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FOREWORD

This is an exact reprint of the former East Bengal Financial
Rules dated 12th November, 1953 which were brought into force
with effect from the 15th August, 1947 without any amendment
or modification in the rules.

\

M. MUSTAFIZUR RAHMAN
Secretary,
Finance Division.

NoTe 1:—Wherever the words “Bengal,” “East Bengal”, “East Pakistan”,
“Pakistan” occur, they shall be deemed to have been replaced by
the word “Bangladesh.”

NoTR 2 :—Wherever the words “Governor,” “Governor-General,” “Presi-
dent,” “Prime Minister,” “Chief Minister” appear, they shall be
deemed to have been replaced by the word “President.”
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PREFACE.

The East Bengal Financial Rules is really a reprint of the Bengal
Financial Rules published by the Government of prepartition Bengal,
but unlike the other rules they are not promulgated under the authority
of the Devolution Rules which ceased to exist with the constitutional
changes introduced in 1935. They have been framed under the
authority given to Finance Department under Rule 50 of the Rules
of Business and have been made to conform to the further constitutional
changes introduced in 1947.

Since 1930 the Bengal Financial Rules could not be republished;
and the changes in the procedure relating to accounts could not be
introduced in the Bengal Financial Rules. Hence some of the rules
in the Civil Account Code, etc., were being followed. These rules
have been incorporated in the East Bengal Financial Rules which is
now, as far as possible, a self-contained set of rules.

They are of course supplementary to the Treasury Rules framed
under section 151 of the Act and the Subsidiary Rules framed there-
under. When the Treasury Rules and Subsidiary Rules framed there-
under were compiled in 1944, it was contemplated that the revision
of the Bengal Financial Rules would follow quickly. Hence some of
the rules in the Bengal Financial Rules which deal with transactions in
Treasury, while included in the other compilation, were not removed
from the former. There was consequently duplication in this respect.
In the compilation of the East Bengal Financial Rules this duplication
has been removed. Where necessary, reference to the relevant rules in
the Treasury Rules and Subsidiary Rules has been included in the
Financial Rules for convenience of working. In regard to maintenance
of initial accounts, they are distinct from, but when necessary have to
be applied in conjunction with, any direction issued by the Auditor-
General under section 168 of the Act.

In the compilation of the publication, the arrangement in the old
book has been generally followed except that certain rules of general
application have been collected in Chapter II to give them their due
importance. This Chapter contains among others, the rules regarding
financial proprxety, and personal responsibility of individual Govern-
ment servants in regard to wastage or irregular disposal of public money,
stores or property. They were previously scattered over more than one
public'ation, e.g., Audit Code, Civil Account Cede, etc.
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Some of the rules require elaboration to suit special requirements
of the activities of Government in general or in particular departments.
This has been done in the appendices. The forms referred to in these
rules have been given the distinctive prefixes of “F. R.” to distinguish
them from forms used in other Codes, Manuals, etc.

The Accountant-General and heads of departments are requested to
bring to the notice of the Finance Department any suggestion for im-
provement or correction.

DAcca; . H. T. AL]J,
The 12th November 1953. Joint Secretary to the Government of
. East Bengal.



ERRATA.

Page 27 Rule 86 Line 4 inser: figure ‘4’ for figure *3°,

» 105  Appx. No.1 » 2 read ‘negligence’ for ‘negligenct’.



THE EAST BENGAL FINANCIAL RULES.

Introductory.

The rules contained in this volume are framed for the guidance of the several
departments of Government and offices subordinate to them. They should be
followed in the securing and spending of the funds necessary for the discharge of the
functions entrusted to them. [Vide Rule 50 (d) of the Rules of Business framed by
Governor under sub-sections (2) and (3) of section 59 of the Act.] They will
be called “The East Bengal Financial Rules” and will come into force with effect
from the 15th August 1947

In this volume there are references to Treasury Rules and also Subsidiary
Rules. To distinguish them from the main body of the rules, they have been
marked respectively by the letters T. R. and S. R. preceding the figures, e.g.,
T. R. 16 means Treasury Rule 16 framed under section 151 of the Act and S. R.
90 means Subsidiary Rule 90 framed under the Treasury Rules.

CHAPTER 1.—General Principles and Rules.
SecTION 1.—DEFINITIONS.

1. Unless there be anything repugnant in the subject or context, the terms
defined in this section are used in.these rules in the sense hereby explained—

(i) Accountant-General means the head of the office of Audit and Accounts
subordinate to the Auditor-General who keeps the accounts of the
province and exercises audit functions in relation to these accounts on
behalf of the auditor-General. The term Audit Officers should
include the staff of the Accountant-General and of the Auditor-Gene-
ral as the case may be.

(ii) The Act means the Government of Iidia Act, 1935, as adapted by the
Pakistan' (Provisional ConstxtutnOn) Order, 1947.

(iii) Appropriation means the assignment, to meet specified expenditure, of
funds at the disposal of the assigned autHority.

(iv) Auditor-General means the Auditor-General of Pakistan,

(v) The Bank means the State Bank of PaKistan or any office or Agency of
the State Bank of Pakistan and includes any branch ‘of the Nationai
Bank of Pakistan.acting as Agent of the State Bank of Pakistan.
State Bank means the State ‘Bank of Pakistan.

(vi) Collector means the Chief Officer-in-charge: of the Revenue Administra-
tion of a district.

(vii) Competent Authority, means- Government or any other authority to
whom the relevant powers may be delegated by Government.

(viiiy Controlling Officer means a head of a department or other departmental
officer who is entrusted with the responsibility of controlling the incur-
ring of expenditure and/or the collection of revenue by the authority
subordipate to department.
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(ix) Drawing Officer means a Government servant who has been authorised to
draw bills to pay for services rendered or supply made to Govern-
ment. '

The purpose for which and the conditions under which bills may be
drawn are given in Appendix No. 8 to the Treasury Rules and
Subsidiary Rules framed therzunder, Part II.

(x) Financial year means the year beginning on the first of April and ending
on the 31st of March of the following year.

(xi) Government means the Government of East Bengal.
(xii) Governor means the Governor of the Province of East Bengal.

(xiii) The head of a department means any authority declared to be such, by a’
competent authority.

Note.—A list of officers who have been declared to be heads of departments for the

parpos: of these rules is given in F. R. Appendix No. 11.

(xiv) Primary unit of appropriation means a lump sum of money placed by the
Finance Department at the disposal of a subordinate authority in the.
way laid down in Rule 306.

Note.—A list of primary units of appropriation along with major, minor and sub-heads

is given in F. R. Appendix No. 8.

(xv) Public Accounts means the consolidated funds into which moneys
received on account of the revenue of the province as defined in sec-
tion 136 of the Act are paid or credited and from which all disburse-
ment of or on behalf of Government are made.

Note.-—Without prejudice to anything contained in section 136 of the Act, “Revenues of
the Provinte” would includé all moneys received by Government officers on behalf of Govern-
ment as such; not only the proceeds of taxation and yield of ordinary revenues but also capital

receipts, such as the proceeds of sales of lund; the proceeds of torrowing operations; unfunded
debt; and, unless the contrary intention appears, such receipts of a banking or deposit nature
as by vmue of any statutory provision or of any general or special executive order of Govern-
ment have to be beld in the custody of Government,.

(xvi) Re-appropriation means the transfer of funds from one umt of appropria-
tion to another such unit.._

(xvii) Treasuryv means any treasury of the province and includes a sub-treasury.
Bank Treasury means the treasury, the cash business of which is
conaucted -by the bank and a non-Bank Treasury means a treasury
other than:a bank treasury.

(xviii) Treasury Rules means the rules made by the Governor in exercise of the
powers: conferred upon him by sub-section (7) of section 151 of the
Act.

\

SECTION II.-—RECEIPT OF GOVERNMENT MONEY.

2. Government servants receiving moneys on behalf of Governrment must give
the payer a receipt.

Note.—For detailed rules see S. R.’s 36 to 39,
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3. Receipts of the Communications, Buildings 'and Irrigation Departments in
F. R. Forms Nos. 1 and 2 can be issued only by Divisional Officers, Subdivisiona}
Officets, Zilladars or such sectional officers as may be authorised to do so by a
special order of the Superintending Engineer. Divisional Accountants should
not be authorised to issue final receipts in E. R. Form No. 1 over their own signa~
ture save with the previous permission of the Accountant-General. Receipt books
should be obtained from the head treasury of the district within which their
respective headquarters are situated and the books should be carefully examined
to see that the number of forms contained in each are intact, and a certificate of
count recorded on the fly leaf. Counterfoils of used receipt books should be
returned promptly to the divisional office for record.

(1) Whenever possible, persons making payments should be advised to
make the payments direct to those officers who maintain cash bocuks.

(2) Receipt books in duplicate in F. R. Form No. 1 will be used in those
offices only where cash books are maintained. '

(3) Receipt books in triplicate in F. R. Form No. 2 will be used only by
executive officers and subordinates who do not maintain®cash books.

(4) The officer granting a receipt shall on no account lymp different jtems in
one counterfoil.

(5) When nioney is received by an officer or subordinate without a cash
book, he shall grant a receipt to the depositor in F. R. Form No. 2 for the
amount and shall transmit the amount with the duplicate copy of the receipt direct
to such superior officer as maintains a cash book. When the money is received
at an outstation by such an officer or subordinate and it can conveniently be paid
into a treasury, this should be done. In this case, the treasury chalan shall be
transmitted instead of the money with the duplicate copy of the receipt to the
superior officer who maintains a cash book. The latter officer will enter the
receipt at once in the cash book, and give a receipt in F. R. Form No. 1 -to the
subordinate officer who will attach it to the counterfoil of the original receipt to
show that so far as he is concerned, the money has been accounted for. -In the
absence of the Executive Officer-in-charge, such receipt may be signed by the
cashier (or subdivisional clerk where a subdivisional cash book is maintainzd).
The duplicate receipt, or both the duplicate receipt and the treasury chalan as
the case ‘may be, received by the superior officer at headquarters from the sub-
ordinate officer shall be attached to the counterfoil of F. R. Form No. 1 as soon
as a fresh receipt is issued. The receipt book and entrizs in the cash book shall
be checked and initjalled by the Executive Officer or subordinaté in-charge, as
soon as possible after his return to headquarters.

(6) When the Divisional or the Subdivisional Officer is away from head-
quarters, no money should be received direct from the payer by the cashier or the
subdivisional clerk, but the intending depositor should be directed to-pay it to the
officer or subordinate at the headquarters, who should be supplied with a receipt
book with foils in triplicate F. R. Form No. 2, and the officer’or subordinate con-
cerned should then proceed as laid down in clause (5) above.
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(7) Prior to the issue of a receipt in F.R. Form No. 1 by the cashier of a
divisional office from his receipt book, the Divisional Accountant should sign the
receipt and initial its counterfoils, as a token of his check that the amounts have
been entered in the cash book.

Divisional Accountants should nét be required to receive or pay out cash save
with the previous permission of the Accountant-General, in the cases and on the
conditions mentioned in paragraph 23(c), Central Public Works Account Code.

(8) Payments by cheques shall not be aceepted by officers who do not
maintain cash books. Receipt books kept by such officeks shall be checked and
initialled by the Subdivisional Officers monthly at headquarters and whenever they
visit an outstatign, \

4. Receipt books in F. R. Form No. 3 should be used by Government
servants (other than those of the Communications, Buildings and Irrigation, and
Forest Departments) for giving the payera receipt. Bank books should be kept
in the safe custody of the officer who will use them.

5. Receipt books in F.R. Form No. 4 should be used by the Forest Depart-
ments, for giving the payer a receipt. Bank books should be kept in the safe
custody of the officers who will use them.

6. Departmental receipts may ordinarily be realised in legal tenders—<coins
or currency notes. Acceptance of other negotiable instruments in payment of
Government dues is regulated under S. R.’s 32 to 35.

SectioN III.—PAYMENTS.
"Drawing of Money from the Treasury.

7. Detailed rules for the preparation of bills in which the different classes
of charges are drawn,. and as to the method of obtaining money from the
treasury whether by bills or by cheques for subsequent disbursements are laid
down in the subsidiary rules framed under Treasury Rule 16.

8. The Government servants of the Forest Department draw money from
the treasury by cheques, and the disbursing officers of the Communications
and Buildings Department in two ways, viz., directly by bills or by means of
cheques. Government servants of other departments get their cash by bills on the
treasury.

Note 1.—Cash required for contingent charges of the offices of Chief and Superintending
Engineers, Superintendents of Works, and other special officers not being Divisional Officers
or their subordinate officers, may be obtained either by bills on treasuries or from divisconal
oflices. In the latter case the detailed procedure will be prescribed by the Accountant-
General.

NoTeE 2.—In the case of the Communications and Buildings Department the term
“treasury” includes a Military treasure chest with which a divisional officer may be placed
in account.

9. Primarily the divisional officer is the responsible disbursing officer of the
division but he may delegate this function to his subdivisional officer in certain
cases, and with a view to enable him to set a monthly limit on the drawings of
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any of his subdivisional officers he may require the submission by a convenient
date, an estimate of the probable requirements of each such subdivisional officer
in a suitable form.

NoTe.—The following rules should be observed in respect of the preparation and
examination of bills:—

(a) Ordinarily measurements of works done are taken and bills prepared either by the
subdivisional officer or sectional officer. In important cases, however, the
measurement should be taken and bills prepared by the subdivisional officers
themselves.

(b) For the purpose of an efficient check, the check should be exercised not by
attempting to check a large proportion of the bills which would only delay pay-
ment but by checking bills prepared by different subordinates chosen at random.

(c) In selecting bills for check, the checking officer should pay greater attention to bills
for repairs, earthwork, roadwork, etc.,, where the measurements of work done
do not necessarily correspond with . the details of the estimate. The subdivi-
sional officer should invariably check measurements when inspecting out-
stations. The Executive Engineer’s check will ordinarily be of a general nature
and will not necessarily involve a check of the detailed measurements in all
cases.

(d) In all bills on which payments are made a reference to the number and page of
the measurement book should be quoted in order to indicate that the officer-in-
charge has tested and accepted the 'data on which the charges are based.
(e) A register should be maintained in the Executive Engineer’s Office showing—
(i) Total number of bills prepared each month,
(ii) Number of bills checked by the Executive Engineér during the month,
(iii) Number of bills partially checked by the subdivisional officers.

(iv) Nulgiber of bills checked in detail or wholly prepared by the subdivisional
officers. .

(V) Value of measurements checked.

(VD) Result of the Check exercised together with dated initials of the
checking officer”.

Ih each case the number of the bills checked, the nature of the work, the locality, and
whether running or final bill should be noted.

Cheques.

10. (a) Disbursing officers authorised to draw cheques whether on
treasuries or sub-treasuries or on the Bank should obtain their cheque books direct
from the treasury officer-in-charge of the head treasury concerned, by sending, duly
signed, the printed requisition form which is inserted in each book towards the
end. Detailed rules regarding drawing of cheques, handling of cheque books,
etc., are laid down in S. R.’s 101 to 121.

(b) Cheques drawn on sub-treasuries should be distinguished by different
numbers and letters from those drawn against the head treasury.

11. In cases of departments like the Forest Department and the Communica-
tions and Buildings Department where funds are issued from the treasury on
cheques the departmental officers should see that the drawings are regulated by
budget grants and appropriations.

12, For petty disbursements of the Forest and the Communications and
Buildings Departments lump sums may be drawn from the treasury by cheques.
Only the minimum cash required should be drawn, and if it is found at any time
that the balance in hand is larger than is required, the surplus should be refunded
into the nearest treasury.



CHAP. 1] - 6 [RuLes 13-19

13, If a limit has been set by a divisional officer (Communications and
Buildings Department) on the drawings of a subdivisional officer on any treasury
(vide rule 9) the limit so prescribed should be entered on the reverse of the
counterfoil of the cheque book for that treasury before any cheques are drawn
during that month, and the subdivisional officer should watch that the limit is
not exceeded, by deducting from it, the amount of each, cheque as it is drawn.
The undrawn balance at the close of the month should be carried forward to the
next month.

An intimation of the limit so fixed or subsequently changed should be sent
both to the subdivisional officers-and the treasury officers concerned.

14. In the absence of a monthly limit on the drawings the drawing officer
should. record on the reverse of the counterfoil of each cheque the amount of the
next cheque drawn and of the total of drawings during the month, and carry for-
ward their total to the next counterfoil. This will enable him from time to time,
to exercise an independent check on the postings of his cash book.

15. When a cheque is destroyed under S. R. 116 the fact and the number
and date of the new cheque should be recorded on the counterfoil of the old
_cheque, and the number and date of the old cheque destroyed entered on the
counterfoil of the new one.

16. Counterfoils of used cheque books should be returned promptly by the
subdivisional officer to the divisional officer for record.

17. Cheques should not be used for the transfer of funds from one division
to another.

SECTION IV.—VOUCHERS "'FOR DEPARTMENTAL PAYMENTS.

18. As a general rule, every .payment, including repayment of money pre-
viously lodged with Government for whatever purpose, must be supported by a
voucher setting forth full and clear particulars of the claim. As far as possible,
the particular form of voucher applicable-to the case should be used.  Suppliers
of stores and others should be encauraged to submit their bills and claims in pro-
per departmental forms. But billsimot prepared in such forms should not be
rejected if they set forth the necessary details of the claims. In such cases, the
additional particulars required shonld.be added by the disbursing officer.

Note.—When it is not possible to-sypport a payment by a voucher, a certificate of
payment signed by the disbursing officer, and endorsed if necessary by his superior officer,
should always be placed on record. Particulars of the claim should invariably be set forth.

19. Every voucher must bear azpay order signed or initialled, and dated, by
‘the responsible disbursing officer. ‘Fhis order should specify the amount payable

both in words and figures.

NotTe.—Cashiers and others authorised to make disbursement on passed vouchers,
should make no payment without a proper pay order of the responsible disbursing officer
recorded clearly in ink on the bill or .other voucher. No payment should be made on a
voucher or order unless it is signed by hand and in ink.
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20. Every voucher should also bear, or have attached to it, an acknow-
ledgment of the payment, signed by the person by whom or in whose behalf the
claim is put forward. This acknowledgment should always be taken at the
time of the payment.

NOTE’ 1.—If a disbursing officer anticipates any diﬂ:icqity in obtaining, from the person
to whom money is due, a receipt in the proper form, it is open to him to decline to_band
him the cheque or cash, or to make a remittance to him, as the case may be, until .the
acknowledgment of the payment, with all necessary particulars, has been given by him.
In all cases of payment by remittance, a note of the date and mode of remittance must be
made on the bill or voucher at the time of remittance. In cases of remittance by postal

money order, the purpose of the remittance should be briefly stated in the acknowledgment
portion thereof.

Note 2.—In the case of articles received by value-payable post a formal receipt for the
payment should be obtained from the supplier. The disbursing officer should endorse a
note on the receipt to the effect that the payment was made through the post office and
this will cover charges for the postal commission.

Note 3.—A certified copy, marked “Duplicate”, of a receipted voucher may be retained
by ‘the disbursing officer should this be necessary to complete the record of his office,
but the payee should not be required to sign such a copy or give a duplicate acknowledg-
ment of the payment.

21. The following,supplementary instructions regarding the preparation and
completion of vouchers should be observed:—

(a) When the payee signs in a vernacular, he should be required to note
the amount acknowledged in the vernacular in-his own hand-
writing. In transliterating his acknowledgments, the amount acknow-
ledged, as well as any remark made, by him should also be repro-
duced in English.

(b) The disbursing officer is responsible that the full name of the work as
given-in the estimate or the name of the component part (or sub-
head) of it, or the head of account, to which the charges admitted
on a voucher are debitable, or to which the deductions or other
credits shown in the voucheg are creditable, is clearly indicated on it
in the space provided for the purpose or in some prominent position.

22. In cases of payments to suppliers of stores, remittances of amount of
less than Rs.25 for which remittance transfer receipts cannot be issued by treasury
treasury officers, may be made by postal money order at the public expense.

SECTION V.—PERMANENT ADVANCE OR IMPREST ACCOUNT.

23. (a) Permanent advances may be granted to officers who may have to make
payments before they can place themselves in funds by drawing on the treasury.
They are subject to the, following rules:—

(i) The amount of the advance will be fixed by competent authority except
in cases falling under clause (ii).

(ii) Heads of departments may sanction the grant of permanent advances for
offices subordinate to.them, up to the amount advised as appropriate
by the Accountant-General. Permanent advances for offices of heads
of departments must. however, be sanctioned by Government,
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(iii) Applications for the grant or revision of a permanent advance must be
submitted to the sanctioning authority through the Accountant-
General who will advise as to the appropriate amount of the
advance. In cases falling under clause (ii) above, if there is any
difference of opinion between the Accountant-Guneral and the sanc-
tioning authority on this point, the matter should be referred for the
orders of Government.

s
Note—~—The applications for permanent advances should be accompanied by a state-
ment showing month by month for the preceding twelve months the amounts of contingent
bilis cashed with classified details of items of expenditure.
(iv) As these advances involve the permanent retention of money outside

the treasury, they must not be larger than is absolutely essential.

(v) These advances should not be multiplied unnecessarily. An officer’s
advance should meet the needs of every branch of his office. If he has
subordinates who require petty sums, he should spare a small por-
tion of his own advance for their use rather than apply for separate
advances for them, taking acknowledgment from them in the same
way as he himself furnishes acknowledgments to the Accountant-
General, and retaining them in his office.

(vi) The advance is intended to provide, on the responsibility of the officer
entrusted with it, for emergent petty advances of all kinas,
though 1t is séldom that they will be needed for other than
contingent charges; thus if a member of the lower subordinate ser-
vice is required to travel by rail, his fare must sometimes necessarily
be advanced from this amount.

(vii) The holder of a permanent advance is responsible for the safe custody
of the money placed in his hands and he must at all times be reaay to
account for the total amount of the money.

(viii) In the case of transfer of chagges and yearly on the 15th April, each
officer holding a permanent advance must send on acknowledgment
to the Accountant-General of the amount due from and acceuntable
for by himself as on the 31st March preceding.

NoTE 1.—The cost of service books required for office establishment should be met, in
the first instance, from the permanent advance of the office concerned; the permanent
advance being subsequently recouped from the amount realised by the sale of the books
to Government servants.

Note 2.—Advances may be made of the actual railway fare or/and road mileage to all
non-gazetted police officers, but such advances and their repayment need not appear in
Government accounts. Travelling allowance bills may be made out for the fuﬁ claims
admissible as soon as the journeys are completed and any advances made out of the per-
manent advance may be recovered out of the amounts drawn from the treasury on such
tzavelling allowance bills.

(b) An imorest is a standing advance of a fixed sum of money given to a dis-
bursing omcer m the Communications and Buildings Department to enable him
to make certain classes of payments which may be entrusted to his charge by the
divisional officer or the subdivisional officer. The amount of an imprest should
not, however, exceed one thousand rupecs, in any case, without special sanction
of Government.
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(c) When a disbursing .officer makes a remittance to a subordinate officer to
enable him to make a number of petty payments on a muster-roll or other voucher
which has already been passed for payment, the amount remitted should be treated
as a temporary advance.

NoTte—Temporary advances may be granted, in unavoidable circumstanccs, to the

barkandazes in the Irrigation Department provided such advances are covered by the
security deposits lodged by them with Government.

(d) The holder of a permanent advance or an imprest is responéible for the
safe custody of the mdney placed in his hands and he must at all times be ready to
produce the total amount of the money in vouchers or in cash.

Advance to Disbursers of the Forest Department,

24. A subordinate officer of the Forest Department who is not authorised to
draw cheques against the drawing accounts of the divisional officer, may be given
a cash advance of suitable amount to enable him to make the disbursements
en:gxsted to his charge, and the advance may be remitted to him by postal money
orders.

SECTION VI.—CLAIMS TO ARREARS OR INCREASES OF PAY OR ALLOWANCES.

25. (a) No claim against Government not preferred within six months of its
becoming due can be paid without the sanction of the Accountant;General; but this
ritle does not apply to payments made by disbursing officers in the Forest
Department, nor does it apply to payment of claims on account of pensions,
which are governed by S. R. 297.

NoTeE 1.—Claims of Government against Railways for overcharges and claims of Rail-
ways against Government departments for undercharges will be recognised and admitted
if the claims are preferred within six months—

(@) In the case of cash payments—from the date of payment. . .
(b) In the case of warrants or credit notes—from the date of presentation of bill by

* the Railway Administration.

The following Railways have agreed to the adoption of the above rules:—
(1) North-Western Railway,
(2) East Bengal Railway,
(3) Junagad State Railway.

EXPLANATION.—The terms “overcharges” and *“undercharges” used in this note mean
overcharges and undercharges of railway freight and fares only. They refer to shortages
and excesses in the items included in a bill which has already been rendered; the omission
of an item in a bill is not an “undercharge” nor is the erroneous inclusion of an item on
“overcharge”.

NoTte 2.—Scholarships (other than Middle English, Middle Vernacular, Upper Primary
and Lower Primary) and grants-in-aid bills become due on the last day of the month in
which earned and travelling allowance bills become due on completion of the journey. The
six thonths' limit should therefore be calculated from that date and not from the date of
countersignature.

Note 3.—Middle English, Middle Vernacular, Upper Primary and Lower Primary
Scholarships bills not cashed at the treasury within 6 months from the dates of their
becoming due may be paid without pre-audit, provided they are not more than a year old.
In cases of unusual delay the cause of the delay should, however, be enquired into.

NoteE 4.—This rule does not apply to the duplicate bills for grants-in-aid or for minor
and Vernacular Scholarships or for Primary Schools.

NoTe 5.—In the case of claims for petty amounts of Rs.S or less, pre-audit by the office
of the Accountant-General will be necessary only when they are not preferred within one year
of their becoming due.
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(b) Claims of Government servants, whether gazetted or not, to arrears of
pay or allowances or to increments which have been allowed to remain in abey-
ance for a period exceeding one year, but not exceeding three years cannot be
investigated by the Accountant-General, except under the special orders of the
authority which appoints’the Government servant by whom the claim is made.
The investigation of claims more than three years’ old will require the sanction of
Government,

Note 1.—Delays in payment are opposed to_all rules and are, highly inconvenient and
objectionable, and when not satisfactorily explained should be bfought to the notice of the
head of the department concerned.

Pre-audit of arrear claims involves a great deal of labour which is often out of all
proportion to the amount or the importance of the claims preferred. All petty arrear
claims other than those that affect an officer’s pension, and all claims for whose delayed
submission an adequate explanation is not forthcoming, should be rejected forthwith.

In considering claims more than three years old recommended for sanction, Govern-
ment will also take into account the fact that it is normally not possible, owing to the
limited period of preservation of records, to audit claims more than six years old.

Note 2.—When a bill for arrear pay, allowance or increment is_ presented at, the
treasury, it should be supported by an authority from the Accountant-General sanction-
ing payment. In any case, however, in which an allowance has béen claimed at the
“treasury but in consequence of some objection taken payment has been delayed, the
Treasury Officer will not refuse to pay such bill, if when the objection is satisfied, the
rlaim happens to have become more than a year old. .

Not1e 3.—The period of one year should be calculated from the date the charge
becomes payable. In the case of sanctions accorded with retrospective effect, the charge
does not become payable before it is sanctioned; the period of one year would therefore
bek calclélated from the date of sanction and not from the' date from which the sanction
takes effect.

(¢) No payments may be made on account of increases to pay until the addi-
tional expenditure thereby caused has been provided for in the budget estimates
and duly sanctioned.

3

SecTiON VII.—ISSUES OF DUPLICATES OR COPIES OF DOCUMENTS.

26. No Government servant shall ordinarily supply duplicates or copies of
receipts granted for money received or of bills or other documents for payment of
money which has already been made. If at all, the precautions prescribed in
S. R.’s 40 and 99 should be taken before it is done.

SECTION VIII.—CAsH Book OF THE FOREST DEPARTMENT.

27. (a) All revenue and expenditure must be recorded at once in the
accounts of the division within which it is collected or incurred, without reference
to its origin or object, and no inter-divisional adjustments are ordinarily allowed.
When revenue is collected or expenditure incurred in one division on account of
another, a note should be made outside the accounts if the information is wanted
for departmental purposes.

Note.—Inter-divisional adjustments are allowed in the case of advance of pay,

traveﬂling allowance, etc., made to Government servants on transfer from one division to
another.

(b) The division is taken as the unit for the purpose of ascertaining the result
of the working of the forests. To enable the results of the working of each unit
to be accurately ascertained, adjustments must be made between different units.



CHaP. 1] 11 [RuLes 27-30

(c) The adjustments referred to in clause (b) may ‘be made monthly or
annually as may be found convenient. "

Note.—The orders in this rule are subject to the condition that when adjustments
between dijfferent Governments are involved the rules regarding inter-provincial adjustments
will apply. [Vide F. R. Appendix No. 6.]

28. The bills on which the pay and travelling allowance charges of the
Forest Depariment are paid by the divisional officer, and not at the treasury, are
entered in the cash book.

Note.—Detailed rules regarding financial transaction in the Forest Department will be
found in Part II of Appendix No. 5 to the Treasury Rules and Subsidiary Rules framed
thereunder, Volume II.

Earnest Money Deposits. .

29. Earnest money deposits tendered by contractors er purchasers of forest
produce must be paid by them direct into a treasury or sub-treasury and orders
authorising the repayments should be addressed by the divisional forest officer to
the treasury officer concerned. Earnest money deposits, which the purchasers
of forest produce are required to make with their bids in auction sales, may,
however, be accepted in cash by the divisional forest officer (or a gazetted officer
duly authorised by him) at the time of auction. Such deposits shall be accounted
for in the books of the forest Department as revenue deposits under the detailed
head “Earnest money deposits received in the Forest Department” subordinate to
the minor head “Revenue Deposits” under the major head “Civil Deposits” and
should be remitted at the earliest opportunity to the treasury is the accounts of
which they will be treated as “Forest remittance”.

Norte.—Earnest meney submitted with sealed tenders must be deposited in the

- treasury by the contractor himself and a copy of the treasury chalan submitted with the
tquer to the divisional forest officer as evidence of the fact that earnest money has been
pai .

In the case of Communications Buildings and Irrigation Departments such deposits are

received by the departmental officers and dealt with in their accounts.

EXCEPTION.—As an exception to the second sub-paragraph of this rule, divisional
officers are authorised not to pass through the divisional accounts earnest money recelved
from, and returned to, contractors on_ the same day the tenders are opened, provxded
that the contractors concerned are required to give a stamped receipt for the money in the
register of tenders maintained in the divisional office, and that the register is to that
extent treated as a subsidiary cash book and consequently as an accounts form.

SECTION IX.—FINANCIAL CONTROL OVER DEPARTMENTAL ACCOUNTS.

30. (a) The Conservator of Forests exercises a strict control over the whole
outlay of the Forest Department for conservancy and work, and examine the,
charges on account of travelling allowance and contingencies. To facilitate the
exercise of this control the Conservator is furnished monthly by the divisional’
officer with duplicate copies of the abstracts of receipts and expenditure
submitted to audit.

(b) He is further required specially to control the adjustment of advances for
which purpose the monthly abstracts of the contractors’ and disbursers’ ledger,
submitted to the Accountant-General by the divisional officer, are required to

pass through the Conservator.
LIBRARY
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(c) He is responsible for seeing that the accounts returns are punctually sub-
mitted to the Accountant-General by divisional officers.

(d) He should sign all letters issued from his office sanctioning expendi-
ture, appointment, etc., and may delegate the power to a gazetted Government
servant if any in his office, but not to the head clerk or other office employee.

31. (a) The Chief Engineer, Communications and Buildings Depart-
ment, exercises a concurrent control over the duties of the officers of the depart-
ment in connection with the maintenance of the accounts, and gives all legiti-
mate support to the Accountant-General in enforcing strict attention to the
regulations concerning the disbursement of money, the custody of stores and
the submission of accounts.

(b) The Superintending Engineer is responsible for the maintenance of the
authorised system of accounts throughout his circle. He should see that divi-
sional officers submit their accounts to the Accountant-General punctually. He
should examine the books of Executive Engineers and their subordinates, and
see that the matter relating to the primary accounts are attended to personally
by divisional and subdivisional officers, and that the accounts fairly represent the
progress of each work. It will also be his duty to examine the registers of
works, so as to keep a vigilant watch over the rates of work, and, if he con-
siders it necessary, he may require an Executive Engineer to report to him
monthly or at longer intervals, on a works slip, the total expenditure to date
under each sub-head of work in contrast with the sanctioned estimate.

SEcTION X.—SECURITY DEPOSITS.

32. Cashier, store-keepers, sub-store-keepers and subordinates entrusted with
the custody of cash or stores may be required to furnish security, the amount
‘being regulated according to the circumstances and local conditions in each
case, under the sanction of the competent authority, who will determine
whether the amount shall be paid in a lump sum or by deduction from pay.

Note 1.—Ordinarily ministerial and other Government servants, who are required to give
security to Government against loss through dishonesty, negligence or disregard of rules,
should deposit the whole amount of the security on appointment or bind themselves by
two sureties for the whole amount and agree to monthly deductions of 25 per, cent. of their
pay. As an alternative to this rule the following procedure may be adopted in the case of
all securities of Rs.500 or less:— ‘

(1) The Government servant may give a fidelity bond of an Insurance Company
approved by Government for the full amount of the required security
guaranteeing Government against losses through dishonesty, negligence or dis-
regard of the 'rules on the part of the Government servant.

(2) Deductions will then be made at the rate of 10 per cent. of the Government

servant’s salary, the fidelity bond to be cancelled only after the full amount of
' the security bond has been deposited in cash.

(3) Government servants in-charge of offices will be responsible for seeing that fidelity
bonds, which expire before the full amount of security has been recovered by
deduction from salaries, are renewed in good time so as to cover the outstand-
ing amounts.

NoTe 2.—The amount of security should as a rule be 10 per cent._in excess of. the
maximum amount likely to be in his custody at one time. He shall furnish two sureties.
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ExCEPTION—In the case of treasurers in district treasuries the amount of securxty is a»
follows: —

Rs.
(a) First class treasuries . . «e 20,000
(b) Second class treasuries .. . . .. 15,000
(c) Third class treasuries .. . .. 10,000

NotE 3.—House property may in no circumstances be accepted as security.

Note 4.—Fidelity bonds with the firms noted below may be accepted, subject to the

form of the bond in individual cases being accepted by heads of departments in consuita
tion with law officer when necessary:—

(1) Messrs. Gillanders Arbuthnot and Co., .Chittagong.

(2) Th'Ie‘aOcean Accident ~ and Guarantee Corporation, Ltd., National House, the Mall.
hore. .

Note 5.—The security of Government servants of 20 years’ pensionable service or up-
wards may, however, be diminished by .a sum calculated on their monthly pay, multiplied

by 25, with the proviso that the securxty will, in no case, be diminished by more than one-
half,

NoTe 6.—When a Government servant who has furnished security takes leave or is
transferred to other duty for not more than six months, he should ordinarily be required to
stand surety for the Government servant appointed to officiate for him to the extent of his
own security or for the difference between the security offered by the officiating incumbent
and that prescribed for the appointment. If, however, in special circumstances the per-
manent incumbent is unable to do so, the Government servant officiating for him must

irnish the full amount of the security, or, at the discretion of the head of the office, half
ae amount in cash and the rest in fidelity bonds. Security to the full amount should
ways be taken when the officiating appointment is made for more than six months:

Provided further that if a Government-servant holding substantively a post in which no

wurity is demanded is appointed for a_period not exceeding three months to a post in
tich the security is required, the head-of the office may permit him to furnish security
r a reduced amount or, when the security required does not exceed Rs.500 may, for
ecial reasons to be recorded exempwhxm from furmshmg any secunty

’a

L

Note 7.—When securities are fnrmshed in full and invested in Post Office
Savings Bank, National Savings Certificate, Government' Promissory

notes, etc., the depositors may be:allowed to withdraw the interest accrued
thereon oncein a year.”

SEcTION XI.—CONTRACTS AND TENDERS.

33. The following principles are laid- down for the guidance of all oﬁicets
who have to enter into contracts or agreements:—

(1) The terms of a contract must be precise and definite, and there must be
no room for ambiguity~or misconstruction therein.
~

(2) As far as possible, legal -and financial advice should be taken in the
drafting of contractszand before they are finally entered into.

(3) Standard forms of contracts:should be adopted wherever possible, the
terms to be subject to adequate prior scrutiny.

(4) The terms of contract once ventered into should not be materially varied
without the previous cansent of the competent financial authority, and
the reasons for the variation should be recorded.

(5) No contract involving an.uncertain or indefinite Hability or any condi-
tion of an unusual character should be entered into without the pre-
vious consent of competent financial authority.
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.(6) Whenever practicable and advantageous, contracts should be placed
only after open tenders or quotations have been invited and in cases
where the lowest tender or quotation is not accepted reasons should
be recorded.

NOTE 1.—Open tenders should invariably be invited for the supply of articles worth
Rs.2,500 or more in case of purchases covering a period of one year and Rs.500. or more
in any individual case. Administrative Departments may prescribe a lower limit than these
where they consider this to be necessary.

Orders of smaller amounts than the limits prescribed should ordinarily be placed by
calling for quotations from a number of known and reliable suppliers.

The limit prescribed-applies to an article or a collection of articles more or less of one
kind or obtained from one source. The use of intermediate general suppliers should be
deprecated.

Note 2.—It will be the duty of inspecting officers to subject to close scrutiny the facts of
any case in which a tender is rejected in favour of a tender which, on the face of it, is less
favourable to the tax-payers’ interest.

(7) In selecting the tender to be accepted the financial status of the indivi-
duals and firms tendering must be taken into consideration in
addition to all other relevant factors.

(8) Even in cases where a formal written contract is not made, no order
for supplies, etc., should be placed without at least a written agree-
ment as to price.

(9) Provision must be made in contract for safeguarding Government pro-
perty entrusted to a contractor.

(10) The Auditor-General and, under his direction, other audit authori-
ties have power to examine contracts and to bring before the Public
Accounts Committee any cases where competitive tenders have
not been sought or high tenders have been accepted or where other
irregularities have come to light.

(11) In long-term agreements and contracts enduring or likely to endure for
a period of more than five years, provision must be made for an
unconditional power of revocation or cancellation of such contracts
by Government at any time on the expiry of six months’ notice to
that effect.

34. Administrative Departments are required to see that any detailed rules
and regulations on this subject in departmental manuals or codes are kept in con-
formity with the above principles.

35. The classes of deeds, contracis and other instruments authorised by the
Governor to be executed by the various authoriti€s under Government have been
reproduced in F. R. Appendix No. 12.

CHAPTER II.—Essential conditions governing expenditure from Public Funds.

SECTION 1.—GENERAL PRINCIPLE.

36. As a general rule no one may incur any expenditure or enter into any
liability involving expenditure from public funds until the expenditure has been
sanctioned by general or special order of competent authority and the expendi-
ture has been provided for in the authorised grant and appropriation for the



Cuar. II] 15 {RuULes 36-39

year. On the other hand the fact that provision has been made in the budget for
the purpose does in no .way remove the necessity for obtaining such express
sanction.

Standard of Financial Propriety.

37. Every officer incurring or authorising expenditure from public revenues
should be guided by high standards of financial propriety. Among the principles
on which emphasis is generally laid are the following:—

(i) Every public officer is expected to exercise the same vigilance in respect
of expenditure incurred from public ‘fund as a person of ordinary
prudence would exercise in respect of expenditure of his own money.

(ii) The expenditure should not be prima facie more than the occasion
demands.

(iii) No authority should exercise its power of sanction to pass an order
which will be directly or indirectly to his own advantage.

(iv) Public money should not be utilised for the benefit of a particular person
or section of community unless—

(1) the amount involved is insignificant, or

(2) a claim for the amount could be enforced in a court of law, or

(3) the expenditure is in pursuance of a recognised policy or
custom.

(v) The amount of allowances granted to meet expenditure of a particulat
type should be so regulated that the allowances are not on the whole
a source of profit to the recipients.

SECTION II.—DUTIES OF CONTROLLING OFFICERS AND DRAWING OFFICERS.

38. Each Head of a Department is responsible for enforcing financial
orders and strict economy at every step. He is responsible for observance of
all relevant financial rules and regulations both by his own office and by sub-
ordlinate disbursing officers.

39. A controlling officer must see not only that the total expenditure is
kept within the limits of the authorised appropriation but also that the funds
allotted to disbursing officers are spent in the public interest and upon objects for
which the money was provided. In order to maintain a proper control, he
should arrange to be kept informed, not only of what has actually been spent
from an appropriation but also what commitments and liabilities have been and
will be incurred against it. He must be in a position to explain or justify any
instance of excess or financial irregularity that may be brought to notice as a
result of audit scrutiny or otherwise.

He must satisfy himself not only that adequate provisions exist within the
departmental organisation for systematic internal checks calculated to prevent
and detect errors and irregularities in the financial transactions of his ‘sub-
ordinate officers and to guard against waste and loss of publi¢ money and stores,
but also that thé prescribed checks are effectively applied.

4
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SectioN IIT. RESPONSIBILITY FOR OVERCHARGES AND DISPOSAL OF AUDIT
OBJECTIONS.,

40. (a) A drawer of pay, abstracts or bills for pay, allowances or con-
tingent expenses will be held responsible for any overcharge.

(b) The responsibility ¢f countersigning officers will be that which attaches to
all con rolling officers.

(¢) The Treasury Officer who makes payment without pre-audit, will be

esponsible for checking any palpable errors, and (in the case of change of
office, or of rate of pay of gazetted Government servants) for passing the new

rate with reference to the orders directing the change. He is also required to
examine the accuracy of the arithmetical computations in a bill.

(d) The responsibility will thus rest primarily with the drawer of the bill
and (failing recovery from him) the overcharge will be recovered from the
Treasury Officer, or the countersigning officer, only in the cvent of culpable
negligence on the part of either of them.

41. Every Government servant, entrusted with the duty of making pay-
ments on behalf of Government, should attend promptly to all objections and
orders communicated to him by the Accountant-General, either direct, or
thtough the Treasury Officer, by letters, audit memoranda, etc., and return
the audit memoranda or reply to objections within a fortnight or send letters
explaining the cause of delay.

Note—In the case of the Forest Department the objection statements should be
returned in original by the divisional forest officer through the Conservator within a week
of their receipt from the Accountant-Genperal. A list will also be forwarded by the
Accountant-General to the Conservator each month showing the dates on which the
objection statements were sent to each divisional office. The list should be completed and

sent back to the Accountant-General by the Conservator after all the objection statements
for the month have been returned. ,

42. It is the duty of every departmental and controlling officer to see that
‘he Accountant-General is afforded all reasonable facilities in the discharge of his
tunctions and furnished with the fullest possible information for which he may.
ask, for the preparation of any account or report, which it is his duty to pre-
pare. No such information nor any books or other documents to which the
Auditor-General has a statutory right of access may be withheld from the
Accountant-General,

SECTION IV.—DEFALCATIONS, L.OSSES, ETC.
Report of losses.

43. (]) With the exceptions noted below, any loss of public money,
departmental revenuve or receipts, stamps, opium, stores or other property held
by or on behalf of Government, caused by defalcation or otherwise, which is
discovered in a treasury or other office or department, should be immediately
reported by the officer concerned to his immediate official superior as well as to
the Accountant-General, even when such loss has been made good by the party
responsible for it. Such reports must be submitted as soon as a suspicion arises
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that there has been a loss; they must not be delayed while detailed enquiries are
made. When the matter has been fully investigated, a further and complete
report should be submitted of the nature and extent of the loss, showing the errors
or neglect of rules by which such loss was rendered possible, and the prospects of
effecting a recovery.

(2) If the irregularity be detected by Audit in the first instance, the
Accountant-General will report it immediately to the administrative authority
concerned, and if he considers necessary, to Government as well.

EXCEPTION.—Petty cases, that is, cases involving losses not exceeding Rs.200 each,
need not be reported to the Accountant-Genera! unless there are, in any case, important
features which merit detailed investigation and consideration.

44. The officers regeiving a report submitted to him under rule 43 must
forward it forthwith to Government through the usual channel with such comments
as may be considered necessary. He should also submit a detailed -report, after
completing such departmental investigations as may be necessary or expedient
on the causes or circumstances which led to the defalcation or loss, the steps
taken to prevent its recurrence and the disciplinary or-any other action proposed
as regards the persons responsible.

Accident§.

45. Any serious loss of immovable property, such as buildings, communica-
tions, or other works, caused by fire, flood, cyclone, earthquake or any other
natyral cause, should be reported at once by the departmental officer to the head
of the department and by the latter to Government.+ When a full enquiry as to
the cause and extent of the loss has been made, the detailed report should be sent.
by the departmental officer concerned to the head of the department, a copy of
the report or an abstract thereof being simultaneously forwarded to the Accountant-
General.

Responsibility for Losses, etc.

46. Every Government officer should realise fully and clearly that he will
" be held personally responsible for any loss sustained overnment through
fraud or negligence on his part and that he will also be held_pérsonally responsible
for any loss arising from fraud ‘or negligence on the part of any other Government
officer to the extent to which it may be shown that he contributed to the loss by his
own action or negligence. Detailed instructions for regulating the enforcement
of such responsibility are embodied in F. R. Appendix No. 1.

SECTION V.—EXHIBITION OF LOSSES IN THE GOVERNMENT ACCOUNTS.
47. Rules for the exhibition of losses in the Government accounts have been
reproduced in F. R. Appendix No. 15.
- &
SECTIO&I\E%YI.——MAXNTENANC,E OF ACCOUNTS AND PRESERVATION OF RECORDS
RELATING TO THEM.

48. Every officer whoge duty it is to prepare and render any accounts or
returns in respect of public money or stores is personally responsible for their
completeness and strict accuracy and, their despatch within the prescribed date.
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49. An officer who signs or countersigns a certificate is personally responsible
for the facts certified to, so far as it is his duty to know or to the extent to
which he may reasonably be expected to be aware of them. The fact that a
certificate is printed is no justification for his signing it unless it represents the
facts of the case. If in its printed form it does not represent the facts, it is
his duty to make any necessary amendment which will call attention to the
deviation and so to give the authority concerned the opportunity of deciding
whether the amendments cover requirements.

50. Rules regarding the destruction of records relating to accounts in offices
rendering accounts to Audit Offices have been reproduced in F. R. Appendix
No. 13.

§1. Rules regarding the period of preservation of certain records for
treasuries and sub-treasuries have been reproduced in F. R. Appendix No. 14.

CHAPTER IIL.—Revenue Receipts and Their Check.

52. The departmental controlling officers should see that all sums due to
Government are regularly received and checked against demands and that they
are paid into the treasury. They should accordingly arrange to receive from
their subordinates accounts and returns claiming credit for so much paid into the
treasury, and compare with those, the figures recorded in the books of the
Accountant-General in-charge of the accounts; if these are supplied to them under
an arrangement between the Auditor-General and Government.

The detailed rules regarding the demands and collection of revenue of the
different departments are contained in the manuals of the departments concerned.

NoTe 1.—1t is essential that the departmental controlling officer’s account should not
be compiled from the returns prepared by the treasury. But the treasury officer is in some
ca‘x%es required to verify returns prepared for submission to departmental controlling
officers.

Note 2.—To facilitate the reconciliation of the returns submitted Sordi
revenue authorities to the Board of Revenue with the figures supplied tobst,h;h%osal:'l()iogi}nfgg
Accountant-General, the latter sends to each Collector a return showing results arrived at
in the first stage of the preparation of his monthly account. This return. shows under
certain heads the figures of the treasury cash account and all the corrections and ‘alterations
introduced therein in this stage. These figures should be carefully compared by the
Collector with those sent by him to the Board of Revenue with explanation of difference
if any. A certxﬁca}e of this comparison should be given at the foot of the revenue returns,
and a similar certificate should also b& sent to the Accountant-General. )

Revenue Receipts of the Communications and Buildings Department.

53. Revenue of the Communications and Buildings Departthent is assessed
and realised in accordance with the following rules:—

(a) Divisional officers of the Communications and Buildings Department are
responsible that demands are made as'revenue falls due, that steps
are taken with a view to effect prompt realisation of all revenues,
regular or occasional, and that proper records are kept to show, in
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respect of all items of revenue, recurring or non-recurring, the
assessments made, the progress of recovery and the outstanding debts
due to Government.

Note.—The object of this rule is that all classes of revenue, vghether accruing from
property of any kind, from leases of rights and concessions (e.g., rights for fishing, graz-
ing, etc, and use of water-power), or from any ot_her source are properly watched.

(b) The recovery of all debts due to Government should receive the special
attention of the divisional officer, and no debt should be remitted or
written off except under the orders of competent authority.

Irrigation Revenue collected in the Civil Department.

54, When revenue from irrigation and navigation works, etc., is realised
in the Civil Department, the divisional officer should receive from the collector
monthly statement of the amounts realised, to enable him to watch the progress
of recovery against demands or assessments.

55. The divisional officer should also submit to the Accountant-General a
half-yearly statement showing, separately for each civil district, the monthly
realisations, as compared with assessments, in respect of each canal or other
work.

Recoveries of Rents on Buildings and Lands.

56. (a) When a public building, land or other property is let to a person
not in the service of Government, the full assessed rent must be recovered in
advance.

(b) The recovery of rents from Government servants occupying rentable
buildings in-charge of the department may be made either in cash or by deduction
from their pay bills through the Treasury§Officer or other disbursing officer
concerned. ‘

Note 1.—Amounts due on account of the hire of vernment furniture and op
account of the value of articles of furniture and other Gov ent property lost or damaged
by a Government servant as well as any other dues for which a Government servant

may be liable to Government in respect of the residence allotted to him may also be
recovered either in cash or by deduction from pay bills in accordance with this rule.

. Note 2.—The system of direct recovery in cash from employees of other divisions and
dcpartments is ordinarily not suitable when the rent recoverable is dependent upon the
rate of pay of the occupant.

§7. A tenant, who is in receipt of a pension from Government, should be
treated as a private individual for the purpose of these rules. But if he desires
to make payments by deductions frorh his pension, recoveries from him may be
made through the Treasury Officer or other disbursing officer concerned, on the
pensioner furnishing the divisional officer with a written request authorising such
deduction. This authority should be transmitted to the Treasury or disbursing
officer with the first demand.

1
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58. Where rent is recoverable in cash, a bill in suitable form for a particular
month, should be sent to the tenant on or before the 15th of the previous month,
The tenant should be required to pay the rent on the first working day of the
month for which the rent is due.

5§9. When recoveries, of rent are to be effected through a Treasury Officer
or other disbursing officer, a demand in F. R. Form No. 6—Statement of rents
recoverable from pay bills, should be sent in duplicate or triplicate, as the case
may be, before the close of each month to that officer who will make the necessary
recoveries and return one copy of the statement duly completed.

Note 1.—Treasury Officers and other disbursing officers have instructions to recover
the amount specified by the divisional officer without prior reference to the tenants,

NoTte 2.—If the rent recoverable from a Government servant is limited to a certain
percentage of his emoluments, and such emoluments are changed retrospectively, the rate
at which.ren\\is recovered should also be changed retrospectively.

60. If a Government servant vacates his quarters before the last day of a
month, owing to his departure on transfer, leave or retirement, the demand for the
rent for broken period should be made at once, so that the amount due may be
recovered before his departure.

61. Pending orders on a representation against the divisional officer’s assess-
ment, the amount assessed must be paid by tenants on demand. Should the
representation’ prove successful, the excess amount charged should be adjusted as
soon as orders are issued. by a reduction in the assessment of a subsequent month,
or, if this is not practicable or convenient, by an actual repayment.

NoTe.—The recoveries of rents of residénces not belonging to the Communications and

Buildings Department should be regulated generally by the rules applicable to residences
under the Communications and BRI!dings Department.
e

CHAPTER IV.—Transfer of Office.

I
62. Every transfer of cha&ge of a gazetted Government servant should be
reported by post of the same day to the Accountant-General.

63. For transfers of charge the following points should be observed:—

(1) The cash book or imprest account should be closed on the date of
transfer and a note recorded in it over the signature of both the
relieved and reliéving officers, showing the cash and imprest balances,
and the number of unused cheques, if any, made over and received
in transfer by them respectively.

(2) The relieving officer in reporting that the transfer has been completed
should bring to notice anything irregular or objectionable in the
conduct of business that may have come officially to his notice. He
should examine the accounts, count the cash, inspect the stores,
count, weigh and measure certain selected articles in order to test
the accuracy of the returns. He should also describe the state of
the records.
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(3) In the case of any sudden casualty occurring or any emergent necessity
arising for an officer to quit his charge, the next senior officer of the
department present will take charge. When the person who takes
charge is not a gazetted officer, he must at once report the circum-
stances to his nearest departmental superior, and obtain orders as
to the cash in hand, if any.

4

Special rules for the Communications and Buildings Department.

64. The relieving officer will ‘take up the expenditure of cash and stores
from and for the first day of month during which the relief took place, and
submit the next monthly accounts in the same manner as if he has been in-charge
during the whole month. But the relieved officer remains responsible that proper
explanation is forthcoming for transactions during his incumbency.

65. If the relieving officer fails to bring to notice within a reasonable period
any deficiency or defect in work or stores taken over from his predecessor, he
will be held responsible for the same, both as to quantity and quality, so far as
he was in a position to ascertain it.

66. The receipt of cash and stores balances should be prepared by the
relieved officer, but the relieving officer should note any instructions therein so
that the Superintending Engineer or the Executive Engineer, as the case may be,
may pass such orders in respecf of any deficient articles as may be necessary. A
copy of the receipts may be given to the relieved officer, if desired by him.

67. ‘The relieving officer shouid then, unless otherwise ordered, proceed with
the relieved officer to inspect the records,. cash, stores, works and materials at site
of works, in-charge of subordinates, but in the case of the transfer of a divisional
charge, the relieved officer should accompany the relieving officer in the inspec-
tion of the outstations only when so directed by the Superintending Engineer.
The relieving officer should examine the accounts, count the cash, inspect the
stores, and count, weigh and measure certain selected articles, in order to test
the accuracy of the returns, and should minutely examine the works in progress
as to their quality, and as to their accordance with the sanctioned plans and
estimates; he should also record his opinion as to the correctness of the accounts
of materials at site.

68. He should also furnish the relieving officer with a complete statement
of all unadjusted claims, with the reasons for their not having been adjusted

in due course, and a report as to any complication likely to arise owing to their
non-adjustment. .

69. The relieving officer, in reporting that the fransfer has been completed,
should bring to notice anything irregular or objectionable in the conduct of
business that may have come officially 'to his notice. 1In the case of the transfer
of a divisional charge, he should describe the state of the records, cash, stores
and works, mentioning what outstations he has yet to inspect, and when he
proposes to visit each.

-
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70. The relieving divisional officer should mention. specially in his transfer
report whether the accounts may be considered fairly to represent the progress-of
the works.

71. In the case of transfers of charges other than divisions and subdivisions,
the Executive Engineer should issue instructions as to the works to be jointly
inspected by the relieved and relieving officers.

CHAPTER V.—Establishment,

SECTION L.—REVISION OF ESTABLISHMENT.

’7,2. (1) When the entertainment of a new establishment or a change,
temporary or permanent, is proposed in an office, a letter fully explaining the
proposals and the conditions which have given risc to them should be submitted
to the authority concerned. In this letter should be set out—

(/) the present cost, either of the section or sections affected, or of the
total establishment as the circumstances of the case may indicate to
be necessary;

(if) the cost after revision; and

(iii) details of the number and pay of the posts which it is proposed to add
or modify.

EXPLANATION (a). —Wheft a scheme requires the sanction of higher authority only
because particular items are beyond the powers of sanction of the subordinate authority,
in the letter submitted to the higher authority full details should be given of these items and
of any other part of the scheme so connected with them that, unless it is explained, it
must be difficult for the higher authority to determine whether sanction shouid be given
to these items or not. Details of other parts of the scheme are not required and should
ﬂoi;i be given, lump sum figures showing the total cost of each part of the scheme being
sufficient.

EXPLANATION (b) —When the revision of a number of establishments is undertaken in
pursuance of vne definite central idea, which constitites a single scheme for purposes of
sanction, and when the scheme requires the sanction of higher authority., in the letter®
submitting the proposals for sanction, full details of the several establishments need not be
given but only such details as will indicate the financial effect of each portion of the
proposals,

Thus if the scheme is for the increase of pay of a number of establishments it will
suffice to set out—

(i) the present cost of all establishments concerned;

(ii) the various increases of pay or the varjous percentages of increases proposed and
the reason justifying the proposals;

(iii) in respect of each separate rate of increase proposed, as set out in (ii)—

(a) a list of the establishments or classes of Government servants to which it is to
be applied and the reasons for such differentiation;

(b) as accurate an estimate as possible of the probable cost, with a statement that
this has been worked out in consultation with the Accountant-General and
that it is accepted by him as corregt.

NoTE.—In determining the extra cost, allowances, whether fixed or variable, should
be included. The estimate of the extra cost due to variable allowances, such as those
granted under house allowance schemes, cannot be exact but it should be as accurate as
possible. Government may issue such instructions as may be necessary as to the manner
in which such estimates should be prepared.
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(ID (a) In the following cases a proposition statement in duplicate in F.R.
Form No. 7 should also be submitted:—
(i) cases of general revision of establishment;
(ii) proposals which cannot be set out clearly without it; or

(@ii) schemes which require the sanction of the Governor-General.

Note.—A simpler F. R. Form No. 8 may be used in this case when the full details
of F. R. Form No. 7 are not necessary.

(b) The details to be shown in proposition statements will be determined by
the following rules:—

(i) The proposition statement, where this is necessary, should relate
strictly to the section or part of the office affected by the proposals.
As regards the other parts or sections of the office, neither details
nor figures of total cost need be included.

(ii) Where a section consists of members of both Superior and Lower
Subordinate Services, details need be given only of the class affected,
if a saving of labour will result from the adoption of this procedure.

(iii) The rules as to details are set out in clause (I) above.
FORMULA (1).

' A+B  (B—A)
Average pay ——5——-+ 5 [1—(R+l){ 014+———- ]

FORMULA (2).

A+B B—A I--015R
Average pay =——’T+ 5 [l—(R+l) -021 4 ———— ]

In the formulz (1) and (2)—

A=minimum pay, .

B=maximum pay,

R=period of rise,

E—=average age at entry in the grade, and

F=average age at retirement on superanmuation pension. This may be
taken to be 55 in almost every case unless there are special reasons
to take it either at a lower or higher figure.

FORMULA (3).

A4C (C-A) 1—-004S
Average pay =——+-——[l—(S+l) €064 —————— ]
2 2 G-E

ﬁ
In formula (3)— .

A=minimum pay,
C=pay just before promotion to the second grade,
S=period of rise from A to C,
E=—average age at entry in the first grade, and
=average age at the time of promotion to the second grade.
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FORMULA (4).
Average pay =3(A+W1B;+W2 B2+X; Ci1i+X2 C»y).

Where A=the initial pay of the scale,
B;, B,—the maximum pay of the different sections of the scale, such as the
ordinary scale, the scale for passed clerks,

W,, W,=the proportion of the establishment which would normally reach the
maximum of B;, B, respectively,

C,, C.=the pay at the different efficiency bars, and

X;, Xo=the proportion of the establishment which would normally be detained
at C,, C, respectively. '

Note 1.—Formula (1) is to be used in the case of gazetted appointments whileé formula
(2) in the case of non-gazetted posts. In cases where one grade is the chaanel of pro-
motion to another grade, that is to say, where everybody in the first grade is ultimately
promoted to the second grade, formula (3) may be adopted to find the average cost of
appointments in the first grade. The use of formula (4) should be restricted to cases
involving an elaborate scale, consisting of two or more sections with efficiency bars at one
or more stages. .

Note 2.—In order to find the average cost of an appointment in the junior scale of the
C.S.P. and P.S.P., formula (3) should be used, and such proportion of overseas pay
should be added to the minimum basic pay, as well as to the basic pay just before pro-
motion to the senior scale, as the number of persons drawing overseas pay in the junior
scale bears to the total number of persons in that scale. As regards the semior scale
formula (1) may be used.

(¢) The proposition statement or the proposal for revision should be
forwarded through the Accountant-Geheral.

(II) The statement prescribed in rule 313 should also be submitted when
necessary.

SecTiON II.—PAYMENT OF BILLS.

Special Rules for the Communications and Buildings Department.
73. If the encashment of a bill for an advance on transfer is likely to delay
a transfer, which is urgently necessary in the public interest, the advance may be
made from the permanent advance (if any) works imprest, or other available
cash in the hands of the disbursing officer conoerned pending recoupment, when
the bill is subsequently encashed.

Special Rules for the Forest Departments.

74. The general rules regarding the preparation of pay, and travelling
allowance bills of the Civil Department apply to this department with the
difference that divisional officers discharge the functions of the Treasury Officers,
all:d pay the charges by cheques, or out of cash obtained from the treasury by
cheques.

Note.—For detailed rules, see also Part II in Appendix No. 5 to th
and Subsidiary Rules framed thereunder, Volume H?p ’ © the Treasury Rules
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75. All changes in the personnel of establishments and the grant of all
leave to the .subordinate employees, sanctioned by the Conservator as well as
by those divisional officers who have been authorised to exercise such powers,
should be intimated by the sanctioning authority to the Accountant-General in
F.R. Form No. 9 (in typed form) and T.R. Form No. 27, a separate list being
prepared for each class of temporary establishment and for each class of
permanent establishment.

76. Pay and travelling allowance due to a Government servant on his
transfer to another circle or division, and not paid on his departure, should be
paid from and charged against the appropriatica of the division to which he has
been transferred.

SEcCTION JII.—RECOVERIES FROM ESTABLISHMENT BILLS.
Other Recoveries,

77. Recoveries on account of security deposits of the employees of different
departments should be made in cash, at the time of disbursement of pay, and
when such deposits are to be paid into the Post Office Savings Bank, the amounts
recovered should be forthwith remitted to the post office.

Note.—Jail Department may deduct the security deposits of the officers of the Jail
Department from pay bills for credit to the Post Office Savings Bank. The amounts realised
by deduction and paid to the Savings Bank shall also be debited and credited in the
general cash book.

CHAPTER VI.—Contingencies.

. [The rules in this Chapter are supplementary to the general rules of procedure, classification,
control, etc., prescribed in Section V of Chapter IV of the Treasury Rules and Subsidiary
Rules made thereunder.]

SECTION 1.——GENERAL RULES.

78. The different classes of confingencies and the rules regulating them
are contained in the orders of Government issued from time to time and
eembodied in the Manual of the Accountant-General.

a”&ﬁ;mgeggr;éﬁtsﬁ‘;npg nd?xﬂi&e;: t; which the system of contract contingencies

79. Subject to any orders of Government or any other competent authority,
a Government servant is allowed to draw money from the treasury for contingent
expenses incurred on the public service within the amount allotted to him in
his budget estimate or otherwise. For ordinary expenses previous sanction is
not required.

80. In respect both of contingencies and other expenditure the powers of
the subordinate authorities are further restricted by the orders regulating their
general financial powers.

81. Save as provided in S.R. 231 pay of ~‘any kind and no additions to pay
may be charged as contingent expenditure.

: Note—The rule for recurring contingencies (vide rule 83) does \ in-
xgent payments on account of establishments paid for 'under‘this)rule. ot apply to cantin
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82. Contingent charges are to be recorded and treated in the accounts as
charges of the month in which they are actually disbursed from the treasury.

Recurring Contingencies.

83. No charge which binds Government beyond a single payment may be
incurred without the sanction of the competent authority.

ExceprTIiONS.—(a) The sanctio% of Government is not required to the payment of
Municipal or Cantonment taxes, Whatever be their amount, when such taxes have been
assessed by competent authority, and the assessment certified to by the Executive Engineer
concerned in respect of buildings borne on the books (_)f_the Communications and Build-
ings Department, or in respect of other Government buildings by the departmental officers

concerned. If in any case, the head of a department or an office considers that the assess-
ment is excessive he may represent the matter to higher authorities.

(b) All Government servants entitled to draw contingent bills may incur recurring
contingent charges up to Rs.10 a month and for a period not exceeding six months sub-
ject only to the existence of necessary budget provision (and to any restrictions which
Government may desire to impose).

SECTION II.—PURCHASE OF SERVICE POSTAGE STAMPS.

84. The procedure for obtaining service postage stamps is laid down in
S. R. 256.

Account of Service Postage Stamps.

85. In order to watch and check the consumption of service postage stamps
a register should be kept in the following form:—

Account of Service Postage Stamps.

. . Initials of Initials of
Date, Opening Receipts. verifying Issues. verifyirg Closing
balance. officer. officer. balance,
1 2 3 4 5 6 7
Rs. a. p.|Rs. a. p. Rs. a. p. Rs. a. p.

Note—Details of stamps in hand annas 8, 6, 4, 2, etc. (to be noted when an
indent is prepared).

In column 5 of the form, the total of the days’ issues only will be entered and all
entries in this column shbuld be daily verified from the istue or despatch registers by an
assistant or clerk, other than the despatcher, where possible, under .the nomination of the
head of the office. . )

The head of the office shall check the account of service postage stamps with the stock in
hand at least twice a month and record a certificate as regards the book balance and the
balance in hand. In sub-jails the check shall be made monthly.
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SectioN III.~-STORES AND SERVICES.

86. The orders relating to the supply of articles for the public service are
contained in the Stores Rules in F.R. Appendix No. 2 and miscellaneous rules
regarding contmgent expenditure on certam other objects are given in F.R.
Appendix No. 3

Expenditure for other Government servants.

87. It is often expedient for a Government servant to make purchases or
incur expenditure in another district making his arrangements through a Gavern-
ment servant in that other district. If the amount to be paid on account of
contingent expenditure incurred in this way is not less than Rs.50, payment may
be made by transfer receipt, but otherwise every Government servant who incurs
expenditure in this way must treat it as expenditure of his own office, and not
demand recoupment by transfer receipt from the officer at whose request he,
as an agent, incurs the expenditure. The charge must however be saken as
expenditure of the department to which the Government servant requiring the
expenditure is attached and therefore a Government servant should address his
application for any service to the principal officer of his department in the
district indented on, e.g., a police officer should ask the District Superintendent,
not the Magistrate, to purchase blankets for him. The Magistrate in such a
case would pass on the indent, or the voucher if he has supplied any articles,*to
the police officer, who would deal with the charge as a final one of his
own office, applying to the proper authority for an extra appropriation
if 'his own should fall short before the end of the year. The responsibility for
obtaining proper sanction always rests with the originating Government servant.

Note 1.—This rule is not applicable when purchases are effected in_the capxtal town;
the cost may then be sent by remittance transfer receipt.

Note 2.T-—Th1s rule does not apply also to expenditure chargeable to local funds, or to
Government servants in another province which should always be recovered, in the
'absence of mutual agreement between the Governments concerned according to the rules
in F. R. Appendix No. 6.

SEcTION IV.—SPECIAL RULES FOR THE COMMUNICATIONS AND BUILDINGS
DEPARTMENT. ¢

General Rules.

88. If the contingent charges of a division excluding special contingencies
during a month exceed the monthly limit of Rs.500 for such charges, the bill
for the month should be submitted to the Superintending Engineer for sanction,
which will be signified by that officer countersigning the bill.

-~

N

89. Contingent charges, supplies and services and grants-in-aid may be
included in the same bill, but the abstract of the bill should show the total
charges for each class séparately.
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When cheques are drawn on Treasuries for contingent charges.

90. Payments should be made out of the regular cash or imprest balances
of the division and not out of undisbursed balances of cash drawn from
treasuries for payment of establishment charges.

When Bills are drawn on Treasuries.

91, Payments made out of the cash drawn by bills from the treasury, are
subject to the rules, in regard to the manner of authorising and making payments,

92. Debits from other departments or provinces for supplies chargeable to
contingencies, intimations of which may be received from the Accountant-
General, should be dealt with in the manner indicated in S.R. 255 without being
formally responded to in the accounts of the division. Other debits, of which
intimations may be received direct through advices of transfer debit, and stock
and adjustment transactions arising within the division, should be cleared by
an entry in the regular accounts, by debit to “the Accountant-General’s office
on account of the contingencies of the division”, the transaction being incor-
porated in due course in the contingent bill as laid down in the rule already
quoted.

93. The cash obtainéd for contingent charges should not be mixed up with
the balances of cash obtained for other purposes.

CHAPTER VII.—Miscellaneous Charges.

Refund.

94. The sanction of competent authority is necessary for refunds of revenue.
This sanction may either be given on the voucher itself, or quoted on it, a
certified copy being attached when such orders are not separately communicated
to Accountant-General. . *

Nore.—Rules laying down the procedure to be followed and the precautions taken ine
such cases‘are in section IX of Chapter IV and in section III of Chapter VII of the Treasury
Rules and S. R’s made thereunder.

95. Remissions of irrigation revenue allowed before collection should be
treated as reductions of demands, and cash repayments of such revenue after
collection, as outlay against the appropriation for the head “Deduct—Refunds”
subordinate to “Direct receipts”. -All other refunds of revenue and repayments
of “Receipts and recoveries on capital account” should be taken in reduction
of the receipts under, the heads concerned.

96. Before a remission or refund of any kind, otherwise in order, allowed,
the original demand or realisation, as the case may be, should be traced and a
reference to the remission or repayment should be so recorded against the
priginal entry in-the cash book and other accounts so as to make the entertain-
ment of a double or erroneous claim impossible. Any acknowledgment
previously granted shgulq be taken back if possible and destroyed.



CHAPS, | I-VIII] 29 [RuLes 97-101

Acquisition of Land by Private Negotiations.

97. In the case of land acquired by private negotiations, the officer who

settles the price, etc., should draw up Form A prescribed in Appendix No. 15
to the Treasury Rules and Subsidiary Rules framed thereunder, Volume II, for
use in the case of an-award, and this should be made the basis of the subsequent
payments.

CHAPTER VIIL.—Stores.
SECcTION I.—GENERAL RULES.

98. Communications and Buildings Department and certain other depart-
ments of Government, viz., Jails, Agriculture, etc., obtain large amount of stores
for consumption, manufactures or otherwise. The departmental officers entrusted
with the care, use or consumption of these stores, are responsible for maintaining
correct records and preparing correct returns in respect of the stores entrusted
to them.

When preparing indents for any stores a careful scrutiny of the existing stock
in hand should be made so that there may be no unnecessary accumulation at
any time.

Note.—Rules regarding Inventory of Government property are included in F. R.
Appendix No. 3

Receipt of Stores.

99, All materials received should be examined, counfed, measured or
weighed, as the case may be, when delivery is taken, and they should be kept in
charge of a responsible Government servant who should be required to give 3
certificate that he actually received the materials and recorded them in his
appropriate stock registers.

Issue of Stores.

100. When materials are issued from stock for departmental use, manu-
facturcs or sale, etc., the Government servant in-charge of the stores should
see that a requisition on indent in proper form has been made by a properly
authorised person, examine it carefully with reference to any orders or rules
for the issue of stores and sign it after making suitable alterations under his
dated initials, in the description and quantity of materials, if he is unable to
comply with the requisition in full. The requisition or indent should be returned
at once to the requisition officer for signature. When materials are issued, a
written acknowledgment should be obtained from the person to whom they. are
ordered to be delivered or despatched, or from a duly authorised agent.

SecTION II.—STOCK ACCOUNTS.

101. The accounts are of two kinds:—(a) Quantity accounts and (b)
Value accounts. LIBRARY
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Quantity Accounts.

(a) All quantities received in or issued from stores should be entered in the
stock account under the respective heads on the dates the transactions take
place, and balances struck every month which should represent the quantities in
stock at the close of each month.

-

Value Accounts.

(b) The value accounts should show the money value of the materials
received in and issued from stock. The value of all the materials obtained from
different sources, either by cash payment or by book adjustment, should therefore
be entered on the payment side. Receipt side should show the value of materials
issued from time to time at rates which should be previously fixed by competent
authorities after taking into account, in addition to the original price, the cost
of carriage and other incidental charges, if any, actually incurred on the acquisi-
tion of stores (vide rule 121), but should in no case exceed the market value.
A general valuation should also be made of the stock in hand at the close of each
half year at reasonable accurate prices which should be reviewed from time to
time and revised when necessary and then entered on the receipt side. The
difference between the totals of the two columns will ordinarily show profit or
loss in the operation of different classes of materials. This will enable the
authorities to re-adjust the issue prices, where necessary.

Stock-Taking.

102, The balance in stock should be half-yearly examined to see whether
the balance in hand represents the quantities as well as the value borne on the
account books. Any discrepancy discovered in the verification should be fully
"explained, and the book balance set right under orders of the competent
authority.

SEcTION III— SPECIAL RULES FOR THE COMMUNICATIONS AND BUILDINGS
DEPARTMENT.

Stores.
i:———GENERAL.

103. The stores of the Commmmications and Buildings Department are
divided into the following classes, viz., (i) Stock, or general stores, (if) Tools
and plant, (iii) Road metal and (iv) Materials charged direct to works. Unless
there are orders to the contrary the officer-in-charge of a subdivision will be
responsible for all the stores belonging to it.

104. The divisional officer is responsible that proper arrangements are
made throughout his division for the custody of public property. He must be
careful to keep all tools and implements in efficient order, must protect surplus
stock from deterioration and must take proper precautions to prevent the loss
of public storgs by fire. 3

.8 N
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105. Every officer is bound to take charge of departmental stores which
from the death or departure of the person lately in-charge, or from any other
cause, may be left at or near his station without adequate protection.

II.—ACQUISITION OF STORES.
(a) Purchase of Stores.

(i) Stores (other than tools and plant).

106. Stock, road metal and other materials (not being articles of foreign
manufacture), required in ordinary course for the execution of sanctioned works,
may be ‘procured on the responsibility of the divisional officer without special
authority, though the Superintending Engineer’s approval should be obtained to
the measures proposed forithe purchase of stock in large quantities. If the stores
are to be manufactured, a separate estimate for their preparation may be
required, as laid down in rule 109 et seq.

(ii) Tools and plant.

107. The articles comprised under the head “Tools and plant” can only
be purchased or manufactured on estimates sanctioned by competent authority,
with the exception of purchases of manufactures not exceeding Rs.500 for which

- estimates are not required.

(b) Indents.

108. (1) The general rules for the supply of articles required for the public
service, whether of indigenous origin or otherwise, will be found in the Stores
Rules in F.R. Appendix No. 2.

(ID The restrictions imposed by the Stores Rules do not apply to purchases
*made by or on behalf of Federated States, Port Trust, Municipalities, or local
funds, excepting when the stores purchased are paid for from Government revenue
on behalf of Government or from funds advanced by Government; in the latter
¢ircumstances Government may, however, direct that the provisions of the Stores
Rules need not apply. When an officer of the Communications and Buildings
Department carries out a work for any of the local bodies referred to above
the rules shall apply, except when the local body specially desire to have the
stores purchased otherwise, with the approval of Government. It should,
however, be stipulated that the stores must be approved by the officer carrying
out the work before the purchase is concluded.

(¢) Manufacture.

109. The manufacture or collection of material involving an outlay of
Rs.10,000 or upwards, must in all cases be covered by the estimate:showing
the proposed outlay and the material to be received.

6
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110. If the material be for a work already duly sanctioned, or for reserve
stock within the sanctioned limit for the division, the estimate will merely require
the approval of the Superintending Engineer, but in all other cases the estimate
must be duly sanctioned by competent authority, as though for an original work.

III.—RESERVE OF STOCK.

111. Reserve of*stock- will only be maintained when necessitated by the
remoteness of the division or works from the market or source of supply or for
use in emergency. When it is considered necessary that a reserve should be
maintained the maximum limit will be fixed by the Chief Engineer. Divisional
officers are empowered to purchase or manufacture stores to maintain the reserve
subject to the approval or sanction to estimates (vide rules 109 and 110).

112. The fixed maximum should be kept at the lowest point compatible
with efficiency, and the stock returns of divisions should be carefully scrutinised
by Superintending Engineers from time to time with reference to this point.

Stock.

113. The stock of a division is sometimes kept in a single godown or yard
in-charge of a store-keeper or other officer, or each subdivisional officer may
have a separate stock in his charge, either at his headquarters ‘or scattered over
the subdivision in the direct custody of subordinates or other sectional officers.
Again, the stock, although scattered over the entire division may be in the
general charge of a single official and the subdivisional officers may merely indent
upon him, he keeping all the accounts. The stock accounts should be kept in
accordance with rules detailed below whatever be the arrangement in force in
the division.

QUANTITY ACCOUNTS.

(a) Receipts.

114. Materials may be received: on stock from the following sources'—

(a) Suppliers, within the country or abroad,

(b) Through Heads of Missions abroad or High Commissioners for
Pakistan,

(c) Other subdivisions, divisions or departments (including Governmerit
workshops),

(d) Manufacture, and

(e) Works, buildings, etc.

In all cases there should be proper authority for the receipt, by the store-
keeper or the sectional officer concerned, of material to be brought on stock.
This authority should be given in writing by the divisional officer (or, if so
authorised under local orders, by the subdivisional officer).
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115. All materials received should be examined and counted, or measured,
as the case may be, when delivery is taken. Any certificate that the store-keeper
or sectional officer concerned may be called upon to record in respect of the
receipt of stores, giving an acknowledgment? to a supplier or any other purpose,
should be in the following form:—

Received on..................and Tecorded duly in the register of®stock
receipts. See also page....... .. .of measurement ‘book No........
- %
s (Signature.)
Date................. ...

(b) Issues.

116. Materials"may be issued fron; stock for the following purposes:—

(a) For use on works either by issue .to contractors or direct. (vide rule
222).

(b) For despatch to other subdivisions, divisions or departments.
(c) For sale to contractors, employees, other persons, or local bodies.

They should be issued only on receipt of an indent in F.R. Form No. 10
signed by ‘the divisional or the subdivisional officer But when a sectional
officer has to issue stock materials for the requirements of works under himself,
the use of this form is not obligatory, if the sectional officer has been authorised
under local orders to draw such materials from his stock up to any assigned
limit not exceeding the provision made for materials in sanctioned estimates.

NoTte 1.—When examining registers of stock issues and works abstracts, subdivisional
officers should see that in practice this rule is observed strictly and they should-deal suitably

with instances of unauthorised and excessive issues to works made by sectional officers
without due cause.

Note 2.—The term “works” includes manufacture operations.

117. When issuing materials from stock, the store-keeper or sectional
officer should examine the indent and sign it after making suitable alteration
under his dated initials, in the description and quantities of materials, if he is
unable to comply with the indent in full. He should then prepate and sign the
form of the invoice attached to the indent according to the supply as actually
made. The indent should then be returned at once to the indenting officer for
signature on the invoice portion.

Note.—It should be seen that the acknowledgment of materials is signed by the person
to whom they are ordered to be delivered or despatched or by a duly authorised agent. This
applies also to issues made to contractors and private persons.

118. Ordinarily all transactions of receipts and issues should be recorded
strictly in accordance with the rules, in the order of occurrence and as soon as
they take place, but as an exception to this rule, the issues of petty stores by a
sectional officer direct to works under his supervision may be shown in the
accounts collectively once a month when closing the accounts of the month.
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VALUE ACCOUNTS.

(a) Payment for Stock Received.

119. Bills of suppliers should, before payment, be examined and dealt with
in the manner prescribed in rules 196 to 208 and the general rules in Chapter IV
of the Treasury Rules and Subsidiary Rules made thereunder, Volume I.

Note.—Special attention is invited to rule 207 and S. R. 236 the object of which is to
prevent erroneous or double claims being put forward successfuily. Store-keepers "and sec-
tional officers may, if desired, be required to verify suppliers’ bill before payment (vide

rule 115) but the disbursing officer is responsible that no payment is made unless the pre-
cautions referred to above have been observed.

120. Cash payments should not be made for stock received from other
sources, except in accordance with the rules in F.R. Appendix No. 6. When
under these rules payment for supplies made by any department is made in cash,
the claims of such department should be dealt with in the same way as those
of supplies.

v

(b) "Recoveries for Stock Issued.
Issue Rates.

121. An issue rate is assigned to each new article as it is brought to stock.
This rate is fixed on the principle that the cost to be charged to works on which
the materials are to be used should approximately equal the actual cost of the
stores and that there may be no ultimate profit or loss in the stock accounts. It
should provide, beyond the original price paid, for carriage and other incidental
charges, if any, actually incurred on the acquisition of stores.

NoTe 1.—It is not necessary that the issue rate for an item should be the same in all

subdivisions, but a uniform rate should ordinarily be prescribed for all localities in a
subdivision.

NotE 2.—The issue rates should be worked out to the ncarest anna,.as far as possible.

122, The following rule lays down the accounts procedure for the incor-
poration of general charges in the stock accounts, etc.:—

(1) An additional sub-head of stock should be opened, know\n as “Storage”
and a new term “Storage charges” {as distinct from supervision
charges mentioned in paragraph 4(59) of the Central Public Works
Accounts Code]. The sub-head “Storage” will be debited with all
expenditure incurred, after the acquisition and declivery of stores at
the godown, on work charged establishment employed on handling
and keeping initial accounts, the custody of stock and the
maintenance of the store godown or yard, etc., etc. It will be
credited with the recoveries to be known as “Storage charges” made
on the basis of a storage rate to be levied on all issues of stock.
This storage rate will be fixed annually by the authorities of each
division or subdivision on the principle that the total estimated annual
expenditure on storage is, as far as possible, recovered from the issue
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likely to be made during the year. The balance under the head
“Storage” at the end of each year will be required to be finally adjust-
ed on closing the accounts of that year, as a surplus or deficit, i.e., as
profit or loss according as it is a minus or plus balance and shall
not be carried forward to the following year.

(2)- Charges in connection with a godown should not be incorporated in
the stock accounts unless the godown is used exclusively or mainly
for storing stock articles.

123. As purchases are made or- contracts for the supply of materials are
entered into, variations in cost should be watched, and if these are appreciable,
issue rates may, and in important cases, shall, at once, be raised or lowered, as
imay be necessary. Further, when closing the yearly register "of stock, all rates
must be reviewed and revised, if necessary, to bring them within the market
rates.

Note.—If the issue rate of an article of stock is appreciably less than the market rate

the following precautions should be taken in addition to any restrictions on sales or on
issues outside the division which the divisional officet may prescribe:—

(a) Issues to contractors and sales shall be made at market rates but see rules 223 and
224,

(b) Issues to other divisions and departments may be made at a rate higher than the
issue rate.

(b-1) Storage charges.

124. A storage rate is fixed annually for each division or subdivisid® on
the principle laid down in rule 122. On the basis of this rate storage charges
are calculated, simultaneously with the book value, for all issues made under
rule 116.

Mode -of Recovery.

125. (a) The subdivisional officer is responsible that the value of materials
sold to municipalities, local funds and the public, and of issues made to
contractors for private use, is recovered in cash at the earliest opportunity.

(b) The subdivisional officer is also responsible for the clearance from
works accounts of all outstandings against contractors on account of the rccover-
able value of materials issued to them by charge to works.

(¢) The 10 per cent. supervision charge should be realised in addition to
the value of stock in all cases in which it is recoverable under rule 126 (see
also Note to rule 123). -

126. When stock materials are sold to the public or other departments
(including Guaranteed Railways and State Railways leased to or worked by
Companies) or are issued on account of any work executed for them in work-
shops at their full value, an addition of 10 per cent. must be made to cover
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charges on account of supervision, storage and contingencies. This addition may,
however, be waived by the officer empowered to-sanction the sale in the case of
surplus stock which, in his opinion, would otherwise be ‘unsaleable (see also
Note to rule 123).

Fictitious Adjustments.

a 1

127. Fictitious stock adjustments are strictly prohibjted, such for example, '
as (1) the debiting to a work of the cost of materials not. required, or in excess
of actual requirements, (2) the debiting to a particular work for which funds
are available of the value of materials intended to be utilised on another work
for which no funds, are available,, (3) the writing back of the value of mgterials
used on a work to avoid excess outlay over appropriation, etc. * Any breach of
this rule constitutes a serious irregularity, which will be brought prominently to
the notice of Government by the Accountant-General.

Yearly Register of Stock.

128. A person other than a,ministerial subordinate should, under the orders
of the divisional officer, fill up column 24 (market rates) of the yearly register
of stock, at or about the close of the year.

129. On completion of the yearly register of stock the divisional officer
should review the register and record his remarks and orders.

NoTeE.—The review should be directed to see especially that stores are priced in
accordance with the rules, that stocks are taken periodically by responsible officers, and
that _stocks of individual items are regulated on a consideration of actual requirements of the
neaéuture and with due regard to the average consumption of the past and to the prevail-

ing market conditions. The object to secure is that the stock on the register shall consist

only of efficient and necessary articles priced within the rates at which they could be
purchased at the time.

Stock-Taking.

130. Divisional officers are to have stock taken throughout their divisions
at least once a year. Important stores should, as a rule, be counted by a member
of the engineering establishment, but this duty may be entrusted to a subordinate
holding ‘the charge of a subdivision. The Superintending Engineer, when he
thinks proper, may depute an officer from one division to aid in the stock-taking
of another. As a general rule, verification should be entrusted to an officer
independent of and unconnected with the staff responsible for the custody of the
stores, and it should also include a certain amount of surprise check.

i31. It is not necessary that all the stores of a division, or even of a
subdivision, should be checked and counted at the same time; and the stock-
taking may be arranged so as to go on gradually in the manner most convenient.
When the stocks of an article are scattered in a subdivision, it may not be
possible to test, the aggregate book-balance of any article for the subdivision by
an actual verification of all the stocks of it at the same time. In such cases, the
various stocks in-charge of a sectional officer of each article, should as far as -
possible be verified at or about the same time.
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132. The procedure of verification outlined in the foregoing rules is suitable
primarily for divisions executing ordinary works. In the cases of special stores
depots or divisions, or of construction divisions where there may be a large
concentration of stores, a continuous and periodical verification of stores should
be arranged for, whenever possible.

133. The results of all verifications of stock: should be reported to the
divisional officer for orders, but, as soon as a discrepancy is noticed, the book-
balance must be set right by the verifying officer with a suitable remark.

TooLs AND PLANT.
Numerical Account—Receipfs.

134. All articles of tools and plant received should be examined and
counted when delivery is taken.

Payments for Supplies.

135. Payment for tools and plant received from suppliers and other sources
should be made generally in the manner prescribed for stock receipts. But when
the Mathematical Instrument Department is unable to supply any instruments
indented for and arranges for their purchase, the suppliers’ bill will, if that
department so desires, be paid in cash or by a remittance transfer receipt.

Recoveries.
(a) For use of Tools and Plant.

136. When tools and plant are lent to the local bodies, contractors or
others the hire and other charges should be determined by -local rules and should
be recovered regularly.

(b) For Sales and Transfers.

137. The subdivisional officer is responsible that when tools and plant are
disposed of by sale or otherwise, with the sanction of competent authority, the
amount recoverable from the parties concerned is realised at the earliest
opportunity.

Verification.

138. The rule regarding verification of stock applies also to verification of

tools and plant except that when any articles are found deficient, a note of the
deficiency should only be made in the account of issues, without any correction

of the book-balance.
Roabp METAL.

139. Supplies. of road metal should be measured and paid for in the same
way as supplies of other materials for works.
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140. The verification of the road metal should be generally on the lines of
the verification of the materials charged to works (vide rule 232).

Schedule of Rates.

141. A rate book or schedule of rates showing the lowest rate at which
metal can be supplied to the roadside throughout the division, should be kept
in the divisional office’ in F.R. Form No. 11, with such modifications as may be
considered necessary to suit local conditions. The rates should be revised, from
time to time, as old quarries are exhausted or new ones opened, or as other
circumstances affect the rates.

CHAPTER IX.—Works.

General Rule.

142. Except in cases covered by any special rules or orders of Government,
no work should be commenced or liability incurred in connection with it until—

(i) administrative approval has been obtained from the authority appro-
pnate in each case;

(ii) sanction, either special or general, of competent authority has been
obtained authorising the expenditure;

(iii) a properly detailed design and estimate has been sanctioned; and

(iv) funds to cover the charge during the year have been provided by
competent authority. '

If, in any case, whether on grounds of urgency or otherwise, an executive
officer is required by superior authority to carry out a work or incur a liability
which involves an infringement of these fundamental rules, the orders of such
authority should be conveyed in writing. On receipt of such written
orders or, in cases of emergency, on his own responsibility, the officer
may proceed to carry out the necessaty work, subject to the condition that he
immediately intimates to the Accountant-General concerned that he is incurring
an unauthorised liability and states approximately the amount of the liability
which he is likely to incur.

SEcTION [.—WORKS EXECUTED BY CIVIL OFFICERS.

General.

143. Expenditure on construction (residential or otherwise) and repairs
executed by civil officers is treated as contingent expenditure of the department
incurring it, when it does not exceed Rs.2,500 in amount. When the amount
exceeds that sum, and the work (residential or otherwise) is still executed by
civil officers, the expendituré is treated as “works” expenditure of the department
vested with the administrative control of the expenditure. The monetary limit
is inclusive of the cost of land. '
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No expenditure on construction and repairs of residential buildings borne on
the books of the Communications and Buildings Department shall be incurred
by civil officers. So far as non-residential buildings borne on the books of the
Department of Communications and Buildings, are concerned, civil officers in
occupation of them may at their option execute from their departmental grant

"all classes of petty works of construction and -repairs costing not more than
Rs.2,500 in each case in respect of such buildings, excluding all works and
yepairs in conncction with sanitary, water-supply and electric installation and
the provision of fire appliances, which should invariably be executed through the
agency of the Department of Communications and Buildings. Work undertaken
dcpurtmentally by civil officers must be done to the satisfaction of the Executive
Enginger concerned who should be given facilities to examine materials and
Ingpect work in progress. Offiters of the Communications and Buildings
Department, however, should not be asked to prepare plans and estimates, but
the Exeoutive Engineer should be allowed to inspect the plans and estimates
prepared by the agency employed by the civil officers. On completion of a
work carried out departmentally, the civil officers concerned must send to the
Executive Engineer the detailed completion plans after endorsing thereon the actual
cost of the work.

Execution of Works.

144. The works executed by civil officers may be carried out departmentally
or through contractors. In the formar case, advances may be drawn from the
treasury, and when detailed expenditure is incurred out of those advances, full
details of expenditure showing the quantity of materials-and labour, rates and
cost working up to the total amount should be furnished to the Accountant-
General, with actual payee’s receipts in support of the advances. In the case
of works executed through contractors, advances are strictly prohibited, but

epayment may be made in instalments for work actually done, e.g., in the case
of a building construction work the contractor may be paid first the value of the
foundation work, as soon as it is completed, and later on for the walls, the
wood work and so on. To pay for materials before they are actually utilised in
the construction work, would be practically giving an advance, a procedure which
should be definitely forbidden. When the work is finally completed a completion
certificate should be furnished to the Accountant-General along with the final
bill, together with the estimate or a copy thereof, by the departmental disbursing
officer after satisfying himself, by measurement or otherwise, that the actual
work done corresponds with the estimate and is covered by the total payments
made. .

No money on account of construction should be retained in hand after the
close of the year. All that has been drawn and remains unexpended on the
31st of March should be refunded into the treasury.

?
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In no case should bills for work be submitted before the work billed for is
completed. Bills may be submitted for portions of grant expended from time to
time, but not for the wh’gle sum ‘n one bill before the work is completed.

No Government servant can spend on one work money sanctioned for
another.
Note.—The above procedure is intended for smaller works costing not more than Rs.5,000.

For larger works the procedure should be on the lines of the procedure prescribed for the
execution of similar works by the Communications and Buildings Department.

145. To meet cases in which one department of Government has to under-
take work for another department for which funds are provided by the employing
department, it has been decided with a view to securing effective control over
expenditure against grant to adopt the following procedure:-—

The department responsible for providing the funds will intimate to the
department undertaking the work the sanctioned grant within which the
expenditure is to be incurred and the department incurring the expen-
diture will be responsible for seeing not only that the allotment placed
at its disposal is not exoseded but also that any anticipated savings are
notified and surrendered in time. In cases where an excess is
anticipated the department incurring the expenditure will be responsible
for obtaining additional allotment in proper time through the employing
department.

SECTION II.—SPEcCIAL RULES FOR THE FOREST DEPARTMENT.

Conservancy and Works Charges.

Muster-Roll for Labourers.

146. For works executed by labourers, whether paid by the day or other-
wise, a muster-roll must be kept showing the names of labourers, the number of
days they have worked, rate of pay and the amount due to each. This nominal
master-roll is the initial record of the labour employed each day on each work
and must be written up daily by the subordinate deputed for the purpose.

147. Payments on muster-rolls should be made or witnessed by the Gov-
ernment servants of highest standing available.

Contractors.

148. (a) In the case of work or supply of sufficient magnitude, a contract
should be made on a written agreement, duly stamped and registéred, so that it
can be maintained in a court of law in the event of dispute.

.
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(b) Payments can be made to them only by the divisional officer, or by an
authorised subordinate Government servant. Claims for such payments should
be prepared, preferably by the claimants themselves, and no payment should
be made until the correctness of the claim, in respect of quantities and rates, as
well as the quantity of the work or supply, and other necessary factors, has been
accepted by a responsible Government servant.

Nore.—The expression “Work of sufficient magnitude” occurring in the first line of this
rule is intended for work, the cost of which exceeds Rs.2,500. No tenders are required to be
invited for execution of works costing Rs.2,500 or less. Invitation of tenders in cases of works
of sufficient magnitude may be dispensed with and their execution taken up departmentally
if the cost thereof be found cheaper with reference to the scheduled rates and other necessary
data to be obtained from the Executive Engineers of the Communications and Buildings
Department as compared with the cost of the same if done through contractors. In such
cases a certificate to this effect shall be recorded by the divisional forest officers in the bill,

Measurements.

149. Work done otherwise than on a lump sum contract, and supplies made,
by a contractor, should, unless impracticable, be measured (weighed or counted)
before payment therefor is made. The details of the measurements made should
be systematically recorded in a book, called the measurement book, which will
from the basis of all accounts of quantities. The description of the work or
supply must be lucid so as to admit of easy identification and check.

The pages of the book should be machine numbered, and no page may be
torn out, nor may any entry be erased or effaced so as to be illegible. All
corrections must be duly attested by a responsible: Government servant.

150. A reference to the vouchers in which the quantities are entered for
payment, as well as the date of entry, should be given by an endorsement upon
the original entrics in the measurement book, and no contract certificate or bill
should be signed without thus crossing off the connected entry in the measurement
book. The document in which payment is made should invariably bear a
reference to the number and page of the book in which the detailed measurements
are recorded. '

Advances to Contractors.

151. Advances to contractors may be given in exceptional cases only when
no other arrangements can be made for carrying on the work. An advance can
be made only under the orders of competent authority, and security must be
taken, if possible, for its summary recovery in the cvent of its not being adjusted
by work done.

Record of Sanction and Expenditure.

152. Works requiring the sanction of an authority higher than the divisional
officer cannot ordinarily be commenced until the sanction has been accorded.
All such sanctions will be numbered consecutively by the Conservators of Forests
for each financial year, and they will be communicated by him to the Accountant-
General in monthly lists.

o*
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153. When a sanctioned work is completed, all outstanding liabilities should
be discharged as soon as possible, and the account of the work should be closed.
A completion report showing the amounts sanctioned and actually expended, in
.the same details as in the monthly accounts, should then be submitted through
the Accountant-General to the Conservators who should forward it to Government,

if the work was sanctioned by Government.

SEcTION III.—SPECIAL RULES FOR THE COMMUNICATIONS AND BUILDINGS AND
PusLic HEALTH ENGINEERING DEPARTMENTS.

Financial Responsibilities of the Officers.

154. (a) The Chief Engineer will—

(1) exercise a concurrent control, with the Accountant-General, over the
duties of the officsrs of the department in maintaining accounts and
give legitimate support to the Accountant-General in enforcing strict
attention to the rules concerning the disbursement of money, the
custody of stores and submission of accounts,

(2) sce that the budget appropriations of the year are fully expended, in
so far as is consistent with general economy and the prevention of
large expenditure in the closing months of the year for the sole
purpose of avoiding lapses, and

(3) be responsible for ensuring that any money which is not likely to be
needed during the year is promptly surrendered, so as to allow of its
appropriation for other purposes by the proper authority.

(b) The Superintending Engineer will—

(1) see that different articles in stock are duly verified according to the
rules laid down, dand that there is no accumulation of stock in any,
division beyond its requirements,

(2) see that no delay is allowed to occur in the submission of completion
reports,

(3) forward for the information of the Chief Engineer, reports of his inspec-
tions of divisional offices detailing therein the results of his examina-
tion of initial accounts, accounts of stocks, tools and plant and stock
manufacture, registers of works and other divisional books, mode of
preparation of estimates, contract agreements, contractors’ accounts,
system of recording plans and papers and office work generally,

(4) see that the authorised system of accounts is maintained throughout his
circle,

(5) examine the books of divisional officers and their subordinates, and see
that matters relating to the primary accounts are attended to
personally by the divisional and subdivisional officers, and that the
account fairly represent the progress of each work, and
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(6) examine the register of works, watch the total expenditure to date
under each sub-head of work in contrast with the sanctioned estimate,
and see that revised estimates for any work, if required, are sub-
mitted in due time to the sanctioning authority.

(¢) The divisional officer will—

(1) not commence the construction of any work or spend public funds
_without the .sanction of competent authority,

(2) close the accounts immediately the work is finished, and prepare the
completion report, «if required ‘by the rules,

(3) take the necessary steps for bbtaining cash for the works under their
control, keep their accounts and submit them punctually to the audit
office, under the rules for the time being in force,

(4) exercise a through and efficient control and check over their divisional
accountants, and carefully examine the books, returns and papers
from which the monthly accounts are compiled,

(5) be responsible for the correctness, in all respects, of the original records
of cash and stores, receipts and expenditure and for seeing that
complete vouchers are obtained, and

(6) afford information in cases of probability of excess of actual over .
estimated* cost of work, and report the fact forthwith to the
Superintending Engineer describing the nature and cause of the
probable excess.

Administrative Approvai and Technical Sanction.

155. For every work proposed to be carried out, except petty works and
repairs the cost of which is not likely to exceed Rs.1,000, and annual repairs
«or which a lump sum provision has bzen sanctioned by the Superintending
Engineer, a properly detailed estimate must be prepared for the sanction of
competent authority; this sanction is known as the technical sanction to the
estimate. Such sanction can only be accorded by Gowvernment in the Communica-
tions and Buildings Department, or, where power has been delegated to them,
by officers of that department. Sanction accorded to the construction of a work
by any other department of Government is to be regarded merzly as an
“administrative approval” of the work, as defined in the following rule, and the
fact that such approval has been accorded in no way dispefises with the necessity
for a further technical sanction, which must be obtained before the construction
of the work is commenced.

156. For every work (excludihg repairs and petty works) initiated by, or
connected with, the requirements: of another department, it is necessary ‘to
obtain the concurrence of the department concerned t6 the proposals before
technical sanction to the work is accorded in the Communications and Buildings
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Department. The formal acceptanoe by the department concerned is termed
“administrative approval” of the work, and is, in effect, an order to the
Communications and Buildings Department to execute certain specified works at
a stated sum to meet the administrative needs of the department- requiring the
work. Such approval should not, however, be accorded until the professional
authorities have intimated that the proposals are structurally sound and that the
preliminary estimate is sufficiently correct for the purpose. A similar procedure
should be followed in the case of works required to mect the administrative needs
of the Communications and Buildings Department, both the administrative
approval and the technical sanction being accorded, in such cases, in the
Communications and Buildings Department.

Note.—The words “approval and sanction™, respectively, when used in respect of esti-

mates for works, bear throughout this chapter the meanings indicated in this and the fore-
going rules.

157. An application for administrative approval should be submitted to
the authority competent to accord it, accompanied by a preliminary report, by
an approximate estimate and by such preliminary plans, information as to the
site and -other details as may be necessary fully to elucidate the proposals and
the reasons therefor. The approximate estimate and preliminary plans should
be obtained from the Communications and Buildings Department. If, however,
the work ‘is not likely to cost more than Rs.10,000, detailed plans and estimates
may be prepared in the first instance and submitted to the authority competent to
accord administrative approval, being returned thereafter to the officer of the

Communications and Buildings Department competent to accord technical
sanction. '

188. This procedure will also apply to modifications of the proposals
originally approved, if likely to necessitate eventual submission of a revised
estimate, to material deviations from the original proposals, even though the
cost of the same may possibly be covered by savings on other items, and to
cases where the detailed estimates, when prepared, exceed the amount adminis-
tratively approved by mor? than 10 per cent. In these cases, as also in cases
in which it becomes apparent, during the execution of the work, that the amount
administratively approved will be exceeded by more than 10 per cent., owing
to increase of rates or other causes, the revised administrative approval of
competent authority must be obtained to the increased expenditure without delay,
and in the case of modifications during construction, without awaiting the
preparation of a detailed. supplementary or revised estimate.

159. In the case of works required not for a particular department but in
the interests of the general public, e.g., communications, irrigation works, and
miscellaneous improvements, preliminary designs and estimates should be sub-
mitted for scrutiny by the administrative department concerned before a detailed
estimate is prepared for the purpose of technical sanction.
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Requisition by Civil ‘Officers.

160. When application for new buildings, and for additions or alterations
to existing buildings required for the use of any department is made the divisional
officer must in each case exercise his judgment on the demand made, giving all
proper weight to the opinions of the officers of the departments concerned; but
it is his duty to oppose any application of the funds at his disposal to works
of the real necessity for which he is not satisfied; and in every case in which he
thinks that he cannot recommend the execution of a work called for by a duly
constituted authority he should explain his objections to the officer concerned,
and, if he fails to convince him, should refer the matter for the orders of the
Superintending Engineer.

161. The actual execution of works, _asked for by civil officers, must in
every case be dependent on the necessary funds being available.

Preparation of Estimates.

162. Ordinarily a detailed working estimate will provide for the work
expenditure, but the complete estimates for a project should include indirect as
well as direct charges. ’

Contracts.

163. The recognised systems for carrying out work, otherwise than by the
employment of daily labour, are “piece work” and “contract work”. Piece work
is that for which only a rate is agreed upon without reference to the total quantity
of work to be done or the quantity to be done within a given period. The term
“contract,” as used in this chapter, does not include agreements for the execution
of work by piece work, nor does it include mere ordinary purchases of materials
or stores. All other work, done under agreement, is termed “contract work,”
and in agreements for such work, which should invariably be in writing, there
should generally be a stipulation ‘as to thie quantity of work to be done, and the
time within which it is to be completed.

Note.—In case of a “contract work” where there is a stipulation as to the time within
which it is to be completed, the date of completion should be taken as the date on which the
contractor finishes all the work covered by his contract.

164. “Contracts” may be of three kinds, viz.,, lump sum, schedule and a
combination of these two.

In a lump sum contract, the contractor engages to execute the work with all its
contingericies for a fixed sum.

Schedule contracts are those in which the contractor undertakes to execute

. the work at fixed rates, the sum he is to receive depending on the quantities and
kind of work done or material .supplied,
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The third kind of contract is a combination of both these. Thus, a fixed
sum is proposed for the completion of the work as specified and a schedule of
rates is agreed upon by which to regulate the price to be paid or to be deducted
for additions or alterations.

165. In works of great magnitude the contract deeds should be specially
prepared by the Government law officers, but for ordinary contracts, including
all such as are based on tenders which a Superintending Engineer is compztent to
accept, all contract deeds should be executed on one or other of the approved
forms. . ,

Tenders.

166. Tenders, which should always be sealed, should invariably be invited
in the most open and public manner possible.

167. As a rule, no tender for the execution of works of any giescription
should be received unless accompanied by the deposit of cash as earnest money,
to the extent which has been notified as necessary by the Executive Engineer or
other officer.

168. The amount of earnest money to be deposited should be sufficiently
large to be a security against loss, in case of the contractor failing to furnish
_the required security within the appointed time after the acceptance of his tender,
or until the sums due to him form a sufficient guarantee, as the case may be.

169. Usually the lowest tender should be accepted, unless there be some
obiection to the capability of the contractor, the security offered by him, or his
execution of former work. At the same time the acceptance or rejection of
tenders is left entirely to the discretion of the officer to whom the duty is
entrusted, subject of course to the provision in clause (6) of rule 33 and no
explanation can be demanded of the cause of the rejection of his offer by any
person making a tender. Such an explanation may be called for by superior
authority if considered necessary.

Security for Performance of Contracts.

170. Security should in all cases be taken for the due fulfilment of a contract.
This security may be—

(a) a deposit of cash up to Rs.500, or up to any larger amount deposited
as earnest money under rule 168, Government securities, municipal
debentures, port trust bonds and deposit receipt of recognised banks
(approved of by Government) which publish regular accounts.

(b) post office S5-year cash certificates for the amount at which the certi-
ficates were purchased but not for their face value.
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(c) a deduction of 10 per cent. from the monthly payments to be made on
account of work done.

(d) personal security of two persons of known probity and wealth.
7

Provision in Contracts for Imported Stores.

171. In framing contracts of any description care should be taken to retain
in the hands of Government the supply of imported materials, if required to any
considerable extent, and to arrange the terms accordingly. Such stores should
cither be supplied from the existing Government stock or be obtained through
Heads of Missions abroad or High Commissioner for Pakistan, or by purchases
in the local market. In the case of important construction works let out on
contract, such stores may be supplied by the contracting firm, subject to the
conditions stated in the Stores Rules in F.R. Appendix No. 2.

Enforcement of Terms of Contract.

172. Engineers and their subordinates are responsible that the terms of
contracts are strictly enforced, and that no act is done tending to nullify or
vitiate a contract. All contract deeds must be executed on one or other of the
standard forms, but they may be modified to suit local requirements after con-
sultation with the legal advisers of Government. All agreements or security
bonds entered into with the Communications and Buildings Department by
contractors for the execution of work or for securing the due performance of

contracts are exempt from stamp duty.

Officers Empowered to Execute Contracts.

173. No authority lower than the officer-incharge of a subdivision can
accept any tender or make a contract for public works. The officers legally
einpowered to execute on behalf of Government the different classes of deeds,
contracts and other instruments are detailed in the F.R. Appendix No 14.

174, 1t is permissible to give out different contractors a number of contracts
relating to one work, even though such work may be estimated to cost more than
the amount up to which officers are empowered to accept tenders. But no
individual contractor may receive a contract 'amounting to more than this sum
nor, if he has received one contract, may he receive a second in connection with
the same work or estimate while the first is still in force, if the sum of the
contracts exceeds the power of acceptance of the authority concerned.

175. Departures from the rules for contracts specified above may be
permitted or condoned by Government subject to any restrictions they may
impoge in each case.

8
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Commencement ‘of Work.,

176. No work shall be commenced unless a properly detailed design and
estimate have been sanctioned, appropriation of funds made, and orders for its
commencement issued by competent authority. Provision in the budgst estimate
for expenditure on a work, conveys no authority for the commencement of

outlay.

177. Executive Engineer may incur expenditure up to a limit of Rs.50 in
anticipation of sanction and allotment of funds on preliminary works such as
surveying land, digging trial pits, etc., id connection with the preparation of
projects called for by competent authority, provided a requisition is sent at once
to the civil officers concerned for an allotment of funds from the Communications
and Buildings Department grant at his disposal. In any case where the civil
officers are unable to’allot funds, an application for funds, should be submitted

to Government through the Chief Engineer.

Alterations in Design during Construction.

178. No material alteration is sanctioned, still less in standard design may
be made by an Executive Engineer in carrying out any work, without the
approval of the Superintending Engineer. Should any alteration of importance,
involving additional expense, be considered necessary, a revised or supplementary
estimate should be submitted for sanction. In“urgent cases, where the delay
thus caused would be inconvenient, an immediate report of the circumstances
must be made to superior authority and dealt with as the case may require.

Note.—Revised administrative approval is necessary in the cases indicated in rule 158.

179. In the case of works, the estimates for which have been sanctioned by
a competent authority, no additions or alterations, likely to cause an excess
which will not fall within the powers of sanction of that authority, should be
permitted without the previous approval of a higher authority.

180. Where important structural alterations are contemplated, though not
necessarily involving an increased outlay, the orders of the original sanctioning
authority should be obtained. A revised estimate should be submitted for
technical sanction should the alterations involve any substantial change in the

cost of the work.
Suppiementary and Revised Estimates.

IL.—Supplementary Estimates.

181. Any development. of a project thought necessary while a work is in
progress, which is not fairly contingent on the proper execution of the work as
first sanctioned, must be covered by a supplementary estimate, accompanied by a
full report of the circumstances which render it necessary. The abstract must
show the amount of the original cstimate and the total of the sanction required
including the supplementary amount. , .
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Il.—Revised Estimates.

182. A revised estimate must be submitted when a sanctioned estimate is
likely to be exceeded by more than 5 per cent. either from the rates being found
insufficient, or from any cause whatever, except as mentioned in the foregoing
rule. (See also rule 180.)

183. (I) If at any time either before or during construction of a work
estimated to cost not less than Rs.1,000 any officer, of a rank not lower than
that of a divisional -officer, in-charge of a work finds that the original estimate is
excessive and that the tenders for the work received are based on rates not less
than 10 per cent. lower in case of projects costing up to Rs.50,000 and not less
than 5 per cent. lower in case of projects costing over Rs.50,000, he should
sanction a revised estimate for it on the basis of the tenders received, even
though the amount of such revised estimate may exceed that to which he is
ordinarily empowered to accord sanction. In cases where detailed sub-heads are
not required to be maintained [cf. rule 246], sanction may be accorded to the
reduced amount without revising abstracts of cost, but in the case of estimates
for which detailed sub-heads are required to be maintained in the register of
works the reduced amount should be arrived at by revising the abstracts of
estimates.

(2) The officer according sanction to such a revised estimate should at the
same time reduce correspondingly the appropriation made to meet the cost of
the work.

(3) The divisional officer’s power to pass excesses over such revised esti-
mates will be restricted to 5 per cent. of the reconstructed estimate and to the
limit .of his power to sanction estimates technically.

184. It is the duty alike of the Executive and of the Superintending
«Enginzers to watch carefully the progress of expenditure and to see that a revised
estimate is submitted directly the necessity arises.

185. When the submission of a revised estimate under the above rules is
found necessary, it’is essential that the revised estimate should be compared with
the latest existing sanction of competent authority; when by reason of inter-
mediate modifications, such existing sanction differs from that accorded by the
highest authority concerned, a statement should be prepared showing how the
sanction with which the revised estimate is compared has been arrived at,

I11.—Utilisation of Completion Report as Revised Estimate.

186. When excesses occur at such an advanced period in the construction of
a work as to render the submission of a revised estimate purposeless, the excesses,
if beyond the power of the Executive Engineer to pass, may be explained in a
.completion report or statement ‘prepared under rule 244,
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Initial Records of Accounts.

187. The initial records upon which the accounts of works are based are:—
(@) The muster roll.
(b) The measurement book.

For work done by daily labour, the subordinate in-charge of the work will
prepare a muster roll which will show the work done by this means and the
amount payahle .on this account For piece-work and for contract work generally,
the measurement book will form the basis of account. From the muster rolls
the subordinate will prepare the labour reports, and from the medsurement book
he will check (or, if so arranged, prepare) the bills and accounts of contractors
and suppliers.

Mauster Roll.

188. The nominal muster roll (F.R. Form No. 12) is the initial record of
the labour employed each day on a work, and must be written up daily by the
subordinate deputed for the purpose.

189. For all large works or groups of works, labour reports, in the pres-
cribed from, will be submitted either daily or periodically as may be directed by
the divisional officer. They show the number of each class of labourers employed
on each work or sub-head. Discrepancies between labour reports and muster
rolls should be investigated as soon as the latter are received after the close of
the month.

190. Payments on muster rolls should be made as expeditiously as possible.
Each payment should be made or witnessed by the official of highest standing
available, who should certify to the payments individually or by groups.

Measurement Books.

191; -The measurement book must- be looked upon as a most important
record, since it is the basis of all accounts of quantities, whether of work done 'by
daily labour -or by the piece or by contract, or of materials received, which have
to be counted or measured. The description of the work must be lucid, so as to
admit of easy identification and check.

Detailed measurements may be dispensed with in the case of periodical repairs
when the ‘quantities are recorded in efficiently maintained standard measurement
books.

Detailed measurements may also be dispensed with in cases in which payments
on account for work actually executed are made on the certificate of a responsible
officer (not below the rank of, subdivisional officer) to the effect that not less
than the quantity ¢f work paid for has actually been done, and the officer gr'énting
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such a certificate will be held personally responsible for any overpayment which
may occur on the work in consequence. Final payments may, however, in no
case be made without detailed measurements.

Similarly the detailed measurements may be dispensed with in connection with
the works done on lump sum contracts, if a responsible officer (not below the
rank of a subdivisional officer) certifies in the bill that by a superficial and

‘general measurement or in some other suitable method, which should be specified,

he has satisfied himself that the value of the work done is not less than a specified
amount in conformity with the contract agrecment and that with the exception
of authorised additions and alterations the work has been done according to the
prescribed specifications. Detailed measurements must invariably be taken in
respect of additions and alterations.

192. The Superintending Engineer is required to see that measurement
books are carefully kept and measurements properly recorded, and that they are
complete records of the actual measurements of each kind of work done for
which certificates have been granted.

WORKS ACCOUNTS.

A.—General Principle.

193. The divisional officer should utilise the recorded transactions of the
cost of the work as a means of control. His personal knowledge of the executive
arrangements for the execution of a work, and of the actual progress of work,
must be supplemented by a comparison, monthly, of the cost as recorded in the
accounts with the value received in the shape of work donme. In the ‘case of
larger works, especially where the period of construction is a prolonged one,
this monthly comparison is obviously impossiblé unless the total cost is split up
jnto convenient parts in such a way that as far as possible, the cost of each
distinct part may be compared with the work done thereon. This comparison
should be made in connection with the examination and review' of the works
abstracts and registér of works. '

194. In the case of recoverable charges it should be seen particularly that
the contractors or others, on whose behalf the charges are incurred, do not get
the benefit of any concession to which they would not be entitled if they had
themselves incurred the charges.

B.—Labour engaged through Contractor.

195. The payment of daily labour through a contractor, instead of by
muster roll in the usnal way, is objectionable in principle (see SR. 314). In
a case of great emergency, it may sometimes be found impossible to employ
labour otherwise than through a contractor. Should it be possible, in such a
case, to determine the quantities of work done after its completion or at intervals
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during its progress, it is expedient to pay the contractor, at suitable rates, on the
basis of work actually executed. But if, as in the case of urgent repair of
breaches in canals, this method of payment is not practicable, it is permissible
to pay the contractor on the basis of numbers of labourers employed, day by day,
his own profit or commission being either included in the rates allowed, or paid
separately in lump sum or at a percentage rate.

—

- C.—~Bills and Vouchers.

(i) Forms of Bills and Vouchers.

196. The authorised forms of bills and vouchers are the following:—
(a) First and final bill, F.R. Form No. 13.
(b) Running account bill A, FR. Form No. 14.
(¢) Running account bill B, F.R. Form No. 15.
(d) Running account bill C, F.R. Form No. 16.
‘(e) Hand receipt, F.R. Form No. 17.

The use of the forms is explained in the following rules and a few explanatory
footnotes are printed on the forms. Instruction regarding preparation of bills is
prescribed in S.R. 92.

197. First and final bill, F.R. Form No. 13.—This form should be used
for making payments both to contractors for work and to suppliers, when a
single payment is made for a job or contract, i.e., on its completion. A single
form may be used for making payments to szveral payees, if they relate to the
same work (or to the same head of account in the case of supplies). and are billed
for at the same.

198. Running account bill A, F.R. Form No. 14.—This form is intended for
contractors for work only. It should be used (Z) if it is proposed ‘to make an
advance payment, or (2) if an on-account payment is to be made but an advance
payment already made for the same work is outstanding.

This form is not to be used if a secured advance is to be made or if such an
advance is already outstanding against the contractor in respect of the same
work.

199. Running account bill B, F.R., Form No. 15.—This form is also
intended for contractors for work only. It should be used in all cases in which
secured advances are to be made or are already outstanding, in respect of the
same work, against the contractor. When this form is used it should also be
utilised for making on account and advance payments, if any, in respect of the
work.
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200. Running account bill C, F.R. Form No. 16.—This form is used both
for contractors for work -and for suppliers. It is intended to be used for
contractors for work when only on-account payments are made. It is not to be
used if a secured advance or an advance payment is to be made or if such an
advance or advance payment in respect of the work is outstanding against the
contractor.

201. F.R. Form No. 16 is the ohly form of running account bills which is
suited for transactions with suppliers. F.R. Form No. 15 is the only form which
provides completely for all classes of running account transactions with contractors
for work. If a secured advance is not outstanding, and if it is not proposed to
make such an advance, the simpler F.R. Form No. 14 will serve the purpose.
Similarly, if no advance payment is outstanding and if it is not proposed to make
such a payment, the still-simpler F.R. Form No. 16 can be used. The form to be
used on each occasion should be the one most suitable for the correct exhibition
of the state of the contractor’s running account both before and after the
transaction, regardless of the form or forms which may have been used for any
previous payment or advance.

202. Hand receipt, F.R. Form No. 17.—This is a simple form of -voucher
intended to be used for all miscellaneous payments and advances, for which none
of the special forms, F.R. Form Nos. 13, 14, 15 and 16 is suitable.

203. Account of petty contractors, F.R. Form No. 18—A consolidated
monthly account of all petty contractors employed on the same work or section
of work may sometimes be prepared in preference to a separate bill for each
payee. The general adoption of this procedure is not permissible, but wherever
it is desired to continue it, F.R. Form No. 18 should be used, and the following
instructions should be strictly observed in addition to those printed on the form
itself as footnotes:—

(i) This form is intended solely for on account payments. It makes no
provision for advances, advance payment, issues of materials, or any
other recoverable payments to contractors, and should not be used
if any such transactions occur or are probable.

(ii) No contractor should be trecated as a petty contractor if a separate-
account in one of the running account bill forms is being maintained
for him in connection with some other work.

(iii) If after a contractor’s account has been maintained in F.R. Form
No. 18 for some time, and the continued use of the form becomes
inadmissible under clause (i) or (ii) above, the account should be
removed from this form in the manner described below and there-
after the appropriate form of running account bill should be used:—

(a) In the petty contractors’ account a special entry should be made as
under, immediately below the entries in columns 7 13 and 14
against the line “grand total”:—

Detuct up to date “value of work done” and “payments made” relating
to the account of contractors............cevviviveaevnnn R
transferred from “petty contractors’ account” to his personal ledger
account.
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(b) When a running account bill is prepared subsequently, the transferred
figures of “value of work done” and “payments made” should be
incorporated therein in the same way as if the transactions had,
from the very beginning, been billed for on one of the running
account bill forms.

(ii) Preparation, Examination and Payment of Bills.

204. Contractors’ bill may be prepared by the sectional officer in one of the
forms prescribed in rules 196 to 203 applicable to the case, after the measure-
ments are entered and the contents or area calculated and recorded in the
measurement book. The bill together with the measurement book should then be
sent to the subdivisional officer for his scrutiny and check. The entries in the
measurement book relating to the description and quantities of work or supplies
should be scrutinized by the subdivisional officer. The rates allowed both in the
abstract of measurements and the bill itself should be checkéd by the subdivisional
officer. Full rates as per agreement, catalogue, indent or other order should be
allowed only if the quality of work done or supplies made is up to the stipulated
specification. When the work or supplies fall short of that standard and under
the agreement it is permissible to make a final payment if the contract is
determined, or an on-account payment if the contract is to run on and/or if
payment is made for an item of work which is not complete at the time that
measurements are being taken, only such a fraction of the full rate should be
allowed as is considered reasonable, with due regard to the work remaining to be
done and the general terms of the agreement. The subdivisional officer will be
responsible ' for seeing that the rates correctly represent the value of work done
particularly in the case of additional items of work not covered by the agreemient
or items acceptable but not up to specification. In respect of items of work
not provided for in the accepted tender the rates should be determined by the
subdivisional officer with the consent of the contractor and approval of the
Executive Engineer, provided that approval of the Executive Engineer will not
be necessary in cases in which the eriginal tender was accepted by the sub-
divisional officer under powers delegated to him, but in order to enable the
Executive Engineer to examine the rate finally accepted by the subdivisional
officer, the latter should communicate the analysis of rates to the Executive
Engineer while forwarding copies of accepted tenders and rates to him. Whenever
the total cost of the additional items of work not included in the tender exceed
5 per cent. of the sanctioned estimate, there should invariably be a supplementary
tender to cover the additional items.

Note 1.—If the contract agreement dees not specify the rates to be paid for the several
classes of work or supply, but merely states that the estimated rates, or a certain percentage
below or above them will be allowed, it should be seen that the standard rates adopted are
those of the sanctioned estimates which was in force at the time the agreement was executed,
or, if the agreement was preceded by a temder, on the date the tender was signed by the
contractor. Subsequent sanctions to original or revised estimates have no effect on the terms
of such an agreement. It no sanctioned estimate is in existence at the time of signing the
agreement or the tender, as the case may be, the rates payable for each item of work should

be specified, as any reference to an estimate not yet sanctioned is meaningless and cannot
be acted upon.
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NoTE 2.—As a general rule, payment for supplies is not permissible until the stores have
been received and ‘surveyed.

Note 3.—Government may, in any special case, permit payment on production of rail-
way receipt. If in any case Government has permitted payment on production of a railway
receipt the audit officer will place the amount paid under objection pending receipt of a bill
based on actual measurements.

NotE 4.—In cases where a work is dlstrxbuted among different contractors, the percentage
should be applied on the estimated amounts of the respective portions of the "work given out
on each agreement.

NotE 5.—All rates not shown in the agreement or differing from the rates in the agree-
ment, should be marked (by a red cross or otherwise) in the margin of the measurement
book by the officer entering the rate so that such rates may be brought prominently to the
notice of the subdivisional officer and Executive Engineer.

NOTE 6—When payment at part ratés is made for unfinished items of work, the follow-
ing certiticate should be recorded on the bills over the signature of the subdivisional officer:—

Certified that the value of works for which part rates are allowed has been correctly fixed
after considering the works remaining to be done under the terms of the agreement.

Note 7.—The calculation of “contents” or “area” in the measurement book should be
checked by the divisional office under the supervision of the divisional accountant in cases in
which the bills are paid by the divisional officer and by the subdivisional office under the super-
vision of the subdivisional officer in cases in which he is empowered to pay the bills.

205. Before signing the bill the subdivisional officer should compare the
quantities in the bill with those recorded in the measurement book and see that all
the rates are correctly entered. When the bill is on a running account, it should
be compared with the previous bill. The memorandum of payments should then
be made up, any recoveries which should be made on account of the work or
supply or on other accounts being shown therein. If the subdivisional officer is
empowered to pay the bill, he should, after all calculations in the bill have been
checked arithmetically under his supervision, record a formal pay order specifying,
both in words and figures, only the net amount payable, though the payee should
be required to acknowledge in his acquittance the gross amount payable inclusive
of the recoveries made from the bill.

Note 1.—In calculating the value of each item of work the nearest anna should be taken,
pies one 1o five being ignored, and pies six to eleven taken as one anna; but pies must not be
omitted from the rates.

NoOTE 2.—Whenever fractions of a rupee occur in ‘the totals of contractors’ bills or in the
case of supplies chargeable to more than one.estimate, in the.totals chargeable to each esti-
mate, fractionis less than half may be disregarded. and half a rupee and over taken as a rupee.

Note 3.—If the contract is for the completed items of work and, under the provisions
of rule 223 the contractor is required to obtain materials of any descnptlon from Government,
it should be seen that this condition is being complied with and that necessary recoveries of
the cost of the materials supplied to him, are being made in accordance with rule 226. In
such a case it is not permissible for the contractor to obtain the materials otherwise, unless, in
a case of emergency, the supply has been entrusted by the divisional officer, for recorded
reasons, to the contractor himself, at suitable rates.

Note 4.—Before signing a first and final bill, or the first bill on a running account, the
stibdivisional officer should see that the relevant measurement entries were marked as per-
taining to such bills by the person.taking the measurements.

206, If the subdivisional officer is: not empowered to make the payment, the
bill should be submitted (with or without the measurement book as may be
prescribed) to the divisional office where the. payment will be authorised by the
divisional] officer after the necessary scrutiny.

9
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207. From the measurement book all quantities should be clearly traceable
into the documents on which payments are made. When a bill is prepared for
the work or supplies measured every page containing the detailed measurement
must be invariably scored out by a diagonal red ink line, and when the payment
is made an endorscment must be made, in red ink, on the abstract of .measure-
ments giving a reference to the number and date of the voucher of payment.

Nore—The document on which payment is made should invariably show, in the space
provided for the purpose, the number and page of the measurement book in which the
detailed measurements are recorded, and the date on which the measurement was made.
The note to rule 119 may be seen.

208. (a) Payments for work done or supplies made on a running account
should ordinarily be made monthly. Both the “quantities” and “amount” of each
distinct item of work or supply should be shown separately in the bill, except in
the case of advance payments when quantitics need not be specified.

Nore.—ASs an exception to this rule, the details need not be reproduced in a subsequent
bill if the details of all the items of that bill are contained in a single previous bill.

(b) Such payments should be treated as payments on account, subject to
adjustment in the final bill which should be drawn, in the appropriate form but
printed on yellow paper, when the work or supply is completed or the running
account is to be closed for other reasons. When a final payment is made on a
running account, the payee, if he is able to write, should add in his own hand-
writing that the payment is “in full settkement of all demands”. If the payee is
illiterate, or is unable to write beyond signing his name, these words should be
filled in by the officer making the payment.

NotEe 1.—If the contractor refuses to give an acknowledgment to the effect that the pay-

ment made to him was in full settlement of all demands, it is not necessary to insist on obtain-
ing a qualified acknowledgment.

NotEe 2.—A form printed on yellow paper is never to be used except for final payments.

(c) A separate running account is maintained in respect of each contract.
Transaction relating to two or more separate working estimates should not be
brought on to the same running account; they should, thercfore, not be covered
by a single contract. Transactions relating to two or more separate parts of the
same working estimate, for which separate works abstracts are prepared under
rule 238 should also appear in separate running accounts,

In exceptional cases where more than one working estimate is covered by a
single contract, the contract agreement should not be split up but the estimates
should be consolidated to facilitate the maintenance of proper accounts in respect
of that contract. If this procedure cannot be obscrved, some special accounts
procedure should be devised on the merits of each case by the Accountant-
General who should be consulted by the Executive Engineer concerned. No
consolidation of estimates or special accounts procedure is necessary where
separate estimates covered by the single contract relate to different account heads
or not, are covered by a single running rate contract as in the case of the paiuting
of roads, etc., and where separate agreements are drawn on the basis of such
rate contracts with other details varied to suit the requirements of each job.

\
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209. When an on-account or final bill has been received, and there is likely
to be delay in passing it for special reasoms which shruld be recorded, an
Executive Enginesr may at his own discretion make a part payment against the
amount billed for, to such extent as he deems advisable in hand receipt form
(F.R. Form No. 17). In such cases, the number 'and date of the hand receipt
voucher, and the amount paid will be noted prominently, at the time of payment,
on the original bill against which the part payment is made.

The thand receipt voucher (and its counterfoil) should bear reference to the
number, date and amount of the bill against which the payment is made, to the
pumber, date and amount of the voucher, if any, on which previous on-account
payment was made and also to the page number of the measuremeat book. This
payment should be treated in accounts as advances.

The following certificate should also be recorded on the hand receipt voucher
over the signature of the Executive Engineer:—

Certified that the payment now made against the contractor’s bill is to the
best of my belief less than the net amount billed for, after allowing for
deductions on account of security deposit and value of materials issued,
if any, and that the payment made will’ be adjusted against the bill
which is being checked.

210. (a) If the system of making advance payments to contractors for work
has been adopted, certificate 2 printed on running account bill A or B [F.R.
Form Nos. 14 and 15 respectively], as the case may be, must be signed by the
subdivisional or divisional officer, and the lump sum amount paid on account
of each item should be specified against it in part'I of the bill. If a secured
advance has been previously allowed to a contractor on the security of any
materials and such materials have besn used in the construction of an item, the
amount of the advance payment for that item should not exceed a sum equivalent
to the value of work done less the proportionate amount of secured advance
altimately recoverable on account of the materials used.

(b) Actual measurements should, however, be ‘taken at the earliest oppor-
tunity, and when this' has been done, the lump sum payments previously made on
account of the items of work concerned should first be adjusted in full, so that
the contractor may not be paid twice over in respect of the same quantities of
work. Delays in adjusting advance payments should be investigated, and
adjustments made otherwise than by crediting the value of work actually measured,
should, be specially looked into as being prima facie indicative of overpayment
in the first instance..

211. When sccured advances [vide rule 212(a)] are allowed by the
divisional officer to a contractor whose contract is for finished work, it should
be seen that an indenture in F.R. Form No. 19, has been signed by the contractor,
and a detailed account of the advances must be kept in part II of running account
bill B [F.R. Form No. 15]. There should be separate entries, in respect of each
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class of materials of the quantities brought to site by the contractor and the
amount advanced under the orders of the divisional officer. These advances
must be recovered by deduction from the contractor’s bills for work done as the
materials are used in construction and the items of work in which they are used
are billed for on the basis of actual measurements. Parts I and II of the bill
should be compared to see that this order is being complied with. As recoveries
ars made, the outstanding accounts of the items concerned in part II should be
reduced by making deduction entries in the column, “Deduct quantity utilised in
work measured since previous bill,” equivalent to the quantities of the. materials
used by the contractor on items of work shown as executed in part I of the bill.

Norte.—No record should be kept in measurement books of the quantities of the materials,
but certificate 3 printed on the bill should be signed by the subdivisionai or divisional officer.

D.—Aid to Contractors.

212. Advances to contractors are as a rule prohibited, and every endeavour
should be made to maintain a system under which no payments are made except
for work actually done. Exoeptions are, however, permitted in the following
cases:—

(a) Cases in which a contractor, whose contract is for finished work, requires
an advance on the security of materials brought to site. Executive Engineers
may, in such cases, sanction advances up to an amount not exceeding 75 per cent,
of the value (as assessed by themselves) of such materials, provided that they
are of an imperishable nature and that a formal agreement is drawn up in F.R.
Form No. 19 with the contractor under which Government secures a lien on
the materials and is safegyarded against losses due to the contractor postponing
the execution of the work or to the shortage or misuse of the materials, and
against the expense entailed for their proper watch and safe custody. Payment
of such advances should be made only on the certificate of an officer, not below
the rank of subdivisional officer, that the quantities of materials upon which the
advances are made have actually been brought to site, that the contractor has
not previously received any advance on that security and that the materials are
all required by the contractor for use on items of work for which rates for
finished work have been agreed upon. The officer granting such a certificate will
be held personally responsible for any overpayment which may occur in
consequence.

Recoveries of advances so made should not be postponed umtil the whole of
the work entrusted to the contractor is completed. They should be made from
his bills for work done as the materials are used, the necessary deductions being
made whenever the items of work in which they are used are billed for.

(b) Cases in which, in the interest of works, it is absolutely necessary to
make petty advance. In such cases advances up to Rs.50 may be allowed by
subordinate,
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(c) In all other cases only with the sanction of Government, which may,
in exceptional circumstances, authorise such advances as may be deemed
indispensable, taking the neoessary precautions for securing Government against
loss and for preventing the system from becoming general or continuing longer
than is absolutely essential.

213. It is necessary sometimes, in the interest of work, to engage labourers
or contractors or to incur other liabilities on behalf of the contractor concerned,
with a view to complete work which he has neglected or failed to complete. In
such a case it is permissible to spend Government funds on behalf of the
contractor in accordance with the terms of agreement. Otherwise, no ‘advance
or recoverable payment should be made to or on behalf of a contractor nor
should financial aid be given to Him in any form, except in accordance with
rule 212,

Note 1.—For rules relating to the issue of materials to contractors, see rules 223 and
224.

Note 2.—With a view to avoid subsequent dispute with the contractor, suitable intimation
should be sent to him (I) as soon as action is taken under this rule, and (2) subsequently,
as-charges are dincurred on his- account.

E.—Work-charged Establishmient.

214. Works establishment will include such establishment as-is employed
upon the execution, or the immediate technical supervision, of a specific work
or of sub-works of a specific project or upon the subordinate supervision of the
departmental labour, stores, and machinery, in connection with such a work or
sub-works. When employees borne on the temporary establishment are employed
on work of this nature their pay should, for the time being, be charged direct
to the work. 4

o NOTE 1.-—Chaukidars employed to guard departmental stores and machinery in connection
with a specific work or sub-works of a specific project may be treated as works establishment.

Note 2.—Superintending Engineers may waive the rule, which prescribes that works
establishments must be employed upon a specific work, and determine in such cases the pro-
portions in which the cost of such establishment shall be allocated between the works
concerned.

In the case of repairs, however, the cost may be debited monthly in accordance with the
proportions fixed in advance by the Superintending Engineer for the year or the total period of ~
engagement, irrespective of the fact that the establishment, has not yet been employed on the
particular work during the month for which the debit is made, provided that the establish-
ment is employed on the work for sometime during the period it is engaged and that no
debit is made on account of the wages of establishment for periods of unemployment, except
in cases mentioned in rule 217, Note 1.

215. The Superintending Engineers and divisional officers may subject to
limits of pay of Rs.275 per mensem for each post, sanction the entertainment of
work-charged establishment and fix the pay of qualified candidates at a rate equal
to the minimum of the scale prescribed for permanent Government servants,
holding corresponding permanent posts, subject to the condition that provision
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for the same has been made in a separate sub-head of the sanctioned estimate.
The grant -of higher initial pay to the incumbents will require the sanction of
Government.

N.B.—Lump sums fixed in lieu of estimates for repairs will be deecmed to
include such provision.

(a)' Conditions of Employment.

216. In all cases, the previous sanction of the divisional officer or the
Superintending Engineer or the Chief Engineer, as the case may be, is necessary.
Orders communicating sanction should specify in respect of each appointment (1)
the consolidated rate of pay, (2) the period of sanction, and (3) the full name
(as given in the estimate) of the work and the nature of the duties on which the
man engaged should be employed.

217. Members of the work-charged establishment are not entitled to any
pension or to leave salary or travelling or other allowances except in the following
cases:— .

(a) Wound and other extraordinary pensions and gratuities are in certain
cases admissible in accordance with the pension rules.

(b) Single railway fares or the actual necessary cost of travelling may be
allowed by the divisional officer for- journeys performed (I) within
the province ar to and from a district of a federated state or settle-
ment adjoining his division, and (2) in the interest of the work on
which the men are employed or in connection with any other public
work provided they can carry out such work without detriment to
their main functions.

(¢) Grain compensation allowance is admissible to men ;vho are drawing
rates of pay which have been fixed with reference to normal
circumstances.

'Note 1.—This rule is not intended to interfere with the discretion of the subdivisional
officer to grant short casual leave on full pay or on reduced wages subject to such general
rGuloes regarding the grant of casual leave to ordinary establishments as may be prescribed by

vernment.

Note 2.—This rule does.not apply to members of temporary establishment entertained
for the general purposes of a division or subdivision or, for the purpose of the general super-
vision as distinct from the actual execution of work. The leave salaries, travelling allowance
and other allowances of such establishments are regulated by the rules apphcable to temporary
establishments.

(b) Pay Bills.

218. Wages of members of the work-charged establishment should be drawn
and paid on F.R. Form No. 20 “pay bill of work-charged establishment” which is
a combined pay bill and acquittance roll form. A consolidated bill in this form -
should be prepared monthly either for the whole subdivision or for one or more
sections of it, as may be convenient; but the names and claims of the entire
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establishment concerned, including absentees, should be shown in each bill
‘Names should be grouped in the bill by works on which the men are employed,
sanction to the entertainment of the establishment should be quoted in each case,
and the subdivisional officer should certify, in the space provided for the purpose,
that the men were on duty during the periods shown against their names, each
man being employed on the work and on the duties for which his appointment was
sanctioned.

NoTE 1.—Deductions on account of fines, income-tax, etc., should be shown by special
entries against the names concerned.

Note 2.—If the acknowledgment of an individual cannot conveniently be obtained on
the bill itself, it may be obtained separately on a hand receipt (F. R. Form No. 17) which
should then be attached to the bill as a sub-voucher.

219. Pay bills may be signed at any time on the last working day of the
calendar month in which the wages are earned, though they are not due
for payment before the first working day of the following month. When, however,
the “services of an individual are dispensed with, it is permissible and advisable
to settle up his account at once.

EXCEPTION.—S.R.’s 158 to 160 apply in the case of those dredger officers who
are appointed -under definite agreements.

(c) Unpaid Wages.

220. Wages remaining ‘unpaid on a ;;assed bill, on the date fixed for the
closing of the ascounts of the month, may be paid subsequently when claimed),
the procedure described below being observed:—

(a) Items remaining unpajd on the monthly bill should be entered in a
simple register, full particulars of the charge, including reference to
the bill, being noted in the register.

(b) Subsequent payments should be made on hand receipts, refersnce to
the bill in which the charge was originally included, and the parti-
cular item thereof, being quoted in each case.

.

(c) When making .payments of arrears suitable notes of payment should
be recorded against the original entries in the register.

(d) Travelling Expenses.

221. No bills need be prepared in support of claims for_travelling expenses.
Payments should be made on hand receipts which should set forth all the
necessary particulars of the journey performed and of the expenses claimed and
should be countersigned by the. divisional officer prior to payment.
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F.—~Issues of Materials.

L.—GENERAL.

222, Issues of materials to works, whether from stock, or by purchase,
transfer, or manufacture are divided into two classes:—

(1) Issues to contractors.—Issues of materials to contractors with whom
agreements in respect of completed items of works, ie., for both
labour and materials, have been entered into.

(2) Issues direct to works—Issues of materials when work is done depart-
mentally or by contractors whose agreements are for labour only.

II.—-To CONTRACTORS.

(a) General Conditions.

223, (a) The issue of materials to contractors who have contracted for

complete items of work is generally ‘permissible only in the following circum-
stances:—

(i) When, under the operation of rule 171, it is necessary to retain in the
hands of Government the supply of imported materials.

(ii) When, in the interest of work, or with the object of utilising existing
stocks of materials, it is desirable to retain in the hands of Govern-
ment the supply of certain other materials as well, and a condition
to this effect has been inserted in the contract.

(b) In.both cases the contract should specify (Z) the materials to be supplied
by Government for use on the work, (2) the places of delivery and (3) the rates
(including the storage rates when the materials are to be issued from stock) to be
charged to the contractor for each description of materials; and the contractor
should be held responsible for obtaiming from Government all such materials
required for the work and for making payment therefor, by deduction from hise®
bills, at the rates specified, regardiess of fluctuations in the market rates or in
the stock rates of the division.

Note 1.—The rates (including the storage:rates when the materials are to be issued from
stock) to be charged to the contractors for .materials to be supplied should be definitely speci-
fied, "vague quotations, e.g., “at stock rates” being avoided; and if intending contractors had
been told that the materials would be supplied at a certain rate and asked to tender on that
assumption then that rate should be adhered to in the contract.

Norte 2.—Similarly, the rates to be allowed to the contractor for items of work, should be
definitely stated. But if for any special reasons, the contract provides for the payments for
work done to be made at a specified percentage below or above the rates entered in the sanc-
tioned estimate of the work (or the schedule of rates) it should be stated in clear terms in
the contract that the deduction or additions as the case may be, of the percentage, will be
calculated on the gross, and not the net, amount, of the bills for work done, and in fixing the
percentage it should be borne in mind that-the calculations will be so made.

(¢) No carriage or incidental charges are borne by Government for moving
the materials beyond the place where the contractor has agreed to take delivery
thereof.
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224. (a) As a general rule no other materials should be supplied to suchb
contractors for use on works, but this restriction may be waived'by the sub-
divisional officer in respect of petty issues (at full issue rates) of materials from
existing stocks, not excesding Rs.500 in any month for any one contract.

(b) If at any time subsequent to the execution of a contract on a through
rate basis, the contractor desires the issue to him, for use on a work, of materials
which exist in Government stock but.the supply whereof by Government was
not provided for in the contract, the material should not be issued except with
the express authority of the divisional officer who should specify in each case
the rate to be charged for the materials inclusive of delivery at the place where
they are stored. The rate charged should be the market rate prevailing at the
time of the supply or the issue rate, whichever may be greater and should include
the storage charges and no carriage or incidental charges should be borne by
Government in connection with the supply.

Note.~—The intention of this rule is to prohibit the supply of materials to contractors with
the object of giving them financial aid, vide rules 212 and 213.

(c) Issues of stock materials to contractors for bona fide use on works are
exenipt from the usual charge of 10 per.cent. on account of supervision, storage
and contingencies, which is made when stock materials are sold to the public
[rule 125 (o)].

225. All materials required for issue to a contractor under the foregoing
rules should be made over to him as soon as they are received.

(b) Accounts Procedure.

226. The recovery from a contractor on account of the cost of materials
issued to him for use on a work should ordinarily be made by deduction from the
first bill authorising an advance payment or an on-account payment to him for
the work. Should, however, a lump sum recovery be undesirable in any case,
the divisional officer may permit, for recorded reasons, the recovery to be effected
gradually as the materials issued to the contractor are actually used in construc-
tion and the items of work in which they are used, are paid for whether by an
advance payment or by an on-account payment.

227. As the issue of materials to contractors under the foregoing rules is
permissible solely for the bona fide requirements of Government works, sub-
divisional officers should make such arrangements as may be deemed suitable
for limiting the total issues to a contractor in connection with a particular work,
to the reasonable needs of that work. This precaution is particularly ‘necessary
when the rates at which any materials are issued under rule 223 are lower than
the prevailing market rates, or the latter -are expected to rise appreciably. In
‘s_uch cases, if the transactions are of any importance, the use of F.R. Form No,. 21
is recommended for watching that the Aggregate of the quantities of any or all
materials issued to a contractor from time to time, for use on a work. re:;nains
within the estimated requirements of his contract. )

10 - - -
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(c) Return of Surplus Materials.

228. Government does not undertake to take over from contractors, whether
before or after the completion or determination of contracts, surplus materials
which were originally procured by the contractors for themselves or were issued
to them and charged to their accounts. Such materials are the property of the
contractors and can be taken over by Government if required for use on othet
works in progress, only under the special orders of Government. If the materials
were originally supplied by Government, the price allowed to the contractor on
re-acquisition should not exceed the amount charged to the contractor, excluding
the storage charges, if any.

NOTB.——Contractors are, however, not at liberty to remove from site of works without the
written permission of the divisional officer materials which have been issued to them for use
on a work, and a stipulation to this effect should ordinarily be entered in their agreement.

(d) Tools and Plant lent for use.

229, Rules 223 to 228 do not apply to tools and plant. Articles borne on
of stores direct to works, and should see that the issues do not exceed the reason-
rules on the subject, be lent temporarily to contractors for use on Government
works being executed or maintained by them, and it should be seen that the
articles are returned without unnecessary delay, and in good condition.

IIL—DIRECT To WORKS.
(a) Control over Issues of Stores.

230. The subdivisional officer should exercise a detailed control over issues
of store direct to works, and should see that the issues do not exceed the reason-
able needs for each work. In cases where no detailed accounts are maintained in
F.R. Form No. 21 for these works, he should make his own arrangements for
maintaining the control over the issues. *

(b) Disposal of Surplus Materials.
231. (a) Materials jssued to. works in excess of requirements may be
transferred to stock, provided they are serviceable and certain to be required.

' (b) All surplus materials at site of works which have been completed or
stopped or on which outlay has be¢en prohibited for any considerable length of
time, should, if likely to be of use on other works within a reasohable time, be
transferred to works in progress or brought on to stock account.

(¢) If the surplus materials are unlikely to be of any use within a reasonable
time, a list of such materials should be maintained in the subdivisional and
divisional offices, as a supplement to the half-yearly stock returns, unless the
Superintending Engineer considers this unnecessary.
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(d) Materials returned to store or iransferred to other works should be
priced within current market rates, any resultant loss being borne by the work
to which they were originally issued. '

Note.—These rules do not apply to surplus materials which were originally procured by con-
tractors for thenselves or were issued to them and charged off to their-accounts,

(¢) Verification of Unused Balances.

232, Unused balances of materials charged direct to works should be verified
at least once a year in the manner prescribed in rules 130 and 131. Whenever
this verification is made, a report of verification of the materials should be
prepared by the subdivisional officer in F.R. Form No. 22 and submitted to the
divisional office.

233. A similar wverification of the unused balance of materials must
invariably be made on the completion of a work, but on or before thé completion
of a work, when no more materials are required for use in construction, steps
should first be taken to dispose of all surplus matérials by transfer or sale, so that
(I) the accounts of the work may promptly receive such credits as may be
admissible, (2) the balaiice at debit of the suspense head “materials” may, as far
as possible, represent the net cost of the materials actually used in construction,
and (3) the surplus balances, awaiting clearance, may be reduced to minimum.

234, If the gazetted officer or subordinate in direct charge of a work, the
accounts of which are kept by sub-heads, is transferred before the accounts of it
are closed, the unused materials at site of the work should be verified by the
relieving officer in company with the relieved officer and the report prescribed
in rule 232 should be prepared by the subdivisional officer and submitted to the
divisional office.

235. A report is required annually of the value of materials at site of all
works the accounts of which were open on the last day of the official year. . This
report should be prepared in F.R. Form No. 21, and submitted to the divisional
office, as on completion of work, but it is not necessary that the- balances should
be verified at the close of the year if—

(1) the work has been under construction for not more than three months,

(2) the accounts of the work are expected to be closed within three
months, or

(3) the balances were verified at any time during the year.

G.—Works Abstracts and Working Estimates.
(a) Records of Charges in the Works Abstracts.

236. The works abstract records in the main action relating to a work
during a month in respect of cash, stock and other charges. In the case of major
estimates a separate account is kept for each sub-head estimated to cost not less
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than Rs.1,000, while the expenditure on remaining sub-heads is lumped together
In the case of minor estimates the account of expenditure is not kept by sub-
heads.

The abstract of the estimate may be framed to show merely the quantity and
cost of each completed item of artificer’s work, e.g., brick-work, or it may be
framed to show the cost of labour and materials separately. The adoption of
sither form of abstract should be determined with reference to the mode in which
it is proposed to carry on the work. If it is proposed to contract for the
completed item of artificer’s work, such as masonry, etc., then the first mentioned
form of abstract will suffice; if it is intended to purchase or procure material and
to employ labour for construction separately, then the sécond form of abstract
will admit of a closer, easier and earlier check on the outlay and it will therefore
be preferable.

237. After a major estimate has been sanctioned it may be decided to make
a change in the method originally contemplated for the execution of the work.
In such a case the original abstract should be recast in accordance with the
instructions laid down in rule 236. The details of cost and quantities already
upproved by competent authority should be re-arranged and the revised abstract
should be approved by the divisional officer.

238. If the number of sub-heads in the working estimate for a work or
sub-work is large, it is permissible to break up the estimate into two or more parts
and to treat each part as a sub-work.

(b) Waich over Liabilities and Balances.

239. Disbursing officers are responsible for keeping a strict watch over all
liabilities and balances under the suspense account in the works accounts with a
view to settle them promptly. This should be done at the time of review of the
works abstracts and the register of works.

Money indisputably payable should never be left unpaid. It is not economy
to postpone inevitable payments, and it is very important to ascertain, liquidate,
and record the payments of all actual obligations at the earliest possible date.

240. If any liabilities of works are incurred on behalf of contractors under
the provisions of rule 213, arrangements should be made for withholding sufficient
balances from their bills or for making necessary recoveries from them in due
course.

(c) Record of Progress.

241. FEntries of “progress” in the works abstract should be supported by
details in the statement provided for the purpose on the reverse of the works
abstract form. These details should be furnished by the engineer or subordinate
in-charge of the work or by any executive officer or subordinate detailed for the
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purpose, and should be based on entries already made in the measurement book.
Their compilation from measurement books, vouchers or other records, by
members of the office establishment should not be permitted. The following
points should be specially borne in mind:— .

(i) Only “quantities” actually measured and paid for should be reported as
“progress”.

(if) The progress reported should specify the quantities executed “up to
date”, sets of earlier measurements covered or superseded by latter
ones being ignored.

(iify ‘The progress of an item of work should be so reported as to describe,
as approximately as possible, in terms of the unit adopted, the
quantities of work executed up to the required standard.

NoTe.—It is recognised that perfect accuracy cannot always be secured in making inter-
mediate reports of progress. A fairly reliable record is all that is necessary, but if the natyre

of the work. makes it impossible or difficult to achieve this in piactice reports of progress may
be dispensed with during the progress of construction in the following cases:—

(1) If the duration of construction under a sub-head is not expected to be more than three
months.

(2) If the quantities executed are not in the same units as those specified in the estimate,
or they cannot be expressed even roughly except on or towards completion of the
work,

H.—Register of Works.
(a)’ Closing the Accounts on Completion of Work.

242. It is impertant to close the accounts of works as soon as possible
after the actual work of construction is completed (see rule 244). If there is
necessarily any delay in the closing of the accounts, it should be seen in particular
that further charges are not incurred without the permission of the divisional
officer.

243, Before closing the accounts all outstanding liabilities should -be
discharged and balances in the suspense accounts cleared.

(b) Completion Reports and Statements.

244. (a) 'A consolidated completion statement should be prepared monthly
of all completed works other than those referred to in clause (b), the actual
expenditure on which is in excess of the sanctioned estimate by an amount greater
than that which the Executive Engineer is empowered to pass. This statement
should show for each work or group of works the estimated amount,. the outlay
and the excess. In cases in which the completion statement is utilised instead
of a revised estimate, sufficient details must be given, if the excess is more than
"5 per cent., to satisfy the authority whose sanction is necessary.
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(b) A detailed completion report in F.R. Form No. 23 nesd only be
prepared in respect of works on which the outlay has been recorded by sub-
heads— -

(I) when, if the work was sanctioned by higher authority, the total
estimate has been exceeded by more than 5 per cent., and

€2) when, if the work was sanctioned by the Executive Engineer, the total
estimate has been exceeded by an amount greater than that which
he is empowered to pass.

This report should give a comparison and explanation of differences between
the quantity, rate and cost of the work executed and those entered in the estimate
and should mention the names of the engineers and subordinates by whom the
work was supervised.

Note.—The Superintending Engineer may, if he so desires, require a detailed completion
report to be prepared on the completion of any other work.

'245. If an excess over estimate is not within the divisional officer’s powers
to deal with, a detailed completion report in F.R. Form No. 23, should be
prepared or the item should be included in a consolidated completion statement
of works and repairs in F.R. Form No. 24.

(c) Schedule of Rates.

246. The schedule of rates of each kind of work commonly executed in
each division should be prepared on the basis of rates prevailing in each locality.
As this schedule is required for the important purpose of preparing estimates and
is also taken as a guide when setting rates of contract agreements, necessary
analysis of the accepted rates of each description of work, and for the varying
conditions thereof, should, as far as practicable, be recorded.

I.—Contractor’s Ledger.
Scrutiny of Accounts by Contractors.

247. A contractor requiring a copy of his running account bill or an extract
from his account in the contractor’s ledger should be furnished with the same.
He should be encouraged to look at his account in the ledger and sign it in
token of his acceptance of it (see also Note 2 under rule 213).

J.—Sundry Rulings.
Employment of Military Labour.

248. When military labour is employed on the execution of a work, no
advance should be granted by the Communhications and Buildings Department;
the Officer Commanding the units can obtain advance from the Controller of
Military Accounts concerned.
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Sdale of Government Land and Immovable Property.

249. All land, the property of Government, should' ordinarily be sold
through the Revenue Departnent.

250. When any immovable public property is made over to a local authority
for public, religious, education or any other purposes, the grant should be made
expressly on the conditions, in addition to any others that may be settled, that
the property shall be liable to be resumed by Government if used for other than
the specific purposes for which it is granted and that should the property be at
any time resumed by Government, the compensation payable therefor shall in no
case exceed the amount (if any) paid to- Government for the grant, together with
the cost, or their present value, whichever may be less, of any buildings erected
or other works executed on the land by the local authority.

Transfer of land or building from one Department to another under the same
-~ ‘Government.

251. When any land or building is transferred from one department to
another under the same Government, the transfer shall be free of all charges,
except when the property is transferred to or from a commercial department in
which case the full market value of it will be charged.

JK.—Workshop.
(a) General.

252, No work is to be undertaken in workshops of the deparfnient other
than work.required for the various branches of the department except under some
general or special order of Government.

253. No wogk should be undertaken for municipalities or private parties
before the whole estimated cost, including all charges for supervision, profit,
®tc., that may be leviable under the rules for the time being in’ force, has been
paid to the Executive Engineer, or into a Government treasury to the credit of
the Communications -and Buildings Department. This rule may be relaxed at
the -discretion of the Executive Engineer or Superintendent, in the case of
Government officers where full recovery is not open to doubt. In such
cases a rough estimate of the probable cost must be prepared in advance and
the officer concerned required ‘to give an undertaking that he agrees to pay
the actual charges in full on completion of the work. The full expenditure
incurred must be deducted from the Government servant’s pay for the following
month. In all cases prior to work being put in hand, an undertaking should be
procured from the party concerned that it will not hold the department responsible
for loss by fire or theft or any other factor which could not be foreseen when the
estimate was prepared. In cases where it is found that the original estimate js
likely to be appreciably exceeded, a revised estimate should be prepared and the
procedure outlined above adopted.
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(b) Estimate.

254. The estimate should provide for all charges, including the prescribed
percentages for indirect charges enumerated below and should be sanctioned by
competent authority and accepted by the indenting officer, local body or
individual:— :

(a) Storage charges, under rule 126.

(b) Interest on capital cost of buildings and plant and machinery.
(c) Maintenance charges of buildings, plants and machinery.

(d) Depreciation of plant and machinery.

(e) Establishment charges including one per cent. on account of audit.and
account -establishment.

(/) Profit.

The amount to be realised from the indenting party will, however, be based
on the actual cost, though the authorised limit of cost, which the officer-in-charge
of the workshop may incur without further authority, is that shown in the
accepted estimate. ‘.

Note 1.—If the execution of a job for another division or department is likely to extend

beyond one financial year, the limit of the cost which may be incurred in each official year
should also be settled beforehand.

NotEe 2.—The profit referred to in clause (f) above is not charged in the case of jobs
executed for other division of the province. .

The percentage for storage charges should be calculated on the book value
of materials issued to each job. The other charges are ordinarily calculated on
the total cost of labour and stores pertaining to the job.

(¢) Annual Review of Account.

255. The Accountant-General reviews the annual accounts of a workshop -
in consultation with the officer-in-charge of it, and submits a report to Govern-
ment on its financial working, specially bringing out the necessity, or otherwise,
of revising the percentages fixed by Government for the several charges referred
to in rule 254.

Note.—To facilitate the review of percentages it will be found convenierit to show, in the
profit and loss account, not only the figures of the year but also the progressive figures to the
close of the year, commencing from a suitable date.

L.—Non-Government Works.

(a) ESTIMATES.

256. For every non-Government work there must be a duly -sanctioned
detailed estimate or requisition, as the case may be, in the same way as for a
Government work.
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257. (a) Charges on account of the- employment of dredgers of the.
Irrigation Department shall include interest on the capital outlay in all cases
except when they are employed on work of the Government of East Bengal.
When a dredger has been written down to scrap value, no further charge on
account of depreciation should be made against the. works of the Government
of East Bengal. But for-works other than those for that Government, depreciation
charges shall continue to be levied.

(b) No percentage charges for establishment, tools and plant and audit,
under rule 7 of Appendix No. 5 of the Central Public Works Account Code (1st
Edition) shall, however, be levied from such outside bodies on the interest on
the capital cost of a dredger. The charges payable for the hire of Government
dredgers by parties other than departments of the Government of East Bengal
will not therefore include a percentage charge for establishment, tools and plants
and audit, on the interest on the capital cost of the dredgers included in the
estimate of the cost of the work undertaken for the outside bodies in question,

Nore—To make the application of the rule clearer, an old illustration is supplied.

Charges to be made for dredgers.

A—When employed on works of the. Government of East Bengal.

After value of dredger has been’

At present. written down to nil.
(o A . . ' A T
Interest. Depreciation. Interest, Depreciation.

“Foyers” and )

Nil 6% Nil Nil.
*“Alexandra”. ) _
“Ronaldshay”,
“Cowley” and Nil 5% Nil Nil.
“Burdwan”,

B—When employed on works other than of Government of East Bengal,
e.g., Railways, Port Commissioners and Governmenis of Bihar and Orissa.

After value of dredger has been

At present. written down to nil.
A A
1 nterest. Depreciation.—‘ Interest, Depreciation.

“Foyers” and,

2% 2% 3% 2%
“Alexandra”,
“Ronaldshay”
“Cowley” and 5% %% 5% 2%
“Burdwan”.

258. :Outlay on deposit works is required to be limited to the amount of
deposit feceived. :

i
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(b) LocAL LoAN WORKS.

25%. (a) No public department or public officer may ‘incur any expen-
diture or liability against local loan funds, unless a statement in writing is first ~
obtained from the Accountant-General that the amount is availablé out of loan
funds and has been placed in a separate account by the Accountant-General so
as to be available for the proposed expenditure. The amount so placed should
be treated as appropriation for the work, and should not be exceeded without
special orders.

(b) Funds so spent under the above rule shall reckon for interest as if
they were drawn on the last day of the month in the accounts of which they
were included by the spending department or Government servant.

260. The limit of funds set aside for expenditure on a work during the
year should be ascertained from the Accountant-General by the Government
servant authorising the expenditure, and communicated to the divisional officer
for guidance. This limit should be treated as the appropriation for the work
and should not be exceeded without special orders.

(¢) TAkAvi WORKS.

(i) Provision of Funds.

261. It is not imperative, that the estimated cost of takavi works shall be
deposited by the person or persons interested in the work, before any expendi-
ture is incurred on it, as, if the amount due is not received in cash direct from
them, it is recoverable through the civil department in the same way as arrears
of land revenue. Endeavour should, however, be made to effect direct and
prompt recoveries of the probable cost of takavi works, as recoveries through
the civil department cause considerable trouble and delay in adjustment.

(ii) Recovery through the Civil Departntent.

262. The following procedure is prescribed for effecting recoveries, through
the civil department, on account of the cost of individual takavi works, not
covered by cash deposits received direct from the cultivators concerned —_

A certificate showmg (1) the full name of the work, (2) the name and
address of the responsible cultivator or cultivators, (3) the authority
for undertaking the work, (4) the total expenditure incurred, (5) the
amount (with full particulars), if any, recovered in cash and (6) the
net amount stil recoverable, should be prepared, in duplicate, by the
divisional officer, on the completion of the work, and submitted to the
Collector or Deputy Commissioner of the district concerned.

NoTe.—The detailed rules for the recovery of the amounts paid on account of loan or
takavi works are contained in the manual! of the local Accountant-General.
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SecTION IV.—PUBLIC BUILDINGS.

263. The term “public buildings” as used in these rules applies to buildings
borne on the books of the Communications and Buildings Department and
maintained from the appropriation for public works in-charge of officers of the
Communications and Buildings Department,

(i) Fixtures and Furniture.

264. Every pubhc building should be provided with all necessary fixtures,
the periodical repair of these fixtures should bz carried out by the Communica-
tions and Buildings Department and charged to the repair estimate of the building.
All petty repairs of fixtures and replacement of broken glass in doors and windows
required in the intervals between the periodical repairs should be carried out by
the officer in occupation of the building [see item (4) in F.R. Appendix No. 4]
and charged to his contingent accounts. The Executive Engineer will not supply
nor repair furniture, screens, purdahs, or tatties, nor will he perform any of the
dutics specified above as devolving on the departmental officer-in-charge.
Furniture for new offices may, however, be supplied by the Executive Engineer,
provided the cost of such furniture is included in the estimates of the offices
concerned. This rule does not apply to the case of furniture of travellers’ rest
houses, staging bungalows or circuit houses, the outlay on the supply and repair
of which will be treated as charges of the civil department. In the case of
inspection bungalows of the Communications and Buildings Department, the
furniture should be supplied and repaired at the cost of the Communications and
Buildings Department.

265. The administration of the furniture funds of the official residences of
the Governor including the upkeep of stock list and the purchase, repair, and
maintenance of furniture will be conducted by the officer charged with these
duties under rules issued by Government. The Executive Engineer’s duty will
be to satisfy himself that the furniture is being properly maintained in good and
serviceable order. It is important that the furniture should not be allowed to
deteriorate to an extent that will give rise to large demands for renewals on
changes of incumbents.

NoTE.—The detailed rules issued by Government for the administration of the furniture

funds of the official residences of His Excellency the Governor may be found in F. R. Appendix
No. 10. .

(i) Purchase and Sale of Government Buildings.

266. No building may be purchased for public purposes without the orders
of Government. '

267. Permanent public buildings whatever be their book value, constructed
from provincial funds may be sold or dismantled under the orders of Govern-
ment. The limits and conditions on which sale and dismantlement may be
conducted by subordinate authorities are laid 'down by Government,
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Temporary buildings erected during the construction of work may, under the
sanction, previously obtained of the Superintending Engineer, be sold or
dismantled on the completion of the work or when the purpose for which they
were erected has been served.

(iii) Hire of Office Accommodation.

268. (a) When no suitable Government building is available, private
buildings may be hired for public purposes, the rent being paid by the public
office or department occupying it. When the building is entirely used for office
accommodation the rent is wholly chargeable to Government, while, when it is
partly used for office purposes and partly for residential purposes, the share of
the rent payable by Government will be proportionate to the amount of the,
main building set aside solely for office use not exceedmg ‘half the rent of the
house.

(b) The Municipal tax assessed on the annual value of buildings, in which
office accommodation is provided, or on the land appertaining to them, should be
treated as separate from the rent. If it is the local rule or custom for the tax
to be chargeable to the owner, the tax for the entire building will be paid by
Government, otherwise the officer concerned should pay the share of such tax
corresponding with the share of the rent payable by him and Government should
be debited with the difference.

NoTE.—Power delegated to subordinate authorities to sanction the rentix;g of accommoda-
tion is included in paragraph 430 of the Bengal Audit Manual (Second Edition).

(iv) Use of Government Buildings by Auxiliary Force:

269. The following principles should be observed in dealing with question
cegarding the conditions on which auxiliary foroe should be allowed the use of
wildings, the property of the State:—

(i) If buildings are likely to be required again by the State they should be
retained in-charge of the provincial Communications and Buildings
Department and be repaired at the cost of Government, the force
being charged rent for the accommodation.  Any alterations or
additions required by the force should be carried out at the expenses
of the State, and considered in fixing the rent.

(ii) When the buildings are no longer required by the Provincial Govern-
ment, and when there is no probability of letting them to advantage,
they may, with the approval of Government, be handed over
altogether to the auxiliary force free of charge. The force should
then keep them in repair and may alter or adapt them as they think
fit, the cost bemg met from their own funds. The site would remain
the property of the State and a small ground rent may be charged.
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(iii) If the buildings should in any circumstances be resumed, the Provincial
overnment will compensate the auxiliary force for any expenditure
} they might have incurred in alterations or additions to the buildings,

" but not for outlay on repairs.

(iv) In the case of an auxiliary force ceasing to exist, buildings handed over
to them free of charge would revert to the Provincial Government.

(v) Register of Immovable Government Properties.

270. Each Superintending Engineer will keep a register of all immovable
Government properties in-charge of the department within his circle, and each
Executive Engineer a similar register of all the immovable Government properties
within his division. In these registers the value of the land comprised in a property
will be shown separately from the value of the immovable Government property
or immovable Government properties thereon, the value of each separate
structure being also shown separately. In the case of a purchased property the
price paid will be apportioned between the various items comprising the property,
e.g., land, main building, servants’ quarters, compound wall, well, etc.

The capital value of any portion of the immovable Government property
which is abandoned or dismantled without replacement should be written off the
total capital value of the immovable Government property.

(vi) Residences for Government semvants.

271. Residences for public servants may be built or purchased by Govern-
ment,—
(i) when it is the recognised duty or established custom of Government to
do so,

(ii) when it is necessary on public groimds for the officer to reside in, or
close to, the locality in which his duties are pzrformed,

(iif). when it is necessary to provide residences in parts of the country where
no civil station or cantonment exists, and where a lengthened term

+of residence would render camp accommodation unsuitable, e.g.,
buildings along lines of roads or canals, for the housing of officials
employed on their construction or maintenance,

(iv) when it is shown to the satisfaction of Government that suitable house
accommodation for officers whose appointments are permanent in
respect of locality is not available in the vicinity or is available only
under circumstances which will be likely to place such officers in an
undesirable position in relation to house proprietors.

272. (1) When it is more convenient or economical to do so building may
be leased with the sanction of Government instead of constructing or purchasing
a residence for a Governmient servant. The present and future incumbent for

Lg L . '\RY
Bangladesh Public Administragion

Ttaining Centre

~ Savar, Dhaka . ..
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which accommodation is provided in this way should pay rent at the rate laid.
down in rule 238, East Bengal Service Rules, Part I, read with rule 14 of the
Schedu}e to Chapter XVI of the ‘East Bengal Service Rules, Part I.

(2) Leases should ordinarily provide that the lessor will execute all structural
repairs before the building is occupied and will carry out such additions, altera-
tions, and repairs as are necessary to render the building habitable and suitable
for the purpose for which. it is required. In the event of any addition or alteration
to the building being made subsequent to the signing of the lease at the request
of the occupant and at Government expense, the consent of the owner must
first be obtained in writing unless the work is considered by Government to be
essential for sanitary reasons.

Note—The amount to be recovered monthly from the tenant should be fixed when the

1»;/2;: is completed and should be distributed equally throughout the remaining period of the

(3) Capital expenditure under clause (2) should not ordinarily be -incurred

as will raise the rent of the leased building to an amount in excess of 10 per

cent. of the average pay and allowances, if any, of the class of official who will
usually occupy the building.

273. When a residence remains vacant owing to there being no incumbent
of the post for which it is reserved, a note to that effect should be made in the
register of rent under initials of the divisional officer. . In such cases sanction to
remission of rent is unnecessary.

274. Rent for residential buildings owned by the Government of East
Bengal but occupied by an officer under the administrative control of another
Government should be assessed and rents recovered in full under Fundamental
Rule 45B irrespective of whether the rent is more or less than the prevailing
rent in the locality. :

NoTre.—Fundamental Rule' 45B is reproduced below -

F. R. 45B-L—This rule applies to Government servants other than those to whom rule 435A
applies or is made applicable under the provisions of clause VII of that rule, or than those
occupying residences belonging to a State Railway, or rented at the cost of railway revenues.

II. For the purposes of sub-clause (b) of clause III, the capital cost of a residence ow.ned
by Government shall not include the cost or value of such special services and installations
(including furniture, tennis courts and sanitary, water-supply or electric installations and fit-
tings) as it may contain; and shall be either—

(a) the cost of acquiring or constructing the residence, including the cost of site and its
preparation and any capital expenditure incurred after acquisition or construction;-
or, when this is not known,

(b) the present value of the residence including the value of site.

Nore—The cost of restoration or special repairs shall not be ac_ided to, capital cost or
present value, unless such restoration or repairs add to accor.nmodatlon or involve replace-
ment of the existing type of work by work of a more expensive character.

Provided that—

-(i) a Local Government may make rules providing the manner in which the present value

of residences, including sites, shall be determined;

(i) a Local Government may make rules determining what expenditure is to be regarded

for the purpose of sub<clause (a) above as expenditure upon the preparation of a
site;
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(iii) a Local Government may, for reasons which should be recorded, authorise a revalua-
tion of all residences of a specified class or classes within a specified area to be con-
ducted under the rules referred to in proviso (/) above, and may revise the capital
cost of any or all such tresidences on the basis of such revaluation;

(iv) the capital cost, howsoever calculated, shall not take into consideration (I) any
charges on account of establishment and tools and plant other than such as were
actually charged direct to the work in cases in which the residence was constructed
by Government, or (2) in other cases, the estimated amount of such charges;

(v) a Local Government may, for reasons which should be recorded write off a specified
portion of the capital cost of a residence—

(1) when a portion of the residence must be set aside, by the Government servant to
whom the residence is allotted, for the reception of official and non-official
visitors visiting him on business, ¢~

(2) when it is satisfied that the cap.*al cost, as determined under the above rules, would
be greatly in excess of the proper value of the accommodation provided;

(vi) in assessing the cost or value of the sanitary, water-supply and electric installations
and fittings, a Local Government may, by rules, determine what are to be regarded
as fittings for this purpose. :

III. The standard rent of a residence shall be calculated as follows;—

(a) In the case of leased residences the standard rent shall be the sum paid to the
lessor, plus an addition determined under rules which a Local Government may
make, for meeting during.the period of lease, such charges for both ordinary and
special maintenance and repairs and for capital expenditure on additions or altera-
tions as may be a charge on Government and for the interest on such capital expen-
diture, as also for mynicipal and other taxes in the nature of house or property tax
payable by Government in respect of the residence.

(b) In the case of residences owned by Government, the standard rent shall be calculated
on the capital cost of the residence, and shall be a._ percentage of such capital cost
equal to such rate of interest as may from time to. time be fixed by the Governor-
General plus an addition for municipal and other taxes in nature of house or pro-
perty tax payable by giovernment in respect of the residence and for both ordinary
and special maintenance and repairs, such addition being determined under rules
which a Local Government may make.

(c) In both cases standard rent shall be expressed as standard for a calendar month and
shall be equal to one-twelfth of the annual rent as calculated above, subject to the
proviso that, in special localities or in respect of special classes of residence, a Local
Government may fix a standard rent, to cover a period greater than one month, but
not greater than one year. Where a Local Government takes action under this
proviso standard rent so fixed shall not be a larger proportion of the annual rent
than the proportion which the period of occupation as prescribed under Rule 45
above bears to one year.

Note 1.—For the purpose-of such clauses (a) and (b) above, the additions for both
ordinary and special maintenance and repairs shall not include anything for the establishment
d tools and plant charges, except to the extent allowed under proviso (iv) to clause IL

NoTE 2.~—A Local Government may by rule permit minor additions and alterations the
cost of which does not exceed a prescribed percentage of the capital cost of the residence to
be made during such period as the rule may determine, without the rent of the residence
being increased.

IV. When Government supplies a Government servant with a residence leased or owned
by Government, the following conditions shall be observed:—

(a) The scale of accommodation supplied shall not, except at the officer’s own request,
exceed that which is appropriate to the status of the occupant.

(b) Unless in any case it be otherwise expressly provided in these rules, he shall pay—

(i) rent for the residence, such rent being the standard rent as defined in clause IIl
above or 10 per cent. of his monthly emoluments, whichever is less; and

(ii) municipal and other taxes payable by Government in respect of the residence not
being in the nature of house or property tax.
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(c) Nothing contained in-clause (b) above shall operate to prevent a Local Government
from—

(i) grouping, after the standard rents have been calculated under the provisions or
clause III above, a number of residences, whether in a particular area, or of a
particular class or classes for the purpose of assessment of rent, subject to the
following conditions being fulfilled:

(1) that the basis of assessment is uniform, and

(2) that the amount taken from any Government servant shall not exceed 10 per
cent. of his emoluments; -

(if) taking a rent in excess of 10 per ‘cent.’ of his emoluments from a Government
servant—

(I) who is not under its own admlmstratlve control, or

* (2) who is not required or pe ‘mitted to reside on duty at the station at which the
residence is supplied to him, or

(3) who, at his own request, is supplied with accommodation which exceeds that
which is appropriate to the status of the.post held by him or,

Nor1e 1.—For the purpose of sub-clauses (a) and (b) above, the additions for both
rdinary and special maintenance and repairs shall not include anything for the establishment
nd tools and plant charges, except to the extent allowed under proviso (iv) to clause II.

NoTE 2.—A Local Government may by rule permit minor additions and alterations the
ost of which does not exceed a prescribed percentage of the capital cost of the residence to be
1ade during such period as the rule may determine, without the rent of the residence being
acreased.

(4) who 1is in receipt of a compensatory allowance granted on account of dearness of
living.
V 1In special circumstances, for reasons which §hould be recorded, a Local Government—

(a) may, by general or special order, grant rent-free accommodation to any Government
servamt, or class of Government servants, or

(b) may, by special order, waive or reduce the amount of rent to be recovered from
any Government servant, or

(c) may, by general or special order, waive or reduce the amount of municipal and
other taxes, not being in the nature of house or property tax, to be recovered from
any Government servant or class of Government servants.

VI. If a residence is supplied with one or more of the following or similar services, furni-
ure, installations (including fittings) for water or electricity supply or for sanitary purposes,
ennis court, or garden maintained at the cost of Government, rent shall be charged for these
n addition to the rent payable under clause IV. The tenant will also -be required to pay the
ost of the water, electric energy, etc.,, consumed. A local .Government may make rules
rescribing how the additional rents and charges shall be determined, and such rules. may also
uthorise the remission or reduction of the additional rent or charge in special circumstances
or reasons which should be recorded. w

3
(vii) Sanitary, Water-suppiy and Electrical Installations in Government

Buildings occupied as Residences.

275. The provision of sanitary, water-supply and electrical installations in .
Sovernment buildings occupied as private residences may be sanctioned by
Jovernment.

CHAPTER X.—Loans and Advances.

Sanctions and Estimates.

276. Loans and advances met from the provincial loan account may be
sanctioned by Government, and provision should be made in the budget estimates
for all such loans and advances which can be foreseen and which are not
répayable within the year.
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271. (1) Every’ l6an to a municipality, port trust, federated state or other
corporation will be recorded in the books of the Accountant-General concerned,
and no part of it may be issued except under his orders.

(2) No public department or public officer may incur any expenditure or
any liabilities against such loan funds, unless a statement in writing is first
obtained from the Accountant-General that the amount is available out of the
loan funds and has been placed in a separate account by the Accountant-General
so as to be available for the proposed expenditure.

(3) Funds spent by any public department or officer under clause (2) shall
reckon for interest as if they were drawn on the last day of the month in the
accounts of which they are included by the spending department or officer.

Interest.

278. . Provincial revenues are credited with full amount of interest received
on these loans and advances and, if any s'ms lent prove irrecoverable, they must
at once be charged to provincial revenues and credited to th= advance account.

Conditions of Repayment.

279. Loans and advances are usually granted to local bodies under the
following rules:—

(a) The term of loans may in very special cases extend to 30 years, but
ordinarily the advances should be repaid within as short a period as
possible.

(b) The term is to be calculated from the date on which the loan is com-
pletely raised or declared by Government to be closed.

(¢) Dates should be fixed for the payment of instalments.

(d) Instalments paid before the due date will be taken entirely to principal,
unless, of course any interest for a preceding period is overdue.

NoTE 1.—When a loan of public money is taken in instalments, the first half-yearly
repayments should not be demanded until six months after the last instalment is taken; mean-
while simple interest only should be realised. But should it appear that there is undue
delay on the part of the debtor in taking the last instalment of a loan, Government may at
any time declare the loan closed, and order repayment of capital to begin.

NotE 2.—If in any case dates have been fixed for the payment of interest, or for the
tepayment of instalments of debts, then such repayments should not begin until the second
of the half-yearly dates so fixed, after the loan has been completely taken up, simple interest
only being recovered on the first half-yearly date after the completion of the loan. For
example, supposing a loan, the interest on which is recoverable half-yearly to be completely
taken up on 31st*March and the interest to be payable on 30th June and 31st December, the
first half-yearly instalment in repayment of principal will not be due until 31st December
following. Simple interest only will be due on the intermediate 30th June.

NoTE 3.—Notes 1 and 2 are applicable, mutatis mutandis, to loans the repayments
of which are made by other than half-yearly instalments.

280. When the repayment of an advance with interest is made by fixed equal
periodical instalments, punctual payment of the instalments is indispensable, as
otherwise the loan will not be discharged in time.

jZ
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Calculation of Tnterest. '

281. A loan bears interest for the day of advance, but not for the day of
repayment. Interest for any shorter period than a complete half-year will be
equal to— )

Number of days

ly. rat i .
365 X yearly rate of interest

Defaults in Payment.

282. (a) In cases of any default in the payment of interest upon a loan
of public money, or in the repayment of the principal, Government should
immediately take steps to remedy the default.

(b) The authority which sanctions a loan may, in so far as the law allows,
enforce a penal rate of compound interest, upon all overdue instalments of
interest, or principal and interest. If a penal rate is enforced it should not be
less than 8 per cent. per annum.

283. Borrowers should be required to adhere strictly to the terms settled
for the loans made to them. Modification of these terms in their favour can be
made subsequently only for very special reasons.

Accuracy of Plus and Minus Memorandum.

284., If a Government servant desire to question the accuracy of the plus
and minus memorandum of loans and advances maintained at the treasury in
which transactions for each loan are separately recorded, he must address the
Accountant-General and induce him to correct it. Every Government servant
should, therefore, see that the debits and credits made to his account accurately
correspond with those recorded in his own registers and returns. If he is not the
District Officer, he should obtain from the treasury a copy of the plus and minus
memorandum with which he is concerned. Special care should be taken in
paying recoveries into the treasury to show the amounts of interest and of
principal separately so that they may be separately credited in the treasury
accounts, as the former must not and the latter must be credited in the treasury
plus and minus memorandum of loans and advances.

Revenue Department Returns,

285. (a) With every return of revenue advances made to the revenue
authorities a memorandum should be submitted setting forth the figures of the
treasury plus and minus account and agreeing them with the figures of the
return. d

(b) The Accountant-General will, at the close of every half-year’s accounts,

send to the Board of Revenue (or other chief revenue controlling authority) a
return in such form as may be agreed on, showing the figures that pass upon his
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books in respect of revenue advances. The object of the statement is to enable

the Board of Revenue (or the chief rcvenue authority) to check the reconciliation
prescribed in clause (a). .

Irrecoverable roans and Advances.

286. Government or any subordinate authority to whom power has been
delegated can remit advances which are found to be irrecoverable.

287. In the case of revenue advances met from the provincial loan account,
the revenue authorities should, as soon as any such advance'is ascertained to be
irrecoverable, cause the amount to be written off the accounts and advise the
Accountant-General, in order that he may charge off the amount as expenditure
and direct its being written off the treasury plus and minus memorandum. A
separate record of such irrecoverable advances should however be kept for

eventual recovery, if possible, and treated as revenue without affecting the plus
and minus memorandum.

Periodical Review.

288. Government receives an annual report upon’ outstanding loans from
the responsible audit officer and reviews the same.

CHAPTER XI.—Investment of surplus cash balances of Government in
securities of a Government in Pakistan.

289, A pra-forma account is to be maintained in the office of the
Accountant-Gceneral, to record the transaction on account of these investments
and the revenue arising therefrom. The correctness of the ledger balance will be
certified at the end of the year by the Finance Department with whom will, rest
the duty of watching the full realisations of the revenue on account of these
iffvestments.

CHAPTER XII.—Miscellaneons Advances to Government Servants.
Sanction,

290. Rules in this chapter regulate the, grant of advances to public officers.
In cases not covered by these rules or by the rules in Chapter X, advances cannot
be-made except under the special orders of Gover'r}ment.

NoTe 1.—It is not permissible to sanction an advance which involves the breach of any
of the basic principles laid down in rule 37. In any case where a cash grant would be
within the powers of sanction of°a particular authority, the grant of an advance of an
amount not exceeding that of the cash grant does not require the sanction of a higher
authority.

»

NOTE 2.~—Government may delegate their powers under this rule to heads of departments
in respect of officers serving under the latter, provided that the particular classes of objects
for which advances may be granted under the rule are expressly defined in the order of
delegation.
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NoTE 3.—Simple interest will be charged on advances granted to Government servants for
house-building and for the purchase of motor cars, motor boats, motor cycles and other con-
veyances and in certain circumstances for the payment of special passage advances made in
England by the High Commissioner for Pakistan—vide exception 2 under rule 297(b) and
of passage overseas the grant of which is regulated by the rules laid down in rules 293 to
296 and clause (i) of rule 297. The rate of interest on advances will be 4% per cent. per
annum. The interest will be calculated on balances outstanding on the last day of each

mionth.

Note 4.—When an advance is drawn in more than one instalment the rate of interest
recoverable is determined with reference to the date on which the first instalment is drawn.

Temporary Government Servants.

291. Rules 293 to 297 do not apply to Government servants who are not
in permanent Government employ. As the pay of such Government servants
does not constitute adequate security for a loan, advances should not ordinarily
be granted to them. If,, however, in any special case, the circumstances admit
of the provision of adequate security, an advance may be sanctioned, in
accordance with the terms of these rules, by Government in the Finance
Department to temporary Government servants.

Members of the Lower Subordinate Services.

292. Rule 293 does not apply to members of the lower subordinate services.

House-Building Advances.

293. (a) Advances to public qfficers for the construction of houses are
regulated by the following rules:—

I.—Advances may be made under the sanction of Government and heads
of departments to officers who desire to build houses, for occupation
by themselves, at places where no houses are available, or where
house-rent is exceptionally high. No advance is permissible for the
construction of a house except at the place in which the officer is
actually serving, or at which he is permitted to reside while
performing his duties at his headquarter station. Also no advance
is ordinarily permissible to an officer who is likely to be transferred
or to retire before complete recovery can be effected.

Il —All such advances must be bona fide required for the purpose of
building suitable houses for the personal residence of the officers
concerned, and if more is advanczd than shall be actually expended
for the purpose, the surplus shall be refunded to Government.

1/l —The advances should bc drawn by instalments, the amount of each
instalment being such as is likely to bz required for expenditure in
the next three months. Satisfactory evidence should be produced
to show that the amount of the instalment has been actually utilised
for the purpose for which it was drawn before the next instalment is
paid. The repayment shall commence from the twelfth issye of pay
after the first instalment is taken and be completed in ten years



Cuar. XII] .83 [RULE 293

This is subject to the condition that the full amount including interest is

recovered before the Government servant attains the age of

superannuation. Otherwi$e the rate of monthly recovery should be

suitably increased so that the repayment.is completed before
superannuation. :

Note.—Under this rule repayment commences from the twelfth issue of pay after the first
instalment is taken. This facility is not admissible to persons who have attained the age of
48 when the advance is taken. In their case the postponement will be for four months or a
longer period by which their age falls short of 49 years. For persons who attains the age of
49 years, the postponement will be for four months only.

" IV .—No advance shall exceed eighteen months’ pay of the officer to whom
it is made; not more than one advance shall be made for the same
housc; and no officer may receive a second advance while any
portion of a previous advance with interest accrued thereon in
accordance with note 3 to rule 290 is outstanding against him.

NoTe.—Pay for the purpose of this rule has the same meaning as in rule 5(40), East
Bengal Service Rules, Part I, or Fundamental Rule 9(27).

V.—Advances will be recovered by the deduction of monthly instalments,
equal to 1/120th part of the total advance, from the pay bills of
the officer concerned. The authority sanctioning an advance may,
however, permit recovery to be made in a smaller number of instal-
ments if the officer receiving the advance so desires. The amount of
interest calculated in accordance with note 3 to rule 290 will be
recovered in one or more instalments, each such instalment being not
appreciably greater than tie instalments by which the principal was
recovered. The recovery of interest will commence from the month
following that in which the whole of the principal has been repaid.

Note 1.—The amount of the advance to be recovered monthly should be fixed in whole

rupees except in the case of the last instalment when the remaining b i i
fraction of a rupee should be recovered. g balance including any

NoTe 2.—The instalments should be recovefed in cash durin i i
: g the periods of leave without
pay. If the Cjovernment_servang fails to pay any such instalments in cash, the arrears of
instalments falling due during periods of leave without pay should be recovered in Iump sum

from the first disbursement of pay or allowances which may bec
ome
servant at the end of that leave. y due to the Government

VI—In order to sécure Government from loss consequent on an officer
dying or quitting the service before” complete repayment of the
advance, with interest accrued thereon in accordance with note 3
to rule 290, the house so built, together with the land it stands
upon, must be mortgaged to Government, by whom the mortgage
will be released on liquidation of the full amount due.

o é\.lo;fa.-l;;’l‘rge I:'Ir:)o'rtsgla\lge bond will be prepared in F. R. Form No. 28 and the reconveyance
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VII.—The officer must sat'isfy the sanctioning authority regarding his title
to the land upon which the house is or is proposed to be built. *

Note 1.—This rule does not preclude the grant of an advance to a person who does not
possess full proprietary rights in the land upon which he intends to build, provided the sanc-
tioning authority is satisfied that the applicant has a lease of which the unexpired portién
is of a term and value sufficient to justify the grant of the advance and that there is no danger
of the lease lapsing or of Government being unable to dispose of it, should it become neces-
sary to foreclose the mortgage. In examining the mortgagor’s title care should be taken to
see that the lease does not prevent any sub-demise by the lessee (the mortgagor). The mort-
gage bond in such cases will be pre_pared in F. R. Form No. 29.

In cases in which ground rent, municipal taXes and similar dues are payable to local
authorities on account of land taken on lease, the sanctioning authority may, at its discretion,
ask the Government servant taking the advance to produce for inspection receipts for these
payments within fifteen days of their falling due. If the sanctioning authority finds that such
dues have not been paid by the borrower, steps may be taken to recover the said dues includ-

ing interest thereon, if any, from the pay of the Government servant concerned for pay-
ment to the parties concerned.

Note 2.—The applicant’s title to the property should be examined by the sanctioning
authority before the advance is actually paid, and in cases where there is any doubt as to the
validity of that title, the revenue and registration authorities or, if technical legal advice is
necessary, the law officers of Government, should be consulted. It should be seen that, in
the case of a house-building advance, he has undisputed title to the land on which it is pro-
posed to build and that, in the case of an advance for the purchase of a house, he will obtain
such title as soon as the purchase price is paid; that there will be no legal obstacle in either
case to the property being mortgaged to Government; and that Government will have the
tight of foreclosing on the conditions mentioned in the mortgage bond.

Note 3.—This rule does not also preclude the grant of advances for the purpose of
building houses on plots of land taken on lease from Government. The grant of an advance
n such cases is, however, subject to the condition that the applicant executes an agreement
in F. R. Form No 30, undertaking to repay the advance and to execute a mortgage of the
land and buildings 1mmed1ately he obtains a lease. Advances sanctioned under this note
will be made in instalments, the first instalment not exceeding the amount of the premium
paid for the site and subsequent msta]ments being based on the progress of work.

NoTE 4.—The head of the office in the case of a non-gazetted Government servant and
the controlling officer in the case of a gazetted Government servant should, when asking for
the authonty for payment (vide S. R. 447), send to the Accountant-General, a certificate
either in the bill in which the advance is drawn, or separately, to the effect that the mortgage
bond in F R. Form No. 28 has been executed by the Government servant taking the advance
and that it has been duly registered. .

VIII—An officer quitting or removed from the station where he has built
a house, before the whole amount due has been liquidated, will
continue liable to the deduction of his monthly instalment until the
advance with interest accrued thereon in accordance with note 3 to
rule 290 has been repaid; but, with the special sanction of Govern-
ment, he may be allowed to dispose of the house, provided he
is thereby enable to clear off at once the whole amount due; or to
transfer it to any officer of his own or higher rank, the future
deductions being made from the pay of such officer.

IX.—Applications for advances must be made through the applicant’s
departmeental superior, who will record his opinion as to the
necessity for the assistance solicited. The applicant must certify
that the sum is to be expended in building only, and pledge himself
that, should there be any surplus funds after the house is completed,
they will be at once refunded to Government.
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X .—The last-pay certificate granted to officers under advances must specify
the original amount of such advance, the amount repaid and the
balance together with interest accrued in accordance with note 3’
to rule 290 remaining due.

NoTe.—Advarices may also be given, where considered necessary, for the purchase of land
on which to construct a house, if the other conditions laid down in this rule are satisfied and
the total amount of the advance for the purchase of the land and the construction of the
house does not exceed eighteen months’ pay of the officer concerned.

The officer should sign an agreement in F. R. Form No. 26 at the time of taking an
advance for the purchase of land and the amount should not exceed what is required for the
purpose. A mortgage deed in F. R. Form No. 27 should be executed before any further
advance is drawn for the purpose of constructing the house. The mortgage deed must be
registered within' four months of its execution. ’

In order to save Government from loss, the applicant’s title to the property shc;uld be
carefully examimed by the sanctioning authority and the instructions laid down in F. R.
Appendix No. 16 should be followed. g

(b) An advance may be made to an officer in exceptional circumstances,
'for the purchase of a house in places where house-rent is excéptionally high;
the general principles of clause (@) being applicable and the officer being
required, in addition to a mortgage-deed, to deposit with Government satis-
factory evidence of a clear title to 'the house.

Note 1.—An advance drawn under this rule may include provision not only for the cost
of the house purchased, but also for the cost of any repairs or improvements which the
purchaser of the house may desire to make.

Note 2.—The advance may be drawn in full at once, but satisfactory evidence should
be produced before the audit officer to show that the amount advanced for the purchase
mnas been spent within three months of its drawal and the amount advanced for repairs or
improvements (see note 1) within a further period of two months. A certificate to this effect
from the head of the office will ordinarily suffice. The repayment in this case shall commence
with the first issue of pay after the advance is taken and be completed in ten years. Interest
will be calculated in accordance with note 3 to rule 290 and the recovery thereof will be
made as laid down in sub-rule V under clause (a).

Note 3.—When asking for the authority for payment of the advance (vide S. R. 447)
the controlling officer should record on the bill a certificate to the effect that he has secured
and retained with him an agreement in F. R. Form No. 26 signed by the applicant pending
execution of the final mortgage bond in F. R. Form No. 28 after the house is actually pur-
chased. The fact of execution and registration of the latter bond should also be intimated to
the Accountant-General as soon as possible.

(¢) An advance may be made under the following rules to an officer to
enable him to effect repairs to his house:(—

1—An advance may be made only if (7) the repairs are required to make
the house habitable, {(2) they are not in the nature of ordinary
repairs and (3) they involve an outlay large in comparison with
the value of the house.

II.—Not more than one advance is admissible in respect of the same
house.

111—No advance shall exceed six months’ pay of the officer to whom it is
made, and it will be drawn as laid down in sub-rule III undes
clause (a).”
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IV.—An advance may be made to an officer to repair a house which he

has built or purchased with a previous advance under clause (a) or

; (b), but unless Government permits otherwise, at least five years
must lapse since the previous advance was drawn.

V —Subject to the above, the general principles. of clause (a) or (b), as
the case may be, shall apply, the maximum period for repayment
of such advances being two years. Interest will be calculated and
recovered in accordance with sub-rule ¥ under clause (a).

NoTE l.—Advances to officers of departments whose pay and allowances are not audited by

z cil:'il account officer, must be debited to those departments and not retained in the civil
00ks.

Note '2.-‘The “gross” amount of advances granted under these rules should not exceed the
amount provided in the sanctioned budget estimate of ways and means.

Note 3.—Instructions’ Jaying down the procedure to be followed in dealing with applica-

tions fo.r advances for the construction, purchase or repair of houses are contained in F. R.
Appendix No. 16.

- e

¥

Advances for Purchase of Conveyances.

294. Sanction of Government is necessary to the grant of an advance to
an officer for the purchase of a motor car or a motor boat subject to the
following conditions:—

(1) An advance will be given only when Government consider that it is-in
the interest of the public service that the officer should use a car
or a boat in the discharge of his duties.

(2) The total amount to be advanced to an officer shall not exceed
Rs.7;500, or eight months’ pay, or the anticipated price of the car
or boat, whichever is less. If the actual price paid is less than the
advance taken the balance should be forthwith refunded to Govern-
ment.

Note.—For the purposes of an advance drawn in England in respect of a motorcar, “actual
price” will also include, in cases in which the advance drawn included estimates of these
charges, the amount of freight actually paid on the car up to a port in Pakistan, the cost of
its insurance during the voyage and the customs duty paid in Pakistan.

. \

(3) (a) An officer who is on leave or about to proceed on leave for whom
an advance has been approved by Government will not be allowed
to draw the advance earlier than a week before the expiry of the
leave; but an officer who is on leave out of Pakistan or about to
proceed on leave out of Pakistan will be allowed to take it from
the High Commissioner six weeks before his departure for
Pakistan.

(b) An officer taking an advance from the High Commissioner within six
weeks of his departure for Pakistan under sub-clause (a), may
include in the amount of the advance required charges separately
estimated on account of freight on the motor car to a port in
Pakistan and of the customs duty thereon payable in Pakistan, as
also the cost of its insurance during the voyage. In the case of an

> o

R T T
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officer, who purchases a car in Europe prior to six weeks of his

departure back to Pakistan, no advance will be allowed to be
drawn in England, but on bringing the car into Pakistan
such an officer may apply for an advance to cover the price of the
car as valued on landing in Pakistan for customs purposes (which
will include the freight), and the cost of insurance, plus the customs

duty paid on the car. The customs receipt should be produced in
both cases.

Norte.—An officer, who purchases a car in Europe prior to six weeks of his departure back
to Pakistan and who does not hold a post for which a motor car has been definitely recog-
nised by Government to be necessary, should, if he proposes to apply for an advance on return
to Pakistan, inform Government of his intention and obtain their consent before he brings a
car to Pakistan.

(4) Recovery will be made by deducting monthly instalments equal to

»

one-forty-eighth part of the advance from the pay bill of the officer
concerned. The amount of interest calculated in accordance with.
note 3 to rule 290 will be recovered in one.or mors mstalments,
each such instalment being not appreciably greater than the
instalments by which the principal was recovered. The recovery
of interest will commence from the month following that in which
the whole of the _principal has been repaid.,

NoTe—The amount of the advance to be recovéred mont}}lyi should be fixed in whol+
rupees except in the case of the last instalment when the remaining balance including am
fraction of a rupee should be recovered.

(5) Except when an -officer proceeds’ on leave dther than leave on average

pay not exceeding fopr months, or retires from the service, or is
transferred to -an appointment the duties of whichk do not render
the possession of a motor car or a motor boat necessary, the
previous sanction of Government is necessary to the sale by him
of a ¢ar or a boat purchased with the aid of an advance which with
interest accrued in accordance with note 3 to rule 290 has not bezn
fully repaid. If an officer wishes to transfer such a car or boat to
another officer who performs the duties of a kind-that renders the
possession of a motor car or a motor boat necessary, Government
mdy permit the transfer of the liability attaching to the car or the
boat to the latter officer, provided that he records a declaration
that he is aware that the car or the boat transferred to him remains
subject to the mortgage bond and that he is bound by its terms and
provisions.

(6) In all cases in which a car or boat is sold before the advance received

1>

for its purchase from Government with interest accrued in accord-
ance with note 3 to rule 290, has been fully repaid, the sale-proceeds
must be applied, so far as may be necessary, towards the repayment’
of such outstanding balance. Provided that when the car or board
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is sold only in order that another car or boat may be purchased
Government may permit an officer to apply the sale-proceeds
towards such purchase, subject to the following conditions:—

(a) the amount outstanding shall not be permitted to exceed the cost
of the new car or boat;

(b) the amount outstanding shall continie to be repaid at the rate
previously fixed;

(¢) the new car or boat must be insured and mortgaged to Government
as required by these rules.

NoTe 1.—An officer may be allowed advances to purchase more than one car or boat at
a time if it can be shown that such action-is clearly desirable in the public interest and pro-
vided that the total amount outstanding at any one time by way of such advances against a
particular officer does not exceed the limit within which advances may be given.

Note 2.—A Government servant who draws an advance in Pakistan for the purchase of
a motor car or motor boat is expected to complete his negotiations for the purchase, and to
pay finally for the car or boat, within one month from the date on which he draws the
advance; failing such completion and payment, the full amount of the advance drawn, with
interest thereon for one month, must be refunded to Government. At the time of drawing
the advance the Government servant will be required to execute an agreement in F. R.
Form No. 32 and, on completing the purchase, he. will further be required to execute a
mortgage bond in F. R. Form No. 33, hypothecating the car or boat to the Governor as
security for the advance. The cost price of the car or boat purchased should be entered in
the schedule of specifications attached to the mortgage bond. In the case of advances drawn
1in England, a similar agreement and a personal security bond in the form prescribed by
Government will be executed at the time of drawing the advance and at the time of purchase,
respectively. ,

When an advance is drawn, the sanctioning authority will furnish to the account officer
a certificate that the agreement in F. R. Form No. 32 has been signed by the officer draw-
ing the advance and that it has been examined and found to be in order. The sanctioning
authority should see that the car is purchased within one month from the date on which the
advance is drawn and should submit every mortgage bond promptly to the account officer for
examination before final record.

Note 3.—The form of mortgage bond executed by a Government servant drawing an
advance in Pakistan for the purchase of a motor car or motor boat provides for insurance
against full loss’ by fire 6r accident. Insurance on owner-driven or’ other similar qualified
terms is not sufficient for the purpose of this rule. Insurance policies at a reduced rate of
premium shall, however, be accepted as adequate in cases where—

(a) the owner of the car undertakes to meet the first Rs.50 or so of a claim preferred
agamst an insurance company in the event of an accident, or.

 b) the car is not insured against accident for any season of the year during which it is
not in use but is stored in a garage.

Such insvrance should be effected within one month from the date of purchase of the .
car or boat. A Government servant drawing a similar advance in England is required to
effect insurance within one month of his arrival in Pakistan, unless an insurance policy is
atready in existence. Contravention of these orders will render the officer liable to refund the
whole of the amount advanced with interest accrued unless good reason is shown to the
contrary. The amount for which the car or boat is insured during any period should not be
less than the outstanding balance of the advancc with interest accrued at the beginning of that
period and the insurance should be renewed from time to time until the amount due is com-

_ pletely repaid. -It, at any time and for any reason the amount insured under a current policy

is less than the outstanding balance of the advance, including interest already accrued, the
officer should refund the difference to Government. The amount to be refunded must be
recovered in not more than three monthly instalments.
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NoTe 4.—Advances for the purchase of motor cats or motor boats to Government servants
in foreign employ should be granted from the funds of the foreign employer and when the
latter desires to make such an advance, he should apply to the Government
to which the officer belongs for the necessary sanction. Government may sanction in such
cases subject to the proviso that the advance should be regulated by the same conditions as
would apply if the officer were serving directly under Government. In special cases, how-
ever, where an officer’s services have been lent to a municipality whose financial position wiil
not permit of the advance being made trom its funds, Government may, at its discretion,
sanction advances from general revenues, provided the officer’s duties are such as to render
the possession of a motor car or a motor boat practically a necessity.

NoTe 5.—The amount of advances granted in any year under this rule should not exceed
the amount provided under “Loans and advances bearing interest” for that purpose.

Norte 6.—The grant of an advance under this rule to a Government servant who proceeds
on deputation out of Pakistan and desires a motor car for use during his deputation is not
admissible.

Note 7.—Advances for the purchase of motor cars may be granted to Hon’ble Ministers
(which term includes the Hon’ble Chief Minister also) on the same terms as are applicable to
Government servants except as provided below:—

(@) The amount to be advanced shall not exceed Rs.9,000 or six months’ pay of the
Hon’ble Minister or the anticipated price of the car whichever is less.

{b) The advance will be repayable in 30 equal monthly instalments plus one instalment
for the interest accruing on it.

{c) In the event of the Hon’ble Minister vacating his office by resignation or otherwise
before repayment of the advance in full together with interest which accrued on it,
the car will either be returned to Government in lieu of the unpaid instalments or if
he intends to retain the car the outstanding balance with interest, will have to be paid
in full, in one instalment, by the outgoing Hon'ble Minister within a month of the
date of his vacating office.

(d) The advance will be sanctioned by the Finance Department. \
295, Government may sanction an advance to an officer for the purchase
of a motor cycle subject to the following conditions:—

(1) That the advance is given only when Government consider that it is
in the interest of the public service that the officer should use a
motor cycle in the discharge of his duties.

(2) That the substantive pay of the officer does not exceed Rs.1,200 a
month.

(3) That the amount of the advances does not excesd Rs.2,000 or the
anticipated price of the cycle, whichever is less. If the actual price
paid is less than the advance taken, the balance should be forth-
with refunded to Government.

(4) That the recovery is made by deducting monthly instalments equal to
one-thirty-sixth part of the advance from the pay bill of the officer
concerned, and that the amount of interest calculated in accordancs
with note 3 to rule 290 is recovered as laid down in sub-rule V
under clause (a) of rule 293.

Note.—The amount of the advance to be recovered monthly should be fixed in whole
rupees except in the case of the last instalment when the remaining balfance including any
fraction of a rupee should be recovered.
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(5) That, except when an officer proceeds on Ieave other than leave on
average pay .not exceeding four months, or retires from the service,
or is transferred to an appointment the duties of which do not
render the possession of a motor cycle necessary, the previous
sanction of Government is necessary to the sale by him of a cycle
purchased with the aid of an advance which with interest accrued
in accordance with note 3 to rule 290 has not been fully repaid.
If an officer’ wishes to transfer such a cycle to another officer who
performs duties of a kind that renders the possession of a motor
cycle necessary, Government may permit the transfer of the liability
attaching to the cycle to the lattet officer, provided, that he records
a declaration that he is aware that the cycle transferred to him
remains subject to the mortgage bond and that he is bound by its
terms and provisions.

(6) That in all cases in which a cycle is sold before the advance received
for its purchase from Government with interest accrued in
accordance with note 3 to rule 290 has been fully repaid, the sale-
proceeds must be applied, so far as may be necessary, towards the
repayment of such outstanding balance. Provided that when the
cycle is sold only in' order that another cycle may be purchased
Government may permit an officer to apply the sale-proceeds
towards such purchase, subject to the following conditions:—

(a) the amount outstanding shall not be permitted to exceed the cost of
the new cycle;
(b) the amount outstanding shall continue to be repaid at the rate
previously fixed;
(c¢) the new cycle must be insured and mortgaged to Government as
required by these rules.
NoTE 1.—Notes 1 to 5 under rule 294 apply to cases coming under this rule also.

Note 2—The grant of an advance under this rule to a Government servant who proceeds
on deputation out of Pakistan and desires a motor cycle for use during his deputation, is not
admissible.

296, Government may sanction an advance to a Government servant not
holding a post which would ordinarily be held by a member of the Civil Service
of Pakistan or Police Service of Pakistan for the purchase of means of
conveyance other than a motor car, a motor boat or a motor cycle, subject to
the following conditions:—°

(1) An advance will be allowed only when the appointment held entails
duties involving touring. In the case of the purchase of bicycles,
the advance may, however, be granted even though the post held
does not entail touring, if in the opinion of Government the
‘possession of a bicycle will add to the efficiency of the Government
servant concerned.
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.(2) The total amount to be advanced to an officer shall not excg:ed two
‘months’ ‘pay or Rs.250, whichever is greater, and shall be limited
to the anticipated price of the article to be purchased If the
actual price paid is less than the advance taken, the balance should
forthwith be refunded to Government.

(3) Recovery will be made, unless Government otherwise specially direct,
by deducting monthly instalments equal to one-twelfth part of the
advance from the pay bill of the officer concérned. The amount
of interest calculated in accordance with note 3 to rule 290 will
bc recovered as laid down in sub-rule V- under clause (a) of rule
293.

Note.—The amount of the advance to bc r-covered monthly should be fixed in whole
rupees, except in the case of the last instalment when the remaining balance including any
fraction of a rupee should be retovered.

(4) The article purchased with the advance will be considered to be the
property of Government until the advance with interest accrued
thereon in accordance with note 3 to rule 290 is repaid.

NoTe.—Note 5 under rule 294 applies to cases coming under this rule also.

Other Advances.

297. Advances may also be made under the rules specified below:—

(a) To an officer under orders of transfer, up to an amount not exceeding
one month’s substantive pay plus the travelling allowance to which
he may be entitled under the rules in consequence of the transfer.
Such advances may be sanctioned by any officer who should not
ordinarily be of lower rank than the principal district officer in the
department concerned. The advances should be recorded on the
officer’s last-pay certificate. = The advance of pay should be
recoverzd ‘from the pay of the officer in three equal monthly instal-
menss bgginning with the month in which a full month’s pay is
drawn after the transfer. The advance of travelling allowance
should be recovered in full on submission of the officer's travelling
allowance bill.

Note 1.—The advance referred to in this clause is also perm1551hlc to a Government
servant who receives orders of transfer during leave. i

Note 2.—Clause (a) above does not preclude the grant of a second advance to a Gov-
ernment servant to cover the travelling expenses of any member of his family who, under
rule J05(a), East Bengal Service Rules, Part 1I, follows him within six months from the
date of his transfer and in respect of whom an advance of travelling allowance has not already
been drawn.

NoTtE 3.—~A Qup nnt sidihg Engineer or divisional officer of the Communications, Buxldmgs
and Irrigation Department Tay grant advances under this clause of any officer under his juris-
diction, including himself.

NoTE 4—When a single lump sum advance is drawn to cover the travelling expenses both
of the officer himself and of his family, it may be adjusted by the submission of more than one
bill if it so happens that ’the members of the officer’s family do not actually make' or comple}e
the journey with him. In such a case, the officer should certify on each adjustment bill
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submitted by him that a further bill in respect of travelling allowance of the members of his
family (t0 be specified) who have not yet completed the journey will be submitted in due

course and.is expected to include an amount not less than the balance of the advance left
unadjusted in this bill.

NoTE 5.—The advance of pay under this clause may be allowed to be drawn at the new
station soon after the arrival of the officer there, on production of the last-pay certificate
showing that no advance was drawn at the old station.

NoTe 6.—The amount of the advance to be recovered monthly should be fixed in whoic
rupees, the balance being recovered in the last instalment.
(b) To any Government servant—

(i) on arrival in Pakistan on first appointment, of an amount not
exceeding two months’ substantive pay less the amount of any
advance made in England. :

NoTE—When a Government 'servant on arrival in Pakistan asks for an advance and pro-
duces no last-pay certificate, an advance may be granted by the Accountant-General, on the

Government servant furnishing a declaration that he has not received any advance from the
Office of the High Commissioner for Pakistan.

(if) on return from leave other than leave on average pay not exceeding
four months or deputation out of Pakistan, not exceeding two
months’ substantive pay or Rs.1,000 whichever is less, in addition
to any advance made in England, provided no advance has been
drawn under clause (a) above.

Nore.—The advance may be drawn under the orders of the Accountant-General from
any treasury in Pakistan to be specified in such orders. Such advances, as well as similar

advances made in England, are recoverable by monthly instalments of one-third of pay fixed
in whole rupees.

Exception 1—The recovery of an advance made under the military leave rules to a
Military Officer in civil employ subject to the military leave rules is regulated by those rules.

Exception 2.—Special passage advances made in England by the High Commissioner for
Pakistan at his discretion to enable officers to return to duty shall be recovered in 36 monthly
instalments and bear interest at the usual rate for such advances; vide Note 3 to Rule 290.

(c) (i) To an officer, other than an inspecting officer, for himself or an
assistant or deputy, proceeding on tour, to an amount sufficient to
cover for a month his contingent chargess, such as those for the
hire of conveyances or animals for the carriage of records, tents or
other Government property, subject to adjustment upon the officer’s
return to headquarters or 31st March, whichever is ecarlier.

NoTe.—Advances under this sub-clause should ot be applied to the expenditure of any
gazetted officer, except an officer of the Forest Department, which is meant to be covered bv
his travelling allowance.

(ii) To non-gazetted officers or members of the lower subordinate service
accompanying officers proceeding on tour, by the head of their
office, to an amount sufficient to cover their personal travelling
expenses for a month subject to adjustment on completion of their
tour or 31st March, whichever is earlier.

NoTe 1.—A second advance cannot be made to an officer under this clause until account
has been given of the first.

NOTE 2.—Subject to the restrictions specified above, advances under this clause may bo

granted in all cases of journeys in respect of which travelling allowance is admissible, as for
& journey on tour.
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(d) To a treasury officer or district superintendent of police, for expenses
connected with a remittance of treasure, to be adjusted when the
duty is completed.

(e) For law-suits to which Government is a party.

N.B.—The advances mentioned in clauses (c), (d) and (e) are treated as final charges,
not as advances recoverable, and are to be drawn and accounted for as contingent charges
or travelling expenses of establishments. , 3

(f) Under the rules regulating the grant of advances to pay for the passages
overseas of certain Government servants of non-Asiatic domicile
and their families, vide rules in Section III, Chapter XIV of East
Bengal Service Rules, Part L.t

NoTe.—Note 5 under rule 294 applies to this clause also.

(g) By Superintending Engineers to engineering subordinates for the
purchase of a tent on the first occasion of their requiring one; such
an advance should be limited to a reasonable amount, and should
be recovered in twelve equal monthly deductions from pay com-
mencing three months after the date of the advance.

Conditions of Repayment.

298. All advgnces ar¢ subject to adjustment by the officers, rgceiving them,
in accordance with the rules applicable to each case. When an advance is
adjustable by recovery, the amount to be recovered monthly should not be
affected by the fact of an officer going on leave of any kind with allowances
or on subsistence allowance. It is, however, open to Government to order a
reduction in any cage in which they deem it right to do so, provided that in the
case of advances under rules 293, 294 and 295, the whole amount shall be
completely recovered by the due date.

CHAPTER XIIL.—Budget.

‘“t

SECTION I.—RESPONSIBILITY FOR THE PREPARATION OF BUDGETESTIMATES.

299. Under rule 50(f) of the Rules of Business the tesponsibility-for the
preparation of the statement of estimated revenue and expenditure which is
laid before the legislature in each year as wéll as any supplementary estimates
or demands for extra grants lies with the Finance Department. The material on
which such estimates arc based is obtained by that department from the Hepart-
ments concerned. The Accountant-General, East Bengal, is however responsibls®
for rendering such assistance in the preparation of the budget estimates as may -
be settled in consultation with the Finance Department and is bound to supply
any inforraation in connection with the budget estimates, which he is in a
position to furnish, and to offer any opinion or advice in ¢onnection therewith
which may be required by Government,



CHap. XIII] 94 [RULEs 299-302

The heads of departments and other subordinate authorities are responsxble
for the submission of correct detailed estimates punctually on the dates fixed
by the Finance Department.

SECTION IL—PREPARATION ‘AND SUBMISSION OF DEPARTMENTAL FESTIMATES.

300. A complete list of officers who are required to submit detailed
estimates, channels through which their estimates are submitted and the dates
fixed for submission of their estimates is given in F.R. Appendix No. 7.

As the time available for examination and consolidation of the- estimates is
very limited, and delay in the submission of a single estimate dislocates the work
seriously, punctuality in the submission of the estimates should be carefully
observed by all the departmental officers concerned.

The Form of .the Estimates,

301. The forms for the preparation.- of the estimates contain separate
columns to show—

(1) the detailed heads of estimates,
@ actua}é" of the previous year under each detaxled head,
(3) budget estimate of the year current,

(4) revised estimate of the year current, and
(5) budget estimate of the ensuing year.

302. The following instructions should be observed in the preparation of-
the revised and budget estimates:—

(A) Revised Estimates (Revenue and Expenditure).

Departmental officers must keep themselves informed as to. the progress of
revenue, and expenditure of the year under different budget heads, as’compared
with the revenue and expenditure for the corresponding period of the previous
year and prepare as accurate a forecast as it is 'possible to make at the time of:
preparing the budget estimates for the ensuing year. Registers of demands
and liabilities should be maintained for the purpose so as to advise the Finance
Department, from time to time, as to the amount of revenue that is likely to be
realised, or the amount of expenditure that is likely to be incurred during the
remaining months of the year current. The Finance Department will base their
revised estimates on these figures togethcr with any other information that may
be available.. The function of the Accountant-General in the matter would be
to check the revised estimates, and advised the Finance Department, if so
requlred with reference to the actuals and any other mformatloq in his

possession. .
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(B) Budget Estimates.

(I) Revenue.—Departmental officers are responsible for the preparation of
the estimates of revenue under the different budget heads under their control,
and as accurate a forecast, as it would be possible to make, should be prepared
from the register of demands maintained by them as well as any outstandings of
prevxous years that are likely to be realised during the ensuing year. -

(I) Expenditure—The estimate of expenditure is divided into two parts:—
1. The estimates for ordinary charges.

2. Estimates for new expenditure.

(1) Estimates for ordinary expenditure should provide for—

(a) Fixed charges, viz., pay of gazetted Government servants and estab-
lishments, etc.

(b) New charges, which have been finally sanctioned for introduction in
the ensuing year.

(¢) Fluctuating charges, such as travelling allowances, supplies and services
and contingencies.

(i) For fixed charges, the detailed estimates should show the full amount
of sanctioned scale, permanent or temporary, with numbers and rates of pay
for officers and establishments with increments falling due during the year, in
the case of progressive or time-scale pay, and any extra expenditure due to
officiating pay as far as can be forescen. When savings are anticipated due to
absence or other causes, a lump deduction should be made.

Note.—Fixed establishment should not be treated as fixed for all time. They should be
reviewed by heads of departments from time to time.

Similarly, sanctions to recurring contingent expenditure should also be brought under the
review of heads of departments from time to time.

(i)) The estimate for fluctuating items, such as travelling allowances,
contingent charges and the like, should be based on the actual expenditure of
the three years last past, which should be separately noted in red ink in the esti-
mates with explanation for any allowance for increase or decrease in the ensuing

year.

The estimate for mon-contract contingent charges should be checked by
controlling officers when possible by comparison with the expenditure on similar
objects in other similar offices under their control.

The estimate for contract contingencies should be based on the sanctioned
amount. of the contract grant together with any unspent balance of the grant
of the previous year, that may be available for regrant during the ensuing year.

(iii) Charged expenditure should be supported by a separate statement
giving the names and pay of the officers coming into that class.

(iv) The explanatory memorandum accompanying the estimates should-
clearly explain the variations in the figures ahd repetition and omission- of any
special itgm. -

14 i
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(2) For new expenditure, no provision should be made in the estimate until
sanctioned by the Finance Department. A schedule should be furnished with
the estimates showing any major items for which proposal had been submitted
to the Finance Department through the administrative department concerned
beforehand, and their acceptance was obtained, and any minor items for which
no previous sanction has been obtained but which the departmental officers

" consider necessary to provide for.

Note~Items of expenditure under Rs.100 per annum (recurring) and Rs.1,000 (non-
recurring) may be treated as minor items for the purpose of this rule.

(i) The schedule will be in two parts—Part I for recurring and Part II for
non-recurring expenditure. The form in the case of Part I will be as follows:—

1
Serial number of Nature of item. Cost during | Ultimate re- Remarks.

item. budget year. curring cost.
1 2 3 4 s

The form in the case of Part II will be the same except that in column 4
the heading will be “Expenditure to be incurred in future yeats”.

(ii) In column 5 should be given the references to the Goverhment order,
if any, sanctioning the inclusion of items in the schedule.

(iii) Expenditure relating to buildings or other civil works projects should
be dealt with in a separate schedule, but no project should be entered until the
estimate therefor has been finally sanctioned.

(iv) In the case of expenditure. which will be incurred in England a note
should be made in the remarks column.

The schedule of new expenditure must be submitted to the Finance
Department not later than the 15th September; supplementary schedules may be
sent not later than the 31st October, if orders are received accepting inclusion of
a scheme in the schedule after that date.

303. The cstimates should be prepared in triplicate, one copy of which
should be kept in the office of origin, and duplicate and triplicate copies sent
simultaneously to the Accountant-General and the Finance Department
respectively: -
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Estimates for Expenditure in England. '

304. The charges incurred in England by the High Commissioner on
account of civil leave and deputation allowances, cost of stores purchased in
England and any other class of expenditure abroad are estimated for separately;
but the charges for exchange and for freight paid in Pakistan as well as other
expenses in connection with these stores incurred at ports or elsewhere in
Pakistan are treated as expenditure in Pakistan, and provision' should be made
accordingly in the estimates of the department concerned.

3085, Estifnating officers must send in their estimates and explanatory notes
to the administrative department concerned by the end of August for transmission
to the Finance Department by the 15th September.

SECTION III.—GRANT AND ITS DISTRIBUTION.

306. After the grants have been voted by the legislature, and duly
authenticated as yrovxdcd for in section 80 of the Act a grant or portion of a
grant allotted to each major head of accounts together with any sum sanctioned
by Government for charged expenditure under the same major head of accounts,
is communicated by the Finance Department to the departments concerned in
the shape of lump sums, known as primary units of appropriations, as shown
in F.R. Appendix No. 8. The department concerned then makes arrangements
for distributing and communicating the sanctioned funds.among the controlling
and disbursing officers, and informs the controlling "officers of ahy specific
reductions in any items of expenditure within the grants made by the Legislative
Assembly. The Accountant-General will render such assistance in the distribu-
tion of grants as may be settled in each case. -

307. The distribution of the grant is usually effected as under—

(i) The whole or a part of the appropriation for a primary unit within a
grant may be placed at the disposal of a controlling or a disbursing
officer, or the primary unit may be broken up into a number of
secondary units (each of which will cover either one or a number of
detailed heads of account) and the appropriation for any of these,
wholly or in part, may be placed at his disposal.

@) A controlling officer, at whose dxsposal an appropriation for a primary
or a secondary unit has been placed, may, out of it, allot funds for
expenditure on a specific item, or on a group of items.

NoteE—Any distribution of appropriation among specific items or group of items which
.may be made by a disbursing officer for purposes of his control over the expenditure will not
be recognised by the Accountant{-General and should not be intimated to him.
(iii) The sym total of all appropriations made by any controlling authority
from a unit should not exceed the amount of the unit, or a portion
thereof, placed at his disposal.
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(iv) The appropriation for a unit can be increased or decreased only by a
formal order of reappropriation authorising a transfer of funds from
one unit to another (vide rules regarding reappropriation).

308. An appropriation or a reappropriation within the grants of a year
can be authorised at any time before, but not after, the expiry of the year.

309. An appropriation is intended to cover all the charges, including the
liabilities, if any, of past years, to be paid during the year or to be adjusted in
the accounts of it. It is operative until the close of the financial year. Any
unspent balance lapses and is not available for utilisation in the following year,
but Government will ordinarily endeavour to include any anticipated lapse in
the demand for the following year.

SECTION IV.—POWERS OF REAPPROPRIATION,

310. After grants have been voted by the Legislative Assembly—

(a) the Finance Department can sanction any reappropriation “within a
grant from one major, minor or subordinate head to another.

(b) the Minister-in-charge of a department can sanction any reappropria-
tion within ‘a grant between heads subordinate to a minor head
which does not involve undertaking a recurring liability, provided
that a copy of any order sanctioning such a reappropriation shall
be communicated to the Finance Department as soon as it is passed.

Different kinds of Reappropriation. '

311. The different kinds of reappropriations that may arise and the
authorities competent to sanction the reappropriations are detailed below:—

(1) From a voted to another voted-head within a grant.—(a) The Finance
Department of Government can sanction reappropriation from one
major, minor or subordinate head to another. (b) Ministers «can
sanction reappropriation between heads subordinate to a minor head
which does not involve undertaking a recurring liability.

(2) From a voted to another voled-head from one grant to another.—
Supplementary grants should be voted by the Legislative Assembly
in such cases, d4s no authority subordinate -to it has power to
reappropriate.

(3) From one charged-head to another charged-head.—Ministers may
sanction reappropriation between charged-hcads subordinate to a
minor head. The Finance Department should sanction any other
formal reappropriation that may be necessary from one charged-
head to another. :

(4) From a charged-head to a voted-head—No reappropriation 1s
admissible as the voted grant cannot be increased except by the
Legislative Assembly. ) .
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312. No reappropriation from a voted to a charged-head is admissible, but
the Finance Department can sanction supplementary funds for any charged
service against earmarked savings under specified voted grants, provided. thas
executive orders are issued to the authority controlling the specified voted grant
to restrict the expenditure within the reduced figure.

Expenditure not provided for.

313. Expenditure for which no provision has been made in the bigfget
estimate of the current year should rarely, if ever, be incurred.

If on account of exceptional reasons, expenditure, which is either not pro-
vided for in the budget estimates of the current year or is in excess of the budget
provision, has to be incurred, and if the authority incurring the expenditure is
not in a position, to find funds by reappropriation, application should be made
for the provision of additional funds, accompanied by a statement in F.R. Form
No. 25 showing how the expenditure is proposed to be met. When such an
application is sent the reasons for considering it indispensably necessary that the
outlay should' be immediately incurred and not postponed to the next financial
year should be stated. It should also be explained why the néed for the
expenditure was not foreseen in time for its inclusion in the budget estimates.
It should be borne in mind that excesses over the grants voted by the legislature
require the sanction of that body.

When demands (original or supplementary) for appropriation of the
necessary amounts for the expenditure are placed before the Legislature, suitable
provision should always be made for anticipated liabilities including those arising
out of the delayed closing of accounts of any financial year [cf. Article 245,
Account Code, Volume IV]. Restriction on the adjustment against the previous
year’s accounts, in certain circumstances should not be used as a cloak to conceal
the results of defective budgeting. The onus of proving that the disbursements
cBuld not have reasonably been anticipated should lie on the controlling officer.

SECTION V.—WATCHING OF ACTUALS.

314. It is an important function of a departmental controlling officer or a
disbursing officer at whose disposal a grant is placed, to keep constant watch
over the progress of expenditure under différent units of appropriation separately
for voted and charged items and to keep a separate record of all liabilities. He
should also keep himself informed of such circumstances as may affect the
progress of expenditure, in order to takc early steps for obtaining supplementary
grants, or surrendering any probable savings, as’ may be necessary.

315. The responsibility of departmental controlling officers cannot possibly
be exercised effectively unless they introduce a system, whereby they are
possession of the most up to date information as to the progress of the expendi-
ture incyrred by the various Government servants subordinate to them, They
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must not depend on the figures of the audit office, as these figures must always
be two months in arrears and cannot include items of expenditure which may
‘have been passed for payment, but not paid, and that office cannot be in -as
good a position as the controlling officer to advisz as to the possible future
expenditure. The audit office may be asked to check their figures, but for the
reasons indicated above should not ordinarily be asked to advise as to the
probable expenditure during the year. For such information, departmental
controlling officers must rely upon their own subordinate Government servants,
and the records of past expenditure which should be maintained in their offices.

SECTION VI.—APPLICATION FOR SANCTION TO EXPENDITURE.

316. In all applications for sanction to expenditure it should be distinctly
stated whether provision for the proposed charge has or has not been made in
the budget estimates of the year, and if it has not been made, whether the funds
can be found by reappropriation.

SECcTION VII.—GENERAL RULES FOR PAYMENT AGAINST GRANTS.

317. No Government servant may, without previously obtaining an extra
appropriation, incur expenditure in excess of the amount provided for expendi-
ture under the h.eads concerned, and when a Government servant exceeds the
annual appropriation he may, under orders of Government, be responsible for
the excess.

Note.—In the rare cases where expenditure in excess of the amount provided is urgent
and inevitable, this may be incurred, but the officer incurring it does so on his own respon-
sibility and must immediately report the fact to his immediate superior with the request that -

additional funds may be provided to cover the excess and at the same time explain why it was
not possible to foresee the necessity for an extra grant.

318. All charges incurred must be paid and drawn at once, and under no
circumstances may they be allowed to stand over to be paid from the grant of
another year. If possible, expenditure should be postponed till the preparation
of a new budget has given opportunity of making provision, and till the sanction
of that budget has supplied means, but on no account may charges be actually
incurred in one year and thrown om the grant of another year.

|
n

319. No money should be withdrawn from the treasury unless it is required
for immediate payment. It is not permissible to draw advances from the
treasury either for the prosecution of works, the completion of which is likely to
take a considerable time or to prevent the lapse of appropriations.

SEcTION VIII.—SPEcIAL RULES FOR THE COMMUNICATIONS AND BUILDINGS
DEPARTMENT.

320. (a) In the case of charges against suspense accouﬁts,' any expenditure
which is not ex ‘ctcd to cause an excess over net provision for the year, may
be held to be covered thereby. See also rule 324(b).
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. (b) For payments chargeable to the account of other divisions, departments

or Governments, or of non-Government works, and repayments of deposits, a
divisional officer does not require any specific. provision of funds within the
appropriations for his own division. It is sufficient to see that such payments
arc made only in accordance with the rules.

321. No appropriation is needed for recovery of expenditure of the
following classes, as these items represent receipts and not payments for which
grants arc required:—

(/) Recoveries booked under the minor heads “Recoveries of expenditure,”
“Recoveries on revenue account” and “Receipts and recoveries on
capital account”

(ii) Recoveries shown under any of the “Deduct—Recoveries” head sub-
ordinate to the minor head *Establishment”

322. Any savings under the minor head “Loss or gain by exchange”, due
to there being a gain when loss was anticipated, or to the amount of the gain
being greater than was anticipated, are not available for reappropriation as a -
gain represents receipts though booked as minus expenditure in the accounts
and additional receipts cannot be appropriated towards additional expenditure
without a supplementary grant.

Watching of Actuals in the Communications and Buildings Department,

323. It will be found convenient, in practice, to adopt the plan indicated
below for' divisional offices (vide also rule 314):—

(a) The progress of expenditure on works or other items for which there
are specific appropriations, should be watched ‘individually month
by month, through the register of works, contingent register and
other relevant accounts.

(b) In respect of works or items, lump sum appropriations for which are
placed at the divisional ofticer’s disposal, he will watch the progress
of expenditure against appropriations by the maintenance of a
record (i) of the expenditure, in form of a progressive abstract
showing, month by month, the up to date expenditure of the year,
and (ii) of the grants, in the form of a register showing the appro-
priations and reappropriations ordered from time to time.

(c) In this review of wexpenditure, undischarged liabilities plav an
“ important part and their eflect on individual and lump sum
appropriations should, therefore, be watched.

- Note.—Liabilities may be divided into four classes. (i) those outstanding in the suspense
‘accounts relating to contractors and labourers, in the accounts of works, (ii) those out-
standing in any of the regular suspense accounts of the division, (iii) outstanding debts
adjustable by book transfer, and (iv) matured claims of contractors, suppliers, etc., await-
ing settlement, and all unmatured claims, recurring or non-recurring, likely to fall due for
settlement before the close of the year. Liabilities of class (ii) may affect not only the
grants for the minor head “Suspense” of the major head under which the suspense account
concerned is classed, B}it, also the grants for works and services falling under the same and
other major® heads (‘.‘sgé also rule 324).

4
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(d) Anticipated credits (if any) which will ultimately be taken in reduction
of the expenditure chargeable against any individual or lump sum
appropriation should also be taken into account.

(e) This review is of special importance ih the last three or four months
of the year. : :

(f) If desired, this review ‘may also be conducted collectively in respect of

each primary or secondary unit of appropriation, a suitable register

“of appropriations being maintained for the purpose [see clause

' (b) (ii) above]. Such a review is of special help in formulating
* proposals for reappropriation.

324. The following points should receivc special attention:—

(a) The minus appropriation for the unit “Deduct—English cost of stores”
is covered by an equivalent plus provision included within the
appropriation for the units for works and stores. This additional
provision under the latter units should be reserved for the English
charges on stores. Any savings. likely to accrue should be
surrendered.

(b) The appropriations for suspense accounts provide for the net increase
or décrease during the year, that is, for the difference between the
gross debits and the gross credits of the whole year. They impose
an obligation on the divisional officer so to regulate his transactions
during the year as to work up-to the anticipated increase or decrease
in the suspense balances. There is a corresponding obligation on
him to make, in the year, all the adjustments, recoveries or payments
necessitated by the actual transactions of the year. This respon-
sibility is in respect of both the opening balances and the fresh
operations (debits and credits) of the year. Where the clearance of
any items is likely to cause any additional charges against other
units of appropriation, the funds necessary to meet the charges
should be reserved under those units.

CHAPTER XIV.—Powers of Sanction.
Classification of**Charges.

325. Service payments on Government account are divided into two classes
—Central (Federal) and Provincial. Section 100 of the Act and the Seventh
Schedule to it show how the division has been made.

Powers of Sanction ta Expendifure,

326. The powers to sanction or incur expenditure delegated to authorities
subordinate to Government from time te time are contained in the Audit
Manual.
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Write-off of Losses.

327. (a) The irrecoverable value of stores or public, money lost by fraud
or the negligence of the individuals or other causes, may be finally written off
by -Government. 'Heads of departments or other subordinate authorities have
the power to write-off losses within specified limits subject to the conditions (1)
that the loss does not disclose a defect of system the amendment of which
requires ‘the orders of Government and (2) that there has not been any serious
negligence on the part of some individual Government servant or Government
servants which might possibly call for disciplinary action requiring the orders of
higher authority.

(b) All sanctions to write-off should be communicated to the Accountant-
General for scrutiny in each case and for bringing to notlce any defect of system
which appears to réquire attention.

Note 1.—The question of writing off will arise only when the value of stores or public
money lost by fraud or negligence of individuals, etc., is found ultimately.to be irrecoverable.
The first step should always be to fix responsibility for the loss as provided for in rule 46
with a view to.recovering from the persons responsible, the value of the stores, etc., lost.

Note 2.—This rule applies also to irrecoverable loans and advances sanctioned from the
provincial loan account as well as advances specially sanctioned by Government for purposes
of provincial administration.

Note 3.—~The expression “value of stores” used in this rule should be interpreted as
meaning “book value” where period accounts are maintained, and “replacement value” in
other cases., e

v

328. Government may waive the recovery of an amount placed under
objection but it is open to the Accountant-General to require that the action
taken in’any case shall be reported as soon as possible to' the committee gn
public accounts.

Communication of Sanction.

.329. Sanctioning authorities should communicate to the Accountant-General
copies of all orders sanctioning expenditurs. When the consent or sanction of
the Finance Department is required by the rules, such consent or sanction must
be expressed in writing and commumcated to the Accountant-General It will,
however, be open to such department to prescribe, by general or special order,
cases’ in which its consent may be presumed. to have been given, but a copy,of
any such order must be communicated to the Accountant-General.

330. All letters or memoranda conveying sanction to the grant of additions
to pay such as special pay and compensatory allowance should contain a brief
but clear summary of the reasons for the grant of the addition so as to enable
the office of the Accountant-General to see that it is correctly classified as special
pay or compensatory allowance, as the case may be. In cases in which an
official record in an open letter is considered undesirable, the reasons for the
grant of such additions to pay should be communicated confidentially to the
Accountant-General. A similar procedure should also be followed in all other
cases in which the rules require that reasons for the grant of special concsssions
or allowances should be recorded.

5
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331. Sanctions accorded by Government which involve any grant of land,
or assignment of revenue, or concession, grant, lease or licence of mineral or
forest rights, or a right to water power, or any easement or privileges in respect
of any such concession or which in any way involve relinquishment of revenue,
and which do not ordinarily enter the accounts of financial transaction of the
province, should be communicated to the office of the Accountant-General,
consolidated in yearly return, giving the details necessary for enabling the office
of the Accountant-General to audit the sanctions accorded. The return should
be submitted not later than_the 20th April of every year.

Date of Effects of Sanctions.

332. A sanction of the Government of Pakistan or a sanction relating to
central subjects of a provincial Government or other authority has effect from
the date of the orders conveying the sanction. °

In all cases these rules are subject to any special provisions, as to the date
of effect in the rules, orders or sanctions themselves.

Lapse of Sanction,

333. A sanction for any fresh charge which has not been acted on for a
year must be held to-have lapsed, unless it is specifically renewed with necessary
provisions in the budget estimates. g

NoTe.—This rule does not apply to a case where an allowance sanctioned for a post or a
class of Government servants has not been drawn by a particular incumbent of the post or
a particular set of Government servants, nor does it apply to additions made gradually

from year to year to a permanent establishment under a general scheme which has been
sanctioned by proper authority.

Special Rule for the Communications and Buildings Department.

334. The sanction to an estimate for a public work will originally cease to
operate after a period ‘of 5§ years from the date on which it was accorded, but
acceptance by competent authority of a budges estimate which includes specific
provision for expenditure upon a work which is in progress may be regarded
as reviving, for the year in which the provision is made, the sanction to the

estimate.
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F. R, APPENDIX No. 1.
[Rule 46.]

I—Losses.

The following general principles hive been laid down to regulate the enforcement of
responsibility for losses sustained by Government through fraud or negligenct of individuals:—

(I) Means should be devised to ensure that every Government servant realises fully and

@It

clearly that be will be held personally responsible for any loss sustained by Govern-
ment through fraud or negligence on his part, and that he will also be held per-
sonally responsible for any loss arising from fraud or negligence -on the part of any
other Government servant to the extent to which it may be shown that he con-
tributed to the loss by his own action or negligence. The cardinal principle govern-
ing the assessment of responsibility in such cases is that every public officer should
exert the same vigilance in respect of public expenditure and public funds generally
as person of ordinary prudence would exercise in respect of the expenditure and
the custody of his owr money. While, therefore, * Government are prepared to
condone an officer’s honest errors of judgment invofving financial loss, provided the
officer can show that he has done his best up to the limits of his abijlity and experi-
ence, they are determined to penalis¢ officers who are dishonest, careless or negli-
gent in the duties entrusted to them.

is of the greatest importance to avoid delay in the invéstigation of any loss due to
fraud, negligence, financial irregularity, etc. If the irregularity is’'detected by audit
in the first instance, it will be the duty of the Audit Officer to report immediately
to the administrative authority concerned. If the irregularity is detected by the
administrative authority in the first™ instance, and if it is- one ‘which should be
reported to the Accountant-General in terms of rule 43, he must make that report
immediately. Every important case should be brought to the noticé of superior
authority as soon as possible-—the adrhinistrative. authority should report to his
superior and the audit authority to his superior. Should the admipistrative aitho-
rity require the assistance of the Audit Officer in pursuing the investigation, he
may call on that officer for all vouchers and other documents that may be relevant
to the investigation; and if the investigation is complex and he needs the assistance
of an expert audit officer to unravel it, he should apply forthwith for that assist-
ance to Government who will then negotiate with the Agcountant-General for the
services of an investigating staff. Thereafter the administrative authority and the
audit authority will be personally responsible, within their- respective spheres, for
the expeditious conduct of the enquiry.

(3) In  any éase in which it appears that recourse to judicial proceedings is likely to be

involved, competent legal advice should be taken as soon as the possxblllty
emerges. In the case of losses involving a reasonable suspicion of fraud or other
criminal offerce a prosecution should be auczr;pted unless the legal advisers con-
sider that the evidence available is not such as will secure a conviction. The
reasons for not attempting a prosecution should be placed on record in all such
cases.

-x

(4) Tn cases where loss is due to delinquencies of subordinate officials and where it

appears that this has been facilitatedby laxity of supervision on the .part of a
superior officer, the latter should also be called strictly to account and bis per-

.Gonal liability in the matter carefully assessed.
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(5) The question of enforcing pecuniary liability 'should always be considered as well ds
the question of other forms of disciplinary action. In deciding the degree of the
officer’s pecuniary liability it will be necessary to look not only to the circumstances
of the case but also to the financial circumstances of the officer, since it should
be recognised that the penalty should not be such as to impair the Government
servant’s future efficiency.

In particular, if the loss has occurred through fraud, every endeavour should be
made to recover the whole amount lost from the guilty persons, and if laxity of
supervision has facilitated the fraud, the supervising officer at fault may pro-
perly be ‘penalised either dxrectly by requiring him to make good in money a
sufficient proportion of the loss, or indirectly by reduction or stoppage of his
increments of pay.

It should always be considered whether” the value of Government property or
equipment lost, damaged, or destroyed by the carelessness of individuals
entrusted with their care (e.g, a policeman’s rifie, a touring officer’s tents, a
factory motor lorty, ah érgineer’s instruifients) should hot Ve recovered in full
up to the limit of the offiter’s capacity to pay.

(6) One reason why it is important to avoid delay [vide paragraph (2) preceding] is
that in the course of a prolonged investigation- Government servants who are con-
cerned may qualify for pension, and it is held that under the rules as they now
stand a pension once sanctioned cannot be reduced or withheld for misconduct
committed prior to retirement. It follows from this that, as. g primary precau-
tion, steps should be taken to ensure that an officer concerned, in any loss or
irregularity which is the subject of an enquiry, is not inadvertently allowed to
retire on, pension while the enquiry is in progresss.and accordinély, when a

. pensiopnable Government servant 1s concerned in any irregnlarity or loss, the

-authority investigating the case should immediately inform the Accountant-
General and the_authority competent to sanction pension, and it will be the duty
of the Jatter to make a note of the information and: see that pension is not
sanctioned before either a conglusion s arrived at as regards the Government
servant’s culpability, or it has been decided by the sanctioning authority that the
result ,of the investigation need ,not be awaited.

"

(7) The fact that officers who were guilty of “Yrauds or irregularities have been

demabilised or have been ‘fetired and have thus escaped pumshment, showld

* not be'made a justification for absolving those who are also guilty “but who still
remain in service.

3 o
II—Fraud and embezzlement of Government thioney. >
* * DA
) DEPARTMENTAL ENQURY. | 4

The following rules have been laid down by Govérnment for ‘the guidance of officers in
making departmental enquiries with reference 1o cases of fraud and embezzlement of
Government money in which Government servants are involved and in which a prosecutlon
is, or is likely.to be, instituted:—

(I) 1t has been found that where fraud or. embezzlement of Government funds has
occurred, there is a tendency for t.he authopty concerned .to regard the institu-
tion of criminal proceedmgs as absolvmg h1m from the responsibility of conduct-
ing 1mmed1ately a thorough departmenfal enquiry, which reluctance may- be
enhanced by an apprehension that such an enquiry may pre]udlce the result of
the trial. Departmental enquiries’ should not ordinarily -be dslayed pending
decision of criminal cases, as there is a dahger that.at a later stage the evidence
may disappear and a departmental enquiry be thereby .rendered infrictuous.
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(2) iAs exhibits must remain with the court until the case is disposed of, departmental

¢ proceedings cannot as a rule proceed concurrently with a criminal prosecution,

-but it is essential that everything should be done to carry departmental proceedings

as far as possible before.prosecution begins. The particular stage toswhich depart-

mental proceedings, prior to prosecution, should be taken must depend on cir-

cumstances and cannot be precisely defined. If it is intended to prosecute, a

finding and sentence should not be recorded in the departmental proceedings till

after the disposal of the criminal case; but it is emphasised that the proceedings
should be completed up to the point that can ‘properly be reached.

(3) A common type of case is that where a numbet of persons is involved, one or more
criminally and others in such circumstances as show negligence, or warrant the
suspicion»of cfiminal abetment without sufficient proof to justify prosecution, or
have $imilar features which necessitate a criminal prosecution of some and a
‘departmental enquiry against others:' In such cases the authority has sometimes
neglected to institute, @ formal departmental enquiry, or to carry it to the
requisite stage before criminal proceedings are taken, with .the result that many
months }ater, when the criminal case is over, effective departmental action has
been found impracticable.

e (4) The general rule should bg.that in all cases of fraud, embezzlement, or similar
offences, departmental proceedings should be instituted at~the -earliest possible
m.oment agamst all the de]mquents and coxgducted with strict adherence to the
rules up fo the pomt at” whxch prosectition of any of ‘the d’elmquents begins. At
that stage it rhust Be specLﬁcally considered whether further eonduct of the depart-
‘nental’ ﬁroeeedmgs against any of the remammg delinquents is practxcable, if it
is, it should continue as far as possible (which will not, as a rule, include finding
and sentenge). If the accused is convicted and ‘awarded an-adequate sentence the

N departmental progceedings against him wwill be formally “‘completed, and the pro-

A ceedings against other delinquents continued. If - the accused is not convicted, or
- is inadequately punished, the. departmental proceedmgs will be resumed against
2 him too. -

i ) ™

(5) The proceedings contemplated in these instructiop(s.‘ are; thos¢ which are regulated
by the Civil Services (Classification, Control and Appeal) Rules. Where action is
takett under the Public.Servants (Inquiries) Act, XXXVII '6f 1850, this ordinarily
takes thé:place of a criminal prosecution -as regards the persons accused; but the
procedure as regards others involved against whom this Act is not employed should

. be in accordance with- the instructions given- above.

g

. PROSECUTIONS.

The following supplementary instructions have, been issued by Government for the guid-
ance of departmental ofﬁcers, with special reference to cases in which prosecutiops in the
crlmmal courts are or arg, hkely to be, necessary:—

) v

(1) Reports to be submitted to the Accountant-General and Government.—(i) All losses
of the kind referred -to i rule 43, must.be reported.forthwith by the officer con-
cerned, not only to the Accountant-General, but also to his own immediate official

3 superior. Reports must be submitted as soon as reasonable grounds exist for

believing rthat.a loss has occurred: they rhust not be -delayed ‘while Aetailed-

enquiries are made. ¢ 1

(if) Reports submitted under (i) above must be forwarded forthwith to Guverndient
-through the, usual channel with such comments as may be considered“necessary.
i
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(2) Criminal Investigation and Prosecution.—(i) In cases calling for prosecﬁtion on a
criminal charge it is important that a first information should be lodged with the
police at the earliest possible moment. ;This step should not be delayed for the
‘mere sake of completing departmental proceedings: it should be taken as soon as
it is decided that a criminal mvestxgatxon, with a view to prosecution ought to be
instituted.

(i) The decision whether a first information is to be lodged or not will rest with the
District Magistrate except in cases in whch the alleged offender-is subordinate to
the District Judge when it -will rest with the District Judge.

(iif) First information should be lodged by the senior officer of the department con-
cerned who is available in the district or subdivision. Where that officer is the Dis-
trict Magistrate, District Judge or District Superintendent of Police he may and
ordinarily should direct an officer of suitable seniority subordmate to him to lodge
the first information.

(iv) Officers lodging first information will—

(a) request the Superintendent of Police to arrange for the'investigation to proceed
from day to day;

(b) arrange that all witnesses and documents are fhade available to the investiga-
tion officer; and

(c) associate with the investigation officer an officer of the department who is not
personally concerned with the u'regulanty leading up to the alleged embezzle-
ment but who is fully cognisant of the rules and procedure of the office in
whnch the loss has occurred.

(v) If, on completion of the police investigation, it is decided to prosecute, the
departmental representative will ascertain from the prosecuting officer
whether, having regard to the engagements of the prosccuting staff, and the
state of work in the court which would ordinarily hear the case it is necessary
to move the District: Magistrate to make special arrangements for a speedy
trial and will request the prosecuting officer to make any application that
he may think necessary.

- {

(3) Sanction of Government under section 197, Criminal Procedure Code.—If this
sanction is required by the circumstances of the case, it should be applied for
after police investigation has been completed but before the investigating offiger
has taken action under section 170, Crimina} Procedure Code. The application
should be made by the senior officer of the departmsnt stationed in the district.

(4) Prosecution in the courts—When the case is put into court by the police, the officer
who lodged the first information, or his successor present in the station will see
that all witnesses serving in the departmént and all documentary evidence in
the control of the department, are punctually produced; and will also“appoiht an
officer of the department (preferably the officer who attended the investigation)
to attend the proceedings in court and assist the prosecuting staff.

(5) Appeal —If any prosecution results in the discharge fo &acquittal of any person,
or in the imposition of «sentences which appear to be inadequate, the senior officer
of the department concerned present in the district will at once consult the District
Magistrate as to the advisability of instituting further proceedings in revision or
appeal, as the case may be and if the District Magistrate is of opinion that further
proceedings are necessary, will request him to proceed the usual way.

L]
Appeals against acquittals can be made only under the order of Government.
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(6) Further reports to Government—The senior officer in the district of the department
concerned will see that, in addition to the reports required under paragraph (1),
prompt reports are submitted to Government through the usual channel regard-
ing:— '

(a) the decision to lodge a first information or not;

(b) the decision to prosecute or not to prosecute in any particular case;
(c) the result of any prosecution;

(d) the decision to proceed further in revision or appeal in any case;
(e) the result of any proceedings in revision or appeal.

(7) Consultation with Government—Notwithstanding anything in paragraphs (2) and
(3), any matter may, if necessay, be referred to Government, through the usual
channel before action is taken and this should be done in all cases in which the
alleged offender is a member of a provineial service or of the Civil Service of
Pakistan or Police Service of Pakistan. Such reference must be made and trans-
mitted, with the greatest possible expedition.

F. R, APPENDIX No. 2
) [Rules 86, 108 and 171.]
Rules for the supply of articles required to be purchased for the public service.

Preamble.—The policy of Goveriment is to make their purchases.of stores for the public
service in such a way as to encourage the development of the industries of the country to the
utmost possible extent consistent w1th economy and efficiency, and the following rules,
which are applicable to the purchase of stores (other than printing and stationery stores) for
Government are prescribed in accordance with this policy. These rules supersede all pre-
vious orders on the subject.

In order to give effect to the above policy preference in making purchases will be given in
the following order:—

First, to articles which are produced in Pakistan in the form of raw materials, or are
manufactured in Pakistan from raw materials produced in Pakistan, provided that
the quality is sufficiently good for the purpose;

Secondly, to article wholly or partially manufactured in Pakistan from imported
materials provided that the quality is sufficiently good for the purpose;

Thirdly, to articles of foreign manufacture held in stock in Pakistan, provided that they
are of suitable type and requisite quality;

Fourthly, to articles manufactured abroad which need to be specially imported.

Departments of Government, or officers specially authorised in this behalf, may, when
they are satisfied that such a measure is justified, allow a limited degree of preference in
respect of price to articles produced or manufactured in East Bengal or alternatively else-
where in Pakistan either wholly or in part.

Nors.-—The following officers have been nuthormed to exercise the power of granting such preference up to a limit
of 5 per centum:—

r-General of Police; Director of Public Instruc Du‘ector of Industries; Surgeon-
Gen with the Government of East Bengal; Director of Pu&xc Hedth Sug:in Engineers, Communications,
Buildinas and Irrigation D artment: Director of Land Records and Surveys, spcctor-

ernl of Prisons; S}?ermm

overnment Press; Gover Docky udbl;::mymun{: Oﬂicor‘, ercantile

Msn.ne Department; Conservxﬁr of Fomu Chief Bnmeer, Public Health t; of Ani bandry ;
and Principal, Vetmnary
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Rule (1 ).-—-Savé as provided in rule (7), all articles requiréd to B,e purchased for the
public service shall be purchased on the condition that delivery shall be made in East Bengal,
for payment in rupees in Pakistan.

« eRule (2).—Tenders shall be invited in Pakistan, and abroad also when considered desir-
able, for the supply of all articles which are purchased under rules (I) to (4), wherever
the value of the order to be placed is Rs.250 or more unless there are sufficient reasons to
be recorded which indicate that it is not in the public interest to call for tenders. No tender
which fails to comply with the condition as to delivery and payment prescribed in rule 1
shall be accepted. h

In cases where the tender which is prima facie the most economical is not accepted, the
reason for its non-acceptance should be recorded. :

Nors.—The principles regarding contracts and tenders are enunciated in rule 33 and should be followed strictly in all
cases of contracts and tenders,

Rule (3).——All articles, whether manufactured in Pakistan or abroad, shall be subject to
inspection before acceptance, and articles for which specifications and/or tests have been
prescribed by Government shall be required to conform to such specifications and/or to
satisfy the prescribed test or tests which may be carried out dufing manufacture or before or
after despatch from the suppliers’ premises.

Nore.—Copies of the lists of specifications and tests may be obtained direct from the Dizector-General of Supply
and Development. The services of the Department of Supply and Development may also be utilised for check and loeal
inspection of articles to be purchased.

Rule (4).—Important plant, machinery and iron arnd steel work, when obtained in
Pakistan, shall be obtained only from firms approved by the Driector-General of Supply
and Development, and specified in the lists issued by him from time to time.

Rule (5).—In the case of important construction works let out on contract, articles
required for the construction of such works may be supplied by the contracting firm
provided that when specifications and/pr tests have been prescribed for such articles
they shall conform to such specifications and/or shall satisfy such- tests.

Rule (6).—Nothing in these rules shall be deemed to prohibit the purchase of stores by
one department from another.

Nore.—All articles manufactured in jails as mentioned in the catalogue to be issued annually must ordinarily be
obtained from the jails and may only be purchased from private firms if the cost of buying articles in this way is
materially less than that of obtaining them from the jails after taking cost of transport into account.

Rule (7).—The articles enumerated in Annexure A, or any other articles of a special
or unusua}l character, may, when sul}able and ecogomical purchases cannot be made in
accordance with the preceding rules, be obtained without reference to those rules subject
to the following conditions:—

(a) Whére the value of the purchase exceeds Rs.5,000, the purchasing officer shall
place on record his reasons for not effecting the purchasé in accordance with the
preceding rules. 1

(b) The purchasing officer may, at his discretion, either obtain the article that he
requires by indent on the heads of mission or ‘through the local High €ommis-
sioner for Pakistan, or purchase- it direct from manufacturers or dealers. abroad.
When resort is had to direct purchase from manufacturers or dealers: abroad,
tenders shall, whenever practicable, be first obtained.

(¢) When articles are purchased abroad under this rule through the agency of the
Trade Missions or the High Commissioner, payment shall be made by that .
department. In other casés payment shall be made—

() jn countries other than Great Britain and Northern Ireland, direct to ‘the
suppliers by the purchasing officer.
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(ii) in Great Britain and Northern Ireland, through the High Commissioner for
Pakistan.

.. Nore—P t for stores purchased under this rule in countries other than the United Kingdom should be made
direct to the suppliers by the purchnmg officers. In thu case of stpres purch ased in the United Kingdom, the payment
should be made in the following way:—

(@) Psymznu for all pnrchues ordered through the High Commxssxoncr will be made by him and the chargu adjusted
in due course.

(b) Payments for articles obtained by a direct order from private firms and individuals can be made only through the
High Commissioner for Pakistan. The officer desxring such a payment should, as soon as all the formalities
necesgary in connection with the receipts, insp 1 and verifi of articles have been completed, forward
the firm’s bills In original to his accounts officer for audit and payment. Particular care should be taken to
ensure that no double payment is authorised in respect of the same claim.

The procedure laid down in the above should be followed muratis mutandis in the case of other payments, e.g., those
chi to the estimates for a work, to be made direct to a party in the United Kingdom.

In cases in which orders for stores are placed direct on firms abroad on the basis of delivery, free on board vessel at
port of despatch, and stores are ins by the Director-General of Suprly and Developmeat, in the country of manufac-
ture and actually delivered to him for despanh, the purchasmf officers in Pakistan may, if they consider it desirable, autho-
rise the supplicrs to submit their bills to the Dxrector-thera of Supply nnd Development, who will certify that the stores
referred to in the bill have been inspected by him and d hed under his arradgements. After verification the Director-
General will pass the bills to the Commissioner for akistan, for payment. The amount paid will be debited to the
Accountant-General, East Bengal, through the remittance account, in the usual manner, supported by the suppliers’ bills
duly certified by the Director-General of Supply and Develo?mcm In cases m which it is desired to adopt this method of
paymo-t the purchasing officers in Pakistan will give comp instructi liers and the Director-General of Sup-
%y and Development. The purchasing officers should mention in their order that the supplying firms should submit
their bills in duplicate—the original to the Du'ector-Goneral when payment is taken from the High-Commissioner and
the: duplicate to the purchasing officer inf Pakistan,

The Accountant-General, Eust Bengal, -when making remittance to the High Conimissioner,
should' also enderse a eopy- of- his commupication to" the officer “concerned in Pakistan.
Special care should be exercised by the purchasing officer in differgntiating the “articles pur-
chased through the agency of the Director-General to Supply and Development from those
merely delivered to or shippéd through his agency. In the former case the payment cannot
be made from Pakistan; whereas in the latter case the procedure prescribed above should be
observed, u

) 4

Copies of all indents from abroad should be sent-direct to-the Director-General of Supply
and Development and the Directoi of Industries, East Bengal, eitber before despatch or simul-
tanebusly with their despateh for. scrutiny in. .order that he may suggest means of obtaining the
artictes. locally, Jf pqssxblc‘ e T

Ty N : -

—-This nlle oes not cxtend the financial powers of officers to make_ purchases of-any kind', as laid down in
pmﬁuphs 433, 433A and 433B of the Audit Manual.

¥

o Annexure A.
/) Seeds:

(ii) Cinchona Bark.

(iii) Articles for experimental purposes.

(iv) China glass, cntlery, plate, crockery and perishable fabrics, mcludmg linen for resi-
dences which are furnished by Government.

(v) Copper, zinc and other non-ferrous metals. produced: in Austra]ih or America.

(vi) Timber produced in Australia or North America including the Commonwealth
countries. ;

(vii) Such articles as the Superintendent of Vaccine Institute may require for the prepara-
tion of vaccine lymph.

(viii) Chemicals and scientific instruments,
(ix) Preserved and tinned foodstuffs.

16 _ A
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(x) Articles required for the residence of the Governor of East Bengal.

Notz 1,~—~In the case of those depamnenu in which no specific rules have been laid down defining the powers of
the spending authorities in respect of “live stock,” the stores rules will apply for purposes of purchases and writes off
“live stock’ unless anything is said in a rule to the contrary or unless the inclusion of “live stock” in“stores” is repug-
nant to the context of the rule. It follows from the above that rule 327 applies to caves of writing off the value of “live
stock” in the case of departments referred to above. ’

Norte 2.—Subsidiary instructions for the guidance of the officers who are required to make purchases of stores under
tl‘x.e ovisions ?f the above rules are contained in the Bengal Stores Manual, 1933, issued by the Commerce Department
of Government,

F. R. APPENDIX No. 3.
[Rule 86 and Note to Rule 98.]
Inventory of Goverranent property.

I—Dead-Stock.

(I) An inventory of the following dead-stock, namely, plant and machinery, furniture and
fixtures should be rhaintained in all Government offices.

(2) The inventory should be priced whenever the items have to enter into the block account
maintained for a Government commercial undertaking or the value of the items is necessary in
order to enable Government to calculate the charge to be levied upon private persons or
bodies. As regards other items, a numerical’ inventory would suffice, except for articles
costing above Rs.25, but depreciation need not be shown against such items.

{3) The inventory should ordinarily be maintained at the site of the dead-stock. Whether
it is desirable, in any- particular case, to depart from this general principle or to maintain
additional consolidated inventories elsewhere should be decided on the merits of each.case.

(4) The inventory should be checked by the competent administrative authority once a
year. . o

(5) The existing practice in the various departments should be scrutinized in- the light of
the above orders and, as far as possible, brought into harmony therewith.

“ -~

II—-Stores.

As regards consumable dnd perishable articles which come under the term “stores,” a set
of model rules is enclosed. It is not intended that these rules should replace the detailed
stores accounting rules which “exist at present if some of the more important departments,
which have large stores transactions, ¢.g., the Communications, Buildings. and Irrigation, «tc.
They are intended to be merely model rules to be applied with or without ,modiﬁcaﬁons, as
the circumstances require, at the discretion of the competent administrative authority, in any
department, office or institution where no such rules exist at present or where the existing rules
are defective. It will be the duty of audit officers to bring to notice cases in which theré is an
hiatus to be filled by the application of these rules and cases in which losses to Government
could have been avoided by the use of the rules.

II—Form of Inventory.

For maintaining the inventories of dead-stock and stores, the attached model form may be
used, as far as practicable. When the value account need not be maintained, the columns
relating to value may be kept blank.

Model Rules governing the maintenance, etc., of Inventories of Governiment Stores.

(1) A reliable list, inventory or account of all stores in the custody of Government
servants must be maintained, in the form herewith enclosed to enable a ready verification of
stores and check of accounts at any time, and transactiops must be recorded in it 4s they
occur,
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(2) Priced lists, recording. both quantities and values, must be maintained in cases wherg
the stores are intended to be converted into money or where it is desired to distribute their
cost over-the works, items or objects on which they are actually used.

(3) Purely numerical inventories, recording quantities only, will suffice in, cases when the
stores are intended solely for the service of the department keeping them and it is not desired
to distribute their cost. In such cases, the expénditure on stores must be charged off finally

to the service concerned. w

. Note.—In so ne cases it may be found necessary to show prices against some articles, say when, for facility of iden-
tif.cation or other reason, it is desirable to distinguish costly articles from cheap articles bearing the same general des-
crl_upstfiiog otherwise, Such articles should not be treated as priced articles if the requireiments of this rule are otherwise
sa ed. .

(4) The lists, inventories, or accounts of stores will in all cases be subject to such
internal check as may be prescribed by the competent authority, whether or not they are sub-
iect to any check by the Accountant-General.

(5) A physical verification of all stores must be made at least once in every year under
rules prescribed by the competent authority and subject to the condition that the verification
is not entrusted to a person—

(i) who is the custodian, the ledger keeper, or the accountant of the stores to be verified,
or who is a nominee of, or is employed under, the custodian, the ledger keeper, or
the accountant, or

(ii) who is not conversant with the classification, nomenclature and technique of the
particular classes of stores to be verified.

The verification must never be left to low-paid subordinates and in the case of large. and
important stores, it should be, as far as possible, entrusted to a responsible officer who is
independent of the superior executive officer-in-charge of the stores.

(6) In making a physical verification, the following instructions must invariably be
observed:—

(a) Verification must always be;made in the presence of the officer responsible for the
custody of the stores or of a responsible person deputed by him.

(b) Alk discrepancies noticed must be brought to account immediately, so that the stores
account may represent the true state of the stores.

(c) Shortages and damages, as well as unserviceable stores, must be reported immedi-
ately to the authority competent to write-off the loss.

(7) Balances of stores must not be held in excess of the requirements of a reasonable
period. In order to ensure the observance of this rule, a periodical inspection must be made
by a responsible officer, who must submit a report of surplus and obsolete stores to the
authority competent to issue orders for their disposal. The inspection must ‘be made six-
monthly in ‘the case of perishable stores and once a year in the case of other stores unless
there be good reason to ihe contrary. Stores remaining in stock f'or over a year should be
considered surplus unless there is any good reason to treat them otherwise.

(8) The previous sanction of the competent authority should be obtained to the sale of
stores regarded as surplus or obsolete, and to the write off of the value of stores.

(9) Where a priced inventory is maintained, it is essential that the values recorded therein
shall not be materially in excess of the market value of the stores. The head of the depart-
ment concerned must issue instructions to govern—

(a) the fixation of prices with reasonable accuracy,
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(b) the periodical review and revision .of rates, and
(c) the agency to be employed in periodical revaluation.

Note.—The “market value” of an article, for this purpose, means the cost per unit at which the articles, or an article
of a similar description, can be procured at a given time from some suitable public markets. It should be inclusive of
carriage and incidental charges, and may even include a reasonable provision for wastage, breakage and deprecmnon

when these are inevitable,
o

(10) All losses must be duly recorded and formal sanction of the competent .authority must
be obtained in respect of tirem even though ne formal correction or adjustment of accounts is
involved.

(11) (a) Losses due to depreciation must be analysed and recorded under the following
heads, according as they are -due to:— '

(i) Normal fluctuation of market prices.
(ii) Fair wear and tear.
(i) Lac]c of foresight in regulating purchases.
(iv) Neglect after purchase.
(b) Losses not due to depreciation should be grouped under the following heads:—
(i) Losses due to theft.
(ii) Losses due to neglect,
(iif) Losses due to an act of God.

(iv) Anticipated losses on account of surplusage of obsolete stores or of purcixases
in excess of requirements.
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F. R. APPENDIX No. 4.
[Rules 86 and 264.] ‘ :

Miscellaneous Rulings relating to Contingent Charges.

UI) Commission to banks—Commission to banks for the remittance of funds is ordinarily
madmnsg_ble In very special cases, as for instance on famine relief works, such charges may
be allowed, but only when the arrangements have been sanctioned by Government who before
sanctioning such special arrangements should satisfy themselves by reference to .the Deputy
Controller of the Currency having jurisdiction in the matter of resource arrangements that no
more economical arrangements can be made, and that the particular method’ proposed is
otherwise free from objection.

(2) Construction (petty) and repairs.—(a) Expenditure on construction and repairs exe-
cuted by civil officers can be treated as contingent expenditure of the departnient incurring it:
and classified as construction (petty) and repairs only when it does not exceed Rs.2,500 in
‘amount. When it exceeds that sum, it should be treated as works expenditure, of the depart-
ment vested with the administrative control of the expendituré. The monetary limit is
inclusive of the cost of land.

(b) These orders do not refer to the Forest Department. Expenditure on works and
repairs. carried out by departmental officers is treated as works expenditure (A-VII—Com-
munications and Buildings) in the Forest Department, irrespective of the lirsit of Rs.2,500.
But if the execution of the works and repairs is entrusted to the agency of the Communications
and Buildings Department, the outlay should be treated as works expenditure,

(2-4) Conveyance hire—When a non-gazetted Government servant or a member of the
lower subordinate service is despatched on duty to a place at some distance from his office v.
is summoned to his office by a special order of a gazetted officer outside the ordinary hours of
duty, the expenditure involved may be paid by Government and charged to contingencies,
provided—

(a) That the head of the. office certifies that the expenditure was actually incurred, was
unavoidable and is within the scheduled scale of charges for the conveyance used.

(b) That the Government servant concerned Is not entitled to draw travelling allowance
under the ordinary rules for the journey, and that he is not granted any compen-
satory leave and does not and will not otherwise receive any special remuneration
for the performance of the duty which necessitated the Journey

(3) Sanitary, Water-supply and Electrical Installations —(a) All works and repairs in
connection with samtary, water-supply and electrical installations to Government buildings
should be carried out by, or through the agency of, the Communications and Buildings Depart-
ment except in special cases under the orders of Government. The rules relating to the provi-
sion of these installations in Government buildings occupied as private residences are laid
down in the Schedule to Chapter XVI of the East Bengal Services Rules, Part I.

(b) In the case of installations to the buildings, used or intended for non-commercial
departments, the department carrying out the work will bear the cost.

Note.—The term “clectric installation” includes bells and similar installations only when they form part of the mun.
installation, i. c., if they are worked through transformers or lamps off a lighting circuit, but not when they derive energy
from small primary batteries.

(4). Fixtures and furniture—~Every new building constructed by the Communications and
Bux]dmgs Department is (if estimated for) provided by that department with fixtures inchad-
ing, when necessary, record racks, shelves, punkhas, etc., but the repairs of these fixtures,

_ except in. the general repair of the building, are not chargeable to the allotment of the Com-
munications and Buildings Department. Consequently such special repairs, together with the
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purchase and repair of furniture not comprehended in the preceding fixtures, should be paid
for by the department concerned, and be charged in the contingent bill. The repair of furni-
ture, where supplied by the Communications and Buildings Department for new office buildings
under the orders of Government, will be similarly charged.

(5) Hot-weather establishment —Hot-weather establishment and fittings are a Government
charge, subject to the control of Government.

< (6) lail supplies and police clothing—Charges for supplies to.jails and police clothing
charges are regulated by the rules for contingent expenditure, but should not be mixed up
in the same bills with the ordinary office and other contingencies of these departments.

(7) *Liveries and warm clothing.—(a) Liveries may be supplied ynder rules issued by
Government, which rules should (/) name. the offices the messengers of which may be sup-
plied with liveries; (2) state the frequency with which each messenger of those offices may be
supplied withi liveries; and (3) lay down maximum limits for the cost of each livery. The
rules should require the Government servants who are allowed to supply liveries to their
messengers to show the total charges on account of each livery, or each set of liveries, in a
form which will enable Accountant-General to check the expendnture and to see that the
rules laid down are duly observed.

(b) Warm clothing may be supplied under orders of Government to watchmen, guards,
and other members of the Lower Subordinate Services requiring it.

(¢) Charges for clothing and other articles for supply to members of the Lower Subor-
dinate Services should be supported by a certificate to the effect that the incumbents of the
appointments held by them for whom clothing, etc., are charged have not been supplied with
them during previous months’(according to the prescribed life of the clothing, etc., charged
for). Full details as to the number of clothing or other articles and the rate at which paid for,
should also be stated in the bill. i

(d) The charges must be brought together in the contingent bill in such a manner as to
enable the Accountant-General to see that the total cost is within the limit prescribed, and
that the rules have been ®@bserved. Y

(8) Locks~~The purchase of locks of lz)cal manufacture is governed by rules (1) and (2)
of the rules for the supply -of articles for Public Service (F. R. Appendix,No. 2). As a
general rule locally manufactured locks should be used in Government offices and departments.

In exceptional cases (e g., in Currency and Treasury Offices, etc.), imported locks may
be used. As the requireménts of individualiofficers in respect of imported locks are usually
small and the cost’ trifling, such locks should ordinarily be purchased locally under rule
(3) (a) of the Rules for the supply of articles for Public Service (F. R. Appendix No.- 2).
In céases where it is found necessary to purchase an imported lock through the Department of
Supply and Development, the reason why an imported lock is considered essential should be
stated m the indent,,

(9) Motor cars—Charges for the maintenance and upkeep of a car supplied to a Govern-
ment servant other than heads ot provinces at the public expense will be borne by the Gov-
ernment and by the Government servant, respectively, in the manner indicated below, the
general principle ‘being that the Government servant using the car shall bear those of its run-
ning expenses which are largely dependent as regards amount, on carefulness of management
and which affect the continued efficiency of the car:—

() The Government servant using the car shall pay the cost of petrol, tyre renewals,
minor repairs and renewals, lubricants, and illuminants, as well as all occasional

- 5 -

*Tho belt and badge etdhm-ily worn by peons are not included in the térm “livery”.
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storage charges and all petty charges mcurred otherwise than at the periodical ovér-

haulmg and annual varnishing of the car.
Note.—Minor repairs and renewals are those which cost less than Rs. 50 or arc not cohnected with _prescribed
periodical overhauling: Provided that if a new component costing more than Rs, 15 is used in connection with a minor

repair or renewal, the Government servant shall be entitled to charge to Government its actual cost but not any workshop
charges on account of the examination of the defective cér and the setting up of the new part.

(ii) All other charges shall be paid by Government, including wages of chauffeur and
cleaner,\the cost of uniform of the chauffeur and all charges incurred in connection
with the annual varmshmg and the periodical overhauling.

€10) Police clothing.—See. (6) Jail supplies and Police clothing.

(11) Postal and telegraim charges—I. Postal charges—(a) Payments for postal commis-
sion on money orders and value-payable parcels can be passed as ordinary contingent charges,
unless, in any case, the AAccountant-General considers it necessary to require the sanction of
Government.

(b) No, charges shall be entered in apy contingent bill for any postage labels other than
service postage labels, except in the case of postage stamps, required for letters or other articles
to be sent to foreign countries other than Commonwealth countries. Receipts from the
Treasury Oﬁicer will not be necessary tor the servide. postage stamps supplied under the proce-
dure laid down'in S.R. 256. In other cases receipts for expendxturc incurred in the purchase
of service postage stamps ‘should’ be obtained upon a printed form filled up by the treasury
clerks and signed by )th,e Treasury Officer.- .,

(c) Whenever the cost of an establishment is divided between two heads, the charge for
service postage labels may .be divided in the same proportion.

~r
II. Telegram charges—(a) Service postage stamps only shall be, used in payment of
telegrams despatched on public service, whether sent from Government or railway telegraph

offices.
. i .
Nore.—Telegraph offices are required to sfiow in a receipt for a State telegram the amount paid for it in service stamps
and also to write prominently on the receipt the word ‘‘State’”.

(b) If any Government servant is compelled to send a telegram at a time when he is
temporarily without service stamps he should.pay for it in tash, and the, receipt-grantéd to
him will state the value of the telegram, but will'not bear on it the 'word “Statel& The value
of such-telegrams, as are paid for in cash, may subsequently be'recovered from Gevernment,
a certificate signed by the head of the office that the telegram was sent on State Service and-
that cash payrhent was unavoidable being attached to the \}ouch%r concerned.

(c) State messages may be classed as “express” or “ordinary” at the discretion of the
sender, and the following general principles are prescribed for the guidance of ‘Governmient
servants who should also bear in mind the necessity for kecpmg expendxture as low as
possible;— “

(1) A telegram should not be sent where a letter would serve the same purpose equally
well. . .
(2) State telegrams should, as a rule, be sent in the “ordinary” class.

(3) Messages should be classed as “‘express” only—

(a) in cases of great emergency,

(b) in cases where the despatching Government servant knows that the line is blocked
and considers his message sufficiently important to take precedence of ordinary
traffic.

(4) State telegrams should, except when extreme precision is important, be expressed in
as few words as possible; and mere auxiliary or connective words, which can
obviously be filled in by the receiver, should be omitted.

ot
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{d) Books of telegram forms required for official use may be obtained from the local
telegraph office on cash payment.
No't'a.—lnhnd O.P.S.S. (On Pakistan State Service) telegram form—books for official use may be obtained on pay-

ment in cash or by cheque drawn on the Bank in favour of the accounts officer, telegraph check office, or by demand
draft at par marked “on Gdvernment account’’,

(12) Publications—1. Official—(a). Official publications issued in Pakistan, such as the
Civil List, the departmental manuals, the Army Lists, etc., may be supplied to offices, the
cost of which is charged to central or provincial revenues only under instructions from
the Governments concerned or Government servants to whom the power to purchase books,
newspapers and other publications has been delegated. A list of the Government servants to
whom this power has been delegated should be furnished to the Government servants in-charge
of the Government book depots where such publications are stocked, in order that they may be
in a position to know whether a Government servant applying for an official publication has or
has not been authorised to obtain it. In such cases, no payment should be required for books ot
this class. Local funds boards and -munijcipalities can obtain, on payment, copies of such pub-
lications from the office where they are on sale.

EXCEPTION.—The Pakistan Postal Guide and the Government Telegraph Gazette and Telegraph Guide should be

obtained from the post office and telegraph department, respectively, on cash payment by Government servants and others
requiring them,

(b) Government may lay down rules under which ‘official and other publications may be
obtained by local bodies. In all cases the expense will be borne by the local funds.

1. Non-official—(a) Books and newspapers or other periodical publications, whether
published in or out of Pakistan, shall not be purchased, or subscribed for, at the public
expense by any Government servant without the previous sanction of Government.

(b) Government may delegate ‘to such heads of departments and other Government
servants under them, as they may select, the power to purchase for their own use books, news-
papers or other publications, and to sanction such purchases for the use of Government
servants subordinate to them.

(c) Books for the Education Department should be obtained under the present rules and
usages.

(d) Judicial officers may purchase books suitable for a law library within their budget
allotments, without obtaining previous sanction of Government.

e) All heads of departments, and all Government servants to whom the power to pur-
chase books and newspapérs or other publications has been delegated should make their own
arrangements direct with agents or publishers for the supply of such newspapers, periodicals
and books as may be reguirgd for their use and for the use of Government servants subordinate
to them. The purchase of publications published outsie Pakistan should be made from
firms approved by Government from time to time.

(f) The sanction for the supply should be communicated to the Accountant-General.

(g) Large payments to suppliers out of Pakistan, will be made by bank drafts to be
obtained, if necessary, through the Accountant-General; but the ordinary method of remittance,
will be by inland or fqreigﬁ money or postal orders.

(h) These rulés do  not apply to maps supplied by the Survey Department for which
there is a set of rules issued by the Surveyor-General, which is published at pages 964 and
965 of Part II of the Gazette of India, dated 6th September 1902.

(13) Recurring charges——‘Small monthly payments for supplying drinking water and for
dusting offices, etc.—Government may, subject to any restrictions they may desire to
impose, delegate to heads of offices subordinate to them, who are entitled to draw contingent
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bills, the authority to make small monthly payments to Government servants for supplying
drinking water or for dusting offices, or for acting as night durwans, or for similar services
in addition to their own duties, provided that—

(1) the payments are of a purely contingent character, are drawn on contmgent bills
and may be withdrawn at any time at the discretion of the head of the office;

(2) the allowance will not count for leave salaries or pension;

(3) in the case of Government servants already in permanent employ in receipt of a
monthly rate of pay, the payments_ must not exceed a sum of Rs.2 a month in any
one case; and the head of the o@ce must in sanctioning any such payment record
his reasons therefor, and must satisfy himself—

(i) that the work to be done is really necessary;

(i) that it is outside thg regular duties of a Government servant on the permanent ’
establishment; and

(iif) that'the grant of the extra allowance to any such Government servant is distinctly
more economical than the employment of fresh agency.

(14) Rent—(a) The sent of any land or building occupied for public purposes shall be
paid by the public office or department occupying it, and recorded in the public accounts as
a charge of that office or department. The first charge in every year made in any contingent
bill should be supported by a certificate from the Executive Engineer concerned, that a
suitable public building was not available for the purpose required.

(b) This rule does not authorise payments or adjustments between departments.

(c) The responsibility for the recovery of renmts from officers in civil employ occupying
public buildings ordinarily rests with the Communications and Buildings Department;. but in
exceptional cases, where the cost of a building has been treated as a civil charge, the
Accountant-General must take the necessary steps to see that the Executive Engineer of the
Division concerned is furnished with the necessary particulars,

NoTE.—Government may d to Cc issioners of Divisions, heads of de‘partments the Chief Justice of the

igh Court, the power to sanx:tlon, within the limit of budgét provision, payment of rent on lands and bmldn;l{s teased

by Government up to a limit of Rs, 144 per annum in each case subject to the condition specified above. Heads of

departments possess in addition to these powers, power to s anction house rent for ordinary office accommodation within
the following limits:— *

When the accommodation is provided in a separate building—Rs. 100 a8 month.

When the accommodation is provided in a building parily used as a private residence—One-half of the total
rent subject to maximum of Rs, 45 a month.

(15) Repairs—See (2) Construction (petty) and repairs.
(16) Sanitary installations.—See (3) Sanitary, water-supply and electrical installations.
(17) Rubber stamps.—See (20) Stationery and rubber stamps.

(I18) Scales (country) —Country scales are good enough for weigh'ing‘ letters. They can
be obtained from the postal workshop.

-(19) Section-writing and copying.—(a) No charge may be made for section-writing, i.e.,
for copying manuscript by piece work, without the previous sanction of the authority which
could sanction employment of an establishment. The sanction should specify the number
of men, the number of words to be copied per rupee, and the rate for tabular work. The
sanction may be given to the expenditure of a specified maximum sum in a, fixed period, and
the bills must state the number of persons paid and the amount of matter.

(b) No person in receipt of a pay from Government can be paid for section-writing save
with the special sanction of ‘Government, and no periodical allowance may be charged as
section-writing.

Noa:z.—!{eads of departmems. including in this term Collectors and District Magistrates and District and Sessions

Judges, may be d by Gover to sancuon such charges within budget limits and subject to the provi:
contained in the closing paragraph of the above rule. & provisa
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(20) Stationery and rubber stamps—Iocal purchases of articles of stationery (including
rubber stamps and ink for them) usually supplied by the stationery office are not admissible,
unless specially sanctioned by Government.

NoTe.—Government may delegate to any of their subordinate Government servants, whom they’ may select, the
power to sanction petty purchases of stationery and rubber stamps, up to a limit of Rs. 20 in each case.

Charges for country stationery and carriage of stationery in the larger offices, as for
instance, district offices, come under a separate major head “Stationery and Printing” and
should be drawn on a separate bill.

(21) Mupnicipal rates and taxes—I. Ingidence and payment of taxes on buildings other
than residential—(a) As a general rule, municipal rates and taxes' on non-residential
buildings paid by, or passed on to a department, occupying the whole or part of the building
is charged to contingencies of the department concerned. Where, however, the whole or
part of the tax is paid by the Communications and Buildings Department or by any other
department in administrative control of the building, the payments may be charged to the
maintenance estimate of the buildings concerned.

(b) Taxes on non-residential buildings if paid by ‘a department nominated by Govern-

ment in this behalf and not passed on to the occupying departments are charged to “47—
Miscellanecous—Rents and taxes”.

(¢) If the building is in the occupation of a single department, the taxes should be paid
by that department. '

(d) If the building is in the occupation of more than one department, or if the taxes are
payable in a lump sum tor a number of buildings in a municipal area, the taxes may be paid,
in the first Instance, by any one department nominated in this behalf by Government.
When one of tke several-departments occupying a building or buildings assessed to lump sum
taxes is a commercial department, a portion of the taxes calculated pro rafa, in proportion to
the accommodation actually occupied by each of the several departments, should be passed
on to the commercial department concerned. The balance thereafter remaining, if it
relates to a single non-commercial department occupying the rest of the building, should
be passed on to that department; if it relates to more than one non-commercial department,
it should not be passed on.

NorE 1.—Before payment is made by a department which is not in occupation of the entire by .u- 7 concerned or

if payment cannot be delayed, as soon after payment as possible, an acceptance shouid be obtained from every
department which is in occupation of any portion of it.

NoTE 2.—No manicipal taxes are payable on public buildings situated in cantonments,

II. Incidence and payment of taxes on buildings occupied as residences.—(a) Taxes on
residential buildings if payable by Government, whether the buildings are under the adminis-
trative control of the Communications and Buildings Department or any other department,
are charged to the maintenance estimates of the buildings cohcerned.

Note.—In cases where the wholo orany portion of the taxes, which by local rule or custom are ordinarily

leviable from the tenant, is paid by a department other than the deparment in administrative control of the building,
the charge may be treated as contingent expenditure of the paying department.

(b) Except as provided in the note below this rule, taxes which are, by local rule o

custom, ordinarily leviable from tenants should be paid, in respect of the term of his ociu
pancy, by the occupant of the building, even though he be entitled to rent-free quarters.

NotB.—~1If in any case it has been decided by the comp t authority that the whole or any ggition of the taxs:
should be borne by Government and not by the occupant of the building, the whdle tax should paid in the fir-t
instance by the department in administrative control of the building, and the portior, if any, payable by the occupant
should then be recovered from him. ,
Decision of comipetent authority (Government)—(i) Officers on a pay not exceeding
Rs.150 per mensein—Government exempt from the payment of the occupier’s share of

municipal taxes (whether the amount is based upon the rental or on the actual amount of



Appemdix No. 4.] 122

service rendered) or from the payment of municipal taxes which are payable by Government
in respect of the residence not being in the nature of house or property tax all officers
occupymng Government residence whose pay does not exceed Rs.150 per mensem.

N. B.—In these cases the occupier’s taxes or taxes payable by Government in respect of the residence not being
of the nature of house or property tax will be paid by the heads of offices concerned.

(ii) All officers not included in (i) above, who occupy Government residences, are
liable to pay the entire amount of the municipal taxes payable by Government in respect
of the residence not being of the nature of house or property taxes, i.e., occupier’s sharesm
of municipal taxes which were before the passing of the Bengal Municipal Act, 1932, pay-
able by them to the municipalities under the Bengal Municipal Act of 1884. The
detailed, instructions for the payment of those taxes, consequent on the passing of the Bengal
Municipal Act, 1932, will be found in F. R. Appendix No. 5.

N. B. (I)—Government have from time to time exempted certain officers from the payment of the occupier’s
share of the taxes on residences which they are compelled to occupy solely for the proper performance of their duties.

These exemptions will remain in force so long as tg%e officers occupy the posts, or exactly similar posts to which
the exemptions at present apply.

N. B, (2)—If the ruidence oocupled by an omcer falling under (/) above forms part of a building which is
partly used as a residence and partly as an office and the like, and if the residential portion is not separately
assessed to taxes the total taxes l’tgayable by the occupier shalf be apportioned between the portion occupied by the
officer as residence and the po; ed as office or the like, by the head of the department concerned in
consultanon with the Commumcatxons lnd Buildings Department and the Accountant-General

Il. Method of payment—Payment of taxes by Government departments to local funds
may be paid in cash or by book transfer as may be decided by the Accountant-General in

consultation with Government.

IV. Certificate to accompany payment—(a) MlEnever there is any alteration in the
valuation of buildings, the charges for municipal fokes in respect of the buildings which are
borne on the books of the Communications and Buuqmgs Department should be supported
by a certificate from the divisional officer concerned in ‘which he states either that he accepts
the assessment or if he considers any assessment to be excesslxve, that all means- have been
or are being taken to secure its reduction. In respect of other Government buildings the
certificate should be given by the departmental officer concerned. For periods during which
the valuation remains unaltered, the charges on account of taxes for the buildings drawn
in contingent bill forms should be supported by a certificate from the drawing officer to the
effect that there has been no change in the assessment since it was last accepted by the.
Executive Engineer or the departmental officer concerned.

(b) If an assessment appears to be excessive, proceedings should be taken to obtain
redréss under the ordinary municipal law.

Recourse to the special provisions of Act XI of 1881 (The Munic¢ipal Taxation Act) may,
however, be had when it has been found impossible to effect an amicable, though possibly
arbitrary settlement with the local authority of a case in which the property to be assessed
is, from its nature, such as not to admit of the application of ordinary principles in assessing
the payment thereon of any particular tax. An example would be a case in which, whereas
the assessment should be on the letting value, the property is of such a nature that it is diffi-
cult to conceive of its being let or impossible to form an estimate of the rent which would
be obtained if Government offered to let it.

(22) Telegram charges—See (11) Postal and telegram charges.
(23) Typewriters—(a) Typewriters and duplicators should be obtained through the
stationery office, with the sanction in each case of Government.

(b) The power to sanction the supply of typewriters and duplicators may also be exercised
oy heads of departments, Commissioners of Divisions and other Government servants above
the rank of Collector to whom the power may be delegated by Government.
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(¢) In the case of officers entitled to free issues of stationery the bill for typewriters, etc.,
will be paid by the Controller, and in the case of officers w.o obtain stationery on payment,
the bill will be forwarded with the supply to the indenting officer for payment to the
suppliers. ’

(d) The head of an office shall make necessary arrangements for the disposal or sale of
all typewriters in public offices, if after the usual examination by the local representatives of
the makers they have been recommended for condemnation. Such machines need not there-
fore be sent to-the Controller, Stationery and Stamps, as hitherto. The salc-procceds
accruing from the disposal of such typewriters should be credited to the receipt side of the
departmental budget.

In cases where the firm supplying a new typewriter in replacement of a condemned one is
willing to take the latter in “part payment” of the former, this should be done if the value
offered for the old machine on the part payment system is more than the amount which
could be obtained for it if it were sold for cash.

N. B.—In the case of the purchasc of a typewriter under the “’part payment’ system the stock repisters should
show the full value against the new typewriter and the part value obtained against the entry of the old one.

NoTe.—Government and heads of departments may agthorise the purchase and usc of typewriters and duplicators
of more than one pattern, provided that only those patterns are admitted which have been specially approved by them
and that before a new pattern is approved it shall have fully established (after trial) that it possesses special advantages
and is in important points superior to those already in use; Provided also that the pattern chosen is one which can
be obtained on reasonable terms by the Controller of Stationery from local representatives of the manufacturers.
(24) Water-supply installations.—See (7) Sanitary, water-supply and electrical ipstalla-

tions.

(25) (a) Printing—Officers subordinate to Government, the cost of whose printing
(other than the printing of standard or non-standard forms: vide Rule 123 of the Bengal
Forms Manual, and demi-official note paper and envelopes which should be obtained duly
embossed and printed from the Press and Forms Department) does not ordinarily exceed
Rs.50 a year, should have such work done locally at private presses and charge. it to their
appropriation for contingencies, provided that expenditure on any single item does not
cxceed Rs.20, and that the total expenditure for the whole year does not exceed Rs.50.

(b) Binding.—In offices in which a duftry is maintained, binding should ordinarily be
done by the office duftry, the cost of materials being met from the contingent grant. The
binding of library and reference books and any other special work may be done by private
agency, but the heads of offices located in Dacca should send such work to thc Government
Press.

The head of an office in which there is no duftry may have any binding carried out
locally by private agency, provided that the total expen.diturc for the whole year does not
exceed Rs.25.

NoTeE.—The above sub-rules do‘nqt apply to officers who have received special appropriations under “Continge n
cies” for printing, binding and publishing done through private agency.

F. R. APPENDIX No. 5.

{Item 21-I1(b) (i) in F. R. Appendix No. 4 and rules 8(a)(i/) and 14(iii) in the Schedule
- to Chapter XVI of the East Bengal Service Rules, Part I.]

Instructions regarding payment of *“occupier’s share” of municipal taxes consequent on the
passing of the Bengal Municipal Act, 1932, which provides that all taxes on holdings are
payable by the owner of the holding.

The following instructions should be followed wherever the above Act applies, namely, in
all municipal areas except the Chittagong Hill Tracts.
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A.—Non-residential buildings owned by Government.

These fall into two classes— o
(1) those borne on the books of the Communications and Buildings Department, and

(2) those borne on the books of other departments.
n the former case the Communications and Buildings Department has paid the “owner's
hare” and the occupying department has paid the “occupier’s share”. This arrangement should
e continued in consultation with the municipalities; who will, it is presumed, experience no
fifficulty in continuing to present two bills. In the lattet case both the “owner’s” and
‘occupier’s” share have hitherto been paid by the occupying department. This arrangement
¥ill continue.

B.—Residential buildings owned by Government.

These similarly fall into two classes—
(1) those borne on the books of the Communications and Buildings Department, and

(2) those borne on the books of other departments;
sut both are subdivided into (g) those whos¢ occupants are charged rent, and (b) those
whose occupants are not charged rent.

I. Residences on the books of the Communications aihd Buildings Department whose
sccupants are charged rent—The Communications and Buildings Department has hitherto paid
:he “owner’s share”, and recovered rent from the occupant. It will henceforth pay both
shares of the tax,. and recover both rent and the “occupier’s share” from the occupant.

. Residences on the books of the Communications and Buildings Department whose
secupants are not charged rent.—The Communications and Buildings Department has hitherto
said the “owner’s share” and thc administrative department in which hte officer is serving has
vaid the “occupier’s share” when the occupying Government servant has been a person exemp-
ed from the payment of the “occupier’s share”, e.g., a person on a pay not exceeding Rs.150
ser mensem. The Communications and Buildings Department will continue to pay the
‘owner’s share” and the administrative department will in future pay the “occupier’s share”
n all cases, recovering the “occupier’s share” from Government servants not exempted from
iability to pay that tax, e.g., those whose pay exceeds Rs.150 per mensem.

III. Residences on the books of other departments whose occupants are charged rent.—
The administrative department has hitherto recovered the rent from the officer, paid the
‘owner’s share” of the tax and paid the “occupier’s share” of the tax in the case of exempted
fficers. It will in future pay the “owner’s” and the “occupier’s” share in all cases, recover
‘ent as heretofore and recover the “occupier’s share” in the case of non-exempted officers.

IV. Residences on the books of other departments whose occupants are not charged rent.
—The administrative department has hitherto paid the “owner’s-share” of the tax -and paid
he “occupier’s share” im the case: of exempted officers. It will in future pay both shares
»f the tax in all cases and recover the “occupier’s share” in the case of non-exémpted
fficers.

C.—Method of recovery. -

The method of recovery of “occupier’s share” of tax from non-exempted officers will be
he same as the method of recovery of rent from rent-paying officers, namely, by monthly
leductions from pay bills. The. duty of the Executive Engineer in cases in which it is stated
hat the Communications and Buildings Department will recover the tax, and of the head of
lepartment or head of office in the other cases, will be as follows:—

(I) He will maintain a reglster in P. W, Accounts Form No. 49. The word “rent” in the
heading will be changed to “taxes” and for the column showing standard rent will
be substituted a column showing “occupier’s share” of the municipal taxes assessed
on the building.
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(2) He will, before the close of each month, send to the Treasury Officer concerned a

statement in duplicate in F.R. Form No. 3 (P.W, Account Form No. 48) (the head-

ing of which will be changed to “Statement of taxes recoverable from pay bills”) and

also send an extract of the statement to each of the drawing officers conceted,

who should deduct the requisite amount from the pay bills. The Treasury Officer

will see that the recovery is made and will return one copy of the statement duly
completed to the officer from whom he received it.

D.~—Buildings-leased by Government,

In cases in which the “occupier’s share” of the tax has hitherto been paid not by the land-
lord but by Government or the occupying Government servant, it should be arranged that
the “occupier’'s share” is henceforth paid to ‘thc landlord by Government, the municipality
charging the landlord for the tax; and in the case of residences the recovery of the tax from
occupants who are not in the cxempted category should be made in the manner provided
above for Government-owned residences.

E.—Classification of expenditure.

Payments on account of municipal taxes arc to be debited as contingent charges of the
paying department.

F.—Credit of recoveries.

Recoveries made by the Communications and Buildings Department, i.c., at (he instance
of Executive Engineers should be credited to thc head “XXX—Civil Works”. Rccoveries
made by other departments, ie., at the insiawce of heads of administrative departments and
heads of offices, "should be credited to the corresponaing receipts head of their budget.

F. R. APPENDIX No. 6.

[Note to Rule 35(c), Note 2 to Rulc 87, Rule 120 and Note 3 to S. R. 255.]
DIRECTIONS REGULATING INTER-DEPARTMENTAL TRANSFERS.

Introductory.

(1) The Directions in this appendix shall regulate the conditions under which a depart-
ment of a Government may make charges for services rendered or articles supplicd by it
afd the procedure to be observed in recording such charges in the accounts of the Govern-
ment concerned. .

The Federal Railway Authority (when it is constituted) should be regarded as scparatc
Government for the purpose of the dircction in this appendix.

P

Adjustments between Governments.

(2) In the case of transactions betwcen two Governments, adjustment shall always be

made if required by or under the provisions of the Act; and otherwise, in such manner
and to such extent as may be mutually agreed upon by the Governments concerned.

Adjustments with outside bodies.

(3) Payment shall be required in all cases where a department of @ Government renders
service or makes -supplies to a non-Government body or institution or to a separate fund con-
stituted as such inside or outside the public account. unless Government by general or
special order gives directions to the contrary. Relief in respect of payment for services or
supplies given to anybody or fund, should ordinarily be given through a grant-in-aid rather
than by remission of dues.
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Inter-departmental adjustment.

(4) For purposes of inter-departmental payments, the departments of a Government
shall be divided into service departments and commercial departments according to +ko
following principles:—

A —Service departments—These are constituted for the °discharge of those functions
which either (a) are inseparable from and form part of the idea of Government, or
(b) are necessary to, and form part of, the general conduct of the business of
Government— .

Examples of the first class are— )
the departments of Administratién' of Justice, Jails and Convict Settlements,
Police, Education, Medical, Public Health, Forest, Defence.

Examiples of the second class are— ,

the departments of Survey, Government Printing, Stationery, Communications
and Buildings, Department of Supply and Development.

B~—~Commercial departments or undertakings—These are maintained mainly for the pur-
poses .. rendering services or providing supplies, of certain special kinds, on payment
for .ne services rendered or for the articles supplied. They perform functions which are
not necessarily Governmental functions. They are required to work to a financial
result determined through accounts maintained -on commercial principles.

Norte.—Government has the power in respect of these directions to decide whether a pnnicula.r department or parti-

Cular activities of a shnﬂ be regardedasa commercial department or undertaking. Lists of commercial
concerns will be fonn in the manuals, etc,, of Governments concerned.

(5) Save as expressly provided in this appendix, a service department shall not make

charges against another department for services or supplies which fall within the class of
duties for which the former department is constituted.

The following exceptions to the rule in this rule have been authorised:—

{a) The Forest Department may charge any other department for vegetable, animal or
mineral products extracted from a forest area.

(b) Payment must ordinarily be made for convict labour as in the case of that supplied
to the Communications and Buildings and other departments of Government but,
no charge shall be made for convict labour in the case of works undertaken by thé
Communications and Buildings Department which are treated as Jail works.

(¢) The cost of additional police guards supplied to an irrigation or other project while
under construction, may be debited to the project concerned.

(6) A commercial department or undertakirnigs shall ordinarily charge and be charged for
any supplies and services made or rendered to, or by, other departments of Government.

This direction may be applied to particular units or particular activities of any department
even though the départment as a whole may not be a commercial department. Such a unit
or activity shall ordinarily charge for its services or its supplies to, and may likewise be
charged by, either the department of which it forms a part or any other departments.

o18 1.—Save as otherwise provided in this dix dered by a service department falling under cl
A(a) of rule (4) in the normal duchargu of its functions shall not be regarded as service rendered for the psxrpcsesr gfaxuhs;

Note 2.—The supply of residential accomdation by one department to the em, Iployee:s of another shall not for
the purpoacs of the directions in this appendix he held to constitute a s all such cases, the rent

for residential accommodation will be the rent recoverable under the rules for the time being in force from the persons
actually using such accommdation.
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(7) Where one department makes payment or renders service as an agent of another
department of the same Government the principal department may, subject to such monetary
limit as may be fixed byGovernment in this behalf, be debited with the; expenditure incurred
on its behalf by the agent department. !

. Note 1.—The cost of land acquired by a civil department on behalf of the Communications and Buildin gg_Departm‘ent
is debitable in the accounts of the latter as part of the cost of the works for which the land is taken up: but when land
is taken up by two or more service departments conjointly, the cost is wholly debitable to the department for which the
major portion of expenditure was incurred, unless there are special reasons to the contrary.

Note 2.—When a special officer is employed for the acquisition of land for any department, the expenditure on pay,
allowances, etc., of the special officer and his establishment and any expenditure on contingencies is debitable to that
department as part of the cost of land. When the land is taken up by a civil officer, not especially employed for the, work,
only special charges incurred in connection with the acquisition of the land, on establish t, conti ies, etc., shall
be borne by the department for which the land is acquired,

(8) Without prejudice to ‘the general principle contained in rule (5) the defence services
shall, in respect of inter-departmengal transactions, charge and be charged for services
rendered and suppliés ‘made to or by other departments, unless in particular cases or classes of
cases, Government in‘consultation with the Auditor-General have decided that the inter-
departmental adjustment would be unsuitable and undesirable.

Works, Depariment o Cantisl boiings Jn sy station 1o Fakinass wor shal reut oo oharsed for buildmmgs of the defonce

services in any station in Pakistan occupied by departments of the Central Government other than those falling under
clanse B of rule (4). ’

Nors 2.—The defence segvices also shall not be required to pay for the use of the Government civil aerodromes
and for other incid 1 services rendered by the Civil Aviation Department to Royal Pakistan Air Force plan® , nor shall
the Civil Aviation Department be charged, as a reciprocal arrangement, for theuse of the acrodromes of the Royal Pakistan
Air Forceby the Civil Aircrafts,

(9) A branch of a service department performing duties supplementary to_the main funec-
tion of the department and intended to render particular services on payment. may levy
charges in respect of the work for which it has been constituted.

Examples.

Jails manufacture, Survey map-publishing, Printing (Publishing Department), Mint (Mis-
cellaneous -Services other than coinage). ’

(10) A branch of a department constituted for the subsidiary service of that department,
but employed to render similar service to another department, may charge that other depart-
ment, ¢.g.—

Workshops of a department, Mathematical Instrument Office, Dockyards.

(11) A regularly organised store branch of a department should ordinarily chuarge any
other department for supplies made; but petty and casual supplies of stores may, if the supply-
img department consents, be made without payment.

(12) Notwithstanding anything contained in the directions in this appendix, a Govern-
ment may, for special reasons which shall be recorded and communicated to the Accountant-
General, permit inter-departmental adjustment in any case where such adjustment may be con-
sidered necessary in the interests of economy or of departmental control of expenditure.

. General.

(13) Where under the directions in this appendix payment is required to be made by onc
department of a Government to another, such payment may, if the case so requires or if
otherwise deemed necessary, include adequate charge for supervision or other indirect
expenditure connected with the service or supply for which payment is made.

(14) Payments of amounts due by one department of Government to another shall
ordinarily be made by book transfer except when such trahsfers do not suit the methods of
accounts or of business adopted by the receiving department.

(15) Any question of doubt or dispute arising in connection with the interpretation of the
directions in this appendix will be decided by the Auditor-General with the approval of the
Governor-General.

8
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F. R. APPENDIX No. 7.
[Rule 300.]

Bengal, Finance and Administrative Departments.
PROVINCIAL RBCEIPT

estimates are due to Accountant-General,

Name of officer

responsible for Date by
Name of officer | submission of | which it
ugh whom | estimate to Ac- | should reach
Name of officer e estimate .is | ocuntant-General,| Accountant-

Estimate. responsible for | to be submitted | East Bengal, Fi- | General,
preparation of | and the dateby | nance and Ad- | East Bengal,
estimate. which it should | ministrative De- | Finance and
reach him. partments and | Administra-
date by which it | tive Depart-

should reach ments.

him,
1 2 3 4 5
1-—Customs—

Share of net proceeds of | Secretary, Fi- Secretary, Fi- | 15th Octo-
Export duties assxgned to | nance Depart- nance Depart- | ber.

ment, ment.

I V—Taxes on Income other
than Corporation Tax—

Share of proceeds of Income- Ditto Ditto.
tax assigned to Provinces,

Taxes on Agricultural Income{ Commissioner of Commissioner of| ‘

Agricul In- Agricultural In-
_come Taxes. come Taxes.

Deduct—Refunds Ditto Ditto

IVA—Sales Tax—

Share of net proceeds of | Secretary, Fi- Secretary, Fis | 15th Octo-
Sales Tax assigned to | nance Depart- nance Depart- | ber.
Provinces. ment, ment, .

V—Salt—

Miscellaneous Director of In- Director of In- | Ditto.

) dustries. dustries,

VII—Land Reverue—

Fixed Collections District Officers | Commissioners | Board of Reven- | Ditto.

of Divisions, nue, Ist Octo-
15th September.| ber.

Collections from Govern- Ditto Ditto Ditto Ditto.
ment Estates.

Sales of Govemment Bstam Ditto Ditto Ditto Ditto.

Collectlons from E” Ditto Ditto Ditto Ditto.

t Ben-
-gal Act of XXVIIIM 1951..
Sale-proceeds of wasts land |  Ditto Ditto Ditto Dittc

and redemption of land tax.
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Estimate.

1

Name of officer

responsible for

preparation of
estimate.

Name of officer
through whom
the estimate is
to be submitted
and the date by
which it should
_teach him.

Name of officer
responsible for
submission of
estimate to
Accountant-
General, East
Bengal, Finance
and Administra-
tive Departments
* and date by
which it should
reach him.

4

Date by
which it
should reach
Accountant-

General,
East Bengal,
Finance and
Administra-
tive Depart-

ments,

VII—Land Revenue—concld.

Rents, etc., of fisheries

Rates and cesses on lands ..

Recovery of cost of main-

tenance of boundary pillars.

Miscellaneous

Deduct—Refunds

Recovery on account of sur-
vey and settlement.

Recoveries of overpayments

Collection of payments for
services rendered (exclud-
ing the following).

Recoveries on account of the
Land Acquisition Estab-
lishment. :

Recoveries on account of
Certificate Establishment,

Recoveries on account of
Partition Establishment.

Loss or Gain by Exchange ..

District Officers

Ditto

Director of Land
Records.

District Officers

Ditto

Director of Land
Records.

Accountant-Ge-
neral, East
Bengal.

Ditto

District Officers

Ditto

4

Ditto

Secretary, Reve-

’

nue Department.

Commissioners of
Divisions, 15th
° September,

Ditto

Commissioners ¢f
Divisions, 15th
September.

Ditto

3 )

Commissioners of
Divisions for
Mufussal ca-
ses, 15th Sep-
tember.

Commissioners of

Divisions, 15th
September.

Ditto

Board of Reve-
nue, 1st Octo-
ber.

Ditto

Director of Land
Records.

Board of Reve-
nue, Ist Octo-
ber.

-Ditto
Director of Land
Records. .

Board of Reve-
nue, Ist Octo-
ber.

Ditto

Secratary, Reve-
nue Department.

15th Octo-
ber.

Ditto.

Ditto.

" Ditto.

Ditto.

Ditto.

15th Octo-
ber.

Ditto.

Ditio.

Ditto.

e -

-
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Name of officer

responsible for | Date by
submission of { which it
Name of officer estimate to | should reach
Name of officer | through whom Accountant- | Accountant-
responsible for | the estimate is | General, East General,
bstimate, preparation of | to be submitted | Bengal, Finance | East Bengal,
estimate, and the date by | and Administra- | Finance and
which it should | tive Departments| Administra-
reach him. and date by | tive Depart-
which it should ments.
reach him.
1 2 3 4 5
VIl --Provincial Excise-—
Country spirits L)
Country fermented liquors
Malt liquor (beer)
Wines and spirits (foreign
liquors other than beers,
medicated wines and
commercial spirits).
Receipts from commercial &
spirits  (including dena- | | Commissioner of Commissiener of | 15th  Octo-
tured spirits and medi- Excise. Excise. ber.
cated wines and toilet
preparations). i
Opium .. N
Hemp and other drugs ! !
Receipts from distilleries i |
|
Fines, confiscations and Ditto ! Ditto Ditto.
miscellaneous. !
Deduct- -Refunds Ditto ' Ditto Ditto.
Collection of payments for Ditto Ditto Ditto.
services rendered.
Recoveries of overpayments Ditto Ditto Ditto.
Share of excise duty assigned | Secretary, Fi- Secretary, Fi- Ditto.
10 provinces. nance Depart- rance Depart-
ment. ment.
Receipts in England Secretary, Fi- Secretary, Fi- | Ditto.
nance (Tax) De- nance (Tax) De- |
partment. partment.
[X-—Stamps—
A -Nou-Judicial-—
St mp duties on Bills of ex- | District Officers | Commi:gioners | Secretary, Board| Ditto.
change, cheques and other of Divisions, { of Revenue, 1st
commercial documents. 15th Octobear. October.
Sale of other non-Judicial Ditto Ditto Ditto . Ditto.
stamps.
Duty on impressing docu- Ditto Ditto Ditto Ditto.
ments.
Fines and penalties Ditto Ditto Ditto Ditto.
Miscellaneous Ditto Ditto Ditto Ditto.
Recoveries from other Ditto Ditto Ditto .. Ditto.
Governments, etc.
Deducr— Refunds .. Ditto Ditto .. Ditto . Ditto,
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Estimate.

B—Judicial—

Court fees realised in stamps

Sale of stamps
Fines and penalties
Miscellaneous

Recoveries from the Govern-
ments for stamps supplied
from Provincial Stamp

* Stores.

Deduct—Refunds

X—Forest—

Timber and other produce
removed from the forests
by Government agency.

Timber and other produce
removed from the forests by
consumers or purchasers,

Drift and waif wood and con-
fiscated forest produce.

®
Revenuc from forest not
managed by Government.

Miscellaneous
Deduct—Refunds
Receipts in England

XI—Registration—

Fees for registering docu-
ments.

Fees for copies of registered
documents. .

Miscellaneous—Receipts rea-
lised from works. )

Miscellaneous other receipts

( Name of officer
responsible for { Date by
Name of officer | submission of | which it
through whom estimate  to | should reach
Narte of officer | the estimate is Accountant- | Accountant-
responsible for | to be submitted | General, Fast | General,
preparation of | and the date by | Bengal, Finance | East Bengal,
estimate. which it should | and Administra- | Finance and
reach him. tive Departments| Administra-
‘and date by | tive Depart-
which it should ments.
reach him.
2 3 4 5
District Officers | Commissioners Secretary, Board | 15th  Qutos
of Divisions, | of Revenue, Ist| ber.
15th October. O:tober.
Ditto . Ditto Ditto Ditto.
Ditto Ditto Ditto Ditto.
Ditto Ditto Ditto Ditto.
Ditto Ditto Ditto Ditto.
Ditto, Ditto Ditto Ditto.
Conservator of Conservator ol | Dito.
Forests. Forests.
Ditto Ditto Ditto.
Ditto Ditto Ditto.
Ditto Ditto .. Ditto.
Ditto Ditto .~ .Ditto.
Secretary, Agri- | Ditto.
culture, Co-
operation and
Relief (Forest)
Department,
lnspector-(_]enc- Inspector-Gene- Ditto.
ral of Registra- ral of Registra-
tion. tion.
. e
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Name of officer

responsible for | Date by
! submission of | which it
Name of _officer estimate to | should reach :
Name of officer | through whom Accountant- Accountant-
responsible for | the estimate is | General, East | General,
Estimate. preparation of | to be submitted ' Bengal, Finance | East Bengal,
estimate, and the date by | and Administra- | Finance and
which it should | tive Departments | Administra-
reach him. and date by | tive Depart-
which it should ments.
1 reach him.
1 2 3 4 5
XII—Receipts under Motor
Vehicles Acts—
Receipts under the Motor | Secretary, Home Secretary, Home | 15th Octo-
Vehicles Act, 1939 .. (Transport) De- (Transport) De- ber.
partment. partment.
Receipts under the Provin- Ditto Ditto Ditto.
cial Motor Vehicles Tax-
ation Act.
Fees and other receipts Ditto Ditto .. Ditto.
XIII—Other Taxes and
Duties—
A—Taxes on luxuries includ- | Secretary, Board Secretary, Board { Ditto.
ing taxes on entertainments, | of Revenue. of Revenue.
amuse ments, betting and
gambling—Entertainment
Tax.
Betting Tax .. Ditto - Ditto Ditto.
B—Receipts from Eleciicity | Electric Inspector Electric Inspector} Ditto.
duties—Fees under the In- .
dian Electricity Rules, 1922,
and fees for the electrical -
inspection of cinemas.
Other receipts—Receipts un- | Secretary, Board . Secretary, Board | Ditto.
der the Bengal Electricity | of Revenue. of Revenue.
Duty Act, 1935. i
C—Other items—Receipt-s Ditto Ditto Ditto.
under East Bengal Jute
Dealers Registration Ordi- !
nance Act. .
Receipts under the East Ben- Ditto Ditto Ditto.
gal Finance Act, 1950.
Receipts under the East Ben- | Commissioner, Commissioner | Commissioner Ditto.
gal Finance (Sales Tax) | of Commercial | of Commercial | of Commercial
Act, 1941, Taxes. Taxes. Taxes.
Share of net proceeds assign- | Secretary, Fi- Secretary, Fi-
ed to Province. nance Depart- nance Depart-
ment. ment.
Receipts under the Bengal | Commissioner of| Commissioner | Commissioner Ditto.
Motor Spirit Sales Taxa- | Commercial of Commercial | of Commercial
tion Act, 1941. Taxes. Taxes. Taxes.
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Name of officer
responsible for | Date by
Name of officer | submission of | which it
through whom | . estimate to should reach
‘Name of officer | the .cstimate is|" . Accountant- | Accountant-
le- for |ito be submitted. neral, East| Ge
Estimate. " preparation  of | and the date’by. | Bengal, Finance | East Bengal,
eéstimate. swhich it should | and Administra- | Finance and
—!  reach him. tive Departments | Administra-
- and date by | tive Depart-
which it should| ments.
reach him.
1 2 3 4 5
XIII--Other Taxes’ and !
Duties—concld.

Share of net proceeds assiga- | Secretary, Fi- Secretary, "Fi--1 15th Octo-

ed to Provinces. nance Depart- nance Depart- | ber.
J ment. ment.

Receipts under the Bengal Commissioner of| Commissioner - | Commissioner
Raw Jute Taxation Act, | Commercial .of Commercial | of Commercia
1941. Taxes. Taxes. - Taxes.

_ Share of net proceeds assign- | Secretary,  Fi- Secret Fi- | Ditto.
ed to Provinces. nance Depart- nance part-
ment. ment.
Deduct—Refunds Commissioner | Commissioner | Commissioner Ditto.
of Commercial | of Commercial | of Commercial
Taxes. Taxes. Taxes.
XVII—Irrigaﬁon Navigation,
Embankmert and Drainage
Works for which Capital
Accounts are kept—
All heads | Exccutive En- | Superintending cmer Engmeer -1st Novem-
gineers. Engineers, Irrigatiofi, 1st | ber:
15th Septem- | October.
ber.

XVHI—Irrigation, Naviga- ¢ '
tion, Embankment  amd
Drainage Works for which
no Capital Accomnts are:
kept

All heads . Ditto ‘e Ditto _ Ditto Ditto.

XX—Interest—

Interest on loans and ad- )
vances by the Provincial
Governments. )

Interest on Irrigation Capi- Secretary, Fi- . Secretary, Fi- | Ist Decem-
tal Outlay incurred be- L_ nance Depart- nance Depart- . beri”
fore 1st April 1937. . ment. ment.

Interest on arrears of reve-
nue, miscellancous - re-
funds. J
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- -

| Name of officer

Bengal Municipal Act.

responsible for | Date by
. Name of officer | submission of | which it
through whom | estimate to | should reach
Name of officer | the esfimate ‘is | Accountant- Accountant-

responsible for | to be submittéd | General, East | General,
Estimatc. preparation of | and the date’by | Bengal, Finance | East Bengal,
estimate. | which it should | and Administra- | Finance and
reach him. tive Departments| Administra-
. and date by | tive Depart-
which it should ments. -

v reach him.
1 2 . .3 4 5

$

XXI—Administration of Jus-

Sale-proceeds of unclaimed | District Officers, | Commissioners | Commissioners | 15th Ovttg-
and escheated property. Administrator- | of Divisions | of Divisions, | ber.

General and | in the case of* Administrator-

District Judges. { District Offi- | General and
cers, 15th Sep- | District Judges.
tember.

Court fees realised in cash | District Judges | In case of Dis- | District Judges Ditto.

and District | trict Officers | and Comnfis-
Officers. through Com- | sioners of Di-
missioners of | visions.
Divisions, 15th
September.
( Ditto Ditto Ditto Ditto.
- General fees, fines and for .
feitures (excluding the Registrar, Registrar, High | Ist Novem-
following). High Court, Court, Origi- | ber.
Original and nal and Appél-
Appellate late Sides.  ~
Sides.

Fees, fines and other receipts, | Secretary, Secretary, Ditto.
-under the Bengal Cruelty | Home (Police) Home (Police)
to Animals Act, 1920. Department. Department.

Fines, penalties, etc., realised | District Officers |Commissioners Secretary, 15th Octo-
under the Bengal Local of Divisions, Health and | ber. .
Self-Government Act. 15th Septem- | Local Self-

ber. Government
Department,
Ist October.

Fines, penalties, etc., realised Ditto Ditto Ditto Ditto
under the Licensed Ware-
house and Fire Brigade
Act.

Fines, penalties, etc.,, under Ditto Ditto Ditto Ditto.
the Bengal Village Self-

Government Act.

Fines recalised under the Ditto Ditto Ditto . Ditto.

Bengal Food Adulteration .
Act.
¥Fines realised under the Ditto Ditto Ditto . Ditto.
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Name of officer

responsible for { Date by
Name of officer | submission of | which it
through whom estimate to | should reach
M Name of officer | the estimate is Accountant- | Accountant-
Estimate. responsible for | to be submitted | General, East General,
' preparation of | and the dateby | Bengal, Finance | East Bengal,
estimate. which it should | and Administra- | Finance and
reach-him, tive Departments | Administra-
and date by tive Depart-
which it should ments.
reach him.
1 2 3 4 5
XXI—Administration  of
Justice—contd.
Pees and fines realised under | District Officers | Commissioners | Secretary, 15th . Octo-
the Vaccination Act. of Divisions, Health and ber,
15th Septem- | Local Self-
ber. Government
Department,
Ist October.
Fines and penalties realised Ditto Ditto Secrgtary, Edu- Ditto.
under the Bengal (Rural) cation Departe
Primary Education Act, ment, Ist Oc-
tober. I
Fees realised under the Ditto Ditto Secretary, Home
Police Act. Department,.
Fees levied by Courts Ditto Ditto Commissioner
of the Division.
Magisterial fines . Ditto Ditto Ditto
Miscellaneous receipts of the | Registrar, High Ditto Secretary, Judi-
High Court. Court. cial  Depart-
¢ ment,
Other items District Officers Ditto Commissioner )
of the Division.
Fines and penalties realised Ditto Ditto Secretary,
urfler the Births and Health  and
Deaths Registration Act. Local Self-
Government
Department,
Receipts of the Official | Administrator- Ditto .. | Secretary, Judi-
Assignee. General and cial  Depart-
5" Official Trus- ment.
{ tee. . '
Receipts of the Official , Ditto Ditto Dittoi
Receiver.
Pleadership ard Mukhtear- | Secretary, Le- Ditto .+ | Secretary, Le-| 15th Octo-
ship Examination fees. gal Examina- ’ gal Examina- | ber.
tion Commit- tion Commit-
tee. tee. ‘
1t
Miscellaneous fees and fines | Administrator- Ditto Administrator- Ditto.
General and General  and s
District Judges. District Judges. L
Miscellaneous .. District Judges Ditto District Judges. Ditto.

L P

19
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Name of officer

responsible for { Date by

Name of officer | submission of | which it
through whom estimate to | should reach
Name of officer { the estimate is Accountant- Accountant-

Fstimate. responsible for | to be submitted } General, East General,
preparation of { and the dateby | Bengal, Finance | East Bengal,
estimate. which it should. | and Administra- | Finance and
reach him. tive Departments | Administra-
and date by | tive Depart-

which it should ments.
reach him.
1 2 3 4 5

XXI—Administration of
Justice—concld.

Collection of pavments for | Actountant- Commissioners {-District Judges | 15th Octo-
services rendered (exclud- General, East | of Divisions, ber.
ing the following). Bengal. 15th -Septem-

, ber.

Recoveries from private | Legal Remem- Ditto Legal Remem- | Ditto,
estate by the Legal Re- | brancer, East brancer, East -
membrancer, East Bengal. Bengal. Bengal.

Recoveries from Munici- | Accountant- Ditto.
palities on account of pay { General, East
and allowance and contin- | Bengal.
gent expenses of the Mu-
nicipal Magistrate and
their establishments,

Recoveries of overpayments Ditto .

Receipts in England Secretary, Judi- Secretary, Judi- Ditto.

cial Depart- cial  Depart-
ment. ment.

Deduct--Refunds District  Offi- | In case of Dis- | District Judges Ditto.

cers and Judg- | trict Officers | and Commis-
es. : through Com- | sioners of Di-
missioners of | visions.
Divisions, 15th
XX1[—Jaits and Convict September.
Settiements—

Jails .. , Inspector-Gene- Inspector-Gene- Ditto.

ral of Prisons. ral of Prisons.

Jail Manufactures Ditto Ditto Ditto.

Recoveries of overpayments | Accountant-

General, East
Bengal.

Coliection of payments for .. "
services rendered. o

Deduct—Refunds Inspector-Gene- Inspector-Gene- Ditto.

ral of Prisons. ral of Prisons.

XXII—Police— ]

Police supplied to Railways Inspector-Gene- Inspector-Gene- Ditto.

i ral of Police., ral of Police.
Police Ditto Ditto . Ditto.

supplied to Public
Departments, private com-
ranies and persons.
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~ Name of officer
responsible for Date by
. submission of which it
Name 6F officer estimate to | should reach
Name of officer | through whom Accountant- | Accountant-
.responsible for | the estimate is | General, East General,
Estimate. preparation of | to be submitted | Bengal, Finance'| East Bengal,
estimate, and the date by | and Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him, ments and date | tive Depart-
by which it ments,
should reach
) him.
1 L 2 3 4 5
XXII-Police—concld.
Cash receipts under the Arms | District Officers | Commissioners | Commissioners | 15th Octo-
Act. of Divisions, | of Divisions. ber.
15th September.| -
Fees, fines and forfeitures .. Ditto Ditto Ditto Ditto.
Recoveries of overpayments | Accountant-
QGeneral, East
Bengal.
Miscellaneous .. Inspector-Gene- Inspector-Gene- | 15th  Octo-
ral of Police and ral of Police and | ber.
Commissioner, Commissioner,
Chittagong Chittagong
Division. Division.
Collection of payment for | Accountant-Ge-
service rendered (exclud- | neral, East
ing the following). Bengal.
Recoveries from the Port | Secretary, Secretary, 15th Octo-
Fund, Chittagong, on ac- { Home (Police) Home (Police) | ber.
cpunt of Port Police, Chit- | Department. Department.
tagong.
Receipts in England Secretary, Home Secretary, Home | Ditto.
. (Police) De- (Police) De-
partment, partment.
Deduct—Refunds Inspector-Gene- Inspector-Gene- | Ditto.
ral of Police ral of Police
and  District ) and  District
Officers. * ficers.
XXIV—Ports and Pilotage—
Sale-proceeds of Vessels and | Engineer Super- Engineer Super- Ditto.
Stores, intendent, Naa intendent, Nag |
anganj, an rayanganj, an
%nci al Offi- . Principal Offi-
cer, Mercantile cer, Mercantile
Marine, Chit- Marine, Chit-
tagong. tagong.
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|
Name of officer
B responsible for Date by
submission of which it
Name of officer estimate to should reach
.| Name of officer | through whom Accountant- Accountant-
N responsible for | the estimate is | Genetal, East General,
Estimate. preparation of | to be submitted | Bengal, Finance | East Bengal,
estimate. ] and the date by J and Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him. ments and date | tive Depart-
by which it ments.
should reach
him,
1 2 3 4 5
XXIV—Ports and Pilotage
—concld.
Registration and other fees | Nautical Survey- Nautical Survey-| 15th  Octo-
or, Mercantile or, Mercantile | ber.
Marine Depart- Marine Depart-|"
ment, Chitta- ment, Chitta-
gong, and gong, and
Engineer and Engineer and
Ship Surveyor, Ship Surveyor,
Narayanganj. Narayanganj.
Miscellaneou: Ditto Ditto Ditto.
Deduct—Refunds Ditto Ditto Ditto.
Receipts in England Secretary, Home' Secretary, Home | Ditto.
(Transport) (Transport)
XXVI—Education— N Department. Department.
A.—University—
Fees, Government  Art | Director of Director of | Ditto.
Colleges. Public Instruc- Public Instruc-
) tion. tion.
Fees, Government Profes- Ditto Ditto Ditto.
sional Colleges.
B.—Secondary— = .
Fees, Government Second- Ditto Ditto Ditto.
ary Schools.
C.~—Primary—
Fees, Government Primary Ditto . Ditto Ditto.
Schools.
D.—Special—
Fees and other receipts, Ditto Ditto Ditto.
Government special schools.
E.—General—
Contributions ) Ditto IR Ditto Ditto.
Income from endowments Ditto ‘| , Ditto Ditto.
Miscellaneous .. Ditto - Ditto Ditto.
Refunds - Ditto Ditto Ditto.,
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Name of officer

responsible for |, Date by
submission of |* which it
. | Name of officer estimate to | should reach
Name of officer | through whom Accountant- Accountant-
responsible for | the estimate is | General, East General,
Estimate. preparation of | to he submitted | Bengal, Finance | East Bengal,
estimate: arid the date by | and Adminis- | Finance and
which it should '| ‘trative Depart- | Administra-
reach him. ments and date | tive Depart-
by which it ments.
should reach
. him,
1 2 3 4 . 5
XXVI—Education—concld. &
Collection of payments for | Accountant-Ge- Director of | I15th Octo-
service rendered. neral, East Ben Publie Instruc- { ber.
X gal, and Direc- tion.
tor of Public
Instruction.
Recoveries of overpayments Ditto Ditto Ditto.
Receipts on account of East | Secretary, Edu- Secretary, Edu- Ditto.
Bengal Secondary Educa- | cation Depart- cation Depart-
tion Board. ment. ment.
Transfer from deposit '
account of grants for Social
Oplift Schemes.
Receipts in England Seccretary, Edu- . 15th  Octo-
cation Depart- ber.
XXVIi-—Medical— ment,
M?d.ical School and College Su;geon-General . | Surgeon-General.| Ditto.
ees.
Hospital receipts ‘Ditto Ditto Ditto.
Mental Hospital receipts .. Ditto Ditto Ditto.
Sale of medicines Ditto Ditto Ditto.
Contributipns Ditto Ditto Ditto.
Incpme from endowments . . Ditto o Ditto Ditto.
N
Miscellaneous .. Ditto Ditto Ditto.
Collection of payments for | Accountant- Ditto Ditto.
service rendered. General, East
Bengal and
Sutgeon- ¢
General.
Recoveries of  overpay- | Accountant-
ments. General, East v
Bengal.
Receipts in England Secretary, i Secretary, 15th  Octo-
Health and Health and | ber.
Local Self- Local Self-
Government Government
(Medical) De- (Medical) De-
partment, . - partment.
Receipts on account of | Surgeon- Ditto Ditto.
Provincialisation of Sadar | General. .
and Subdivisional Hos- -
pitals.
Refunds Ditto Surgeon-General,|  Ditto.
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Name of officer

; responsible for Date by
submission of which it
Name of officer estimate to should reach
Name of officer | through whom Accountant- | Accountant-
responsible for | the estimate is | General, East General,
Estimate. preparation, of | to be submitted | Bengal, Finance | East Bengal,
estimate. and the date by | and Adminis- | Finance and
which it should | trative Depart- | Administra-
r reach him. | ments and date | tive Depart-
by which it ments.
should reach
* him.
1 2 3 4 5
XXVIII—Public Health— ’
Sale-proceeds of Sera and | Director of Director of |-15th Octo-
Vaccines. Public Health, Public Health., ber.
Contributions . Ditto Ditto Ditto.
Income from endowments Ditto Ditto Ditto.
Miscellaneous .. Director of Director of Ditto.
Public Health; Public Health; i
Chief  Engi- Chief  Engi-
neer, Public neer, Public
Health. Health.
Recoveries of overpayments | Accountant- .
General, East
Bengal.
Collection of payments for | Accountant- Chief Engineer, | 15th Octo-
service rendered. General, East Public Health, ber.
Bengal, and
Chief Engineer,
Public Health.
Receipts in England Secretary, Secretary, Ditto.
Health  and Health  and EY
Local Self- Local Self-
Government Government
(Public Health) (Public Health)
Department. Departnient,
Deduct—Refunds Director of Director of Ditto.
Public Health Public Health
and Chief En- t and Chief En-
' gineer, Public gineer, Public
Health., Health.
XXIX—Agricnlture— .
Agricultural receipts Director of . Director of Ditto.
Agriculture. Agriculture.
Recoveries of overpayments | Accountant-

Collection of payments for
service rendered.

Agricultural receipts

Botanical Gardens and other
Public Gardens receipts.

- General, - East
Bengal.

Ditto
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Name of officer

- responsiblc for Date by
submission of which it
) Name of officer estimate to should reach
Name of officer | through whom Accountant- { Accountant-
responsible for | the estimate is | General, East General,
Estimate. preparation qf I to be submitted | Bengal, Finance | East Bengal,
~ .estimate, and the date by { and Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him. ments and date | tive Depart-
by which it ments.
- should reach
him.
1 . 2 3 4 5
XXIX—Agriculture—concld.
Receipts (including rent of
buildings) realised from \
works.
Experimental farms Director of Director of | i5th  Octo-
Agriculture. Agriculture. ber.
Receipts in England Secretary, Agri- Secretary, Agri- | Ditto.
culture, Co- culture, Co-
operation and operation and
Relief (Agri- “ Relief (Agri-
culture) De- culture)  De-
partment. partment.
Fd
Deduct—Refunds Director of | . Director of Dilo.
Agriculture, Agriculture, |
East Bengal. East Bengal.
XXX--Veterinary—
Veterinary College  and | Principal, Veteri-| Director of | Director of Ditto.
School fees. nary College. Animal Hus- | Animal Hus-
bandry. bandry !
!
Collection of payments for | Accountant-
service rendered (exclud- | General, East
ing the following). Bengal.
Recdveries from  other Director of { Director of | Director of | 15th Octo-
Governments on account | Animal Hus- | Animal Hus- | Animal Hus- | ber..
of E. B. Veterinary College.| bandry. bandry. bandry.
Recoveries from local bodies Ditto Ditto Ditto Ditto.
on account of pay of Vete-
rinary Assistant.
Other receipts Ditto Ditto Ditto Ditto.
Deduct—Refunds : ! Ditto Ditto 1 Ditto Ditto.
XXXT—Co-operation—
Audit fees, miscellaneous | Registrar of Co- Registrar of Co-|  Ditto.
receipts of refunds, etc. operative  So- operative So-
cleties. cieties.
Recoveries of overpayments | Accountant- Ditto,

Other receipts

A

General, East
Bengal.
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I

Name of officer
responsible for
submission of

1 Name of officer estimate to Date by
‘ Nain¢ of officer | thtough whom Accountant- which it
responsible for | the estimate-is | General, East should reach
Estimate. preparation of ! to be submitted | Bengal, Finance | Accountant-
estimate. “and the dateby | and Adminis- General,
which it should | trative Depart- | East Bengal,
reach him, ments and date | Finance and
by which it | Administra-
should reach tive Depart-
him, ments.
1 2 3 4 5
XXXIJ --Industries— a
Industries Director of Director of | 15th Octo-
Industries. Industries. ber.
Collection of payments for | Accountant-
services rendered. General, East
Bengal.
Recoveries of overpayments Ditto
Fijsheries Director  of . Director  of 15th  Octo-
) Fisheries. Fisheries. ber.
Reée;prs in, England Director of Director of Ditto,
Industries and Industries -and
Secretary, Secretary,
Agriculture, Agriculture,
Co-operation Co-operation
and. Relief and Relief
(Fisheries) (Fisheries)
Department. Department.
#
Deduct—Refunds 4 Directors  of Directors  of, Ditto.
Industries and o Industries and :
Fisheries. Fisheries.
XXXVI—Miscellaneous
Departments.—
Examination fees Secretary, Pub- Secretary, Pub- Ditto.
lic Service lic Servicé
Commission. Commission.
Fees for the Inspection of- | Chief Inspector \ Chief Inspector ", Ditto.
Steam Boilers. of Boilers. of Boilers.
Administration of the Indian | Registrar of Secretary, Com- Ditto.
Partnership Act, 1932. Firms. merce, Labour | [
and Industries
Department.
Miscellaneous . . Chief Inspector Registrar of Ditto.
of Boilers and Firms.

Registrar  of

Firms.
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B

Name of officer
responsible for
Name of officer | submission of Date by
through whom estimate to which it
Name of officer | the estimate is Accountant- | should reach
responsible for | to be submitted | General, East Accountant-
Estimate. preparation of | ant the date by | Bengal, Finance | _General,
estimate. which it should | and Adminis- | East Bengal,
reach him. trative Depart- | Finance and
ments and date | Administra-
by which it tive Depart-
should reach ments.
him.,
1 2 3 4 5
XXXVI—Miscellanecous
Departments—concid.

Refunds Secretary, Public Secretary, Public| 15th Octo-
Service Com- Service Commis-| ber,
mission, Chief sion, Chief
Inspector of Inspector of
Boilers and Boilers and
Registrar  of Registrar of
Firms. Firms.

XXXIX~—Civil Works—

Rents Executive Engi- | In case of Exe- | Chief Engineer, | 1st Novem-
neers and Mili- | cutive Engineers| Communications | ber.
tary Secretary | through Super- | and Buildings,
to Governor. intending Engi-| Ist October,

neers, 15th Sep-
tember. )

Ferry receipts .. Executive Engi- Ditto Chief Engineer Ditto.
neer. .

Tolls on roads Ditto Ditto Ditto Ditto.

Miscellaneous . . Ditto Ditto Ditto Ditto.

Recoveries of expenditure— Ditto Ditto Ditto Ditto.

Refunds.

Transfer from Central Road | Secretary, Com- Secretary, Com-| Ditto.
Development Account. munications, munications,
N Buildings and Buildings and
Irrigation (Com- Irrigation
munications (Communica-
and Buildings) tions and Build-
Department. ings) Depart-
ment.
XLI—Reeeipts from Elegtri- | Administrative Secretary, Com-| Ditto,
city Schem Officer, Electri- merce, Labour
city Directorate. and Industries
Department.
XLIV—Receipts-in-aid of
superannustion—
Contribution for pension
and gratuities.
Miscellaneous Accountant-
General, East
Other receipts Bengal.
15th  Octo-.

Receipts in England Secretary, Fin- Secretary, Fin- | ber.
ance Depart- ance Depart-
ment. ment.

20 ’
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Name of officer
responsible for

Name of officer | submission of | Date by
through whom estimate to which it
Name of officer | the estimate is Accountant- | should reach
responsible for | to be submitted | General, East Accountant-
Estimate. preparation of | and the date by | Bengal, Finance | General,
estimate. which it should | and Adminis- | East Bengal
reach him, trative Depart- | Finance and
ments and date | Administra-
by which it tive Depart-
should reach ments,
him,
1 N 2 3 4 5
XLV—Stationery and Prin-
ting—
Sale of plain paper used | Secretary, Homie Secretary, Home| 15th
with stamps. (Common Ser- (Common Set-] October.
vices) Depart- vices) Depart-
ment. nient.
Stationety receipts ‘Ditio Ditto Ditto.
Sale of Gazettes and other ; District Officers | Commissioners | Commissioners | Ditto.
Government Publications. of Divisions, | of Divisions.
15th September.
Other Press receipts Ditto Bitto Ditto Ditto.
Refunds Ditto Ditto Ditto .. | Ditto,
Receipts in England Sécretary, Home . Secretary, Home| Ditto.
(Common Sét- " (Cotmon  Ser-
.vices) Depart- ! yices) Depart-
_ ment. fient.
XLVI—Misceflancous—
Unclaimed deposits Asccountant-
General, FEast
Bengal.
3ale of old stores and ! District Officers | Commissioners | Commissioners 15th
mferials. of  Divisions,| of Divisions, October,
15th September.
Sale of lands and houses Ditto Ditto Ditto . Ditto.
Contributions .. Ditto Ditto Ditto Ditto.
Rent, Rates and Taxes Ditto Ditto Ditto Ditto.
Fees for Government audit Accountant-
QGeneral, East
Bengal.
Recoveries of overpayments Ditto
Collection of payments for Ditto

services rendered (excluding
the following),
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Name of officer
responsible for Date by
submission of | whichit
Name of officer estimate to should reach
Name of officer | through whom Accountant- Accountant-
responsible for | the estimate is | General, East General,
Estimate. preparation of | to be submitted | Bengal, Finance | East Bengal,
estimate. and the date by | and Adminis- | Finance and
which it should | trative Depart- | Administra-
. reach him. ments and date { tive Depart-
by which it ments.
should reach
him,
1 2 3 4 5
XLVI--Miscellaneous -
contd,
Collection of payments for
services  rendered—Re-
coveries from District
Boards on account of—
(1) Fixed cost of Cess Deputy| District Officers Cor/nmissixo_ngrs Commissioners 15th
Collector's pay. of' Divisions,| of Livisions. October.
15th September.
(2) Proportionate cost of cess Ditto Ditto Ditto Ditto.
Tauzi Establishment.
(3) Recoveries under section Ditto Ditto Ditto Ditto.
99 of the Cess Act.
(4) Proportionate cost of Ditto Ditto Ditto Ditto.
Road Cess Establishment. .
(5) General rate levied from Ditto Ditto Board of Reve- | Ditto,
private estates managed by nue, Ist Octo-
Courts of Wards. ber.
(6) Rates levied from private Ditto Ditto Commissioners Ditto.
estates-or- lands for manage- of Divisions,
ment by Government
officers.
hY
(7) Other receipts .
(8) Recoveries from the | Secretary, Home
Government of Pakistan | (Political) De-
on account of Passport | partment.
work.
(9) Leave contribution of | Accountant-
officers lent to foreign | General, East
service. Rengal.
(10) Contribution for passages;
of officers transferred to
or from other Govern-
ments, Departments, etc.
Miscellaneous  (excluding | District Officers | Commissioners | Commissioners 15th
miscellaneous ferry receipts of Divisions,] of Divisions, October.
on account of adaptations 15th September.

of the Bengal Ferries Act).
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Name of officer
responsible for

Deduct—Refunds

XLIX—Grant-in-aid  from
Central Government—

Grant from the Central
Government by way of

‘general financial assistance,

.

submission of Date by
Name of officer estimate to which it
through whom Accountant- | should reach
Name of officer | the estimate is | General, East Accountant-
Estimate. responsible for ! to be submitted | Bengal, Finance | General,
preparation of ! and the date by | and Adminis- | East Bengal,
estimate. which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
by which it tive Depart-
should reach ments.
him,
1 2 3 4 5
XLVI—Miscellaneous-—
concld.
Miscellaneous ferry receipt | District Officers | Commissioners | Secretary, Com- 15th
on account of adaptation of Divisions, | munications, October.
of the Bengal Ferries Act. 15th September.| Buildings and .
Irrigation
(Communica-
tions and Build-
ings) Depart-
ment.
Treasure Trove Ditto Ditto Commissioners Ditto.
of Divisions.
Sale-proceeds of Durbar | Secretary, Home Secretary, Home| Ditto.
presents, (Political) (Political)
Department, Department.
Recoveries of land charges | District Officers Commissioners Ditto.
other than those in Pauper of Divisions.
Suits.
Staging bungalow receipts | Secretary, Home Secretary, Home | Ditto.
(Common Ser- (Common Ser--
vices) Depart- vices) Depart-
ment. ment,
Other items R
‘Sale-proceeds of the products| Secretary, Edu- Secretary, Edu- | 15th
of destitute house, poor | cation Depart- cation Depart-| October.
houses, work houses, orph-| ment. ment.
anages, etc.
Receipts from pounds main- | Secretary, Health Secretary, Health| Ditto.
tained by District Boards, | and Local Self- and Local Self-
Union Boards, etc. Government Government
Department. Department.
Transfer from  Deposit | Secretary, Fin- Secretary, Fin-| Ditto.
Account of grant for [ance Department. ance Depart-
Social Uplift Schemes. ment,
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Name of officer
responsible for

submission of Date by

Name of officer estimate to which it
through whom Accountant- | should reach
"Name of officer | the estimate is | General, East Accountant-

Estimate. responsible for | to be submitted | Bengal, Finance | General,
preparation of | and the date by and Adminis- | East Bengal,
estimate. which it should | trative Depart- | Finance and
reach him. | ments and date | Administra-
by .which it tive Depart-

should reach ments.
him,
1 2 3 4 5

L—Miscelianeous—

Adjustments between Central] Secretary, Fin- Secretary, Fin- 15th
and Provincial Govern- | ance Depart- ance Depart- | October.
ments. ment. ment.

LI—Extraordinary Receipts—

Sale of land District Officers | Commissioners | Board of Reve- | Dito.

of Divisions, | nue, Ist October.
15th September.

Sale of other Government ..
assets. 4

Other items

Debt, Deposits, etc. Accountant-

General, East
Bengal.

Loans to Municipalities. |)

Loans to District and other Secretary, Secretary Health! 15th
Local Fund Committees Health and and Local Self-] October.

Local Self- Government
Government Department.
Department.
Loans to Landholders and | Board of Secretary, Reve- Ditto.
other Notabilitics Revenue. nue Depart-
- ment.
Advances "to Cultivators Registrar of Joint_Secretary, Ditto.
: Co-operative Agriculture Co-
Societies. operative and
Relief (Co-
operative)
Department.
Advances under Speciul | Chief Engineer, Secretary, Com- Ditto.
Laws . e Irrigation. munications,
Buildings and
Irrigation (Irri-
gation) Depart-
ment,
Loans to Artisans- (Reha- | District Officers Joint' Secretary, Ditto,

bilitation Programme)

Agriculture, Co-
operative and
Relief (Co-ope-
rarive) Depart-

ment.
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PROVINCIAL EXPENDITURE.
‘ Name of officer ’
responsible for [ Date by
Name of officer | submission of | which it
through whom | estimate to | should reach
the estimate is Accountant- Accountant-
Name of officer | to be submitted | General, East General,
Estimate. responsible for | and the date by | Bengal Finance | East Bengal
preparation of | whichit should | and Adminis- | Finance an
estimate. reach him. trative Depart- | Administra-
ments and date | tive Depart-
which it ments.
should reach
1m.
1 2 3 4 5
4—Taxes op Income other
than Corporation Tax—
Coliection of Agricultyral | Commissioner, . Commissioner, | 15th Octo-
Income-tax. Agricultural Agricultural ber.
Income-tax. Income-tax.
5—Salt— «. | Director of In- . Secretary, Com- | Ditto.
dustries. merce, Labour
and Industries
(Industries) De-
partment,
7—Land Revenue—
Charges of Administration.
Land Acquisition Establish- | District Officers | Commissioners | Commissioners | Ditto. *
ment. . of Divisions, | of Divisions.
15th September.
Certificate Establishment .. Ditto .. Ditto .. | Board of Reve- | Ditto.
nue, 1st Octo-
ber.
Partition Establishment Ditto _Ditto .. Ditto Ditto.
Record Room Establish- Ditto Ditto- .. | Ditto Ditto,
ment, .
Kanungo Establishment Ditto Ditto Commissioners | Ditto.
of Divisions. .
Road Cess Valuation and Ditto Ditto Board of Reve- | Ditto.
Revaluation Establishment. xl;ue, ist Octo-
er.
Primary  Education Cess Ditto Ditto .. Ditto Ditto.
Establishment.
Charges connected  with, Ditto . Ditto Ditto Ditto.
estates attached under sec-

tion 99 of the Cess Act,
1880.
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Name of officer
responsible for | Date by
Name of officer | submission of | which it
through whom estimate to | shouldreach
Name of officer | the estimate is | Accountant- Accountant-
. responsible for.| to be submitted | General, East | General,
Estimate, preparation of | and the date by | Bengal, Finance | East Bcnsal
~. , estimate, which it should | and Adminis- | Finance and
reach him, trative Depart- | Administra-
ments and date | tive Depart-
by which it ments.
- should reach
him.,
1 2 3 4 5
7—Land Revenue—concld. .
Management of Government | Distric Officers | Commissioners | Board of Reve- | 15th  Octo.
Estates. of Divisions, | nue, Ist October.] ber.
, 15th September. !
Capital Expenditure for Ditto of Ditto .. Ditto Ditto.
colonisation, etc. Bakarganj.
Colléetion of Revenue District Officers Ditto .. Ditto Ditto.
Outlay on Improvements .. Ditto .. Ditto .. Ditto Ditto.
Rates, etc. .o Ditto Ditto Ditto Ditto.
Chatges on account of Land mfuty Com- | Commissioner, | Commissioner, Ditto,_
Revenue collections. ssioner, Chit-] Chittagong Chittagong
tagong  Hill D1v1sxon, 15th | Division. ¥
Tracts. September.
Survey and Settlement Director of Land Director of Land| Ditto,
Records and Records and
Surveys. Surveys.
Land Record-—
Superintendence Ditto Ditto ‘Ditto.
District charges District Officers | Commissioners | Board of Reve-'| Ditto.
of Divisicns, | nue, Ist October.
. 15th September.
Asaignments and Comipensa- Ditto Ditto Ditto Ditto.
on.
Expenditure incurred for Ditto .. Ditto Ditto Ditto.
acquisition of  properties
acquired under the East
?engal Act of XXVII of
Loss or Gain by exchange.. | Secretary, Reye- "Secretary, Reve- | Ditto.
nue Departnfent. nue Department.
8—Provincial Excise—
(All heads except “District | Commissioner Commissioner Ditto.
Charges—Chittagong Hlll of Excise. of Excise
* Tracts™).
District Charges—Chittagong | Deputy Com- | Commissioner, Commxssloner, Ditto.
Hill Tracts. missioner, Chit-| Chittagong Di-| Chittagong Di-
’ tagong Hill | vision, 15th | vision.
Tracts, September.
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Name of officer

-

responsible for ;| Date by
Name of officer | submission of | which 1t
through whom | estimate to | should reach
the estimate is Accountant- Accountant-
Name of officer | to be submitted | General, East General,
Estimate. responsible for |and the dateby | Bengal, Finarice | East Bengal,
preparation of { which it should | and Adminis- | Finance and
estimate, reach him. trative Depart- | Administra-
ments and date | tive Depart-
by which it ments,
should reach
him.,
! 2 3 4 s
9—Stamps— .
A and B—Non-Judicial and
Judicial.
Superintendence District Officers | Commissioners | Secretary, Board [ 15th  Octo-
of Divisions, | of Revenue, | ber.
15th September.{ 1st October.
Charges for sale of stamps Ditto Ditto Ditto Ditto.
Cost of stamps supplied from | Secretary, Board Secretary, Board | Ditto.
Central Stamps Stores. of Revenue. of Revenue.
10—Forest—
(All heads excluding charges | Conservator of . Conservator of | Ditto.
in England). Forests. Forests.
Charges in England Secretary, Agri- . Secretary, Agri- | Ditto.
culture, Co-ope- culture, Co-ope-
ration  and ration and
Relief (Forest) Relief (Forest)
Department. Department.
11—Registration—
(All heads excluding District | Inspector-Gene- Inspector-Gene- | Ditto.
Charges—Chittagong Hill | ral of Registra- ral of Registra-
Tracts). tion. tion.
District Charges—Chittagong i)eputy Com- | Commissioner, | Commissioner, Ditto.
Hill Tracts. missioner, Chit-| Chittagong Di-| Chittagong Di-
tagong  Hill | vision, 15th | vision.
Tracts. September.
I12—Charges on account of | District Officers Secretary, Home | Ditto.
yMotor Vehicles Act. (Transport)
. Department.
13—Other taxes and duties—
Collection charges including | Secretary, Board Secretary, Board | Ditto.
tax under the Bengal | of Revenue. of Revenue.
Finance Act, 1950,
Collection charges—Tax | Commissioner Commissioner Ditto.
under the Bengal Finance | of Commercial of Commercial
(Sales Tax) Act, 1941. Taxes. Taxes.
Charges "under Electricity | Electric Inspec- Electric Inspec- | Ditto.
- Acts. tor. tor.
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Name of officer
responsible for | Date by
| submission of | which it
' Name of officer estimate to should reach
Name of officer | through whom Accountant- Accountants
] responsible for | the estimate is | Gengral, FEast |" General; .
Estimate. preparation of | to be submitted | Bengal, Finance Y
estimate. and the date by | and Adminis-
which it should | trative Depart- { Administra-
reach him. ments and date | tive Depait-'
by which it ments.
should reach
him,
1 2 3 4 ‘5
13—Other taxes and duties—
concld.
Charges in England Commissioner Commissioner 15th Octo-
of Commercial of Commercial | ber.
Taxes. Taxes.
17—Interest on works for | Accountant-
which Capital Accounts | General, East
are kept. Bengal.
18——Irrigation, Navigation | Executive Engi- | Superintending | Chief Engineer, | 1st Novem-
and Drainage Works— | neers. Engineers, 15th- | Irrigation, Ist | ber.
Other Revenue expenditure September. October. -
financed from ordinary
revenues.
18(1)—Other Revenue Expen- Ditto Ditto Ditto Ditto.
diture financed from
Famine Relief Fund.
19-—Constraction of Irriga- Ditto Ditto Ditto Ditto.
tion, Navigation, Embank-
ment and Drainage Works.
68—Construction of Irriga- Ditto Ditto Ditto Ditto.
tidn, Navigation, Embank-
ment and Drainage Works
not charged to Revenue,
22—Interest on Debt and | Accountant- Secretary, Fin- | Ditto.
other obligations. General, East ance Depart-
Bengal, and ment.
Secretary, Fin-
ance Depart-
ment.
25—General Administration—
Salary of the Governor Military Secre- Military Secre- | Ditto.
tary to Gover- tary to Gover-
nor. nor.
Sumptuary allowance of the Ditto Ditto Ditto.
Governor,
Secretariat staff of the Gover- | Secretary to Secretary to | Ditto.
nor. Governor. Governor.

2
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Name of officer

responsible for | Date by
submission of which it
Name of officer | estimate to |should reach
through whom Accountant- Accountant-
) Name of officer | the estimate is | General, Bast | General,
Estimate, responsible for | to be submitt Bengal, Finance | East Bengal,
preparation of | and the date By | and Adminis- | Finance and
estimate. which it should | trative Depart- | Administra-
reach him. ments and date | tive Depart-
by which it ments,
should reach
him,
i 2 3 4 S
25—General Administration—
concld. -
Staff and Household of the
Governor. .
Military Secretary to Gover- | Military Secre- - Military Secre- | Ist Novems
nor. tary to Gover- tary to Gever- r.
nor. nor.
Maintenance of furnishings Ditto . Ditto Ditto.
of the official residence.
Contract allowance Ditto Ditto 15th Octo-
r.
Tour expenses Ditto Ditto Ditto.
State Conveyances and Motor Ditto e
Cars.
Ministers Secretary, Fin- Secretary, Fin- | 15th Octos
ance Depart- ance epart- { ber.
ment. meht.
Provincial Legislative | Secretary, Legis- Secretary, Legis- Ditto.
Council. lative Assem- lative  Assem-
bly Department. bly Department.
Provincial Legislative Coun- | Secretary, Legis- Secretary, Legis-| Ditto.
cil. Jative Council lative Council
Department, Department.
Elections for Legisiatures .. | Secretary, Home Secretary, Home | Ditto.
(Constitution (Constitution
and Elections) and Elections)
Department, Department,
Civil Secretariat (excluding
Communications, Buildings
and TIrrigation, Publicity .
(Mufassal Establishment), :
Translator’s  Department
and Registrar of Publica-
tion].:
Communications, Buildings | Secretary, Com- Secretary, Com-| 15th  Octo-
and Irrigation Department. | munications, munications, ber.
Buildings and Buildings and
Irrigation De- Irrigation De-
partment. partment.
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Name of officer

responsible for | Date by
Name of officer | submission of | which it
througb whom | estimate to |[should reach
‘ Name of officer | the estimate is Accountant- | Accountant-
responsible for | to be submitted ; General, East | General,
Estimate. preparation’ of | and the date by { Bengal, Finance | East Bengal,
estimate. which it should | and Adminis- | Finance and
reach him. trative Depart- | Admmistra-
ments and date | tive Depart-
by which it ments.
should reach
im,
1 2 3 4 5
25—General Adwministration—
contd. ' .
Translator’s Department .. | Bengali Trans- Bengali Trans- | 15th Octo-
lator. lator. ber.
Registrar of Publications .. | Secretary, Home Secretary, Home | Ditto.
(Palitical) De- (Political) De-
partment. partment.
Publicity (Mufassal Estab-| Director  of] Directsr ~ of | Ditto,
lishment). ‘1 Information. Information.
Public Service Commission | Secretary, Public - Secretary, Public| Ditto,
Service Com- Service  Com-
mission. mission,
Board of Revenue 4, Board of Reve- Board of Reve- | Ditto.
» - onue” , nue,
Local Fund Audit Establish- | Accountant- Ditto,
ment. General, East
Bengal. .
Commissioners.
- General Department (except | Commissioners Commissioners Ditto.
Wards Establishment). of Divisions. , of Divisions.
' L
Watds Establishment Ditto Board of Reve- | Board of Reve- Ditto.
nue, 15th Sep- | nue.
- tcn}ber.
Genera! Establishment District Officers | Commisstdners | Commissicners Ditto.
of Divisions. of Njvisions.
Charges for maintenance 6f Director of-Land Director of Land Ditto. '
baundary mark. Records and Records and
Surveys. Surveys.
Landlord’s Fee Establishment| District Officers | Commissioners | Boatd of Reve- . Ditto,
of Divisions, | nue, 1st October.|
15th  Septem-
) ber.
Treasury Establishment Ditto Ditto Commissioners Ditto.
e of Divisions.

Education Tax Establishment,

Subdivisional Establishment

~

N

~
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Name of officer

.| responsible for | Date by
submission of | which it
Name of officer estimate to should reach
Name of officer | through whom Accountant- | Accountant-
responsible for | the estimate is | General, East | General,
Estimate. preparation of | to be submitted | Bengal, Finance | East Bengal,
- estimate. and the date by { and Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him. ments and date | tive Depart-
' by -which. it ments.
should reach
him.
1 2 3 4 5
25—General Administration— -
concld,

Other Establishment (exclud- | District Officers | Commissioners | Commissioners | 15th Octo-
ing Works Estates Estab- of Divisions, of Divisions. ber.
lishment, Rural Recons- 15th September.
truction) and Dacca
Circuit House. |

Wards Establishment Ditto Ditto Board of Reve- | Ditto.

nue, Ist Octo-
ber.
Riral Reconstructions.
Dacca Circuit House Estate Officer Communications,}|  Ditto.
Buildings and
Irrigation De-
. \ partment.
Debt Conciliation District Officers | Commissioners | Commissioners Ditto.
of Divisions, | of Divisions.
15th Septem-
R ber. K
Discretionary  Grants by G
Heads of Provinces.

Grants by His Excellency the | Secretary to Secretary to | Ditto.
Governor. Governor. Governor.

Grants by Commissioners of | Secretary, Reve- Secretary, Reve- | Ditto.
Divisions. nue  Depatt- nue  Depart- ¢

S » | ment. ment.

Minister’s discretionary | Secretary, Fin- Secretary, Fin- | Ditto.
grants, ance Depart- - ance Depart- ~

ment. ent.

Grants by District Officers— *

(a) Discretionary grants ‘District Officers § Commjssioners | «Commissioners Ditto:
. of Divisions, | of Divisions.
) 15th Septem-
ber.
(b) Supplementary grants | Hom. (Political) Home (Political) | Ditto.
for rural welfare. Departm. ~t, Department.

Charges in England Secretary, Home Secretary, Home | Ditto.
(General Admi- (General Admi-
nistration and nistration and
Appointment) Appointment)
Department. Department. ¢

Loss or Gain by exchange. . Ditto Ditto Ditto.

Miscellaneous Ditto Ditto Ditto.
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Name of officer
responsible for | Date by
submission of | which 1t
.Name of officer estimate to should reach
Name of officer | through whom Accountant- | Accountant-
responsibls for | the estimat¢ is | General, East eral,
Estimate. preparation of | to be submitted | Bengal, Finance | Bast Bengal,
estimate. -and the date by | and Adminis- | Finance and
which it shéuld | trative Depart- | A'ministr.-
reach him. ments and date | tive Depart-
by which it ments.
should reach
him.
1 2 3 4 5
25—Genersl Administration—| District Officers | Commissioners | Commissioners | 15th Octo-
Debt Conciliation. of Divisions, | -of Divisions. ber.
15th  Septem-
ber.
27—Administration of .
Justice—
High Court—
Judges . Registrar, Appel- . Registrar, Appel-{ -1st Novem-
*I' late Side. late Side. ber.
Registrar, Original Side .. { Registrar, Ori- . Registrar, Ori- | Ditto.
' ginal Side. ginal Side.
Registrar, Appellate Side’| Registrar, Appel- Registrar, Appel-| Ditto,
Jlate Side. late Side.
Reporters Chief Reporter, . | éhief Reporter, | 15th  Octo-
: o High Court. ‘High Court. , | bér.
Official Receiver .} Official Receiver, Official Receiver | Ditto.
Official Assignee Official Assigrice Official Assignee | Ditto.
Law Officérs— '
<English Law Officers - Adrocate-Gene- ' 5 "Ad;'ocate-Gene- Ditto.”
ral. ral. -
Legal Remembrancer .. | Legal Remem- Legal Remem- | Ditto.
brancer. brancer.
Mauffassal Establishment’ 'Legal Remem- | In case -of Dis- | 1egal Remem- D'itto.
brancer’ and | trict Officers | brancer, 1st
District Offi- | through Legal | ‘October.
cers. emembrancer, .
15th  Septem-
ber.
Deducti—Recoveries  from | Secretary, Juc_li: u Secretary, Judi- | Ditto. .

other Governments for
services rendered by Law
Officers of East Bengal.

cial”

Depart-
ment. .

ci

Depart-
ment.

1]
boa]




Appendix No. 7.] 156
Name of officer.
responsible for | Date by
submission of | which it
Name of officer estimate to | should reac
Name of officer | through whom Accountant- Accountan(
responsible for | the estifhate is | General, East General,
Estimate, preparation of |.to be submitted | Bengal, Finance | East Benga)
estimate. and the date by | and  Adminis- | Finance an
: which it should | trative Depart- | Administra.
reach him. ments and date | tive Depart
bﬁ' which it ments.
oulcl tcach )
1 V2 3 4 5
37—Administration of Jus-
tice—concld.
Administrator-General and | Administrator- Administrator- | 15th Octo
Official Trustee. General and General and | ber.
Official Trustee. Official Trustee.
Civil and Sessions Courts ,. { District Judges . District Judges Ditto.
Court under the Workmen’s Ditto o Ditto Ditto,
Compensation Act and
Payment of Wages Act, -
.Proccss-serving Establishment| District Officer | Commissioners | Commissioners Ditto.
v of  Divisions,| wof Divisions. M
15th Septem-,
ber. *
\
28—Jails and Convict Settle | Inspector-Gene- | Inspector-Gene- | Ditto.
ments (excluding charges of Prisons. ra] of Prisons.
for Police custody), ‘
District Officers | Commissicners | Commissioners | * Ditto.
of Divisions, 1 of Divisions.
Charges for Police custody 15t11 September.
[nspector-Gene- Ditto.
ral of Police.
Charges in England Inspector-Gene- Inspector-Gene- |  Ditto.
. ral of Prisons. ra} of Prisons.
29—Police—
Superintendence ., | Inspector-Gene- Inspector-Gene- | Ditto.
of Police. ral of Police.
District Executive  Force, Ditto .. . Ditto Ditto.
(excluding rewards under, s
Gambling and Explosxve :
Acts and Grants-in-aid, %
contributions, etc.). .
District Executive Force— | District Officers’ | Commissioners of| Commissioners | Ditto,
Rewards under the Gamb- Divisions,15th | of Divisions. ’
ling and Explosive Acts, September,, .
Grants-in-aid, contri-

butions, ete.

4

—
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Name of officer

¢ responsible for |+ Date b

submission of | , which it
Name of officer estimate to | should reach
Name of officer- | through whom |  Accountant- | Accotintant.

responsible for | the estimate is | General, FEast | General,
Estimate. preparation of | to be submitted | Hengal, Finance East Bengal
. estimate. and the date by | and  Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him. ments and date | tive Deépart-

bﬁ' which -it_ mehts.

should’ feach
him.
1 2 3, 4 b
29—Police—concld. ’

Grants to Municipalities, | District Officers Commissionets | Secretary, Health! 15th Octo-
District Boards, Union of Divisions, | " and Local | ber.
Boards, etc., under Cattle 15th September.{ Self-Govern-

Trespass Act previously ment Depart-
paid directp those bodies. ment.
N .

Police Training College Inspector-Gene- Inspector-Gerte- | Ditto,

ral of Police. ral of Police.

Special Police—Eastern Ditto .. Ditto Ditto.
Pakistan Rifles. s

/

Railway Police Ditto . " Ditto Ditto

Criminal Investigation Ditto ., Ditto Ditto.
Department. .

Works .. ‘ Ditto .. Ditto Ditto.

Charges in England Secretary, Home Secretary, Home | Ditto,

(Police) Depart- (Police) Depart- -
ment. menf.

30—Ports and Pliotnge—

Charges for Pooled Launclies | (i) Engireer Engihecr Ditto.

Superintendent, Superintendent,
Narayanganj. Narayanganj.

(#i) Controlling $Controlling Ditto.
Officers of the Officers of the

Pooled Laun- Pooled Laun-

ches. ches.

fCollectors of Jessore, Faridpur, Pabna, Khulna, Tippera,

Dacca, Bakarutg. Chi
i hitta

Commissioner,
Police, Dacca.

prve—

ttagong and

Mymensingh,
gong Hill Tracts, Superintendent of

eputy
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Name of officer
responsible for
submission of

Name of efficer | estimate to Date by
Name of officer | through whom Accountant- which it
responsible for | the estimate is | General, East | should reach
Estimate. -| preparation of { to be submitted | Bengali, Finance | Accountant-
estimate. and the date by | and Adminis- General,
which it should | trative Depart- | East ‘Bengal,
reach him, ments and date | Finance and
by which it | Administra-
‘ should reach | tive Depart-
him. ments.
1 2 3 4 5
30—Ports and Pilotage—
concld,
Ports Establishment Nautical  Sur- | Nautical  Sur- | I5th  Octo-
veyor, Mercan- veyor, Mercan-f ber.
tile Marine tile Marine
Department, Department, 7|
Chittagong. Chittagong. >
Establishment charges Ditto - Ditto * Dilto.
payable to other Govern-
ments, Departments, etc. v .
Subsidies to Steam Boat | Secretary, Home Secretary, Home | Ditto.
* Companies. (Transport) (Transport)
Department. Department.
Commerce, ) lr Commerce ]
Labour and l Labour and I
Misccilaneous' . . .. Industries De- Industries De- | |
partment. partment. r Ditto.
Home (Political) Home (Political) | |
l Department. J * Department, Jl
Charges in England <)
L Secretary, Home Secretary, Home | Ditto.
(Transport) (Transport)
Department. Department.
Loss or Gain by Exchange
36—Scientific Departments—
Grants-in-aid and donations| Secretary, Edu- - Secretary, Lidu- | Dito,
to the Scientific Societies | cation Depart- cation Dcpart-
and Institutes. ment. ment. -
37—Education—General—
: |
All heads except the follow- { Director of Director of | Ditto.
ing, Public Ins- Public Ins-
truction. truction.
Grant to Universities, East | Secretary, Edu- Secretary, Ldu- Ditto.
Bengal. cation Depart- cation Depart-
ment. ment.
Secondary Education Board Ditto Ditto Ditto.
Charges in England Ditto Ditto Ditto.
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Name of officer
responsible for | Date by
. submission of | which it
Name of officer | estimate to | should reach
Name of officer | through whom | Accountant- Accountant-
responsible for | the estimate is | General, East | General,
Estimate. preparation of | to be submitted |- Bengal, Finance | East Bengal
estimate. and the date by | and Adminis- | Finance and
which it should | trativé Depart- | Administra-
reach him. ments ard date | tive Depart-
by which it ments.
should reach
him.
1 2 3 4 5
38—Medical (excluding | Surgeon-General Surgeon-General | 15th Octos
the following)— ber.
Mental Hospital Establish-
ment charges payable '
to other Governments, | | Secretary, Health Secretary, Healthl Ditto.
Departments, etc, i| and Local and Local
Charges in  England, Self-Govem- Self-Govern-
Grants for Medical pur- ment (Medical) ment (Medical)
poses. Department. Department.
Grants to Hospital and
Dispensaries.
Hospitals and dispensaries | Deputy Com- | Commissioner, | Commissioner, Ditto.
in Chittagong Hill Tracts. missioner, Chittagong Chittagong
Chittagong Division, 15th Division.
Hill Tracts. September
District Medical Establish- | 'Ditto Ditto’ ' Ditto Ditto.
ment (in Chittagong Hill | ‘
Tracts).
Miscellaneous—
Expenditure for advance- | Health and Health and ““salth and { Ditto.
ment of Muslim Edu- | Local Self- Local Self- Local Self-
gation. Government Government Government
Department. Department. (Medical) De-
partment,
39.—Public Health—
Public Health Establishment | Director of Director  of Ditto.
(excluding Public Health { Public Health Public Health
Establishment in Chitta- | and Chief Engi- and Chief Engi-
gong Hill Tracts). neer, Public neer, Public
Health. Health.
Public Health Establishment | Deputy Com- Director of Director of . | Ditto.
in Chittagong Hill Tracts. | missioner, - Public Health, Public Health.
Chlttagong 15th September.
Hill Tracts.
Grants for Public Health Ditto Ditto Secretary, Health] Ditto.
purpose (in Chittagong and Local
Hill Tracts). Self-Govern-
‘ment  (Public
Health) Derart-
ment.

27
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"Name of officer

responsible for | Date by
subniission of ;| which it
Name of officer | astimate to | should reach
Name of officer | through whom | Accountant- | Accountant-
responsible for the estimaté is | General, East General,
Estimate. preparation of | to be subinitted | Pengal *Finance East Bcnga
estimate, and the ddte by | and  Adminis- | Finance and
which it should | trative Depart- | Administra-
teach him. ments and date | tive Depatt-
g' Yhnch it ments.
) oud reach
) 2- 3 4 5
3. Public Health—concld, . | T | e
Grants for Public Health | Secretary, Health Secretary, Health| 15th  Octo-
purpose  {for other | and Local and Local | ber.
districts). Self-Govern- Self-Govern-
ment  (Public ment (Public
’ Health) De- Health) De-
partment. pattment.
Expenses in  connection | Director of Director of | Ditto,
with epidemics. Public Health. Public Health.
Bacteriological Laboratories Ditto . ‘Ditto Ditto.
Pasteur Institute Ditto s Ditto bitto.
Works . .. | Chief Engin Chief Etigincer, | Ditto.
Public ﬁ; Public I%ealth
Chdrges in Eng(a.nd . N
o "Sec! tary,Health Secretary, Health| Ditto.
fbss or Gaift by Ekehiange J { an Lodal rhd ocal
Self-Gtivern- Self-Govern-
ment  (Public ment (Public
Health) De- Health) De-
partment, partient, :
40 -Agricuiture— .
Agriculture (excluding | Ditector of | Ditector of | Ditto.
Botalical and other Public | Agdticulture. griculture,
Gardéns).
Botanical and other Public
Gardens.
Pabna Garden District  Judge, District Judge Ditto.
Pabna and Pabna an
Bogra. Bogra.
Charges in England 3 )
Secretary, Apri- Secretary, Agri- | Ditto.
1 oss or Gain by Exchange j cuiture Co- culture, Co-
operation ahd operation and
Relief (Agri- Relief  (Agri-
culture)  De- culture) De-
partment. partment.
Cirants-in-aid, contribution,. / Ditto Ditto Ditto.

efc,
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Name of officer ‘
Date by

responsible for
submission of ! which it
Name of officer | estimate to | should reach
‘Name of officer | through whom | Accountant- | Accofintani-
responsible for | the estimate is | Genzral, Fast | Genera!,
Estimate. preparation of | to b: submitted | Bengal, Finance | East Bengal,
estimate, and the date by | and  Adminis- | Finance and
which it should | trative Depart- | Administra-
reach him. ments and date | tive Depart
by which it ments,
should reach
him.
1 2 3 B 4 s
41—Veterinary—
Exclyding Veterinary Edu-
cation, Research
Charges in England Directar of Director of | I5th Octo-
R Animdl Hus- Animal Hus- | ber
Loss or Gain by Exchange J | bandry. y bandry,
Veterinary Education and | Principal, Veteri-| Director  of Ditto Ditto.
Research. nary Co’llegc. Animal Hus-
bandry.
s e - P T L u
Charges in England .. . _
. Secretary, Agri Secretary, Agri- | Ditto,
Loss of Gain by Exchange culiure,  Co- culture, 0-
aperation and operation and
Reljef (Animal Relief (Animal
usbhandry) Husbandry)
epartment. Department,
#2—Co-operatiop—
All heads (except the follow- Registrar of Co- Registrar, of Co-i Ditto.
¢in8): . operalive Socie- qperative Socie-
ties, tics.
Grants-in-aid, contributions, Dittp Ditto Ditto.
etc' ) k)
Charges in England .. . .
Scci'cta(ry, Agri- Secretary, Agri- | Ditto,
Loss or Gain by Exchange culture, Co- cultuyre,  Co-
gperation and operation apd
Relief  (Co- Relief  (Co-
operative) De- operative) De-
partment, partment,
Qther charges for Chittagong | Registrar, of Co- Secretary, Agri-| Ditto.
Hill Tracts. ) opefativ,e culture, C. & R,
Societjes, Ca-operative)
epariment.
43—Industries—
Industries (excluding the Director of . irector  of | Ditto,
following). Industries. i ndustries.
e

7 L
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Name of officer
- responsible {or
submission of Date by
Name of officer estimate to which it
through whom Accountant- | should reach
Name of officer | the estimate is | General, East | Accountant-
Estimate. responsible for | to be submitted | Bengal, Finance | ' General,
preparation of | and the date by | and Adminis- | East Bengal
estimate. which it should | trative Depart- | Finance and
e reach him. ments and date | Administra-
by which it | tive Depart-
should reach ments.
him,
1 2 3 4 5
43—Industries—concld.
Industries (excluding the
following)—
Charges in England .
Director of ! ‘| Director of 15th Octo-
Loss or Gain by Exchange Industries. Industries. ber.
' 43—Industries, Fisheries— A
Fisheries (excluding the | Director of . Director of | Ditto.
following). Fisheries. Fisheries.
Charges in England Secretary, Agri- Secretary, Agri- | Ditto.
colture, Co- culture, Co-
Loss or Gain by Exchange operation and operaticn and
Relief (Fisher- Relief (Fisher-
ies) Depart- ies) Depart-
ment, ment.
47—Miscellaneous Depart-
ment,—
Labour Labour Commis- T ~bour Commis-| Ditto.
sioner. sioner.
Inspector of Factories Chief Inspector Chief Inspector | Ditto.
of Factories. of Factories.
Inspector of Steam Boilers { Chief Inspector Chief Inspector | Ditto.
- of Boilers. of Boilers. ’
Provincial Statistics—
Registration of births, | Inspector-Gene- Inspector-Gene- | Ditto.
deaths and marriages. ral of Re- ral of Re-
gistration. gistration,
Random samplés survey of | Director of Pro- Director of Pro- | Ditto.
economic condition in | vincial Statis- vincial Statis-
East Bengal. tical Board tical Board
and Bureau of and Bureau of
N Commercial Commercial
and Industrial and Industrial
Intelligence. Intelligence.
Statistics of Industrial and | Secretary, Com- Secretary, Com- | Ditto.
Labour Disputes. merce, Labour merce, Labour
and Industries and Industries
(Commerce) (Commerce)
Department. Department.
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Name of officer
responsible for

submission of | Date by
Name of officer | estimate to which it
through whom | Accountant- should reach
Name of officer | the estimate is [ General, East | Accountant-
Estimate. responsible for | to be submitted | Bengal, Finance | General,
preparation of | and the date by { and Adminis- | East Bengal,
estimate. which it should | trative Depart- | Finance and
reach him. ments and date { Administra-
by which it tive Depart-
should reach ments.
him,
1 2 A 3 4 5
47—Miscellancous Depart-
ment—concld.
Administration of Indian | Registrar of Registrar of | 15th Octo-
Partnership Act, 1932. Firms. Firms. ber.
Administration of the Bengal | Provincial Re- Secretary, Judi- Ditto.
Money-Lenders Act, 1940, | gistrar  of cial  Depart-
Money-Lenders. ment.
Miscellaneous—
Administration of the Bengal | Chief Inspector Chief Inspector Ditto.
Shops and  Fstablish- | of Shops and of Shops and
ments Act, 1940, Establishments. Establishments.
Family Budget Investigation | Labour Com- Labour Com- Ditto.
Scheme in East Bengal. missioner., missioner,
Scheme for the fixation of | Director of Jute . Director of Jute Ditto.
jute prices in East Bengal. | Prices. Prices.
Provincial Statistical Board | Director of Pro- Director of Pro- Ditto.
and Bureau of Commer- | vincial Statisti- . vincial Statis-
cial and Industrial Intelli- | cal Board and tical Board and
gence, Bureau of Bureau of
Commercial .Commercial .
and Industrial and Industrial
Intelligence. Intelligence.
Industrial Research Scheme | Secretary, Com- Secretary, Com- Ditto.
merce, Labour merce, Labour
and Industries and Industries
Department. Department.
Employment  Information Ditto Ditto Ditto.
Bureau.
Employment Exchange .. Ditto Ditto Ditto.
Estate Office Estate Officer Secretary, Com- { Secretary, Com- Ditto.
munications, munications,
Bujldings and | Buildings and
Irrigation De- { Irrigation De-
partment. partment.
Charges in England Secretary, Com- Secretary, Com- Ditto.
merce, La- merce, La-
bour and In- bour and In-
dustries De- dustries De-
Loss or Gain by Exchange partment. partment.
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Estimate.

Name of officer
responsible for
preparation of

Name of officer
through whom
the estimate is
to be submitted
and the date by

Name of officer
responsible for
submission of
estimate to
Accountant-

General, East
Bengal, Finance
and  Adminis-

Date by
which it
should yeach
Accountant-
General,
Eas! Bengal,

estimate. which it should | trative Depart- | Finance and
reach him, ments and date | Administra-
by which it | tive Depart-
should reach ments.
him.
1 2 3 4 5
50—Cj Works (excluding | Executive Engi- | Superintendin, Secretary, 1st Noveme
the fvg neers. Engineers, 15th | Communications,| ber.
September. Buildings and
Irrigation
Department,
N Ist  October,

QGrapts-in-aid far improve- Ditto Commissioners | Commissiopers | 15th Octo-
ment of existing villgge of Divisions, | of Divisions. ber,
communications  exclu- 15th Septem- ’
ding waterways. ber.

Grants-in-aid for improve- | Secretary, Com- Secretary, Com- Ditto.
ment of exjsting village muypigations, munications,
communication gxcludmg Buildings Ruildings and
waierways. Irrigation Irrigation

(Communica- . (Communica-
tions and Buil- txons and Buil=
dings) dings)
Department. Department.

§0—Town D?velopment Executijve Superintending Ditto Dit.o.
Schemes— Engineers. ngineers,

15th Septem-
ber.

81—Civil Works not charged | District Officers, Ditto Chief Engineer, | 1st Novem-
to Revenue. Executive En- Communica- T,

gineers. tions and Ruil- o
dings, Ist Octo-
. ber.

52—Interest on capital out- | Administrative Secretary, Com- | 15th Octo-
lay on Electricty Schemes | Officer, Electri- merce, Labour | ber,

city Direc- and Industries
torate. Department.

52A—Other Revenue ex- Ditto . Ditto Ditto.
penditure copnccted with .

Electricity Schemes.
$4—Famipe oo | Agriculture, Agriculture, Pitto.
-opcratxon -operation
and Relie
(Rehef) De- (Relief)  De-
partment. partment.

Famine Relief (excluding | Education De- . Education. De- | Ditto,

Rehabilitation Programme | partment. partment.

——O}’phanage)
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Estimate.

.Name of officer

responsible for
preparationt of

Name of officer
through whom
the estimate is
to be submitted
and the dale by

estimate, which it should
reach him.
1 2 3
55__Superannuation— i
Allowances and Pensions | Accountant-Gen-
excluding compassionate | eral, FEast
allowances, Bengal.
Compassionate allowahce .. | Secretary; Fine .
ance Départ-
ment. ;
Charges in Englatd Ditto
55.A—Commutation of pen-
slons finariced from ordi-
naty revenue. . Dittb
83—Payment of commuted
value of pensions.
56—Stationery andl Printing— -
Stationerv sugplied by other | Secretary, Home
Govertiments. (Common Ser-
vices) Depart-
ment,
Discount on plain paper used | District Officers | Commissioners
with stamps. of  Divisions;
I5th  Septem-
ber (for Dis-
trict Officers).
burchase of plain papers | Secretary,-Home
used with stamps. (Common gérvi-
ces) Department.
Government Presses—
East Bengal Government | Superintendent, | Secretary, Home
Press. East Bengal | (Common Ser-
Government vices) Depart-
Press. ment, 15th
September.
Publication Branch Ditto Ditto
Secretary to  Governor’s Ditto Ditto
SS.
Press and F~rms Department Ditto Ditto

[Appendix No. 7.
Nate of officer
responsible for
submission of | Date by
estimate to which it
Accountant- should reach
General, East | Accountant-
Bengal, Finince | General,
and Adminis- | East Bengal
trative Depart- | Finance and
ments and date | Admihistra-
by which it | tive Depart-
should ieach tents.
him.
4 5
n ooy Lo I
Secretary, Fin- | 15th Octo-
ance Depart- | ber,
ment,
‘Ditto _Ditto.
Ditto _ Ditto.
Sec;eiary Home| Ditto.
(Commion Ser-
vices) Depart-
ment.
Ditto, Ditto.
1st October.
Secretary, Home Ditto.
{(Common Servi-
.ces) Department.
Ditto Ditto.
Ditto Ditto.
Ditto Ditto.
Ditto Ditto.
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Name of officer
responsible for

submission of | Date by
Name of officer | estimate to which it
through whom [ Accountant- should reach
Name of officer | the estimate is | General, East Accountant-
Estimate. responsible for | to be submitted | Bengal, Finance | General,
preparation of | and the date by | and Adminis- | East Bengal,
estimate. which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
by which it | tive Depart-
should reach ments.
him,
1 2 3 4 5
56—Stationery and
Printing—concld.
Printing at Private Press Secretary, Home Secretary, Home | 15th Octo-
(Common Ser- (Common Ser- |° ber.,
vices) Depart- vices) Depart-
ment. ment.
Cost of printing work done | Registrar, High | Secretary, Judi- | Secretary, Judi- | Ditto,
by other Governments. Court, Original | cial Depart- | cial Depart-
Side. ment, 15th Sep-| ment.
Inspector-Gene-| tember.
ral of Prisons.
Charges in England Superintendent, | Secretary, Home | Secretary, Home | Ditto.
Government (Common Ser- | (Common Ser-
Loss or Gain by Exchange Press. vices) Depart- | vices) Depart-
ment and Ins- { ment and Ins-
pector-General | pector-Geéneral
of Prisons, 15th | of Prisons.
September,
§7—Miscellaneous— <
Miscellaneous durbar char- | Secretary, Home Secretary, Home | Ditto.
ges. (Political) De- (Political) De-
partment. partment,
Cost of books and periodicals | Accountant-
General, *
East Bengal,
Special Commission of En- | All =~ Adminis- | Secretary, Fin- | Secretary, Fin- | 15th Octo-
quiry. trative ance De- | ance De- | ber.
partments. partment, 15th| partment,
September. :
Donations for charitable
purposes—
Charges for vagrants (other | District Officers | Commissioners | Secretary, Fin- Ditto.
than Euro and non- of Divisions, ance -
Indian shipwrecked ma- 15th Septem- partment, 1st
riners, maintenance of ber. October.
pauper and indigent per:
sons, burial of paupers
and passage and diet
money insane to and re-
Jeased Mental Hospital).
Maintenance of famine or- Ditto - .. Ditto Ditto Ditto.

phans.
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Name of officer
responsible for

submission of | Datg by
Name of officer estimate to which it
through whom Accountant- | should reach
Name of officer | the estimate is | General, East | Accountant-
Estimate. responsible for | to be submitted | Bengal, Finance | General,
preparation of | and the date by | and Adminis- | East Bengal,
estimate. which 1t should | trative Depart- | Finance and
. reach him. ments and date | Administra-
by which it| tive Depart-
should reach ments.
him,
1 2 L 3 4 5
§7—Miscellaneous—contd.
Other donations for chari- | Secretary, Edu- Secretary, Edu- | 15th Octo-
table purpose. cation Depart- cation Depart- ber.
ment,. ment.
Charges on account of [ District Officers | Commissioners { Commissioners Ditto.
European and non-Indian of Divisions, of Divisions.
vagrants, etc. 15th Septem-
ber.
Petty Establishment—
Maintenance of Eden | Chief Engineer, } Secretary, Secretary, Ditto.
Buildings. Communica- Communica- Communica-
tions, Buildings | tions, Buildings | tions, Buildings
and Irrigation and Irrigation and Irrigation |
(Communica- Department, Department.
tions and Build-| 15th September.
ings) Depart-
ment.
Central Despatch Section | Secretary, Secretary, Ditto.
Home (Com- Home (Com-
mon Services) mon Services)
Department. Department.
Maintenance of Sessions and Ditto Ditto Ditto.
Circuit House, Sylhet.
Rents, rates and taxes .. | District Officers | Commissioners | Commissioners Ditto,
of Divisions, of Divisions.
15th Septem-
ber.
Lrrecoverable temporary Ditto Ditto Ditto Ditto.
loans and advances writ-
ten off.
Contributions for mainten- | Secretary, Com- Secretary, Com- Ditto.
ance of telegraph lines. merce, Lab- merce, Labe
our and In- our and In-
dustries De- dustries  De-
partment, partment,
Expenditure on account of | Secretary, i Secretary, . Ditto.
State prisoners and dete- Home (Poli- Home (Poli-

nues.

tical) Depart-
ment,

tical) Depart-
ment,

13
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Estimate.

Name of officer
responsible for

1 prepdaraticn of

Name of officer
through whom
the estimate is
to be submitted

Name of officer
responsible for
submission of
estimate to
Accountant-
General, East
Bengal, Financ2

Date by
which it
should reach
Accountant-
General,

estimate. snd the date by | and Adminis- | East Bengal,
which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
. by which it | tive Depart-
should reach ments,
him.
1 2 3 4 5
57—Miscellaneous—contd.

Miscellaneous contributions—

Grants to local bodies in
lieu of—

(i) Public works cess and | District Officers | Commissioners | Board of Re- | I5th Octo-
fines under the Cess Act, of Divisions, venue, 1st ber.
previously paid direct to 15th Septem- October.
those bodies. ber.

(ii) Misceiianeous receipts Ditto Commissioners | Secretary, Com- |  Ditto.
under the Bengal Ferries of Divisions. munications,

Act, previously paid direct Buildings and

10 those bodies. Irrigation
(Communica-
tions and Buil-
dings) Depart-
ment, Ist Oc-
tober.

i#f) Fines, etc., under the Ditto Ditto Secretary, Ditto.

¢ Bengal Local Self-Govern- Health  and
ment Act, previously paid Local Self-
direct to those bodies. Government

: Department.

(iv) Fees and fines under the Ditto Ditto Ditto Difto.
Bengal Village Self-Go-
vernment Act, previously
-paid direct to those bodies.

(v) Fines, etc.,, under the Ditto Ditto Ditto Ditto.
Bengal Food Adultera-
tion Act, previously paid
direct to those bodies.

-(vi) Fines, etc., under the Ditto Ditto Ditto Ditto.
Bengal Municipal Act,
previously  paid direct
to those bodies.

Grants to District Boards Ditto Ditto Board of Reve-~ Ditto.

in lieu of their receipts
on account of lapsed land-
lord’s fees and landlords’
transfer fees under the
Bengal Tenancy Act, pre-
viously paid direct to those
bodies,; out of the deposit
head,

nue.
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Name of officer
responsible for

- submission of | Date by

Name of officer estimate to which it
Name of officer | through whom Accountant- | should reach
responsible for | the estimate is | General, East | Accountant-

Estimate, preparation of | to be submitted | Bengal, Finance General,
estimate. - and th: date by | and Adminis- | East Bengal,
which it should | trative Depart- | Finance and

reach him. ments and date | Administra-
by which it | tive Depart-

should reach ments,
him,
1 2 3 4 5
57—Miscellaneous—contd.

Grants to Municipalities, | District Officers | Commissioners | Secretary, Health| 15th Octo-
District Boards, Union of Djvisions. and Local Self- | ber.
Boards, etc., in lien Government
of fines, etc., under the Department.

Cattle Trespass Act, pre-
viously paid direct to
those bodies.

Grants to local bodies in | Secretary, Home . Secretary, Home Ditto.
lieu of fines, etc., under [ (Policg) Depart- (Police) Depart-
the Police Act, previously ! ment. ment.
paid direct to those bodies.

Grants to local bodies in lieu Ditto .o Ditto Ditto.
of fines, etc., under the
Dacca Hackney Car-
riage Act., previously paid
direct to those bodies
through refunds—To other
Municipalities.

Grants to local bodies inlieu Ditto .. Ditto Ditto.
of fines realised under the
Cruelty to Animals Act,
previously paid direct to
those bodies.

Grants to local bodies for | Secretary, Health . Secretary, Ditto.
dearness allowances to | and Local Self- v Health and
their employees. Government . Local Self-

Department, Government
Department.

Contribution for the pay of Ditto .. . Ditto Ditto.
Chawkidars for Muham-
madan Cemetery at Sylhet.

Contribution to the Provin- | Secretary, Home . Secretary, Home | Ditto.
cial Sailors, Soldiers and | (Police) Depart- (Police) Depart- ’
Airmen’s Board. ment, ment.

Contribution to the District Ditto . Ditto .. | Ditto.
Soldiers and Airmen’s
Board.

Compensatory grants to local | Secretary, Health . Secretary, Health| Ditto.
bodies for special purposes.| and Local Self- and Local Self-

Government Government
. Department. Department.
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—— .
Name of officer
- responsible for
Name of officer | submission of | Date by
through whom estimate to which it
Name of officer | the estimate is Accountant- | should reach
responsible for | to be submitted | General, East | Accountant-
Estimate, preparation of | and the date by | Bengal, Finance | General,
estimate. which it should | and Adminis- | East Bengal,
reach him. trative Depart- | Finance and
ments and date | Administra-
by which it | tive Depart-
should reach ments.
him,
1 2 3 4 {1__s
57-—Miscellaneous—concld.
Misceiianeous and unfore- | District Officers | Commissioners | Commissioners | 15th Octo-
seen charges. of Divisions, | of Divisions. ber.
15th September, : .
Rewards for destruction nf Ditto Ditto .. Ditto Ditto.
wild animals, A
Charges in England e
63—Extraordinary charges in
Pakistan.
Expenditure on Civil Defence—
(i) Poolable—
Direction and Organisation | Director of Civil Home (Civil De- | 15th Octo-
Defence. fence) Depart- | ber.
ment, 15th Sep-
tember.
Fire Fighting—Other Fire | Director of Flre Secretary, Health| Ditto.
Fighting Organisation. Service. and Local
Self-Govern-
ment Depart-
ment, 15th Sep-
. . __tember.
Medical Relief—First Aid | Director of Civil . Home  (Civil | Ditto.
and Ambulance. Defence. Defence) De-
partment, 15th
September.
Miscellaneous——Civil Trans- Ditto . .. Ditto Ditto.
port.
Extra Police Force .. | Inspector-Gene- . Inspector-Gene- | Ditto,
ral of Police. ral of Police.
Provincial Transport Com- | Joint Secretary, . Joint Secretary, | Ditto.
missioner. Home (Trans- Home (Trans-
port) Depart- port) Depart-
ment, ment,
Loss on sale of subsidised | Inspector-Gene- . Inspector-Gene- | Ditto.
food, ral of Police, ral of Police.
Extra staff for the Defence | Director of Civil e Secretary, Home| Ditto.
Branch of the Home | Defence. (Civil Defence)

— Pepartment.

Department. .
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Name of officer
responsible for

(¢) Water Supply and
Drainage in Municipal
areas.

submission of | Date by
Name of officer estimate to which it
Name of officer | through whom | Accountant- should reach
responsible for | the estimateis | General, East | Accountant-
Estimate. preparation of | to be submitted | Bengal, Finance | General,
estimate. and the date by | and Adminis- | East Bengal,
which it should | trative Depart- | Finance and
reach him. ments and dat¢ | -Administra-
by which it | tive Depart-
should reach ments,
him.
1 2 3 4 5
63B—Development—
Land Revenue District Officers | Joint Secretary, | Secretary, Plan-| {5th Octor
Revenue De- | ning Department,] ber.
- partment, 15th | - Ist October.
Septembper.
Forests ‘Conservator of Ditto Ditto.
Forests. '
Irrigation o .. | Chief Engineer, | Secretary, Com- Ditto .. | Ist Novem-
Irrigation. munications, ber.
Buildings and
Irrigation
ge gation)
~ artment.
~ P
Education—
Social Uplift Scheme .. Director of | Secretary, Edu- Ditto .» | 15th Octo-
Public Jastruc- | cation Depart- ber.
Other Schemes . tion. ment.
Medical—
Social Uplift Schemes .. '
Surgeon-General | Secretary, Health|Deputy Secretary,| Ditto.
Other Schemes . and Local Self-| Planning De-
Government partment.
(Medical) De~
partment.
Public Health—
Social Uplift Scheme .. ‘ll
Other Schemes excluding
the following—
(@) Ramna Sewerage
Scheme . : )
Director of Pubis | ! Ditto
(b) Rural water supé)ly . lie Hicalth-:and o
(both normal and social Chief Engineer
uplift). l Public-Heslih

Enginéerigy

7,

T
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Name of officer
responsibie for

| submission of | Date by
Name of officer estimate to which it
through whom Accountant- | should reach
Name of officer | the estimate is | General, East { Accountant-
Estimate. responsible for | to be submitted | Bengal, Finance { Gene1al,
preparation of { and the dateby | and Ad ninis- | East Bengal,
estimate. which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
by which it | tive Depart-
should reach ments.
him,
1 2 3 4 5
63B—Development—con:d.
(@) Ramna Sewerage Scheme
() Rural water supply
(both normal and social
uplift). ’
(c) Water Supply = and | »Chief Engineer,| Secretary, Health| Deputy Secre- 15th Octo~
Drainage in Municipal Public Health.| and Local Self-"| tary, Planning ber.
areas. Government Department.
. Public Health)
Agriculture excluding the | epartment.
following—
Plant Protection Scheme | Director of Agri-|{ Joint Secretary, Ditto Ditto.
culture, (Educa-j Agriculture, Co-
tion and operation and
Research). Relief (Agricul-
ture) Depart-
ment.
Plant Protection Scheme | Director of Ex- Ditto Ditto.
tension and Rural
Development.
Veterinary Director of Ani- | Secretary, Ditto Ditto.
mal Husbandry.]| Agriculture Co-
. operation and
Relief (Animal
Husbandry)
. : Department.
Civil Works Chief Engineer, | Secretary, Com- Ditto Ditto.
Communications | munications,
and Buildings. | Buildings and
Irrieation(Com-
munications and .
Buildings)
Department.
Miscellaneous—
Peacetime Fire Service Director of | Secretary, Health Ditto .. Ditto.
Fire Service. and Local Self-
Government
. Department.
Social Uplift Scheme Director of } Secretary, Pub- Ditto Ditto.
. Publicity. lic Relations
Department.
Village Aid Programme Deputy Secre- | Deputy Secre- Ditto Ditto.

tary, Planning
Department.

tary, Planning
Department.
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Name of officer
responsible for

submission of | Date by
Name of officer estimate to which it
Name of officer | through whom Accountant- | should reach
responsible for | the estimate is | General, East | Accountant-
Estimate. preparation ot | to be submitted | 8engal, Finance | General,
estimate. and the date by | and Adminis- | East Bengal,
which it should | trative Dep -rt- | Finance and
reach him. ments and date | Administra-
by which it | tive Depart-
should reach ments.
him.,
1 2 3 4 5
63B—Development—corcld.
Charges in England— .
Sendin~ students abroad for | Secretary, Deputy Secretary, I§th Octo-
trair. 1g in various courses | Education Planning ber,
of Tevanology (Education).] Department. | Department,.
Sending abroad selected | Secretary, Ditto Ditto.
officials of the Department| Commerce, :
to  receive training | Labour and
in specific  subjects | Industries
(Industries). Department.
Study leave ex-Pakistan to [ Secretary, Health . Ditto .. | Ditto.
the Medical Officers (Upper)| and Local Self-
(Medical). Government
(Public Health)
Department.
Peacetime Fire Service—
Purchase of equipments Ditto Ditto Ditto.
(Miscellaneous).
Improvement of Veterinary
Education in East Bengal—
Purchase of equipments | Secretary, Ditto" Ditto, .
(Veterinary) Agriculture, Co-
operation and
Relief
(Animal’ Hus-
bandry).
Department
Other Charges Deputy Secretary, . Ditto .. | Ditto.
Planning De-
partment,
65—Capital Qutlay on Conservator of . Secretary, Ditto.
Forests— Forests, Agriculture, Co-
operation and
70—Capital Qutlay on Im- Relief
provement of Public Department.
Health—
Dacca Sewerage Extension | Chief Engineer, - Secretary, Health; Ditto.
(Old Town) Scheme. Public Health. . and Local Self--
: . Government
(Public Health)

Department,.
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Name of officer
responsible for

submission of | Date by
Name of officer estimate to which it
Name of officer | through whom Accountant- | should reach
. responsible for | the esiimate is | General, East { Accountant-
Estimate. preparation of | to be submitted { Bengal, Finance | General,
estimate. anithe date by { and Adminis- | East Bengal,
which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
by which it | tive Depart-
should reach ments.
him.
| 2 3 4 5
71—Capital Outlay on .
Schemes of Agricultural
Improvement and Re-
search-—
Thana Agricultural Farms ]
Scheme for Power Pump | »Director of Joint Secretary, | 15th Octo-
Irrigation. . Extension and Agriculture, Co-| ber.
Scheme for Tractor Cultiva- | { Rural Develop- operation and
tion. ment. Relief (Agricul-
ture) Depart~
ment,
Establisiment of a Seed
Multiplication Farm at
Iswardi.
. Director of Joint Secretary, | Ditto.
Establishment of a Jute Agriculture Agriculture, Co-
Seed Multiplication Farm | {- (Education operation and
at Duttanagar. and Research). Relief (Agricul-
(ture Depart-
72—Capital Outlay on Indus- ment.
trial Development—
®»
Equinment and Machinery
for Ceramic Institute,
Equipment and Machinery | | Director of . I Secretary, Ditto.
or Textile Institute, Industries. Commerce,
Equipment and Machinery J Labour and
for Tanning Institute, Industries
Department,
Exploitation of coastal and 1 15th September.
Estuaries of fisheries and L
provision of fishing fleet. Director of Joint Secretary Ditto.
Fisheries. Agriculture, Co-
Reclamation of derelict water operation and
areas for production of fish. Relief(Fisheries)
Department, -
15th September.
Muslin Cotton Mills <+ | Secretary, Com- Secretary, Com- | Ditto.
merce, Labour merce, Labour
and Industries. and Industries
Department. (Industries)
Department.
Director of Ditto. Ditto.
Industries.
Deduct—Receipts and re- Director of . Secretary, Ditto.
coveries on capital account. Fisheries, Agriculture, Co-|
operation and
Relief(Fisheries)

Department,
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Name of officer
responsible for
submission of | Date by
Name bf officer estimate to which 1t
Name of officer | through whbom | Accountant- | should reach
responsible for | the estimate is | General, East | Accountant.
Estimate, . preparation of | to Ye submitted | Bengal Finance | General,
’ estitate, and the date by| and Adminis- | East Behgal,
which it should | trative Depart- | Finance and
reach him, ments and date | Administra~
by which it tive Depart-
should reach ments,
him,
1 2 3 L 5
73—Capital Outlay oa ports | Marine Superin- . Joint Secretary, | 15th Octo-
’ tendent and Home (Trans- | ber.
Engineer-Super- port) Depart-
intendent, ment,
Government
Dockyard, Na-
rayanganj.
81-A—Capital Ountlay on
Electricity—
ThertmosBlectric Scheme ., | Administrative Secretary, Com- | Ditto.
Officer, Electri- marce, Labour
city Directo- and Industries
rate Department,
8§2.BCupital Account of
¥ Other Provinclal Works
Qutside  the Revenue
Accounts— .
Schemes on  Provincial | Provincial Trans- .. Joint Secretary, | Ditto,
Ttransport. port Commis- Home (Trans-
sioner., port) Depart-
i ment,
84-—Capital Outlay on Print.
.ingPréssem—
A—Machinery and Equip- | Director of Land " Joint Secretary,{ Ditlo.
ment for Drawing Office | Records and Revenue De-
Press. Surveys. partment.
B-—Machinery and Equip- | Superintendent, | Secretary, Home | Secretary, Home] Ditto.
nent for  Governor's Government (Common Ser- | (Common Ser-
Press. Press, East | vices) Depart- | vices) Depart-
Bengal. ment. ment,
85.A—Capital Outlay on
Schemes of State Trading—
All heads except the following| Secretary, Civil Secretary, Civil| Dittq.
Supplies De- Supplies De-
partment, partment.
Supply of foodstuff at con-
cession rate fo—
Police Force Secretary, Home . Secretary, Home{ Ditto.
. (Police) De- (Police), De-
¥ partment, partment,

24-
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Name of officet
responsible for
subniission - of

Name of officer estimate to Daté b

Name of officar | through whoth [ Accountant- which {t
responsible for | the estimate is | General, East | should reach
Estimate. preparation of | to be submittel | Bengal, Fidante | Atountant.

estimate. dnd the date by | dnd  Adminis- |  Genetal,
which it should | trative Depart- | Edst Bengal,
reach Hir, | ttiefits and date | Fiharte and
- by which it diti istta.
should reach | tive Dapart.

him, thenits.

1 2 3 4 5
88-A—Capital Ontiay on

Schemes of State

Ttading—contd.

Jail Staft Secretary, Honte Becretary, Home| 15th Dcto-
(Jails) Depart- (Jails) Depart- ber,
ment. ment.

Charges in England Secretary, Home Secretary, Home| Dilto.
{Common Ser- {Common Ser- '
vices) -Depart- vices) Depatt.
ment, ment.

Debt, Depusits, etc, Accountant- . . ‘e
General, East
Behgal,

Lodns and Advances by the
Provincial Govetnment—
Loans {o Municipalities 11 )
Loans to District and Other >Set:rtztat‘y, o Bectetary, Health! 15th Octo-
Local Fund Committees Health™  and and Local Selfs | ber.
Local Self- Goverhment
Govertiment Department,
Depattment.
Loans to Landholders and | Board of . Joint Secretary, | Ditto.
othet Notabilities Reventie, Reveriye
Depattment,
Advances to cultivators Registrar, of o Joitit Sperstary, | Ditto,
. Co-opetative Agricultute, Ud-
Societies. opeération and
Relief  (Co~
opérative)
. Départment, ,
Advances under special | Chief Engineer, . retary, Ditto.
laws. Irtigation. Communication
Buildings and
Itrigaton (Irri-
gation) Depart-
. . ment.
Advances to Provincial Co-

operative Banks and Mul-

tipurpose Societies e .

. Joint Secretary, | Ditto.

Loans to Co-operative Land
Mortgage Banks .

Loans to Co-operative Jute
. Mill

&Registrar, of
Co-operative
Societies.

Agriculture, Co-
operation and
Relief
(Co-operative)

Department.
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Name of officer

- responsible for

submission of | Date by
Name of officer estimate to which it
Name of officer | throygh whom Accountant- | should reach
responsible for | the estimate is General, East | Accountant-
Estimate. preparation of | to he submitted | Bengal, Finance General,
estimale. and the date by | and  Adminis- | East Bs:ngal
which it should | trative Depart- | Finance and
reach him. ments and date | Administra-
by which it tive Depari-
; should reach ments,
him,
1 2 3 4 5
85-A—Capital Qutlay on
Schemes of State -
Trading—concld,
Lpoans for execution of
Grow  More Food’
Schemes . .
$Chtef Engineer, ‘e Secretary, C. B, | 15th Octo-
Loans for execution of [rrigation. & I, (Irrigation)|  ber.
Minor Irrigation Project Department.
cannected with “Grow
More Foogd® Scheme /
Advances to Collectors for |} Jomt Secretary, b
removal of water hyacinth & R,
ggnc lture)
epar ment.
Cattle Purchase loans J%nt Secretary,
Loans ‘to Artisans under | Department.
(Rchabilitation $cheme)
&District Officers Ditto > Ditto.
L
l.oans to Fishermen ) Ditto
L_oax;s to Muhajereens sDitto
TLoans to Colonists for Jaint Secretary,
reclamation dn¢ Colonisa~ Revenue De-
tion of waste land partment,
House bulldmg loans to Jont Secretary,
destitutes - A C & R,
Department, |~
K
Loans under State And to
Industries Act .
Director of .. Secrctary C. L. Pitto.
Loans to ex-student of Industries, ﬂepart-
Government Weaving Ins- ment
titutions .
Advances to Goveinment | Secretary, o Sccretary, Ditto,
Servants .. | Finance' De- Finange De-
partment. partment.
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F. R. APPENDIX No. 8.
[Note to Rule 1 (xiy) and rule 306.]

List of Major, Minor and Sub-heads and Primary Units of appropriation under each.

[N. B—The local Government may consider in what cases the primary units of appropriation under
sub-head subordinate to a mipor head may be combined under the minor head. Progress of
expenditure should be watched agains{ ‘“‘yoted and ‘‘non-voted” appropriation separately
under each primary unit.}

Major Head. Minor Head. Sub-head. Primary Units.
fi—Taxes on Income | Collection of Agricul- Pay of officers.
other than Corpora- | tural Incame Tax. Pay of establishment,
tion Tax. Allowances, honorarig,
etc.
Contingencies.
Charges in England.
5—Salt Charges of Salt and | Direction .. | Pay of officers. | |
Central Excises in Pay of establishment.
Provinces. Altlowances, honoraria,
etc,
Contingencies.
7—Land Revenue Charges of Adminis- | General Establishment, | Pay of officers,
tration. Land  Acquisition | Pay of establishment,
Establishment, Altowances. hoporaria,
etc.
Contingencies.
Add—Establishment
charges payable to
other Governments,
Departments, ete.
Dedyct—Establishment
charges recoverable
from other Govern-
“twms' Departments,
ete.
Certificate  Establish- Ritto.
ment.
Partition Establishment Ditto.
Record-room Establish- Ditto,
ment.
Kanungo Establishment Ditto.
Road Cess Valuation Ditto.
and Re-valuation
Establishment.
Primary Education Ditto.
Cess Establishment.
Charges connected with Ditto.
estates gttached under
section 99 of the Cess
Act, 1880.
Management of Gov- | Collection of Revenue Ditto.
ernment Estates, OQOutlay on Improve-
ments.
Rates, etc. . Ditto.
(.‘:g)ita] expenditure for Ditto.
lonisation, etc.

~ o

Reclamation of waste-
land and their colonis-
ation with landless
cultivators.




179

[Appendix No. 8.

o - ———

Major Head.

—

Minpr Head,

—

ey E A ) i 4 T

¢Suh-head.

P ——

Primary Units,

7—Land Bcvcnue——
coneld.

Sutvey, Settlement ang
Record qperption.

Land Records "
%sxgnments and
ompensation.

Expenditure m-med
far apquisition " an
management )
rtties
l'

Act VIE aﬁcg&%::ﬂ

Charges in England ..

Controlling office .

Bli £ °m§‘én ?mmt

Mmor Set;lemmt
MEor Suryey o
Etlotps | ¥ qu
s Bengal urye;
Shome® b
Survey-Educaﬂgn Adyjr
sary B
Superintcndencc

District Charges

Assignments,

and
Campepsatian.

+—r

Pay of officers.
Pai( of establishmant,
owanWS, hongraria,

ontract cq pnzencxei.
ther cont cncrea
dd—Esta hment
charges payahle to
other (iqvernments;
&) attments. tc,

men srt q&l g
velee rom év‘m
Goyeraments,-  Deo
parimenty, ¢f¢.

Ditta.
Ditto.

Pitto.

Ditto.

Dittg.

Ritg.

DPitto.

Ditto,
Pensiqn m liow af

resumcd lands.
Malikana.

1\#%@!!@99&
nm
i mr Qmm

g a ccglr shment.
CRLAD en
oquccs, hapararia,
ontract sontingenplaes,

pt her contij 59!? P
ranw in-al ¢antls
utian, ete.
$5Q8,

Campensations.
Wotks.

Ad Establts ment
ch arges payable 1o
irt qov?mntwn}l,
menis, eic
Dr;dp f‘—' stahlish-
et charges T
erable {ram o??u
avarnments, De-
partments, gie.

i fhnraeq in Enalanchw

Q§s Qr (ain by

Pewlgpmem

grammv P


































































































































































































































































































































































































































