be arranged by them. The contribution so received from the
Railways will be accounted for under the Minor head ¢ Railway Contribution to
General Revenues’ under the Major head ¢ XX —I1nterest’. I

The existing capital Major head * 57—Construction of State Railways * in Sec-
tion BB Railway Capital Account outside Revenue has been split up in the following
three parts with effect from the Ist July, 1962 :—

(i) 67—A Construction of State Railways—Capital outlay by Government
of Pakistan.

(ii) 67—B Construction of State Railway —Capital outlay by Government
of East Pakistan.

(iii) 67—C Construction of State Railway—Capital outlay by Government
of West Pakistan. )

The capital expenditure under the existing Major head “ 67—Construction of
State Railway *°, on 30th June 1962 will be transferred to the head * 67—A Cons-
truction of State Railways-Capital outlay by Government of Pakistan ** without
financial adjustment in the books of the Railway. After 1st July, 1962 the Capital
expenditure on the Railways will be booked partly under the head “ 67—B " or
* 67—C "for rupee portion of the expenditure and partly under the head “ 67—A
for foreign exchange components finance by the Central Government from Loans.

N.B.—The balances under Depreciation. Reserve Fund, Railway Reserve Fund and Staff
Benefit Fund as on 30th June, 1962 will imm:diately be transferred from the Central Section of
Accounts to the Provincial accounts without financial adjustment. The actual transfer of cash
balances from the Cszntral to the Provincial consolidated Fund will b arranged by the
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Finance Department of the Provincial Government in consultation with the Government of Pakis-
tan, Ministry of Finance.

N.B. 1. The State Bank will issue a memoranda of clearance in form 13 of this Code.

 N.B. 2. In cases where it is detected that any excess or erroneous payment has been made the
paying department will, subsequently, claim re-imbursement treating it as a fresh transaction and
deal with as such. The advices to be issued to the State Bank for making monetary adjustments
between the Railway Fund and the Central and Provincial Governments cash balance will be sent by
Railways and other Account Officers.

. N.B.3. TheProvincial/Central Government Departments may make payments to the Railways
in cash or through chg}ues instead of issuing credit notes, when the amounts to be involved are small
or when this method of settlement is found to be inconvenient.

N.B4. Notwithstanding the abolition of exchange accounts between the Railways and other
departments the receipts and expenditure under the major heads (a) IV-Taxes and Income other
than Corporation Tax (5)-XII-A—Taxes and Duties earned in connection with Rehabilitation of
Displaced persons, (c) XX—Interest and (#) 22—Interest on Debt and other obligations which ars
not Railway transaction sbut are at present adjusted finally in the Railway Departments will conti=
nue to be adjusted as such.

N.B. 5 (I) The payments made to Railways by means of cheques and the recoveries affected
from them will be debited and credited respectively to the final service and Receipt heads concerned
in the books of the Accountant Genera!, East Pakistan or West Pakistan as the case may be.

(i) For gbtainiﬁg service postage stamps from the treasuries a cheque for the amount involved
should invariably be issued as here to fore by the Railways.

N.B. 6. In the case of payments of fare, freight, etc., charges referred to in Article 177 above, the
Accountant General, Pakistan Revenuesand the Provincial Accountant General will, on receipt of
Momoranda of Clearance from the State Bank, carry out the following adjustment :—

Dr. State Bank Suspense.
Cr. State Bank Deposits.

On receipt of advice (duly supported with vouchers) from the Railway Account Officer, the
following adjustment will be carried out by the Accounts Officer concerned :—

Dr. Final head concerned.
Cr. Deduct Debits.
State Bank Suspcrgse.

In the case of the transactions, adjustable finally in the Central Section of the accounts of a
Provincial Accountant General and in the books of the Defence and the Posts, Telegraphs and
Telephones, Account Officers, the Accountant General, Pakistan Revenues will out the ad-
justment in the manner, indicated above, except that the debit adjustable by the Accounts
Officers will be classified by the Accountant General, Pakistan Revenues under the Exchange Ac-
count head concerned.

In respect of the amounts adjustable with the Railways, the Provincial Accountants General and
the Accountant General, Pakistan Revenues will carry out the following adjustment :—

On rcclgpt ol Memoranda of Clearance from the Bank the Provincial Accountants General,
who initiated the adjustment, will clear the outstanding in his account under the head “P.W.R.,
Suspense”” or “P.E.R. Suspense™ by deduct entries per contra debit credit to the head “‘State Bank
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Deposits”. A similar procedure \;vi:ﬂ_ be adopted by the Accountant General, Pakistan Revenues
for settlement of the transactions arising in Pakistan Foreign Missions.'

. As regards the settlement of the Railway transactions arising in Central Section of the Books
of the Civil Accountants General, Defence and Posts, Telegraphs and Telephones, Account Officer,
the following procedure will be followed :—

On receipt of Exchange Account from the Civil Defence and Pdsts,--’!‘elégi’aphs and Telephones,
A(x:(:!{nt Officers, the Accountant General, Pakistan Revenues will carry out the following adjust-

Cr./Dr. Exchange Account and head concerned.

Dr./Cr. P.W.R. Suspense or P.E.R. Suspense.

The Accountant General, Pakistan Revenues will then advise the State Bank of Pakistan %0
make adjustment against the balances of the Railway Fund.

On receipt of Memoranda of Clearance from the Bank, the Accountant General, Pakistan Res
venues will carry out the following adjustment :—

Dr./Cr. State Bank Deposits.
Cr./Dr. Deduct Debit/Deduct Credit.

P.W.R. Suspense or P.E.R. Suspense.

N. B. 7 The consolidated monthly accounts relating to the transaction npgéearing in
Central Section of Accounts in Railways books will continue to be submitted to thé Central
Government direct by the respective Provincial Railway Board as required under Art. 15 (J)
of the Account Code Vol. 1. material for Central Finance Accounts and Combined
Finance and Revenuc Accounts wili continue to be submitted by the Railways to the Accoun-
tant General, Pakistan Revenues and this o ffice respectively as usual. In addition to this, the
Financial Adviser and Chief Accounts Officers will also have to supply certain material to

-~ . .ihe Accountant General, West Pakistan and Accountant General, East Pakistan for incorpor-
ation in the Provincial Governments Finance Accounts. e =

N.B. 8. The Railway transactions e.g., leave salary, payments of pension Provident Fund de-
ductions of Railway employees temporarily working in other departments, etc., shall be adjusted with
the Railway through the medium of the P.W.R. Suspense and P.E.R. Suspense in the Provincial
Section of accounts. :

These Account Officers will also simultaneously furnish the RailwayAccount Officers withi copies
of their advices showing particulars of such transaction. The recoveries on account of Provident
Fund adjustable in the books of a Non-Railway Account Officer shall, however, be paid by crossed
cheques each month so as to enable the Account Officer concerned to. credit the amount to the
accounts of the depositors. The foreign services contributions _payable.to the Ceritral/Provincial
Government departments shall be paid immediately on receipt of bills from the Tormer,
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Adjustment of Transactions relating to Provident Funds, Q-Loans and
Advances by the Central Govt., and Deposits and Advances etc.

177-D. The subscribers on 30-6-1962 to Defence saving State Railway General
and Contributory Provident Funds shall continue to contribute to the Funds on the
same basis as existed before 1-7-1962 and their contribution shall be credited to the
General balances of the Central Government, The liability in respect of the payment
of the above fund Balances to the employees shall also be that of the Central Go-
vernment. The accounts of these funds will be kept in the Central Section of the
account in the Railways books. All the documents relating to these provident Fund
accounts i.e. ledgers, P.F. Journals, Check Sheets, etc., will be distinctly marked
“Central Accounts”. The credits and debits to these accounts will initially take
place in the Provincial Railway Accounts’ and thereafter necessary transfer to the
“‘Central Accounts” would be carried out every month, through the medium of the
major head “Adjusting Account” between Central and Provincial Governments.
However, a Provincial Provident Fund will be constituted in the books of the
Railways with effect from 1-7-1962. The accounts of the subscribers to this Fund
will be kept separate from Central Accounts.

177-E. The account of the loans and advances made upto 30-6-1962 will be
maintained in the Central Section of account in the Railways books and all Journal
slips prepared for the same will be distinctly marked as such. The recoveries of
the advances will however initially be booked in the Provincial Section of account
and at the end of month it would be necessary to adjust these recoveries between the
Railway Fund and the Central consolidated Fund through the State Bank of Pa-
Kkistan in order to bring them under Central section of accounts. The interest
charges recovered in respect of these loans will be credited to “XX-Interest” in the
Central Section of accounts and adjustments carried out through the State Bank of
Pakistan as in the case of principal recovered. As a result of Provincialization of
Railways with effect from 1-7-1962 all loans and advances to the Railway-Employees
granted on or after 1-7-1962 will be accounted for under “R—Loans and Advances
by the Provincial Government”, in the books of the Railways. The repayment of
these advances will be credited to the same head. The interest charges recovered
in respect of these loans will be credited to “XX-Interest” in the Provincial Section
of Accounts. The balances on 30-6-1962 in the various heads of account operated
in the Railway books under the Section P. Deposit and Advances (Advances not
bearing Interest) will be transferred to the Provincial Section of accounts without
financial adjustment on 1-7-1962.

Adjustment of Pensionary Charges.

The Provincial Governments have become responsible for the pensionary
charges after 30-6-1962 in respect of the staff transferred tothe Provincial Governments
in terms of Art. 9-(1) (b) of the Presidential order No. 33 dated 9-8-1962. Thesame
principle will held good from determining the incidence of special contribution and
gratuity paid to the staff.
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CHAPTER 14.—-EXCHANGE ACCOUNTS BETWEEN CIVIL AND POSTS,
TELEGRAPHS AND TELEPHONES

Introductory .. it .. 180 Responsibility for Adjustment .. 186
Adjustmentof transactions between 182 Adjustment of Provincial transactions 187

Provinces and the Posts, in accounts for May and June.

Telegraphs and Telephones Department.
Egchange Accounts = ve. 183 Y
Duedate v o .. 184 List of Account Officers who are in
Account Jurisdiction v .. 185 accouat with each Accountant Gene-

ral, Posts, Telegraphs and Telephones
Branch .. Anoexure
Introductory

180. The two Deputy Comptrollers, Posts, Telegraphs and Telephones
Branch, Lahore and Dacca shall be treated as independent Account Officers of the
Posts, Telegraphs and Telephones Department for purposes of Exchange Accounts.
The list of Account Officers in account with the Deputy Comptrollers, Posts, Teles
graphs and Telephones shall be as given in the Annexure to this Chapter.

181. The general rules of procedure laid down in Chapter 10 shall apply mnratis
mutandis to the Exchange Accounts with the Deputy Comptrollers, Posts, Telegraphs
and Telephones Branch. The rules applicable prescribe inter alia—

(a) the classification of the Exchange Accounts under the four main heads
prescribed in Article 133 ;

(b) the preparation of the Exchange Accounts, both outward and inward,
in the form prescribed in Article 133, Forms 16 and 17 being used as
accompanying schedules containing details of transactions including in
the Exchange Accounts ; ;

(c) the maintenance of Remittance Registers, to watch the adjustment of
remittance transactions passing through heads I and II ; and

(d) the maintenance of separate Progress Registers, Inward Adjustment
Registers and Objection Books.

Adjustment of transactions between Provinces and the Posts, Telegraphs and Telephones
' Department

182. The rule in Article 157 shall aphly mutatis mutandis to the adjustment of
transactions between a Provincial Government and the Posts, Telegraphs
and Telephones Department.
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Exchange Accounts

. 183, A single Exchange Account should be prepared for all transactions relat-
Ing to the Posts, Telegraphs and Telephones Department including Postal
Telegraphs, Tele- phone and Wireless branches. An Account Officer who is  in
account with one of the Deputy Comptroller, Posts, Telegraphs and Telephone
Branch only, should include all items pertaining to other Deputy Comptrollers in
the same account.

Nore |.—Thedetailsof the remittance transactions pertzining to the different branches
should beshown separately by treasuries in Form 16 accompanying the Exchange Accounts.

Nots2.—In advance of the monthly Exchange Accounts, a prel minarystatementshowing the
sile ofordinary (including air mail), service and defencesaving stampsshould be forwarded to the
Deputy Comptroller, Posts, ‘Telegraphs and T:lephoncsconcerned so as to reach his office on the
4th day of the month following the month of account in the case of transactions for October, Janu.
ary, March and April. and on the 6th of the following month in other cases. Should the state-
ment too late for the post, the figures should be communicated by telegraph or telephone and
this followed by confirmation by post. 1fitis necessary to make any modification involving a
large amouat in'the statement, it should similarly becommunicated by telegraph or telephone by
the 12th of thatmonth,

Due Date

184. The due date for the despatch of the Exchange Accounts between Civil
and Posts, Telegraphs and Telephones have been prescribed in Article 82,

Account Jurisdiction

185. The account jurisdiction of the two Deputy Comptrollers, Posts, Tele-
graphs and Telephones Branch shall be as shown below =

Posts, Telegraphs and Telephone s Circles
Deputy Comptroller, Posts, Telegraphs and Telephones Branch, West Pukistan, Lahore.

Deputy Comptroller, Posts, Telegraphs and Telephones Branch, East Pakistan, Dacca.

Note l.—Transactions pertaining to Telegraph Store Depots should be adjusted by the
Deputy Comptroller, Posts, Telegraphs and Telephones Branch, Lahore.

Note2.—Transactions of the Engineers incharge Eastern and Western wirelessregions and the®
Radio Offices under their contro Ishould be adjusted by the Deputy Comptrollers, Posts. Tele-
graphs and Telephones Branch, Lapore and Dacca, respeclivelv,

Note3.—Cost of Printingand Stationery—

(i) Thecharges debitable to the Posts, Telegraphsand Telephones Department for work
done and supplies made by the Central Government Pressesand the Central Sl:a.tiuncry
Offices shouldbe passed on bythe Accountant General. Pakistan Revenuesto the Deputy
Comptroller, Posts, Telegraphs and Telephanes Branch, Lahore, with theexception of
charges relating to the supply of sealing wax which sheuid be passed on to the respec-
tive Deputy Comptroller Posts Telegraphs and Telephones Branch,

(ii) Chacges debitable to the Posls Telegraphs and T(‘I%pnﬂnes‘ Department for the cost
of stationersy supplied and printing work done by Provincial Stationary Depots and
Provincial Government Presses should be passed on to the Deputy Comptroller,
Posts, Telegraph, and Telephones Branch, with whom the Civil Account Officer
concerned is in account,

Nore 4. —Postal [nsurance premia and Telephones.—These should be credited to the De Puty
Comptoller, Posts, Telegraphs and Tel-phores Branch, Lahore with whom each Civil Accounts
Officzr exchanges Accounts, . The certificd lists of premia should, however, be sent to the
Director, Postal lif= Insurance, Karachi, direct).
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Responsibility for adjustment

186. The Civil Account Officers shall be responsible for prompt adjust-
ment of items appearing in the inward Exchange Accounts under Heads I and 111
and for the clearance of items passed on by them in the outward Exchange Accounts
under Heads II and IV which have been rejected by the Deputy Comptrollers, Posis
Telegraphs and Telephones Branch. Similarly, the Deputy Comptroller Posts Tele-
graphs and Telephones Branch, shall be responsible for the prompt adjustment of
items appearing in the inward Exchange Accounts under Heads II and IV and for
the clearance of rejected items under Heads I and III of the outward Exchange Ac-

counts. See also Article 136.

Norg —Debits raised under Head I by Deputy Comptroller, Posts Telegraphs and Tele-
phones Branch for remittancesinto treasuries by Post Offices should be supported by consolidated
receipts prepared by postmasters and checked and vrified by treasuries. In respect of drawings
from treasurics by Post Offices, the _cunsohdated receipts received by the Civil Accountants
General in duplicate through treasuries should be checked in totals and agreed with the debits
raised under Head II ofthe Exchange Account. Onecopy of the consolidated receipt shodld be
sent to the Deputy Comptroller, Posts, Telegraphs and Telephones Branch concerned in _support
of thedebit in the Exchange ‘Accounts the other copy being retained in the office of the @ivil

Account Officer.
Adjustment of Provincial transactions in the accounts for May and June

187. The rule in Article 166 shall apply mutatis mutandis to transactions
arising in the accounts of the Posts, Telegraphs and Telephones Department for May
and June which are adjustable against balances of the Provincial Governments.
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AMNEXURE -
(See Article 180)

List of Account Oﬁcérs who are in account with each Deputy Comptroller, Posts,
Telegraphs and Telephones Branch

Name of Deputy Name of Civil Name of Defence
Comptroller, Posts, Tele- Account Officers Account Officers
graphs and Telephones
Branch.

Deputy Comptroller, (1) Accountant General, (1) Command _Con-
Posts, Telegraphsand Pakistan Revenues, troller of Military

. ‘Telephones Branch, Karachi. Accounts, Rawal-
Lahore. pindi.
(2) Audit Officer, (2) Controller of
Industries Supplies Military Accounts,
and Food. Rawalpindi,
(3) Accountant Gene- (3) Controller of Ord-
ral, West Pakistan, nance Factory Ac-
Lahore. counts, Wah Cantt.
(4-2l Comptroller, Nor- (4) Controller of
thern Area, Peshawar. Military Accounts,
Lahore Cantt,

:5) Controller of Ac.
counts, Air Force
re Cantt,

&) Controller of
Military Accounts
& Pensions, Lahore. -

(7) Controller of
Military Accounts,
Karachi,

(8) Controller of Naval
Accounts, Karachi.

(9) Field Controller of
Military Accounts,
Lahore Cantt.

(10) %th"e.: of

, itary Accounts,
Dacca.

The Deputy - (1) Accountant Gene- Do.
t?olh.r, Posts, T ral, Pakistan Reve-
graphs and Tele- nues, Karachi.

hones  Branch, : .
Bm. (2) Audit Officer,
< Uy T 0 Industries, Supply
and Foed.

(3) Accountant Gene-
ral, West Pakistan,
re.

(4) Accountant Gene-
ral, East Pakistan,
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" CHAPTER 15
CENTRAL ADJUSTIST ACCOUNT—Deleted

CHAPTER 16.-ACCOUNTS CURRENT BETWEEN ENGLAND
AND PAKISTAN.

198 Pre-Payment of the cost af Stores supp-

Scope of the Accounts Current
Inward and Outward Accounts EE lied to Pakistan States s .. 214
1nward Accounts .. s % Direct Purchase of storesin the Upited
Kingdom 2% 9 .. 215
Classification of items inthe Inward Ac- Qutward Account? —
counts i i .. 201 Formof Qutward Account .. 216
Money settlement with Provincial Govern- :
ments o . 3 204 Special items in Cutward Accounts—
Settlement of Railway transactions .. 204A  Light dues payable to Board of
Treatment in the office of the Accountant Trade Nk i - |
General, Pakistan Revenues . . .. 208 Deceased, distressed and discharged
Seamen - i o BRE
Adjustments in Pakistan Accounts .. 206
Dates of Despatch .. oa .. 209 Navy Bills w5 s .. 223
Ewmigration and other Bills = e
European Stores — Sterling Family Pension Funds (Ci ivil) 225
Stores. for the Public Works Deparifinent OQuistandings s o .. 226
Government Ceminercial Undertak- List of sub-heads for uce in the Ac-
ings, Local Funds, Pakistan State cte., 210 counts Current between Englend and
Register of Invoices s I i | Pakistan under the minor head
Resgovery of costof European Stores from *Remittance, Miscellaneous Accounts
Local Funds and Pakistan States .. 213 beiween England and Pakistan .. Anne-
xure.

Scope of the Accounts Current.

198. AIil transactions in the United Kingdom of the Central Government of
Pakistan and its Provincial Governments and all remittances effected through the
agency of Government on bazhalf of third parties (e.g., recoverable expenditure in
Pakistan on behalf of Her Majesty’s Government and expenditureincurred in
England on behalf of Local Funds Pakistan States, etc.) should be included in the
Remittance Accounts between Eneland and Pakistan. Transactions of the Central
and Provincial Governments which are passed on to Pakistan through this Account
shall eventually be incorporated by Account Officers concerned in the accounts kept
in Pakistan under appropriate heads of account, vide clause (6) under Article 16 in
Volume i of this Code.
199, Leave selaries and pensions of Government servanis paid in Colonies
which have no direct Accounts Current with Pakistan will be passed on to Pakistan
through the Accounts Current between Encland and Pakistan for adjustment in
the Pakistan books. In order to cnable the Director of Audit and Accounts, High
Commission for Pakistan in U. K. to deal with such items, the Account Officers in -

- Pakistan should submit to him quarterly returns in Form 39 showing the warrants’
issued by them for the payment of lcave salaries and pensions in those Colonies
Cases in which Government servants to whom such warrants were issued did not
draw any part of their leave salary on the warrant should be reported to the Director
of Audit and Accounts, High Commission for Pakistan in the United Kingdom.

Imtvard and Outward Accounts

200. The Accounts Current sent from England to Pakistan shall bz termed-
«Inward * accounts, the accounts sent from Pakistan to England being styled
“Qu'ward” accounts. :

1. For facility of reference, the accounts mentioned in this Article are described in this and
ather Chapters of this Code as London Accounts. ' :
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Inward Ac¢counts

Classification of items in the Inward Accounts

201. Monthly totals of transactions passed on to Pakistan for adjustment
should bz exhibited in the Accounts Current under the following hesds :—

Remittance : Miscellaneous Accounts between England and Pakistan
sub-divided under—

Civil Accountant Gzneral Pakistan Revenves,
Audit Officer, Industrizs, Supplies and Food.
Posts, Telegraphs and T:1:phons.

Dezfence Services.

N

Net disbursements on behalf of Railways.

Net disbursements on behalf of Provincial Governments.
Remittances Miscellaneous Accounts bztween England and Pakistan.

The details of the revenue and capital transactions of the Central Government
under appropriate heads of account should bs given in subsidiary monthly statements
of receipts and disbursements working up to ths totals in the Accounts Current.
These statements should be transmitted by the Dirsctor, Audit and Accounts, High
Commissioner for Pakistan in U. K. direct to the Account Officers concerned in
Pakistan, separate statements being sent to the Deputy Comptroller, Post, Telzgraphs
and Telepsonzs, Lahore and the Deputy Comptroller, Post, Telegraphs and Tele-
phones, Dacca in respect of Posts, Telegrephs and Telephones transactions
adjustable in their books and to the Financial Adviser and Chief Accounts
Officer, P. W, Railway and Financial Adviser and Chief Accounts Officer,
East Pakistan Railway in respect of Railway transactions adjustable in their
books. Similarly, statement of receipts and disbursements relating to each
Province classed under prescribed heads of account and working up to the
net amounts shown in the Accounts Current should be transmitted monthly
to each Provincial Government and Provincial Accountant General direct by the
Director, Audit and Accounts, High Commission for Pakistan in U. K. The
entries-in these statements of Provincial and Railway transactions relating to con-
cession passages, publications supplied to Pakistan, provident funds, motor car and
other advances, etc., should be supported by detailed statements containing full
particulars of the transactions. The transactions under ‘“Remittance : Miscella-
neous Accounts between England and Pakistan * should bz advised in detail through
separate schedules which for Civil transactions including Posts, Telegraphs and Tele-
phones should be sent to the Accountant General, Pakistan Revenues, while those
for Defence Services should be sent to the Military Accountant General who will
deal with them according to the rules laid down in the Military Account Code.

Norte.—lIn order to enable thé Director, Audit and Accounts, High Cerrmission for Pakistan
in the United Kingdom to classify the transactions under proper. heads in iheir monihly state-
ments all aathorities for payment in the United Kingdom includ leave salary certificates, pen-
sion payment orders and indents for stores should furnish the following particulars -

(1) the major and minor heads of account ;

(2) the particular Government to which the payment is debitable ; in the case of char
debitable to the Central Government, - Whether debitable 1o the Civil (including
Posts Telegraphs and Telsphonss and Railways) cstimates or Defence Services esti-
mates ;

(3) whether the expenditure is *“charged"” (non-voted) or*“voted™ :

(4) full classification of any deduction to be made from the payment.

L 6(62)C&AGP,

N oa s
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202. The transactions accounted for under *‘Net disbursements on behalf
of Provincial Governments™ shall include not only transactions under Revenue,
Service and Capital heads but also those relating to Provincial Debt and Deposit
heads. WNo items of receipts or disbursements on behalf of Provincial Governments
should be passed through the head “‘Remittance : Miscellaneous Accounts between
England and Pakistan™ except credits for passage rebates recovered in England which
should bz passed on to Pakistan through the sub-head “Passage Rebates”.

203. The Inward Accounts Current transactions relating to the head * Re-
mittance : Miscellaneous Account between England and Pakistan” supported by
schedules should be sent to the Accountant General, Pakistan Revenues, and the
Military Accountant General. These accounts shall contain only original items
(i.e., items adjustable in Pakistan). No general rule of classification of an item as
“original” or *“‘responding’ can be laid down, but the principle to be observed, where
possible, should be that items should be treated as original in the country in which
the first cash transaction takes place.

A list of the sub-heads appearing in the Inward Accounts is given in the
Annexure to this Chapter under the heading “Adjustable in Pakistan”. No new
sub-head shall be added to the list without the approval of the Comptroller and
Auditor General.

Money setilement with Provincial Governments and Railways

204. Provincial transactions in England shall be taken in the first instance
against the balances of the Central Pakistan Government. In order to enable ad-
justments to be made in Pakistan against the balances of Provincial Governments
as early as possible, the net disbursements made by the High Commissioner for
Pakistan on behaif of each Provincial Government will be intimated by the Director,
Audit and Accounts to the High Commissioner for Pakistan in the United Kingdom
to the Accountant General, Pakistan Revenues by the fi.st air mail after the 10th of
the month following that to which the transactions relate, the figures for the month
of June being intimated by telegram so as to reach the Accountant General, Pakistan
Revenues, before the 15th of July . Any items affecting Provincial revenues coming
to light after the despatch of June figures should be adjusted in the accounts of the
following year. On receipt of the intimations from London the Accountant General,
Pakistan Revenues, should immediately arrange with the Central Accounts Section
of the State Bank at Karachi to have the necessary adjustments made against thee
balances of the Provincial Government concerned by corresponding credit to the ac-
count of the Central Government. For the purpose of these adjustments the rupee
cost of the sterling payments should be computed at the average rate of exchange
for the month to which ths payments relate (vide Art. 230).

The monetary settlement in respect of Railway transactions passed through in-
ward London Accounts made in the manner presctibed in Article. 177D of this code.

Note :—If any Provincial transactions are erroneously passed on by the Director, Audit
and Accounts to the High Commission for Pakistan in the United Kingdom, through his subsidiary
account carrent of Miscellaneous remittance transactions (Civil) instead of through the monthly
statements of Provincial receipts and disbursements, the Accountant General, Pakistan Revenues
should iaitiate the neczssary adjustment against the Provincial balances in respect of such transac-
tions and communicate the items to the Provincial Accountant General concerned through his
outward “Settlement Account”. In the converse case of any central transactions being erroncously
fhcluded in the monthly statements of provincial receipts and disbursements, the Provincial
Accountant General concerned should rectify the error and initiate necessary adjustments between
Central and Provincial balances. In the case of credits for passage rebates recovered in England
which are passed on through the subsidiary Account Current of Miscellaneous remittance transac-

tions the Aczountant General, Pakistan Revenues. should communicate to each Provincial Ac-
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Accountant General, the share adjustablein his accounts by credit to Centraland Provincial
heads, It shall be the duty of the Provincial Accountant General to initiate the necessary ad-
justment between Central and Provincial balances in respect of the passage rebales adjusted in
the Provincial section of his accounts.

Treatment in the office of the Accountant General, Pakistan Revenues

205. On receipt of the Inward Accounts Current (including the subsidiary
accounts current of miscellaneous remittance transactions) from Londom, extracts
of items which are adjustable on the books of other Account Officers should be sent
by the Accountant General, Pakistan Revenues, to those officers for necessary ad-
justment.

NoTE 1.—Extracts relating to Revenue and Capital tr_ansact_ions of the Commercial Depart-
ment and undertakings of the Central Government mentioned in the Annexure to Chapier 4 of
Volume I of this Ccde should be sent by the Accountant General, Pakistan Revenues, to the

Account O fiicers of those Departments and undertakings.

NoTtE 2.—If any item in the extracts from the Inward Account received from the Accountant
General, Pakistan Revenues, is found to be adjustable in theaccounts of the Defence Department
it should be passed on foradjustment to the Defence Account Officer concemed direct through
the Exchange Accounts, an intimation being sent to the Accountant General, Pakistan Revenues.

Adjustment in Pakistan Accounts

206. The adjustments in respect of sterling transactions of Provincial Govern-
ments should be effected by Provincial Accountants General in three stages, viz.,

(i) on receipt of the intimation of adjustment against the balance of the
Province from the Central Accounts Section of the State Bank ;

(ii) on receipt of the monthly statements of receipts and disbursements from
the Director, Audit and Accounts, High Commission for Pakistan in
the United Kingdom : and

(iii) on receipt of extracts of the Inward Accounts in which the net disburse”
ments on behalf of each Province will be shown in lump totals.

The adjustments at these stages should be made as follows :—

1. Stage
Provincial Books Central Books
Dr. Suspense Accounts.
Central Accounts Office—State Bank Suspense 5is Nil.
State Bank Deposit—Central Accounts Office—State Bank aa EE

~ In the accounts of the Accountant Gen=ral, Pakistan Revenues, to whom the
Central Accounts Section of the State Bank will likewise communicate the adjust-
ments made in favour of the balance of the Central Government, the following ad-

justment should be made :—
Dr. State Bapk Deposit—

Central Accounts Office—State Bank,

Exchange Account with Provincial Accountants General concerned. Cr.

The credits in the Accounts Current will be set off against the debits raised by
Provincial Accountants General under III below.
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IT Stage
Provincial Books Central Books.
Dr. Dspartmental Adjusting Account or other heads concerned S Nil
Suspenss Account—Csntral Accoants O fizz—State Bank e
Suspense Cr.

(Minus Debit)
(See also Rule below Article 90 and last sentence ol Article 108.)

ITI. Stage.
Provincial Books. Central Books

Nil. .. Dr. Exchange Account with the Accountant General,
Pakistan Revenues
Dr./Cr. Exchange on Remittance Accounts.
Accounts with the High Commissioner. i Cr.

(See also Rule below Article 90 and last sentence of Article 108).

In effecting adjustments at the first two stages, the sterling transactions should
be converted into rupees at the average rate of exchange for the month in which the
transactions take place in Eagland (vide Article 230). When the Departmental
Suspensc heads are cleared in the usual course, ithe credit or debit to the appropriate
revenue or expenditure head should be made at the conventional rate of 1s. 6d. to
the rupze (Article 227), the difference betwesn the amounts 50 booked and the value
of the transactions at the average rate being taken to the minor head “Ioss or gain
by exchange™ under the respective major heads.

At the third stage, the response to the debits in the Inward Accounts should be
given at the conventional rate of exchange while the corresponding debit to the Ac-
countant General, Pakistan Revenues, should be raised at the average rate of exchange
the difference being taken to the deposit head **Exchange on Remittance Accounts.”’

Norte 1.—For the purpose of adjustment at all the three stages mentioned in this Article,
the sterlingtransactionsshould beconverted into the Pakistan currency to the nearest paisa.

NoTg 2.—No adjustment on account of loss or gain by exchange in respet of sterlling tran-
sactions relating to Provincial debt, deposit and remittance heads should be included under those
hzads. The difference between the rupee cost of such transactions at the average rate of exchange
and the value of the booked transactions at the conventional rate of exchange should be adjusted
under the head “XLVI ~—Miscellaneous’ *‘as net gain by exchange on Remittance transaction”
If in any year the net result of the adjustments under this head is a loss it should be adjusted as a
sminus receipt to avoid unnecessary appropriation of funds,

Note 3.—No adjustment on account of exchange should be made under the minor head
““Loss or gain by exchange” in respect of the cost of English stores purchased for the Pyblic
Works Department. The cost of such stores should be adjusted in the regular accounts as well
as in the accounts of works or stock at the average rate of exchange for the month in which
payments are made in England. This rule shall apply also In the case of other Departments or
Commercial Services whete the value of stores purchased in England has to be included in the
accounts of works or stock.

207. Sterling transactions of the Central Government should be adjusted on
Central Books under the proper heads at the conventional rate of exchange by debit
or credit to account current with London, the difference between the rupee equivalent
at the average rate and the conventional rate of exchange in respect of the Revenue
and Capital transactions being taken to the minor head “Loss or gain by exchange’”
under the relevant major heads concerned by per contra credit or debit to the Deposit
head “Exchange on Remittance Accounts”.

. Note-~The provisions of Notes 1 and 3 to Articles 206 shall applyfmuratis mutandis to sie
adjustments made under this Article.
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208. Formal response in bulk should be recorded in the Pakistan books to
the Revenue and Capital transaction England of the Central Government and also
to the net disbursements in England on behalf of Provincial Governments but should
not be passed through the Outward Account. The only item in respect of which
schedules of responding credits and debits should be furnished by Account Office
cers in Pakistan to the Accountant General, Pakistan Revenues, will be those which
are passed through the head ‘““Remittance: Miscellaneous Accounts between England
and Pakistan.” (See also Article 217).

Dates of Despatch

209. The Inward Account Currrent of the High Commissioner for Pakistan
the monthly statements of receipts and disbursements and the subsidiary Account
Current of the High Commission relating to miscellaneous remittance, transactions
will be despatched to Pakistan by air mail not later than the 2lIst of
the month following that to which the transactions relate. The statements and ac-
counts for June Preliminary however, {will be sent by the Director Audit and
Accounts High Commissioner for Pakistan in the United Kingdom a week later
than the usual date. The final Accounts Current for June will be sent by him by
last air mail in August.

European Stores

Stores for the Public Works Department, Government Commercicl Undertakings
Locel Funds, Pakisran States, efc.

210. In the case of stores supplied for the Public Works Department, Govern-
ment, Commercial Undertakings and Local Funds, and Pakistan States,
the Director, Audit and Accounts, High Commission for Pakistan in the United
Kingdom should forward statements of payments and invoices to the Account
Officer concerned, and it shall be the duty of the latter officer to compare these state-
ments with the invoices of the stores supplied in order to see that invoices of all
stores shipped for departments in account with him have been received and distribu-
ted. This comparison will not be made in the case of stores supplied to Department
other than Public Works or Commercial Undertakings of the Central and Provincial
Governments in regard to which invoices only are received from England.

Norte.—In the case of stores purchased in England for the Commercial undertakings of
the Central Government for and works executed by the Central Public Works Department-which
are Brought to account by Provincial Accountant General in the Central secticn of ike
books, the invoices and statements of payments will be received by those officers through ths
Accountant General, Pakistan Revenues, and not from the Director of Audit and, Accounts High
Commission for Pakistan in the United Kingdom direct. :

Register of Invoices

211. On receipt of the invoices from England they should be entered at once
in a register in Form 40 which should contain’separate pages foreach department or
officer obtairing stores from Europe. This Register should be used for comparison
with the monthly statements received from England. The invoices of extracts
therefrom should then be forwarded to the departmental officers concerned.

212.- The Account Officers should satisfy themselves that the stores shown]in
this register are brought on the stores accounts of the proper departments ; accordingly
when all the invoices for the year (Article 211) have been received, annual
Abstract Statements in Form 41 should be prepared for non-Public Works stores
from the register and sent to each officer to whom stores have been consigned during
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the year ; these officers are required to return the Abstract Statements in original and
to certify in the prescribed column whether the stores invoiced have been received
by them and brought on their stores accounts.

Recovery of cest of European stores from Local Funds and Pakistan States

213. As it is essential in the case of European stores supplied to Local Fund
of Pakistan States that the London Accounts should receive credit at once for the
whole amount charged, the amount communicated in the monthly statements should
be adjusted immediately by credit to the London Accounts and per contra
debit to the appropriate deposit or suspense head immediate steps being taken to
make recoveries, where necessary. If the local fund concerned does not bank with
the Government treasury and recovery has to be made from that body, or if, for want
of sufficient information, it is difficult to determine the proper head of charge, the
items should be placed under the suspense head ‘‘English Stores Suspense
Account™.

Note.—In case of petty differences between invoice and the Accounts Current debits
charg;g n:l.id for stores in England, the latier should be taken as correct and recovery made
accordl Y.

Pre-payment of the cost of stores supplied to Pakistan States

214. In the case of supplies to Pakistan States where the cost of stores supplied
has been prepaid in cash, the rupee deposits received should be converted at the rate
of 1s5-6d per rupee and the cost in sterling of the stores supplied (including sea freight

yable in Englan) together with the surcharge for departmental expenses and marine
insurance added by the High Commissioner to the invoiced price should be ad-
justed month by month against the sterling deposit.

Direet purchase of stores in the United Kingdom

215. Payments for articles obtained by a direct order from private firms and
individuals in the United Kingdom should be made by means of bank drafts purchased
by Account Officers in Pakistan infavour of the Director, Audit and Accounts, High
Commission for Pakistan in the United Kingdom, the payments being brought to
account directly in the Pakistan books. In the case of stores obtained direct from
firms abroad on f. 0. b. basis subject to inspection by the High Commissioner’s Store
Department, London, the payment may, if the purchasing officers have so desired,
be made directly by the Director, Audit and Accounts High Commission for
Pakistan in the United Kingdom, on receipt of supplier’s bills duly verified by the
High Commissioner’s Inspecting Officer.  Such payments should be passed on
to the Accounts Officers concerned in Pakistan for adjustment through the Lon-
don Account supported by the supplier’ bills duly certified by the High Commission
Inspecting Officer.

Outward Accounts
Form of Outward Account

216. The monthly Outward Account will contain only the transactions relat-
ing to the head “Remittance : Miscellaneous Accounts between FEngland and Pakis-
tan”. The sub-heads appearing in this account shall be as given in the Annexure
to this Gniapter. The instructions in Artilce 203 shall apply mutatis mutandis to this
account also.
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217. The Outward Account should be prepared in Form 42 showing both
original and responding items and despatched to the Accountant General, Pakis-
tan Revenues; schedules in Form 43 should accompany the account and also vou-
chers, where necessary, unless they have been sent in advance under Article 219.
The responding items shall be left out by the Accountant General, Pakistan Revenue,
when compiling the consolidated Qutward Account for transmission to England.

The following example shows how entries are made in a schedule accompanying
the Outward Account :(—

Received or Net amount
Paid in Pakistan credited or
in Pakistan debited in the Rate of
Item Particulars Currency Accounts Current Exchange
No. in British
Currency
Rs. Pasia £ 3 d 15
480 00 35 17 6 I1s.—5—d
16
Total .. 480 00 35 17 6 o
Exchange debited (—) or 1.67 <o
credited (+). (
Net amount credited or debited 478 33 478 33

inthe Accounts Current in
Pakistan Currency.

The figures given are those appertaining to an item of £35,17s, 6d. the equivalent
of which at 1s. 5-15/16d. per rupee (supposing this to be the rate of exchange at which
such an item is required to be adjusted) is Rs. 480. The rupee amount to be debited
or credited in the Outward Account is thus the equivalent of the sterling amount
at 1s. 6d. the rupee, the difference between this amount and the amount actually
received or paid treated as exchange and taken to “Exchange on Remittance Act
counts ™ (see Article 3231).

Norz 1. The rupee amounts shown in both the money columns of the schedule, against the
eptry **Net amount credited or debited in the Accounts Current in Pakistan Currency” of thetabje
given above should rerresent the exact equivalent to the nearest paisa of the sterling total given in
the second money column.

NoTe 2.—As the accounts of the High Commissioner are normally closed on 1l e 7th of August,
all original items to beincluded inthe Outward London Accounts for May and June (Preliminary
should be reported to him direct in advance schedules so as to reach him before the 1st an
7th of August respectively. Adeguate steps should be taken to ensure that no original items are left
over for inclusion in the June Final or Supplementary Schedules If any ite'ms are unavoidably .
left over, they should be included in the schedules for the following year.

218. A separate schedule should be prepared for each of the subheads shown
in the Annexure to this Chapter and should be clearly marked *“‘Adjustable
in England” or “‘Adjusted in Pakistan”, as the case may be (see Article 217). Each
schedule should bear a distinguishing number and the vouchers should be numbered
to correspond with the items in support of which they are forwarded.

1. When the several items in a schedule involve separate receipis or payments in England,
fractions of a penny should not be shown, fractions of less than a half-penny being omitted and a
hall penny or more being shown as a penny : when the whole schedule involves only one receipt,
or one payment in England, the fraction should be omitted only in the total of the schedule.
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219. Except as otherwise provided in any particular case or class of cases,
payments in Pakistan on account of Her Majesty’s or other Government, which are
to be recovered by the High Commissioner should be advised to the Accountant
General, Pakistan Revenues, for communication to the High Commissioner as soon
as possible, and in anticipation of the regular account ; and all vouchers and do-
cuments necessary for the recovery should be sent with the advice. Vouchers for
charges of an unusual nature should either be supported by orders of Government
authorizing their recovery in England, or the circumstances under which the charge
was incurred should be fully explained. Credits to Her Majesty’s Government should
be dealt with in a similar manner.

1.1 Payments of pensions in Pakistan on behalf of the Crown A gents for the Colonies,and petty
recoverable amounts from Government Departments should not be advised to the Accountant
General, Pakistan Revenues, or to the Director, Audit and Accounts, High Commission for Pakistan
in the United Kingdom, in Advance of the Accounts Current, it being sufficient if necessary sup-
porting vouchers are sent to the Acccuntant Genera!, Pzkistan Revenuves, with the schedules of the
Outward Accounts Current in which the apprepriate debit is raised. In the case of amounts re-
coverable from individuals advance notifications should hcwever, be sent to the Director, Audit
and Accounts, High Ccmmission for Pakistan in the United Kingdcm through the Accountant
General, Pakistan Revenues irrespective of the amount involved. Incidental charges, if any, such
as Customs ciuty, elc., incurred by the Civil Department in connection with the issue of storesby the
Defence Department to a Depart ment of Her Majesty’s Government, should be debited by the Civil
Account Officers (o the the Defence Account Officer from whose circle the stores were issued, in
order that he may consolidate all such charges and passthem on to the Director, Audit and Ac-
counts, High Commission for Pakistan in the United Kingdom for adjustment.

2. When claims are made on account of telegrams despatched in Pakistan, copies of the tele
grams, should be furnished with the claims. If the telegrams are of a secret nature information as
to the dates of despatch and the department from which the telegrams issued, with any further par-
ticulars which may be necessary for their idenfification, should be addressed under cover to the
Director, Audit and Accounts, High Ccmmissicn for Pakistan in the United Kingdom.

220. To ensure the agreement of the figuers in the Accounts Current with those
shown in the Combined Finance and Revenue Accounts for the year, a comparison
should be made in the third week of October in each year of the London Accounts
for all the months of the year with the corresponding total in the final account for
June, as modified by subsequent transfer entries submitted to the Comptroller and
Auditor General for incorporation in the accounts of the year. In the event of any
difference being discovered, a supplementary account current and schedule should be
forwarded to the Accountant General Pakistan Revenues, and intimations sent
to the Comptroller and Auditor General.

Special items in outward Accounts
Light Dues payable to the Board of Trade

221. The rules relating to the collection of these dues, the rules for the supply
of forms to be used in such collection and the rules relating to forms to be observed
by the officers who collect these dues in Pakistan will be such as may be prescribed
by the Central Government. The accounts of these dues should be summarised in
Form 44. The Accountants General of maritime provinces should submit these
accounts for each quarter direct to the Director, Audit and Accounts, High Com-
mission for Pakistan in the United Kingdom by the 15th of the first month follow-
ing the quarter.

Deceased, distressed and discharged seamen

222. The rules for accounting for the receipts from estates of deceased and the
expenditure on relief of distressed and discharged seamen will be such as may be
prescribed by the Central Government. The following procedure should be followed
Ila‘s_f the Accountant General in connection with the disposal of the account sent to

mm.
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On receipt of the account, the Accountant General should check in detail the
transactions included in it and, having satisfied himself of their correctness, reports
to the Director, Audit and Accounts, High Commission for Pakistan in the
United Kingdom th e amounts due to, or by the Board of Trade on account of the
balances of Shipping Masters’ accounts and seamen’s money orders. The report
should be in Form 45 and the balance of each Shipping Master’s account should be
separately entered in it, and should agree with the account rendered to the Board
of Trade, and correspond with such adjusting entries as are made in the
schedules of the London Accounts Current. The account should be filed in the
office, and its contents compared with the entries in the London Accounts.

_ The adjustment of the account will rest with the Director, Audit and Accounts
High Commission for Pakistan in the United Kingdom and the Board of Trade.

The receipts and charges on this account should be shown under the head
“‘Balances of Pakistan Shipping Masters’ Accounts™ ; only the net figures should,
be shown in the London Accounts.

Navy Bills

223. For claims against Her Majesty’s Navy (e.g., for stores supplied and work
done for Her Majesty’s ships or payments made to contractors on this behalf) Navy
Bills in duplicate must be obtained which will be forwarded for realization through
the London Accounts. All charges incurred by Civil Department for similar sup-
plies should be passed on to the Controller of Naval Accounts, Karachi, for adjust-
ment, and the Navy Bills in duplicate endorsed in favour of the Director, Audit
and Accounts High Commission for Pakistan in the United Kingdom with
supporting vouchers (e.g., receipts signed by the responsible officer of the ship in
the case of stores supplied) should be forwarded to the Controller of Naval Accounts,
Karachi, for transmission to the Director, Audit and Accounts, High Commis-
sion for Pakistan in the United Kingdom direct. In the case of cash supplied
to Her Majesty’s ships the charges should be included in the London Accounts of
the Civil Account Officer concerned, and the Navy Bills in duplicate endorsed in
favour of the Director, Audit and Accounts, to the High Commission for Pakistan
in the United Kingdom, should be forwarded to the Accountant General, Pakistan
Revenues. The transactions should be shown under the head “Bills of exchange
drawn on the Admiralty” in the Accounts Current and Schedule.

Emigration and other Bills

224. Bills on the Crown Agents for sums advanced to the Emigration Agents
and those in respect of expenditure incurred by the Commissioner of Police, Karachi,
in connection with the repatriation of Pakistan nationals from South Africa should
be debited to Accounts Current with London, the former appearing under the head
“Bills drawn in Pakistan on account of African Protectorates and the Emigration
of Coolies” and the latter under the head “Miscellaneous”. These should be for-
warded to the Director, Audit and Accounts, to the High Commission for Pakistan
in the United Kingdom direct in advance of the Outward Remittance Accounts by
the Accountant General, East Pakistan, or Pakistan Revenues according as they
are drawn in Chittagong or Karachi. -

Sterling Family Pension Funds (Civil)
225. The receipts and payments connected with both the transferred and un-

transferred sections of the I. C. S. Family Pension Fund, the transferred section of
the Superior Services (India) Family Pension Fund and the Superior Services (India)



90
226] ACCOUNT CURRENT BETWEEN ENGLAND AND PAKISTAN |Caar, 16

Family Pensions (Untransferred) should be passed on by all Account Officers in
Pakistan to the Accountant General, Pakistan Revenues as prescribed in Article
152. These transactions should in the case of transferred sections of the I.C.S.
Family Pension Fund and the Superior services (India) Family Pension Fund, be
adjusted by the Accountant General, Pakistan Revenues, in Section P-Deposits and
Advances-Part 1V-Suspense-Suspense Accounts, and in the case of untransferred
section of the I. C. S. Family Pension Fund and the Superior Services (India)
Family Pensions (Untransferred) in Section ‘O-Unfunded Debt’ and under XLIV
/55. Receiptsin aid of Superannuation/Superannuation Allowances and Pensions,
respectively. The net balances of the transactions relating to the I. C. S. Family
Pension Funds (Transferred and Untransferred) and the Superior Services élndia)
Family Pension Fund (Transferred) should be passed on by that officer at the close of
each half-year to the Secretary Commonwealth Relations Department through his
Outward London Accounts for February and June (Supplementary) respectively.
To, enable the Director Audit and Accounts to the High Commission for Pakistan
in the United Kingdom to adjust these transactions in the accounts for the
year to which they relate the Accountant General, Pakistan Revenues,
should, immediately after the close of his June (Final) accounts and not
!nter than the 23rd September in any case, also send him g telegraphic adv-
ice of the total receipts and disbursements in Pakistan for the yea the figures
relating to the transferred Section being distinguished from those relating to the
untransfered Section of each Fund.

Otutstandings

226. Each Accountant General shall be responsible for the expeditous adjust-
ment of transactions in the Inward Accounts passed on to him. Similarly, in res-
pect of transactions included in the Outward Accounts the responsibility for the
clearance of those items shall devolve on the accounting authorities in England.
To ensure the incorporation in the accounts of all items reported from England to
Pakistan and vice versa and the reconciliation of the detailed balances with the total
outstanding, the balances of the Outward Accounts (i.e.) items adjustablein England)
should be worked out by the accounting authorities in England and those of the In-
ward Accounts (i.e., items adjustable in Pakistan) by the Accountant General, Pak-
istan Revenues, and the Military Accountant General.

1. The Accountant General, Pakistan Reveriues, should maintain a Progress Register to
watch the progress of adjustment of the Inward Acccunt transactions passed through the head

“Remittances Miscellanecus Accounts between England and Pakistan ™’ and at the end of each
year should communicale to each Accountant General the amount outstanding in respect of his

account circle.



; 9l
CHAP. 16.] ACCOUNT CURRENTS BETWEEN ENGLAND AND PAKISTAN  [Annex.

ANNEXURE
(See Articles 203 and 216)

List of Sub-heads for use in the account Current between England and Pakistan
under the minor head ‘‘Remittances Miscellaneous Accounts between England an
Pakistan.”

I.—AccounT CURRENT WITH THE DIRECTOR, AUDIT AND ACCOUNT, HIGH COMMISSION
FOR PAKISTAN IN THE UNITED KINGDOM.
Civil.
Items adjustaole in Pakistan.
Publications supplied to Pakistan.
Concession passages.
Passage Rebates,
Stores charged to Local Funds and Pakistan States.
Pay and Pensions chargeable to Local Funds, etc.
General Provident Fund.
Indian Civil Service Provident Fund.
Indian Civil Service (Non-European Members) Provident Fund.
Superior Services (India) Family Pension Funds (Untransferred).
Sundry Provident Funds.
Passage Advances to Government Officers.
Advances for the purchase of Motor Cars and recoveries of such advances.
Honse Building Advances and recoveries of such advances.
Emxchange Adjustments on Remittance Transactions.
Stores for Mint (Copper).
Stores for Mint (Nickel])
Stores for light-houses and Lightships Broadcasting Stores.
Miscellaneous

EV.—AccounT CURRENT WITH THE DIRECTOR, AUDIT AND ACCOUNTS, HIGH C cvmizsiCN
POR PAKISTAN IN THE UniTo KINGDOM

Defence Services

Items adjustable in England
Miscellaneous.
Items adjustable in Pakistan

Stores for Medical Stores Depots and Workshops.

Stores for Ordnance Factories.

Stores for Arsenals and Depots.

Stores for Pakistan Navy.

Stores for Grass Farms—Debitable to Renewals Reserve Fund.
Stores for Grass Farms—Dabitable to Okara Farm profits
Stores for Dairy Farms—Debitable to Renewals Reserve Fund.
Stores for Dairy Farms—Debitable to Okara Farm profits.
Stores for Military Engineer Services.

Stores for Quetta Reconstruction.

Publications supplied to Pakistan.

Concession Passages.

General Provident Fund.

Sundry Provident Funds.

Passage Advances to Government Officers.

Advances for the purchase of Motor Cars and recoveries of such advances.
Miscellaneous.

Annuity for Pension received from Her Majesty’s Government.
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CHAPTER 17.—REMITTANCES FOR FINANCING LONDON TRANS-
ACTIONS AND EXCHANGE.

Origin of Exchange o [ 227 Uniform rate of Exchange. . o 229

Remittances for financing London 228 Average rate of Exchange .. At 230

Transactions. ) Final adjustment of Exchange. 231
Origin of Exchange

227. The High Commissioner for Pakistan in the U.K. is placed in funds by
means of direct or indicrect remittances from Pakistan in order to enable him to make
disbursements in England on behalf of the Central and Provincial Governments.
These remittances are effected at varying rates of exchange differing from the conven-
tional rate at which sterling transactions are represented in the accounts in terms of
rupees. The difference between the latter rate and the actual rate realised on remit-
tances between Pakistan and England causes a gain or loss by exchange which shall
be brought to account in the first instance under the Central Deposit head “Ex-
change on Remittance Accounts™, as stated in Article 231.

Note.—The conventional rate referred to in this Article as fixed by the President for converting
sterling transactions into rupees and vice versa in Government accounts at present is £1=Rs. 1333
Paisa

Remittances for financing London transactions

228. Direct remittances to England for financing the High Commissioner
are made by the State Bank of Pakistan Karachi on the basis of advices received from
England. ‘Such remittances as well as remittances from England to Pakistan which
are also made through the State Bank are effected at the market rate of the day for
Telegraphic Transfers. If however, a large transfer has to be effected in connection
with the floatation or repayment of a sterling loan or analogous operation, and it is
considered by Government or the Bank that it would be inappropriate to apply the
rate of a single day, an average rate based on a longer period may be fixed by agree-
ment between the parties. Such transactions shall not be included in the Accounts-
Current between England and Pakistan, but shall be brought to account under Sec-
tion “T—Transfer of Cash between England and Pakistan—Remittances through
the State Bank’’. The credit or debit under this head in the Pakistan accounts shall
be the rupee equivalent of the sterling amount of the remittance converted at the
conventional rate the difference between this rupee equivalent and the rupee amount
actually credited or debited by the Bank to the account of the Central Government
being adjusted as loss or gain by exchange under the Central Deposit head ““Exchange
on Remittance Accounts’. -

Note.—Direct remittance of funds from Pakistan, to England may te avcidcd in certain ceses
as for example, when the Central Government takes over in London the proceeds of sterling lcan
raised by a Pakistan local body. Such irdirect remiitances also are effected at varying rates of
exchange, thus giving rise to gain or loss by exchange.
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Uniform rate of Exchange

. 229. Save as otherwise provided in any rules, the Central Government or a
Provincial Government in respect of any particular transactions or classes of transac-
tions, all remittances through Government on behalf of Pakistan States, Local
Funds private bodies or individuals, etc., are adjustable at the uniform rate of 1
shilling 6 pence to the rupee. E

Note 1.—The Treasury in Bngland have agreed, untilfurther notice to the adoption of the
rate of ‘Is. 6d. to the rupee for the adjustment of transactions between the Central Government and
Her Majisty’s Government. Transactions relaing to Colonial Governments whose stardard of
currency is sterling are also adjusted at the same rate.

NotE 2.—In the case of pensions fixed in rupzes, but paid in sterling, which are chargeable
either wholly or partly to Pakistan States or Local Funds, the eguivalent of the actual cost of the
peasions paid in sterling at the privileged Pakistan state rate of cxchange is recovered from the
Pakistan States of Local Funds at the rate of Is. 6d. to the rupee.

Average rate of Exchange

230. This is a monthly rate advised by the Ministry of Finance of the Central
Government, the calculation being based on'the average of the daily Karachi Tele-
graphic Transfer rates on London during the month. This rate shall be applied
for the purpose of the adjustments prescribed in Articles 204, 206 and 207.

Final adjustment of Exchnngé

+231. All exchange in respect of remittances between England and Pakistan
shall be brought to account in the first instance under the Deposit head ** Exchange
on Remittance Accounts > in the accounts of the Central Government. The gain
or loss by exchange on all Revenue and Capital transactions in the United King-
dom of the Central Government and on all transactions (including those relating
to debt, deposit etc., heads) of Provincial Governments occurring in that country
shall be eventually transferred from this head to the appropriate Revenue Service
or Capital heads concerned in the accounts of the Central and Provincial Govern-
ments in the manner described in Articles 206 and 207. These adjustments shall
be made monthly by the Account Officer concerned on the basis of the average
rate of exchange (Article 230). The balance left under the Deposit head after mak-
ing these adjustments shall be transferred at the end of each yearto a separate minor
head ** Net gain/loss by exchange on Remittanée transactions” under the major
heads “* XLVI-Miscellaneous  or * 57-Miscellaneous ” as the case may be, in the
accounts of the Central Government. This final adjustment under the revenue
or expenditure head shall be carried out by a closing transfer entry prepared in the
office of the Comptroller and Auditor General of which a copy shall be sent to the
Accountant General, Pakistan Revenues, for incorporation in his accounts,



94
232-235] CONSOLIDATION OF ACCOUNTS ; [CHaP. 18:

CHAPTER 18.—CONSOLIDATION OF ACCOUNTS

Introductory A o 232 Abstract of Major Head Totals .. 241
Detail Book—
Form and Method of Posting .. 233 Final accounts for June and June
Checking = 3 .. 236 Supplementary Adjustments .. 243
Consolidated Abstract—
Form and Method of Posting .. 238 Rectification of Errors 3 .. 246
Introductory

232. The procedure for the compilation of revenue receipts and service pay-
ments in Civil Account Offices is laid down in Chapters 1 to 5. In this Chapter,
Articles 233 to 240 deal exclusively with the compilation of the transactions under
Debt, Deposit and Remittance heads, the remaining Articles being devoted to gene-
ral procedure relating to consolidation of accounts in Civil Account Offices.

_Détail Book
Form and Method of Posting

‘233, Garticulars relating to Debt, Deposit and Remittance transactions ap-
pearing in the Treasury Cash Accounts an Lists of Payments and in the Depart-
mental and other abstracts shall be collected for the whole circle of account under
each head of account from month to month in a Detail Book. The Detail Book
for Central transactions should be kept separate from that for Provincial transac-
tions. % S :

1" {. 1f the accounts for any month of a Treasury Officer, Public Works Divisional Officer or an
iother Departmental Officer be received so late that they cannot be included along with other transac-
' tions of the month in the Detail Book without greatly delaying the consolidation of the accounts
they should be kept back for inclusion in the next month’s accounts. A rtote of the cmission should
| ba recorded distinctly in red ink below the month’s entries in the Statement of Disbursers’ Accounts
| (Form 10). When they are posted in the Destail Book and the Statement of Disbursers’ Accounts

of the next month a note should be made against the entries giving reference to the month to which
. they relate.  On no account should the figures of the two months be combined into a single set of

entries.

234. The Detail Book (Form 46) shall be arranged in vertical columas, of
which the first two columns on each folio or page shall show the period of account
and the name of the district or of the departmental or other abstract, and the re-
maining columns the entries which appear in that abstract under each head of ac-
count. The Detail Book should be so arranged as to provide sufficient space under
each heading for the consecutive entry of twelve months’ transactions ; that is
the set or sets of heads of account should be repeated on consecutive pages as often’
as may be necessary to record the transactions of the whole year from July to June
(Final), and any additions or deductions consequent on corrections made after
the despatch of June (Final) accounts._

235. The Detail Book shall be in two parts, the first part being utilised for
compiling the treasury transactions direct from the Cash Accounts and Lists of
Payments, and the second part for consolidating the Debt, Deposit and Remittance
figures appearing in the various Departmental and other abstracts. The totals
of one part should be brought into the other in which the grand totals should be
struck. When thus completed, the detail Book will present for the whole circle
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of account the figures under the various detailed heads of Debt, Deposit and Remit-
tance heads.

I Note.—The Detail Book, if not bound before being brought into use, should be bound at all

f' events at the end of the year ; meanwhile sufficient sections containing the pages assigned for the

' | whole year to one or more heads should be securely stitched in covers of stout paper and lavelled
| clearly on the outside. The word “*Receipts " or * Payments ™", as the case may be, should be
written conspicuouslyat the top of each page,

Checking.

236. When the postings under each head have been completed, the detailed
items should be cast independently across the page to the total column of the Detail
Book, without reference to the total of the Cash Account, List of Payments, or the
Departmental or other abstracts. The grand totals of receipts and disbursements

in Part I of the Detail Book should then be agreed with the Statement of Disbursers
Accounts, '

237. The postings in the Detail Book should be checked independently with
the entries in the Cash Account, List of Payments, or the Departmental or other
abstracts, that is, both the postings of the detailed heads and the totals made for
minor heads. The person who checks the postings shall be required to put his
initials on the face of the Cash Account, List of Payments or Abstracts and if all
the entries of a month on one page of the Detail Book are posted by one man, and
checked by another, the poster and the checker severally should set their initjals
at foot of the page.

MNoTe.—A separite progress register may be maintained in which may be recorded tke initial
of the poster and the checker if this system is found to be animprovement over the arrangement con-
templated in this Article.

Consolidated Abstract
Form and Method of Posting

238. The next process is the preparation, in Form 47 of the Consolidated
Abstract of Debt, Deposit and Remit*ance transactions. The Consolidated Abs-
tract for Central transactions should be kept separate from that for Provincial tran-
sactions. Columns shall be provided in the Abstract for showing the progressive
totals, month by month, under each major head and under such minor and detailed
heads as may be found necessary. Every head of account for which a column is
provided in the Detail Book must also appear in the Consolidated Abstract and
against it should be entered the total of the month’s entries as there recorded.

Norte.—The classification of Exchange Account transacticnsunder four heads as prescribed
in Article 133 need not be shown in the Consolidated Abstract of Central transactions.

239. As the transfers of each month are posted in the Detail Books without
reference to the amount of the month’s transactions under the detailed heads con-
cerned, the result may be a minus entry, which will pass in red ink into the Con-
solidated Abstract and reduce the total of the minor head.

I

It may sometimes happen that the minus entry under a detailed head is so large
as to exceed the aggregate of the plus entries for the current month under the other
detailed heads subordinate to the same minor head. In this case the net entry for
the minor head alse will be a minus one in red ink both in the Consolidated Abs-
tract and in the Ledger. In exceptional cases minus entries under a major head
may appear in ny month,
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240. After the Consolidated Abstract is closed the totals of the receipts and
payments reco:ded in it should bs checked against the totals in the D:iailed Book.

Abstract of Major Head Totals

241. From the Consolidated Abstract when completed and the Dzpartmental
Consolidated Abstracts (vide Article 17) and Abstract of Mjor Head Totals shall
be prepared separately for Central and Provincial transaction in the same form
as the Consolidated Abstract, showing the receipts and disbursements by major
heads during and to end of the month. The totals of the receipts and payments
should then b= checked against the Statement of Disbursers” Accounts (see Article
57), and the General Statement of Account should be drawn up on the back of the
disbursement section of the Abstract of Major Head Totals as follows :

Rs. Paisa Rs. Paisa
Opening Balance—

Cash in treasuries .. =N 2 s 0-00
Cash in transit o i 3t 35 0 00
Deposit with the State Bank .. . v ®-00
Nl 000
Receipts of the month as detailed within e 0-00
Tolal ted 0-00
Disbursements of the moath as detailed within. . 000
Balance i T 000
D:tail of Balance—
Cassh in treasuries v -t itk 0-00
Cap in transit S i . 0-00
Dehosit with the State Bank i 0.00
0-00

The closing cash balance of Governmert as worked out in the General State-
ment of Account should then bz reconcilec with the balances shown in the Cash
Account renndered by Treasury Officers and with the Statement of closing balances
received from the Central Accounts Section of the State Bank.

NoTe—Ia the Gzneral Statement of Account which will be drawn up by Provincial Account-

ants Genz=ral in th: Central Abstract of Major Hzad Totals, there will be ordinarily only entry
relating to the toral receipts and disbursements of the month waich should agree with each other.

1. Any difference between the account balance shown in the General Statement of Account
and the grand total of the cash balanCe report should be explained in a no'e to bs added to the
former.

242. The accounts of each month must be completed, carefully checked and
signed punctually on or before the 24th of the next month (last day of the next month
in the case of the Accountant General, West Pakistan) the accounts of the Account-
tant General, Pakistan Revenues being however, closed on the 14th of the second
month following to admit of the incorporation qf the inward Exchange Accounts.
transactions in the accounts of the month to which they relate.

Final Accounts for June and June Supplementary Adjustments.

243. The accounts for June as first prepared arc only preliminary records,
as the books remain open for adjustments and transfers until the 15th Oc’ober
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(and *n the case of the Accountant General, Pakistan Revenues until the 22nd Octo-
bet) when the Supplementary adjustments for June are completed. The progres-
sive figures for June Final should be despatched to the Comptroller and Auditor Ge-
neral in special forms prescribed by him (i.e., Ar. G. Forms 6-11), so as to reach
him by the 25th September.  As the June Final accounts may be corrected by subse-
quent erntries (Article 244), their despatch should not be delayed merely by reason
of their not being absolutely complete, but every endeavour should bz made to
incorporate in them all adjustments and corrections that can possibly be made by

the dat: of despatch.

Noie.--The June Final accounts rendered to the Compiroller and Auditor General should
ordinarily bz prepared by major and minor heads and such detailed heads only as find a place in
the Compin=d Finance and Ravenue Accourts. Public Werks receipts and expenditure ¢f which
s:parate detailed accounts are furnished in Public Works Finance Schedules and Administrative
Aceounts, should be shown only by major heads of accounts.

1. For the preliminary account for June, the Detail Bock, the Departmental Classified Abs-
tracts s the Deparimental Consclidated Absiracis will be dexlt with as if o latcr accout will
be submitted ; an abstract of transfer entries will be prepared and the enirics in the Detail Bock,
the Departrnental Classified Abstracts and the Departmental Consolidated Abstracts cempleted in
ink, but below the grand total will be ruled lines for the exhibiiion of the effect of later adjustment
for the fin=! account for June (to be taken frem an absiract of the later transfers), and correct tota]
for the month will be made below ; subsequent entries should be posted as plus or minus in red
ink. !

244. Correcting or additional entries made after the despatch of the final June
account together with an abstract in Form 49 should bs communicated to the Comp-
troller and Auditor General by the 15th October and in the case of the Accountant
General Pakisian Revenues, by the 22ud October, aiter which no entries will ordj-
narily be permitted. The reason why the adjustment was not effected before the
closing of the final June accounts should be briefly stated against each entry. In
the event of the corrections affecting an Exchange Account head, the officer must
obtain the assent of the other oﬁia_::er, and certify in the copy of the correcting entry
sent to the Comptroller and Auditor General that he has obtained it. Al correct-
ing o - additional entries should be_ recorded by the despatching officer in a single
statement, in which he should also include the entries made under instructions from

the Comptroller and Auditor General.

A progressive account of the Provincial transactions incorporating the corre.-
tions made after the despatch of the final June account should also be furnished

to the Provincial Government.

245. The accounts of each financial year shall be kep! open by Accountant
General till October of the following year, so that, as far as possible, all the transac-
tions of the year may be entered in the accounts of the year, but it is not essential
that transactions relating to earlier years should be booked in the accountso? the
latest year which are still open. If it is impossible to have any expenditure booked
in the accounts of the year to which it relates, owing to the fact that the actual inci-
dence of the expenditure is under dispute, it ought to be debited to the accounts
of the year in which the final decision is taken, though at the same time, all possiblz
efforts should be made to expedite the decision as far as possible,

s

Inter-departmental or other account adjustments should not be made in the
accounts of the past year when they involve debits against a department which
could not reasonably have been anticipated in time for funds to be obtained from
the proper authorities. In all cases, w_hcre the expenditure could have reasonably
been anticipated, as for example, recurring payments from one department to an-
other under the same Government, the Account Officer should automatically make

the adjustment in the accounts before they are finally closed.
L 6 (62)C&AGP.
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) " Rectification of Errors

246. (a) No alteration should be made in the Dztail Book, Departmental
Classified Abstracts or Consolidated Abstracts of any month after they have been
closed. When errors are discovered in the same year, involving a correction by
transfer of amounfs from one minor head to another under the same major head
or from one major head to another, the necessary corrections should be made by
a formal transfer entryy(see Articles 20 to 22 and Chapter 19).

(b) If any ercor be detected after submission of the final account for June, it
should be adjusted only by a formal transfer entry, a copy of which should be sub-
mitted to the Comptroller and Auditor General in the usual coursefor approvalw

E vcaption.— If the amount involved does not exceed ten rupees and affects only Revenue or
expenditure heads affecting the same Government, no formal transfer is necessary andit should
be suffizient simply to make a note of the error against the original entry. .

Note.—Corrections between detailed heads under the same minor head should not be made
by formal transfer entry, such corrections being made by plus and minus entries against the heads
affected. These corrections, unless they affect the detailed heads which appear in the Combined
Finance and Revenue Accounts (vide Note under Article 243), need not be communicated to the
Comptroller and Auditor G:neral. Any corrections beiween detailed heads which affect the Com-
hined Finance and Revenue Accounts should be communicated to the Comptioller and Auditer
Ceneral as soon as the error is detacted.
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CHAPTER 19.—TRANSFER ENTRIES.

Object of Transfer Entries 247 Outline of Procedure s ]
General Rules w0 w5 .. 248

Closing of the Combined Transfer
Correction of Accounts i v 251 Ledger and Abstract .. O

Objectienr of Transfer Entries

n) '54_7 : Transfer entries, which are entries intended to transfer an item from

=

@) 251 (@

one head of account to another, are necessary—
(a) in order to correct an error of classification in the original accounts ;

(b) in order to adjust, by debit or credit to its proper head, an item out-
standing under a debt, deposit or remittance head ;

(c) in order to adjust inter-departmental and other transactions which do
,-’ not involve the receipt or payment of cash.
N

" "~ ’Another type of case in which transfer entries are necessary occurs When it is found more
convenient to classify items pertaining to more than one head of account under a single head of

account in the first instance than to classify them under each head of account from the bcﬁ.nning;
for example, when a definite proportion of any receipt or charge is takento a separate head, it
s often convenient fo make the distribution upon the totals of the Departmental Abstract or
the Detail Book. & '

General Rules * —

' 248. Transfer entries should be prepared in Form 50. On one side of every
transfer entry there should be only one major head to which there may be a debit
by credit to sundry heads, or vice versa ; debit should not be taken against sundry
heads by credit to sundry heads. A fortiori, the same entry should not contain in-
dependent corrections of two major heads ; it may not debit A by credit B, and

again C by credit to D.
In a transfer entry all particulars explaining both the nature of the adjustment

»

and (if it is a correcting transfer) the grounds of the correction must be clearly stated. o~

'249. A list of adjustments which have to be made periodically should be main-
tained in order to ensure that they are regularly made. These adjustments should
as a rule, be made monthly. If this is found inconvenient and if the Accountant
General considers that there are sufficient grounds for postponing and adjustments,
they may be made quarterly. Unforeseen adjustments should, however, be made
as soon as the necessity for them arises.

250. Save as may be authorised by the Comptroller and Auditor General
or by Government in  consultation with the Comptriler and Auditor General
annual and half yearly transfers should, as a rule, be avoided. Cases in which
such transfers are authorised will be found in the manuals of the Account Officer

conct mc(}’
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ﬁ[ an item which properly belongs to a Revenue or Expenditure
head is wrongly classified under another Revenue or Expenditure head in the ac-
counts of the same Government, the error may be corrected at any time before the
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the accounts are elosed, no correction is admissible, it being sufficient 10 make a
suitable noie of iihe error against the original entry. ¥ If, howaver, the crror affects
the receipts and disbursements of another Government, or the transactions of a
Commercial Dzpartment it should bz corrected by transfer in all cases as soon as
the error is discovered. The procadure ta ba observed for the correction of error
in the Accounts of works in the Public Works Department shall be as laid down
in Articles 149 and 200 (a) of Volume L11 of this Code.

\,’) {5) An error which affects a debt, deposit or remiltance head must be cor-
L rected by transfer, however old and however small it may be. If the accounts of
the year in which the error took place are not closed, the correction should be made
by the removal of the item from the head under which it was wrongly taken to that
which it properly belongs. If the accounts of the year in which the error took
place are closed, then the following procsdure should be followed in the cases referred

to :(—
(1) an item taken to one debt, deposit or remittance head instead of another,
—the correction should be made by transfer from the one to the other:

(2) an item " credited to a debt, deposit or remittance head instead of to
revenue head, or debited to a debi, deposit or remittance head insiead
of to an expenditure head,—the corr=ciion should be made by transfer
to the head under which it should originally have appeared ;

(3) anitem credited to a2 revenue head instead of to a debt, deposit or remit-
tance head,—coirection should be mads by debiting refunds and crcdit-
ing the proper head ;

(4) an item debited to an expenditure head instead of to a debt, deposit or
remittance head,—correction should be madc by debiting the proper
head and crediting * Recoveries of Service Payments *” (vide Article 22).

) Motk |.—After the accounts of the year aic closed, corrections or transfers affecting capital
major heads, unless they affect the accounts of different Governments, should usually be effected
without financial adjustment by alteration of progressive figures without passing the debit and
credit entries through the accounts of the year’s financial tiansactions. This would prevent un-
neeessary inflation of the current year’s account and the voting of grants of doubtlul proprie l/
whnich the inclusion of tne correcting entries in the current accounts would otherwise involve.

MoTE 2.—Errors in the accounts of Divisional Officers of the Public Works Department shall
be governed by the rule in Article 200 of Volume 111 of this Ccde. ~

vidae act .
QOutline of Procedure

252. A correction by a transfer entry may be proposed by any section of an
Account Office ; it should be accepled by the other section concerned, if the entry
has becn drawn up according to rule and necessary particulars are furnished. Ori-
ginal vouchers and other documents in support of the entry should be recorded
in the section which originally dealt with them and not sent to the other section
concerned along with the transfer entry.

253. A Traasfer Entry Number Book in Form 51 should be maintained in
each audit or accounts section in which should be entered in brief but clear detail
the particulars of each transfer originating in that section as well as that received
from other scctions. The Transfer Entry Number Book for Central transactions
should be kept separate from that for Provincial transactions. TFhe entries pro-
posed by the several sections should be numbered serially by each, a distinctive
letter being used by each section and these numbers entered in their respective Num-
ber Books. The number to be given to an eatry received from another section
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should be expressed as a fraction, the numerator of which will denote the number
as given by the originating section and the denominator will show the number as-
signed to the entry in the number Book of the receiving section.

254. (@) The addition or deduction which should be posted in Departmental
Abstracts or the Detail Books on account of the transfer entries should be worked
out from the separate transfer entries of all sections in accordance with the pro-
cedure described in the succeeding Articles. This procedure shall consist mainly
of the preparation of an abstract known as the Combined Transfer Ledger and
Abstract (Form 52) showing the debits and credits to be made under each detailed
head affected by the entries of the month, the totals of the debits and credits of the
month necessarily being equal. The Combined Transfer Ledger and Abstract
for Central transactions should be kept separate from that for Provincial transac-
tions. )

(b) In the case of revenue and expenditure heads, it is the net outcome of the
transfer entries against each, i.e., the balance of the head in the Combined Transfer
Ledger and Absiract (Form 52), which should appear as a debit or credit in the
Abstract ; but in the case of debt, deposit or remittance heads, the gross credit and
the gross debit should both appear in the Abstract—the former in the receipt part
and the la:,ter in the disbursement part, as these heads have corresponding accounts
on both sides.

1. When large transfers are made from one debt, deposit or remittance head to another, in
order to correct the original classification in accounts the correction should, however possible be
made by a deduct entry against the original debit or credit, so as to prevent exaggeration of the
transactions in the accounts. The same principle shall apply also to transfer of balances from
one account circle to another within the accounts of the Central Government.

When, however, such a transfer effects a de bt, deposit or remittance head for which grants
- are obtained, it should be adjusted, irrespective of the amount involved, on the following prin-
ciple :(— .
(a) when the correction is in rectification cf a misclassification of the same year,—by deduct
entry against the original debit or credit, as the case may be :

() when the correction is in rectification of a misclassification of the previous ycar— by
plus credit or minus credit under tiic heads concerned, without affecting the debits for
the year: provided that in either case, if the correction invloves the transfer of balances
from one account circle to another witnin the accounts of tne Central Government,
the adjustment in both circles must be made without any reservalion within the same
official year.

255. The transfer entries, after being noted in the Number Book, should be
posted individually into the left hand columns of the Combined Transfer Ledger
and Abstract, against the respective heads affected. The column for *“ Number
of the entry and that for the * District or Department * which provides for the
name of the district or department in whose accounts the original error appeared,
should be filled in at the same time.

256. From the right hand money columns of the Combined Transfer Ledger
and Abstract, the figures should be posted under appropriate heads in the Depart-
mental Abstract or the Detail Book, immediately under the total of cash transac-
tions. The debits to a revenue head, and the credits to an expenditure head should
appear in the *“ deduct ” line, but all other entries (with the exception of the kind
mentioned in Rule 1 to Article 254) are entries of addition and should appear in
the ““ add " line.

2 57. A note of a correction a-ﬁ'ecting district figures relating to revenue and
expenditure heads should be made against the original entry in the Departmental
Abstract the month in which the error occurred. Where the Compilation Book
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of revenue and service transactions takes the place of the Departmental Abstract
a note should be made similarly in that Book. Transfers aﬂ'ectin% a debt, deposit
or remittance head should be made by new entries in the month of correction and
need not be noted against the original entry. In the case of important transfers,
however, a note should be made in red ink, across the original entry in the Detail
Book, of the month of its reversal and across the correcting entry, of the month of
the original one.

Note.—When detailed statement of revenue is communicated, month by month, to the re-
venue controlling authority, particulars of correcting transfers made in the month’s account
should be given at the foot.

Closing of the Combined Transfer Ledger and Abstract

288. The Combined Transfer Ledger and Abstract should be closed by total-
ling, under each head, the figures in the columas on the left, and carrying into the
columns on the right the balance in the case of revenue and expenditure heads and
the totals (except as stated in Rule 1 to Article 254) in the case of debt, deposit and
remittance heads. The totals of the two money columns on the left need not be
carried forward, but the amounts in the two money columns on the right hand side
should be totalled and agreed. After the Combined Transfer Ledger and Abstract
is thus proved by the agreement between the totals of these two columns, an abs-
tract should be drawn up as indicated in Article 55. The Departmental Abstracts
or the Detail Book should then be posted from the columns on the right, the poster
ticking off each entry as he posts it. At the end of the year, the monthly volumes
of the Combided Transfer Ledger and Abstract should be arranged in order of the
months and bound into convenient volumes.
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CHAPTER 20.—JOURNAL AND LEDGER

Forms i . o - 259 | Closing the Bocks - . 7

Heads \A - . .. 262 | Journzl Totals .. & . 30
Opeaing the Books .. .. .. 263 | Trial Balance Sheet - o m
Monthly Entries .. = s 2541‘

Forms

259. Provincial Accountants General should maintain separate journals
and Ledge rsdfor Central and Provincial transactions. See also Article 20 of Volume
1 of this Code.

260. The Journal should be kept in Form 53. The first two or three pages
should be set apart for the opening entries as the closing balances of the preceding
year's accounts are brought upon the books of the year (see Article 263), the next
few pages should be used for the monthly entries (see Article 264) ; these will pro-
vide columns for the twelve months of the year with the headings printed on the
left-hand page and lastly a sufficient number of pages should be provided for the
closing entries of the year.

261. The Ledger should be maintained in Forms 54 and 55, the former for
Debt and Remittance heads which are closed to balance and the latter for Revenue,
Expenditure, Capital, Debt and Remiftance heads which are closed to Government
(see Articles 268 and 269).

Heads

262. The accountsto be opened on the Ledger should be classificd as follows :—
(1) Opening and closing heads, viz., Government Balance.

(2) Revenue Receipt (being the total of the transactions
{ under Revenue, Expenditure and
i Capital heads within the Revenue
(3) Service Expenditurc .. L Account (see Article 266).

{4) Capital Expenditurz outside the Revenue Account.

(5) cht) and Remittance heads which are closed to Government (see Article
269).

(6) Debt and Remittance heads which are closed to Balance (see Article
269). j

(7) Personal Accounts of Collectors who are in account with the Accountant
General, including local remittances in transit and also the following
special heads, viz. * Dcpartmental ‘Adjusting Acccunts™, * Depart-
mental Accounts”’, ‘‘Exchange Account Abstracts™, “ Settlement
Account Abstract ** and * Transfers ’, under which the cniries on both
sides mus always be the same.

Opening the Books

263. 'The books should be opened by transfering from Balance account to
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the various debt and remittance heads personal accounts the debtor and creditor
balances with which they closed in the preceding year’s books.

MNoTE |.--The processes are here described as if they took place in their natural order. As
a matter of fact, the opening entries described in this Article cannot be made until the books of
the previous year are closed, which is not done until a part of th new year has passed and a part
of its transactions duly posted in the Journal and Ledger. But immediately on closing the books
of any year, the balances at ciedit or debit of the several balanced heads should be carried forward
to the books of the following year.

NoTtE 2.-—As the opening entries of a year in the Journal are the exact replica of the closing
entries of the previous year the former may be posted only by group heads, full details under each
of these being available in the closing entries in the previous year’s Journal.

Monthly Entries

264. The transactions of each month shouald bz journalised by the following
entries :—

(1) Sundry Accountants Dr. to Revenue Receipts and Sundry Accounts
for the revenue and receipts of the month,

(2) Service Expenditure and Sundry Accounts Dr. to Sundry Accountant
for the disbursements of the month.

1. The posting of the Journal should not be delayed till the opening entries can, under the
Comptroller and Auditor Genseral’s orders, be brought on the new year's Books.

NortkE 1.-- The entries to be journalised for the monih of June should be based on the figures
in the June Finalaccoun:.

Note 2.—For adjustments made by transfer entries after the despatch of June Final accourts
(srae Ar:icle 244) an abstract should be prepared in detail of ledger heads to facilitate the postings
of the Journal.

265. In th: monthly entries, the figures against Sundry Accountants (that is,
the personal accounts) should bz taken from the Statement of Disbursers’ Accounts
those against the ** Revenue Receipts and Sundry ™ and ““ Service Expenditure and
Sundry ™ accounts, should be taken from the Abstract of Major Head Totals re-
ferred to in Article 241,

266. (The Ladger should bz posted monthly from the Abstract of Major Head

Totals (sez Article 241) for transactions undzr Revenus, Szrvice and Capital heads

and from th: Consolidated Abstract (see Article 238) for transactions under Debt

and Remittance heads. The object of the Ledger is to bring out the balances under

the debt and remittance heads other than those which are closed to Government

(see Article 269). The posting of Revenue, expenditure and capital heads is re-

quired only for the purpose of squaring the Ledger. The Revenue Receipts, Servicz

Expenditure and Capital Expenditure outside the Revenue Account should, there-

fore, be posted by totals only, while such of the debt and remittance heads as are

closed to Government (see Article 269) should bz posted by major heads. The

debt and remittance heads, which &re closed to balance (see Article 269) should be

posted in detail of ledger hzads. [(Note : Each prescribzd minor head under debt

and remittance heads which close to balance and each Collector’s Account shall be

a separale ledger head). The inner columns in_ the ledger should be used for
detailed heads subordinate to the prescribed minor heads./

= 1. Tu the debt and personal classes of accounts, the inner columns, if not required for the

e Lo ecord of the detailed head figures can be conveniently used for indepencent headings, so that

¥ everal acconnts can be introduced in the same folio ; this arrangement will facilitate their being
rouped in classes,
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Closing the Books

267. The books should not be closed formally until orders are received from
the Comptroller and Auditor General.

268. Cl:he heads * Revenue Receipts”, *‘ Service Expenditure”, *“ Capital
Expenditure outside the Revenue Account” in the Central and Provincial Ledgers
shall be closed to ** Government .

. 269. The debt/and remittance heads and personal accounts shall be closed
separately to balance, except thatfhe heads under ‘“ State Bank Deposits ”’, ** _Ex-
change on Remittance Accounts™, “ Appropriation for Reduction or Avoidance
of Debt—Other Appropriations ”, * Remittances adjusted _on the Central Books”,
“ Accounts between Civil and Civil *, * Accounts between Civil and other Depart-
ments "', and “ Accounts between England and Pakistan’* shall be closed to “Goy-

ernment ') 7

1. The books of each Account Office show only one side of each Exchange account and the
correct balance under each Exchange Account head can be shown only on the central bocks of
the Comptroller and Auditor General where both sides are brought together. This is the reason
why Exchange Account heads are closed to Government on the books of Accountants General.

Journal Totals

270. The totals in the amount columns of the Journals should not be closed
at the end of the month, but carried forward continuously till the end of the year,
They should be noted in pencil only, until the orders of the Comptroller and Audi-
tor General permit the opening entries to be posted (Article 263, Note 2).

a}' The Journal totals, after the completion of each Journal entry, should, of course, be
equal,

Trial Balance Sheet

. 271. The accuracy of the ledger posting should be tested annually after the
closing of the accounts for June Final (including Supplementary adjustments) by
the preparation of a Trial Balance Sheet in Form 56 and a certificate to the effect iy
~+thatthis has been done should be forwarded to the Comptroller and Auditor Gener
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CHAPTER 21.—MONTHLY AND ANNUAL ACCOUNTS OF THE CENTRAL
AND PROVINCIAL GOVERNMENTS

Monthly Accounts of the Central an Proferma Accounts . i 281
Provincial Governments o | EFD
The Annual Accounts of the Central Subsidiary Returns required in connec-
and Provincial Governments .. 274 tion with the preparation of the
Combined Finance and Revenue
accounts i3 i .. Annexurg

The Combined Finance and Revenue
Accounts of the Central and Pro-
vincial Governments in Pakistan.. 277

Moonthly Accounts of the Central and Provincial Governments

272. () Each Provincial Accountant General should, as soon as the accounts
of a month are closed, submit to the Provincial Government a monthly account
of its transactions in Form 57 which may, however, bz modified, if necessary, in
consultation with Government to suit local requirements. The figures for this
account should be taken from the Consolidated Abstracts. A certificate should be
furnished by the Accountant General on each account to the effect that the balance
shown under the head ** Cash Balance—Deposits with the State Bank ” has been
checked and reconciled with the balance of Government on the books of the Bank
as shown in the statement of balances rendered by the latter. - Any difference bet-
ween the cash balance in treasuries and the balance shown in the Cash Balance
Report should be worked out and explained on the face of the Account.

1. Progressive accounts incorporating adjustments made in the accounts for June Finsl
and any Supplementary adjustments made after the close of those accounts should alsc te sub-
mitted to Provincial Governments,

(b) An account of all Central transactions brought to account by him and by
other Civil Account Officers should be compiled by the Accountant General, Pakis-
tan Revenues, in Form 58 and submitted monthly to the Central Government.
For this purpose, each Civil Account Officer should furnish to the Accountant
General, Pakistan Revenues, details of Central transactions brought to account
by him in such form and detail as the Accountant General, Pakistan Revenues,
may require. The form of this monthly account may be modified by the Accountant
General, Pakistan Revenues, to suit the requirements of the Central Government.

NOTE— See also Article 15 () of Volume I of this Code.

1. A progressive account incorporating the adjustments made in the accounts for June Firal
should also be submitted to the Central Government.

273. Delered.
The Annual Accounts of the Central and Provincial Governments

274. The Annual Accounts which the Comptroller and Auditor General is
required to submit to the several Governments under paragraph 11 (4) of the Audit
and Accounts Order shall be designated as the Finance Accounts. The form of
the Appropriation Accounts which the Comptroller and Auditor General is re-
quired to submit under the aforesaid provisions of the Order shall be such as may
be determined by him after consultation with the Government concerned. De-
tailed instructions relating to the preparation and submission of Appropriation
Accounts are included in the Comptroller and Auditor General’s Audit Manual.
(See also Article 5 of Volume I of this Code).
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275. The Finance Accounts submitted to each Government shall be an audi-
tor’s presentation of the general accounts of Government to the Legislature. These
Accounts with the Reports on them, which will form a single document, shall be
divciltlied into two sections as shown below, the Report preceding the Accounts in
cach section :—

Section A—General Finance Accounts—
Report.
Accounts.
Section B—Debt, Deposit and Remittance Accounts—

Report.
Accounts.

The accounts shall commence with an audit certificate which will present and
authenticate the Comptroller and Auditor General’s reports and accounts.

The Finance Accounts of the Provincial Government should be prepared by
the Provincial Accountant General in the form given in Appendix 1 while those of
the Central Government which shall comprise transactions of the Central Govern-
ment (Civil), Defence Services, and Posts, Telegraphs and Telephones Departments
as well as Central transactions brought to account initially in the books of the ac-
counting authorities in England should be compiled by the Accountant General,
Pakistan Revenues, in the form prescribed in the same Appendix.

276. Copies of the Provincial Finance Accounts should be submitted to the
Comptroller and Auditor General in clean proof so as to reach him on or before
the 15th December, the final printed copies reaching him on or before the 31st of
January. The proof and final printed copies of the Finance Accounts of the Central
Government should be submitted to the Comptroller and Auditor General by the
Accountant General, Pakistan Revenues, in the first week of April and the first

week of May respectively.

The Combined Finance and Revenue Accounts of the Central and Provincial
Governments in Pakistan,

277. Under paragraph 12 of the Audit and Accounts Order, the Comptroller
and Auditor General is required to prepare annually, in such form as he, with the
concurrence of the President, may determine, and to submit to the President a Gen-
eral Financial Statement incorporating a summary of the accounts of the Federa-
tion and of all the Provinces for the last preceding financial year and particulars
of their balances and outstanding liabilities and containing such other information
as to their financial position as the President may direct to be included in the State-
ment. This General Financial Statement shall otherwise be known as the Com-
bined Finance and Revenue Accounts of the Central and Provincial Governments
in Pakistan. These accounts which shall be so designed as to present the accounts
of all the Governments in Pakistan on a common and comparable basis shall be
made up of (1) the General accounts and (2) the Subsidiary accounts and shall be
prefaced by an introductory note in which a brief and general description of the
structure of the Government accounts shall be given in addition to a brief historical
survey of the stages leading up to the existing financial and accounting system.
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278. The General accounts shall contain a general summary of the receipts
and disbursements of the Central Government and of each of the Provincial Gov-
ernments showing all receipts on one side and all disbursements on the other, the
receipts as well as the disbursements against the several heads being exhibited in
parallel columns for each Government. To this shall be added accounts presenting
the receipts and disbursements of the Central Government by major heads, and
similar accounts for Provincial transactions, the receipts as well as disbursements
in the latter accounts being shown in parallel columns for each Government.

279. The Subsidiary accounts shall give the details generally by minor heads
of the figures shown in the General accounts. They shall also exhibit the balances
at the commencement and close of the year under debt, deposit, etc., heads. The
distribution of expenditure between * charged ”* (or * non-voted *) and * voted
should be shown in lump at the end of each relevant Subsidiary account except that
in regard to debt, etc., heads such distribution should be shown in a separate state-
ment. An explanatory note shall, where necessary, be appended to each Sub-
sidiary account explaining the account itself and containing a brief description of
the nature of the transactions and any important entries dealt with in it.

NoTE.—The receipts and expenditure of the Central Government urder heads Ito V/I to 5
of the List of Major and Minor Heads of Acccunt sheuld also be shown by gecgraphical areas
i.e., according to provinces of origin of the revenue or expenditure.

280. The Combined Finance and Revenue Accounts shall be prepared mainly
from the following accounts :(—
Name of account From whom received

(1) Accounts of Provincial Governments and of the Each Civil Account Officer.

Central Government (Civil). §
{2) Accounts of tho Posts, Telegraphs and Tele- Deputy Comptroller, Posts, Telegraphs.

phonss Department. and Telephone
(3) Railway Capital and Revenue Accounts .. Financial Commissioner Railways.
Military Accountant General.

{5) Accounts of sterling transactions of the Central Director, Audit and Accounts, High Com-
Government finally brought to account in mission for Pakistan in the United King-

the books of the Accounting Officers in dom.
Vhited Kingdom.
Vide details given in the Annexure to this
Chapter.

{#) Acccunts of the defence Services

The Combined Finance and Revenue Accounts should be printed and- sub-
mitted to the President in May of every year.

Proforma Accounts

281. The rulss relating to the proforma accounts of the Public Works De-
partment which Accountants General may be required to prepare are given in Ap-
pendices 2 and 3,
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PROVINCIAL GOVERNMENTS.

ANNEXURE

Statements reguired in connection with the preparation of the Combined Finance and
Revenye Accounts.

| |
? [ Latest date
No. ! Name of Statement | From whom due o Remarks
i despatch
| !
- |
1 | Siatement of Rupee Debt of | Accountant Gen- | 15th August.
the Government of Pakis- | eral, Pakistan
tan. Revenugs.,
Deleted. Deleted. Deleted.
3 | Final Accounts of the High | Director, Audit | Last air mail in
Commissioner. and  Accounts, | August.
High Commis-
! sion for Pakistan
! in United King-
! dom.
|
4 | Posts, Telegraphe and Tele- | Depuiy Camniral. | [Sih September,
phones June Final Ac- | ler, Pos!s Telegra-
counts. phs and Tele-
phones,
5 | June Final Accounts All Civil Account- | So as to reach
ants - General, | Comptroller and
Comptrollersand | Auditor General
Audit  officer, | by 25th Septem-
| Indusltries, Sup- | ber.
plies and Food.
6 | Public Works Finance Sche- | AllCivil Account- (i) Accountant
dules. ants Geperal and General, Pakis-
Director, Audit tan Revenues,
and  Accounts, 2nd October.
Works,  West | (ii) Direclor, Au-
Pakistan. dit and Ac-
count's, Works,
10th October.
(#ii) Others, 30th
September.
7 | Statement of Customs Reve- | All Accountants | st October The statement
nue during the year. General and should  show
Comptrollers. gr o ssreceipt,
the refunds
and drawbacks
! and the net
receipls under
each minor
and  detailed
head prescribed
in the List of
Major and
| Minor Heads
'i of Account,
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Statements required in connection with the preparation of the Combined Finance and

Revenue Accounts—contd.

b

t |

Latest date
f

No. Name of Stitement From whom due | o Remarks
| despatch
8 | Statement of Stationery sup- 1 Accountant Gene- | 1st October.
plied from Central Stores | ral, Pukistan
to Provincial Government. | Revenues.
9 | Statement showing the tran- | Accountants Ge- | 4th October.
sactions adjusted during | neral, Pakistan
the year under thc head ! Revenues and
“*Bronze (and Copper) Il West Pakistan.
Coinage Account’ classi- |
fied under the prescribed !
detailed heads. ! l
10 | Statement showing the tran- Ditto i 4th Oclober.
sactions adjusted during
- the year under the head
** Nickel Coinage Account™
classified under the pres-
gribed detailed heads. |
11 | Journal Entries All Civil Account- | 15th October and
ants General, | 22nd October for
Comptrollers, | Accountant Gen-
Audit officer, In- | eral, Pakistan
dustries, Supplis | Revenues.
and Food and De-
puty Comptroller,
Posts, Telegraphs »
| and Telephones.
12 | Statcment of miscellaneous | All Provincial Ac- | 20th October.
adjustments between Cen- | countants Gen-
traland Provincial Govern- | eral and Comp-
ments, i trollers.
13 | Statem:nt of Salt Revenue | Accountant Gen- | Ist November.
and of charges for collec- | eral, West Pakis-
tion of Salt Revenue, in- tan.
cluding manufacturing
charges, cost of salt and
other revenue expenditure
of the Central Excise and
Salt Department, and
Statement of Capiral Out-
lay in the Central Excise
and Salt Department.
14 | Account of Relief Fund All Provincial Ac- | 20th October.
countants Gen-
eral and Comp-
trollers.
15 | Statement showing the ad- | All Account Offi- | 20th Octcber and

justments made on account

of gain orloss by exchange |

on sterling transactions.

Cers.

for Accountant
General, Pakis-
tan Revenues,
27th October.
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Statements required m connection with the preparation of the Combined Finance and
Revenye Accounts—contd.

Name of Statement

From whom due

Latest date
of
despatch

Remarks

IlSi

16-A

17

18

19

21

i

Corrections to the Public
Works Finance Schedules.

Statement showing the analy-
sis of loan transactions of
the Central Government
(includingtransfers from or
to ctherfoam) under Sec-
tion N. Public Debt.

State Railway Revenue and
Capital Accounts.

Administrative Accounts of
irrigation, etc., Works.

Deleted.

Consolidated balance ac-
count of Defence receipts

and charges including
g‘allllary Works and

kistan Navy).
Deleted.

Defence Services portion of
the Combined Finance and
Revenue Accounts.

Statement of balances of
Branch Line Companies.

Rallw vortion of the Com-
inance and Revenue

Ar.‘counl.l

Accountant Gen-
eral, Pakistan Re-
venues, Director
of Audit and
Accounts, Works
and Accountant
General,  East
Pakistan.

Accountant Gene-
ral, Pakistan
Revenues.

Financial
m ISSIOI’] er,
ways.

Com-
Rail-

Dircetor,  Audit
and Accounts,
Works, Account-
ant General, Pa-
kistan Revenues.

Accountant Ge-
neral, East
Pakistan.

Deleted

Military Account-
ant General.

Deleted

Military Account-
ant General.

Financial
missioner,
ways.

Com-
Rail-

Ditto.

(i) Accountant
General, Pakis-
tan Revenues,
27th October.

(i) Others, 20th
October.

25th October.

31st October.

(i) Accountant
General, Pakis-
tan Revenues,
2nd November.

(ii) Others, 25th
October.

Deleted
5th November.

Deleteq
20th November,

25th November.

25th November.
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PROVINCIAL GOVERNMENTS.

Statements required in connection with the preparation of the Combined Finance and
Revenye Accounts—concld.,

Latest date
| From whom due

29

Statement

showing the
amounts of * work " expen-
diture on Civil Aviation in-
curred in the various zones
in Pakistandistributed over
the following sub heads.

(a) Works.

(&) Maintenance of Aero- !

drom:s etc.
(c) Other charges.

| Accountant Gene-

ral, Pakistan Re-
venues.

22nd October.

No. Nams of Statem=nt o Remarks
| despatch
25 | Statem=nt showing the dis- AllCivil Account- | 1si December.
tribution between *“Voted™ | ants G:neral,
and “'Non-voted” of ex- | Comptrollers,
panditure (inclusive of | Aydit _ Officer,
working expenses) of Cen- | Industrics, Sup-
tral and Provincial Go- | plies and Food,
vernm:nts  under  each | Doputy Comp-
m3jor head. trollers, Posts
| and Telegraphs
and  Financial
Commissioner,
Railways.
26 | Deleted. Deleted Deleted
27 | Review of Balances -- | All Account Offi- | 15th January.
cers.
28 | s:atem>nt showing expendi- | AIl Provincial Ac- 25th Scptember.
turs on varicus schemies oi | couniants Gene-
Dezpartments under the [ ral and Comp-
major hesad *‘82—Capital | trojlers.
Account of other Provl.
works outside the Reve- i
nue Accounts.”

Notc.—All these statements should invariably be
Comptraller and Auditor

Finince and Revenue Accounts,

should bs strictly follow

of the several Account Officos.

General, and

in all

. the Comptroller
ed as it is essential that there

prepared in the forms prescribed by the
malters relating to
and Auditor
should be uniformity in the &ccovLnts

the Combined
General®

instructions



APPENDIX I
(See Article 275)

FORM OF THE FINANCE ACCOUNTS

Finance Accounts of Provincial Governments

A.—General Finance Accounts

Note.—The heads in the statements in this Appendix are |
totime. The statement should therefore be prepared accordin,

_ ; g to the Sections and Heads given
in Appendix ! to the Account Code, Vol. | —List of Major and Minor Heads of Account,

iable to modification from time

(113)
L 6 (62) C&AGP
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No. .- GENERAL ABSTRACT OF RECEIPTS AND

DISBURSEMENTS.
| |
» | Actuals | Actuals
Receipts for Disbursements | for
19 -19 19 -19
1 2 3 4
Rs. - Rs.
A.—Provincial Consohdated Fund A.—Provincial Consolidated Fund
(Receipts) . - (Payments) o5 .
Ordinary Revenue Receipts & Revenue Expenditure ..
Grant-inr aid from Central Go- Capital expenditure within the
vernment .. i Revenue Account i
Extraordinary receipts |____._.
A.—Total Provincial Consohdated |
Fund Payments e A
A.—Total Provincial Consolidated : —_—
Fund Receipts 5 il -
B.—Public Account of the Province
B.—Public Account of the Province Capital expenditure outside the
| Revenue Account
Other transactions J
(i) Public debt incurred
(i) Public debt discharged
(i) Loans and Advances by Pro- :
vincial Governments . (ii) Loans and advances by Pro-
vincial Governments ! ¥
Total other transactions i Total other transactions
Total receipts under provincial Total Payments chargeable to: =
Consolidated Fund (A. & C.) Provin&iai Consclidated Fund
_— A. iy J o) ..
Part II Public Account sk Part Il Public Account
Unfunded debt incurred o3 Unfunded debt discharged .
Deposits and Advances ! Deposits and Advances o
Remittances .. o5 o Remittances ..
Total B.—Public Account of the Total B.—Public Account of the =
Province .. Province s
Total Public Account, Debt De-— Total Public Account Debt, De-
posits heads etc. Y posits Headsetc. .. 2
Public Debt incurred .. ! Public debt discharged
(B) (OPENING) CASH BALANCE I (B) (CLOsING) CASH BALANCE
Grand Total i Grand Total
|
(A) Ravenue Surplus/Dzficit during the year—RS.........ocvnnennes A e e ey
Increase(+)

B) —~—+————0of cash balance during the year—RS........ccoieeitiaceacancnnnrannsns
Decrcase(—)
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No. 3.—STATEMENT SHOWING THE DISTRIBUTION BETWEEN
CHARGED AND VOTED EXPENDITURE.

Particulars | Charged Vaoled | Total
1 : 2 3 4
Rs Rs. Rs

Expenditure on Revenue Account (@)
Expanditure cutside the Revenue Account

Disbars=m=nts under D=bt, Doposit and Remittance Heads
treated as sxpenditure (b) as ot i i

Total - I

(a) The figures have been arrived at as follows =
Charged Voted

Rs.. Rs.

Total expenditure as in Account No. 2 53 A
Add—Working Expenses of—

Irrigation - $iz s

Electric Schemszs .. i i i

Other concerns

Total

(b) The figures have becn arrived at as follows :—
(i) Public Debl.

(/i) Loans and Advances by Provincial Governmen?ts.
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[No.

" No.4—DETAILED ACCOUNT OF REVENUE BY MINOR HEADS.

Heads

Part I.—Provincial Consolidated Fund (Receipts).
A.—PRINCIPAL HEADS OF REVENUE—

1.—CusToMs
Share of n=t procsed of Export Duties assigned fo Proviness

Total
IV.—TAXEs ON INCOME OTHER THAN CORPORATION TAX—
Share of nat proceeds assigned to Provinces o oe
Total
V.—SALT—
Share of net proceeds assigned to Provinces i ia
Total
: VI.—O0Piym—
Sale Proceeds of Excise opium .. s i ia
Sale Proceeds of Medical opium .. g i piia

VII.—LAnD RBVENUE—
Ordinary revenue
_Sale of Government estates " - =
Sils proczeds of waste-lands and redemption oflandtax ..

Recoveries on account of survey and settlement charges e
Rents, etc., of fisheries .. 4P e & 45
Recoveries of cost of maintenance of boundary pillars =%
Rates and cesses on lands

Rzcoveries of overpayments

Collection of paymants for services rendered 24
Miscellapeous ..

Deduct—Portion of Land Revenue due to Irrigation N
Reczipts in England .. e e
Loss or gain by exchange

Deduct—Refunds e
Total

Actyals for
19 -19
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No. 4—DETAILED ACCOUNT OF REVENUE BY
MINOR HEADS—conid.
Actyals for
Heads 19  -19

Rs.
Pirt L. —Provincial Consolidated Fund (Receipts).—contd.
A.—PRINCIPAL HEADS OF REVENUE—confd.
VIII.—PrROVINCIAL EXCISE—

Country spirits o - ae - s
Country fermented liquor . .e e o3
Malt liguors .. - 54 . = 5%
Wines and spirits (foreign liquors olher than beer, m-:dlcated wmcsand

commercial spirits) .. . i 3
Reczipts from comm-rclal spirits mclud:ng dcnatured spmts and medi-

cated wines .. £ . .
Opium
Duttlgs on m:dical and tolicl prcparations contamlng alcoho] opium,

e . . e
Hemp and other drugs .. s i a ik "
Receipts from Distilleries % e i o wib
Fines, confiscations and miscellaneous 5e = o 3,
Recoveries of over-payments = o s i i
Collection of payments for szrvices rendered e wis i
Rzczipts in England i o L " =
Loss or gain by exchange e e o s
Deduct—PRefunds o -e e .o a5 i

Total
. - - " - - - = * = - - - - .
- - » - - - - * * - - * - - -

(SIMILAR DET1ALS FOR OTHER MAJOR HEALS)

Total Revenue Receipts
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No. 4 —DETAILED ACCOUNT OF REVENUE BY
MINOR HEADS —contd.

Heads

Actuals for
19

Rs.
A.—PROVINCIAL CONSOLIDATED— FUND (RECEIPTS)—contd.

OQther Transaction.,

N—Public Debt incurred ..

I.— PERMANENT DEBT— '
(i) Loans bearing Interest—Rate of Interest Amount subscribed as
1. Punjab Bonds, 1956 i e
2. Sind Loan, 1958 , i e = i

(SMILAR DETAILS FOR OTHER LOANS)

(ii) Loans not bearing Interest (Expired Loans)
1. Punjab Bonds, 1933

2. Punjab Bonds, 1937

Total a5
(SMiLAR DETAILS FOR OTHER LOANS)
1l.—FLOATING Depr—
(i) Treasury Billg £t . i {
(if) Other Floating Loans i 5% 2 . B
(iii Loans from the Central Government . . et o

Total A—Public Debt incurred
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No. 4—DETAILED ACCOUNT OF REVENUE BY

MINOR HEADS.—(concld).

Heads

A.—Provincial Coasolidated Fund (Receipts)—coneld,
R.—LOANS AND ADVANCES BY PROVINCIAL GOVERNMENTS—
I.—Loans To MuNicipaLiTIES PORT FUND ETC.—

(a) Loans to Muricipalities

Total

(b) Loans to Districts and other Local Fund Commiltees

Total
(c) Advances to Cultivators
Total
(d) Miscellaneous Loans and Advances .
Total
2. —LoanNs 7O GOVERNMENT SEAVANTS—
(i) House Building Advances
(if) Advances for the purchase of Motor Conveyances
(fii) Advances for the purchase of other Conveyances "
(iv) Passage Advances 14
(v) Other Advances 4 5 5
Total

Total R.—Loans and Advances by Provincial Governiments
Total other Transactiens

Total Reczipis undzr Provincial consolidated Fund

Actuals for
19 -19
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No. 5,—DETAILED ACCOUNT OF EXPENDITURE BY
MINOR HEADS.

i Expenditure for
| 19 -19

Total

Heads |
| Charged | Voted

|
|
|
i
z.’st
]
|
|

Rs.
Part .—PRovVINCIAL CONSOLIDATED FUND (PAYMENTS)

A.—Direct DEMANDS ON THE REVENUE—
—OPIUM—
7.—LAND REVENUE—
Charges of administration

4

Management of Government estates & g

Charges on account of land revenue colkctions

Charges on account of fishery collections

Survey, Settlement and Record Operations .. . |
|

Land Records
Charges on accdunt of encumbered estates

Allowances to District and Village Officers

Assignments and Compensations

Charges in England

Total

8. —PROVINCIAL EXCISE—

Superintendence . . o
District Executive Establishment s Ve i

Distilleries a5 £ |
Departmental and Commission shops_ :
Cost of opium supplied to Provincial Excise Department
Purchase of Ganja and other drugs .. .
Compensations 3

Bxcise Bureau :

Charges in Eogland

Total

(SiMILAR DETAILS FOR OTHER MAJOR HEADS) [

Total expenditure on Retenue Account A
L 6(62) C&AGP




130

No. 1] APPENDICES

No. 5._DETAILED ACCOUNT OF EXPENDITURE BY

MINOR HTADS.

Heads

EXp‘cgndilul‘e for

Charged

Voted
3

Total

Pagt 1.—ProVINCIAL CONSOLIDATED FunD (PAYMENTS)

Qiher Transactions :
N.—Pupric Dest Dis CHARGED—
. —PermANENT DEar BALANCE ON 14TH AUGUST 1957—
1. Punjab Bonds, 1956
2. Sind Loans, 1958
(SiMILAR DETAILS IN CASE OF oTHER LOANS)
(ii) Loans not baaring Interest (Expired Loans)
1. Punjab Bonds, 1933
2. Punjab Bonds, 1937
(SiMILAR DETAILS I N CASE OF OTHER LoANSs)

Total
11.—FLOATING DEBT—
(i) Treasury Bills
(if) Other Floating Loans s
Total
[I].—LoaANs rroM THE CENTRAL GOVERNMENT—
Total

Tota]l N. —Public Debt Discharged

R.—LOANS AND ADVANCES BY ProVvINCIAL GOVERNMENT—

{.—LoaNS TO MUNICIPALITIES Port FUNDS ETC.

(a) Loans to Municipalities

Total

(#) Loans to Districts and other Local Funds Committees

Total
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No. 5.—DETAILED ACCOUNT OF EXPENDITURE BY
MINOR HEADS.—

]; E"liegﬂdi‘“‘f&fof
Heads —_  Total
Charged Voted
1 2 3 4

R.—LOANS AND ADVANCES BY PROVINCIAL GOVERNMENTS

[

|

PART I.—ProVINCIAL CONSOLIDATED FUND (PAYMENTS) (
|

i

|

(c) Advancesto Cultivators .- - . .
Total ! r_—-_—
{d) Miscellaneous Loans and Advances - o wia |
Total B
Tota] Loans to Municipalities .. . .-

2.—LaaNs 70 GOVERNMENT SERVANTS —
(i) House Building Advances . . i =
(i) Advances for the purchase of Motor Conveyances
(iif) Advances for the purchase of other Conveyances n
(iv) Passage Advances oz - i & ol
{r) Other Advances =

Total

Total Capital Expenditure outside the Revenue Account

Total R.—Loans and Advances by Provincial Governments

Total other Transactions .. =~ . i n, Lo [

Tota] Payments Chargeable to Provincial Consolidated Fund l
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No. 1]
No. 6.—STATEMENT OF CAPITAL EXPENDITURE OUTSIDE THE
REVENUE ACCOUNT DURING AND TO END OF THE YEAR.

! |
Expenditure 'IF.xpendiLure

Nature of Expenditure | duringthe | toend of
‘ year | theyear
S ARPeS e __\ r
: Rs. Rs.

68.—CONsTRUCTION OF IRRIGATION, N

AVIGATION, EMBANKMENT
AND DRAINAGE WORKS; . . - -

(Details by Canals and Projects)

Total Irrigation, etc., Works

Deduct—Amount met out of Revenue

Net amount outside the Revenue Account o

70- —CAPITAL OUTLAY ON Imp ROVEMENT OF PUBLIC HEALTH

(Details by schemes, etc.)

" Tota] Improvement of Public Health ..

(S1MILAR DETAILS FOR OTHER CapiTAL MAJOR HEADS)
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No. 7.—STATEMENT SHOWING DETAILS AS ON 30TH JUNE, 19 OF
LOANS TAKEN FROM THE CENTRAL GOVERNMENT
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No. 2. STATEMENT SHOWING THE CAPITAL AND OTHER EXPENDI-
TURE (OUTSIDE THE REVENUE ACCOUNT)} TO END OF THE
AND THE PRINCIPAL SOURCES FROM WHICH

YEAR 19 -19
FUNDS WERE PROVIDED FOR THAT EXPENDITURE.
| Increase
(+)
Decrease
On 30th On 30th (—)
= June June in the vear
19 19 ende
30thJune
19 o
1 2 3 4
Rs Rs. Rs
Capital and other expenditure
Commercial Departments—
Irrigation .. s o .o .
Electricity Schemes i s e
Other Commercial Depariments and Undertakings i
Total Commercial Departments
Other Departmenls—.
Agricultural Schemes i % s s
Indnstrial Schemes .. i Wi .
Other Accounts -
4 Total Other Departments Py
Total Capital Expenditure
Loans and Advances—
Laons to Municipalities, Port Funds, etc. R
Loans to Goverament Servants = %
Total Loans and Advances Sia ]
Total capital and other expenditure
Dcducr——Contnbunon from revenue for capital expendi-
ture e s - - - !
Net capital and other expendlture (outs:de the Revenue
. .. - ]

Account) s
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{No. 1

No. 2. STATEMENT SHOWING THE CAPITAL AND OTHER EXPENDI-

(OUTSIDE THE REVENUE ACCOUNT) TO END OF THE

TURE
YEAR 19 -19 AND THE PRINCIPAL SOURCES FROM WHICH
FUNDS WERE PROVIDED FOR THAT EXPENDITURE-fcoand.
! i Increase
| ! (+)
h 1 Decrease
y On 30th |On 30th (—)
ek, June June | in the year
19 19 ended
30th
June
19
1 | 2 3 -+
; Rs. Rs. Rs,
PRINCIPAL SOURCES oF Funps b

Debt—
Permanent debt—Nominal value
Less—Unredeemed discount
Floating debt
Loans from the Central Government .,

Unfunded Debt

Total Outstanding Debt

Sinking Funds and Reserve Funds

Net balance under Deposits, Advnnm. elc., other than
those shown separately . o

Remittances .
Total Debt and other obligations
Deduct.—Cash balance
Investments o 5is o -

Ne] Provision of Funds

i
-
!
I
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No. 1] APPENDICES

No.3.—STATEMENT OF DEBT AND OTHER

INTEREST-BEARING

OBLIGATIONS SHOWING THE ADDITIONS TO, AND DISCHARGES
OF DEBT, ETC., DURING THE YEAR, AND THE AMOUNT OF DEBT,
ETC., AT THE COMMENCEMENT AND CLOSE OF THE YEAR.

Amount ' Additions uDlscharges Amount
on 1st during during on 30th
Description of debt Jul}’ ! the the June
I | year year 19
1 ! i 3 4 5
| !
: 1 '
Rs. Rs. | Rs. Rs.

i.—Public Debt—

(a) Permanent Debt—

(A separate head for each denommauon

|
|
(i) Loans bearing interest— I

of loan). 1
(if) Loans not bearing interest ‘:

(A separate head for each denommauon
of loan) A 3

{b) Floating debt—
Treasury Bills
Other Floating Loans

{c¢) LoANs FROM THE CENTRAL GOVERNMENT

Total Public Debt

II.—Unfanded Debt—
Special Loans
Treasury Notes
State Provident Funds—
(A separate head for each fund)
Other Accounts

Total Unfunded Debt

Total Debt and otber Inhemt-b:anns Ohl:ga-

tions ..
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No. 4 —STATEMENT SHOWING THE APPL]CATION IN THE YEAR OF

THE SUMS APPROPRIATED FROM REVENUE AND OTHER SOUR-
CES, ON ACCOUNT OF THE SEVERAL FUNDS.

I.—Sinking Fund for.......  per cent. Loan.

Rs. Rs.
Balance on 30th June 19 .. 5 000 Amount applied in paying off debt .. oco
Amount appropriated from revenue . , 000 Amountapplied in purchase and cancel-
lation of stock .. - 000
Interest on Investments e Sia 000 Balance on 30th June, 19 .. = 000
Total .. 000 Total & 000-
Rs.
*Cash o .. 000
Investment s .. 000
IL—Sinking Fund for........per cent. Loan.

(Details as under I above).
III.—Famine Relief Fund.

Rs. Rs
Balance on 30th June 19 _ . 000 Transfers to the Revenue Account 000
Transfers from the Revenue Account 000 Transfers to General Balance for re-
&)ayment of debt. 000
Interest receipts .. e - 000 vances to Provincial Loan Account
for loans to Cultivators, eic. e 000
Recoveries of Famine expenditure .. 000 Transfers to General Balances for
financing loans to Cultivators, etc. ., 000
Gain on realisation of securities G00 Writes-off of irreco verabie lcans to
C ultivators =l 000
Recoveries of advances to Provincial Other advances i £ 000
Loans Account for loans to Culti-
vators, etc. P 000
Recoveries of other advances it 000 Loss on realisation of securities i 000
Other payments ., - . 000
Other items e s e 000 Balance on30thJune, 19 .. 000
Total .. 000 Total = 000
Rs.
*Cash i .. 000
Investment ., .. 000

IV.—Depreciation Reserve Fund for Government Presses.

Rs. Rs.

Balance on 30th June, 19 .. v 000 Amount expended to meet the cost of
renewals and replacements 000
Amount appropriated from revenue . . 000 Balance on 30thJune, 19 3 000
" 000 Total L __oo"(i

Total .. 000
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APPENDICES

No. 4 —STATEMENT SHOWING THE APPLICATION
OF THE SUMS APPROPRIATED FROM REVENUE

SOURCES, ON ACCOUNT OF

Y.—Subveantions ‘from Central Road Fund.

IN THE YEAR
AND OTHER
THE SEVERAL FUNDS—concld.

Rs.
Balance on 30th June, 19

Amount allotted from the Central Road
Fund .. s S b 000

Total 000

000 | Amount of expenditure during the year

Balance on 30th June, 19

Total

Rs,

000

000

000

VI.—Deposit Account of Grants for Ecoromic Develo

of Rural Areas.

Rs.
Balance on 30th June, 19 .. ow oco
Amount contributed by the Central
Government - .a s
Amount contributed by the Provincial
Government . pes iy 000
Total 000

Amount expended on-various schemes

Balance on 30th June, 19

Total

pment and Improvement

000

(Similar accounts for

other Deposit Accounts, ir any).
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No. 1) APPENDIC[‘.S
No. 1—GENERAL ABSTRACT OF RECEIPTS AND
DISBURSEMENTS.
| Actuals Actuals
I for for
Receipts 19 -19 Disbursements 19 -19.
1 2 3 4
- i i N e
| Rs.
Federal Comsolidated Fund (Receipts) I Federal Consolidated Funds (Pay-
. ments)
Principal Heads of Revenue— Direct Demands on the Revenue
Customs Railways : Interest and Miscella-
neous Charges :
Central Excise Duties
i Irrigation
Corporation Tax
Posts, Telegraphs and Telephones
Taxes on Income other than Cor-
poration Tax .. . . Debt Services
Sales Tax ’
Salt
Civil Administration
Opium ..
Currency and Mint
Other Heads
Civil Works and Miscellaneous
——————| Public Improvements
Total Principal Heads
Miscellaneous
Irrigation : Net Receipts . Defence Services
Posts, Tclempbs and Telephones A Al 5
Net Recei : . Contributions and Miscellaneous
Debt SCIVII'.'ﬂ L3 e i Adjustments between Central
| and Provincial Governments
Civil Administration
Extraordinary Items ..
Currency and Mint
Capital expenditure within the
Civil Works and Mlacellaneous Revenue Account (Details by
Public Improvements .. . I Major Heads are given in
Account No. 2) s %
Miscellaneous .. = 5
I Total expenditure within the
i Revenue Accoun:'(A)
Defence Services . ; i —_——
Contributions and Miscellaneous Capital outlay outside the Re-
Adjustments be.ween Central and venue Account (Details by
Provincial Governments Major Heads are given in
Account No. 2) i
Extraordinary Items

Total Revenue Receipts (A)
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[No. 1

No. .—GENERAL ABSTRACT OF RECEIPTS AND DISBURSEMENTS —concld.

Actuals Actuals
for for
Receipts 19 -19 Disbursements 19-19
1 2 3 4
I
|
: Rs. Rs.
Public Debt incurred e - 3 Public Debt discharged
Loans and Advances by the Central| Loans and Advances by Lhc Central
Government . . F G overnment
Unfunded Debt incurred .. Unfunded Debt discharged i
Total Federal Consolidated Fund Total Federal Consolldated Fund
(Receipts) ia . ! (Payments) ..
Deposits and Advances Deposits and Advances
Remittances S iy Remittances i v
Transfer of Cash belwam Englnad Transfer of Cash between England
and Pakistan and Pakistan 5
Total (B) Public Account of the Fede-
ration bt - -
Total Receipts ..
Total (B) Pubhc Aocount of lhel
Federation .
(Opening) Cash Balance (B) Total disbursements .. i
(Closing) Cash Balance (B)
——all
Grand Total .. Grand Total ..

(A) Revenue Surplus/Deficit

during the year—Rs.

(B) Dmof Cash balance during the year_Rs ...................
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No. 1] * APPENDICES

No. 3.—STATEMENT SHOWING THE DISTRIBUTION BETWEEN
NON-VOTED AND VOTED EXPENDITURE.

Non-voted Voted Total
1 2 3 4
Rs. Rs.

Expenditure within the Revenue Account(a)

Expenditure outside the Revenue Account 7
Disbursements under Debt, Deposit and chutlance Heads
treated as expenditure (6) s ..
Total i

|
|
f
|

(a) The figures have been arrived at as follows :—

Total expenditure as in Account No. 2 G == i

Add Working Expenses of—
Irrigation .. o o .o
Posts, Telegraphs and Telephone

Other concerns 2ty - .o v -

I ta

(b) The figures have been arrived at as follows :—

(i) Public Debt.
Gi) Loans and Advances by Central Government.

- Non-Voted Voted

Rs. Rs.
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—

No. 4. —DETAILED ACCOUNT OF REVENUE BY MINOR HEADS.

—

Actuals for
Heads : 19 .19

A.—Federal consolidated Fund (Receipis) . Rs.
Principal Heads of Revenue—
L—Customs—
Sea Customs—
Imports
Exports
Imports from Burma
Miscellaneous
Land Customs s
Warehouse and Wharf rents
Miscellaneous . . .e
Receipts in England ..
Deduct—
Share of net proceeds of Export Duties assigned to Provinces
Refunds and Drawbacks i

Total
IT.—Central Excise Duties—
Excise duty on motor spirit
Excise duty on Kerosene

Excise duty on Silver

Excise duty on Sugar—

Sugar other than Khandsari and Palmyra
Kli&nd.sari Sugar e - %
Excise duty on Matches

Excise duty on Iron and Steel .. s ate o
Excise duty on Mechanical Lighters i o £
Receipts in England .. o i &
Deguct—

Share of net proceeds assigned to Provinces i
Refunds i s b I i

U —
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No. 4—DETAILED ACCOUNT OF REVENUE BY
MINOR HEADS—contd.

Actuals for
Heads i -19 .
A.—Fderal Consolidated Fund (Receipts) concld. Rs.

Principal Heads or Revenue—corcld,

III.— Corporation Tax—

Ordinary Collections "

Miscellaneous e i e i

Receipts in England .. i ik aa
Deduct—Refunds - - wie Y

1V.—Taxes on Income other than Corporation Tax—

Income Tax .. = =
Super Tax e .
Miscellaneous .. i i
Receipts in England % e
Deduct—

Share of net proceeds assigned to Provinces

Refunds— ..

(SIMILAR DETAILS FOR OTHER MAJOR HEADS).

Total

Total
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No. 5.—DETAILED ACCOUNT OF EXPENDITURE BY
MINOR HEADS,

i. Actuals for 19 -19

Heads !
| Total
Non-voted Voted

2 3 4

[

Rs. Rs.

|
A.—Federal consolidated Fund (Payments) |
Direct demands on the Revenue — E
1.—cusioms— l
Sea Customs, charges at the Ports |
Land Customs, charges !
Assignments and Compensations i
Miscellaneous e J[

Charges in England = % 1y

Total NE

|

[

2.—Central Excise Duties— l
Charges on collection of Excise Duty on Sugar

Charges on collection of Excise Duty on Matches

Charges on collection of Exclse Duty on
Machanical Lighters ” T a

Charges in England 2, - -5

Total gt

3.—Corporation Tax—

Collection of Corporation Tax .. i
Charges in England & e %

Total %

® - * * * -

- - L * L] =
{SIMILAR DETAILS FOR OTHER MaAjor HEeADS.)
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No. 6.—STATEMENT

OF CAPITAL EXPENDITURE QUTSIDE THE

REVENUE ACCOUNT DURING AND TO END OF THE YEAR.

| Expenditure

i Expenditure
Heads during the I to end of the
year year
1 2 3
Rs. Rs.

66.—Capital Outlay on the Security Printing Press
67-A.—Construction of State Railways—
Capital outlay by Govt, of Pakistan—
State Railways worked by the State
(Details by Railways).
Total ..

53 —Constraction of Irrigation

, Navigation, Embankment
and Drainage Works . .. T% A

(Details by Canals and Projects)

Total Irrigation, ctc., Works

Deduct—Amount financed from ordinary Revenue. . |

Net expenditure outside the Revenue Account .
69. —Capital outlay on Posts, Telegraphs and Telephones

71.—Capital outlay on schemes
and Research ..

of Agricultural Improvement
(Details by schemes, etc.)
Total

(SIMILAR DETAILS FOR OTHER CAPITAL MAJOR HEADS.)

GRAND TOTAL
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No. .—.SUMMARY OF THE RECEIPTS AND DISBURSEMENTS BY
MAIJOR HEADS.

y Actuals l Actuals
Heads of Receipts for Heads of Disbursements for
19 -19 | 119 -19
1 2 3 4
A.—Federal Consolidated Fund Rs. A.—Federal Consclidated Fund Rs.
(Receipts)

N.—Public Debt incurred—
A.—Debtraised in Pakistan—
Permanent Debt ..
Floating Debt

B.—Debt raised Abroad—
Permanent Debt ..

Total

O.—Unfunded debt—
Special Loans ..
Dezposits of Service Funds

Post Office Savings Bank
Deposils -

“ost Office Cash Certificates
State Provident Funds ..

ther Accounts .. s

Total i

and so on.

(Payments)—

N.—Public Debt discharged—
A —Debt raised in Pakistan—
Permanent Debt

Floating Debt

B.—Debl raised Abroad—

Permanent Debt

Total .

O.—Unfunded debt—
Special Loans
Deposits of Service Funds

Post Office Savings

Bank
Deposits sie

Post Office Cash Certificates
State Provident Funds A

Other Accounts ..

Total .o

and so on.
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No. 2.—STATEMENT SHOWING THE CAPITAL AND OTHER EXPEN-
DITURE (OUTSIDE THE REVENUE ACCOUNT) TO END OF THE
YEAR 19 -19 AND THE PRINCIPAL SOURCES FROM WHICH

FUNDS WERE PROVIDED FOR THAT EXPENDITURE.

On 30th | On 30th

f Increase (+)

June June Decrease (—)
gt 19 19 . in the year end-
ed 30th June
19 .
1 2 3 4
= |
|
l Rs. Rs Rs.
Capital and other Expenditure—.

1.—Capital Expenditure—

Commercial Departments—

Posts, Telegraphs and Telephones

Irrigation

Other Commercial Departmentsand Under- H
takmngs % s A e

Total Commercial Departments . .

Other Departments—
New Capital at Karachi

Other Accounts

Total Other Departments .. |

Total Capital Expenditure .. ]

2.—Loans and Advances— f
Advances to Provincial Governments

Advances to Pakistan States, Local Bodies,
ele,

Total Loans and Advances e |

Total Capital and other Expenditure

3.—Deduct—Contribution from Revenue for
Capital Expenditure G e o

N:t Capital and other Expsnditure outside the '
Rcvenue Account .. - e
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No. 2.—STATEMENT SHOWING THE CAPITAL AND OTHER EXPEN=
DITURE (OUTSIDE THE REVENUE ACCOUNT) TO END OF THE
YEAR 19 -19 AND THE PRINCIPAL SOURCES FROM WHICH
FUNDS WERE PROVIDED FOR THAT EXPENDITURE—concld.

Increase (+)
On 30th On 30th Decrease (—)

—— June [ June in the year
19 19 . ended 30th June
19 .
1 2 3 - 4
Rs Rs. Rs

Principal Sources of Funds—
1.—Capital contributed by Pakistan States ..
2. —Debt—

Permanent Debt—

In Pakistan—Nominal value o =
Less—unredeemed discount

Abroad—-(Nomrnal value at convcnilnnai
rate) L .

Less—unredeemed discount .. s

Floating Dzbt

Unfunded Debt—
Post Office Savings Bank Deposits
Post Office Cash Certificates ..

State Provident Funds, etc. - -

Total Debt '

3.—Sinking funds and Reserve Funds

4.—Net balance under D:posits, Advances, etc o
other than those shown separately

5.—Remittances .. . .a aa

Total Dzbt and Other Obligations

Deduct—Cash Balance 2 s

Deduct—Investments i 3

Net Provision of Funds
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No. 4 -STATEMENT OF LOANS AND ADVANCES SHOWING THE
AMOUNT ADVANCED AND REPAID, INTEREST RECEIVED
DURING THE YEAR AND BALANCES OF SUCH LOANS AND
AEXANCES AT THE COMMENCEMENT AND CLOSE OF THE
YEAR. :

Balance| Amount | | Amount |Balance | received
Major heads and Minor | onlst | advanced | Total | repaid |on 30th and
heads | July during r during J une | credited
19 °. | the year | | the year 19 . to
" Ii Revenue
1 2 -l 5 6 7
1 !

Rs. Re. | Bs | Ns Rs. Rs.

i | ’ Interest

Advances to Provincial Gov-
ernments §o

(A separate head for each Pro-

vincial Government)

Total
Loans to Pakistan States
Total

Loans to Local Funds, ete.—

Loans to Major Port Trutss

Regimental and other Loans

Advances to Cultivators

Advances under Special Laws (

Miscellancous Loans and |
Advances - e

Total

e e
——

|
"I

Loans to Govermment ner-f

vants—
House-building advances . J

Advancesfor the purchase of
motor cars .e A

Advancesfor the purchase o
other conveyances o

Passage Advances
Other Advances ..
Total

e 0]

wJ"

GRAND TOTAL ..|

L 6 (62) C&AGP

o™

fem (U
S0E T

AfEiou pjnoys pu¥

pun STORIPU o
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APPENDIX 2.
(See Article 281.)

RULES RELATING TO THE PRE 'ARATION OF CAPITAL AND REVENUE ACCOUNTS OF RESIDENTIAL

BUILDINGS.
Introductory e - . 1 Form of Accounts .. i i B
Buildings .. o 5.8 .. 2 Buildings of the Central Government .. 12
Installations and other Services .. 7 Review = “: »e R

MNMoTB.—Therules in this Appendix may be adopted by each Government with such modifications as may be a
upon between that Government and the Comptroller and Auditor General, see also Article 19 of Volume [ of this Code.

INTRODUCTORY

1. An Accountant General or the Director, Audit and Accounts Works, Lahore should
if so required by Government, prepare Capital and Revenue Accounts of residential building
with the object of reviewing the financial results of the year and of determining whether the annual
allowance fixed for maintenance and repairs is sufficient to protect Government against any losses
arising from the operation of the rules made by it for recovery of rent for residential building
These accounts may be prepared and reviewed at such intervals as may be settled between the Gev-
ernment and the Accountant General or the Director, Auditand Accounts Works, Lahore.

BUILDINGS

2. Residenc:s of any sp=cifi=d class may, if Government so direct, be omitted frcm the Capital
and Revenue Accounts. All other residential buildings including buildings which are cccuried
partly asoffice buildings will bz included whether they were acquired or constructed at Goverrment
expense or only lzased for use as residences.

Ordinarily, residencesfalling under the following categories may be excluded from the Capital
and Revenue Accounts i—

(1) Residences for use of the President, the Governor of a Province or the head of a Local
Administration ; 3

(2) buildings which are_situated within the precincts of jails, hospitals, police lines, tehsil
educational institutions, provided that they are allctted rent-free under the order
G v rnment to Government servants who are required to occupy particular houses
in order to ensurec the proper performance of their duties ;

(3) buildings which are not intended to be used as regular residences, e.g., dak bungalows,
rest houses. circuit houses, inspection houses and cther buildings of a like nature ;

(4) getty buiidings the cost of which does not exceed Rs. 5,060 or any other limit which may
= prescribed by Government.

. 3. The buildings for which Capital and Revenue Accounts are maintained may be grouped
into two classes :—

Class 1.—Buildings which will ordinarily be occupied by Government ser vants liable to pay
th= full stand ird rent subjzct to the limit of a prescribed maximum percentage of their

emoluments.

Class IL. — ings, which will ordinarily be occupied by Government servants who are
entill- accommocdlation rent-free or at reduced rents under the sanction of
com a uthority. ;

stordinarily be transferred from ane class to the other unless there is a permanent change in
v ;_nill behl;enlcd. The lransl“fr should be made under the orders of the competent authority
romt tof afi ial year. ¢ % x -

1t is recovered for a season only such as those meant for the migralory staff of Govern-
f they are allotted to Government servants liable to pay the full'standard rent limited
1 Such buildings may, h , be exhibited under a separate sub-group
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e e -

4. A building should be brought on to the Capitil and Revenue Accountsin the official year
following that in which any of the events enumerated below has taken place ; but if the event lakes
Place on the tstof July the building should be brought on tothe accounts of the same year :—

(a) its acquisition or construction was completed, or
(b)) i\.wasleased, or : i
(c) belng a building already in existence it was first brought into use as a residence.

3. A cesidential building whic_h‘has once been included in these accounts should not be ¢x-
cluded therzfrom without the sanction of Government or of such other authority as Government
may prescribe in this behalf. SR

6. 1Ff, under the rules of the Go\re_rnment concerned, a number of residences in a particular
area or of a particular class or classes is grouped for the purpose of assessment of rent, the collee=
tiveresults of all such buildings should also be brought out in the accounts.

INSTALLATIONS AND OTHER SERVICES

7. Trausactionsrelating to the capital cost and maintenance of sanitary, water supply and
eleciric initalations and fittings of a residence included in these accounts should be.inciuded - in
those for the building jtself. Similar transactions'relajing to other services excepting furni’ vire
such as garduns, tennis courts, etc., for which additional regt is recovered under ther 1ules, should
be shown separately for each such service, below those relating to the building itself. The furni-
turs providad for all such residences in each circle of superiniendence or other unit for which a
separaleacccunt is prepared (vide paragraph ]1), istreated as an item by itself. .

- FORM OF.AccounTs

8. These accounts should be compiled in Form 59. For their preparaticn, the Exccutive
officars eacerned may be re?;..lired to furnish the Accountant. General or the Director, Auditard
Accounts \Werk,s, Lahore with the necessary data in suitable form which the Accountan! General
or th Dircctor Auditand Agcounts Works, Lahore may prescribe acgordingto lecal require ments,
Any additional information which the Accountans General or the Directer, Audit and Acccunts
Works, Laltore considers necessary for testing the acctiracy of the standard renis ﬁxn; may, if re=
quired, Y12 iil10 obtained. These data should be scrutinised in the Account Office as far as possi=

9. Both inrespect of capital outlay and mainlenance char ges, the actual charges only should
be taken, no addition being made on account of establishment and tools and plant charges or on
account of the cost of accounts and audit. . , S

1. If a building is occupied partly as a r:nideri.:e a cily. fﬁce’t best possible approximation should
be made, in vonsultation with tha Superintedding Enﬁn:ﬁ- p:r af;e?‘ flicer gis:rihed by Ou‘:mruml for the
ganpu of assessing the capital value of the Portion used as a residence, the revenue charges being proportionatel y

tributed for the purposes of the accounts,

2. Ta the case of non-residential buildings which are converted into residences, if the original cost cannot be as
<ertained from the records, capital value should be based on the estimated value of the buildings, subject to any rule-
which Government may have prescribed.

10. Column 15 of ths Accounts (Form 59) **Interest on capital outlay to end of year under
Teport or rint payable by Government ™ should be filled in as indicated below :—

(1) Lzased buildings.—Rent pa yable by Government to the lessor should be noted in this
column. Whea charges for maintenance of and repairs to the building or municipal
or other taxes relating there to are also borne by Government, those charges should
bz noted in columns 12 to 14.

(il] Goavernment buildings— As interest for the year is generally calculated at the rate which
is in force as the standard of return from productive irrigation works at the time of
acquisition or construction of the building, it is necessary to calculate interestserarately
on (1) capital outlay to end of previous year and (2) capital outlay during the: year, -
The interest on (1) will bz the figure entered in the last account or, if thcre was any
capital outlay during the previous year it will be that figure plus interest on half the
amount of thatcapital outlay. The intereston (2) willbe calculated on half the amount
of the capital outlay of the year at the rate of interest or the year. The total of(1)
and (2) should be noted in column 15.

11. Thsase accounts should be prepared in such detail as Government may desirc, but inres=

zct of buildings under the control of the Public Works Department usually it will be found suffi-

cient lo prepare a separate account for each circle of superintendence, so that copies of the ac-

counts my bz sent to Superintending Engineers to enable them to review the results of the are as

'ln their iel:lpeclivu charges, and to take such action as they may deem necessary to effect economies
n working.
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BuipiLNGS OF THE CENTRAL GOVERNMENT

12. In Governor's provinces, Capital and Revenue Accounts of residential buildings of the
Central Government should be prepared separately from the accounts of Provincial buildings.
Both in Governors® provinces and elsewhere, the accounts of buildings belonging to the Defence
Services should be kept separate from those of civil buildings of the Central Government.

REVIEW

13. The accounts, when completed, should be reviewed in the light of the rules made by
Government _governing the assessment and recovery of rent and the allotment of residences ; and
the results of this collective review should be embodied in a concise report, with which the accounts
should be sumbitted to Government by such date as may be fixed in consultation with the
latter. If, in any particular cases, or generally, the standard rents need revision, or the mainte-
nance charges are excessive or the realisations inadequate, these points should be mentioned in
the report, with any suggestions regarding the working or suitability of the rules which the Ac-
countant General or the Director, Audit and Accounts Works, Lahore as the case may wish to
make. The true annual cost to the tax-payer on account of the residences included in these ac-
counts should also be reviewed. For this purpose, a lump sum (which should be estimated by the
Accountant General or the Director, Audit and Accounts Works, Lahore as the case may be, with
due regard to the rules relating to allocation of these charges) representing charges for establish-
ment and tools and plant should be added to the total capital cost, including value of site, of all
buildings which form the subject of a single review. If the capital cost of any building does not
include the value of site, the estimated value of this site should be ascertained and added to its capital
cost for this purpose. A similar lump sum addition for departmental charges should aslo be made
to the total average maintenance charges of all buildings forming the subject of a single review, and
the interest charges should be calculated on the (gross) capital cost worked out in the manner indica-
ted above. The total of the maintenance and interest charges thus worked out should be com~
pared with the total realisation of rent. In all comments and observations, leased buildings should,
as far as possible, be distinguished from those owned by Government, and each of the special ser-
vices such as furniture which are exhibited separately in the accounts (see paragraph 7) should be
dealt with separately.

1. The Accountant General or the Director, Audit and Accounts, Works, Lah ore as the case may be should
aatisfy himself that sanction exists for (1) every building ing in the 1 which is stated to be occupied reat
free or at redueed rent and (2) residences completed during the previous year but omitted from the accounts under
review, in terms of clause (2) of the second sub-paragraph 2.

2. In cases where Government have issued orders writling down the capital cost of any residence the caleul-
ation for the purpose of the review ﬁrcriud in this paragraph should be based on the reduced cost. but the exteat
reduction made should be clearly indicated in the Capital and Revenue Accounts for the year in which those orders
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APPENDIX 3
(See Article 281)
ADMINISTRATIVE ACCOUNTS OF IR RIGATION, NAVIGATION, EMBANKMENT AND DRAIN AGE WORKS
Introductory ~ =5 R | Part [I.—Revenue Account .. .. 8
Classification i s - 2| Part IV.—Interest Account .. v B

Part V.—Account of Indirect Charges .. 11
Part I.—General Abstract of Financial
Results . o~ o P | Part VI.—Statement comparing Capital
[ Cost with Sanctioned Estimates 35
Part Il.—Detailed Account of Capital
Expenditure B a¢ v o # Review = e e s L4

NoTe.—The rules in this Appendix may be applied in relation to the accouats of 4 Government with such modi-
fications as may be decided by the G after Itati with the Comptroller and Auditor General, vids
Article 19 of Volume [ of to this Code.

INTRODUCTORY 7

1. The Accountant General or the Director, Audit and Accounts Works, Lahore may be
required by Government to prepare annually Proforma accounts (other wise kncwn as Administra=-
tive Accounts) of irrigation, na vigation, embankment and drainage Projects for which capital and
revenue accounts are kept. These accounts should be prepared in Form 60 which is divided into
the following six parts :—

Part L—General Abstract of Financial Results.

Part Il.—Detailed Account of Capital Expenditure,

PartIII.—Revenue Account,

Part I'V.—Interest Account.

Part V.—Account of Indirect Charges.

Part VI.—Statement comparing Capital cost with Sanctioned Estimates.

Accouats of individual projects are kept in Parts II to VI for each, and the general results of all
Projects are abstracted in Part L

CLASSIFICATION
2. The projects for which Administrative Accounts are prepared are classified thus :—
A.—Irrigation Works

(1) Productive.
(2) Unproductive,

B.—Navigation, Embankment and Drainage Works—

(1) Productive.
(2) Unproductive.

In Part I, projects should be grouped according to this classification, and on all separate Acccurts
of them the dcmlegl classification of each project should be indicated Preminently.

1. The classification of works into (1) ducti d (2) unproductive is rned h geaeral principl
a3 may be laid down in this I?eh:ﬁ'b_r the Gnv:r':menl v:o::cr(uedui’:l ltation E—::l: the ‘b, o G ] E::
also Article 26 of Volume II of this Code.

PART L.—GENERAL ABSTRACT OF FinaNnciaL Resurrs
3, Partlisa summary of the financial results of all projects in the province, excluding those

for which no capital accounts are kept, the figures in respect of individual projects being taken
from the detailed accounts as brought out in other parts.

Nots.—Projects should be arranged serialy in the order of the dates on which the construction estimates were
closed, Proj wi i i have not been closed should come next in the arrang t and hould
ba detailed in the arder of the dates of sanction to the esti This hould not, however, in fere with
the classification of projects between frri and Navig , ete., and betw productive and unproductive pres.
eribed in the modz' paragraph.
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PART II,—DETAILED ACCOUNT OF CAPITAL EXPENDITURE

4, ‘Parl I1, the Detailed Account of Capital Expenditure, is a statement of the total direct
charges incurred to end of the year against all the sancticned estimates of capital expernditure. The
outlay should be detailed by such branches and sections of the project as are shewn separately in
the sanctioned project estimate, and under cach it should be given in full detail of minor heads-
including ** Receipts and Recoveries on Capital Account ') and detailed heads.

. Charges under the minor heads ** Establishment " and ‘‘ Tools and Plant’" should be detailed only if the en-
tire expenditure of a circle of superintendence, or of any other prescribed unit of distribution of charge relates toa uin.al'
Emjnct in other cases, the charges to be shown under each of these two heads will be the lump sums which may be de-—

ited to a project according to the rules of distribution of such charges made by Government in consiltation with the
.Eccnunmnl eneral or the Director, Audit and Accounts Works, Lahcore. See Article 42 of Volume I1I of this
2. 1In the case of projects for which completion reports have been submitted, il is not necessary to show detaila
of expenditure by detailed heads under the sub-divisions of minor heads.
3. 1In the case of projects in respect of which the construction estimates have been closed and the completion re =
ports proved bdycGovernmm and in respect of which no further capital expenditure is being incurred under open capital

estimates, all details of capital expenditure should be omitted, references being given to the Administrative
of the years in which the capital accounts were shown in detail. =

4. The particulars of apportionment of the capital expenditure g the Irrigation Major heads need not be
shown in the capital account. s

5. Expenditure on surveys which was incurred before construction commenced should be
brought on to the account by an entry in the column headed ** To end of the year™', qualifigd by
a suitable explanation in the column for ** Remarks ™. :

6. For purposes of comparison with estimates, the form of Part II provides a column for
** Cost of construction as now estimated *’. This column is written up thus :(—

(i) if the construction estimate is still the estimated cost. L
open ; - - ]

the aggregate of (1) actual expenditure on
the clo construction estimate, (2) actual
(i) if the construction estimate is closed { expenditure on allclosed estimate of opencapital
« and (3) estimated cost of all open capital est-
= mates the accounts of which are still open.

In the case of projects the construction estimates of which have been closed, the difference
between the figures in this column and column 4 of Part VI will indicate the amount of the opens
capital sanctions still uperative, i.e., the further authorised liabilities of the project.

7. If the construction estimate has been closed, the date on which it was closed should be
noted in the column for ** Remarks ™.
PRy lI[.—REVENUE ACCOUNT

8. Part III, the Revenue Account, is a statement making an up:lo-date compariscn of the
gross (i.e., direct as well indirect) figures of the receipts and the working expenses of a project yield-
ing revenue. The receipts should be detailed by minor heads, and the working expenses, by both
minor heads and sub-divisions of minor heads. The difference beiween the gross receipts and
the gross charges will represent the net revenue or the deficit, as the case may be.

1. The Revenue Account should be opened for a project as soon as any sectiotof it is comp leted and begins to-

yield revenue. . e
ParT IV.—INTEREST ACCOUNT

9. Part IV, the Interest Account, is a simple debit and -credit accquni. showing on one side
the charges for the interest and on the other the net revenue, or deficit, as worked out in Part

10. Interest is adjusted in the Administrative Accounts of Irrigation, etc,, projects as stated
below :— ) g
(@) for capital outlay mét out of specific loans raised by Governnfent, at such rate of in=
terest as may be prescribed by Government having regard to the rate of interest actual-
ly paid on such.loans and the incidental charges incurred in raising and managing
them ; ;: A - . e s
(b) for capital outlay provided otherwise, at such rate of interest as may be determined
by Government in consultation with the Gomptroller and Auditor General. .
— By specific loans v loans- that are raised in the rket for one specific purpose whith is
clear] !im'; ‘Bi’n thep 'ffd"’aﬁ'?;,'.':ﬁ whh?lnd-ﬁnﬂe-inﬂmlli%::l‘: al\.rm at thro time :1; the raising of the loans
that gor the purpose of accounts they arc to be regarded as specific loans. = = =
: Inl:tﬂl is calculated on the total direct capital outlay to end of the previous ¥ear pius half the outlay of the
year itsell




167
APPENDICES [Neo. 3

PAarT V.—ACCOUNT OF INDIRECT CHARGES

_11. Part V, the Account of Indirect Charges, which is prepared in two separate sections—
capital and revenue—is a simple statement of the indirect charges shown below —

Cap:‘m{i:reg' abatement of land revenue.— At twent y times the annual amount of land revenue
remitted,

NoTe.—This charge should not be made in cases when the capitalised value has been awarded in lieu of abate-
ment and has been debited as a direct charge.

Audit and Ac:ounts Establishment.—The actual expenditure, where it is readily ascertainable
as in the case of separate Audit and Account offices constituted for spec ific projects;
otherwise, 1 per cent. on works expenditure.

PART VI.—STATEMENT COMPARING CAPITAL COST WITH SANCTIONED ESTIMATES

. 12, Part VI compares both the direct and indirect charges incurred up to date on a project
with the amount of sanctioned estimates,

13. If the construction estimate is still open, no entries should be made in cclumns 2 to 4
headed ** Charges against closed sanctions ™, and in column 8 ** Total charges to date against old
and current sanctions*’. But, if it has been closed, all the columns of the form should be written
up, columns 2 to 4 being used in respect of all working estimates (construction or open capital)
Which have been closed, and columns 5 to 7, headed **Current Sanctions ", in respect of all work
Ing estimates of open capital, the accounts of which are still open. Particulars of the sanctioned
estimaltes e.g., the numbers and dates of the orders of Government issued from time to time, the
amounts of estimates, etc., need not be entered in either case,

REVIEW

14. The Administrative Accounts should be submitted to Government in print as soon ag
possible after closing the final accounts for June. The Accountant General or the Director, Audit_
and Accounts Works as the case may be should review the accounts and send with them 2 report
of the points which his review may suggest. 1In the report should be mentioned specially all points
requiring attention, e.g. (1) cases in which, in the Accountant General’s or the Director, Audit
and Accounts Works opinion, a change of classification of projects from * productive ** to ** un-
productive ™ or vice versa may be indicated, (2) cases in which an abnormal increase under * Work-
ing Expenses " is not accompanied by an adequate increase in the ** Receipts ' or (3) cases in which
** Receipts ** show a marked decline and there is no knoavn reason for this.

1. For the purpose of the review the figures shown Against the minor head ' Recoveries of Expenditure'’ should
be deducted both from ** Gross Receipts'* and from ** Gross Working Expenses ™.

2. Any practi ‘tlltg i leulated to red the king exp . to develop the gross receipts, or to
effect economies otherwise which may occur to the Accountant General’s or the Director, Audit and Accounts, Works
23 the case may be should ordinarily be made se rately, the report being confined to tioning the sal feat of
the account in @ mananer intelligible to an oulsiﬁr.

15. Two copies of the accounts (with Report) should also be submitted simulianeouslyto the
Comptroller and Auditor General. If printed copiescannot bedespatchedso as to reach the Com
t roller and Auditor General by the dates prescribed in Annexure to Chapter 21, the first copy should
be sent on the due date in manuscript. A separate report should also be submitted at the same time
reviewing the working of the various Irrigation projects with reference to the desirability of changing
the existing classification of a icular work or works from ** Productive ” to ** Unproductive i3
or vice versa, on the basis of the actual yield and the anticipated return from such works, This
Teview may, however, if Government has no objection, be inchided in the report to Government
which the Accountant General or the Director, Audit and Accounts Works, Lahore submit under

paragraph 14 above,
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FORMS

LIST OF FORMS

No.
of Name of Form
Form
A0, 1+ | Departmental Classified Abstract.
s g Con;gila.non Book.
e 3* | Schedule of Amounts credited to Funds.
oS 4* | Memorandum of Pre-audit Payments.
i 5t | Schedule of Pre-audit Payments.
% 6t | Daily Cash Memorandum of Pre-audit Payments.
» 7+ | Debt Head Classified Abstract of Pre-audit Pay Department.
i 8* | Register of State Bank Deposits.
5 9+ | Classified Abstract of Small Coin Depots.
- 10t | Statement of Disbursers’ Accounts.
b 11+ | Register of Adjustments with the State Bank.
. 11A* | Outward Settlement Accounts. .
» 11B Summary of Transactions passed on to, various Area Audit and Accounts Offi-
cers in West Pakistan through the head West Pakistan (Internal) Adjusting Ac-
count in the account for the month of.......... x o
., 11C | Debits/Credits Abstract of Broadsheet of West Pakistan (Internal) Adjusting
Account for the monthof............ ) .
» 11D Broadsheet of West Pakistan (Internal) Adjusting Account Debits/Credits year..
o HE Summary of transactions passed on to the various Area Audit and ngpunt Offi-
cers in West Pakistan through the head * Works Audit Suspense ”, in the Ac-
counts for the monthof............ 3y
% AEF Det}iu,"Credits Abstract of Broadsheet of Works Audit Suspense for the month
Ol.icanpnnans -
w 1G Broadsheet of Works Audit Suspense Debits/Credits year........ o
& 12* | Advice of Inter-Government Adjustment. )
o0 13 | Memorandum of Clearance by Central Accounts Section of the State Bank.
- 14* | Adjustment Register of Inward Settlement Accounts.
" 15* | Exchange Accounts.
& 16*t| Schedules A and B of Exchange Accounts.
= 17*}| Schedules C and D of Exchange Accounts. Y
W 18* | Detailed Statement showing Plus and Minus Entries of Transfer Adjustments mads
in the Progress Register.
i 19* ister of Outward Credits under Head I and 11 of Exchange Accounts.
ol 20* | Adjustment Register of Inward Exchange Accounts.
55 21* | Classified Abstract of Receipts and Payments of Exchangs/Settlement Accounts.
- 22* | Objection Statement for Exchange Accounts.
= 23* | Objection Book for Exchange Accounts.
- 24* | Progress Register of Exchange Accounts.
- 25* | Annual Consolidated Abstract of Progress Register of Exchange Accounts.
- 26* | Details of Outstandings in the Exchange Account on 30th June.
o 27* | List of Schedules of Payments made at treasuries.
& 28* | Statement showing Realisation from Subscribers to the Indian Civil Service Family
Pension Fund.
29* | Statement showing Realisations from Subscribers to the Superior Service (India)

Family Pension Fund.

*These forms are standardised in the A.O. Serics.
+These forms are authorised to be printed as special forms.
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FORMS
No.
of Name of Form
Form '
A.O. 30f | List of Schedule of Miscellaneous Defence Services Receipts.

o 31* | Register of Qutward Credits under Head I on account of Remittances frem De-
fence Services to Civil.

o 32% | List of Schedules of Defence Services Payments.

5 33* | Exchange Account batween Civil and Defence Services—Civil side.

" 34 | Exchange Account between Civil and Defence Services—Defence Services side.

s 35 | Statement of Deductions on account of the Indian Military Service Family Pen-
sions..

. 36**| Deleted.

- 37** Deleted.

ol 38%*| Deleted. -

- 39* | Statement of Warrants issued for payment of Pension/Leave Salaries in Colonics
which have no direct Accounts Current with Pakistan.

” 40* | Register of Invoices received from the Director, Audit and Accounts, High Commis-
sion for Pakistan in the United Kingdem.

= 41* | Annual Abstract Statement of Stores received frc m United Kingdcm 19 =19 .

- 42* | Outward Account Current between Pakistan and Director, Audit and Accounts,
High Commission for Pakistan in the United Kingdcm.

= 43 Schadule of the London Account.

= 44* | Statement of Amount due to the Board of Trade in respcctoflhcAoccuntoanmx
Mmu:og Bahamas and Leeward Islands Light dues.

i 45* | Report of the Closing Balance of the Accounts rendered to the Board ofTrade.
by Shipping Masters.

e 461 | Detail Book.

- 47t | Consolidated Abstract.

”» 49* | Abstract of correcting or additional Entries made after the despatch cf the June
Final Accounts.

= 50* | Transfer En'ry.

» 51* ! Transfer Entry Number Book.

= 52t | Combined Transfer Ledger and Abstract.

- 53* | Journal.

2 54* | Ledger for Debt and Remittance heads closed to Balance.

o 55 | L=dger for Heads closed to Government.

" 56 | Trial Baiance Sheet.

" 57t | Monthly Accounts of Provincial Governments.

» 581 ! Monthly Accounts of the Central Government (Civil).

- 59+ | Capital and Revenue Accounts of Residences.

" 60 A%nln;stratwe Accounts of Irrigation, Navigation, Embankment and Drainage

orks.

*Thes: forms are standardised in the A. O. Series.
*#These forms have been deleted.
FTh=se forms arz authorised to be printed as special forms.
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Nos. 1-2] FORMS

FORM A.O. 1.
(See Article 3.)
Departmental Ciassified Abstract.
Not Standardised.

FORM A.0.2.
(See Article 5.)
Compilation Book.

Symbol Symbol
- or You- Total or Vou-
P:riod ide cher [Amount of guide cher
of o.or No. each | No.or | No. |Amount
account. | guide detailed | guide
letter. head. | letter.

Total

each
detailed
head.

And

on.

*Space for noting the name of the treasury.
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FORMS [No. ¥
FORM A. O. 3.

(See Article 6.)
(Obverse)

Schedule of amounts credited to

Fund in the account of
the Department during the month of i 5.

No. of Amount No. of Amount No. of Amount No. of Amount

Voucher. | recovered.| Voucher. |recovered. | Voucher. |recovered. | Voucher. | recoverd.
I
(Reverse)

No.of | Amount No.of | Amount No.of | Amount No.of | Amount

Voucher. |recovered. | Voucher.

recovered. | Voucher. [recovered. | Vocher. [recovered.

Total
Amount
credited
through
Cash

Account

GRAND
TOTAL

Grand Total verified with Classified Abstract.
AUDITOR.



No. 4]

FORMS

FORM A. O. 4.

(See Article 36.)

MEMORANDUM
Pre-Audit cheque Payments,
Amount of Vouchers paid at o’clock Rs.
Vouchers for Rs. sent already.
Vouchers for Rs. sent herewith.

Assistant Accountant General

Assistant Accounts Officer.

In-charge, Pre-audit Pay Department.

19 .

Agreed.

N ey . ¥ 5 X7 9 5 313 [t ¢
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No. 6} FORMS
FORM A. 0. 6
(See Article 36.)
Daily Cash Memorandum of pre-audit Payments.
...... s e e sa e LA BEE)

|

NET PAYMENTS. t

Total No. ‘

of Departments. Remarks
vouchers. ‘
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FORMS [No. 7

FORM A. 0,7

(See Article 37.)

Debt Head Classified Abstract of Pre-audit Pay Departmen.

MoNey COLUMNS FOR DIFFERENT

DATES., E‘
o
e e et e et —— .E
Ist. 2nd, E’
Heads of Account. & |Monthly
_ g Total,
g g g
E 3 3
3 *| Amount, 3 Amount.| 2
= Z K|
] =] ‘B
-] S @
z z 1
Rs P Rs. | P ' Rs {

L6(62) CXAGP -
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No. 8] FORMS
FORM A. O. 8
(See Article 45.)
Register of State Bank Deposits Central/Provincial at for the
month of 19
Date. Receipts. Payments. Initials.

———

Total for the month e

Deduct- -Receipts/Payments

Net R=csipts/Payments i
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[No. 10

FORMS
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FORMS
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FORMS
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FORMS [No. 11-A
FORM A. O. 11-A.
(See Article 102.)
PROVINCE OF
Outward Seitlement Accouni between and
for the month of 19
Reference to Advice (s) sent to the Debit
Central Accounts Section Debit. Credit. 7 Ay
of the State Bank. Credit,

’ |
Rs. Paisa Rs. |Paisa |Rs Paisa

|

! i

f

| f

]
i
Total !
No.
Forwarded to the with schedule
and vouchers.
Office of the
(Signature)
Dated 19 ( Designation)

FORM A. O. 11-B TOA. 0. 11-G.
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No. ii-Bj

FORMS

Summary of transactions passed on to the various Area

in West Pakistan through the head West Pakistan I
the accounts for the m

onth of-

FORM A. O. 11-B.

Audit and Accounts Officers
nternal Adjusting Aceount in

Area Audit and Account

Total of items
ofiginating in the
books of the Audit

Tolal of items
adjusted by deduct
entries in response

B - and Account Officer | to the transactions Net Remarks
Officer in West Pakistan. rendering his initiated by other
account and adjus- Area Audit and
able on the Books | Accounts Officers
o f the Area Audit mentioned in
and Accounts Offi- Column 1.
cers named in
Column 1.
1 2 3 4 5

I. Accountant General,
West Pakistan, Lahore

2., Combpiroller, Northern
Arcza, Peshawar

3. Compireller, Southern
Area, West Pakistan
Karachi

Total

The total of column 4 should agree with the total debit or ¢tedit as the case may be
appearing in the monthly Civil Accounts under West Pakistan Internal Adjusting Account.
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[No. 11-E

FORM A.O.11-E.

Swmmary of transactions passed on to the Various Account officers in West Pakistan
through the head, < Works Audit Suspense’ in the Accounts for the month of-

| Total of items l Total of items

originating in the : adjusted by deduct
books of the | entries in response

|

5. | Name of the Account Account offices to the transactions
No Offices in West rendering their intimated by the Net Remarks.
Pakistan. account adjustabe Account offices
on the books of mentioned in
the Account offices Col. 2.

named in Col. 2.

1 | Accountant General,
West Pakistan, Lahore

2 | Director of Audit and
Accounts, Works, West
Pakistan, Lahore

3 | Comptroller, WNorthern
Areca, Peshawar yie

Area, West Pakistan
Karachi L

Total

|
:
|
4 | Comptroller, Southern : ;
i
|
[

The total of Col. 5 should agree with the total debit/credit as the case may te arrearirg ‘¢
the Monthly Civil Account under “*Works Audit Suspense™.
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[No 11-G

FORM A, 0. 11-G.
Broadsheet of ** Works Audit Suspense ** debits/credits year

August

A.GW.P. Lahore

Director of Audit &
Accounts, Works, Lahore

Comptﬂ_:llar, S.A.
Karachi
Total

A.G.W.P. Lahore i

Director of Audit and
Accounts, Works, Lahore

Comptroller, N.A.
hawar

Total
A.G.W.P. Lahore

Comptroller, N.A. Peshawar
Comptroller, S.A. Karachi

Tom: o ..

Granp ToraL o

|
. | Comptroller, N.A.

| |
. |
| |

Peshawar

| July and
} SO on
o { Responding Opening : 3 A
Originating circle of circle of Balance. Original Responding| Closing
ccount, ' Account Balance
Director of Audit &
Accounts, Works .. | A.G.W.P.
Lahore
Comptroller, Northern
Arca, Peshawar. . are
Comptroller,  Southern J
Area,Karachi .. s "
Total ., ‘ -

Comptroller. 5. A.
Karachi

|

-

Director of Audit |
& Accounts, Works,|
Lahore

L 6 (62)CAAGP
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No. 12) FORMS

FORM A, O. 12.
(See Articles 89 and 100.)
OFFICE OF THE ACCOUNTANT GENERAL/COMPTROLLER

Serial No.

To
The Manager,

Advice of Inter-Government Adjustment.

Accountant General/Comptroller

Central Accounts Section of the

State Bank of Pakistan, Karachi.

Sir,

Please debit/credit Rs.

ment of

the Government noted below :(—
Intim1tion of adjustmznt should be sent to the Account Officer noted in column 2 quoting the

number of this Advice.

Dated 19

against the balance of the Govern-

by pzr contra u'edxt;deblt against the balances of

Accountant General/Comptroller

For use in the Central Accounts
Net Amount Section of the State Bank.
Name of Account
Name of Government| Officer to whom
to be debited or Adjustment Date of | No.anddateof clear-
credited. should be Cr. Dr. Adjust- |ance Memo in which
intimated. ment. ad{us.tment has been
ntimated to -the
Account Officer,
1 2 3 B 5 6
!
'
[ Total §'a
Netcredit/debit.

Copy to the Secretary to the Government of

f or information.

. Finance Department,

Copy to the Accountant G:zneral/Comptrollef. ... . v auvuueas.-a.-.with Vouchers, etc.

Accountant General/Comptroller,
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FORMS [No. 13

FORM 13
(See Articles 90 and 100)

Memorandum of Clearance by the Central Accounts Section of the

State Bank
Clearance... . ........ July, 19
oot SR = T e
Serial No. C.A.0.—State Bank/West Pakistan—1 .
| To
| The Accountant General, West Pakistan.
s i'r!
A sum of Rs. has been credited/debited in the accounts of this office against

the balance of the Government of the West Pakistan under advice from different Account Office
as per particulars given below:—

No. and Amount For use in the Accountant General's
date of Adjusted Office
Advice !
By whom advised received
from Month's Posted in
Account- | Dr. | Cr. | account | Transfer | register | Initials
ants inwhich | entry |ofadjust-
General adjusted No. ment
Accountant General
West Pakistan.
Aacountant General
East Pakistan.
Accountant General
Pakistan Revenues.
Total

Net adjustment against West Pakistan,
.................. Credit/Debit.
: Manager.
| Copy to the Government of the West Pakistan, Finance Department, for information.

Manager.



No. 14-15 FORMS

FORM A.0O. 14
(See Article 108.)
ADJUSTMENT REGISTER OF INWARD SETTLEMENT ACCOUNTS

Inward Adjustment Register pertaining to Setilement Account froui the
9

Accountant-General for the month of .
Credits| Debits.
F Adjusted t
Items held under
Objection }
Serial No. of ' Amount Head Item placed i Remarks
No. of voucher | of of Amount | under “ Un- Items
Item. or each account classified accepted |
schedule item Suspense "* | but awaiting;
pending cl
settlement
FORM A.O.15
(See Article 133)
Province of
Exchange Account between between 7
the month of 19 . o
Side Receipts Qutgoings
Opening balance reckoning from July 1st .. .
L.—Remittances to from
vide schedule g = e
II.—Remittances to from
vide schedule .. - %
111.—Items adjustable by
vide schedule .. . - ==
V.—Items adjustable by .. ok i
vide schedule .- .
Total Rs. —
Balance carried forward to next account o o, a8
GRAND TOTAL..
No.
Forwarded to the with
schedules vouchers and sub-vouchers.
Office of the (Signature)

Datsd : 19 . (Designation).
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FORMS [No. 16-17
FORM A. O, 16
(See Article 134)
SCHEDULES A AND B OF EXCHANGE ACCOUNTS
Schedule A.— Debits|B.—Credits Account between and
side, for the month of under ** Remittances to R
Remitted
No. of Amount Remarks
voucher From To
i 2 3 4 5
Rs. Paisa

Note.—In the case of cheques and remittances into treasuries of Public Works Officers columns
2 to 4 only need be filled in, the entries being in respect only of the total amount of the month's
transactions between each Public Works division and each treasury. Columns § and 6 will not be
filled in the receiving office in respect of such items.

FORM A. Q. 17
(See Article 134)
SCHEDULE C AND D oF EXCHANGE ACCOUNTS

Schedule C.— Debits{D.—Credits in Exchange Account between and
side, for the month of to be adjusted by
No. of
Voucher Particulars Amount’ Remarks
or list
1 2 3 4

Rs. Paisa
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No. 18] FORMS

FORM A. O, 18
(See Article 136)
(Obverse)
de

Detailed Statement showing Plus and Minus Entries of Transfer Adjustments ma
in the Progress Register under the following heads during the month of 19

Credits| Debits
d und Head to Rcmartks,
Hv::icg?h:r which the Reference
Month Name Parti- item was item is to .
of of culars previously | Amount Total now  |correspon
Account | Treasury shown transferred|dence, etc.
10 error

No. , dated 19 "

Forwarded to the with reference to Rule I under Article 136, Account Code
Volume IV,
(Signature)

(Designation)

(Reverse)

Abstract showing the net result of the entries on the reverse under each head of
Account.

Wet result

Heads of Account
Plus Minus

I.—Remittances to from ve
I1.—Remittances to from

IIL—Items adjustable by e
IV.—Items adjustable by v

Total Rs. i
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No. 20]

FORMS

FORM A. O. 20
(See Articles 138)

ADJUSTMENT REGISTER OF INWARD EXCHANGE ACCOUNTS

Inward Adjustment Register of Exchange Accounis between and
for the month of
Credits| Debits.
Adjusted Omitted

g 2

s ot - =

.| g z 323 g8 :
g | = s = 23 - r
gle| = 5 Ee 2 2
< | 5 g £ 588 ; 3 2
] ,§ g ©3 = :§ 2 2 |
: ~ 5= 5 ] -
|® Z g8 5 | 8228 2 -2 g
& S g g" g E&E g E & S
v z < o = = = 6 P

Rs. | Paisa Rs. | Paisa|Rs. | Paisa|Rs. | Paisa/Rs. ' Paisa.

* Minus figures should invariably be noted with a minus sign.
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FORMS
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No. 24) FORMS
FORM A. 0. 24
(See Article 144)
PROGRESS REGISTER OF EXCHANGE ACCOUNTS

Progress Register of Exchange Accounts between and
, for the year 19 -19 .

Credits Debits

Total

Months

able by—
Total.
able by this pro-

able by this Pro-
vince
IV.—Items adjust-

vince.
IV.—Items adjusi-
able by

I1I.—Items adjust=

II1.—Items adjust-
L.—Remittances to
this Province

= L—Remittances to
this Province

@ JI,—Remittances to—
o
=]

N II.—Remittances to—

W
F-S
n
(=]
-~

!
\

Outward Accounts—
July .o e

August . s

June Prc[lmmary

gunc Final .. e
upplementary Ex-

change Account ..

Total

Inward Accounis—
July .e v

June Preliminary
June Final ..

Total

Opening Balance
Closing Balance

' GRAND TOTAL
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No. 26) FORMS

FORM A. O. 26
[(See Article 146)
(To be printed on the reverse of Form 25 and also separately)

Details of outstandings on the 30th June 19 in the Exchange Accounts between

and under Head
Items adjustable by
Serial No. Month Nature
_of _of of Amount Explanation
item Oflglnallol'l. Hem
1 2 3 4 5

e

N.B.— There will be one consecutive series of numbers for all the items shown in this statemen 1.
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FORMS No. 27

FORM A. 0. 27
(See Article 149)

List of schedules of payments made at treasuries of Province
during the period from to 19 , on account of
No. of vouchers Name of Treasury Amount Remarks
|
!
\
\
i
'
i
N
:
i
No.
2 Forwarded to the Accountant-General, Pakistan Revenues, with schedules
an © W
Office of the
The 19 .
(Signature)

(Designation)
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[No. 29

FORMS
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No. 30] FORMS

FORM A. 0. 30
(See Article 158)

List of Schedules of Miscellaneous Defence Services Receipts for the month

19 of Treasuries in
|
Military 1 Departmental Receipts from
Name of Treasury Treasury Receipts other Total
Remittances sources
Rs. Paisa Rs. Paisa Rs. Paisa Rs. Paisa

1

|

-
i
Total

/
Date Accountant-General.
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No. 32] FORMS

FORM A. 0. 32
{ See Article 159)

List of Schedules of Defence Services Payments for the month of
of Treasuries in

| R w
| Emergent | Miscellaneous -
N:;P e Cheque | Advance | Payments , Total =
Treasury ‘ §
! -
-— - i i I I
Rs. Paisa Rs. Paisa | Rs. Paisa| Rs. Paisa ‘
: |
| T .
| y |
; | !
! ]
g ] I
i i i
| /R |
| |
i ]
' ' | i
Y i
i
i
|
|
|
1
|
i
| 1
?. i o
| L)
i | P
! | l I !
| - .! S— !
Total | |

Dale Accountant-General
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[No. 33

FORMS

‘[RIBUID) JURIUNOIIY

SIFE19p AU L, jJuaunsnipe 913 10j 2[qISuodsar Apmiua st uawnIedag [1A1)

8181 Bur1oA 09 paquosaid sy Funzoddns sopnpayss sy Ul UAMOUS 248 SN II0 JO

aEd

M 5B, [1ALD Aq 2qqeisniPe swa—]I[, JO uaAIfB aq P33 s[re1sp oN--"ALop]

[B10L
“(Pagoene anparag)

pieog Asa[iey euung oY) yum suonavsuery
"(pegdeNe 9[npayag)

BINg  JO JUAWUIDA0D S Yum  SuOnImSURIL
. ‘(Patep ‘payoene sy

61
apis pung susydiQ pue SMOPIA AIRNIAT uRrpuy
=) PARP ‘pIYIRNE 151] 2P14
pung uoisuag Apwevg MABS L uvipug
e i i T pPIgRIne sanpayos
b 1817 Avuawarddng
§1d1909y JO js17
§1d1203Y] STOSUR][298TjA]
~—5301A13% 20U Aq a[queisnipe swiay]

11D £q aqeisnipe swayy
(PayoEITE SAANPAYDS) S1GICT JO HIRG-SNIM
—{TATD) T0JJ S30TAIAS 30U3J3(] 01 SIUBNIWIY

S1594 D 2unseal L AT wo s1d1303y] Jajsuni]

e o = " paudeie sapnpayas

sy Aeuawaddng

i ¥ 1 sidraoay joisiT

L sid1aoay [mweuniedeq
|m8r:nmSsauﬂEo._.:_;_UQmuachEm&

Al

I

[BoL

e .Aﬁuﬂuﬂﬂ_n uﬁ..ﬁwu&uwu

preog AvMprey voung oyl yum stonesaed],
(payouee ojnp

*AU[25) BUMIT JO 1USWIIA0D OY) 1M SUCHIESURIL

pagaene mo_suoauw.ﬁ
1517 Arpuawaiddng | sjuswieg SNOUD[| SN
"' ISIT puodas
s sng
paglede sa[npayog
1517 LiwGaweddng
** sy puodas f
SISy
"t S0IAIRg 20Udjo £q Ajquisnipe swayy

Sa0ueApY JuaBiawyg

.. e e

"t pPAIENE SOMpayg
*r s Amuewaddng

_ "* ST puodeg sonbeg)
SRR ©tosrpsng

==[IAID WOJJ s20]A128 92U 07 SPOUENTWAY

(payde)e $3[NPAYIS) S1d1203Y (RruaW LA JO Jorq-211IM

—HNIAIAES 20U WO [[AID 0] Sa3ue)) Way

Al

—M10 Aq aiqeisnfpe swaip | [

II

) "INIWINYJIq HONTIAA

@ INTNLEYIIA FONTIHC

61 Jo yrop

simosay Ly Jo aajjoliuo)

20uIk04g

IS [IA1D—S20IAI3S 20Ufo@ puv [141D) UIIMIAQ TUNORIY 2BuvydIXT
(z91 apo1UY 2a5)
£€ "0 'V Wd04a



214

W Guo] el ]|

bk o 8
armjeudis uohes
m“.—.ﬁusmma ‘ﬂoaﬁ ........ wa Mﬂnmsg -HO-H Iﬂo-._ogo-’ ------------------ n“.m; ..................... oﬁ OM EﬁhﬂEOﬁH
SR e Ee oN
_ t i
m _ | [e10], _ 4 I oL
! _ _
| |
. 4 ' *§291A12S | __ *§30[AIaS
| d sugjed Aq olqeisniPe swal—'Al | ! sdugjod £q olqeisnipe swal[— Al
" _ *Juifuedwodae s[tejap Jad *Burfuedwoode spieiap 1ad
_ sB 1A1D) AQ alqeisn(Pe swajf—.II se ‘A1) 4q olqeisnips swa—'III

FORMS

No.34]

“TIATD woly
$291A1a§ 39Uaja(T 0} sadupIway—"I]

‘Burfuedwosoe
sa[NPayag 1ad se *sadlalag adua)
- WOIj [1alD) 0} saoueniWay—"1

_ *[1A1D WOy;
$39IALS 90URJo(] 0 solepTway—"11

"Bujfuedwoooe
sa[npayds Iad se ‘sad1Alag 20US)
=@ wolj [1AID 03 ooUenlWay—I

_
_
_ — 2z —!zn
7 'SLNNOJJV  SI0IANES  HONE4IA ‘SINNODOY SEDIAMES  FONIFAG
_ HHL NI aIDAYHO SINAWAYd ! HHL NI azligaud Ad1308y
_ |
_4 s, d | sy 4 d sy ' d # sy
_ _ |
i | [ —
|
Junowy 7 sIpMnalyied ‘junowy _ 'signoijled
61 1O IWOA! Jo 13j013m07) pue

"apIS $9014428 2Uf2(I—S5301A138 2oUB[2( PUD [1A1D) UIINIG JUNGIIY ISUDYIXT
(‘791 opPRay 225)
'v€'0 'V W04



215

(No. 35

FORMS

1P43u3 D ~Jujunossy

030y 0of o) paypary u33q sey

61
(spaom uy)

10j 23150 spp jo Junca0y afuegongy

“sneuag pur nanosoy vy Jo 10013807 ag) Jo saggo o 10 BoRaag pung eq oy esm oy,

Sadmy Jo wmia eq) Jvgd pegriie)

(‘891 9y aag)
€0 'Y WO

b
: _ | |
I|||_|I._ - __ = ||. Ty,
& _ _ . ~
| ' |
.
| | |
| _ _
.n___ i _.* __4h b . ! | ;
S _h_I_...:_:.J_:._._!_.,FH_FMHH.I."ﬁ__._..._la U R TR |
» 2| & b B e Pt s | |
; R TRE N S S O I A N
Rk IR Py LRI M g 0 |
m (B RE|FT SRR AR T N P
S dlE | fly 718, :
e ® !
8 e _
Jagneq uog M ” IRquasqng
y "$1nVI ] Pauoliuawiiapun ayy y8neos
61 Jo yuow 21 Suanp pasypay Suoisuag Apnuny 2018438 Kavpijpy :u%ﬂﬁ Nﬁ ._‘.a.ﬁ,_:mau uo suopionpaq fo juamiaog



216

No. 39]

FORMS

Form A. O. 36 deleted
Form A. O. 37 deleted.
Form A. O. 38 deleted.

FORM A. O. 39.

(See Article 199.)

Statement of Warrants issued by the Accountant-General

during the quarter *ending

Jor payment of pensions/leave

salaries in Colonies which have no direct accounts current with Pakistan,

No.
entry

Name and title of
N Governmen servan:

Mo. and date of

wairant
No. Dates
3 4

At what Colonial Tre-
“  asury and by whom

payable.

Govern-
men:

+Governmen* and
head of account
.0 which pension/
leave salary is
debitable

Head
of
Account

7

l

Rate of pension/leave
salary and (he amount
debitable 1o each
Government and head
of account

*0Of the official year.

TSee Note to Article 201.
“ Foiwarded to the High Commissioner for Pakistan in the United Kingdom.

Accountant General.
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No. 41]

FORMS

FCORM A. O. 41.
(See Article 212.)

Annual Absiract Statement of Stores received from Director, Audit and Accounts,
High Commission for Pakistan in the United Kingdom during the year

19

'19 -

Name of
Vessel

No. and
date of
Invoice

Na'ure of
S:ores

Value including
Freigh! paid in
London

*Date of
Receipt of
stores and of
en'ry in Store
Account

Remarks

*To be filled in by the officer receiving the stores.
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No. 44] FORMS

FORM A.O. 44
(See Article 22]).

(Obverse)

Sitatement of amount due to the Board of Trade in respect of the account of Basses,

Minicoy, Bahamas and Leeward Islands Light dues collected in
in the quarter ended the 19 .

Rs. P. Rs.

Light dues collected at ae .e
Do. do. i ~ P - -
Do. do. i i is o b
Do. do. e .o & Fa

Basses and Bahamas and
Minicoy light Leeward Islands
dues Light dues

P,

Gross amount of dues ., . 5 =

Less—Amount refunded as per schedule on reverse i

Net amount of dues i i = e

Less—Commission at 7 percent. on net amount

Adg—-—Commission due to Board of Trade as per Query ..
o.

Equivalent in sterling at the conventional rate .. s

No.
Dated the 19 .

Forwarded to the

Accompanimentis—

Accounts
Counterfoils
Vouchers
(Signature)
(Designation)
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FORMS [Nos. 44—46

FORM A. O. 44— concld.
(Reverse)
Schedule of Refunds

Amount refunded

|

Name of Vessel [  Bassesand Bahamas and
+  Minicoy Light Leeward Island
[' dues Light dues
( Rs. P, Rs. | A

Total Refund o F

FORM A. Q.45
(See Article 222)

Report of the Closing Balance of the Accounts for the month of
rendered to the Board of Trade by the Shipping Masters in

1
Shipping Master’s Accounts 1 Seamen’s Money
—_ — —— | Orders payable
Accounts rendered by the Shipping | Payable to Board | Payable by Board to Board of
Masters at i of Trade | of Trade Trade
|_; ] £ s d. £ | s. d.‘__
|
Date 19 . Accountant General
FORM A. 0. 46
(See Article 234)
Detail Book
‘ Head of Account| Head of Account

Period| Name of the
of District or of
Ac- |  the depart- Total Total Andso on

count ! mental or

| other Abstract

Total

Add
Transfers
Deduct

GRAND ToTAL




224

No. 47) FORMS
FORM
(See Art,
Consolidated Abstract of
| | 1st Jul
No. * Heads of Accoun! July August .| 3:0 i Setitaniber ls:guly
date ; date
"y ! | |
f {
i
| |
|
|
S ac ~fE———
|
| ! 1
| |
; l——-——-——-——}_._. =
[
|
|

|

|
i
|
!

*If numbers are assigned to detailed heads for fgcilily of reference, they may be filled in this
column atherwise it is not necessary to provide for this column in the working form.
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1st July
)

date

Ist July
October to November
date
i

December

Is: July
1o
date

Is* July
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[No. 4

-19

FORMS
, for the year 19

A. 0. 47
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No. 49]

FORMS

FORM A. O. 48 Deleted.
FORM A. O. 49
(See Article 244)

Abstract of correcting or additional entries made after the despatch of the
final June Accounts

|
Debis !

No. of the entry

Head [

|

Credits

]

F
i
i
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FORMS [No. 50
FORM A. 0. 50
(See Article 248)

Transfer Entry in the accounts of 19
Sectional No.— Date

——

General No.

| | or.
|

MAJOR HEAD AND MINOR HEAD,
DETAILED HEAD.

To

Heads in two lines as above.

Cr.

—

Full description of the itom should here be given, with a

reference to the direct account Sram which the entry

now corrected was taken (if it be not one of the or-

monthly entries), and also to the correspon-

dence leading up to correction. The explanation
may, if necessary, be continued on the reverse.

Debit Post.
Page of Combined
Transfer Ledger and
Abstrat.

Credit Post
Pages of Comb-
ined  Transfer
Ledgerand Abs-

stract, an,
Date  of Posting, Date of Psa:‘-l

Initials of Poster. ing. [Initials of
OJF Poster.

Supdt. of the Section Gazetted Officer. Supdt. of Section desiring
receiving the entry, the entry.

This entry has been noted in Sent to S tendent
the Detail Book or Classified iy =

Section, for note and
Abstract of the monthof ....,, retu.;ml.1 5 R

Noted and ret d
Superintendent. oted and returne
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FORMS [No. 52

FORM A. 0. 52
(See Articles 20 and 234)

Combined Trainsfer Ledger and Abstract

o Deiail Book Pos ing
Original Transfer En'ry e e e
Departmen’al] Abs rac: Posting

#

. District Head
Debit Credit Number or of Debit Credit
Depar ment Accoun

= a AT _____._.__'_. S N (e T 1 T, /g C

| |
i
; |

Note. —The Royal paper generally used for Depar men'al Abstracis should be usad for tl e
form. Sufficient space d be allowed in the form for each liead under which transfers a‘e
expecied.




No. 53] FORMS

FORM A. O. 53
(See Article 260)

Journal

Rs. Paisa Opening entries Rs. Paisa

O LE S

1 Carried over o \




FORMS

FORM A. O. 53—concld.

233
[No. 53

Monthly postings
Similar monthly
July ‘ August September columns
Cr. | Dr.-_l Cr. | l;;-- Cr. Dr. (;r.
iy I s
Rs.| P. P. |Rs.|P. Rs|P. |Rs.|P. |Rs.|P. [Rs.| P. Rs.]l’.

Brought ror-\
Wal’ |

Sundry Ac-
countants
Dr.

To Revenue
Recelpts
and Sun-
dfy Acc(}un.
tants Cr.

ete.

etc.

)
|

Carried over

|
|
l

Dr.

Cr.

Paisa

Brought forward

Closing entries

Paisa

-—

Total
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No. 54]
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FORMS [No. 55
FORM A. O. 35
(See Article 261)
Ledger for heads which are clesed to Government.
Journal | Wame of | Name of ' | Name of | Nume of
page account account | 1 account account
Month ———— _,.___-__._1| S - _.-J___
Cre- | |
Debits| dits | Dr. [Crv.| Dr. |Cr. ‘ Dr. |Cr! Dr. | Cr.
i | i |
— — — — — — —— 1 — s s | ;____ —— § — __.!____.
July 19 To or by | ' ! |
Surndry | 1
Account- | | {
ants. | f
August Dilto. ‘ i
1 .
= " [ : i i
] .
April 19 Ditto. _! . 4 ,
i t
May19  Ditto. . - B
June 19 Ditto aw . = szl 1% il .r i| .
= - e — feef——|—
Total ; i l s |
Journal Name of | Name of f j Name of ! MName of
page account gecount | ac Jiun
Month ! J i
—— ---—---‘——o-—-;—.-—-— --—--—-I : e
Cie- | | [ i
Debits| dits D¢, |Ci.] D Cr.j | Dr. |Cr. Dr. Cr.
I
July 19 To or by
Sundry I
Account- !
: ants. |
April 19 Ditto !
|
]
|- : ‘1 |-
April 19 Diito b oee oo | e [ {
May 19 Ditto s WE | '
MR ek DN 1 B | L
sl T W A | -
iz | t
Total .. .t pol aa - | i .
t ]
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Nos. 56-57] FORMS

FORM A. O. 56.
(See Article 271)
GOVERNMENT OF

Trial Balance Sheet for the year ending

Account Amounts Balance  Amounts

———| Ledger page Names of ledger |- ——
or foiio heads
Debits Credits Debits Credits

1. The columns to the left should be filled up with the totals of the postings on either side of
every account, and should equal, and be compared with the forward totals of the journal ; entries
incolumns to the right will appear only opposite those heads which are carried on with a
balance into the books of the following year.

2. The ledger heads should be arranged by groups (see list in Appendix 2 to Volume I of thig
Code), and the totals made for each group. ’ .

FORM A. O. 57.
(See Article 272)
MONTHLY AGCOUNTS OF THE GOVERNMENT OF (PROVINCE) FOR 19 .

General Statement of Accounts.

Current : Budget Progressive
Head of account Month Progressive |——————| lastyear
Revised

Total—Revenue Heads

Total—Expenditure within the Re-
venue Account.

Total—Capital expenditure cutside the
Revenue Accounts, (

Net—Debt, Deposit, etc., heads

Total—transactions

Opening Balance

Closing Balance e s 2 }
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FORMS [No. 57

FORM A. O. 57—contd.

Current Budget | Progressive
Heads of Account Meonth Progressive |—————| last year
Revised
(Revenue heads as in the List of Major
and Minor Heads of Account). i
|
1
| |
| i
Current Budgel | Progressive
Heads of Account Month Progressive |————| last ysar
Revised

{Revenue heads as in the List of Major
and Minor Heads of Accounts).
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No. 57] FORMS

FORM A.O.57—concld.

| ; f ;
| Recripts |' Cuiigoings

Met Reoceips |
Plusor Minus |

| |
i !
fieadse Account e i C o S S R '-—'——-i—-- e
L e
| I |
| Current Pro- | Cusrent| Pro- | Current| Pro- ™et
i gressive grossive gressive
| |
(D32bi, Deposit, ete.. heads| | |
as in the List of Majer | 1
and Minor Heads of | ‘ | .
Account). I ’ '
R |
Certified that the accounts of the Government of forthemonthof
were completed and signed by me on the and have been filed in my office,
2. The General Statement of Account is given below i —
Opening Balance .. . . e . .-
Cash in treasuries o a P 5 7 3
, transit 5 .o itk v A i

Deposits with Lhe State Bank
Receipts of the menth

Total

Disbursements of the menth
Closing Balance o

Details of Closing Balance— §
Cash in treasurics
,»  transit .

Deposits with the State Bank

Total

3. Cartified thal the closing balance under ** Deposits with the State Bunk ™ has been chccked
and reconcilzd with the balance of the Government of on the books of the
Bank as shown in the statement of balances rendercd by the Manager, State Bank of Pakistan
Central Accounts Secdon, Karachi.

4. Theclosing balance in the Provincial Treasuries as per cash bulance report was Rs,
and differs from that noted above by Rs. as foliows .—

Additions Deductions

As per this Account
As pir Cash Balance Report
Tetal
Nt

-

The - 19 . Accountant General/Comptroller.
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FORMS No. 58]

FORM A. O. 58,

(See Article 272)
MONTHLY ACCOUNTS OF THE CENTRAL GOVERNMENT CIVIL FOR 19

General Statement of Accounts.,

Budget Esiimates
Actuals 19 19

Tota!'—Revenue Heads

Total—Expenditure  within  the Revenue
Account.

Total—--Capiial expenditure outside the Reve-
nue Account.

Net —Debt, Deposit ctc., heads

Tuotal transacilons

Cash Balauce, July, 19 . = ~

The 19 -, Accounitant General, Pukistan
Revenue.
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No. 58j

FORMS

FORM A. 0. 58—concld.
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Heads of Accopat

(Debt, Dasosits, etc., heads as in the List of Major
and Minor Heads of Account.)
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FORMS [No. 59

FORM A. 0. 59.

(See Appendix 2, Paragraph 8.)

Capital and Revenue Accounts of Residences and :heir subsidiary services for the
9

year 19 -1
Left.
l | ) | z - o
3 Capital cost which|S © 2
g has not been taken ;.:,3 s Annual allowan ce
3 into account in 2 2 for maintenance of
5 calculating the §< | 2 the, entire building
ES Standard reat (°_ | (including premises)
3 S | g
- '='EI'- P
Particulars of | 8 E?E\_?. S g _E,S‘
buildings. 2 [s@= 2. |RE2(e 8 =
> 8§ 24 Y g_ 2 ™
g a3 o g <.9 -z o 3 S
: 3 |2858 3F |SEg(w < _S§
5 | & St 88 S [BBECz| » i°F
£ [ = SEIC.58 55 P23(83| £ | 3 5.8
g | F EolEgke 8% |s22|58| 5 | § (gt
3|5 SEGW5E 28 388|285 | £ |358
1 2 | 3 4 5% 6 7 8 9 |10 11
Right,
e -
Actual expenditure °§' 8
on maintenance [ = |E; [Standard Remarks.
inclusive of Muni- |69 |E=|rentper | Rent realised during (1) Explanation of short
cipal or other taxes e E'E annum. the vear, realisation.
borne by =8 63 (2) Reference  to  orders
Government. S3E[ 3 fixing  special renis
28 S etc.
°\_,E g8 - T |7 )17 =—|——1 (3) Baplsnation of exces
g 5 E'Eg §_§ = oo of average :nuual
. | M ‘G Ao = . =] maintenance char,
2 | JE|& |geo e ég o g over the amount 5':?3
o R4 =52|2=| gE = — missible, Columns 9,
= 8 : |SEe|EE[ 88| 2| = | B | = 10 & 11,
@ | B & g3 sg|T21&E5 | 8| = 8 4 (4) Information as to
g = E E gﬁ"‘ gl 82| & g E 2 the particular  rule
a 3 < K 22 g._' as E = Z 2 applicable,
12 13 14 15 16 17 | 18 19 20 21 22
g e

*Column 4.—The figures entered in this conlumn will include cost of site ex i
Government have sanctioned the exclusion of such cost, as well as expenditure :f.péﬁmdmoﬂw;:
and alterations and should be tested to see that it agrees with the total of columns 5,6and 7. 1In
cases where the value of site is ignored in calculating the capital cost the fact should be stated in a
footnote which should be connected with the item oritems concerned by means of a guide letter

TColumns 19 and 20.—When two or more rates are chargeable during a year, cach period of
cupation (in months and days) with its rate should be noted in the Remarks column,
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ForMs

No. 60]

FORM A. O. 60.

(See Appendix 3, Paragraph 1.)

ADMINISTRATIVE ACCOUNTS

Navigation, Embank-

ment and Drainage Works for which Capital and Revenue Accounts are kept

for the year 19

Greneral Abstract of Financial Results of Irrigation,
-19

Part I.

of
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Projects
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Forwms [No. 60.
FORM A. 0. 60—contd.

Project.
PART 1I.—Detailed Account of Capital Expenditure for and to end of year 19 -19 N
| Direct Charges,
1 Cost of con-
| struction as Remarks
Head of Account During the ] To end of now (if any).
(Minor and Detailed heads) year. the year, estimated.
1 2 3 4 5
Rs. Rs. Rs
Project.
PART II1.—Revenue Account for and to end of year 19 -19 g
Date of closing of construction estimate.
Gross Receipt. Gross Working Expenses. ‘
Total = Total
=
2= A
gg [ Remarks
= 2 <Z o F. .
- i w & - <
=} o5 2 c =]
. - - w5 ° = =
Minor Heads gg g8 ’ s E E8 gg
= o > o~ 3 > =
a = = (a] =
1 2 3 4 - § 6 7
Direct Receipts - Direct charzes.
Total Direct
. Charges.
Total Direct Receipts.
Indirect Char-
Portion of Land Revenue ges  as per
due to Works. Part V.
Total Gross Receipts .. Gross charges
Balance Net
et Deficit (if any) .e Revenue.
GRAND TOTAL oo GranD ToTAL




246

No. 60] Forwms
FORM A. O. 60—concld.
Project.
PART 1V.—interest Account for and to end of year 19 -19 =
Interest Amount Net Revenue Amount

Total Interest to end of pre-
vious year.

Interest charges for the year

Total Interest to end of year.
*Balance
Total

Net Revenue realised to end of pre-
vious year.

.th Revenue rcalised during the
year as per part 11l

Total Net Revenue realised to end of
the year as per Part 111 i

*Balance

Total

* Balance will be entered on the Interest or Net Revenue side as may be necessary.

Project.
ParT V.—Account of Indirect charges for end to end of year 19 -19 .
i Amount
Particulars During the] To end of
year the year
Capital Account—

Capitalised abatement of Land Revenue

Leave and Pensionary Charges

Audit and Account Establishment

Total Capital Account
Revenue Account—

Capitalised abatement of Land Revenue

Leave and Pensionary Charges .

Audit and Account Establishment

Total Revenue Account
Project.
PART VI.—Statement comparing Capital cost to end of 19 -19  , with
sanctioned Estimates.
Charges against closed Current Sanctions |
sanctions I
Total
Expendi- | Expendi- L:harges to
Particulars ture ture
against against Charges |Amount arsmst Remarks.
construc- open |Total To |of sanc- Unspent | old and
tion capital date tioned [Balance | current
estimate | sanctions estimate sanctions
1 2 3 4 5 6 7 8 9
|




not with the forms. It has been com
No expression used in it should be co!

INDEX,
This Index deals only with the rules in the several chapters and with the appendices but

piled solely

for the purpose of references.
nsidered as in any way interpreting the rules.

A
Abstract of transfer entries—

See Combined Transfer Ledger
and Abstract.

Account between England and
Pakistan—

See London Account,
Account Code—Volume 1V—

Can be amended by the Cemp-
troller and Auditor General
with the approval of the
President ae .

Extent of application of—to
different Account Offices .

Issued by the Comptroiler and
Auditor General with the ap-
proval of the President

Account Officer—

Preparation of proforma ac-
counts of Irrigation works,
elc,

Preparation of proforma ac-
counts of residences 5

- .- .

Responsible for making up a
monthly account of his ac-
count circle and for its sub-
mission to Government .

Responsible for making up the
year's account of his account
circle and for its submission
to Comptroller and Audito.
Genera

Responsibility for submission
of monthly account to Govy-
ernment

Submission of Finance Accounts
to the Comptrolier and Audi-
tor-General e .o

Submission of June Final Ac-
counts to the Comptroller and
Auditor-General ..

Supply of information required
Fgr the Combined Finance
and Revenue Accounts ..

.. . .

Articles

f'

Preface.

Preface. |

Preface. 1

Appx. 3

Appx, 2

T e

272

276

280

Account Officer—concld.

Walching of outstandings in
accounts with other Account
Offices, etc. =

Accounts—
Accounts of Central and Pro-
vincial Governments »e
Accounts with Aden. . ai

Accounts with

Colonial
Governments . i

Foreign

Accounts with
and

Governments
Pakistan States ..

Settlement with Railways A

Accounts with other account
circles, etc,—

See Exchange Accounts

Accounts with the Government
of Burma and the Burm

Railway Board .. <

Accounts with British Colonies,
Protectorates, etc.. . 5

Action to be taken if—of a
treasury or departmental offi-
cer are delayed .. .o

Administrative—of TIrrigation
works, etc, - e

Capital and Revenue—for Irri-
gation works .- s

Capital and Revenue—of sesi-
dences .. =5

Classification of—
See Classification of Accounts

Combined Finance and Revenue
Accounts Se 3

Consolidated Abstract—
See Consolidated Abstract.

247

Articles

136,144,226

272—281

120

118

. 76, 111—116

173—179

122

Appx.
Appx.

Appx.

129

118

283, Rule 1

227280
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INDEX
Articles | Awrticles
Accounts—concld. Accounts of Central and Provincial
i oy ’ Governments— concld.
Correcting or additional entries |
made after despatch of th ‘ Finance (annual) Accounts—
Final June v i 244 | concld.
Corrections in accounts 246,251 : Monthly Accounts, Form of
the— .. s = 274
Detail Book —
See Dztail Book. ___ submitted to Government 272
Exchange—, |
See Exchange Account Proforma accounts 281
Foreign Remittances .. 78 |
Accounts of the Provincial Govern-
Form of the Combined Finance ments—
and Revenue Accounis pres-
cribed by the Comptroller and Sce Accounts of Centraland
Auditor-General with  the Provincial Governments. ..
concurrence ofthe President .. 277
Accounts with other Account
Enter-Government Adjustments— circles.—
See Inter-Government Ad- ! : ,
justments. Accounts with foreign Govern-
London Account— ments and Pakistan States 76,111—116
See London Account. Account with the Central Gov-
= ernment of and Provincial
Jjune —, preliminary final an Governments in India. 130-A
supplementary i i 243
= Classes of accountsexplained 58
June Exchange —, preliminary,
final and supplementary 8081 Conditicns under which transac-
tions may be transferred
Profopma— ] from one account circle t
Sce proforma Accounts. another .. . . 66
Prohibition of alterations in— 246 s a
Inter-Government a djustments—
Entries—
Tr;usfeTr “tl.r IeE : See Inter-Government ad-
ze Transfer Entries. jusment.
Accountsof Central and Provincial Aden—
Governments—
Combined Finance and Revenue Tl}ﬁi‘étmm with—how ad 120
Accounts— = 5 i
Compiled by the Comptroller Adjusiments—
and Auditor General for
submission to the President 277, 280 — by Transfer Entry—
Sece Pransfer Entries.
Data from which compiled 280 —of advance made to a Gov-
ernment servant in another
General  structure of  the Account circle 68, Notel
Accounts A .. 278, 279
j ——of certain fees collected by
Returns required from Account Provincia! Governments on
Officers for the— .. 280 and %n;:x.ml behalf of Central Government 95
p.2
: —of debt and interest thereon
Fimance (annual ) Accounts— by Provincial Governments 98,154
Form ofthe — 275and Appx.1
 —ofexpenditure in the United
Submitted to Government Kingdom on behalf of Pro-
by the Comptroller an vincial Governments 97,206
Aunditor-General .. % 276
— of railway transactions in
Term defined 272 England . 3. 178-A
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INDEX
Articles | Articles
Adjustments— concld. ! Advances—
— — o a Government servant
— of grants by the Central J made in another account
Government o Provincizl circle adjusted through Ex-
Governments o e 94 change Accounts .. 68 Note. 1
— of Jute Export Duty 93 African Protectorates—
Receipts and charges shculd
—of pensionary charges beiween be adjusted with the Ac-
Governments s = 92 countant-General, Pakisti n
Revenues e . 118
Inter-Gov:rnment—
Annual orhaif yearly Transfers—
Rules concerning— Allowed in certain cases .. 250
Sze Inter-Governmert
adjustments. Archaeology—
Receiptsand Payments shouyld
Administered Areas— beadjusted withthe Accoun-
Expendifure in— 1 tant General, Pakistan Re-
Reczipts in— 283 venues. 149 aod Annex. to Chap 11
Treasuries in—
Comptroller and Auditor Genersl—
Administrative Accounts of Irriga-
tion Works, etc — Annual account of each
Accountant G:eneral should Government submitted tg— 276
prepare—annuzlly . . Appx. 3, Rulel .
Annualconsolidated abstract
Account of capital Appx. 3, Rules of Progress Register of ex-
4—7 change accounts submitted
Account of indirect charges  Appx 3,Rulell to— e 146
Account of interest— Compiles the Combined Finarce
Calculation of interest Appx 3,Rulel2 and Revenue Accounts of the
Central and Provincial Gov-
Form of interest account Appx. 3,Rule 9 ernments in Pakistan . 277
Account of Revznue .. Appx 3,Rule 8 Consolidated Abs'ract of June
' Final submitted to— 243
Classification of projects Appx. 3, Rule 2
3 . Copies of transfer entries cor-
Comparison of capital cost recting errors detected after
withsanclioned estimates  Appx. 3, Rules, the submission of the final
12,13 account for June should be
r submittedto— ., - 246
Date of opening of Revenue
daccount of project. Appx. 3, Rule 8 Directs the closing of the Led-
Exhibilion of charges of ger and Journal Ea 2¢7
Es’ablishment and Too:s
and Piant in— A, Appx. 3, Rule 4 Finance Accounts are sub-
. mitted to— e o 2’6
Fipancial results - Appx. 3, Rule 3
Forwards Finance Accounts
Form of— Appx. 3, Rule 1 to Governments. . e 274
Inclusion  of survey May amend or revise the Ac-
charges in— o Appx.3, Rule 5 count Code with the zp-
. proval ofthe President Preface.
Review of— s Appx.3,Rule14
Prescribes the form in which
Scope of — i Appx. 3, Rule 1 the accounts shoutd be kept
Submission of—to Govern- in Account offices Preface.
ment 2 i Appx 3, Rule 14
Submitsto President annually
Suggestions for changes in a General Financial State-
classification of projects Appx 3,Ruleld ment of all Governments
] in Pakistan e o5 277
Suggestions to effect eco-
nomies or to develop the TrialBalance Sheet : certificate
revenue .. 5% Appx 3,Ruleld | ofcompletion submitted tc—- 271
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INDEX

Articles

Average Rate of Exchange—

Application of — 230
Expression defined .. i 230
B
Bank—

Szttlemant of inter-Government
transactions through the Cen-
tral Accounts Section of the— 86,87,100

Railways transaciions arising

at the e 175
Bank Account—
Rendered daily to the Accoun-
tant General = Ed 41

Adjustment of net difference
bztwecen the credits and
debits in the daily— . 45

Bank Daily Sheet, submission
to the Accountant Gen-

eral .. i . 42
Monthly Classified Abstract
of— s = 44, 45

Transactions in Bank Account,

how accounted for— ’ 43
Book Section er Department—
D:finition of — .. .. 18,Note

Botanical Survey—
R=czipts and payments of—
adjusted by the Accountant
Ganeral, Pakistan Revenues 147 and
Aanex. to Chap. 10

Bureaa ofintelligence—
Receipts and payments of—
adjusted by the Acccountant
G2neral, Pakistan Revenues 149 and
Annex. to Chap. 11
Burma—

S22 Govarnme:nt of Burma and
th= Burma Railway Board.

Burma Railway Board—

See Government of Burma and
the Burma Raiiway Board.

C

Capital and Revenue Accounts of
Residences-—

Account  of furniture and in-
stallations .. Appx. 2,Rule 7

Capital and Revenue Accounts of
Residences— concld.

Accountsprepared bycirclesof

Articles

Superintendence Appx. 2, Rule 1I

Calculation of capital cost
of residences forming part

of offices Appx. 2, Rule &

Calculation of iaterest char-
ges Appx.

Charges for establishmentand
tools and plant are not in-
cluded in Capitaleostof buil=
dings s

Classes of buildings excluded
from— = Appx.

Data for— furnished by Execu-

2, Rule 10

Appx. 2, Rule 9

2, Rule 2

tive Officzrs .. Appx. 2, Rule 8

Date of submission to Provin-
cial Government Appx.

Form of— e Appx.

Intended to ascertzin financial
resultsand adeguacy of stan-
dard rents e Appx.

Personal responsibility of Ac-
countant General Appx.

Prepared annually by Accoun-
tant-General s Appx.

Review of— v Appx.

2, Rule 13
2.Rule 8
2, Rule 1
2, Ryle 13

2, Rule
2, Rule3

Scope of— .. Appx. 2, Rule2—6

Separate accounts required for
buildings of CentralGovern-

ment .. .. Appx. 2, Rule 12

S:garale accountsrequired for
uildings belonging to the

Defence Services Appx. 2, Rule 12

Suggestions for revision of

renls .. .. Appx. 2, Rule 13

Suggestions- regarding ihe
suitability of rules for fixing

rents, efc. .. Appx. 2, Rule 13

Year fromwhich capital and
revenue accounts of a resi-

dence are opened Appx. 2, Ruie 4

Central Departments—

Receiptsand chargesofcortain
—areadjusted withthe Ac-
countant-General, Pakistan
Revenues . .o

49—151
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INDEX
Arlicles Arlicles
Pakistan Revenues — Colonial Governments—
Date of closing monthly ac- Quarterly statement of leave
counts of— S a 243 salaries and pensions payable 104
in— .. ik ok
Exchange Accounts with Ac-
countant General—See Ex- Receipts and charges should be
change Accounts. adjusted with the Accountant
General, Pakistan Revenues 118, 119
Exehange Accounts with—should ; - .
take precedence of other Transactions with certain—how
accounts .. o o 148 adjusted e .. 118,119
Certificate— Colonies —
. See Colonial Governmen's ..
Trial Balance ;
Accoun!ant General’s— Combined Finance and Revenue
regarding = = 271 Accounts —
Ceylon— See Aecounts of Central and
y Provincial Governments ..
Accounts with—how treated 118
Combined Transfer Ledger and
Chief Commissioner’s Proviaces— Abstract—
Closing and abstracting e 258
Transactions  perfaining to— Form and use of —. . .- 245,256
adjusted by the Acceuntant
General, Pakistan Revenues .. Annex to Consolidated Abstract—
Chap. 11
g Abstract for June Final, copies
submitted to the Comp-
Civil Accountant Genergl— troller and Auditor General
o) and to the Provincial Gov-
Definitior of— - .. Definitions ernments in respect of Pro-
vincial Accounts ke 243
Abstract with Major Head
Classification— Totals .. o s 241
— of pre-audit payments P 35 Agreed with the De:ail Book 240
Classification of Accounts— Corrections due totransfer en-
L k tries .. s e 244,246
Preliminary—in some cases
purposely erroneous «. 247, Rule 1 Drawing up of the General
Statement of Account iyt 241
Sec also Exchange Accounts,
Due Date of closing the— 242, 243
Classified Abstract— Form of — o 238
Separate—to be maintained for Heads of Account opened in— 238
Centrai and Provincial Public
Works transactions 1 24 Minus entries posted in red ink 339
—of Bank Accounts 22z 44 Porcedure for adjustments eff-
ected after closing of ab-
—of Departmental Accounts .. 46 stracts for June Final 1 244
¥ Progressive totals .. 2 238
~—of Forest transactions - a Rectification of Errors afier
— of Small Coin Depots 49 SRt | o > e
4 Separate—for Central and Pro-
— of Pre-audit Pay Department 37,39 vincial transactions e 238
~— of Public Works transactions 23,25 — of Departmental Accounts 46
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INDEX
Articles Articles
Consolidated Abstract—concld. Departmental Abstracts—concld.
— of Forest transactions il 32 Departmental Consolidated Ab-
stract—concld.
— of Public Works transactions 30
Moedifications inthe procedure
Conventional rate of Exchange .. 227 authorised in certain cases 1
D Transfer en ries 20-22
Debt Heads—
y Departmental Cash Accounts—
Close to balance: exceptions .. 269
- Au:oum;mg for and ba!ances
Ledger is kept for— s 262 of— . . 46,48
Term defined Definitions Form of the general statement of
account in the Classlﬁcd Abs-
Debt— tract .. . 5 46

Adjustment of—and interest
thereon payable by Provin-
cial Governmen!s .. ars

Deceased, distressed and discharged
seamen—

96,154

Transactions on Account of — 222
Defence Services—
Exchange Accounts between
Civil and Defence Services—
See Exchange Accounts.

Extent of applica’ion of Ac-
count Code to accounts of — Preface.

Submission of annual accounts
of—to Com.p;mllcr and Audi'or

General .. 280
Departmental Abstracts—

Deductions from payment vou-

chers, how pos‘ed in— iy 6,9
Departmental Classified Abstract—-

Form of— e 2,3
Procedure of posting s 414

Separa’e—io be main'ained

for Cen’ral and Provmc:al

transac:.ions i 2
Departmen:al Consolida:ed

Absiract—

Examination - . 18

Form and sae hod of posting 17

Reveiw .. o o 19
Due da‘e of closing the— .e 16

Examina‘ionof— .. . 15

Procedure for Central transac-
tions appearingm Provincial
Departmental ccoums and
vice versa - 47

Departmental Auditor—

Term defined 4, Note 3
Departmenat]l Audit Sections—
Term defimed aie .. 18, Note
Detail Book—
Alterations after closmg not .
permissible = 246
Arrangement of the heads of
accountin— .. . 234
Checking of postings in— .. 236,237
Form of — L= = 234
List of heads of account openad
in— 5 235
Object of the— - - 233

Posting of transfer entries in
the— .. Lo . 258

Separate —for Central and Pro-
vincial transactions

Direct Remittances to England 228
District Auditor—
Term defined " 50, Note.

Divisional Accounts—

Posting of receipts and dis-
bursemen!s of —in the State-
ment of Disbursers’ Ac-
counts .. i a5 23
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INDEX

Articles
Divisional Accounts—concld.
Treatment of Central Public

Works transactions in the—of

Provincial Public Works De-

partment A b= 24

E
England—
Certain Sterling transactions

relating to the Central Govern-

ment  adjusted finally in

Pakistan Accounts i 198
Direct remittances to— 228
Transactions between—and

Pakistan which should be ad-

justed through the remittance

accounts .. s i 198

See also London Account.
Exchange—

Average rate of— i 230
Conventional rate of — iis 227
Final adjustment of — aia 231
Gain or loss by—is brought

to account on the books of

the Accountant-General con-

cerned 3 = o 231

Origin of— S e 227

Uniform rate of— i 229

Exchange Accounts —
Accounts for June , June Fipal

and Supplementary e 80, 81
Account should beagreed with

Consolidated Abstract and

Efdper .., aNIE .. 62,Note. 3
— between Civil and Defence

services— ;

Accounts for June .. T 165
Advance Schedules for May

and June v o 166
Explanation of heads of ac-

count 55 s ia 163,164
Form of account ia e . 162
Grants of lands and jagirs = 169

Lapse of cheques .. 52 167

F Exchange Accounts—contd.

Articles

—between Civil and Defence
Services—concld.

Leave Salaries and Pensionary
charges i’ o+ 170

Schedules of receipts and pay-
ments 5% .. 158160

Stationery and Printing
charges e - 171

Transactions appertaining to
Indian Military Service
Family Pension Fund. 168

Transactions appertaining to
Indian Military Widows'
and Orphans Fund. 168

Transactions relating to de-
soldiers’ and deser-
ters® estawes .. . 172

Transactions relating to the
Delence Servicess Officers’
Provident Fund e 161

Transactions with Provincial
Governments settled
through Bank .. Ak

— between Civil and Posts,
Telegraphs and Telephones —
Account jurisdiction of
Accountants-General, Posls
Telegraphs and Telephones

157

Branch =1 185
Adjustment  of Provincial

transacticns in the ac-

counts for May and

June ve s 187

Adjustment of the cost of

stationery and printing 185, Note3
Due date .. - e 82,184
Exchange Accounts e, 188
Postal Insurance Premia s 185
Responsibility of adjust-
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