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FOREWORD

This is an exact reprint of the former East Bengal Financial 
Rules dated 12th November, 1953 which were brought into force 
with effect from the 15 th August, 1947 without any amendment 
or modification in the rules.

M. MUSTAFIZUR RAHMAN 
Secretary,

Finance Division.

t
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N o t e  1 :—Wherever the words “Bengal,” “East Bengal”, “East Pakistan” , 
“Pakistan” occur,(they shall be deemed to have been replaced by 
the word “Bangladesh.”

N o te  2 :—Wherever the words “Governor,” “Governor-General,” “Presi
dent,” “Prime Minister,” “Chief Minister” appear, they shall be 
deemed to have been replaced by the word “President”



Note of Posting of Correction.

Serial 
No. of 
correc
tion.

Rule
affected.

Date of 
posting.

Serial 
No. of 
correc

tion.

Rule
affected.

P a te  o f 
posting.

Serial 
No. of 
correc

tion.

Rule,
affected.

£>ate of 
posting.

t

-



Note of Posting of Correction.

Serial 
No. of 
correc
tion.

Rule
affected.

Date of 
posting.

Serial 
No. of 
correc
tion.

Rule
affected.

Date of 
posting.

Serial 
No. of 
correc

tion.

Rule
affected.

Date of 
posting.

•

\

1

N.



TABLE OF CONTENTS.

Preface

Introductory

Chapter I—General principles and rules— 

Section I, Rule 1 

Section II, Rules 2—6 

Section III, Rules 7—17 

Section IV, Rules 18—22 

Section V, Rules 23—24 

Section VI, Rule 25

Section VII, Rule 26 

Section VIII, Rules 27—29 

Section IX, Rules 30—31

Section X, Rule 32 

Section XI, Rules 33—35

Definitions

Receipt of Government money 

Payments

Vouchers for Departmental payments

Permanent advance or imprest account

Claims to arrears o r increase of pay or 
allowances

Issues of duplicates or copies of documents

Cash book of the Forest Department

Financial control over Departmental 
accounts

Security deposits . .

Contracts and tenders

Chapter II—Essential conditions governing expenditure from public funds—

Section I, Rules 36—37 

Section II, Rules 38—39

Section III, Rules 40—42

Section IV, Rules 43—46 

Section V, Rule 47 ..

Section VI, Rules 48—51

General principles

Duties of controlling officers and drawing 
officers

Responsibility for overcharges and dis
posal of audit objections

Defalcations, losses, etc.

Exhibition of losses in the Government 
accounts

Maintenance of accounts and preservation 
of records relating to them

Chapter III—Revenue receipts and their check— 

Rules 52—61 

Chapter IV—Transfer of office—

Rules 62—71 

Chapter V—Establishment—

Section I, Rule 72 

Section II, Rules 73—76 

Section III, Rule 77

Revision of establishment 

Payment of bills

Recoveries from establishment bills

1 to 2

2 to 4 

4 to 6

6 to 7

7 to 9

9 to 10

10

10 to 11

H to 12

12 to 13

13 to 14

14 to 15

15

16

16 to 17

17

17 to 18

18 to 20 

20 to 22

22 to 24

24 to 25

25

Pa g es .

I



I iv

Chapter VI—Contingencies—
• Paqhs.

Section I, Rules 78—83 General rules 25 to 26

Section II, Rules 84—85 Purchase of service postage stamps 26

Section III, Rules 86—87 Stores and services 27

Section IV, Rules 88—93 Special rules for the Communications and 
Buildings Department 27 to 28

Chapter VII—Miscellaneous Charges—

Rules 94—97 Refund 28 to 29

Chapter VIII—Stores—

Section I, Rules 98—100 General rules . .  . . 29

Section II, Rules 101—102 Stock accounts 29 to 30

Section III, Rules 103—141 Special rules for the Communications and 
Buildings Department 30 to 38

Chapter IX—Works—

Rule 142 General rule 38
Section I, Rules 143—145 Works executed by civil officers 38 to 40

Section II, Rules 146—153 Special rules for the Forest Department .. 40 to 42

Section III, Rules 154—262 Special rules for the Communications and 
Buildings and Public Health Engineering 
Departments 42 to 72

Section IV, Rules 263—275 Public Buildings . . 73 to 78

Chapter X—Loans and Advances—
/

Rules 276—288 .................. . . 78 to 81

Chapter XI—Investment of surplus cash 
Pakistan—

balances of Government in securities of a Government in

Rule 289 Pro-forma account 81

Chapter XII—Miscellaneous advances to Government Servants—

Rules 290-298 81 to 93

Chapter XIII—Budget—

Section I, Rule 299 Responsibility for the preparation of 
Budget Estimates 93 to 94

- Section II, Rules 300—305 Preparation and submission of departmental 
estimates . . 94 to 97

Section III, Rules 306—309 Grant and its distribution 97 to 98
Section JV, Rules 310—313 Powers of reappropriation 98 to 99
Section V, Rules 314—315 Watching of actuals 99 to 100
Section VI, Rule 316 Application for sanction to expenditure . . 100
Section VII, Rules 317—319 General rules for payment against grants 100
Section Y d ,  Rules 320—324 . . Special rules for the Communications and 

Buildings Department iOOto 102.



V

Appendices—

No. 1

No. 2

No. 3 . .  . .  ^

No. 4

No. 5

No. 6

No. 7

No. 8 

No. 9 

No. 10

No. 11 

No. 12

No. 13

No. 14 

No. 15 

No. 16

Forms—

Nos. 1—33

Concordance

Index

Chapter XIV—Powers of sanction-

Rules 325—334

P a g es .

102 to'104

General principles and rules regulating the 
enforcement of responsibility for losses 
sustained by Government through fraud 
or negligence of individuals

Rules for the supply of articles required to 
be purchased for the public service ..

Inventory of Government property

.Miscellaneous rulings relating to Contin
gent charges

, Instructions regarding payment of “occu
pier’s share” of municipal taxes

Directions regulating inter-departmental 
transfers

Statement showing the dates on which 
revised and budget estimates are due to 
be submitted

List of Major, Minor and Sub-heads and
Primary units of appropriation under each

List of departments and offices to which the 
system of contract contingencies applies

Rules for the administration of the furni
ture fund of the residence of the Gover
nor of East Bengal ^  .

List of “Heads of Departments” for the 
purpose of the East Bengal Financial Rules

Classgs of deeds, contracts and other instru
ments authorized by the Governor and 
authorities so authorized

Rules regarding the destruction of account 
records in offices rendering accounts to 
Audit offices

Period of preservation of records for trea
suries and sub-treasuries

Rules for the exhibition of losses in the 
Government accounts

Instructions for dealing with applications 
for advances for the construction, pur
chase, or repair o f ho-"es ..

Present rules and whence derived

105 to 109

109 to 112 

112 to 115

116 to 123

123 to 125

125 to 127

128 to 177 

178 to 21J

214

215

215 to 216

216 to 219

219 to 220

220 to 222 

223

223 to 224 

225 to 283 
«

284 to 294 

295 to 316



PREFACE.

The East Bengal Financial Rules is really a reprint of the Bengal 
Financial Rules published by the Government of prepartition Bengal, 
but unlike the other rules they are not promulgated under the authority 
of the Devolution Rules which ceased to exist with the constitutional 
changes introduced in 1935. They have been framed under the 
authority given to Finance Department under Rule 50 of the Rules 
of Business and have been made to conform to the further constitutional 
changes introduced in 1947.

Since 1930 the Bengal Financial Rules could not be republished; 
and the changes in the procedure relating to accounts could not be 
introduced in the Bengal Financial Rules. Hence some of the rules 
in the Civil Account Code, etc., were being followed. These rules 
have been incorporated in the East Bengal Financial Rules which is 
now, as far as possible, a self-contained set of rules.

They are of course supplementary to the Treasury Rules framed 
under section 151 of the Act and the Subsidiary Rules framed there
under. When the Treasury Rules and Subsidiary Rules framed there
under were compiled in 1944, it was contemplated that the revision 
of the Bengal Financial Rules would follow quickly. Hence some of 
the rules in the Bengal Financial Rules which deal with transactions in 
Treasury, while included in the other compilation, were not removed 
from the former. There was consequently duplication in this respect. 
In the compilation of the East Bengal Financial Rules this duplication 
has been removed. Where necessary, reference to the relevant rules in 
•the Treasury Rules and Subsidiary Rules has been included in the 
Financial Rules for convenience of working. In regard to maintenance 
of initial accounts, they are distinct from, but when necessary have to 
be applied in conjunction with, any direction issued by the Auditor- 
General under section 168 of the Act.

In the compilation of the publication, the arrangement in the old 
book has been generally followed except that certain rules of general 
application have been collected in Chapter II to give them their due 
importance. This Chapter contains among others, the rules regarding 
financial propriety, and personal responsibility of individual Govern
ment servants in regard to wastage or irregular disposal of ptiblic money, 
stores or property. They were previously scattered over more than one 
publication, e.g., Audit Code, Civil Account Cede, etc.



vii

Some of the rules require elaboration to suit special requirements 
of the activities of Government in general or in particular departments. 
This has been done in the appendices. The forms referred to in these 
rules have been given the distinctive prefixes of “F. R.” to distinguish 
them from forms used in other Codes, Manuals, etc.

The Accountant-General and heads of departments are requested -to 
bring to the notice of the Finance Department any suggestion for im
provement or correction.

D acca ;

The 12th November 1953.

• H. T. ALI,

Joint Secretary to the Government o f  
East Bengal.
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e r r a t a .

Line 4 insert figure ‘4’ for  figure ‘3*.
„  2 read ‘negligence’ for  ‘negligenct’.



THE EAST BENGAL FINANCIAL RULES.

Introductory.
The rules contained in this volume are framed for the guidance of the several 

departments of Government and offices subordinate to them. They should be 
followed in the securing and spending of the funds necessary for the discharge of ihe 
functions entrusted to them. [Vide Rule 50 (d) of the Rules of Business framod by 
Governor under sub-sections (2) and (3) of section 59 of the Act.] They will 
be called “The East.Bengal Financial Rules” and will come into force with effect 
from the 15th August 1947

In this volume there are references to Treasury Rules and also Subsidiary 
Rules. To distinguish them from the main body of the rules, they have been 
marked respectively by the letters T. R. and S. R. preceding the figures, e.g., 
T. R. 16 means Treasury Rule 16 framed under section 151 of the Act and S. R. 
90 means Subsidiary Rule 90 framed under the Treasury Rules.

CHAPTER I.—General Principles and Rules.
Se c t io n ! .— D efin itio n s .

1. Unless there be anything repugnant in the subject or context,, the terms 
defined in this section are used in.these rules in the sense hereby explained—

(i) Accountant-General means the head of the office of Audit and Accounts
subordinate to the Auditor-General who keeps the accounts of the 
province and exercises audit functions in relation to these accounts on 
behalf of the auditor-General. The term Audit Officers should 
include the staff of the Accountant-General and of ihe Auditor-Gene- 
ral as the case may be.

(ii) The Act means the Government of IAdia Act, 1935, as adapted by the
Pakistan' (Provisional Constitution) Order, 1947!

(Hi) Appropriation means the assignment, to meet specified expenditure, of 
funds at the disposal of the assigned authority.

(iv) Auditor-General means the Auditor-General of Pakistan.
(v) The Bank means the State Bank of Pakistan or any office or Agency of

the State Bank of Pakistan and includes any branch of the National 
Bank of Pakistan, acting as Agent of the State Bank of Pakistan.
State Bank means the State 'Bank of Pakistan.

(vi) Collector means the Chief Officer-in-charges of the Revenue Administra
tion of a district.

(vii) Competent Authority., jneans- Government or any other authority to
whom the relevant powers may be delegated by Government.

(viii) Controlling Officer means a head of a department or other departmental
officer who is entrusted with the responsibility of controlling the incur
ring of expenditure and/or the collection of revenue by the authority 
subordinate to department.
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(ix) Drawing Officer means a Government servant who has been authorised to 
draw bills to pay for services rendered or supply made to Govern
ment.

The purpose for which and the conditions under which bills may be 
drawn are given in Appendix No. 8 to the Treasury Rules and 
Subsidiary Rules framed thereunder, Part II.

(jr) Financial year means the year beginning on the first of April and ending 
on the 31st of March of the following year.

(xi) Government means the Government of East Bengal.
(xii) Governor means the Governor of the Province of East Bengal.

(xiii) The head of a department means any authority declared to be such, by a'
competent authority.

N ote.—A  list of officers who have been declared to be heads of departments for the 
parposs of these rules is given in F. R. Appendix No. 11.

(xiv) Primary unit of appropriation means a lump sum of money placed by the
Finance Department at the disposal of a subordinate authority in the. 
way laid down in Rule 306.

Note.—A list of primary units of appropriation along with major, minor and sub-heads
is given in F. R. Appendix No. 8.

(*v) Public Accounts means the consolidated funds into which moneys 
received on account of the revenue of the province as defined in sec
tion 136 of the Act are paid or credited and from which all disburse
ment of or on behalf of Governrtient are made.

N ote.—Without prejudice to anything contained in section 136 of the Act, “Revenues of 
the Provinfce” would include all moneys received by Government officers on behalf of Govem- 
nen t as such; not only the proceeds of taxation and yield of ordinary revenues but also capital 
receipts, such as the proceeds of sales of land; the proceeds of borrowing operations'; unfunded 
debt; and, unless the contrary intention appears, such receipts o f a banking or deposit nature 
as by virtue of any statutory provision or o f any general or special executive order of Govern
ment have to be held in the custody of Government.

(xvi) Re-appropriation means the transfer of funds from one unit of appropria
tion to another such unit. v

(xvii) Treasury means any treasury of the province and includes a sub-treasury.
Bank Treasury means the treasury, the cash business of which is 
conducted by the bank and a non-Bank Treasury means a treasury 
other than: a bank treasury.

(xviii) Treasury Rules means the rules made by the Governor in exercise of the
powers: conferred upon him by sub-section (7) of section 151 of the 
Act.

S e c t io n  II.—R e c e ip t  o f  G o v e r n m e n t  M o n e y .

2. Government servants receiving moneys on behalf of Government must give 
the payer a receipt.

Note.—For detailed rules see S. R .’s 36 to  39.

i
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3. Receipts of the Communications, Buildings and Irrigation Departments in 
F. R. Forms Nos. 1 and 2 can be issued only by Divisional Officers, Subdivisionai 
Officers, Zilladars or such sectional officers as may be authorised to do so by a 
special order of the Superintending Engineer. Divisional Accountants should 
not be authorised to issue final receipts in F. R. Form No. 1 over their own signa
ture save with the previous permission of the Accountant-General. Receipt books 
should be obtained from the head treasury of the district within which their 
respective headquarters are situatedl and the books should be carefully examined 
to see that the number of forms contained in each are intact, and a certificate of 
count recorded on the fly leaf. Counterfoils of used receipt books should be 
returned promptly to the divisional office for record.

(7) Whenever possible, persons making payments should be advised to 
make the payments direct to those officers who maintain cash books.

(2) Receipt books in duplicate in F. R. Form No. 1 will be used in those 
offices only where cash books are maintained.

(J) Receipt books in triplicate in F. R. Form No. 2 will be used only by 
executive officers and subordinates who do not maintain* cash books.

(4) The officer granting a receipt shall on no account lymp different items in 
one counterfoil.

(5) When nioney is received by an officer or subordinate without a cash 
book, he shall grant a receipt to the depositor in F. R. Form No. 2 for fhe 
amount and shall transmit the amount with the duplicate copy of the receipt direct 
to such superior officer as maintains a cash book. When the money is received 
at an outstation by such an officer or subordinate and it can conveniently be paid 
into a treasury, this should be done. In this case, the treasury chalan shall be 
transmitted instead of the money with the duplicate copy of the receipt to the 
superior officer who maintains a cash book. The latter officer will enter the 
receipt at once in the cash book, and give a receipt in F. R. Form No. 1 -to the 
sub6rdinate officer who will attach it to the counterfoil of the original receipt to 
show that so far as he is concerned, the money has been accounted for. In the 
absence of the Executive Officer-in-charge, such receipt may be signed by the 
cashier (or subdivisionai clerk where a subdivisionai cash book is maintained). 
The duplicate receipt, or both the duplicate receipt and the treasury chalan as 
the case may be, received by the superior officer at headquarters from the sub
ordinate officer shall be attached to the counterfoil of F. R. Form No. 1 as soon 
as a fresh receipt is issued. The receipt book and entries in the cash book shall 
be checked and initialled by the Executive Officer or subordinate in-charge, as 
soon as possible after his return to headquarters.

(6) When the Divisional or the Subdivisionai Officer is away from head
quarters, no money should be received direct from the payer by the cashier or the 
subdivisionai clerk, but the intending depositor should be directed to ^ay it to the 
officer or subordinate at the headquarters, who should be supplied with a receipt 
book with foils in triplicate F. R. Form No. 2, and the officer'or subordinate con
cerned should then proceed as laid down in clause (5) above.
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(7) Prior to the issue of a receipt in F.R. Form No. 1 by the cashier of a 
divisional office from his receipt book, the Divisional Accountant should sign the 
receipt and initial its counterfoils, as a token of his check that the amounts have 
been entered in the cash book.

Divisional Accountants should not be required to receive or pay out cash save 
with the previous permission of the Accountant-General, in the cases and on the 
conditions mentioned in paragraph 23(c), Central Public Works Account Code.

(8) Payments by cheques shall not be accepted by officers who do not 
maintain cash books. Receipt books kept by such officers shall be checked and 
initialled by the Subdivisional Officers monthly at headquarters and whenever they 
visit an outstation.

4. Receipt books in F. R. Form No. 3 should be used by Government 
servants (other than those of the Communications, Buildings and Irrigation, and 
Forest Departments) for giving the payer a receipt. Bank books should be kept 
in the safe custody of the officer who willjuse them.

5. Receipt books in F.R. Form No. 4 should be used by the Forest Depart
ments, for giving the payer a receipt. Bank books should be kept in the safe 
custody of the officers who will use them.

6. Departmental receipts may ordinarily be realised in legal tenders—coins 
or currency notes. Acceptance of other negotiable instruments in payment of 
Government dues is regulated under S. R .’s 32 to 35.

Sec tio n  III.—P aym ents.4 I
'Drawing of Money from the Treasury.

I/ % I
7. Detailed rules for the preparation of bills in which the different classes 

of charges are drawn,, and as to the method of obtaining money from the 
treasury whether by bills or by cheques for subsequent disbursements are laid 
down in the subsidiary rules framed under Treasury Rule 16.

8. The Government servants of the Forest Department draw money from 
the treasury by cheques, and the disbursing officers of the Communications 
and Buildings Department in two ways, viz., directly by bills or by means of _ 
cheques. Government servants of other departments get their cash by bills on the 
treasury.

N ote I.—Cash required for contingent charges of the offices of Chief and Superintending
Engineers, Superintendents of Works, and other special officers not being Divisional Officers
or their subordinate officers, may be obtained either by bills on treasuries or from divisional 
offices. In the latter case the detailed procedure will be prescribed by the Accountant- 
General.

N o te  2.—In the case of the Communications and Buildings Department the term 
“treasury” includes a Military treasure chest with which a divisional officer may be placed 
in account.

9. Primarily the divisional officer is the responsible disbursing officer of the 
division but he may delegate this function to his subdivisional officer in certain 
cases, and with a view to enable him to set a monthly limit on the drawings of
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any of his subdivisionai officers he may require the submission by a convenient 
date, an estimate of the probable requirements of each such subdivisionai officer 
in a suitable form.

Note.—The following rules should be observed in  respect of the preparation and 
examination of bills:—

(а) Ordinarily measurements of works done are taken and bills prepared either by the
subdivisionai officer or sectional officer. In important cases, however, the 
measurement should be taken and bills prepared by the subdivisionai officers 
themselves.

(б) For the purpose of an efficient check, the check should be exercised not by
attempting to check a large proportion of the bills which would only delay pay
ment but by checking bills prepared by different subordinates chosen a t random.

(c) In selecting bills for check, the checking officer should pay greater attention to  bills
for repairs, earthwork, roadwork, etc., where the measurements of work done 
do not necessarily correspond with r the details of the estimate. The subdivi
sionai officer should invariably check measurements when inspecting out- 
stations. The Executive Engineer’s check will ordinarily be of a general nature 
and will not necessarily involve a check o f the detailed measurements in all 
cases.

(d)  In all bills on which payments are made a reference to  the number and page of
the measurement book should be quoted in order to indicate that the officer-in-

charge has tested and accepted the data on which the charges are based.

(e) A register should be maintained in the Executive Engineer’s Office showing—
(/) Total number of bills prepared each month.
(ii) Number of bills checked by the Executive Engineer during the month.

(iii) Number of bills partially checked by the subdivisionai officers.
(iv) Number of bills checked in detail or wholly prepared by the subdivisionai

officers.
“(V) Value of measurements checked.
(VI) Result of the Check exercised together with dated initials of the

checking officer” .
I* each case the number of the bills checked, the nature of the work, the locality, and 

whether running or final bill should be noted.

deques.

10. (a) Disbursing officers authorised to draw cheques whether on
treasuries or sub-treasuries or on the Bank should obtain their cheque books direct 
from the treasury officer-in-charge of the head treasury concerned, by sending, duly 
signed, the printed requisition form which is inserted in each book towards the 
end. Detailed rules regarding drawing of cheques, handling of cheque books, 
etc., are laid down in S. R.’s 101 to 121.

(b) Cheques drawn on sub-treasuries should be distinguished by different 
numbers and letters from those drawn against the head treasury.

11. In cases of departments like the Forest Department and the Communica
tions and Buildings Department where funds are issued from the treasury on
cheques the departmental officers should see that the drawings are regulated by
budget grants and appropriations.

12. For petty disbursements of the Forest and the Coinmunications and 
Buildings Departments lump sums may be drawn from the treasury by cheques. 
Only the minimum cash required should be drawn, and if it is found at any tin™ 
that the balance in hand Is larger than is required, the surplus should be refunded 
into the nearest treasury.
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13. If a limit has been set by a divisional officer (Communications and 
Buildings Department) on the drawings of a subdivisional officer on any treasury 
(vide rule 9) the limit so prescribed should be entered on the reverse of the 
counterfoil of the cheque book for that treasury before any cheques are drawn 
during that month, and the subdivisional officer should watch that the limit is 
not exceeded, by deducting from it, the amount of each, cheque as it is drawn. 
The undrawn balance at the close of the month should be carried forward to the 
next month.

An intimation of the limit so fixed or subsequently changed should be sent 
both to the subdivisional officers-and the treasury officers concerned.

14. In the absence of a monthly limit on the drawings the drawing officer 
should, record on the reverse of the counterfoil of each cheque the amount of the 
next cheque drawn and of the total of drawings during the month, and carry for
ward their total to the next counterfoil. This will enable him from time to time, 
to exercise an independent check on the postings of his cash book.

15. When a cheque is destroyed under S. R. 116 the fact and the number 
and date of the new cheque should be recorded on the counterfoil of the old 
cheque, and the number and date of the old cheque destroyed entered on the 
counterfoil of the new one.

•

16. Counterfoils of used cheque books should be returned promptly by the 
subdivisional officer to the divisional officer for record.

17. Cheques should not be used for the transfer of funds from one division 
to another.

Se c t io n  IV.—V o u c h e r s  *f o r  D e p a r t m e n t a l  P a y m e n t s .

18. As a general rule, every payment, including repayment of money pre
viously lodged with Government for whatever purpose, must be supported by a 
voucher setting forth full and clear particulars of the claim. As far as possible, 
the particular form of voucher applicable to the case should be used. Suppliers 
of stores and others should be encouraged to submit their bills and claims in pro
per departmental forms. But bills sanot prepared in such forms should not be 
rejected if they set forth the necessary details of the claims. In such cases, the 
additional particulars required shccQld.be added by the disbursing officer.

Note.—When it is not possible to "support a payment by a voucher, a certificate of 
payment signed by the disbursing officer, and endorsed if necessary by his superior officer, 
should always be placed on record. Particulars of the claim should invariably be set forth.

19. Every voucher must bear arpay order signed or initialled, and dated, by 
the responsible disbursing officer. This order should specify the amount payable 
both in words and figures.

Note.—Cashiers and others authorised to make disbursement on passed vouchers, 
should make no payment without a proper pay order of the responsible disbursing officer 
recorded clearly in ink on the bill or .other voucher. No payment should be made on a 
voucher or order unless it is signed by hand and in ink.

i
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20. Every voucher shpuld also bear, or have attached to it, an acknow
ledgment of the payment, signed by the person by whom or in whose behalf the 
claim is put forward. This acknowledgment should always be taken at the
time of the payment.

t

N ote 1.— If a  disbursing officer anticipates any difficulty in obtaining, from  the person 
to  whom money is due, a  receipt in the proper fo rm , it  is open to  him  to  decline to  band 
him the cheque o r cash, o r to  make a  rem ittance to  him , as 'the case m ay be, until the 
acknowledgment o f the payment, w ith all necessary particulars, has been given by him. 
In  all cases o f payment by rem ittance, a  note o f the date and  m ode o f rem ittance m ust be 
made on  the bill o r voucher a t the tim e of rem ittance. In  cases of rem ittance by postal 
money order, the purpose o f the rem ittance should be  briefly stated in  the acknowledgment 
portion thereof.

N ote 2.— In the case o f articles received by value-payable post a  form al receipt fo r the 
payment should be obtained from  the supplier. T h e  disbursing officer should endorse a 
note on the receipt to  the effect that the paym ent was made through the post office and 
this will cover charges fo r the postal commission.

N ote 3.— A certified copy, m arked “D uplicate”, o f  a  receipted voucher m ay be retained 
by th e  disbursing officer should this be necessary to  complete the record of his office, 
but the payee should not be required to  sign such a  copy or give a  duplicate acknowledg
m ent o f the payment.

21. The following.supplementary instructions regarding the preparation and 
completion of vouchers should be observed:—

(a) When the payee.signs in a vernacular, he should be required to note
the amount acknowledged in the vernacular in- his own hand
writing. In transliterating his acknowledgments, the amount acknow
ledged, as well as any remark made, by him should also be repro
duced in English.

(b) The disbursing officer is responsible that the full name of the work as
given* in the estimate or the name of the component part (or sub
head) of it, or the head of account, to which the charges admitted 
on a voucher are debitable, or to which the deductions or other 
credits shown in the vouche§ are creditable, is clearly indicated on it 
in the space provided for the purpose or in some prominent position.

22. In cases of payments to suppliers of stores, remittances of amount of 
less than Rs.25 for which remittance transfer receipts cannot be issued by treasury 
treasury officers, may be made by postal money order at the public expense.

Section  V .— P erm anent  A d v a n c e  of . I m prest A c c o u n t .

23. (al Permanent advances may be granted to officers who may have to make 
payments before they can place themselves in funds by' drawing on the treasury. 
They are subject to the following rules:—

(0  The amount of the advance will be fixed by competent authority except 
in cases falling under clause (//)•

(it) Heads of departments may sanction the grant of permanent advances for 
offices subordinate to. them, up to the amount advised as appropriate 
by the Accountant-General. Permanent advances for offices of heads 
of departments must- however, be sanctioned by Governinent

3
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(Hi) Applications for the grant or revision of a permanent advance must be 
submitted to the sanctioning authority through the Accountant- 
General who will advise as to the appropriate amount of the 
advance. In cases falling under clause (») above, if there is any 
difference of opinion between the Accountant-General and the sanc
tioning authority on this point, the matter should be referred for the 
orders of Government.

,<r
Note.—The applications for permanent advances should be accompanied by a state

ment showing month by month for the preceding twelve months the amounts o f contingent 
bilis cashed with classified details of items o f expenditure.

(iv) As these advances involve the permanent retention of money outside 
the treasury, they must not be larger than is absolutely essential.

(v) These advances should not be multiplied unnecessarily. An officer’s 
advance should meet the needs of every branch of his office. If he has 
subordinates who require petty sums, he should spare a small por
tion of his own advance for their use rather than apply for separate 
advances for them, taking acknowledgment from them in the same 
way as he himself furnishes acknowledgments to the Accountant- 
General, and retaining them in his office.

(vi) The advance is intended to provide, on the responsibility of the officer
entrusted with it, for emergent petty advances of all kinds, 
though if is seldom that they will be needed for other than 
contingent charges; thus if a member of the lower subordinate ser
vice is required to travel by rail, his fare must sometimes necessarily 
be advanced from this amount.

(vii) The holder of a permanent advance is responsible for the safe custody
of the money placed in his hands and he must at all times be reaay to 
account for the total amount of the money.

( v/h ) In the case of transfer of charges and yearly on the 15th April, each 
officer holding a permanent advance must send on acknowledgment 
to the Accountant-General of the amount due from and accountable 
for by himself as on the 31st March preceding.

N o te  1.—The cost of service books required for office establishment should be met, in 
the first instance, from the permanent advance of the office concerned; the permanent 
advance being subsequently recouped from the amount realised by the sale of the books 
to Government servants.

N o te  2.—Advances may be made of the actual railway fare or/and road mileage to all 
tion-gazetted police officers, but such advances and their repayment need not appear in 
Government accounts. .Travelling allowance bills may be made out for the full claims 
admissible as soon as the journeys are completed and any advances made out of the per
manent advance may be recovered out of the amounts drawn from the treasury on such 
travelling allowance bills.

(b) An imprest is a standing advance of a fixed sum of money given to a dis
bursing omcer m the Communications and Buildings Department to enable him 
to make certain classes of payments which may be entrusted to his charge by the 
divisional officer or the subdivisional officer. The amount of an imprest should 
not, however, exceed one thousand rupees, in any case, without special sanction 
of Government.
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(c) When a disbursing .officer makes a remittance to a subordinate officer to 
enable him to make a number of petty payments on a muster-roll or other voucher 
which has already been passed for payment, the amount remitted should be treated 
as a temporary advance.

N o te .—Temporary advances may be granted, in unavoidable circumstanccs, to the 
barkandazes in the Irrigation Department provided such advances are covered by the 
security deposits lodged by them with Government.

(d ) The holder of a permanent advance or an imprest is responsible for the 
safe custody of the mdney placed in his hands and he must at all times be rea'dy to 
produce the total amount of the money in vouchers or in cash.

Advance to Disbursers of the Forest Department.
24. A subordinate officer of the Forest Department who is not authorised to 

draw cheques against the drawing accounts of the divisional officer, may be given 
a cash advance of suitable amount to enable him to make the disbursements 
entrusted to his charge, and the advance may be remitted to him by postal money 
ordlrs.

Section  VI.— C laims to  A rrears o r  I ncreases of P ay or A llow ances.

25. (a)  No claim against Government not preferred within six months of its 
becoming due can be paid without the* sanction of the Accountant7General; but this 
rule does not apply to payments made by disbursing officers in the Forest 
Department', nor does it apply to payment of claims on account of pensions, 
which are governed by S. R. 297.

N o te  1.—Claims of Government against Railways for overcharges and claims of Rail
ways against Government departments for undercharges will be recognised and admitted 
if the cairns are preferred within six months—

(a) In the case of cash payments—from the date o f payment.
(b) In the case of warrants or credit notes— from the date of presentation of bill by
* the Railway Administration.

The following Railways have agreed to the adoption of the above rules:—
(7) North-Western Railway,
(2) East Bengal Railway,
(3) Junagad State Railway.

Explanation.—The terms “overcharges” and “undercharges” used in this note mean 
overcharges and undercharges of railway freight and fares only. They refer to shortages 
and excesses in the items included in a bill which'has already been rendered; the omission 
of an item in a bill is not an “undercharge” nor is the erroneous inclusion of an item on 
“overcharge”.

N o te  2.—Scholarships (other than Middle English, Middle Vernacular, Upper Primary 
and Lower Primary) and grants-in-aid bills become due on the last day of the month in 
which earned and travelling allowance bills become due on completion of the journey. The 
six rtionths’ limit should therefore be calculated from that date and not from the date of 
countersignature.

N o te  3.—Middle English, Middle Vernacular, Upper Primary and Lower Primary 
Scholarships bills not cashed at the treasury within 6 months from the dates of their 
becoming due may be paid without pre-audit, provided they are not more than a year old. 
In cases of unusual delay the cause of the delay should, however, be enquired into.

N o te  4.—This rule does not apply to the duplicate bills for grants-in-aid or for minor 
and Vernacular Scholarships or for Primary Schools.

N o te  5.—In the case of claims for petty amounts o f Rs.5 or less, pre-audit by the office 
of the Accountant-General will be necessary only when they are not preferred within one year 
of their becoming due.
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(b) Claims of Government servants, whether gazetted or not, to arrears of 
pay or allowances or to increments which have been allowed to remain in abey
ance for a period exceeding one year, but not exceeding three years cannot be 
investigated by the Accountant-General, except under the special orders of the 
authority which appoints'the Government servant by whom the claim is made. 
The investigation of claims more than three years’ old will require the sanction of 
Gpvernment.

N ote 1.— Delays in paym ent are .opposed to all rules and are , highly inconvenient and 
objectionable, and when no t satisfactorily explained should be brought to  the notice of the 
head of the department concerned.

Pre-audit of arrear claims involves a great deal of labour which is often out of all
proportion to the amount or the importance of the claims preferred. All petty arrear
claims other than those that affect an officer’s pension, and all claims for whose delayed 
submission an adequate explanation is not forthcoming, should be rejected forthwith.

In considering claims more than three years old recommended for sanction, Govern
ment will also take into account the fact that it is normally not possible, owing to the 
limited period of preservation of records, to  audit claims more than six years old.

•
N o te  2.—When a bill for arrear pay, allowance or increment is^ presented at • the

treasury, it should be supported by an authority from the Accountant-General sanction
ing payment. In any case, however, in which an allowance has been claimed at the 

■ treasury but in consequence of some objection taken payment has been delayed, the
Treasury Officer will not refuse to pay such bill, if when the objection is satisfied, the
claim happens to have become more than a year old.

N o te  3.—The period of one year should be calculated from the date the charge
becomes payable. In the case of sanctions accorded with retrospective effect,, the charge
does not become payable before it is sanctioned; the period of one year would therefore 
be calculated from the date of sanction and not from the* date from which the sanction 
takes effect.

(c) No payments may be made on account of increases to pay until the addi
tional expenditure thereby caused has been provided for in the budget estimates 
and duly sanctioned.

Section  VII.— Issues of D u plic a tes  or  C opies of D o cum ents.

26. No Government servant shall ordinarily supply duplicates or copies of 
receipts granted for money received or of bills or other documents for payment of 
money which has already been made. If at all, the precautions prescribed in
S. R.’s 40 and 99 should be taken before it is done.

Section  VIII.—C ash Bo ok  o f  th e  F orest D epartm ent .

27. (a) All revenue and expenditure must be recorded at once in the 
accounts of the division within which it is collected or incurred, without reference 
to its origin or object, and no inter-divisional adjustments are ordinarily allowed. 
When revenue is collected or expenditure incurred in one division on account of 
another, a note should be made outside the accounts if the information is wanted 
for departmental purposes.

N o te .—Inter-divisional adjustments are allowed iji the case of advance of pay, 
travelling allowance, etc., made to Government servants on transfer from one division to 
another.

(b) The division is taken as the unit for the purpose of ascertaining the result 
of the working of the forests. To enable the results of the working of each unit 
to be accurately ascertained, adjustments must be made between different units.
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(c) The adjustments referred to in clause (b) may be made monthly or 
annually as may be found convenient.

N o te .—The orders in this rule are subject to the condition that when adjustments 
between different Governments are involved the rules regarding inter-provincial adjustments 
will apply. [Vide F. R. Appendix No. 6.]

28. The bills on which the pay and travelling allowance charges of the 
Forest Department are paid by the divisional officer, and not at the treasury, are 
entered in the cash book.

N o te .—Detailed rules regarding financial transaction in the Forest Department will be 
found in Part II of Appendix No. 5 to the Treasury Rules and Subsidiary Rules framed 
thereunder, Volume II.

Earnest Money Deposits.

29. Earnest money deposits tendered by contractors or purchasers of forest 
produce must be paid by them direct into a treasury or sub-treasury and orders 
authorising the repayments should be addressed by the divisional forest officer to 
the treasury officer concerned. Earnest money deposits, which the purchasers 
of forest produce are required to make with their bids in auction sales, may, 
however, be accepted in cash by the divisional forest officer (or a gazetted officer 
duly authorised by him) at the time of auction. Such deposits shall be accounted 
for in the books of the forest Department as revenue deposits under the detailed 
head “Earnest money deposits received in the Forest Department” subordinate to, 
the minor head “Revenue Deposits” under the major head “Civil Deposits” and 
should be remitted at the earliest opportunity to the treasury is the accounts of 
which they will be treated as “Forest remittance”.

N ote.— Earnest money submitted with sealed tenders must be deposited in the 
treasury by the contractor himself and a copy of the treasury chalan submitted with the 
tender to the divisional forest officer as evidence of the fact tha t earnest money has been 
p^id.

In the case of Comn\unications Buildings and Irrigation Departments such deposits are 
received by the departmental officers and dealt with in their accounts.

Exception.—As an exception to the second sub-paragraph of this rule, divisional 
officers are authorised not to pass through the divisional accounts earnest money received 
from, and returned to, contractors on the same day the tenders are opened, provided 
that the contractors concerned are required to give a stamped receipt for the money in the 
register of tenders maintained in the divisional office, and that the register is to that 
extent treated as a subsidiary cash book and consequently as an accounts form.

Sec tio n  IX.—F in a n c ia l  C o n t r o l  o v er  D e p a r t m e n t a l  A c c o u n t s .

30. (a) The Conservator of Forests exercises a strict control over the whole 
outlay of the Forest Department for conservancy and work, and examine the, 
charges on account of travelling allowance and contingencies. To facilitate the 
exercise of this control the Conservator is furnished monthly by the divisional' 
officer with duplicate copies of the abstracts of receipts and expenditure 
submitted to audit.

( b )  He is further required specially to control the adjustment of advances for 
which purpose the monthly abstracts of the contractors’ and disbursers’ ledger, 
submitted to the Accountant-General by the divisional officer, are required to 
pass through the Conservator.

l ib r a r y
Bangladesh Publio Administration 

Training Centre 
Dhaka
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(c) He is responsible for seeing that the accounts returns are punctually sub
mitted to the Accountant-General by divisional officers.

(d) He should sign all letters issued from his office sanctioning expendi
ture, appointment, etc., and may delegate the power to a gazetted Government 
servant if any in his office, but not to the head clerk or other office employee.

31. (a) The Chief Engineer, Communications and Buildings Depart
ment, exercises a concurrent control over the duties of the officers of the depart
ment in connection with the maintenance of the accounts, and gives all legiti
mate support to the Accountant-General in enforcing strict attention to the 
regulations concerning the disbursement of money, the custody of stores and 
the submission of accounts.

(b) The Superintending Engineer is responsible for the maintenance of the 
authorised system of accounts throughout his circle. He should see that divi
sional officers submit their accourits to the Accountant-General punctually. He 
should examine the books of Executive Engineers and their subordinates, and 
see that the matter relating to the primary accounts are attended to personally 
by divisional and subdivisional officers, and that the accounts fairly represent the 
progress of each work.* It will also be his duty to examine the registers of 
works, so as to keep a vigilant watch over the rates of work, and, if he con
siders it necessary, he may require an Executive Engineer to report to him 
monthly or at longer intervals, on a works slip, the total expenditure to date 
under each sub-head of work in contrast with the sanctioned estimate.

Section  X .— Security  D eposits .

32. Cashier, store-keepers, sub-store-keepers and subordinates entrusted with 
the custody of cash or stores may be required to furnish security, the amount 
oeing regulated according to the circumstances and local conditions in each 
case, under the sanction of the competent authority, who will determine 
whether the amount shall be paid in a lump sum or by deduction from pay.

N o te  1.—Ordinarily ministerial and other Government servants, who are required to give 
security to Government against loss through dishonesty, negligence or disregard of rules, 
should deposit the whole amount of the security on appointment or bind themselves by 
two sureties for the whole amount and agree to monthly deductions of 25 per_ cent, of their 
pay. As an alternative to this rule the following procedure may be adopted in the case of 
all securities of Rs.500 or less:—

( / )  The Government servant may give a fidelity bond of an Insurance Company 
approved by Government for the full amount of the required security 
guaranteeing Government against losses through dishonesty, negligence or dis
regard of the 'rules on the part of the Government servant.

(2)  Deductions will then be made at the rate of 10 per cent, of the Government
servant’s salary, the fidelity bond to be cancelled only after the full amount of

• the security bond has been deposited in cash.
(3 ) Government servants in-charge of offices will be responsible for seeing that fidelity

bonds, which expire before the full amount of security has been recovered by 
deduction from salaries, are renewed in good time so as to cover the outstand

ing amounts.
N ote 2.— The am ount o f security should as a rule be 10 per cent, in excess of the 

maximum amount likely to be in  his custody a t one time. H e shall furnish two sureties.
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Exception.— In the case of treasurers in district treasuries the am ount of security is a.- 
follows:—

Rs.
(a) First class treasuries . .  . .  . .  ... 20.000

(£>) Second class treasuries . .  . .  . .  . .  15,000
(c) Third class treasuries . .  . .  . .  10,000

N o te  3.—House property may in no circumstances be accepted as security.

N ote 4.—Fidelity bonds with the firms noted below m ay be accepted, subject to  th t 
form of the bond in individual cases being accepted by heads o f departments in consulta 
tion with law officer when necessary:—

(7) Messrs. Gillanders Arbuthnot and Co., .Chittagong.
(2) The Ocean Accident and Guarantee Corporation, Ltd., National House, the Mall.

Lahore.
N ote 5.—The security o f G overnment servants o f 20 years’ pensionable service or up

wards may, however, be diminished by a sum calculated on their monthly pay, multiplied 
by 25, with the proviso that the security will, in no case, be diminished by more than one- 
half.

N o te  6.—When a Government servant who has furnished security takes leave or is 
transferred to other duty for not more than six months, he should ordinarily be required to 
stand surety for the Government servant appointed to officiate for him to the extent of his 

*8 own security or for the difference between the security offered by the officiating incumbent 
and that prescribed for the appointment. If, however, in special circumstances the per
manent incumbent is unable to do so, the Government servant officiating for him must 

jrnish the full amount of the security, or, at the discretion of the head of the office, half 
<ie amount in cash and the rest in fidelity bonds. Security to the full amount should 
ways be taken when the officiating appointment is made for more than six months:

Provided further that if a Government’-servant holding substantively a post in which no 
:urity is demanded is appointed for a .period not exceeding three months to a  post in 
tich the security is required, the head-of the office may permit him to furnish security 
r a reduced amount or, when the security required does not exceed Rs.500 may, for 
ecial reasons to be recorded, exemp^v'him from furnishing any security.

Note 7.—When securities are famished in full and invested in Post Office 
Savings Bank, National Savings Certificate, Government Promissory 
notes, etc., the depositors may be allowed to withdraw the interest accrued 
thereon once in a year.”

Section  X I .— C o n tra c ts  a n d  T end ers .

33. The following principles are laid down for the guidance of all officers 
who have to enter into contracts or agreements:—

( /)  The terms of a contract must be precise and definite, and there most be 
no room for ambiguity-tjr misconstruction therein.

(2) As far as possible, legal and financial advice should be taken in the
drafting of contracts sand before they are finally entered into.

(3) Standard forms of contracts* shoifld be adopted wherever possible, the
terms to be subject ,to adequate prior scrutiny.

(4) The terms of contract once ."entered into should not be materially varied
without the previous consent of the competent financial authority, and 
the reasons for the variation should be recorded.

(5) No contract involving an, .uncertain or indefinite liability or any condi
tion of an unusual character should be entered into without the pre
vious consent of competent financial authority.
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.(6 ) Whenever practicable and advantageous, contracts should be placed 

only after open tenders or quotations have been invited and in cases 
where the lowest tender or quotation is not accepted reasons should 
be recorded.

N o te  1.—Open tenders should invariably be invited for the supply of articles worth 
Rs.2,500 or more in case of purchases covering a period of one year and Rs.50Q or more 
in any individual case. Administrative Departments may prescribe a lower limit than these 
where they consider this to be necessary.

Orders of smaller amounts than the limits prescribed should ordinarily be placed by 
calling for quotations from a number of known and reliable suppliers.

The limit prescribed applies to an article or a collection of articles more or less of one
kind or obtained from one source. The use of intermediate general suppliers should be
deprecated.

N ote 2.— It will be the duty o f inspecting officers to subject to close scrutiny the facts of 
any case in which a tender is rejected in favour of a tender which, on the face of it, is less 
favourable to the tax-payers’ interest.

(7) In selecting the tender to be accepted the financial status of the indivi
duals and firms tendering must be taken into consideration in 
addition to all other relevant factors.

(8) Even in cases where> a formal written contract is not made, no order
for supplies, etc., should be placed without at least a written agree
ment as to price.

(9) Provision must be made in contract for safeguarding Government pro
perty entrusted to a contractor.

(70) The Auditor-General and, under his direction, other audit authori
ties have power to examine contracts and to bring before the Public
Accounts Committee any cases where competitive tenders have
not been sought or high tenders have been accepted or where other 
irregularities have come to light.

(,11) In long-term agreements and contracts enduring or likely to endure for 
a period of more than five years, provision must be made for an 
unconditional power of revocation or cancellation of such contracts 
by Government at any time on the expiry of six months’ notice to 
that effect.

34. Administrative Departments are required to see that any detailed rules 
and regulations on this subject in departmental manuals or codes are kept in con
formity with the above principles.

35. The classes of deeds, contracts and other instruments authorised by the
Governor to be executed by the various authorities under Government have been
reproduced in F. R. Appendix No. 12.

CHAPTER II.—Essential conditions governing expenditure from Public Funds.

Section  I.—G eneral P r in c ipl e .

36. As a general rule no one may incur any expenditure or enter into any 
liability involving expenditure from public funds until the expenditure has been 
sanctioned by general or special order of competent authority and the expendi
ture has been provided1 for in the authorised grant and appropriation for the



C h a p . II] 15 [R ules 36-39

year. On the other hand the fact that provision has been made in the budget for 
the purpose does in no .way remove the necessity for obtaining such express 
sanction.

Standard of Financial Propriety.

37. Every officer incurring or authorising expenditure from public revenues 
should be guided by high standards of financial propriety. Among the principles 
on which emphasis is generally laid are the following:—

(/) Every public officer is expected to exercise the same vigilance in respect 
of expenditure incurred from public 'fund as a person of ordinary 
prudence would exercise in respect of expenditure of his own money.

(//) The expenditure should not be prima facie more than the occasion 
demands.

(iii) No authority should exercise its power of sanction to pass an order
which will be directly or indirectly to his own advantage.

(iv) Public money should not be utilised for the benefit of a particular person
or section of community unless—

(1) the amount involved is insignificant, or
(2) a claim for the amount could be enforced in a court of lawr or
(3) the expenditure is in pursuance of a recognised policy or 

custom.
(v) The amount of allowances granted to meet expenditure of a particulal

type should be so regulated that the allowances are not on the whole 
a source of profit to the recipients.

Se c t io n  II.—D u t ie s  o f  C o n t r o l l in g  O f f ic e r s  a n d  D r a w in g  O f f ic e r s .

38. Each Head of a Department is responsible for enforcing financial 
orders and strict economy at every step. He is responsible for observance of 
all relevant financial rules and regulations both by his own office and by sub
ordinate disbursing officers.

39. A controlling officer must see not only that the total expenditure is 
kept within the limits of the authorised appropriation but also that the funds 
allotted to disbursing officers are spent in the public interest and upon objects for 
which the money was provided. In order to maintain a proper control, he 
should arrange to be kept informed, not only of what has actually been spent 
from an appropriation but' also what commitments and liabilities have been and 
will be incurred against it. He must be in a position to explain or justify any 
instance of excess or financial irregularity that may be brought to notice as a 
result of audit .scrutiny or otherwise.

He must satisfy himself not only that adequate provisions exist within the 
departmental organisation for systematic internal checks calculated to prevent 
and detect errors and irregularities in the financial transactions of his sub
ordinate officers and to guard against waste and loss of public money and stores, 
but also that the prescribed checks are effectively applied.
4



Ch a p . H] 16 [Rules 40-43

Section  I II . R esponsibility  for O vercharges a n d  D isposal of  A u d it
O b jections .

40. (a) A drawer of pay, abstracts or bills for pay, allowances or con
tingent expenses will be held responsible for any overcharge.

(b) The responsibility of countersigning officers will be that which attaches to 
all con rolling officers.

(c) The Treasury Officer who makes payment without pre-audit, will be 
esponsible for checking any palpable errors, and (in the case of change of

office, or of rate of pay of gazetted Government servants) for passing the new 
rate with reference to the orders directing the change. He is also required to 
examine the accuracy of the arithmetical computations in a bill.

(d) The responsibility will thus rest primarily with the drawer of the bill 
and (failing recovery from him) the overcharge will be recovered from the 
Treasury Officer, or the countersigning officer, only in the event of culpable 
negligence on the part of either of them.

41. Every Government servant, entrusted with the duty of making pay
ments on behalf of Government, should attend promptly to all objections and 
orders communicated to him by the Accountant-General, either direct, or 
through the Treasury Officer, by letters, audit memoranda, etc., and return 
the audit memoranda or reply to objections within a fortnight or send letters 
explaining the cause of delay.

N ote.—In the case of the Forest Department the objection statements should be 
returned in original by the divisional forest officer through the Conservator within a week 
of their receipt from the Accountant-General. A list will also be forwarded by the 
Accountant-General to the Conservator each month showing thfe dates on which the 
objection statements were sent to each divisional office. The list should be completed and 
sent back to the Accountant-General by the Conservator after all the objection statements 
tor the month have been returned. ,

42. It is the duty of every departmental and controlling officer to see that 
:he Accountant-General is afforded all reasonable facilities in the discharge of his 
functions and furnished with the fullest possible information for which he may. 
ask, for the preparation of any account or report, which it is his duty to pre
pare. No such information nor any books or other documents to which the 
Auditor-General has a statutory right of access may be withheld from the 
Accountant-General.

Se c t io n  IV.— D e f a l c a t io n s , L o sses , E t c .

Report of losses.

43. (/) With the exceptions noted below, any loss of public money, 
departmental revenue or receipts, stamps, opium, stores or other property held 
by or on behalf of Government, caused by defalcation or otherwise, which is 
discovered in a treasury or other office or department, should be immediately 
reported by the officer concerned to his immediate official superior as well as to 
the Accountant-General, even when such loss has been made good by the party 
responsible for it. Such, reports must be submitted as soon as a suspicion arises
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that there has been a loss; they must not be delayed while detailed enquiries are 
made- When the matter has been fully investigated, a further and complete 
report should be submitted of the nature and extent of the loss, showing the errors 
or neglect of rules by which such loss was rendered possible, and the prospects of 
effecting a recovery.

(2) If the irregularity be detected by Audit in the first instance, the 
Accountant-General will report it immediately to the administrative authority 
concerned, and if he considers necessary, to Government as well.

Exception.—Petty cases, that is, cases involving losses not exceeding Rs.200 each, 
need not be reported to the Accountant-General unless there are, in any case, important 
features which merit detailed investigation and consideration.

44. The officers receiving a repprt submitted to him under rule 43 must 
forward it forthwith to Government through the usual channel with such comments 
as may be considered necessary. He should also submit a detailed report, after 
completing such departmental investigations as may be necessary or expedient 
on the causes or circumstances which led to the defalcation or loss, the steps 
taken to prevent its recurrence and the disciplinary or any other action proposed 
as regards the persons responsible.

Accidents.
45. Any serious loss of immovable property, such as buildings, communica

tions, or other works, caused by fire, flood, cyclone, earthquake or any other 
natural cause, should be reported at once by the departmental officer to the head 
of the department and by the latter to Government. • When a full enquiry as to 
the cause and extent of the loss has been made, the detailed report should be sent, 
by the departmental officer concerned to the head of the department, a copy of 
the report or an abstract thereof being simultaneously forwarded to the Accountant- 
General.

Responsibility for Losses, etc.
46. Every Government officer should realise fully and clearly that he will 

’ be held personally responsible for any loss sustained By^fcovei-nment through
fraud or negligence on his part and that he will also be hekCpersonally responsible 
for any loss arising from fraud or negligence on the part of any other Government 
officer to the extent to which it may be shown that he contributed to the Toss bv his 
own action- or negligence. Detailed instructions for regulating the enforcement 
of such responsibility are embodied in F. R. Appendix No. 1.

Se c t io n  V.—E x h ib it io n  o f  lo sses  in  t h e  G o v e r n m e n t  A c c o u n t s .

47. Rules for the exhibition of losses in the Government accounts have been 
reproduced in F. R. Appendix No. 15.

Sec tio nS V I.— M a in t e n a n c e  o f  A c c o u n ts  a nd  P r eser v a tio i? o f  R ecords 
\.J  r e l a t in g  to  t h e m .

48. Every officer who§? duty it is to prepare and render any accounts or 
returns in respect of public money or stores is personally responsible for their 
completeness and strict accuracy and, their despatch within the prescribed date.



C h a ps . II-H I] 18 [R ules 49-53

49. An officer who signs or countersigns a certificate is personally responsible 
for the facts certified to, so far as it is his duty to know or to the extent to 
which he may reasonably be expected to be aware of them. The fact that a 
certificate is printed is no justification for his signing it unless it represents the 
facts of the case. If in its printed form it does not represent the facts, it is 
his duty to make any necessary amendment which will call attention to the 
deviation and so to give the authority concerned the opportunity of deciding 
whether the amendments cover requirements.

50. Rules regarding the destruction of records relating to accounts in offices 
rendering accounts to Audit Offices have been reproduced in F. R. Appendix 
No. 13.

51. Rules regarding the period of preservation of certain records for 
treasuries and sub-treasuries have been reproduced in F. R. Appendix No. 14.

CHAPTER III.—Revenue Receipts and Their Check.

52. The departmental controlling officers should see that all sums due to 
Government are regularly received and checked against demands and that they 
are paid into the treasury. They should accordingly arrange to receive from 
their subordinates accounts and returns claiming credit for so much paid into the 
treasury, and compare with those, the figures recorded in the books of the 
Accountant-General in-charge of the accounts; if these are supplied to them under 
an arrangement between the Auditor-General and Government.

The detailed rules regarding the demands and collection of revenue of the 
different departments are contained in the manuals of the departments concerned.

N ote 1.— It is essential that the departm ental controlling officer’s account should not 
be compiled from  the returns prepared by the treasury. But the treasury officer is in some 
cases required to  verify returns prepared fo r submission to  departmental controlling 
officers.

N o te  2.—To facilitate the reconciliation of the returns submitted by the subordinate 
revenue authorities to the Board of Revenue with the figures supplied to the Board by the 
Accountant-General, the latter sends to each Collector a return showing results arrived at 
in the first stage of the preparation of his monthly account. This return, shows under 
certain heads the figures of the treasury cash account and all the corrections and 'alterations 
introduced therein in this stage. These figures should be carefully compared by the 
Collector with those sent by him to the Board of Revenue with explanation of difference, 
if any. A certificate of this comparison should be given at the foot of the revenue returns, 
and a similar certificate should also b© sent to the Accountant-General.

Revenue Receipts of the Communications and Buildings Department.

53. Revenue of the Communications and Buildings Department is assessed 
and realised in accordance with the following rules:—

(a) Divisional officers of the Communications and Buildings Department are 
responsible that demands are made as revenue falls due, that steps 
are taken with a view to effect prompt realisation of all revenues, 
regular or occasional, and that proper records are kept to show, in
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respect of all items of revenue, recurring or non-recurring, the 
assessments made, the progress of recovery and the outstanding debts 
due to Government.

N ote.— T he object o f this rule is that all classes o f revenue, whether accruing from  
property of any kind, from  leases o f rights and concessions (e.g., rights for fishing, graz
ing, etc., and use o f water-power), or from  any o ther source are properly watched.

(b) The recovery of all debts due to Government should receive the special 
attention of the divisional officer, and no debt should be remitted or 
written off except under the orders of competent authority.

Irrigation Revenue collected in the Civil Department.

54. When revenue from irrigation and navigation works, etc., is realised 
in the Civil Department, the divisional officer should receive from the collector 
monthly statement of the amounts realised, to enable him to watch the progress 
of recovery against demands or assessments.

55. The divisional officer should also submit to the Accountant-General a 
half-yearly statement showing, separately for each civil district, the monthly 
realisations, as compared with assessments, in respect of each canal or other 
work.

Recoveries of Rents on Buildings and Lands.

56. (a) When a public building, land or other property is let to a person 
not in the service of Government, the full assessed rent must be recovered in 
advance.

(b) The recovery of rents from Government servants occupying rentable 
buildings in-charge of the department may be made either in cash or by deduction 
from their pay bills through the Treasury $ Officer or other disbursing officer

* concerned.
N o te  1.— Amounts due on account of the hire o f /Government furniture and on 

account of the value of articles of furniture and other Government property lost or damaged 
by a Government servant as well as any other dues for which a Government servant 
may be liable to Government in respect of the residence allotted to him may also be 
recovered either in cash or by deduction from pay bills in accordance with this rule.

N ote 2.— The system of direct recovery in cash from  employees o f other divisions and 
departments is ordinarily not suitable when the rent recoverable is dependent upon the 

—rate of pay o f  the occupant.
Cj

57. A tenant, who is in receipt of a pension from Government, should be 
treated as a private individual for the purpose of these rules. But if he' desires 
to make payments by deductions frorti his pension, recoveries from him may be 
made through the Treasury Officer or other disbursing officer concerned, on the 
pensioner furnishing the divisional officer with a written request authorising such 
deduction. This authority should be transmitted to* the Treasury or disbursing 
officer with the first demand.
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58. Where rent is recoverable in cash, a bill in suitable form for a particular 
month, should be sent to the tenant on or before the 15th of the previous month. 
The tenant should be required to pay the rent on the first working day of the 
•month for which the rent is due.

59. When recoveries, of rent are to be effected through a Treasury Officer 
or other disbursing officer, a demand in F. R. Form No. 6—Statement of rents 
recoverable from pay bills, should be sent in duplicate or triplicate, as the case 
may be, before the close of each month to that officer who will make the necessary 
recoveries and return one copy of the statement duly completed.

N o te  1.—Treasury Officers and other disbursing officers have instructions to recover 
the amount specified by the divisional officer without prior reference to the tenants.

N o te  2.— If the rent recoverable from a Government servant is limited to a certain 
percentage of his emoluments, and such emoluments are changed retrospectively, the rate 
at which rent. is recovered should also be changed retrospectively.

60. If a Government servant vacates his quarters before the last day of a 
month, owing to his departure on transfer, leave or retirement, the demand for the 
rent for broken period should be made at once, so that the amount due may be 
recovered before his departure.

61. Pending orders on a representation against the divisional officer’s assess
ment, the amount assessed must be paid by tenants on demand. Should the 
representation prove successful, the excess amount charged should be adjusted as 
soon as orders are issued, by a reduction in the assessment of a subsequent month, 
or, if this is not practicable or convenient, by an actual repayment.

N o te .— The recoveries of rents of residences not belonging to the Communications and 
Buildings Department should be regulated generally by the rules applicable to residences 
under the Communications and Buildings Department.

CHAP^EI^ IV.— Transfer of Office.

62. Every transfer of change of a gazetted Government servant should be 
reported by post of the same day to the Accountant-General.

63. For transfers of charge the following points should be observed:—
( / )  The cash book or imprest account should be closed on the date of 

transfer and a note recorded in it over the signature of both the 
relieved and relieving' officers, showing the cash and imprest balances, 
and the number of unused cheques, if any, made over and received 
in transfer by them respectively.

(2) The relieving officer in reporting that the transfer has been completed 
should bring to notice anything irregular or objectionable in the 
conduct of business that may have come officially to his notice. He 
should examine the accounts, count the cash, inspect the stores, 
count, weigh and measure certain selected articles in order to test 
the accuracy of the returns. He should also describe the state of 
the records.
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(5) In the case of any sudden casualty occurring or any emergent necessity 
arising for an officer to quit his charge, the next senior officer of the 
department present will take charge. When the person who takes
charge is not a gazetted officer, he must at once report the circum
stances to his nearest departmental superior, and obtain orders as 
to the cash in hand, if any.

•4
Special rules for the Communications and Buildings Department.

64. The relieving officer will take up the expenditure of cash and stores 
from and for the first day of month during which the relief took place, and 
submit the next monthly accounts in the same manner as if he has been in-charge 
during the whole month. But the relieved officer remains responsible that proper 
explanation is forthcoming for transactions during his incumbency.

65. If the relieving officer fails to bring to notice within a reasonable period 
any deficiency or defect in work or stores taken over from his predecessor, he 
will be held responsible for the same, both as to quantity and quality, so far as 
he was in a position to ascertain it.

66. The reoeipt of cash and stores balances should be prepared by the
relieved officer, but the relieving officer should note any instructions therein so 
that the Superintending Engineer or the Executive Engineer, as the case may be, 
may pass such orders in respecf of any deficient articles as may be necessary. A 
copy of the receipts may be given to the relieved officer, if desired by him.

67. The relieving officer should then, unless otherwise ordered, proceed with
the relieved officer to inspect the records,* cash, stores, works and materials at site 
of works, in-charge of subordinates, but in the case of the transfer of a divisional 
charge, the relieved officer should accompany the relieving officer in the inspec
tion of the outstations only when so directed by the Superintending Engineer. 
The relieving officer should examine the accounts, count the cash, inspect the 
stores, and count, weigh and measure certain selected articles, in order to test 
the accuracy of the returns, and should minutely examine the works in progress 
as to their quality, and as to their accordance with the sanctioned plans and 
estimates; he should also record his opinion as to .the correctness of the accounts 
of materials at site.

68. He should also furnish the relieving officer with a complete statement 
of all unadjusted claims, with the reasons for their not having been adjusted 
in due course', and a report as to any complication likely to arise owing to their 
non-adjustment.

69. The relieving officer, in reporting that the transfer has been completed, 
should bring to notice anything irregular or objectionable in the conduct of 
business that may have come officially to his notice. In the case of the transfer 
of a divisional charge, he should describe the state of the records, cash, stores 
and works, mentioning what outstations he has yet to inspect, and when he 
proposes to visit each.
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70. The relieving divisional officer should mention specially in his transfer 
report whether the accounts may be considered fairly to represent the progress of 
the works.

71. In the case of transfers of charges other than divisions and subdivisions, 
the Executive Engineer should issue instructions as to the works to be jointly 
inspected by the relieved and relieving officers.

CHAPTER V__ Establishment.

S e c t io n  I.—R e v isio n  o f  E s t a b l is h m e n t .

72. (7) When the entertainment of a new establishment or a change,
temporary or permanent, is proposed in an office, a letter fully explaining the 
proposals and the conditions which have given rise to them should be submitted 
to the authority concerned. In this letter should be set out—

(/) the present cost, either of the section or sections affected, or of the 
total establishment as the circumstances of the case may indicate to 
be necessary;

(//) the cost after revision; and
( i i i )  details of the number and pay of the posts which it is proposed to add 

or modify.
Explanation (a).—Wheft a scheme requires the sanction of higher authority only 

because particular items are beyond the powers of sanction of the subordinate authority, 
in the letter submitted to the higher authority full details should be given of these items and 
of any other part of the scheme so connected with them that, unless it is explained, it 
must be difficult for the higher authority to determine whether sanction should be given 
to these items or not. Details of other parts of the scheme are not required and should 
not be given, lump sum figures showing the total cost of each part of the scheme being 
sufficient.

Explanation (b)  —When the revision of a number of establishments is undertaken in 
pursuance of one definite central idea, which constitutes a single scheme for purposes of 
sanction, and when the scheme requires the sanction of higher authority, in the letter* 
submitting the proposals for sanction, full details of the several establishments need not be 
given but only such details as will indicate the financial effect of each portion of the 
proposals.

Thus if the scheme is for the increase of pay of a number of establishments it will 
suffice to set out—

(/) the present cost of all establishments concerned;
07) the various increases of pay or the various percentages of increases proposed and

the reason justifying the proposals;
(iii) in respect of each separate rate o f increase proposed, as set out in (ii)—
(a) a list of the establishments or classes of Government servants to which it is to

be applied and the reasons for such differentiation;
(b) as accurate an estimate as possible of the probable cost, with a statement that

this has been worked out in  consultation with the Accountant-General and 
that it is accepted by him as correct.

Note.—In determining the extra cost, allowances, whether fixed or variable, should 
be included. The estimate of the extra cost due to variable allowances, such as those 
granted under house allowance schemes, cannot be exact but it should be as accurate as 
possible. Government may issue such instructions as may be necessary as to the manner 
in which such estimates should be prepared.
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(II) (a) In the following cases a proposition statement in duplicate in F.R. 
Form No. 7 should also be submitted:—

(i) cases of general revision of establishment;
(i'i) proposals which cannot be set out clearly without it; or 

( h i) schemes which require the sanction of the Governor-General.
N ote.—A simpler F. R. Form No. 8 may be used in this case when the full details 

of F. R. Form No. 7 are not necessary.

(6) The details to be shown in proposition statements will be determined by 
the following rules:—

(i) The proposition statement, where this is necessary, should relate 
strictly to the section or part of the office affected by the proposals. 
As regards the other parts or sections of the office, neither details 
nor figures of total cost need be included.

(i'i) Where a section consists of members of both Superior and Lower 
Subordinate Services, details need be given only of the class affected, 
if a saving of labour will result from the adoption of this procedure,

(iii) The rules as to details are set out in clause (I) above.
FORMULA (1).

A +B  (B -A ) r  f  I — 03 R n
Average pay = -------- + ------------1 1 - (R + 1 )J  -014+---------=----- I.

2 2 L \  h - E  JJ

FORMULA (2).

A +B  B -A
Average pay = — — r-H------------

2 2

f  1 - 0 I 5 R  1 1 
1 - ( R + I W  •021+— — — j- j .

In the formulae (1) and (2)—
A= minimum pay,
B=maximum pay,
R=period of rise,
E=average age at entry in the grade, and
F=average age at retirement on superannuation pension. This may be

taken to be 55 in almost every case unless there are special reasons
to take it either at a lower or higher figure.

FORMULA (3).

a + c  (C -A ) r  r  i -  -oo4s ■) t
Average pay  -------- + -------------------------------1 1—CS+1) -{ -C06+------------>■ I.

2 2 L I  G - E  J J

In formula (3)—
A=minimum pay,
C=pay just before promotion to the second grade,
S=period of rise from A to C,
E=average age at entry in the first grade, and
G=average age at the time of promotion to the second grade.

5



FORMULA (4).

Average pay = j(A + W i B 1+ W 2 B2+ X 1 C 1+ X 2 C 2).

Where A =the initial pay of the scale,
Bi, B2—the maximum pay of the different sections of the scale, such as the 

ordinary scale, the scale for passed clerks,
Wi, W2=the proportion of the establishment which would normally reach the 

maximum of Bi, B2 respectively,
Ci, C2=the pay at the different efficiency bars, and
Xi, X2= the proportion of the establishment which would normally be detained 

at Ci, C2 respectively.
N ote 1.—Formula (1) is to be used in the case of gazetted appointments while formula 

(2) in the case of non-gazetted posts. In cases where one grade' is the channel of pro
motion to another grade, that is to say, where everybody in the first grade is ultimately 
promoted to the second grade, formula (3) may be adopted to find the average cost of 
appointments in the first grade. The use of formula (4) should be restricted to cases 
involving an elaborate scale, consisting of two or more sections with efficiency bars at one 
or more stages.

N ote 2.—In order to find the average cost of an appointment in the junior scale of the 
C.S.P. and P.S.P., formula (3) should be used, and such proportion of overseas pay 
should be added to the minimum basic pay, as well as to the basic pay just before pro
motion to the senior scale, as the number o f persons drawing overseas pay in the junior 
scale bears to the total number of persons in  that scale. As regards the senior scale 
formula (1) may be used.

(c) The proposition statement or the proposal for revision should be 
forwarded through the Accountant-Geheral.

(Ill) The statement prescribed in rule 313 should also be submitted when 
necessary.

S e c t io n  II.—P a y m e n t  o f  B il l s .

Special Rules for the Communications and Buildings Department
•

73. If the encashment of a bill for an advance on transfer is likely to delay 
a transfer, which is urgently necessary in the public interest, the advance may be 
made from the permanent advance (if any) works imprest, or other available 
cash in the hands of the disbursing officer concerned .pending recoupment, when 
the bill is subsequently encashed.

Special Rules for the Forest Departments.
74. The general rules regarding the preparation of pay, and travelling 

allowance bills of the Civil Department apply to this department with the 
difference that divisional officers discharge the functions of the Treasury Officers 
and pay the charges by cheques, or out of cash obtained from the treasury by 
cheques.

N ote.—For detailed rules, see also P art II  in Appendix No. 5 to the Treasury Rules 
and Subsidiary Rules framed thereunder, Volume II. '
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75. All changes in the personnel of establishments and the grant of all 

leave to the subordinate employees, sanctioned by the Conservator as well as 
by those divisional officers who have been authorised to exercise such powers, 
should be intimated by the sanctioning authority to the Accountant-General in 
F.R. Form No. 9 (in typed form) and T.R. Form No. 27, a separate list being 
prepared for each class of temporary establishment and for each class of 
permanent establishment.

76. Pay and travelling allowance due to a Government servant on his 
transfer to another circle or division, and not paid on his departure, should be 
paid from and charged against the appropriation of the division to which he has 
been transferred.

Se c t io n  III.—R ec o v er ies  f r o m  E s t a b l is h m e n t  B il l s .

Other Recoveries.
77. Recoveries on account of security deposits of the employees of different 

departments should be made in cash, at the time of disbursement of pay, and 
when such deposits are to be paid into the Post Office Savings Bank, the amounts 
recovered should be forthwith remitted to the post office.

N ote.—Jail Department may deduct the security deposits of the officers of the Jail 
Department from pay bills for credit to the Post Office Savings Bank. The amounts realised 
by deduction and paid to the Savings Bank shall also be debited and credited in the 
general cash book.

CHAPTER VI.—Contingencies.
[The rules in this Chapter are supplementary to the general rules of procedure, classification,

control, etc., prescribed in Section V of Chapter IV of the Treasury Rules and Subsidiary
Rules made thereunder.]

Se c t io n  I .— G e n e r a l  R u l e s .

78. The different classes of contingencies and the rules regulating them 
are contained in the orders of Government issued from time to time and

• embodied in the Manual of the Accountant-General.
Note.—The departments and offices, to which the system of contract contingencies 

applies are-shown in F. R. Appendix No. 9.

79. Subject to any orders of Government or any other competent authority, 
a Government servant is allowed to draw money from the treasury for contingent 
expenses incurred on the public service within the amount allotted to him in 
his budget estimate or otherwise. For ordinary expenses previous sanction is 
not required.

80. In respect both of contingencies and other expenditure the powers of 
the subordinate authorities are further restricted by the orders regulating their 
general financial powers.

81. Save as provided in S.R. 231 pay of any kind and no additions to pay 
may be charged as contingent expenditure.
X N ote.—The rule for recurring contingencies (vide rul% 83) does not apply to contin
gent payments on account of establishments paid for under this role.
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82. Contingent charges are to be recorded and treated in the accounts as 
charges of the month in which they are actually disbursed from the treasury.

Recnrring Contingencies.

83. No charge which binds Government beyond a'single payment may be 
incurred without the sanction of the competent authority.

Exceptions.— (a) The sanction of Government is not required to the payment of 
Municipal or Cantonment taxes, whatever be their amount, when such taxes have been 
assessed by competent authority, and the assessment certified to by the Executive Engineer 
concerned in respect of buildings borne on the books of the Communications and Build
ings Department, or in respect of other Government buildings by the departmental officers 
concerned. If in any case, the head of a department or an office considers that the assess
ment is excessive he may represent the matter to higher authorities.

(b) All Government servants entitled to  draw contingent bills may incur recurring 
contingent charges up to Rs.10 a month and for a period not exceeding six months sub
ject only to the existence of necessary budget provision (and to any restrictions which 
Government may desire to impose).

’ Se c t io n  II.— P u r c h a se  o f  S e r v ic e  P ostage  St a m p s .

84. The procedure for obtaining service postage stamps is laid down in
S. R. 256.

Account of Service Postage Stamps.

85. In order to watch and check the consumption of service postage stamps 
a register should be kept in the following form:—

Account of Service Postage Stainps.

Date. Opening
balance.

Receipts.
Initials of 
verifying 
officer.

Issues.
Initials of 

verifying 
officer.

Closing
balance.

1 2 3 4 5 6 7

Rs. a. p. Rs. a. p. Rs. a. p. Rs. a . p.

N ote.—Details of stamps in hand annas 8, 6, 4, 2, etc. (to be noted when an 
indent is prepared).

In column 5 of the form, the total o f the days’ issues only will be entered and all 
entries in this column shbuld be daily verified from the isSue or despatch registers by an 
assistant or clerk, other than the despatcher, where possible, under .the nomination of the 
head of the office. • '

The head of the office shall check the account of service postage stamps with the stock in 
hand at least twice a month and record a  certificate as regards the book balance and the 
balance in hand. In sub-jails the check shall be made monthly.
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86. The orders relating to the supply of articles for the public service are 
contained in the Stores Rules in F.R. Appendix No. 2 and miscellaneous rules 
regarding contingent expenditure on certain other objects are given in F.R. 
Appendix No. 3.

Expenditure for other Government servants.

87. It is often expedient for a Government servant to make purchases or 
incur expenditure in another district making his arrangements through a Govern
ment servant in that other district. If the amount to be paid on account of 
contingent expenditure incurred in this way is not less than Rs.50, payment may 
be made by transfer receipt, but otherwise every Government servant who incurs 
expenditure in this way must treat it as expenditure of his own office, and not 
demand recoupment by transfer receipt from the officer at whose request he, 
as an agent, incurs the expenditure. The charge must however be taken as 
expenditure of the department to which the Government servant requiring the 
expenditure is attached and therefore a Government servant should address his 
application for any service to the principal officer of his department in the 
district indented on, e.g., a police officer should ask the District Superintendent, 
not the Magistrate, to purchase blankets for him. The Magistrate'in such a 
case would pass on the indent, or the voucher if he has supplied any articles,* to 
the police officer, who would dleal with the charge as a final one of his 
own office, applying to the proper authority for an extra appropriation 
if his own should fall short before the end of the year. The responsibility for 
obtaining proper sanction always rests with the originating Government servant.

N ote 1.— This rule is not applicable when purchases are effected in  the capital town; 
the cost may then be sent by rem ittance transfer receipt.

N o te  2.— This rule does not apply also to expenditure chargeable to local funds, or to 
Government servants in another province which should always be recovered, in the 
‘absence of mutual agreement between the Governments concerned according to the rules 
in F. R. Appendix No. 6.

S e c t io n  IV.— S p e c ia l  R u l e s  f o r  t h e  C o m m u n ic a t io n s  a n d  B u i ld in g s
D e p a r t m e n t . ,

General Rules.

88. If the contingent charges of a division excluding special contingencies 
during a month exceed the monthly limit of Rs.500 for such charges, the bill 
for the month should be submitted to the Superintending Engineer for sanction, 
which will be signified by that officer countersigning the bill.

89. Contingent charges, supplies and services and grants-in-aid may be 
included in the same bill, but the abstract of the bill should show the total 
charges for each class sdparately.

S e c t io n  III.— S t o r e s  a n d  S e r v ic e s .
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When cheques are drawn on Treasuries for contingent charges.

90. Payments should be made out of the regular cash or imprest balances 
of the division and not out of undisbursed balances of cash drawn from 
treasuries for payment of establishment charges.

When Bills are drawn on Treasuries.
91. Payments made out of the cash drawn by bills from the treasury, are 

subject to the rules, in regard to the manner of authorising and making payments.

92. Debits from other departments or provinces for supplies chargeable to 
contingencies, intimations of which may be received from the Accountant- 
General, should be dealt with in the manner indicated in S.R. 255 without being 
formally responded to in the accounts of the division. Other debits, of which 
intimations may be received direct through advices of transfer debit, and stock 
and adjustment transactions arising within the division, should be cleared by 
an entry in the regular accounts, by debit to “the Accountant-General’s office 
on account of the contingencies of the division”, the transaction being incor
porated in due course in the contingent bill as laid down in the rule already 
quoted.

93. The cash obtained for contingent charges should not be mixed up with 
the balances of cash obtained for other purposes.

CHAPTER VII.—Miscellaneous Charges.

Refund.
94. The sanction of competent authority is necessary for refunds of revenue.

This sanction may either be given on the voucher itself, or quoted on it, a 
certified copy being attached when such orders are not separately communicated 
to Accountant-General. - *

N ote.—Rules laying down the procedure to be followed and the precautions taken in .  
such cases' are in section IX of Chapter IV and in section III of Chapter VII of the Treasury 
Rules and S. R’s made thereunder.

95. Remissions of irrigation revenue allowed before collection should be 
treated as reductions of demands, and cash repayments of such revenue after 
collection, as outlay against the appropriation for the head “Deduct—Refunds” 
subordinate to “Direct receipts”. AH other refunds of revenue and repayments 
of “Receipts and recoveries on capital account” should be taken in reduction 
of the receipts under the heads concerned.

96. Before a remission or refund of any kind, otherwise in order, allowed, 
the original demand or realisation,, as the case may be, should be traced and a 
reference to the remission or repayment should be so recorded against the 
Driginal entry in "the cash book and other accounts so as to make the entertain
ment of a double or erroneous claim impossible. Any acknowledgment 
previously granted shopld be taken back if possible and destroyed.

f\ \ *  V  *  • I
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Acquisition of Land by Private Negotiations.

97. In the case of land acquired by private negotiations, the officer who 
settles the price, etc., should draw up Form A prescribed in Appendix No. 15 
to the Treasury Rules and Subsidiary Rules framed thereunder, Volume II, for 
use in the case of an-award, and this should be made the basis of the subsequent 
payments.

CHAPTER VIII.—Stores.

S e c t i o n  I.— G e n e r a l  R u l e s .

98. Communications and Buildings Department and certain other depart
ments of Government, viz., Jails, Agriculture, etc., obtain large amount ot stores 
for consumption, manufactures or otherwise. The departmental officers entrusted 
with the care, use or consumption of these stores, are responsible for maintaining 
correct records and preparing correct returns in respect of the stores entrusted 
to them.

When preparing indents for any stores a careful scrutiny of the existing stock 
in hand should be made so that there may be no unnecessary accumulation at 
any time.

N o te .—Rules regarding Inventory of Government property are included in F. R. 
Appendix No. 3.

Receipt of Stores.

99. All materials received should be examined, counted, measured or 
weighed, as the case may be, when delivery is taken, and they should be kept in 
charge of a responsible Government servant who should be required to give a 
certificate that he actually received the materials and recorded them in his 
appropriate stock registers.

Issue of Stores.

100. When materials are issued from stock for departmental use, manu
factures or sale, etc., the Government servant in-chargs of the stores should 
see that a requisition on indent in proper form has been made by a properly 
authorised person, examine it carefully with reference to any orders or rules 
for the issue of stores and sign it after making suitable alterations* under his 
dated initials, in the description and quantity of materials, if he is unable to 
comply with the requisition in full. The requisition or indent should be returned 
at once to the requisition officer for signature. When materials are issued, a 
written acknowledgment should be obtained from the person to whom they, are 
ordered to be delivered or despatched, or from a duly authorised agent.

S e c t i o n  II.— S t o c k  a c c o u n t s .

101. The accounts are of two kinds:— (a) Quantity accounts and (b)
Value accounts. L IB R A R Y
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(a) All quantities received in or issued from stores should be entered in the 
stock account under the respective heads on the dates the transactions take 
place, and balances struck every month which should represent the quantities in 
stock at the close of each month.

Value Accounts.
(b) The value accounts should show the money value of the materials 

received in and issued from stock. The value of all the materials obtained from 
different sources, either by cash payment or by book adjustment, should therefore 
be entered on the payment side. Receipt side should show the value of materials 
issued from time to time at rates which should be previously fixed by competent 
authorities after taking into account, in addition to the original price, the cost 
of carriage and other incidental charges, if any, actually incurred on the acquisi
tion of stores (vide rule 121), but should in no case exceed the market value. 
A general valuation should also be made of the stock in hand at the close of each 
half year at reasonable accurate prices which should be reviewed from time to 
time and revised when necessary and then entered on the receipt side. The 
difference between the totals of the two columns will ordinarily show profit or 
loss in the operation of different classes of materials. This will enable the 
authorities to re-adjust the issue prices, where necessary.

Stock-Taking.

102. The balance in stock should be half-yearly examined to see whether 
the balance in hand represents the quantities as well as the value borne on the 
account books. Any discrepancy discovered in the verification should be fully

' explained, and the book balance set right under orders of the competent 
authority.

S ection  III—.Specia l  R ules fo r  th e  C om m unications a n d  Building s
D epartm ent .

Stores.
I:— G e n e r a l .

103. The stores of the Communications and Buildings Department are 
divided into the following classes, viz., (/) Stock, or general stores, (ii) Tools 
and plant, (iii) Road metal and (iv) Materials charged direct to works. Unless 
there are orders to the contrary the officer-in-charge of a subdivision will be 
responsible for all the stores belonging to it.

104. The divisional officer is responsible that proper arrangements are 
made throughout his division for the custody of public property. He must be 
careful to keep all tools and implements in efficient order, must protect surplus 
stock from deterioration and must take proper precautions to prevent the loss 
of public stores by fire. \

Quantity Accounts.
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105. Every officer is bound to take charge of departmental stores which 
from the death or departure of the person lately in-charge, or from any other 
cause, may be left at or near his station without adequate protection.

II.—A c q u is it io n  o f  St o r e s .

(a) Purchase of Stores.

(i) Stores (other than tools and. plant).

106. Stock, road metal and other materials (not being articles of foreign 
manufacture), required in ordinary course for the execution of sanctioned works, 
may be procured on the responsibility of the divisional officer without special 
authority, though the Superintending Engineer’s approval should be obtained to 
the measures proposed fortfhe purchase of stock in large quantities. If the stores 
are to be manufactured, a separate estimate for their preparation may be 
required, as laid down in rule 109 et seq.

(ii) Tools and plant.

107. The articles comprised under the head “Tools and plant” can only 
be purchased or manufactured on estimates sanctioned by competent authority, 
with the exception of purchases of manufactures not exceeding Rs.500 for which

• estimates are not required.

(b) Indents.

108. ( / )  The general rules for the supply of articles required for the public 
service, whether of indigenous origin or otherwise, will be found in the Stores 
Rules in F.R. Appendix No. 2.

(//) The restrictions imposed by the Stores Rules do not apply to purchases 
•made by or on behalf of Federated States, Port Trust, Municipalities, or local 
funds, excepting when the stores purchased are paid for from Government revenue 
on behalf of Government or from funds advanced by Government; in the latter 
circumstances Government may, however, direct that the provisions of the Stores 
Rules need not apply. When an officer of the Communications and Buildings 
Department carries out a work for any of the local bodies referred to above, 
the rules shall apply, except when the local body specially desire to have the 
stores purchased otherwise, with the approval of Government. It should, 
however, be stipulated that the stores must be approved by the officer carrying 
out the work before the purchase is concluded.

(c) Manufacture.

109. The manufacture or collection of material involving an outlay of 
Rs. 10,000 or upwards, must in all cases be covered by the estimate''showing 
the proposed outlay and the material to be received.

6
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110. If the material be for a work already duly sanctioned, or for reserve 
stock within the sanctioned limit for the division, the estimate will merely require 
the approval of the Superintending Engineer, but in all other cases the estimate 
must be duly sanctioned by competent authority, as though for an original work.

III.— R e s e r v e  o f  St o c k .

111. Reserve ofvstock- will only be maintained when necessitated by the 
remoteness of the division or works from the market or source of supply or for 
use in emergency. When it is considered necessary that a reserve should be 
maintained the maximum limit will be fixed by the Chief Engineer. Divisional 
officers are empowered to purchase or manufacture stores to maintain the reserve 
subject to the approval or sanction to estimates (vide rules 109 and 110).

112. The fixed maximum should be kept at the lowest point compatible 
with efficiency, and the stock returns of divisions should be carefully scrutinised 
by Superintending Engineers from time to time with reference to this point.

Stock.

113. The stock of a division is sometimes kept in a single godown or yard 
in-charge of a store-keeper or other officer, or each subdivisionai officer may 
have a separate stock in his charge, either at his headquarters or scattered over 
the subdivision in the direct custody of subordinates or other sectional officers. 
Again, the stock, although scattered over the entire division may be in the 
general charge of a single official and the subdivisionai officers may merely indent 
upon him, he keeping all the accounts. The stock accounts should be kept in 
accordance with rules detailed below whatever be the arrangement in force in 
the division.

Q u a n t it y  A c c o u n t s .

(a) Receipts.

114 Materials may be received- on stock from the following sources-__
(a) Suppliers, within the country or abroad,
(b) Through Heads of Missions abroad or High Commissioners for

Pakistan,
(c) Other subdivisions, divisions or departments (including Government

workshops),
(d) Manufacture, and
(e) Works, buildings, etc.

In all cases there should be proper authority for the receipt, by the store
keeper or the sectional officer concerned, of material to be brought on stock. 
This authority should be given in writing by the divisional officer (or, if so 
authorised under local orders, by die subdivisionai officer).
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115. All materials received should be examined and counted, or measured,
as the case may be, when delivery is taken. Any certificate that the store-keeper 
or sectional officer concerned may be called upon to record in respect of the
receipt of stores, giving an acknowledgment to a supplier or any other purpose,
should be in the following form:—

Received on. . . . , ..................... ......and recorded duly in the register o f stock
receipts. See also page.................. of measurement book No...............

, .(Signature.)
Date.......................................

(b) Issues.

116. Materials may be issued from stock for the following purposes:—
(a) For use on works either by issue .to contractors or direct- (vide rule

222).

(b) For despatch to other subdivisions, divisions or departments.
(c) For sale to contractors, employees, other persons, or local bodies.

They should be issued only on receipt of an indent in F.R. Form No. 10 
signed by 'the divisional or the subdivisional officer But when a sectional 
officer has to issue stock materials for the requirements of works under himself, 
the use of this form is not obligatory, if the sectional officer has been authorised 
uncter local orders to draw such materials from his stock up to any assigned 
limit not exceeding the provision made for materials in sanctioned estimates.

N o te  1.— When examining registers of stock issues and works abstracts, subdivisional 
officers should see that in practice this rule is observed strictly and they should- deal suitably 
with instances of unauthorised and excessive issues to works made by sectional officers 
without due cause.

N ote 2.— The term “works” includes m anufacture operations.

117. When issuing materials from stock, the store-keeper or sectional 
officer should examine the indent and sign it after making suitable alteration 
under his dated initials, in the description and quantities of materials, if he is 
unable to comply with the indent in full. He should then prepare and sign the 
form of the invoice attached to the indent according to the supply as actually 
made. The indent should then be returned at once to the indenting officer for 
signature on the invoice portion.

N ote.— It should be seen that the acknowledgment o f  materials is signed by the person 
to whom they are ordered to be delivered or despatched o r  by a  duly authorised agent. This 
applies also to issues made to  contractors and private persons.

118. Ordinarily all transactions of receipts and issues should be recorded 
strictly in accordance with the rules, in the order of occurrence and as soon as 
they take place, but as an exception to this rule, the issues of petty stores by a 
sectional officer direct to works under his supervision may be shown in the 
accounts collectively once a month when closing the accounts of the month.



Chap. VIII] 34 [Rules 119-122

(a) Payment tor Stock Received.

119. Bills of suppliers should,, before payment, be examined and dealt with 
in the manner prescribed in rules 196 to 208 and the general rules in Chapter IV 
of the Treasury Rules and Subsidiary Rules made thereunder, Volume I.

N o te .— Special attention is invited to  ru le 207 and S. R. 236 the object o f which is to 
prevent erroneous o r double claims being put forward successfully. Store-keepers'and sec
tional officers may, if desired, be required  to verify suppliers’ bill before payment ( vide 
rule 115) but the disbursing officer is responsible that no paym ent is made unless the pre
cautions referred to  above have been observed.

120. Cash payments should not be made for stock received from other 
sources, except in accordance with the rules in F.R. Appendix No. 6. When 
under these rules payment for supplies made "by any department is made in cash, 
the claims of such department should be dealt with in the same way as those 
of supplies.

(b)'Recoveries for Stock Issued.
Issue Rates.

121. An issue rate is assigned to each new article as it is brought to stock. 
This rate is fixed on the principle that the cost to be charged to works on which 
the materials are to be used should approximately equal the actual cost of the 
stores and that there may be no ultimate profit or loss in the stock accounts. It 
should provide, beyond the original price paid, for carriage and other incidental 
charges, if any, actually incurred on the acquisition of stores.

N ote 1.— It is not necessary that the issue rate for an item should be the same in all 
subdivisions, but a uniform rate should ordinarily be prescribed for all localities in a 
subdivision.

N ote 2.— The issue rates should be worked out to the nearest anna, .as far as possible.

122. The following rule lays down the accounts procedure for the incor
poration of general charges in the stock accounts, etc.:—

V

(1) An additional sub-head of stock should be opened, known as “Storage” 
and a new term “Storage charges” [as distinct from supervision 
charges mentioned in paragraph 4(59) of the Central Public Works 
Accounts Code]. The sub-head “Storage” will be debited with all 
expenditure incurred, after the acquisition and delivery of stores at 
the godown, on work charged establishment employed on handling 
and keeping initial accounts, the custody of stock and the 
maintenance of the store godown or yard, etc., etc. It will be 
credited with the recoveries to be known as “Storage charges” made 
on the basis of a storage rate to be levied on all issues of stock. 
This storage rate will be fixed annually by the authorities of each 
division or subdivision on the principle that the total estimated annual 
expenditure on storage is, as far as possible, recovered from the issue

V a l u e  A c c o u n t s .
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likely to be made during the year. The balance under the head 
“Storage” at the end of each year will be required to be finally adjust
ed on closing the accounts of that year, as a surplus or deficit, i.e., as 
profit or loss according as it is a minus or plus balance and shall 
not be carried forward to the following year.

(2)- Charges in connection with a godown should not be incorporated in 
the stock accounts unless the godown is used exclusively or mainly 
for storing stock articles.

123. As purchases are made or contracts for the supply of materials are 
entered into, variations in cost should be watched, and if these are appreciable, 
issue rates may, and in important cases, shall, at once, be raised or lowered, as 
may be necessary. Further, when closing the yearly register ’of stock, all rates 
must be reviewed and revised, if necessary, to bring them Within the market 
rates.

N ote.—If the issue rate o f an article o f stock is appreciably less than  the m arket rate 
the following precautions should be taken in addition to  any restrictions on sales o r on 
issues outside the division which the divisional officer m ay prescribe:—

(a) Issues to contractors and sales shall be m ade a t m arket rates bu t fee rules 223 and
224.

(b) Issues to other divisions and departments m ay be made at a rate higher than the
issue rate.

(b-1) Storage charges.

124. A storage rate is fixed annually for each division or subdivisic^ on 
the principle laid down in rule 122. On the basis of this rate storage charges 
are calculated, simultaneously with the book value, for all issues made under 
rule 116.

Mode of Recovery.

125. (a) The subdivisional officer is responsible that the value of materials 
sold to municipalities, local funds and the public, and of issues made to 
contractors for private use, is recovered in cash at the earliest opportunity.

(b) The subdivisional officer is also responsible for the clearance from 
works accounts of all outstandings against contractors on account of the recover
able value of materials issued to them by charge to works.

(c) The 10 per cent, supervision charge should be realised in addition to 
the value of stock in all cases in which it Is recoverable under rule 126 (see 
also Note to rule 123).

126. When stock materials are sold to the public or other departments 
(including Guaranteed Railways and State Railways leased to or worked by 
Companies) or are issued on account of any work executed for them in work
shops at their full valuis, an addition of 10 per cent, must be made to cover
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charges on account of supervision, storage and contingencies. This addition may, 
however, be waived by the officer empowered to' sanction the sale in the case of 
surplus stock which, in his opinion, would otherwise be unsaleable (see also 
Note to rule 123).

Fictitious Adjustments.
a !

127. Fictitious stock adjustments are strictly prohibited, such for example,
as (7) the debiting to a work of the cost of materials not required, or in excess
of actual requirements, (2) the debiting to a particular work for which funds
are available of the value of materials intended to be utilised on another work 
f.or which no funds, are available,, (3) the writing back of the value of materials 
used on a work to avoid excess outlay over appropriation, etc. ' Any breach of 
this rule constitutes a serious irregularity, which will be brought prominently to 
the notice of Government by the Accountant-General.

Yearly Register of Stock.
128.- A person other than a, ministerial subordinate should, under the orders 

of the divisional officer, fill up column 24 (market rates) of the yearly register 
of stock, at or about the close of the year.

129. On completion of the yearly register of stock the divisional officer
should review the register and record his remarks and orders.

N ote.— The review should be directed to see especially that stores are priced in 
accordance with the rules, that stocks are taken periodically by responsible officers, and 
that stocks of individual items are regulated on a consideration of actual requirements of the 
iiear®£uture and with due regard to the average consumption o f the past and to the prevail
ing market conditions. The object to secure is that the stock on the register shall consist 
only of efficient and necessary articles priced within the rates at which they could be 
purchased at the time.

Stock-Taking.

130. Divisional officers are to have stock taken throughout their divisions 
at least once a year. Important stores should, as a rule, be counted by a member 
of the engineering establishment, but this duty may be entrusted to a subordinate 
holding 'the charge of a subdivision. The Superintending Engineer, when he 
thinks proper, may depute an officer from one division to aid in the stock-taking 
of another. As a general rule, verification should be entrusted to an officer 
independent of and unconnected with the staff responsible for the custody of the 
stores, and it should also include a certain amount of surprise check.

131. It is not necessary that all the stores of a division, or even of a 
subdivision, should be checked and counted at the same time; and the stock
taking may be arranged so as to go on gradually in the manner most convenient. 
When the stocks of an article are scattered in a subdivision, it may not be 
possible to test, the aggregate book-balance of any article for the subdivision by 
an actual verification of all the stocks of it at the same time. In such cases, the 
various stocks in-charge of a sectional officer of each article, should as far as 
possible be verified at or about the same time.
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132. The procedure of verification outlined in the foregoing rules is suitable 
primarily for divisions executing ordinary works. In the cases of special stores 
depots or divisions, or of construction divisions where there may be a large 
concentration of stores, a continuous and periodical verification of stores should 
-be arranged for, whenever possible.

133. The results of alL verifications of stock- should be reported to the 
divisional officer for orders, but, as soon as a discrepancy is noticed, the book- 
balance must be set right by the verifying officer with a suitable remark.

T ools  and  P l a n t .

Numerical Account—Receipts.
134. All articles of tools and plant received should be examined and 

counted when delivery is taken.
t

Payments for Supplies.
135. Payment for tools and plaijt received from suppliers and other sources 

should be made generally in the manner prescribed for stock receipts. But when 
the Mathematical Instrument Department is unable to supply any instruments 
indented for and arranges for their purchase, the suppliers’ bill will, if that 
department so desires, be paid in cash or by a remittance transfer receipt.

Recoveries.

(a) For use of Tools and Plant.

136. When tools and plant are lent to the local bodies, contractors or 
others the hire and other charges should he determined by -local rules and should 
be recovered regularly.

(b) For Sales and Transfers.

137. The subdivisionai officer is responsible that when tools and plant are 
disposed of by sale or otherwise, with the sanction of competent authority, the 
amount recoverable from the parties concerned is realised at the earliest 
opportunity.

Verification.

138. The rule regarding verification of stock applies also to verification of 
tools and plant except that when any articles are found deficient, a note of the 
deficiency should only be made in the account of issues, without any correction 
of the book-balance.

R oad M e t a l .

139. Supplies, of road metal should be measured and paid for in the same 
way as supplies of other materials for works.
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140. The verification of the road metal should be generally on the lines of 
the verification of the materials charged to works (vide rule 232).

Schedule of Rates.

141. A rate book or schedule of rates showing the lowest rate at which 
metal can be supplied to the roadside throughout the division, should be kept 
in the divisional office in F.R. Form No. 11, with such modifications as may be 
considered necessary to suit local conditions. The rates should be revised, from 
time to time, as old quarries are exhausted or new ones opened, or as other 
circumstances affect the rates.

CHAPTER IX__Works.

General Rule.

142. Except in cases covered by any special rules or orders of Government, 
no work should be commenced or liability incurred in connection with it until—

(/) administrative approval has been obtained from the authority appro
priate in each case;

(//) sanction, either special or general, of competent authority has been 
obtained authorising the expenditure;

(///') a properly detailed design and estimate has been sanctioned; and 
(/v) funds to cover the charge during the year have been provided by 

competent authority.

If, in any case, whether on grounds of urgency or otherwise, an executive 
officer is required by superior authority to carry out a work or incur a liability 
which involves an infringement of these fundamental rules, the orders of such 
authority should be conveyed in writing. On receipt of such written 
orders or, in cases of emergency, on bis own responsibility, the officer 
may proceed to carry out the necessStfy work, subject to the condition that he 
immediately intimates to the Accountant-General concerned that he is incurring 
an unauthorised liability and states approximately the amount of the liability 
which he is likely to incur.

S e c t io n  I.— W o r k s  e x e c u t e d  by  C iv i l  O f f i c e r s .

General.
143. Expenditure on construction (residential or otherwise) and repairs 

executed by civil officers is treated as contingent expenditure of the department 
incurring it, when it does not exceed Rs.2,500 in amount. When the amount 
exceeds that sum, and the work (residential or otherwise) is still executed by 
civil officers, the expenditure is treated as “works” expenditure of the department 
vested with the administrative control of the expenditure. The monetary limit 
is inclusive of the cost of land.
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No expenditure on construction and repairs of residential buildings borne on 
the books of the Communications and Buildings Department shall be incurre 
by civil officers. So far as non-residential buildings borne on the books of the 
Department of Communications and Buildings, are concerned, civil officers in 
occupation of them may at their option execute from their departmental grant 
all classes of petty works of construction and repairs costing not more than 
jRs.2,500 in each case in respect of such buildings, excluding all works and! 
Repairs in conncction with sanitary, water-supply and electric installation and 
tbs provision of fire appliances, which should invariably be executed through the 
agency of the Department of Communications and Buildings. Work undertaken 
departmentally by civil officers must be done to the satisfaction of the Executive 
Engineer concerned who should be given facilities to examine materials and 
Inspect work in progress. Officers of the Communications and Buildings 
department, however, should not be asked to prepare plans and estimates, but 
the Executive Engineer should be allowed to inspect the plans and estimates 
prepared by the agency employed by the civil officers. On completion of a 
work carried out departmentally, the civil officers concerned must send to the 
Executive Engineer the detailed completion plans after endorsing thereon the actual 
cost of the work.

Execution of Works.

144. The works executed by civil officers may be carried out departmentally 
or through contractors. In the formar case, advances may be drawn from the 
treasury, and when detailed expenditure is incurred out of those advances, full 
details of expenditure showing the quantity of materials and labour, rates and 
cost working up to the total amount should be furnished to the Accountant- 
General, with actual payee’s receipts in support of the advances. In the case 
of works executed through contractors, advances are strictly prohibited, but 

•payment may be madle in instalments for work actually done, e.g., in the case 
of a building construction work the contractor may be paid first the value of the 
foundation work, as soon as it is completed, and later on for the walls, the 
wood work and so on. To pay for materials before they are actually utilised in 
the construction work, would be practically giving an advance, a procedure which 
should be definitely forbidden. When the work is finally completed a completion 
certificate should be furnished to the Accountant-General along with the final 
bill, together with the estimate or a copy thereof, by the departmental disbursing 
officer after satisfying himself, by measurement or otherwise, that the actual 
work done corresponds with the estimate and is covered by the total payments 
madfe. ^

No money on account of construction should be retained in hand after the 
close of the year. All that has been drawn and remains unexpended on the 
31st of March should be refunded into the treasury.

7
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In no case should bills for work be submitted before the work billed for is 
completed. Bills may be submitted for portions of grant expended! from time to 
time, but not for the whole sum 'n one bill before the work is completed.

No Government servant can spend on one work money sanctioned for 
another.

N ote .—The above procedure is intended for smaller works costing not more than Rs.5,000. 
For larger works the procedure should be on the lines of the procedure prescribed for the 
execution of similar works by the Communications and Buildings Department.

145. To meet cases in which one department of Government has to under
take work for another department for which funds are provided by the employing 
department, it has been decided with a view to securing effective control over 
expenditure against grant to adopt the following procedure:—

The department responsible for providing the funds will intimate to the 
department undertaking the work the sanctioned grant within which the 
expenditure is to be incurred and the department incurring the expen
diture will be responsible for seeing not only that the allotment placed 
at its disposal is not exceeded but also that any anticipated savings are 
notified and surrendered in time. In cases where an excess is 
anticipated the department incurring the expenditure will be responsible 
for obtaining additional allotment in proper time through the employing 
department.

Se c t io n  II.—S p e c ia l  R u l e s  f o r  t h e  F o r e st  D e p a r t m e n t .

Conservancy and Works Charges.

Muster-Roll for Labourers.
•

146. For works executed by labourers, whether paid by the day or other
wise, a muster-roll must be kept showing the names of labourers, the number of 
days they have worked, rate of pay and the amount due to each. This nominal 
master-roll is the initial record of the labour employed each day on each work 
and must be written up daily by the subordinate deputed for the purpose.

147. Payments on muster-rolls should be made or witnessed by the Gov
ernment servants of highest standing available.

Contractors.

148. (a) In the case of work or supply of sufficient magnitude, a contract
should! be made on a written agreement, duly stamped and registered, so that it 
can be maintained in a court of law in the event of dispute.
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(b) Payments can be made to them only by the divisional officer, or by an 
authorised subordinate Government servant. Claims for such payments should 
be prepared, preferably by the claimants themselves, and no payment should 
be made until the correctness of the claim, in respect of quantities and rates, as 
well as the quantity of the work or supply, and other necessary factors, has been 
accepted by a responsible Government servant.

N ote .—The expression “Work of sufficient magnitude” occurring in the first line of this 
rule is intended for work, the cost of which exceeds Rs.2,500. No tenders are required to be 
invited for execution of works costing Rs.2,500 or less. Invitation of tenders in cases of works 
of sufficient magnitude may be dispensed with and their execution taken up departmentally 
if the cost thereof be found cheaper with reference to the scheduled rates and other necessary 
data to be obtained from the Executive Engineers of the Communications and Buildings 
Department as compared with the cost of the same if done through contractors. In such 
cases a certificate to this effect shall be recorded by the divisional forest officers in the bill.

Measurements.
149. Work done otherwise than on a lump sum contract, and supplies made, 

by a contractor, should, unless impracticable, be measured (weighed! or counted) 
before payment therefor is made. The details of the measurements made should 
be systematically recorded in a book, called the measurement book, which will 
from the basis of all accounts of quantities. The description of the work or 
supply must be lucid so as to admit of easy identification and check.

The pages of the book should be machine numbered, and no page may be 
torn out, nor may any entry be erased or effaced so as to be illegible. All 
corrections must be diuly attested by a responsible- Government servant.

150. A reference to the vouchers in which the quantities are entered for 
payment, as well as the date of entry, should be given by an endorsement upon 
the original entries in the measurement book, and no contract certificate or bill 
should be signed without thus crossing off the connected entry in the measurement 
book. The document in which payment is made should invariably bear a 
reference to the number and page of the book in which the detailed measurements 
are recorded.

Advances to Contractors.

151. Advances to contractors may be given in exceptional cases only when 
no other arrangements can be made for carrying on the work. An adlvance can 
be made only under the orders of competent authority, and security must be 
taken, if possible, for its summary recovery in the event of its not being adjusted 
by work done.

Record of Sanction and Expenditure.

152. Works requiring the sanction of an authority higher than the divisional 
officer cannot ordinarily .be commenced until the sanction has been accorded. 
All such sanctions will be numbered consecutively by the Conservators of Forests 
for each financial year, and they will be communicated by him to the Accountant- 
General in monthly lists.
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153. When a sanctioned work is completed, all outstanding liabilities should 
be discharged as soon as possible, and the account of the work should be closed. 
A completion report showing the amounts sanctioned and actually expended, in 
the same details as in the monthly accounts, should then be submitted through 
the Accountant-General to the Conservators who should forward .it to Government, 
if the work was sanctioned by Government.

Se c t io n  III.—Sp e c ia l  R o l e s  f o r  t h e  C o m m u n ic a t io n s  a nd  B u ild in g s  and  
P u b l ic  H e a l t h  E n g in e e r in g  D e p a r t m e n t s .

Financial Responsibilities of die Officers.

154. (a) The Chief Engineer will—
(7) exercise a concurrent control, with the Accountant-General, over the 

duties of the officers of the department in maintaining accounts and 
give legitimate support to the Accountant-General in enforcing strict 
attention to the rules concerning the disbursement of money, the 
custody of stores and submission of accounts,

(2) see that the budget appropriations of the year are fully expended, in
so far as is consistent with general economy and the prevention of
large expenditure in the closing months of the year for the sole 
purpose of avoiding lapses, and 

(J) be responsible for ensuring that any money which is not likely to be 
needed during the year is promptly surrendered, so as to allow of its 
appropriation for other purposes by the proper authority.

(b) The Superintending Engineer will—
(/) see that different articles in stock are duly verified according to the

rules laid down, and that there is no accumulation of stock in any.
division beyond its requirements,

(2) see that no delay is allowed to occur in the submission of completion
reports,

(3) forward for the information of the Chief Engineer, reports of his inspec
tions of divisional offices detailing therein the results of his examina
tion of initial accounts, accounts of stocks, tools and plant and stock 
manufacture, registers of works and other divisional books, mode of 
preparation of estimates, contract agreements, contractors’ accounts, 
system of recording plans and papers and office work generally,

(4) see that the authorised system of accounts is maintained throughout his
circle,

(5) examine the books of divisional officers and their subordinates, and see
that matters relating to the primary accounts are attended to 
personally by the divisional and subdivisionai officers, and that the 
account fairly represent the progress of each work, and
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(6) examine the register of works, watch the total expenditure to date 
under each sub-head of work in contrast with the sanctioned estimate, 
and see that revised estimates for any work, if requiredl, are sub
mitted in due time to the sanctioning authority.

(c) The divisional officer will—
(1) not commence the construction of any work or spend public funds

without the sanction of competent authority,
(2) close the accounts immediately the work is finished, and prepare the

completion report, -if required 'by the rules,
(3) take the necessary steps for bbtaining cash for the works under their

control, keep their accounts and submit them punctually to the audit
office, under the rules for the time being in force,

(4) exercise a through and efficient control and check over their divisional
accountants, and carefully examine the books, returns and papers 
from which the monthly accounts are compiled,

(5) be responsible for the correctness, in all respects, of the original records
of cash and stores, receipts and expenditure and for seeing that 
complete vouchers are obtained, and

(6) afford information in cases of probability of excess of actual over
estimated' cost of work, and report .the fact forthwith to the
Superintending Engineer describing the nature and cause of the 
probable excess.

Administrative Approval and Technical Sanction.

155. For every work proposed to be carried out, except petty works and 
repairs the cost of which is not likely to exceed Rs. 1,000, and annual repairs 

•for which a lump sum provision has been sanctioned by the Superintending 
Engineer, a properly detailed estimate must be prepared for the sanction of 
competent authority; this sanction is known as the technical sanction to the 
estimate. Such sanction can only be accorded by Government in the Communica
tions and Buildings Department, or, where power has been delegated to them, 
by officers of that department. Sanction accorded to the construction of a work 
by any other department of Government is to be regarded merely as an 
“administrative approval” of the work, as defined in the following rule, and the 
fact that such approval has been accorded in no way disp2flses with the necessity 
for a further technical sanction, which must be obtained before the construction 
of the work is commenced.

156. For every work (excluding repairs and petty works) initiated by, or 
connected with, the requirements' of another department, it is necessary to 
obtain the concurrence of the department concerned to the proposals before 
technical sanction to the work is accorded in the Communications and Buildings
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Department. The formal acceptance by the department concerned is termed 
“administrative approval” of the work, and is, in effect, an order to the 
Communications and Buildings Department to execute certain specified works at 
a stated sum to meet the administrative needs of the department'requiring the 
work. Such approval should not, however, be accorded until the professional 
authorities have intimated that the proposals are structurally sound and that the 
preliminary estimate is sufficiently correct for the purpose. A similar procedure 
should be followed in the case of works required to meet the administrative needs 
of the Communications and Buildings Department, both the administrative 
approval and the technical sanction being accorded, in such cases, in the 
Communications and Buildings Department.

N ote.—The words “approval and sanction” , respectively, when used in respect of esti
mates for works, bear throughout this chapter the meanings indicated in this and the fore
going rules.

157. An application for administrative approval should be submitted to 
the authority competent to accord it, accompanied by a preliminary report, by 
an approximate estimate and by such preliminary plans, information as to the 
site and other details as may be necessary fully to elucidate the proposals and 
the reasons therefor. The approximate estimate and preliminary plans should 
be obtained from the Communications and Buildings Department. If, however, 
the work is not likely to cost more than Rs. 10,000, detailed plans and estimates 
may be prepared in the first instance and submitted to the authority competent to 
accord administrative approval, being returned thereafter to the officer of the 
Communications and Buildings Department competent to accord technical 
sanction.

158. This procedure will also apply to modifications of the proposals 
originally approved, if likely to necessitate eventual submission of a revised 
estimate, to material deviations from the original proposals, even though the 
cost of the same may possibly be covered by savings on other items, and ter 
cases where the detailed estimates, when prepared, exceed the amount adminis
tratively approved by morfc than 10 per cent. In these cases, as also in cases 
in which it becomes apparent, during the execution of the work, that the amount 
administratively approved will be exceeded by more than 10 per cent., owing 
to increase of rates or other causes, the revised administrative approval of 
competent authority must be obtained to the increased expenditure without delay, 
and in the case of modifications during construction, without awaiting the 
preparation of a Retailed, supplementary or revised estimate.

159. In the case of works required not for a particular department but in 
the interests of the general public, e.g., communications, irrigation works, and 
miscellaneous improvements, preliminary designs and estimates should be sub
mitted for scrutiny by the administrative department concerned before a detailed 
Miniate is prepared for the purpose of technical sanction.
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Requisition by Civil Officers.

160. When application for new buildings, and for additions or alterations 
to existing buildings required for the use of any department is made the divisional 
officer must in each case exercise his judgment on the demand made, giving all 
proper weight to the opinions of the officers of the departments concerned; but 
it is his duty to oppose any application of the funds at his disposal to works 
of the real necessity for which he is not satisfied; and in every case in which he 
tli in Vs that he cannot recommand the execution of a work called for by a duly 
constituted authority he should explain his objections to the officer concerned, 
and, if he fails to convince him, should refer the matter for the orders of the 
Superintending Engineer.

161. The actual execution of works, _asked for by civil officers, must in 
every case be dependent on the necessary funds being available.

Preparation of Estimates.

162. Ordinarily a detailed working estimate will provide for the work 
expenditure, but the complete estimates for a project should include indirect as 
well as direct charges.

Contracts.

163. The recognised systems for carrying out work, otherwise than by the 
employment of daily labour, are “piece work” and “contract work” . Piece work 
is that for which only a rate is agreed upon without reference to the total quantity 
of work to be done or the quantity to be done within a given period. The term 
“contract,” as used in this chapter, does not include agreements for the execution 
of work by piece work, nor does it include mere ordinary purchases of materials 
f i t  stores. All other work,, done under agreement, is termed “contract work,” 
and in agreements for such work, which should invariably be in writing, there 
should generally be a stipulation ‘as to the quantity of work to be done, and the 
time within which it is to be completed.

N ote.—In case of a “contract work” where there is a stipulation as to the time within 
which it is to be completed, the date of completion should be taken as the date on which the 
contractor finishes all the work covered by his contract.

164. “Contracts” may be of three kinds, viz., lump sum, schedule and a 
combination of these two.

In a lump sum contract, the contractor engages to execute the work with all its 
contingencies for a fixed sum.

Schedule contracts are those in which the contractor undertakes to execute 
the work at fixed rates, the sum he is to receive depending on the quantities and 
kind of work done or material supplied,
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The third kind of contract is a combination of both these. Thus, a fixed 

sum is proposed for the completion of the work as specified and a schedule of 
rates is agreed upon by which to regulate the price to be paid or to be deducted 
for additions or alterations.

165. In works of great magnitude the contract deeds should be specially
prepared) by the Government law officers, but for ordinary contracts, including 
all such as are based on tenders which a Superintending Engineer is compstent to 
accept, all contract deeds should be executed on one or other of the approved 
forms. v

Tenders.

166. Tenders, which should always be sealed, should invariably be invited 
in the most open and public manner possible.

167. As a rule, no tender for the execution of works of any description 
should be received unless accompanied by the deposit of cash as earnest money, 
to the extent which has been notified as necessary by the Executive Engineer or 
other officer.

168. The amount of earnest money to be deposited should be sufficiently 
large to be a security against loss, in case of the contractor failing to furnish 
the required security within the appointed time after the acceptance of his tender, 
or until the sums due to him form a sufficient guarantee, as the case may be.

169. Usually the lowest tender should be accepted, unless there be some 
obiection to the capability of the contractor, the security offered by him, or his 
execution of former work. At the same time the acceptance or rejection of 
tenders is left entirely to the discretion of the officer to whom the duty is# 
entrusted, subject of course to the provision in clause (6) of rule 33 and no 
explanation can be demanded of the cause of the rejection of his offer by any 
person making a tender. Such an explanation may be called for by superior 
authority if considered necessary.

Security for Performance of Contracts.

170. Security should in all cases be taken for the due fulfilment of a contract. 
This security may be—

(a) a deposit of cash up to Rs.500, or up to any larger amount deposited
as earnest money under rule 168, Government securities, municipal 
debentures, port trust bonds and deposit receipt of recognised banks 
(approved of by Government) which publish regular accounts.

(b) post office 5-year cash certificates for the amount at which the certi
ficates were purchased but not for their face value.
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(c) a deduction of 10 per cent, from the monthly payments to be made on
account of work done.

(d) personal security of two persons of known probity and wealth.
/

Provision in Contracts for Imported Stores.

171. In framing contracts of any description care should be taken to retain 
in the hands of Government the supply of imported materials, if required to any 
considerable extent, and to arrange the terms accordingly. Such stores should 
either be supplied from the existing Government stock or be obtained through 
Heads of Missions abroad or High Commissioner for Pakistan, or by purchases 
in the local market. In the case of important construction works let out on 
contract, such stores may be supplied by the contracting firm, subject to the 
conditions stated in the Stores Rules in F.R. Appendix No. 2.

Enforcement of Terms of Coatnct.

172. Engineers and their subordinates are responsible that the terms of 
contracts are strictly enforced, and that no act is done tending to nullify or 
vitiate a contract. All contract deeds must be executed on one or other of the 
standard forms, but they may be modified to suit local requirements after con
sultation with the legal advisers of Government. All agreements or security 
bonds entered into with the Communications and Buildings Department by 
contractors for the execution of work or for securing the due performance of 
contracts are exempt from stamp duty.

Officers Empowered to Execute Contracts.

173. No authority lower than the officer-in-charge of a subdivision can 
accept any tender or make a contract for public works. The officers legally 
empowered to execute on behalf of Government the different classes of deeds, 
contracts and other instruments are detailed id the F.R. Appendix No 14.

174. It is permissible to give out different contractors a number of contracts 
relating to one work, even though such work may be estimated to cost more than 
the amount up to which officers are empowered to accept tenders. But no 
individual contractor may receive a contract amounting to more than this sum 
nor, if he has received one contract, may he receive a second in connection with 
the same work or estimate while the first is still in force, if the sum of the 
contracts exceeds the power of acceptance of the authority concerned.

175. Departures from the rules for contracts sjpecified above may be 
permitted or condoned by Government subject to any restrictions they may 
impose in each case.
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176. No work shall be commenced unless a properly detailed design and 
estimate have been sanctioned, appropriation of funds made, and orders for its 
commencement issued by competent authority. Provision in the budget estimate 
for expenditure on a work, conveys no authority for the commencement of 
outlay.

177. Executive Engineer may incur expenditure up to a limit of Rs.50 in 
anticipation of sanction and allotment of funds on preliminary works such as 
surveying land, digging trial pits, etc., in connection with the preparation of 
projects called for by competent authority, provided a requisition is sent at once 
to the civil officers concerned for an allotment of funds from the Communications 
and Buildings Department grant at his disposal. In any case where the civil 
officers are unable to'allot funds, an application for funds, should be submitted 
to Government through the Chief Engineer.

Alterations in Design doring Construction.

178. No material alteration is sanctioned, still less in standard design may 
be made by an Executive Engineer in carrying out any work, without the 
approval of the Superintending Engineer. Should any alteration of importance, 
involving additional expense, be considered necessary, a revised or supplementary 
estimate should be submitted for sanction. In ’urgent cases, where the .delay 
thus caused would be inconvenient, an immediate report of the circumstances 
must be made to superior authority and dealt with as the case may require.

N ote.— Revised administrative approval is necessary in the cases indicated in  rule 158.

179. In the case of works, the estimates for which have been sanctioned by 
a competent authority, no additions or alterations, likely to cause an excess 
which will not fall within the powers of sanction of that authority, should be 
permitted without the previous approval of a higher authority.

•
180. Where important structural alterations are contemplated, though not 

necessarily involving an increased outlay, the orders of the original sanctioning 
authority should be obtained. A revised estimate should be submitted for 
technical sanction should the alterations involve any substantial change in the 
cost of the work.

Supplementary and Revised Estimates.

I.— Supplementary Estimates.

181. Any development, of a project thought necessary while a work is in
progress, which is not fairly contingent on the proper execution of the work as 
first sanctioned, must be covered by a supplementary estimate, accompanied by a 
full report of the circumstances which render it necessary. The abstract must 
show the amount of the original estimate and the total of the sanction required 
including the supplementary amount. , ^

Commencement of Work.
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II.— Revised Estimates.

182. A revised estimate must be submitted when a sanctioned estimate is 
likely to be exceeded by more than 5 per cent, either from the rates being found 
insufficient, or from any cause whatever, except as mentioned in the foregoing 
rule. (See also rule 180.)

183. (7) If at any time either before or during construction of a work 
estimated to cost not less than Rs. 1,000 any officer, of a rank not lower than 
that of a divisional officer, in-charge of a work finds that the originaf estimate is 
excessive and that the tenders for the work received are based on rates not less 
than 10 per cent, lower in case of projects costing up to Rs.50,000 and not less 
than 5 per cent, lower in case of projects costing over Rs.50,000, he should 
sanction a reviscdl estimate for it on the basis of the tenders received, even 
though the amount of such revised estimate may exceed that to which he is 
ordinarily empowered to accord sanction. In cases where detailed sub-heads are 
not required to be maintained [c/. rule 246], sanction may be accorded to the 
reduced amount without revising abstracts of cost, but in the case of estimates 
for which detailed sub-heads are required to be maintained! in the register of 
works the reduced amount should be arrived at by revising the abstracts of 
estimates.

(2) The officer according sanction to such a revised estimate should at the 
same time reduce correspondingly the appropriation made to meet the cost of 
the work.

(3) The divisional officer’s power to pass excesses over such revised esti
mates will be restricted to 5 per cent, of the reconstructed estimate and to the 
limit -of his power to sanction estimates technically.

184. It is the duty alike of the Executive and of the Superintending 
•Engineers to watch carefully the progress of expenditure andi to see that a revised
estimate is submitted directly the necessity arises.

185. When the submission of a revised estimate under the above rules is 
found necessary, it is essential that the revised estimate should be compared with 
the latest existing sanction of competent authority; when by reason of inter
mediate modifications, such existing sanction differs from that accorded by the 
highest authority concerned, a statement should be prepared! showing how the 
sanction with which the revised estimate is compared has been arrived at.

III.— Utilisation oj Completion Report as Revised Estimate.

186. When excesses occur at such an advanced period in the construction of 
a work as to render the submission of a revised estimate purposeless, the p.-rrpsses 
if beyond the power of the Executive Engineer to pas's, may be explained in a 
completion report or statement prepared under rule 244,



C h a p . IX] 50 [R ules 187-191

187. The initial records upon which the accounts of works are based) are.
(a) The muster roll.
(b) The measurement book.

For work done by daily labour, the subordinate in-charge of the worlc will 
prepare a muster roll which will show the work done by this means and the 
amount payable on this account For piece-work and for contract work generally, 
the measurement book will form the basis of account. From the muster rolls 
the subordinate will prepare the labour reports, and from the measurement book 
he will check (or, if so arranged, prepare) the bills and accounts of contractors 
and suppliers.

Master Roll.
188. The n o m inal muster roll (F.R. Form No. 12) is the initial record of 

the labour employed each day on a work, and must be written up diaily by the 
subordinate deputed for the purpose.

189. For all large works or groups of works, labour reports, in the pres
cribed from, , will be submitted either daily or periodically as may be directed by 
the divisional officer. They show the number of each class of labourers employed 
on each work or sub-head. Discrepancies between labour reports and muster 
rolls should be investigated as soon as the latter are received after the close of 
the month.

190. Payments on muster rolls shouldl be made as expeditiously as possible. 
Each payment should be made or witnessed by the official of highest standing 
available, who should certify to the. payments individually or by groups.

Measurement Books.

1 9 1 . The measurement book must- be looked upon as a most important 
record, since it is the basis of all accounts of quantities, whether of work done 'by 
daily labour or by the piece or by contract, or of materials received, which have 
to be countied or measured. The description of the work must be lucid, so as to 
admit of easy identification and' check.

Detailed measurements may be dispensed with in the case of periodical repairs 
when the quantities are recorded in efficiently maintained standard measurement 
books.

Detailed measurements may also be dispensed with in cases in which payments 
on account for work actually executed are made on the certificate of a responsible 
officer (not below the rank of,subdivisionai officer) to the effect that not less 
tljan the quantity of work paid for has actually been done, and the officer granting

Initial Records of Accounts.
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such a certificate will be held personally responsible for any overpayment which 
may occur on the work in consequence. Final payments may, however, in no 
case be made without detailed measurements.

Similarly the dietailed measurements may be dispensed with in connection with 
the works done on lump sum contracts, if a responsible officer (not below the 
rank of a subdivisional officer) certifies in the bill that by a superficial and 
general measurement or in some other suitable method, which should be specified, 
lie has satisfied himself that the value of the work done is not less than a specified 
amount in conformity with the contract agreement and that with the exception 
of authorised additions and alterations the work has been done according to the 
prescribed specifications. Detailed measurements must invariably be taken in 
respect of additions and alterations.

192. The Superintending Engineer is required to see that measurement 
books are carefully kept and measurements properly recorded, and that they are 
complete records of the actual measurements of each kind of work done for 
which certificates have been granted.

W orks A cco u n ts .

A.—General Principle.

193. The divisional officer should utilise the recorded transactions of the 
cost of the work as a means of control. His personal knowledge of the executive 
arrangements for the execution of a work, and of the actual progress of work, 
must be supplemented by a comparison, monthly, of the'cost as recorded in the 
accounts with the value received in the shape of work done. In the case of 
larger works, especially where the period of construction is a prolonged one, 
this monthly comparison is obviously impossible unless the total cost is split up 
jnto convenient parts in such a way that as far as possible, the cost of each 
distinct part may be compared with the work done thereon. This comparison 
should be .made in connection with the examination and review' of the works 
abstracts and register of works.

194. In the case of recoverable charges it should be seen particularly that 
the contractors or others, on whose behalf the charges are incurred, do not get 
the benefit of any concession to which they would not be entitled if they had 
themselves incurred the charges.

B.—Labour engaged through Contractor.

195. The payment of daily labour through a contractor, instead of by 
muster roll in the usual way, is objectionable in principle (see S.R. 314). In 
a case of great emergency, it may sometimes be found impossible to employ 
labour otherwise than through a contractor. Should it be possible, in such a 
case, to determine the quantities of work done after its completion or at intervals
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during its progress, it is expedient to pay the contractor, at suitable rates, on the 
basis of work actually executed. But if, as in the case of urgent repair of 
breaches in canals, this method of payment is not practicable, it is permissible 
to pay the contractor on the basis of numbers of labourers employed, day by day, 
his own profit or commission being either included in the rates allowed, or paid 
separately in lump sum or at a percentage rate.

C.—Bills and Vouchers.

(/) Forms of Bills and Vouchers.

196. The authorised forms of bills and vouchers are the following:—
(a) First and final bill, F.R. Form No. 13.
(b) Running account bill A, F.R. Form No. 14.
(c) Running account bill B, F.R. Form No. 15.
(d) Running account bill C, F.R. Form No. 16.

■(e) Hand receipt, F.R. Form No. 17.

The use of the forms is explained in the following rules and a few explanatory 
footnotes are printed on the forms. Instruction regarding preparation of bills is 
prescribed in S.R. 92.

197. First and final bill, F.R. Form No. 13.—This form should be used 
for making payments both to contractors for work and to suppliers, when a 
,single payment is made for a job or contract, i.e., on its completion. A single 
form may be used for making payments to several payees, if they relate to the 
same work (or to the same head of account in the case of supplies) and are billed 
for at the same.

198. Running account bill A, F.R. Form No. 14.—This form is intended for 
contractors for work only. It should be used (i) if it is proposed to make an 
advance payment, or (2) if an on-account payment is to be made but an advance 
payment already made for .the same work is outstanding.

This form is not to be used if a secured advance is to be madle or if such an 
advance is already outstanding against the contractor in respect of the same 
work.

199. Running account bill B, F.R. Form No. 15.—This form is also 
intended for contractors for work only. It should be used in all cases in which 
secured advances are to be made or are already outstanding, in respect of the 
same work, against the contractor. When this form is used it should also be 
utilised for making on account and advance payments, if any, in respect of the 
Work.
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200. Running account bill C, F.R. Form No. 16.—This form is used both 

for contractors for work and for suppliers. It is intended to be used for 
contractors for work when only on-account payments are made. It is not to be 
used if a secured advance or an advance payment is to be made or if such an 
advance or advance payment in respect of the work is outstanding against the 
contractor.

201. F.R. Form No. 16 is the ohly form of running account bills which is 
suited for transactions with suppliers. F.R. Form No. 15 is the only form which 
provides completely for all classes of running account transactions with contractors 
for work. If a secured advance is not outstanding, and if it is not proposed to 
make such an advance, the simpler F.R. Form No. 14 will serve the purpose. 
Similarly, if no advance payment is outstanding and if it is not proposed to make 
such a payment, the still simpler F.R. Form No. 16 can be used. The form to be 
used on each occasion should be the one most suitable for the correct exhibition 
of the state of the contractor’s running account both before and after the 
transaction, regardless of the form or forms which may have been used for any 
previous payment or advance.

202. Hand receipt, F.R. Form No. 17.—This is a simple form of voucher 
intended to be used for all miscellaneous payments and advances, for which none 
of the special forms, F.R. Form Nos. 13, 14, 15 and 16 is suitable.

203. Account of petty contractors, F.R. Form No. 18.—A consolidated 
monthly account of all petty contractors employed on the same work or section 
of work may sometimes be prepared in preference to a separate bill for each 
payee. The general adoption of this procedure is not permissible, but wherever 
it is desired to continue it, F.R. Form No. 18 should be used, and the following 
instructions should be strictly observed in addition to those printed on the form 
itself as footnotes:—

(i) This form is intended solely for on account payments. It makes no
provision for advances, advance payment, issues of materials, or any 
other recoverable payments to contractors, and should not be used 
if any such transactions occur or are probable.

(ii) No contractor should be treated as a petty contractor if a separate
Account in one of the running account bill forms is being maintained 
for him in connection with some other work.

(iii) If after a contractor’s account has been maintained in F.R. Form
No. 18 for some time, and the continued use of the form becomes 
inadmissible under clause (i) or (ii) above, the account should be 
removed from this form in the manner described below and there
after the appropriate form of running account bill should be used:—

(a) In the petty contractors’ account a special entry should be made as 
under, immediately below the entries in columns 7, 13 and 14 
against the line “grand total”:—

Detuct up to date “value of work done” and “payments made” relating
to the account of contractors......................................................... .
transferred from “petty contractors’ account” to his personal ledger 
account.
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(b) When a running account bill is prepared subsequently, the transferred 
figures of “value of work done” and “payments made” should be 
incorporated therein in the same way as if the transactions had, 
from the very beginning, been billed for on one of the running 
account bill forms.

(//) Preparation, Examination and Payment of Bills.

204. Contractors’ bill may be prepared by the sectional officer in one of the 
forms prescribed in rules 196 to 203 applicable to the case, after the measure
ments are entered and the contents or area calculated andl recorded in the 
measurement book. .The bill together with the measurement book should then be 
sent to the subdivisional officer for his scrutiny and'check. The entries in the 
measurement book relating to the description and quantities of work or supplies 
should be scrutinized by the subdivisional officer. The rates allowed both in the 
abstract of measurements and the bill itself should be checked by the subdivisional 
officer. Full rates as per agreement, catalogue, indent or other order should be 
allowedi only if the quality of work done or supplies made is up to the stipulated 
specification. When the work or supplies fall short of that standard and under 
the agreement it is permissible to make a final payment if the contract is 
determined, or an on-account payment if the contract is to run on and/or if 
payment is made for an item of work which is not complete at the time that 
measurements are being taken, only such a fraction of the full rate should be 
allowed as is considered reasonable, with dlue regard to the work remaining to be 
done and the general terms of the agreement. The subdivisional officer will be 
responsible for seeing that the rates correctly represent the value of work done 
particularly in the case of additional items of work not covered by the agreement 
or items acceptable but not up to specification. In respect of items of work 
not provided for in the accepted tender the rates shojild be determined by the 
subdivisional officer with the consent of the contractor and approval of the 
Executive Engineer, provided that approval of the Executive Engineer will not 
be necessary in cases in which the original tender was accepted by the sub
divisional officer under powers delegated to him, but in order to enable the 
Executive Engineer to examine the rate finally accepted by the subdivisional 
officer, the latter should communicate the analysis of rates to the Executive 
Engineer while forwarding copies of accepted tenders and rates to him. Whenever 
the total cost of the additional items of work not included in the tender exceed 
5 per cent, of the sanctioned estimate, there should invariably be a supplementary 
tender to cover the additional items.

N ote 1.— I f  the contract agreem ent does not specify the rates to be paid fo r the several 
classes o f work o r supply, but merely states that the estimated rates, o r a  certain percentage 
below o r above them will be allowed, it should be seen that the standard rates adopted are 
those o f the sanctioned estimates which was fn force at the time the agreement was executed, 
or, if the agreement was preceded by a  tender, on the date the tender was signed by the 
contractor. Subsequent sanctions to  original o r revised estimates have no effect on the terms 
o f such an agreement. I t  no sanctioned estimate is in existence at the time o f  signing the 
agreem ent o r the tender, as the case m ay  be, the rates payable for each item  o f work should 
be specified, as any reference to  an estim ate  not yet sanctioned is meaningless and cannot 
be acted upon.
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N ote 2.— As a general rule, payment for supplies is not permissible until the stores have 

been received and surveyed.
N ote 3.—Government may, in any special case, permit payment on production of rail

way receipt. If in any case Government has permitted payment on production of a railway 
receipt the audit officer will place the amount paid under objection pending receipt of a bill 
based on actual measurements.

N ote 4.— In cases where a  work is distributed am ong different contractors, the percentage 
should be applied on the estimated am ounts o f the respective portions of the Work given out 
on each agreement.

N ote 5.—All rates not shown in the agreement or differing from the rates in the agree
ment, should be marked (by a red cross or otherwise) in the margin of the measurement 
book by the officer entering the rate so that such rates may be brought prominently to the 
notice of the subdivisional officer and Executive Engineer.

N ote 6.'—W hen payment at part rates is made for unfinished items of work, the follow
ing certificate should be recorded on, the bills over the signature of the subdivisional officer:—

Certified that the value of works for which part rates are allowed has been correctly fixed 
after considering the works remaining to be done under the terms of the agreement.

N ote 7.— The calculation of "contents” o r “area” in the measurement book should be 
checked by the divisional office under the supervision o f  the divisional accountant in cases in 
which the bills are paid by the divisional officer and by the subdivisional office under the super
vision o f the subdivisional officer in cases in which he is empowered to pay the bills.

205. Before signing the bill the subdivisional officer should compare the 
quantities in the bill with those recorded in the measurement book and see that all 
the rates are correctly entered. When the bill is on a running account, it should 
be compared with the previous bill. The memorandum of payments should then 
be made up, any recoveries which should be made on account of the work or 
supply or on other accounts being shown therein. If the subdivisional officer is 
empowered to pay the bill, he should, after all calculations in the bijl have been 
checked arithmetically under his supervision, record a formal pay order specifying, 
both in words and figures, only the net amount payable, though the payee should! 
be required to acknowledge in his acquittance the gross amount payable inclusive 
of the recoveries made from the bill.

N ote 1.— In  calculating the value o f each item o f w ork the nearest anna should be taken, 
pies one to  five being ignored, and pies six to eleven taken  as one anna; but pies m ust not be 
omitted from  the rates.

N ote 2.—W henever fractions of a rupee occtir in the totals o f contractors’ bills o r in the 
case of supplies chargeable to m ore than one.estim ate, in the totals chargeable to  each esti
mate, fractions less than half may be disregarded, and half a rupee and over taken as a rupee.

N ote 3.— If  the contract is for the completed items o f work and, under the provisions 
o f rule 223 the contractor is .required to  obtain m aterials o f any description from  Government, 
it should be seen that this condition is being complied w ith and that necessary recoveries of 
the cost of the materials supplied to  him, are being m ade in accordance with rule 226. In 
such a case it is not permissible for the contractor to  obtain the materials otherwise, unless, in 
a case of emergency, the supply has been entrusted by the divisional officer, fo r recorded
reasons, to the contractor himself, at suitable rates.

N ote 4.— Before signing a first and final bill, o r the first, bill on a running account, the 
subdivisional officer should see that the relevant m easurem ent entries were marked as per
taining to such bills by the person taking the measurements.

206. If the subdivisional officer is- not empowered to make the payment, the
bill should be submitted (with or without the measurement book as may be
prescribed) to the divisional office where the. payment will be authorised by the
divisional officer after the necessary scrutiny.

9
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207. From the measurement book all quantities should be clearly traceable 

into the documents on which payments are made. When a bill is prepared for 
the work or supplies measured every page containing the detailed! measurement 
must be invariably scored out by a diagonal red ink line, and when the payment 
is made an endorsement must be made, in red ink, on the abstract of .measure
ments giving a reference to the number and date of the voucher of payment.

N ote.— T he document on which paym ent is m ade should invariably show, in the space 
provided for the purpose, the num ber and  page of the m easurem ent book in which the 
detailed measurements are recorded, and the date on which the measurement was made. 
The note to rule 119 may be seen.

208. (a) Payments for work done or supplies made on a running account 
should ordinarily be made monthly. Both the “quantities” and “aipount” of each 
distinct item of work or supply should be shown separately in the bill, except in 
the case of advance payments when quantities need not be specified.

.Note.—A s an exception to this rule, th e  details need not be reproduced in a subsequent 
bill if the details o f all the items o f tha t bill are contained in  a  single previous bill.

(b ) Such payments should be treated as payments on account, subject to 
adjustment in the final bill which should be drawn, in the appropriate form but 
printed on yellow paper, when the work or supply is completed or the running 
account is to be closed for other reasons. W|ien a final payment is made on a 
running account, the payee, if he is able to write, should add in his own hand
writing that the payment is “in full settlement of all demands”. If the payee is 
illiterate, or is unable to write beyond signing his name, these words should be 
filled in by the officer making the payment.

N ote 1.—If  the contractor refuses to give an acknowledgment to the effect that the pay
ment made to  him was in full settlement o f a ll demands, it is no t necessary to insist on obtain
ing a  qualified acknowledgment.

N ote 2.—A  form  printed on yellow pap er is never to be used except fo r final payments.

(c) A separate running account is maintained in respect of each contract. 
Transaction relating to two or more separate working estimates should not be 
brought on to the same running account; they should, therefore, not be covereS 
by a single contract. Transactions relating to two or more separate parts of the 
same working estimate, for which separate works abstracts are prepared under 
rule 238 should also appear in separate running accounts.

In exceptional cases where more than one working estimate is covered by a 
single contract, the contract agreement should not be split up but the estimates 
should be consolidated to facilitate the maintenance of proper accounts in respect 
of that contract. If this procedure cannot be observed, some special accounts 
procedure should be devised on the merits of each case by the Accountant- 
General who should be consulted by the Executive Engineer concerned. No 
consolidation of estimates or special accounts procedure is necessary where 
separate estimates covered by the single contract relate to different account heads 
or not, are covered by a single running rate contract as in the case of the pai nting 
of roads, etc., and where separate agreements are drawn on the basis of such 
rate contracts with other details varied to suit the requirements of each job.
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209. When an on-account or final bill has been received, and there is likely 

to be delay in passing it for special reasons which should be recorded, an 
Executive Engineer may at his own discretion make a part payment against the 
amount billed for, to such extent as he deems advisable in hand receipt form 
(F.R. Form No. 17). In such cases, the number 'and date of the hand .receipt 
voucher, and the amount paid will be noted prominently, at the time of payment, 
on the original bill against which the part payment is made.

The <hand receipt voucher (and its counterfoil) should bear reference to the 
number, date and amount of the bill against which the payment is made, to the 
number, date and amount of the voucher, if any, on which previous on-account 
payment was made and also to the page number of the measurement book. This 
payment should be treated in accounts as advances.

The following certificate should also be recorded on the hand receipt voucher 
over the signature of the Executive Engineer:—

Certified that the payment now made against the contractor’s bill is to the 
best of my belief less than the net amount billed forj after allowing for 
deductions on account of security deposit and value of materials issued, 
if any, and that the payment made will be adjusted against the bill 
which is being checked.

210. (a) If the system of making advance payments to contractors for work 
has been adopted, certificate 2 printed on running account bill A or B [F.R. 
Form Nos. 14 and 15 respectively], as. the case may be, must be signed by the 
subdivisional or divisional officer, and the lump sum amount paid on account 
of each item should be specified against it in part I of the bill. If a secured 
advance has been previously allowed to a contractor on the security of any 
materials and such materials have been used in the construction of an item, the 
amount of the advance payment for that item should not exceed a sum equivalent 
to the value of work done less the proportionate amount of secured advance 
^ultimately recoverable on account of the materials used.

(b) Actual measurements should, however, be taken at the earliest oppor
tunity, and when this has been done, the lump sum payments previously made on 
account of the items of work concerned should first be adjusted in full, so that 
the contractor may not be paid twice over in respect of the same quantities of 
work. Delays in adjusting advance payments should be investigated, and 
adjustments made otherwise than by crediting the value of work actually measured, 
should.be specially looked into as being prima facie indicative of overpayment 
in the first instance.

211. When secured advances [vide rule 212(a)] are allowed by the 
divisional officer to a contractor whose contract is for finished work, it should 
be seen that an indenture in F.R. Form No. 19, has been signed by the contractor, 
and a detailed account of the advances must be kept in part II of running account 
bill B [F.R. Form No. 15]. There should be separate entries, in respect of each
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class of materials of the quantities brought to site by the contractor and the 
amount advanced under the orders of the divisional officer. These advances 
must be recovered by deduction from the contractor’s bills for work done as the 
materials are used in construction and the items of work in which they are used 
are billed for on the basis of actual measurements. Parts I and II of the bill 
should be compared to see that this order is being complied with. As recoveries 
are made, the outstanding accounts of the items concerned in part II should be 
reduced by making deduction entries in the column, “Deduct quantity utilised in 
work measured since previous bill,” equivalent to the quantities of the. materials 
used by the contractor on items of work shown as executed in part I of the bill.

N ote.—No record sbould be kept in measurement books of the quantities of the materials, 
but certificate 3 printed on the bill should be signed by the subdivisionai or divisional officer.

D.—Aid to Contractors.

212. Advances to contractors are as a rule prohibited, and every endeavour 
should be made to maintain a system under which no payments are made except 
for work actually done. Exceptions are, however, permitted in the following 
cases:—

(a) Cases in which a contractor, whose contract is for finished work, requires 
an advance on the security of materials brought to site. Executive Engineers 
may, in such cases, sanction advances up to an amount not exceeding 75 per cent, 
of the value (as assessed by themselves) of such materials, provided that they 
are of an imperishable nature and that a formal agreement is drawn up in F.R. 
Form No. 19 with the contractor under which Government secures a lien on 
the materials and is safeguarded against losses due to the contractor postponing 
the execution of the work or to the shortage or misuse of the materials, and 
against the expense entailed for their proper watch and safe custody. Payment 
of such advances should be made only on the certificate of an officer, not below 
the rank of subdivisionai officer, that the quantities of materials upon which the 
advances are made have actually been brought to site, that the contractor has 
not previously received any advance on that security and that the materials are 
all required by the contractor for use on items of work for which rates for 
finished work have been agreed upon. The officer granting such a certificate will 
be held personally responsible for any overpayment which may occur in 
consequence.

^Recoveries of advances so made should not be postponed tfntil the whole of 
the work entrusted to the contractor is completed!. They should be made from 
his bills for work done as the materials are used, the necessary deductions being 
made whenever the items of work in which they are used are billed for.

(b ) Cases in which, in the interest of works, it is absolutely necessary to 
make petty advance. In such cases advances up to Rs.50 may be allowed by 
subordinate.
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(c) In all other cases only with the sanction of Government, which may, 
in exceptional circumstances, authorise such advances as may be deeftied 
indispensable, taking the neoessary precautions for securing Government against 
loss and for preventing the system from becoming general or continuing longer 
than is absolutely essential.

213. It is necessary sometimes, in the interest of work, to engage labourers 
or contractors or to incur other liabilities on behalf of the contractor concerned, 
with a view to complete work which he has neglected or failed to complete. In 
such a case it is permissible to spend Government funds on behalf of the 
contractor in accordance with the terms of agreement. Otherwise, no ‘advance 
or recoverable payment should be made to or on behalf of a contractor nor 
should financial aid be given to him in any form, except in accordance with 
rule 212.

N ote 1.— F or rules relating to  the issue o f m aterials to contractors, see rules 223 and 
224.

N o te  2.— With a view to  avoid subsequent dispute w ith the contractor, suitable intimation 
should be sent to him  ( i )  as soon as action is taken u nder this rule, and (2 ) subsequently, 
as-charges are “incurred on his- account.

E.—Work-charged Establishment.
214. Works establishment will include such establishment as - is employed 

upon the execution, or the immediate technical supervision, of a specific work 
or of sub-works of a specific project or upon the subordinate supervision of the 
departmental labour, stores, and machinery, in connection with such a work or 
sub-works. When employees borne on the temporary establishment are employed 
on work of this nature their pay should, for the time being, be charged direct 
to the work.

v N ote 1.— Chaukidars employed to guard departm ental stores and machinery in connection 
with a  specific work or sub-works of a specific project m ay be treated a? works establishment.

N ote 2.— Superintending Engineers may waive the rule, which prescribes that works 
establishments must be employed upon a specific work, and determine in such cases the pro
portions in which the cost o f such establishment shall be allocated between the works 
concerned.

In  the case of repairs, however, the cost m ay be debited m onthly in accordance with the 
proportions fixed in advance by the Superintending Engineer for the year o r the total period of 
engagement, irrespective of the fact that the establishm ent has not yet been employed on the 
particular work during the m onth for which the debit is made, provided that the establish
m ent is employed on the work for sometime during th e  period it is engaged and that no 
debit is made on account o f the wages of establishment fo r periods of unemployment, except 
in cases mentioned in rule 217, N ote 1.

215. The Superintending Engineers and divisional officers may subject to 
limits of pay of Rs.275 per mensem for each post, sanction the entertainment of 
work-charged establishment and fix ,the pay of qualified candidates at a rate equal 
to the minimum of the scale prescribed for permanent Government servants, 
holding corresponding permanent posts, subject to the condition that provision
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for the same has been made in a separate sub-head of the sanctioned estimate. 
The grant of higher initial pay to the incumbents will require the sanction of 
Government.

N.B.—Lump sums fixedl in lieu of estimates for repairs will be deemed to 
include such provision.

(a)' Conditions of Employment.

216. In all cases, the previous sanction of the divisional officer or the 
Superintending Engineer or the Chief Engineer, as the case may be, is necessary. 
Orders communicating sanction should specify in respect of each appointment (/)  
the consolidated rate of pay, (2) the period of sanction, and (•?) the full name 
(as given in the estimate) of the work and the nature of the duties on which the 
man engaged should be employed.

217. Members of the work-charged establishment are not entitled to any 
pension or to leave salary or travelling or other allowances except in the following 
cases:—

(a) Wound and other extraordinary pensions and gratuities are in certain
cases admissible in accordance with the pension rules.

(b) Single railway fares or the actual necessary cost of travelling may be
allowed by the divisional officer for-journeys performed (/) within 
the province or to and from a district of a federated state or settle
ment adjoining his division, and (2) in the interest of the work on 
which the men are employed or in connection with any other public 
work provided they can carry out such work without detriment to 
their main functions.

(e) Grain compensation allowance is admissible to men who are drawing 
rates of pay which have been fixed with reference to normal 
circumstances.

'N ote 1.—This rule is not intended to interfere with the discretion of the subdivisional 
officer to grant short casual leave on full pay or on reduced wages subject to such general 
rules regarding the grant of casual leave to  ordinary establishments as may be prescribed by 
Government.

Notb 2.—This rule does.not apply to members of temporary establishment entertained 
for the general purposes of a division or subdivision or, for the purpose of the general super
vision as distinct from the actual execution o f  work. The leave salaries, travelling allowance 
and other allowances of such establishments are regulated by the rules applicable to temporary 
establishments.

(b) Pay Bills.

218. Wages of members of the work-charged establishment should be drawn 
and paid on F.R. Form No. 20 “pay bill of work-charged establishment” which is 
a combined pay bill and acquittance roll form. A consolidated bill in this form 
should be prepared monthly either for the whole subdivision or for one or more 
sections of it, as may be convenient; but the names and c la im s of the entire



establishment conoemed, including absentees, should be shown in each bill. 
Names should be grouped in the bill by works on which the men are employed, 
sanction to the entertainment of the establishment should be quoted in each case, 
and the subdivisionai officer should certify, in the space provided for the purpose, 
that the men were on duty during the periods shown against their names, each 
man being employed on the work and on the duties for which his appointment was 
sanctioned.

N ote 1.— Deductions on account Of fines, income-tax, etc., should be shown by special 
entries ^gainst the names concerned.

N ote 2.— If  the acknowledgment o f an individual cannot' conveniently be obtained on 
the bill itself, it may be obtained separately on a hand receipt (F . R. Form  N o. 17) which 
should then be attached to the bill as a sub-Youcher.

219. Pay bills may be signed at any time on the last working day of the 
calendar month in which the wages are earned, though they are not due 
for payment before the first working day of the following month. When, however, 
the services of an individual are dispensed with, it is permissible and advisable 
to settle up his account at once.

E x c e p t io n .— S .R .’s 158 to  160 a p p ly  in  th e  c a se  o f  th o se  d re d g e r  o fficers w h o  
a re  a p p o in te d  u n d e r  d e fin ite  a g reem en ts .
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( c )  Unpaid Wages.

220. Wages remaining unpaid on a passed bill, on the date fixed for the 
closing of the accounts of the month, may be paid subsequently when claimed, 
the procedure described below being observed:—

(a) Items remaining unpaid on the monthly bill should be entered in a
simple register, full particulars of the charge, including reference to 
the’ bill, being noted in the register.

(b) Subsequent payments should be made on hand receipts, reference to
the bill in which the charge was originally included, and the parti
cular item thereof, being quoted in each case.

(c) When making .payments of arrears suitable notes of payment should
be recorded against the original entries in the register.

(d) Travelling Expenses.

221. No bills need be prepared in support of claims for,travelling expenses. 
Payments should be made on hand receipts which should set forth all the 
necessary particulars of the journey performed and of the expenses claimed and 
should be countersigned by the divisional officer prior to payment.
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F.—Issues of Materials.

\

I .— G e n e r a l .

222. Issues of materials to works, whether from stock, or by purchase, 
transfer, or manufacture are divided into two classes:—

(1) Issues to contractors.—Issues of materials to contractors with whom
agreements in respect of completed items of works, i.e., for both 
labour and materials, have been entered into.

(2) Issues direct to works.—Issues of materials when work is done depart-
mentally or by contractors whose agreements are for labour only.

II.—T o  C o n t r a c t o r s .

( a )  General Conditions.

223. (a) The issue of materials to contractors who have contracted for 
complete items of work is generally 'permissible only in the following circum
stances:—

(i) When, under the operation of rule 171, it is necessary to retain in the
hands of Government the supply of imported materials.

(ii) When, in the interest of work, or with the object of utilising existing
stocks of materials, it is desirablfe to retain in the hands of Govern
ment the supply of certain other materials as well, and a condition 
to this effect has been inserted in the contract.

(b) In-both cases the contract should specify (1) the materials to be supplied 
by Government for use on the work, (2) tjie places of delivery and (3) the rates 
(including the storage rates when the materials are to be issued from stock) to be 
charged to the contractor for each description of materials; and the contractor 
should be held responsible for obtaining from Government all such materials 
required for the work and for making payment therefor, by deduction from his* 
bills, at the rates specified, regardless of fluctuations in the market rates or in 
the stock rates of the division.

N ote 1.— The rates (including the storage .Tates when the materials are to  be issued from 
stock) to  be charged to  the contractors for .m aterials to  be supplied should be definitely speci
fied, ■‘Vague quotations, e.g., “a t stock rates”  being avoided; and if intending contractors had 
been told that the materials would be supplied a t a  certain rate and asked to  tender on that 
assumption then tha t ra te  should be adhered to  in  the contract.

N ote 2.— Similarly, the Tates to be allowed to  the contractor for items o f work, should be 
definitely stated. But if fo r any special reasons, the contract provides fo r the payments for 
work done to  be m ade at a  specified percentage below o r above the rates entered in the sanc
tioned estimate of the w ork (o r the schedule o f rates) it should be stated in clear terms in 
the contract that the deduction o r additions as the case may be, o f the percentage, will be 
calculated on the gross, and not the net, am ount o f the bills fo r work done, and in fixing the 
percentage it should be borne in mind that t h e  calculations will be so made.

(c) No carriage or incidental charges are borne by Government for moving 
the materials beyond the place where the contractor has agreed to take delivery 
thereof.
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224. (a) As a general rule no other materials shouldl be supplied to sucb 

contractors for use on works, but this restriction may be waived by the sub
divisional officer in respect of petty issues (at full issue rates) of materials from 
existing stocks, not exceeding Rs.500 in any month for any one contract.

(b) If at any time subsequent to the execution of a contract on a through 
rate basis, the contractor desires the issue to him, for use on a work, of ̂ materials 
which exist in Government stock b u t. the supply whereof by Government wa? : 
not provided for in the contract, the material should not be issued except with 
the express authority of the divisional officer who should specify in each cass 
the rate to be charged for the materials inclusive of delivery at the place where 
they are stored. The rate charged should be the market rate prevailing at the 
time of the supply or the issue rate, whichever may be greater and should include 
the storage charges and no carriage or incidental charges should be borne by 
Government in connection with the supply.

N ote.—The intention of this rule is to prohibit the supply of materials to contractors with 
the object of giving them financial aid, vide rules 212 and 213.

(c) Issues of stock materials to contractors for bona fide use on works are 
exempt from the usual charge of 10 per .cent, on account of supervision, storage 
and contingencies, which is made when stock materials are sold to the public 
[rule 125 (c)].

225. All materials required for issue to a contractor under the foregoing 
rules should be made over to him as soon as they are received.

(6) Accounts Procedure.

226. The recovery from a contractor on account of the cost of materials 
issued to him for use on a work should ordinarily be made by deduction from the 
first bill authorising an advance payment or an on-account payment to him for 
the work. Should, however, a lump sum recovery be undesirable in ‘any case, 
the divisional officer maj^ permit, for recordbd reasons, the recovery to be effected 
gradually as the materials issued to the contractor are actually used in construc
tion and the items of work in which they are used, are paid for whether by an 
advance payment or by an on-account payment.

227. As the issue of materials to contractors under the foregoing rules is 
permissible solely for the bona fide requirements of Government works, sub
divisional officers should make such arrangements as may ,be deemed suitable 
for limiting the total issues to a contractor in connection with a  particular work, 
to the reasonable needs <?f that work. This precaution is particularly 'necessary 
when the rates at which -any materials are issued under rule 223 are lower than 
the prevailing market rates, or the latter are expected to rise appreciably. In 
‘such cases, if the transactions are of any importance, the use of F.R. Form No. 21 
is recommended for watching that the aggregate of the quantities of any or all 
materials issued to a contractor from time to time, for use on a work, remains 
within the estimated requirements of his contract.
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(c) Return of Surplus Materials.

228. Government does not undertake to take over from contractors, whether 
before or after the completion or determination of contracts, surplus materials 
which were originally procured by the contractors for themselves or were issued 
to them and charged to their accounts. Such materials are the property of the 
contractors and can be taken over by Government if required for use on other 
works in progress, only under the special orders of Government. If the materials 
were originally supplied by Government, the price allowed to the contractor on 
re-acquisition should not exceed the amount charged to the contractor, excluding 
the storage charges, if any.

N ote.— Contractors are, however, not at liberty to remove from site o f works without the 
written permission of the divisional officer materials which have been issued to them for use 
on a work, and a stipulation to this effect should ordinarily be entered in their agreement.

(d) Tools and Plant lent for use.

229. Rules 223 to 228 do not apply to tools and plant. Articles borne on 
of stores direct to works, and should see that the issues do not exceed the reason- 
rules on the subject, be lent temporarily to contractors for use on Government 
works being executed or maintained by them, and it Should be seen that the 
articles are returned without unnecessary delay, and in good condition.

III.—D i r e c t  t o  W o r k s .

(a) Control ov?r Issues of Stores.

230. The subdivisionai officer should exercise a detailed control over issues
of store direct to works, and should see that the issues do not exceed the reason
able needs for each work. In cases where no detailed accounts are maintained in
F.R. Form No. 21 for these works, he should make his own arrangements for 
maintaining the control over the issues.. J

(b) Disposal of Surplus Materials.

231. (a) Materials issued to. works in excess of requirements may be 
transferred,to stock, provided,they are serviceable and certain to be required.

' (b) All surplus materials at site of works which have been completed or 
stopped or on which outlay has been prohibited for any considerable length of 
time, should, if likely to be of use on other works within a reasonable time, be 
transferred to works in progress or brought on to stock account.

(c) If the surplus materials are unlikely to be of any use within a reasonable 
time, a list of such materials should be maintained in the subdivisionai and 
divisional offices, as a supplement to the half-yearly stock returns, unless the 
Superintending Engineer considers this unnecessary.
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(d) Materials returned to store of transferred to other works should be 

priced within current market rates, any resultant loss being borne by the work 
to which they were originally issued.

N ote.— These rules do not apply to surplus materials which were originally procured by con
tractors for th»nselves or were issued to them and charged off to their»accounts.

( c )  Verification of Unused Balances.

232. Unused balances of materials charged direct to works should be verified 
at least once a year in the manner prescribed in rules 130 and' 131. Whenever 
this verification is made, a report of verification of the materials should be 
prepared by the subdivisional officer in F.R. Form No. 22 and submitted to the 
divisional office.

233. A similar verification of the unused! balance of materials must 
invariably be made on the completion of a work, but oil or before the completion 
of a work, when no more materials are required for use in construction, steps 
should first be taken to dispose of all surplus materials by transfer or sale, so that 
(/) the accounts of the work may promptly receive such credits as may be 
admissible, (2) the balance at debit of the suspense head “materials” may, as far 
as possible, represent the net cost of the materials actually used in construction, 
and (3) the surplus balances, awaiting clearance, may be reduced to minimum.

234. If the gazetted officer or subordinate in direct charge of a work, the 
accounts of which are kept by sub-heads, is transferred before the accounts Of it 
are closed, the mused materials at site of the work should be verified by the 
relieving offices in company with the relieved officer and the report prescribed 
in rule 232 should be prepared by the subdivisional officer and submitted to the 
divisional office.

235. A report is required annually of the value of materials at site of all 
works the accounts of which were open on the last day of the official year. • This 
report should be prepared in F.R. Form No. 21, and submitted to the divisional 
office, as on completion of work, but it is not necessary that the balances should 
be verified at the close of the year if—

(J) the work has been under construction for not more than three months,
(2) the accounts of the work are expected to be closed within three 

months, or
(5) the balances were verified at any time during the year.

G.—Works Abstracts and Working Estimates.

(a) Records of Charges in the Works Abstracts.

236. The works abstract records in the main action relating to a work 
during a month in respect of cash, stock and other charges. In the case of major 
estimates a separate account is kept for each sub-head estimated to cost not less
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than Rs. 1,000, while the expenditure on remaining sub-heads is lumped together 
[n the case of minor estimates the account of expenditure is not kept by sub
heads.

The abstract of the estimate may be framed to show merely the quantity and 
cost of each completed item of artificer’s work, e.g., brick-work, or it may be 
framed to show the cost of labour and materials separately. The adoption of 
sither form of abstract should be determined with reference to the mode in which 
It is proposed to carry on the work. If it is proposed to contract for the 
completed item of artificer’s work, such as masonry, etc., then the first mentioned 
form of abstract will suffice; if it is intended to purchase or procure material and 
to employ labour for construction separately, then the second form of abstract 
will admit of a closer, easier and earlier check on the outlay and it will therefore 
be preferable.

237. After a major estimate has been sanctioned it may be decided to make 
a change in the method originally contemplated for the execution of the work. 
In such a case the original abstract should be recast in accordance with the 
Instructions laid down in rule 236. The details of cost and quantities already 
approved by competent authority should be re-arranged and the revised abstract 
should be approved by the divisional officer.

238. If the number of sub-heads in the working estimate for a work or 
sub-work is large, it is permissible to break up the estimate into two or more parts 
and to treat each part as a sub-work.

(b) Watch over Liabilities and Balances.

239. Disbursing officers are responsible for keeping a strict watch over all 
liabilities and balances under the suspense account in the works accounts with a 
view to settle them promptly. This should be done at the time of review of the 
works abstracts and the register of works.

Money indisputably payable should never be left unpaid. It is not economy 
to postpone inevitable payments, and it is very important to ascertain, liquidate, 
and record the payments of all actual obligations at the earliest possible date.

240. If any liabilities of works are incurred on behalf of contractors under 
the provisions of rule 213, arrangements should be made for withholding sufficient 
balances from their bills or for making necessary recoveries from them in due 
course.

(c) Record of Progress.

241. Entries of “progress” in the works abstract should be supported by 
details in the statement provided for the purpose on the reverse of the works 
abstract form. These details should be furnished by the engineer or subordinate 
in-charge of the work or by any executive officer or subordinate detailed for the
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purpose, and should be based on entries already made in the measurement book. 
Their compilation from measurement books, vouchers or other records, by 
members of the office establishment should not be permitted. The following 
points should be specially borne in mind:—

(0  Only “quantities” actually measured and paid for should be reported as 
“progress”.

(ii) The progress reported should specify the quantities executed “up to 
date”, sets of earlier measurements covered or superseded by latter 
ones being ignored.

(ii/) The progress of an item of work should be so reported as to describe, 
as approximately as possible, in terms of the unit adopted, the 
quantities of work executed up to the required standard.

Note.—It is recognised that perfect accuracy cannot always be secured in making inter
mediate reports o f progress. A  fairly reliable record is all that is necessary, but if the natjire 
of the work- makes it impossible or difficult to achieve this in piactice reports o f progress may 
be dispensed with during the progress of construction in the following cases:—

(J)  If  the duration of construction under a  sub-head is not expected to  be more than three 
months.

(2) If the quantities executed are not in the same units as those specified in the estimate, 
o r they cannot be expressed even roughly except on o r towards completion of the 
work.

H.—Register of Works.

(■a) • Closing the Accounts on Completion of Work.

242. It is important to close the accounts of works as soon as possible 
after the actual work of construction is completed (see rule 244). If there is 
necessarily any delay in the closing of the accounts, it should be seen in particular 
that further charges are not incurred without the permission of the divisional 
officer.

243. Before closing the accounts all outstanding liabilities should be 
discharged and balances in the suspense accounts cleared.

(b) Completion Reports and Statements.

244. (a) A consolidated completion statement should be prepared monthly 
of all completed works other than those referred to in clause (b), the actual 
expenditure on which is in excess of the sanctioned estimate by an amount greater 
than that which the Executive Engineer is empowered to pass. This statement 
should show for each work or group of works the estimated amount*-the outlay 
and the excess. In cases in which the completion statement is utilised instead 
Qf a revised estimate, sufficient details must be given, if the excess is more than 
5 per cent., to satisfy the authority whose sanction is necessary.
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(b) A detailed completion report in F.R. Form No. 23 need only be 

prepared in respect of works on which the outlay has been recorded by sub
heads—

( /)  when, if the work was sanctioned by higher authority, the total 
estimate has been exceeded by more than 5 per cent., and

(2) when, if the work was sanctioned by the Executive Engineer, the total 
estimate has been exceeded by an amount greater than that which 
he is empowered to pass.

This report should give a comparison and explanation of differences between 
the quantity, rate and cost of the work executed and those entered in the estimate 
and should mention the names of the engineers and subordinates by whom the 
work was supervised.

N ote.— The Superintending Engineer may, if he so desires, require a detailed completion 
report to be prepared on the completion of any other work.

'245. If an excess over estimate is not within the divisional officer’s powers 
to deal with, a detailed completion report in F.R. Form No. 23, should be 
prepared or the item should be included in a consolidated completion statement 
of works and repairs in F.R. Form No. 24.

(c) Schedule of Rates.

246. The schedule of rates of each kind of work commonly executed in 
each division should be prepared on the basis of rates prevailing in each locality. 
As this schedule is required for the important purpose of preparing estimates and 
is also taken as a guide when setting rates of contract agreements, necessary 
analysis of the accepted rates of each description of work, and for the varying 
conditions thereof, should, as far as practicable, be recorded.

I.—Contractor’s Ledger.

Scrutiny of Accounts by Contractors.

247. A contractor requiring a copy of his running account bill or an extract 
from his account in the contractor’s ledger should be furnished with the same. 
He should be encouraged to look at his account in the ledger and sign it in 
token of his acceptance of it (see also Note 2 under rule 213).

J.—Sundry Rulings.

Employment of Military Labour.

248. When military labour is employed1 on the execution of a work, no 
advance should be granted by the Communications and Buildings Department; 
the Officer Commanding' the units can obtain advance from the Controller of 
Military Accounts concerned.
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Sale of Government Land and Immovable Property.

249. All land, the property of Government, should’ ordinarily be sold 
through the Revenue Department.

250. When any immovable public property is made over to a local authority 
for public, religious, education or any other purposes, the grant should be made 
expressly on the conditions, in addition to any others that may be settled, that 
the property shall be liable to be resumed by Government if used for other than 
the specific purposes for which it is granted and that shojuld the property be at 
any time resumed by Government, the compensation payable therefor shall in no 
case exceed the amount (if any) paid to- Government for the grant, together with 
the cost, or their present value, whichever may be less, of any buildings erected 
or other works executed on the land by the local authority.

Transfer of land or building from one Department to another under the same
-  Government.

251. When any land or building is transferred from one department to 
another under the same Government, the transfer shall be free of all charges, 
except when the property is transferred to or from a commercial department in 
which case the full market value of it will be charged.

K.—Workshop.

(a) General.

252. No work is to be undertaken in workshops of the department other 
than work, required for the various branches of the department except under some 
general or special order of Government.

253. No wqjk should be undertaken for municipalities or private parties 
before the whole estimated cost, including all charges for supervision, profit, 
^tc., that may be leviable under the rules for the time being in' force, has been 
paid to the Executive Engineer, or into a Government treasury to the credit of 
the Communications -and Buildings Department. This rule may be relaxed) at 
the discretion of the Executive Engineer or Superintendent, 'iii the case of 
Government officers where full recovery is not open to doubt. In such 
cases a rough estimate of the probable cost must be prepared in advance and 
the officer concerned required *to give an undertaking that he agrees to pay 
the actual charges in full on completion of the work. The full expenditure 
incurred must be deducted from the Government servant’s pay for the following 
month. In all cases prior to work being put in hand, an undertaking should be 
procured from the party concerned that it will not hold the department responsible 
for loss by fire or theft or any other factor which could not be foreseen when the 
estimate was prepared. In cases where it is found that 'the original estimate is 
likely to be appreciably exceeded, a revised estimate should be prepared and the 
procedure outlined above adopted.
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(b ) Estimate.

254. The estimate should provide for all charges, including the prescribed 
percentages for indirect charges enumerated below and should be sanctioned by 
competent authority and accepted by the indenting officer, local body or 
individual:—

(a) Storage charges, under rule 126.
(b) Interest on capital cost of buildings and plant and machinery.
(c) Maintenance charges of buildings, plants and machinery.
(d) Depreciation of plant and machinery.
(e) Establishment charges including one per cent, on account of audit and

account establishment.
(/) Profit.

The amount to be realised from the indenting party will, however, be based 
on the actual cost, though the authorised limit of cost, which the officer-in-charge 
of the workshop may incur without further authority, is that shown in the 
accepted estimate.

N ote 1.— If the execution of a  job fo r another division or departm ent is likely to  extend 
beyond one financial year, the lim it o f th e  cost which may be incurred in each official year 
should also be settled beforehand.

N ote 2.— The profit referred to in clause ( / )  above is not charged in the case of jobs 
executed for other division of the province.

The percentage for storage charges should be calculated on the book value 
of materials issued to each job. The other charges are ordinarily calculated on 
the total cost of labour and stores pertaining to the job'.

(c) Annual Review of Account.

255. The Accountant-General reviews the annual accounts of a workshop < 
in consultation with the officer-in-charge of it, and submits a report to Govern
ment on its financial working, specially bringing out the necessity, or otherwise, 
of revising the percentages fixed by Government for the several charges referred 
to in rule 254.

N ote.—To facilitate the review o f percentages it will be found convenient to  show, in the 
profit and loss account, not only the figures o f the year bu t also the progressive figures to the 
close o f the year, commencing from a suitable date.

L.—Non-Government Works.

(a) E s t im a t e s .

256. For every non-Government work there must be a duly -sanctioned 
detailed estimate or requisition, as the case may be, in the same way as for a 
Government work.



257. (a) Charges on account of the/ employment of dredgers of the.
Irrigation Department shall includle interest on the capital outlay in all cases 
except when they are employed on work of the Government of East Bengal. 
When a dredger has been written down to scrap value, no further charge on 
account of depreciation should be made against the- works of the Government 
of East Bengal. But for-works other than those for that Government, depreciation 
charges shall continue to be levied.

(6) No percentage charges for establishment, tools and plant and audit, 
under rule 7 of Appendix No. 5 of the Central Public Works Account Code (1st 
Edition) shall, however, be levied from such outside bodies on the interest on 
the capital cost of a dredger. The charges payable for the hire of Government 
dredgers by parties other than departments of the Government of East Bengal 
will not therefore include a percentage charge for establishment, tools and plants 
and audit, on the interest on the capital cost of the dredgers included in the 
estimate of the cost of the work undertaken for the outside’bodies in question.

N ote.— To make the application o f the rule clearer, an  old illustration is supplied.

Charges to be made for dredgers.

A— When employed on works of the. Government of East Bengal.
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After value of dredger has been1 
A t present. written down to nil.----- »--------- ----- ---------------------- , -----------------

“Foyers” and "| 

“Alexandra” . J

t '
Interest.

Nil

Depreciation.

6%

t—---------
Interest.

Nil

A

Depreciation.

Nil.

“Ronaldshay”,') 
“Cowley” and }■ 
“Burdwan” . J

Nil 5% Nil Nil.

B— When employed on works other than of Government of East Bengal, 
e.g., Railways, Port Commissioners and Governments of Bihar and Orissa.

After value o f dredger has been 
At present. written down to nil.

:----------- * " r --------- :------------v /-
Interest. Depreciation. Interest, Depreciation.

“Foyers” and,')} 3i% 2i% 31*
“Ronaldsfiay”

2i%

258. i Outlay on deposit works is required to be limited to the amount of 
deposit received. *

I f
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( b ) L o c a l  L o a n  W o rk s .

259; (a) No public department or public officer may incur any expen
diture or liability against local loan funds, unless a statement in writing is first 
obtained from the Accountant-General that the amount is available out of loan 
funds and has been placed in a separate account by the Accountant-General so 
as to be available for the proposed expenditure. The amount so placed should 
be treated as appropriation for the work, and should not be exceeded without 
special orders.

(b) Funds so spent under the above rule shall reckon for interest as if 
they were drawn on the last day of the month in the accounts of which they 
were included by the spending department or Government servant.

260. The limit of funds set aside fur expenditure on a work during the 
year should be ascertained from the Accountant-General by the Government 
servant authorising the expenditure, and communicated to the divisional officer 
for guidance. This limit should be treated as the appropriation for the work 
and should not be exceeded without special orders.

( c )  T akavi W o r k s .

(i) Provision of Funds.

261. It is not imperative, that the estimated cost of takavi works shall be
deposited by the person or persons interested in the work, before any expendi
ture is incurred on it, as, if. the amount due is not received in cash direct from 
them, it is recoverable through the civil department in the same_ way as arrears
of land revenue. Endeavour should, however, be made to effect direct and
prompt recoveries of the probable cost of takavi works, as recoveries through 
the civil department cause considerable trouble and delay in adjustment.

(ii) Recovery through the Civil Department.

262. The following procedure is prescribed for effecting recoveries, through
the civil department, on account of the cost of individual takavi works, not
covered by cash deposits received direct from the cultivators concerned:—

A certificate showing (1) the full name of the work, (2) the name and 
address of the^ responsible cultivator or cultivators, (5) the authority
for undertaking the work, (4) the total expenditure incurred, (5) the
amount (with full particulars), if any, recovered in cash and (6) the
net amount stiH recoverable, should prepared, in duplicate, by the
divisional officer, on the completion of the work, and submitted to the 
Collector or Deputy Commissioner of the district concerned.

N ote.— T he detailed rules fo r the recovery of the amounts paid on account of loan or 
takavi works are contained in  the m anual o f the local Accountant-General.



C h a p. IX] 73 [R ules 263-267

263. The term “public buildings” as used in these rules applies to buildings 
borne on the books of the Communication* and Buildings Department and 
maintained from the appropriation for public works in-charge of officers of the 
Communications and Buildings Department.

(i) Fixtures and Furniture.

264. Every public building should be provided with all necessary fixtures, 
the periodical repair of these fixtures should be carried out by the Communica
tions and Buildings Department and charged to the repair estimate of the building. 
All petty repairs of fixtures and replacement of broken glass in doors and windows 
required in the intervals between the periodical repairs should be carried out by 
the officer in occupation of the building [see item (4) in F.R. Appendix No. 4] 
.and chargedl to his contingent accounts. The Executive Engineer will not supply 
nor repair furniture, screens, purdahs, or tatties, nor will he perform any of the 
duties specified above as devolving on the departmental officer-in-charge. 
Furniture for new offices may, however, be supplied by the Executive Engineer, 
provided the cost of such furniture is included in the estimates of the offices 
concerned. This rule does not apply to the case of furniture of travellers’ rest 
houses, staging bungalows or circuit houses, the outlay on the supply and repair 
of which will be treated as charges of the civil department. In the case of 
inspection bungalows of the Communications and Buildings Department, the 
furniture should be supplied and repaired at the cost of the Communications and 
Buildings Department.

265. The administration of the furniture funds of the official residences of 
the Governor including the upkeep of stock list and the purchase, repair, and 
maintenance of furniture will be conducted by the officer charged with these 
duties under rules issued by Government. The Executive Engineer’s duty will 
iTe to satisfy himself that the furniture is being properly maintained in good and 
serviceable order. It is important that the furniture should not be allowed to 
deteriorate to an extent that will give rise to large demands for renewals on 
changes of incumbents.

N ote.—The detailed rules issued by Government for the administration of the furniture 
funds of the official residences of His Excellency the Governor may be found in F. R. Appendix 
No. 10.

(ii) Purchase and Sale of Government Buildings.

266. No building may be purchased for public purposes without the orders 
of Government.

267. Permanent public buildings whatever be their book value, constructed 
from provincial funds may be sold or dismantled under the orders of Govern
ment. The limits and conditions on which sale and dismantlement may be 
conducted by subordinate authorities are laid down by Government,

S e c t io n  IV .— P u b l ic  B u il d in g s .
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Temporary buildings erected during the construction of work may, under the 
sanction, previously obtained of the Superintending Engineer, be sold or 
dismantled on the completion of the work or when the purpose for which they 
were erected has been served.

(/«) Hire of Office Accommodation.

268. (a) When no suitable Government building is available, private 
buildings may be hired for public purposes, the rent being paid by the public 
office or department occupying it. When the building is entirely used for office 
accommodation the rent is wholly chargeable to Government, while, when it is 
partly used for office purposes and partly for residential purposes, the share of 
the rent payable by Government will be proportionate to the amount of the 
main building set aside solely for office use not exceeding half the rent of the 
house.

(b) The Municipal tax assessed on the annual value of buildings, in which 
office accommodation is provided, or on the land appertaining to them, should be 
treated as separate from the rent. If it is the local rule or custom for the tax 
to be chargeable to the owner, the tax for the entire building will be paid! by 
Government, otherwise the officer concerned should pay the share of such tax 
corresponding with the share of the rent payable by him and Government should 
be debited with the difference.

N ote.—Power delegated to subordinate authorities to sanction the renting of accommoda
tion is included in paragraph 430 of the Bengal Audit Manual (Second Edition).

(iv) Use of Government Buildings by Auxiliary Forcex '

269. The following principles should be observed in dealing with question 
egarding the conditions on which auxiliary force should be allowed the use of 
wildings, the property of the State:—

(0  If buildings are likely to be required again by the State they should be 
retained in-charge of the provincial Communications and Buildings 
Department and be repaired at the cost of Government, the force 
being charged rent for the accommodation. Any alterations or 
additions required by the force should be carried out at the expenses 
of the State, and considered in fixing the rent.

(ii) When the buildings are no longer required by the Provincial Govern
ment, and when there is no probability of letting them to advantage, 
they may, with the approval of Government, be handed over 
altogether to the auxiliary force free of charge. The force should 
then keep them in repair and may alter or adapt them as they think 
fit, the cost being met from their own funds. The site would remain 
the property of the State and a small ground rent may be charged.
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•

(i«) If the buildings should in any circumstances be resumed, the Provincial 
(jovemment will compensate the auxiliary force for any expenditure 

1 they might have incurred in alterations or additions to the buildings,
• but not for outlay on repairs.

(tv) In the case of an auxiliary force ceasing to exist, buildings handed over 
to them free of charge would revert to the Provincial Government.

(v) Register of Immovable Government Properties.

270. Each Superintending Engineer will keep a register of all immovable 
Government properties in-charge of the department within his circle, and each 
Executive Engineer a similar register of all the immovable Government properties 
within his division. In these registers the value of the land comprised in a property 
will be shown separately from the value of the immovable Government property 
or immovable Government properties thereon, the value of each separate 
structure being also shown separately. In the case of a purchased property the 
price paid will be apportioned between the various items comprising the property, 
e.g., land, main building, servants’ quarters, compound wall, well, etc.

The capital value of any portion of the immovable Government property 
which is abandoned or dismantled without replacement should be written off the 
total capital value of the immovable Government property.

(v;) Residences for Government servants.

271. Residences for public servants may be built or purchased by Govern
ment,—

(i) when it is the recognised duty or established custom of Government to 
do so,

(//) when it is necessary on public grounds for the officer to reside in, or 
close to, the locality in which his duties are performed,

(Hi), when it is necessary to provide residences in parts of the country where 
ho civil station or cantonment exists, and where a lengthened term 

«of residence would render camp accommodation unsuitable, e.g., 
buildings along lines of roads or canals, for the housing of officials 
employed on their construction or maintenance,

(iv) when it is shown to the satisfaction of Government that suitable house 
accommodation for officers whose appointments are permanent in 
respect of locality is not available in the vicinity or is available only 
under circumstances which will be likely to place such officers in an 
undesirable position in relation to house proprietors.

272. (I )  When it is more convenient or economical to do so building may
be leased with the sanction of Government instead of constructing or purchasing
a residence for a Government servant. The present and future incumbent for

V ' \  \ R Y
Bangladesh Public Administratio n  

Training Centro
S*var. Dhaim__________________
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which accommodation is provided in this way .shtmld pay rent at the rate laid. 
down in rule 238, East Bengal Service Rules, Part I, read with rule 14 of the 
Schedule to Chapter XVI of the East Bengal Service Rules, Part I.

(2) Leases should ordinarily provide that the .lessor will execute all structural 
repairs before the building is occupied and will carry out such additions, altera
tions, and repairs as are necessary to render the building habitable and suitable 
for the purpose for which, it is required. In the event of any addition or alteration 
to the building being made subsequent to the signing of the lease at the request 
of the occupant and at Government expense, the consent of the owner must 
■first be obtained in writing unless the work is considered by Government to be 
essential for sanitary reasons.

N ote.—The amount to be recovered monthly from the tenant should be fixed when the 
work is completed and should be distributed equally throughout the remaining period of the
lease.

(5) Capital expenditure under clause (2) should not ordinarily be incurred 
as will raise the rent of the leased building to an amount in exosss of 10 per 
cent, of the average pay and allowances, if any, of the class of official who will 
usually occupy the building.

273. When a residence remains vacant owing to there being no incumbent 
of the post for which it is reserved, a note to that effect should be made in the 
register of rent under initials of the divisional officer. . In such cases sanction to 
remission of rent is unnecessary.

274. Rent for residential buildings owned by the Government of East
Bengal but occupied by an officer under the administrative control of another 
Government should be assessed and rents recovered in full under Fundamental 
Rule 45B irrespective of whether the rent is more or less than the prevailing 
rent in the locality. ;

N ote.—Fundamental Rule' 45B is reproduced below -
F. R. 45B-I.—This rule applies to Government servants other than those to whom rule 45A 

applies or is made applicable under the provisions of clause VII of that rule, or than those 
occupying residences belonging to a State Railway, or rented at the cost of railway revenues.

II. For the purposes: of sub-clause (6) of clause III, the capital cost of a residence owned 
by Government shall not include the cost or value of such special services and installations 
(including furniture, tennis courts and sanitary, water-supply or electric installations and fit
tings) as it may contain; and shall be either—

(a) the cost of acquiring or constructing the residence, including the cost of site and its 
preparation and any capital expenditure incurred after acquisition or construction;- 
or, when this is not known,

(i>) the present value of the residence including the value oi site.
N ote.—The cost of restoration or special repairs shall not be added to capital cost or 

present value, unless such restoration or repairs add to accommodation or involve replace
ment of the existing type of work by work of a more expensive character.

Provided that—
(/) a Local Government may make rules providing the manner in which the present value 

of residences, including sites, shall be determined;
( ii) a Local Government may make rules determining what expenditure is to be regarded 

for the purpose of sub-clause (a) above as expenditure upon the preparation of a 
site;
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(Hi) a  Local Government may, for reasons which should be recorded, authorise a revalua
tion of all residences of a specified class or classes within a specified area to be con

ducted under the rules referred to in proviso (i) above, and may revise the capital 
cost of any or all such residences on the basis of such revaluation;

(iv) the capital cost, howsoever calculated, shall not take into consideration ( / )  any 
charges on account of establishment and tools and plant other than such as were 
actually charged direct to the work in cases in which the residence was constructed 
by Government, or (2) in other cases, the estimated amount of such charges;

(v) a Local Government may, for reasons which should be recorded write off a specified 
portion of the capital cost of a residence—

( / )  when a portion of the residence must be set aside, by the Government servant to 
whom the residence is allotted, for the reception of official and non-official 
visitors visiting him on business, c~

(2) when it is satisfied that the capi’al cost, as determined under the above rules, would 
be greatly in excess of the proper value of the accommodation provided;

(vi) in assessing the cost or value of the sanitary, water-supply and electric installations 
and fittings, a Local Government may, by rules, determine what are to be regarded 
as fittings for this purpose.

III. The standard rent of a residence shall be calculated as follows:—
(а) In the case of leased residences the standard rent shall be the sum paid to the

lessor, plus an addition determined under rules which a Local Government may 
make, for meeting during the period of lease, such charges for both ordinary and 
special maintenance and repairs and for capital expenditure on additions or altera
tions as may be a charge on Government and for the interest on such capital expen
diture, as also for municipal and other taxes in the nature of house or property tax 
payable by Government in respect of the residence.

(б) In the case of residences owned by Government, the standard rent shall be calculated
on the capital cost of the residence, and shall be a. percentage of such capital cost 
equal tc* such rate of interest as may from time to time be fixed by the Governor- 
General plus an addition for municipal and other taxes in nature Of house or pro
perty tax payable by government in respect of the residence and for both ordinary 
and special maintenance and repairs, such addition being determined under rules 
which a Local Government may make.

(c) In both cases standard rent shall be expressed as standard for a calendar month and 
shall be equal to one-twelfth of the annual rent as calculated above, subject to the 
proviso that, in special localities or in respect of special classes of residence, a Local 
Government may fix a standard rent to cover a period greater than one month, but 
not greater than one year. Where a Locpl Government takes action under this 
proviso standard rent so fixed shall not be a larger proportion of the annual rent 
than the proportion which the period of occupation as prescribed under Rule 45 
above bears to one year.

N ote 1.— F or the purpose o f such clauses (a) and (b) above, the additions fo r both 
ordinary and special maintenance and repairs shall n o t include anything for the establishment 
arfa tools and plant charges, except to  the extent allowed under proviso (iv) to  clause II.

N ote 2.—A Local Government m ay by rule perm it m inor additions and alterations the 
cost o f which does not exceed a prescribed percentage of the capital cost o f the residence to 
be m ade during such period as the rule m ay determ ine, without the rent o f the residence 
being increased.

IV. When Government supplies a Government servant with a residence leased or owtaed 
by Government, the following conditions shall be observed:—

(a) The scale of accommodation supplied shall not, except at the officer’s own request, 
exceed that which "is appropriate to the status of the occupant.

(£>) Unless in any case it be otherwise expressly provided in these rules, he shall pay—

(i) rent for the residence, such rent being the standard rent as defined in clause III 
above or 10 per cent, of his monthly emoluments, whichever is less; and

(ii) municipal and other taxes payable by Government in respect of the residerice not
being in the nature o f house or-p roperty  tax.
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(c) Nothing contained in-clause (b) above shall operate to prevent a Local Government 

from—
(0  grouping, after the standard rents have been calculated under the provisions or 

clause III above, a number of residences, whether in a particular area, or of a 
particular class or classes for the purpose of assessment of rent, subject to the 
following conditions being fulfilled:

( / )  that the basis of assessment is uniform, and
(2 ) that the amount taken from any Government servant shall not exceed 10 per 

cent, of his emoluments;
(11) taking a rent in excess of 10 per cent.' of his emoluments from a Government 

servant— '
(1) who is not under its own" administrative control, or
(2) who is not required or permitted to reside on duty at the station at which the 

residence is supplied to him, or
(3 ) who, at his own request, is supplied with accommodation which exceeds that

which is appropriate to the status of the, post held by him or,
N o te  1.— F or the purpose of sub-clauses (a)  and ( b ) above, the additions for both 

irdinary and special maintenance and repairs shall not include anything for the establishment 
nd tools and plant charges, except to the extent allowed under proviso (/v) to clause II.

N ote 2.—A Local Government may by rule permit minor additions and alterations the 
ost of which does not exceed a prescribed percentage of the capital cost of the residence to be 
lade during such period as the rule may determine, without the rent of the residence being 
icreased.

(4) who is in receipt of a compensatory allowance granted on account of dearness of 
living.

V In special circumstances, for reasons which should be recorded, a Local Government—
(a) may, by general or special order, grant rent-free accommodation to any Government 

servant, or class of Government servants, or
( i )  may, by special order, waive or reduce the amount of rent to be recovered from 

any Government servant, or
(c) may, by general or special order, waive or reduce the amount of municipal and 

other taxes, not being in the nature o f house or property tax, to be recovered from 
any Government servant or class of Government servants.

VI. If a residence is supplied with one or more of the following or similar services, fumi- 
ure, installations (including fittings) for water or electricity supply or for sanitary purposes, 
ennis court, or garden maintained at the- cost o f Government, rent shall be charged for these 
i  addition to the rent payable under clause IV. The tenant will also be required to pay the 
ost of the water, electric energy, etc., consumed. A local Government may make rules 
describing how the additional rents and charges shall be determined, and such rules', may also 
uthorise the remission or reduction of the additional rent or charge in special circumstances 
or reasons which should be recorded. *

I
(vii) Sanitary, Water-supply and Electrical Installations in Government 

Buildings occupied as Residences.

275. The provision of sanitary, water-supply and electrical installations in . 
jovernment buildings occupied as private residences may be sanctioned by 
jovemment.

CHAPTER X.—Loans and Advances.
Sanctions and Estimates.

276. Loans and advances met from the provincial loan account may be 
sanctioned! by Government, and provision should be made in the budget estimates 
for all such loans and advances which can be foreseen and which are not 
repayable within the year.



277. ( / )  Every loan to a municipality, port trust, federated state or other 
corporation will be recorded in the books of the Accountant-General concerned, 
and no part of it may be issued except under his orders.

(2) No public department or public officer may incur any expenditure or 
any liabilities against such loan funds, unless a statement in writing is first 
obtained from the Accountant-General that the amount is available out of the 
loan funds and has been placed in a separate account by the Accountant-General 
so as to be available for the proposed expenditure.

(3) Funds spent by any public department or officer under clause (2) shall 
reckon for interest as if they were drawn on the last day of the month in the 
accounts of which they are included by the spending department or officer.

Interest.

278. . Provincial revenues are credited with full amount of interest received 
on these loans and advances and, if any s'-ms lent prove irrecoverable, they must 
at once be charged to provincial revenues and credited to the advance account.

Conditions of Repayment.

279. Loans and advances are usually granted to local bodies under the 
following rules:—

(a) The term of loans may in very special cases extend to 30 years, but
ordinarily the advances should .be repaid within as short a period as
possible.

(b) The term is to be calculated from the date on which the loan is com
pletely raised or declared by Government to be closed.

(c) Dates should be fixed for the payment of instalments.
(d ) Instalments paid before the due date will be taken entirely to principal,

unless, of course any interest for a preceding period is overdue.
N ote 1.—When a loan of public money is taken in instalments, the first half-yearly 

repayments should not be demanded until six months after the last instalment is taken; mean
while simple interest only should be realised. But should it appear that there is undue 
delay on the part of the debtor in taking the last instalment of a loan, Government may at 
any time declare the loan closed, and order repayment of capital to begin.

N ote 2.—If in any case dates have been fixed for the payment of interest, or for the 
repayment of instalments of debts, then such repayments should not begin until the second 
of the half-yearly dates so fixed, after the loan has been completely taken up, simple interest 
only being recovered on the first half-yearly date after the completion of the loan. For 
example, supposing a loan, the interest on which is recoverable half-yearly to be .completely 
taken up on 31st‘March and the interest to be payable on 30th lune and 31st December, the 
first half-yearly instalment in repayment of principal will not be due until 31st December 
following. Simple interest only will be due on the intermediate 30th lune.

N q te  3.—Notes 1 and 2 are applicable, mutatis mutandis, to loans the repayments 
o f which are made by other than  half-yearly instalments.

280. When the repayment of an advance with interest is made by fixed equal 
periodical instalments, punctual payment of the instalments is indispensable, as 
otherwise the loan will not be discharged in time.
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Calculation of Interest.

281. A loan bears interest for the day erf advance, but not for the day of 
repayment. Interest for any shorter period than a complete half-year will be 
equal to—

Number of days . . , * . . . .------- ---------_  X yearly, rate of interest.
365
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Defaults In Payment.

282. (a) In cases of any default in the payment of interest upon a loan 
of public money, or in the repayment of the principal, Government should 
immediately take steps to remedy the default.

(b) The authority which sanctions a loan may, in so far as the law allows, 
enforce a penal rate of compound interest, upon all overdue instalments of 
interest, or principal and interest. If a penal rate is enforced it should not be 
less than 8 per cent, per annum.

283. Borrowers should be required to adhere strictly to the terms settled 
for the loans made to them. Modification of these terms in their favour can be 
made subsequently only for very special reasons.

Accuracy of Plus and Minus Memorandum.

284., If a Government servant desire to question the accuracy of the plus 
and minus memorandum of loans and advances maintained at the treasury in 
which transactions for each loan are separately recorded, he must address the 
Accountant-General and induce him to correct it. Every Government servant 
should, therefore, see that the debits and credits made to his account accurately 
correspond with those recorded in his own registers and returns. If he is not the 
District Officer, he should obtain from the treasury a copy of the plus and minus 
memorandum with which he is concerned. Special care should be taken in 
paying recoveries into the treasury to show the amounts of interest and of 
principal separately so that they may be separately credited in the treasury 
accounts, as the former must not and the latter must be credited in the treasury 
plus and minus memorandum of loans and advances.

Revenue Department Returns.

285. (a) With every return of revenue advances made to the revenue
authorities a memorandum should be submitted setting forth the figures of the 
treasury plus and minus account and agreeing them with the figures of the 
return. '

(b) The Accountant-General will, at the close of every half-year’s accounts, 
send to the Board of Revenue (or other chief revenue controlling authority) a 
return in such form as may be agreed on, showing the figures that pass upon bis
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books in respect of revenue advances. i The object of the statement is to enable 
the Board of Revenue (or the chief revenue authority) to check the reconciliation 
prescribed in clause (a).

Irrecoverable Loans and Advances.

286. Government or any subordinate authority to whom power has been 
delegated can remit advances which are found to be irrecoverable.

287. In the case of revenue advances met from the provincial loan account, 
the revenue authorities should, as soon as any such advance 'is ascertained to be 
irrecoverable, cause the amount to be written off the accounts and advise the 
Accountant-General, in order that he may charge off the amount as expenditure 
and direct its being written off the treasury plus and minus memorandum. A 
separate record of such irrecoverable advances should however be kept for 
eventual recovery, if possible, and treated as revenue without affecting the plus 
and minus memorandum.

Periodical Review.

288. Government receives an annual report upon' outstanding loans from 
the responsible audit officer and reviews the same.

CHAPTER XI.—Investment of surplus cash balances of Government in 
securities of a Government in Pakistan.

289. A pro forma account is to be maintained in the office of the 
Accountant-Gcneral, to record the transaction on account of these investments 
and the revenue arising therefrom. The correctness of the ledger balance will be 
certified at the end of the year by the Finance Department with whom will, rest 
the duty of watching the full realisations of the revenue on account of. these 
.ilftestments.

CHAPTER XII.—Miscellaneous Advances to Government Servants.

Sanction.
290. Rules in this chapter regulate the, grant of advances to public officers. 

In cases not covered by these rules or by the rules in Chapter X, advances cannot 
be-made except under the special orders of Government.

N ote 1.— It is not permissible to sanction an advance which involves the breach of any 
of the basic principles laid down in rule 37. In  any case where a cash grant would be 
within the powers of sanction o f ‘a particular au th o r ity  the grant o f an advance of an 
am ount not exceeding that of the cash grant does no t require the sanction of a higher 
authority.

N ote 2.— Government may delegate their powers under this rule to heads of departments 
in respect of officers serving under the latter, provided .that the particular classes o f objects 
fo r which advances may be granted under the rule are expressly defined in the order of 
delegation.
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N o te  3.—Simple interest will be charged on advances granted to Government servants for 

house-building and for the purchase of motor cars, motor boats, motor cycles and other con
veyances and in certain circumstances for the payment of special passage advances made in 
England by the High Commissioner for Pakistan— vide exception 2 under rule 297(b) and 
of passage overseas the grant of which is regulated by the rules laid down in rules 293 to 
296 and clause (/) of rule 297. The rate of interest on advances will be 4 i  per cent, per 
annum. The interest will be calculated on balances outstanding on the last day of each 
month.

N ote 4.— W hen an advance is drawn in m ore than one instalment the rate o f interest 
recoverable is determined with reference to the date on which the first instalment is drawn.

Temporary Government Servants.

291. Rules 293 to 297 do not apply to Government servants who are not
in permanent Government employ. As the pay of such Government servants
does not constitute adequate security for a loan, advances should not ordinarily
be granted to them. If/ however, in any special case, the circumstances admit 
of the provision of adequate security, an advance may be sanctioned, in 
accordance with the terms of these rules, by Government in the Finance 
Department to temporary Government servants.

Members of the Lower Subordinate Services.

292. Rule 293 does not apply to members of the lower subordinate services.

House-Building Advances.

293. (a) Advances to public qfficers for the construction of houses are 
regulated by the following rules:—

1.—Advances may be made under the sanction of Government and heads 
of departments to officers who desire to buildl houses, for occupation
by themselves, at plaoes where no houses are available, or where
house-rent is exceptionally high. No advance is permissible for the 
construction of a house except at the place in which the officer is 
actually serving, or at which he is permitted to reside while 
performing his duties at his headquarter station. Also no advance 
is ordinarily permissible to an officer who is likely to be transferred 
or to retire before complete recovery can be effected.

//.—All such advances must be bona fide required for the purpose of 
building suitable houses for the personal residence of the officers 
concerned, and if more is advanced than shall be actually expended 
for the purpose, the surplus shall be refunded to Government.

111.—The advances should be drawn by instalments, the amount of each 
instalment being such as is likely to be required for expenditure in 
the next three months. Satisfactory evidence should be produced 
to show that the amount of the instalment has been actually utilised 
for the purpose for which it was drawn before the next instalment is 
paid. The repayment shall commence from the twelfth isswa of. pay 
after the first instalment is taken and be completed in ten yszrs



This is subject to the condition tfcat the lull amount including interest is 
recovered before the Government servant attains the age of 
superannuation. Otherwise the rate of monthly recovery should be 
suitably increased so that the repayment. is completed before 
superannuation.

N ote.—Under this rule repayment commences from the twelfth issue of pay after the first 
instalment is taken. This facility is not admissible to persons whio have attained the-age of
48 when the advance is taken. In their case the postponement will be for four months or a 
longer period by which their age falls short of 49 years. F or persons who attains the age of
49 years, the postponement will be for four m onths only.

IV .—No advance shall exceed eighteen months’ pay of the officer to whom 
it is made; not more than one advance shall be made for the same 
house; and no officer may receive a second advance while any 
portion of a previous advance with interest accrued thereon in 
accordance with note 3 to rule 290 is outstanding against him.

N ote.—Pay for the purpose of this rule has the same meaning as in rule 5(40),  East 
Bengal Service Rules, Part I, or Fundamental Rule 9(21).

V .—Advances will be recovered by the deduction of monthly instalments, 
equal to 1 /120th part of the total advance, from the pay bills of 
the officer concerned. The authority sanctioning an advance may, 
however, permit recovery to be made in a smaller number of instal
ments if the officer receiving the advance so desires. The amount of 
interest calculated in accordance with note 3 to rule 290 will be 
recovered in one or more instalments, each such instalment being not 
appreciably greater than tfife instalments by which the principal was 
recovered. The recovery of interest will commence from the month 
following that in which the whole of the principal has been repaid.

N ote 1. The amount of the advance to be recovered monthly should be fixed in whole 
r u ^ e s  except in the case of the last instalment when the remaining balance to c fu Z g  any 
fraction of a rupee should be recovered. K y

n,vN°i1fE 2,kTT?e inStalm!ntS sho“ ld b,e rfcovcred in cash during the periods of leave without 
P T'i the Government servant fails to paj? any such instalments in cash, the arrears of
f m rtr t f  fi P * ° f , leave w‘thout pay should be recovered in lump sum
se?rant at the fnd of T t  k a v f  ° r a" ° WanCeS Which may become due to the Government

order to secure Government from loss consequent on an officer 
dying or quitting the service before' complete repayment of the 
advance, with interest accrued thereon in accordance with note 3 
to rule 290, the house so built, together with the land it stands 
upon, must be mortgaged to Government, by whom the mortgage 
will be released on liquidation of the full amount due.
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in R °R E'F^m e No0rt38r.8e ^  be prepared in R  R ‘ Form No- 28 and the reconveyance
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VII.—The officer must satisfy the sanctioning authority regarding his fitlfe 
to the land upon which the house is or is proposed to be built. *

N ote 1.—This rule does not preclude the grant of an advance to a person who does not 
possess full proprietary rights in the land upon which he intends to build, provided the sanc
tioning authority is satisfied that the applicant has a lease of which the unexpired portion 
is of a term and value sufficient to justify the grant of the advance and' that there is no danger 
of the lease lapsing or of Government being unable to dispose of it, should it become neces
sary to foreclose the mortgage. In examining the mortgagor’s title care should be taken to 
see that the lease does not prevent any sub-demise by the lessee (the mortgagor). The mort
gage bond in such cases will be prepared in F. R. Form No. 29.

In cases in which ground rent, municipal taxes and similar dues are payable to local 
authorities on account of land taken on lease, the sanctioning authority may, at its discretion, 
ask the Government servant taking the advance to produce for inspection receipts for these 
payments within fifteen days of their falling due. If the sanctioning authority finds that such 
dues have not been paid by the borrower, steps may be taken to recover the said dues includ
ing interest thereon, if any, from the pay of the Government servant concerned for pay
ment to the parties concerned.

N ote 2.—The applicant’s title to the property should be examined by the sanctioning 
authority before the advance is actually paid, and in cases where there is any doubt as to the 
validity of that title, the revenue and registration authorities or, if technical legal advice is 
necessary, the law officers of Government, should be consulted. It should be seen that, in 
the case of a house-building advance, he has undisputed title to the land on which it is pro
posed to build and that, in the case of an advance for the purchase of a house, he will obtain 
such title as soon as the purchase price is paid; that there will be no legal obstacle in either 
case to the property being mortgaged to Government; and that Government will have the 
right of foreclosing on the conditions mentioned in the mortgage bond.

N ote 3.—This rule does not also preclude the grant of advances for the purpose of 
building houses on plots of land taken on lease from Government. The grant of an advance 
in such cases is, however, subject to the condition that the applicant executes an agreement 
in F. R. Form No. 30, undertaking to repay the advance and to execute a mortgage of the 
land and buildings immediately he obtains a lease. Advances sanctioned under this note 
will be made in instalments, the first instalment not exceeding the amount of the premium 
paid for the site and subsequent instalments being based on the progress of work.

N ote 4.—The head of the office in the case of a non-gazetted Government servant and 
the controlling officer in the case of a gazetted Government servant should, when asking for 
the authority for payment ( vide S. R. 447), send to the Accountant-General, a certificate 
either in the bill in which the advance is drawn, or separately, to the effect that the mortgage 
bond in F R. Form No. 28 has been executed by the Government servant taking the advance 
and that it has been duly registered.

VIII.—An officer quitting or removed from the station where he has built 
a house, before the whole amount due has been liquidated, will 
continue liable to the deduction of his monthly instalment until the , 
advance with interest accrued thereon in accordance with note 3 to 
rule 290 has been repaid; but, with the special sanction of Govern
ment, he may be allowed to dispose of the house, provided he 
is thereby enable to clear off at once the whole amount due; or to 
transfer it to any officer of his own or higher rank, the future 
deductions being made from the pay of such officer.

IX .—Applications for advances must be made, through the applicant’s 
departmental superior, who will record his opinion as to the 
necessity for the assistance solicited. The applicant must certify 
that the sum is to be expended in building only, aijd pledge himself 
that, should there be any surplus funds after the house is completed, 
they will be at once refunded to Government.
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X .—The last-pay certificate granted to officers under advances must specify 

the original amount of such advance, the amount repaid and 
balance together with interest accrued in accordance with note 3 
to rule 290 remaining due.

N ote .—Advances may also be given, where considered necessary, for the purchase of land 
on which to construct a house, if the other conditions laid  down in' this rule are satisfied and 
the total amount o f the advance fo r the purchase of the land and the construction of the 
house does not exceed eighteen months’ pay of the officer concerned.

The officer should sign an agreement in F. R. Form No. 26 at the time of taking an 
advance for the purchase of land and the amount should not exceed what is required for the 
purpose. A mortgage deed in F. R. Form No. 27 should be executed before any further 
advance is drawn for the purpose of constructing the house. The mortgage deed must be 
registered within'four nlonths of its execution.

In order to save Government from loss, the applicant’s title to the property should be 
carefully examined by the sanctioning authority and the instructions laid down in F. R. 
Appendix No. 16 should be followed. ' s.

{b) An advance may be made to an officer in exceptional circumstances, 
'for the purchase of a house in places where house-rent is exceptionally high; 
the general principles of clause (a) being applicable and the officer being
required, in addition to a mortgage-deed, to deposit with Government satis
factory evidence of a clear title to the house.

N ote 1.—An advance drawn under this rule m ay include provision not only for the cost 
o f the house purchased, but also for the cost o f any  repairs o r improvements which the
purchaser of the house m ay desire to make.

N ote 2.—The advance may be drawn in full at once, but satisfactory evidence should 
be produced before the audit officer to show that the amount advanced for the purchase 
Has been spent within three months of its drawal and the amount advanced for repairs or 
improvements (see note 1) within a further period of two months. A certificate to this effect 
from the head of the office will ordinarily suffice. The repayment in this case shall commence 
with the first issue of pay after the advance is taken and be completed in ten years. Interest 
will be calculated in accordance with note 3 to rule 290 and- the recovery thereof will be 
made as laid down in sub-rule V under clause (a).

N ote 3.—When asking for the authority for payment of the advance (vide S. R. 447) 
the controlling officer should record on the bill a certificate to the effect that he has secured 
and retained with him an agreement in F. R. Form N o. 26 signed by the applicant pending 
execution of the final mortgage bond in F. R. Form No. 28 after the house is actually pur
chased. The fact of execution and registration of the latter bond should also be intimated to 
the Accountant-General as soon as possible.

(c) An advance may be made under the following rules to an officer to 
enable him to effect repairs to his house:—

/.—An advance may be made only if (/)  the repairs are required to make 
the house habitable, (2) they are not in the nature of ordinary 
repairs and (3) they involve an outlay large in comparison with 
the value of the house.

//.—Not more than one advance is admissible in respect of the same 
house.

///.—No advance shall exceed six months’ pay of the officer to whom it is 
made, and it .will be drawn as laid down in sub-rule III undei 
clause (a ) . '



IV .—An advance may be made to an officer to repair a house which he
has built or purchased with a previous advance under clause (a) or

, (b ), but unless Government permits otherwise, at least five years
must lapse since the previous advance was drawn.

V.—Subject to the above, the general principles of clause (a) or (b),  as
the case may be, shall apply, the maximum period for repayment
of such advances being two years. Interest will be calculated and
recovered in accordance with sub-rule V undler clause (a).

N ote I.—Advances to officers o f departm ents whose pay and allowances are not audited by
a civil account officer, must be debited to those departm ents and not retained in the civil 
books.

N ote 2 —The “gross” am ount o f advances granted under these rules should not exceed the
amount provided in the sanctioned budget estim ate of ways and means.

N ote 3.— Instructions1' laying down the procedure to be followed in dealing with applica
tions for advances for the construction, purchase or repair of houses are contained in F. R. 
Appendix No. 16.

Advances for Purchase of Conveyances.

294. Sanction of Government is necessary to the grant of an advance to 
an officer for the purchase of a motor car or a motor boat subject to the 
following conditions:—

(1) An advance will be given only when Government consider that it is in
the interest of the public service that the officer should use a car 
or a boat in the discharge of his duties.

(2) The total amount to be advanced to an officer shall not exceed
Rs.7j500, or eight months’ pay, or the anticipated price of the car 
or boat, whichever is less. If the actual price paid is less than the 
advance taken the balance should be forthwith refunded to Govern
ment.

N ote.— For the purposes of an advance draw n in England in respect o f a m o to rca r, “actual 
price” will also include, in cases in which the advance drawn included estimates o f these 
charges, the amount of freight actually paid on the car up to a port in Pakistan, the cost of
its insurance during the voyage and the customs duty paid in Pakistan.

(5) (a) An officer who is on leave or about to proceed on leave for whom 
an advance has been approved by Government will not be allowed 
to draw the advance earlier than a week before the expiry of the 
leave; but an officer who is on leave out of Pakistan or about to 
proceed on leave out of Pakistan will be allowed to take it from 
the High Commissioner six weeks before his departure for 
Pakistan. I

(b) An officer taking an advance from the High Commissioner within six 
weeks of his departure for Pakistan under sub-clause (a), may 
include in the amount of the advance required charges separately 
estimated on account of freight on the motor car to a port in
Pakistan and of the customs duty thereon payable' in Pakistan, as
also the cost of its insurance during the voyage. In the case of an
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officer, who purchases a car in Europe prior to six weeks of his 
departure back to Pakistan, no advance will be allowed to be 
drawn in .England, but on bringing the car into' Pakistan 
such an officer may apply for an adlvance to cover the price of the 
car as valued on landing in Pakistan for customs purposes (which 
will include the freight), and the cost of, insurance, plus the customs 
duty paid on the car. The customs receipt should be produced in 
both cases.

N ote.—An officer, who purchases a car in Europe prior to six weeks of his departure back 
to Pakistan and who does not hold a post for which a motor car has beten definitely recog
nised by Government to be necessary, should, if he proposes to apply for an advance on return 
to Pakistan, inform Government of his intention and obtain their consent before he brings a 
car to Pakistan.

(4 ) Recovery will be made by deducting monthly instalments equal to
one-forty-eighth part of the advance from the pay bill of the officer 
concerned. The amount of interest calculated in accordance with 
note 3 to rule 290 will be recovered in one . or mors instalments, 
each such instalment being not appreciably greater than the 
instalments by which the principal was recovered. The recovery 
of interest will commence from the month following that in which 
the whole of the j)rincipal has beenjepaid.,

N ote.—The amount of -the advance to be recovered monthly, should be fixed in whol* 
rupees except in the case of the last instalment when the remaining balance including an} 
fraction of a rupee should be recovered.

♦
(5) Except when an officer proceeds' on leave cither than leave on average

pay not exceeding fojir months, or retires from the service, or is 
transferred to an appointment the duties of which* do not render /  
the possession of a motor car or a motor boat necessary, the 
previous sanction of Government is necessary to the $ale by him 
of a <;ar or a boat purchased with the aid oij an advance which with 
interest accrued in accordance with note 3 to rule 290 has not been 
fully repaid. If an officer wishes to transfer such a car or boat to 
another officer who performs the duties of a kind-that renders the 
possession of a motor car or a motor boat necessary, Government 
may permit the transfer of the' liability attaching to the car or the 
boat to the latter officer, provided that he records a declaration 
tfyat he is aware that the car or the boat transferred to him remains 
subject to the mortgage bond) and that he is bound by its terms and 
provisions.

(6 ) In- all cases in which a car or boat is sold before the advance received
for its purchase from Government with interest accrued in accord
ance with note 3 to rule 290, has been fully repaid, the sale-proceeds 
must be applied, so far as may be necessary, towards the repayment' 
of such outstanding balance. Provided that when the car or board

I*
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is sold only in order that another car or boat may be purchased 
Government may permit an officer to apply the sale-proceeds 
towards such purchase, subject to the following conditions:—

(a) the amount outstanding shall not be permitted to exceed the cost
of the new car or boat;

(b) the amount outstanding shall continue to be repaid at the rate
previously fixed;

(c) the new car or boat must be insured and mortgaged to Government
as required by these rules.

N ote 1.—An officer m ay be allowed advances to purchase more than one car or boat at 
a time if it can be shown that such action-is clearly desirable in the public interest and pro
vided that the total am ount outstanding at any one time by way of such advances against a 
particular officer does not exceed the limit within which advances may be given.

N ote 2.—A Government servant who draws an advance in Pakistan for the purchase of 
a motor car or motor boat is expected to complete his negotiations for the purchase, and to 
pay finally for the car or boat, within one month from the 'date on which he draws the 
advance; failing such completion and payment, the full amount of the advance drawn, with 
interest thereon for one month, must be refunded to Government. At the time of drawing 
the advance the Government servant will be required to execute an agreement in F. R. 
Form No. 32 and, on completing the purchase, he, will further be required to execute a 
mortgage bond in F. R. Form No. 33, hypothecating the car or boat to the Governor as 
security for the advance. The cost price of the car or boat purchased should be entered in 
the schedule of specifications attached to the mortgage bond. In the case of advances drawn 
.in England, a similar agreement and a personal security bond in the form prescribed by 
Government will be executed at the time of drawing the advance and at the time of purchase, 
respectively.

When an advance is drawn, the sanctioning authority will furnish to the account officer 
a certificate that the agreement in F. R. Form No. 32 has been signed by the officer draw
ing the advance and that it has been examined and found to be in order. The sanctioning 
authority should see that the car is purchased within one month from the dafe on which the 
advance is drawn and should submit every mortgage bond promptly to the account officer for 
examination before final record.

N ote 3.—The form of mortgage bond executed by a Government servant drawing an 
advance in Pakistan for the purchase of a motor car or motor boat provides for insurance 
against full loss' by fire 6r accident. Insurance on owner-driven or' other similar qualified 
terms is not sufficient for the purpose of this rule. Insurance policies at a reduced rate of 
premium shall, however, be accepted as adequate in cases where—

(a) the owner of the car undertakes to meet tlie first Rs.50 or so of a claim preferred 
against an insurance company in the event of an accident, or.

Cb ) the car is not insured against accident for any season of the year during which it is 
not in use but is stored in a garage.

Such insi’’"anee should be effected within one month from the date of purchase of the . 
car or boat. A Government servant drawing a similar advance in England is required to 
etfect insurance within one month of his arrival in Pakistan, unless an insurance policy is 
already in existence. Contravention of these orders will render the officer liable to refund the 
whole of the amount advanced with interest accrued unless good reason is shown to the 
contrary. The amount for which the car or boat is insured during any period should not be 
less than the outstanding balance of the advancc with interest accrued at the beginning of that 
period and the insurance should be renewed from time to time until the amount due is com
pletely repaid. It, at any time and for any reason the amount insured under a current policy 
is less than the outstanding balance of the advance, including interest already accrued, the 
officer should refund the difference to Government. The amount to be refunded must be 
recovered in not more than three monthly instalments.
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N ote 4.—Advances for the purchase of motor cars or motor boats to Government servants 
m foreign employ should be granted from the funds of the foreign employer and when the 
latter desires to make such an advance, he should apply tq the Government 
to which the officer belongs for the necessary sanction. Government may sanction in such 
cases subject to the proviso that the advance should be regulated by the same conditions as 
would apply if the officer were serving directly under Government. In special cases, how
ever, where an officer’s services have been lent to a municipality whose financial position will 
not permit of the advance being made trom its funds, Government may, at its discretion, 
sanction advances from general revenues, provided the officer’s duties are such as to render 
the possession of a motor car or a motor boat practically a necessity.

N ote 5.—The amount of advances granted in any year under this rule should not exceed 
the amount provided under “Loans' and advances bearing interest” for that purpose.

N ote 6.—The grant of an advance under this rule to a Government servant who proceeds 
on deputation out of Pakistan and desires a motor car for use during his deputation is not 
admissible.

N ote 7.—Advances for the purchase of motor cars may be granted to Hon’ble Ministers 
(which term includes the Hon’ble Chief Minister also) on the same terms as are applicable to 
Government servants except as provided below:—

(a) The amount to be advanced shall not exceed Rs.9,000 or six months’ pay of the 
Hon’ble Minister or the anticipated price of the car whichever is less.

(2>) The advance will be repayable in 30 equal monthly instalments plus one instalment 
for the interest accruing on it.

(c) In the event of the Hon’ble Minister vacating his office by resignation or otherwise
before repayment of the advance in full together with interest which accrued on it, 
the car will either be returned to Government in lieu of the unpaid instalments or if 
he intends to retain the car the outstanding balance with interest, will have to be paid 
in full, in one instalment, by the outgoing Hon’ble Minister within a month of the 
date of his vacating office.

(d) The advance will be sanctioned by the Finance Department. ,
#

295. Government may sanction an advance to an officer for the purchase
of a motor cycle subject to the following conditipns:—

(7) That the advance is given only when Government consider that it is 
in the interest of the public service that the officer should use a 
motor cycle in the discharge of his duties.

(2) That the substantive pay of the officer does not exceed Rs. 1,200 a
month.

(3) That the amount of the advances does not exceed Rs.2,000 dr the
anticipated price of the cycle, whichever is less. If the actual price 
paid is less than the advance taken, the balance should be forth
with refunded to Government.

(4) That the recovery is made by deducting monthly instalments equal to
one-thirty-sixth part of the advance from the pay bill of the officer 
concerned, and that the amount of interest calculated in accordance
with note 3 to rule 290 is recovered as laid down in sub-rule V
under clause (a) of rule 293.

N ote.—The amount o f the advance to be recovered monthly should be fixed in whole 
rupees except in the case o f the last instalment when the remaining balance including any 
fraction of a rupee should be recovered.
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(5) That, except when an officer proceeds on leave other than leave on
average pay not exceeding four months, or retires from the service, 
or i? transferred to an appointment the duties of which do not 
render the possession of a motor cycle necessary, the previous 
sanction of Government is necessary to the sale by him of a cycle 
purchased with the aid of an advance which with interest accrued 
in accordance with note 3 to rule 290 has not been fully repaid. 
If an officer'wishes to transfer such a cycle to another officer who 
performs duties of a kind that renders the possession of a motor 
cycle necessary, Government may permit the transfer of the liability 
attaching to the cycle to the latter officer, provided t that he records 
a declaration that he is aware that the cycle transferred to him 
remains subject to the mortgage bond and that he is bound by its 
terms and provisions.

(6) That in all cases in which a cycle is sold before the advance received
for its purchase from Government with interest accrued in 
accordance with note 3 to rule 290 has been fully repaid, the sale- 
proceeds must be applied, so far as may be necessary, towards the 
repayment of such outstanding balance. Provided that when the 
cycle is sold bnly in order that another cycle may be purchased 
Government may permit an officer to apply the sale-proceeds 
towards such purchase, subject to the following, conditions:—

(a) the amount outstanding shall not be permitted to exceed the cost of
the new cycle;

(b) the amount outstanding shall continue to be repaid at the rate
previously fixed;

(c) the new cycle must be insured and mortgaged to Government as
required by these rules.

Note 1.—Notes 1 to 5 under rule 294 apply to cases coming under this rule also.
Note 2.—The grant of an advance under this rule to a Government servant who proceeds 

on deputation out of Pakistan and desires a motor cycle for use during his deputation, is not 
admissible.

296. Government may sanction an advance to a Government servant not 
holding a post which would ordinarily be held by a member of the Civil Service 
of Pakistan or Police Service of Pakistan for thp purchase of means of 
conveyance other than a motor car, a motor boat or a motor cycle, subject to 
the following conditions:— '

( i)  An advance will be allowed only when the appointment held entails 
duties involving touring. In the case of the purchase of bicycles, 
the advance may, however, be granted even though the post held 
does not entail touring, if in the opinion of Government the 
possession of a bicycle will add to the efficiency of the Government 
servant concerned.



(2) The total amount to be advanced to an officcr shall not exceed two
'months’ pay or Rs.250, whichever is greater, and shall be limited 
to the anticipated price of the article to be purchased, If the 
actual price paid is less than the advance taken, the balance should 
forthwith be refunded! to Government.

(3) Recovery will be made, unless Government otherwise specially direct,
by deducting monthly instalments equal to one-twelfth part of the 
advance from the pay bill of the officer concerned. The amount 
of interest calculated in accordancc with i^ote 3 to rule 290 will 
be recovered as laid down in sub-rule Plunder clause (a) of rule
293.

N ote.—The am ount o f the advance to be r'covered  monthly should be fixed in whole 
rupees, except in the case of the last instalment when the remaining balance including any 
fraction of a rupee should be recovered.

(4) The article purchased with the advance will be considered to be the
property of Government until the advance with interest accrued 
thereon in accordance with note 3 to rule 290 is repaid

N ote.—Note 5 under rule 294 applies to eases coming under this rule also.

Other Advances.
297. Advances may also be made under, the rules specified below:—

(a) To an officer under orders of transfer, up to an amount not exceeding 
one month’s substantive pay plus the travelling allowance to which 
he may be entitled under the rules in consequence of the transfer. 
Such advances may be sanctioned by any officer who should not 
ordinarily be of lower rank than the principal district officer in the 
department concerned. The advances should be recorded on the 
officer’s last-pay certificate. The advance of pay should be 
recovered‘from the pay of the officer in three equal monthly instal
m ent beginning with the month in which a full month’s pay is 
drawn After the transfer. The advance of travelling allowance 
should be recovered in full on submission of the officer's travelling 
allowance bill.

N ote 1.—The advance referred to in thi$ clause is also permissible to a Government 
servant who receives orders of transfer during leave.

N ote 2.—Clause (a) above does not preclude the grant of a second advance to a Gov
ernment servant to cover* the travelling expenses of any member of his family who. under 
rule 105(a), East Bengal’ Service Rules, Part II, follows him within six months from the 
date of his transfer and in respect of whom an advance of travelling allowance has not already 
been drawn.

N ote 3.—A Sup-nntelSlitig Engineer or divisional officer of the Communications, Buildings 
and Irrigation Department may grant advances under this clause of any officer under his juris
diction, including himself.

N ote 4.—When a single lump sum advance is drawn to cover the travelling expenses both 
of the officer himself and of his family, it may be adjusted by the submission of more than one 
bill if it so happens that 'the members of the officer’s family do not actually make or complete 
the journey with him. In such a case, the officer should certify on each adjustment bil/
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submitted by him that a further bill in respect of travelling allowance of the members of his 
family (to be specified) who have not yet completed the journey* will be submitted in due 
course and.is expected to include an amount not less than the balance of the advance left 
unadjusted in this bill.

N ote 5.—The advance o f pay under this clause m ay be allowed to be drawn at the new 
station soon after the arrival o f the officer there, on production o f the last-pay certificate 
showing that no advance was drawn at the old station.

N'ote 6.—The amount of the advance to be recovered monthly should be fixed in whole 
rupees, the balance being recovered in the last instalment.

(b) To any Government servant—
(i) on arrival in Pakistan on first appointment, of an amount not 

exceeding two months’ substantive pay less the amount of any 
advance made in England.

N ote.—When a Government servant on arrival in Pakistan asks for an advance and pro
duces no last-pay certificate, an advance may be granted by the Accountant-General, on the 
Government servant furnishing a declaration that he has not received any advance from the 
Office of the- High Commissioner for Pakistan.

(//) on return from leave other than leave on average pay not exceeding 
four months or deputation out of Pakistan, not exceeding two 
months’ substantive pay or Rs. 1,000 whichever is less, in addition 
to any advance made in England, provided no advance has been
drawn under clause (a) above.

N ote.—The advance may be drawn under the orders of the Accountant-General from 
any treasury in Pakistan to be specified in such orders. Such advances, as w611 as similar 
advances made in England, are recoverable by monthly instalments of one-third of pay fixed 
in whole rupees.

Exception 1.—The recovery of an advance made under the military leave rules to a 
Military Officer in civil employ subject to the military leave rules is regulated by those rules.

Exception 2 .—Special passage advances made in England by the High Commissioner for 
Pakistan at his discretion to  enable officers to return to duty shall be recovered in 36 monthly 
instalments and bear interest at the usual rate for such advances; vide Note 3 to Rule 290.

(c) (/) To an officer, other than an inspecting officer, for himself or an
assistant or deputy, proceeding on tour, to an amount sufficient to
cover for a month his contingent chargss, such,as those for the 
hire of conveyances or animals for the carriage of records, tents or 
other Government property, subject to adjustment upon the officer’s 
return to headquarters or 31st March, whichever is earlier.

N ote.—Advances under this sub-clause should not be applied to the expenditure of any 
gazetted officer, except an officer of the Forest Department, which is meant to be covered bv 
his travelling allowance.

(//) To non-gazetted officers or members of the lower subordinate service 
accompanying officers proceeding on tour, by the head of their 
office, to an amount sufficient to cover their personal travelling 
expenses for a month subject to adjustment on completion of their 
tour or 31st March, whichever is earlier.

N ote 1.— A second advance cannot be made to an  officer under this clause until account 
has been given of the first.

N ote 2.— Subject to the restrictions specified above, advances under this clause may bo 
granted in all cases of journeys in respect of which travelling allowance is admissible, as for 
«  journey on  tour.



(d ) To a treasury officer or district superintendent of police, for expenses
c o n n e c te d  w ith  a  re m it ta n c e  o f  tr e a s u re ,  to  b e  a d ju s te d  w h en  th e  
d u ty  is  C om pleted .

(e) For law-suits to which Government is a party.
N.B .—The advances mentioned in clauses (c), (d) and (e) are treated as final charges, 

not as advances recoverable, and are to be drawn and accounted for as contingent charges 
or travelling expenses of establishments. , i

(/) Under the rules regulating the grant of advances to pay for the passages 
overseas of certain Government servants of non-Asiatic domicile 
and their families, vide rules in Section III, Chapter XIV of East 
Bengal Service Rules, Part I.'-

N ote.—Note 5 under rule 294 applies to this clause also.

(g) By Superintending Engineers to engineering subordinates for the 
purchase of a tent on the first occasion of their requiring one; such 
an advance should b.e limited to a reasonable amount, and should 
be recovered in twelve equal monthly deductions from pay com
mencing three months after >the date of the advance.

Conditions of Repayment.

298. All advances ar^ subject to adjustment by the officers, receiving them, 
in accordance with the rules applicable to each case. When an advance is 
adjustable by recovery, the amount to be recovered monthly should not be 
affected by the fact of an officer going, on leave of any kind with allowances 
or on subsistence allowance. It is, however, open to Government to order a 
reduction in any ca$e in which they deem it right to do so, provided that in the 
case of advances under rules 293, 294 and 295, the whole amount shall be 
completely recovered by the due date.

CHAPTER XIII.—Budget.

S e c t io n  I.—R e s p o n s ib il it y  f o r  t h e  P r e p a r a t io n  o f  B u d g e t ' E s t im a t e s .

299. Under rule 50(/)' of the Ruies of Business the f-esponsibility-for the 
preparation of the statement of estimated revenue, andl expenditure which is 
laid before the legislature in each year as wdl as any supplementary estimates 
or demands for extra grants lies with the Finance Department. The material on 
which such estimates arc based is obtained by that department from the depart
ments concerned. The Accountant-General, East Bengal, is however responsible' 
for rendering such assistance in the preparation of the budget estimates as may * 
be settled in consultation with the Finance Department and is bound to supply 
any information in connection with the budget estimates, which he is in a 
position to furnish, and to offer any opinion or advice in connection therewith 
which may be required by Government.
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The heads of departments and other subordinate authorities are responsible 
for the submission of correct detailed estimates punctually on the dates fixed 
by the Finance Department.

S e c t io n  II.—P r e p a r a t io n  a n d  S u b m is s io n  o f  D e p a r t m e n t a l  E s t im a t e s .

300. A complete list of officers who are required to submit detailed 
estimates, channels through which their estimates 'are submitted and the dates 
fixed for submission of .their estimates is given in 'F.R. Appendix No. 7.

As the time available for examination and consolidation of the* estimates is 
very limited, and delay in the submission of a single estimate dislocates the work 
seriously, punctuality in the submission of the estimates should be carefully 
observed by all the departmental officers concerned.

The Form of .the Estimates.

301. The forms for the preparationof the estimates contain separate 
columns to show—

Jf
(1) the detailed heads of estimates,

(2) actual? of the previous year under each detailed head,, 1 ’
(3) budget estimate of the year current,

r*
(4) revised estimate of the year current, and
(5) budget estimate of the ensuing year.

302. The following instructions should bp observed in the preparation of 
the revised and budget estimates:—

(A ) Revised Estimates (Revenue and Expenditure).

Departmental officers must keep themselves informed as to. the progress of 
revenue, and expenditure of the year under different budget heads, as 'compared 
with the revenue and expenditure for the corresponding period of the previous 
year and prepare as accurate a forecast as it is 'possible to make at the time of> 
preparing the budget estimates for the ensuing year. Registers of demands 
and liabilities should be maintained for the purpose so as to advise the Finance 
Department, from time to time, as to the amount of revenue that is likely to be 
realised, or the amount of expenditure that is likely to be incurred during the 
remaining months of the year current. The Finance Department will base their 
revised estimates on these figures together with any other information that may 
be available.. The function of the Accountant-General in the matter would be 
to check the revised estimates, and advised the Finance Department, if so 
required, with reference to the actuals and any other information in his 
possession.
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(B) Budget Estimates.

( /)  Revenue.—Departmental officers are responsible for the preparation of 
the estimates of revenue under the different budget heads under their control, 
and as accurate a forecast, as it would be possible to make, should be prepared 
from the register of demands maintained by them as well as any outstandings of 
previous years that are, likely to be realised during the ensuing year.

(11) Expenditure.—The estimate of expenditure is divided into two parts:—
1. The estimates for ordinary charges.
2. Estimates for new expenditure.
(i) Estimates for ordinary expenditure should provide for—

(a) Fixed charges, viz., pay of gazetted Government servants and estab
lishments, etc.

(b) New charges, which have been finally sanctioned for introduction in
the ensuing year.

(c) Fluctuating charges, such as travelling allowances, supplies and services
and contingencies.

(/) For fixed charges, the detailed estimates should show the full amount 
of sanctioned scale, permanent or temporary, with numbers and! rates of pay 
for officers and establishments with increments falling due during the year, in 
the case of progressive or time-scale pay, and any extra expenditure due to 
officiating pay as far as can be foreseen. When savings are anticipated due to 
absence or other causes, a lump deduction should be made.

N ote.—F ixed establishment should no t be treated as fixed fo r all time. They should be 
reviewed by heads o f departments from  tim e to  time.

Similarly, sanctions to  recurring contingent expenditure should also be brought under the 
review of heads o f departments from  tim e to  time.

(it) The estimate fOr fluctuating items, such as travelling allowances, 
contingent charges and the like, should be based on the actual expenditure of 
the three years last past, which should be separately noted in red ink in the esti
mates with explanation for any allowance- for increase or decrease in the ensuing 
year.

The estimate for non-contract contingent charges should be checked by 
controlling officers when possible by comparison with the expenditure on similar 
objects in other similar offices under their control.

The estimate for contract contingencies should be based on the sanctioned 
amount of the contract grant together with any unspent balance of the grant 
of the previous year, that may be available for regrant during the ensuing year.

(i/7) Charged expenditure should be supported by a separate statement 
giving the names and pay of the officers coming into that class.

(iv) The explanatory memorandum accompanying the estimates should' 
clearly explain the variations in the figures and repetition andl omission - of any 
special itgm.
1+
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(2) For new expenditure, no provision should be made in the estimate until 
sanctioned by the Finance Department. A schedule should be furnished with 
the estimates showing any major items for which proposal had been submitted 
to the Finance Department through the administrative department concerned 
beforehand, and their acceptance was obtained, and any minor items for which 
no previous sanction has been obtained but which the departmental officers 
consider necessary to provide for.

Note.—Items of expenditure under Rs.100 per annum (recurring) and Rs.1,000 (non
recurring) may be treated as minor items for the purpose of this rule.

(/) The schedule will be in two parts—Part I for recurring and Part II for 
non-recurring expenditure. The form in the case of Part I will be as follows:—

Serial number of 
item.

1

Nature of item. 

2

Cost during 
budget year.

3

Ultimate re
curring cost.

4

Remarks.

5

*

The form in the case of Fart II will be the same except that in column 4
the heading will be “Expenditure to be incurred ih future years”.

(ii) In column 5 should be given the references to tbs Government order,
if any, sanctioning the inclusion of items in the schedule.

(Hi) Expenditure relating to buildings or other civil works projects should
be dealt with in a separate schedule, but no project should be entered until the
estimate therefor has been finally sanctioned.

(iv) In the case of expenditure- which will be incurred in England a note
should be made in the remarks column.

The schedule of new expenditure must be submitted to the Finance 
Department not later than the 15th September; supplementary schedules may be 
sent not later than the 31st October, if orders are received accepting inclusion of 
a scheme in the schedule after that date.

303. The estimates should be prepared in triplicate, one copy of which 
should be kept in the office of origin, and duplicate and triplicate copies sent 
simultaneously to the Accountant-General and the Finance Department 
respectively: ^



C h a p . XIII] 97 [R ules 304-307

Estimates for Expenditure in England.

304. The charges incurred in England by the High Commissioner on 
account of civil leave and deputation allowances, cost of stores purchased in 
England and any other class of expenditure abroad are estimated for separately; 
but the charges for exchange and for freight paid in Pakistan as well as other 
expenses in connection with these stores incurred at ports or elsewhere in 
Pakistan are treated as expenditure in Pakistan, and provision should be made 
accordingly in the estimates of the department concerned.

305. Estimating officers must send in their estimates and explanatory notes 
to the administrative department concerned by the end of August for transmission 
to the Finance Department by the 15th September.

Section  III.— G rant and its D istribu tio n .
i

306. After the grants have been voted by the legislature, and duly 
authenticated as provided for in section 80 of the Act a grant or portion of a 
grant allotted to each major head of accounts together with any sum sanctioned 
by Government for charged expenditure undler the same major head of accounts, 
is communicated by the Finance Department to the departments concerned in 
the shape of lump sums, known as primary units of appropriations, as shown 
in F.R. Appendix No. 8. The department concerned then makes arrangements 
for distributing and communicating the sanctioned funds among the controlling 
and disbursing officers, and informs the controlling "officers of any specific 
reductions in any items of expenditure within the grants made by the Legislative 
Assembly. The Accountant-General will render Such assistance in the distribu
tion of grants as may be settled in each case.

307. The distribution of the grant is usually effected as under—

(/) The whole or a part of the appropriation for a primary unit within a 
grant may be placed at the disposal of a controlling or a disbursing 
officer, or the primary unit may be broken up into a number of 
secondary units (each of which will cowr either one or a number of 
detailed heads of account) and the appropriation for any of these, 
wholly or in part, may be placed at his disposal.

(//) A controlling officer, at whose disposal an appropriation for a primary 
or a secondary unit has been placed, may, out of it, allot funds for 
expenditure on a specific item, or on a group of items.

J'IpTE.— Any distribution of appropriation among specific items or group of items which 
. may be made by a disbursing officer for purposes of his control over the expenditure will not 
be recognised by the Accountant-General and should not be intimated to him.

( hi) The sym total of all appropriations made by any controlling authority 
from a unit should not exceed the amount of the unit, or a portion 
thereof, placed at his disposal.
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(/v) The appropriation for a unit can be increased or decreased only by a 
formal order of reappropriation authorising a transfer of funds from 
one unit to another (vide rules regarding reappropriation).

308. An appropriation or a reappropriation within the grants of a year 
can be authorised at any time before, but not after, the expiry of the year.

309. An appropriation is intended to cover all the charges, including the 
liabilities, if any, of past years, to be paid during the year or to be adjusted in 
the accounts of it. It is operative until the close of the financial year. Any 
unspent balance lapses and is not available for utilisation in the following year, 
but Government will ordinarily endeavour to include any anticipated lapse in 
the demand for the following year.

S e c t io n  IV.— P o w e r s  o f  R e a p p r o p r ia t io n .

310. After grants have been voted by the Legislative Assembly—-
(a) the Finance Department can sanction any reappropriation ^within a

grant from one major, minor or subordinate head to another.
(b) the Minister-in-charge of a department can sanction any reappropria

tion within a grant between heads subordinate to a minor head 
which does not involve undertaking a recurring liability, provided 
that a copy of any order sanctioning such a reappropriation shall 
be communicated to the Finance Department as soon as it is passed.

Different kinds of Reappropriation. '

311. The different kinds of reappropriations that may arise and the
authorities competent to sanction the reappropriations are detailed below:—

(7) From a voted to another voted-head within a grant.— (a) The Finance 
Department of Government can sanction reappropriation from one 
major; minor or subordinate head to another. ('b) Ministers «can 
sanction reappropriation between heads subordinate to a minor head 
which does not involve undertaking a recurring liability.

(2) From a voted to another voted-head from one grant to another.—
Supplementary grants should be voted by the Legislative Assembly 
in such cases, as no authority subordinate to it has power to
reappropriate.

(J) From one charged-head to another charged-head.—Ministers may 
sanction reappropriation between charged-heads subordinate to a 
minor head. vThe Finance Department should sanction any other 
formal reappropriation that may be necessary from one charged- 
head to another.

(4) From a charged-head to a voted-head.—No reappropriation is 
admissible* as the voted grant cannot be increased except by the 
Legislative Assembly.
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312. No reappropriation from a voted to a charged-head is admissible, but 
the Finance Department can sanction supplementary funds for any charged 
service against earmarked savings under specified voted grants, provided tta i 
executive orders are issued to the authority controlling the specified voted grant 
to restrict the expenditure within the reduced figure.

Expenditure not provided for.

313. Expenditure for which no provision has been made in the bifilget 
estimate of the current year should rarely, if ever, be incurred.

If on account of exceptional reasons, expenditure, which is either not pro
vided for in the budget estimates of the current year or is in excess of the budget 
provision, has to be incurred, and if the authority incurring the expenditure is 
not in a position, to find funds by reappropriation, application should be made 
for the provision of additional funds, accompanied by a statement in F.R. Form 
No. 25 showing how the expenditure is proposed to be met. When such an 
application is sent the reasons for considering it indispensably necessary that the 
outlay should1 be immediately incurred and not postponed to the next financial 
year should be stated. It should also be explained why the need for the 
expenditure was not foreseen in time for its inclusion in the budget estimates. 
It should be borne in mind that excesses over the grants voted by the legislature 
require the sanction of that body.

When demands (original or supplementary) for appropriation of the 
necessary amounts for the expenditure are placed before the Legislature, suitable 
provision should always be made for anticipated liabilities including those arising 
out of the delayed closing of accounts of any financial year [cf. Article 245, 
Account Code, Volume IV]. ^Restriction on the adjustment against the previous 
year’s accounts, in certain circumstances should not be used as a cloak to conceal 
the results of defective budgeting. The onus of proving that the disbursements 
cSuld not have reasonably been anticipated should lie on the controlling officer.

S e c t io n  V.—W a t c h in g  o p  A c t u a l s .

314. It is an important function of a departmental controlling officer or a 
disbursing officer at whose disposal a grant is placed, to keep constant watch 
over the progress of expenditure under different units of appropriation separately 
for voted and charged! items and to keep a separate repord of all liabilities. He 
should also keep himself informed of such circumstances as may affect the 
progress of expenditure, in order to, take early steps for obtaining supplementary 
grants, or surrendering any probable savings, as may be necessary.

315. The responsibility of departmental controlling officers cannot possibly 
be exercised effectively unless they introduce a system, whereby they are in 
possession of the most up to date information as to the progress of the expendi
ture incurred by the various Government servants subordinate to them, (Thcy
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must not depend on the figures of the audit office, as these figures must always 
be two months in arrears and cannot include items of expenditure which may 
have been passed for payment, but not paid, and that office cannot be in as 
good a position as the controlling officer to advise as to the possible future 
expenditure. The audit office may be asked to check their figures, but for the 
reasons indicated above should not ordinarily be asked to advise as to the 
probable expenditure during the year. For such information, departmental 
controlling officers must rely upon their own subordinate Government servants, 
and the records of past expenditure which should be maintained in their offices.

S e c t io n  VI.—A p p l ic a t io n  f o r  S a n c t io n  t o  E x p e n d it u r e .

316. In all applications for sanction to expenditure it should be distinctly 
stated whether provision for the proposed charge has or has not been made in 
the budget estimates of the year, and if it has not been made, whether the funds 
can be found by xeappropriation.

S e c t io n  VII.—G e n e r a l  R u l e s  f o r  P a y m e n t  a g a in s t  G r a n t s .

317. No Government servant may, without previously obtaining an extra 
appropriation, incur expenditure in excess of the amount provided for expendi
ture under the heads concerned, and when a Government servant exceeds the 
annual appropriation he may, under orders of .Government, be responsible for 
the excess.

N ote.— I n the rare cases where expenditure in excess o f the am ount provided is urgent 
and inevitable, this may be incurred, but the officer incurring it does so on his own respon
sibility and m ust immediately report the fact to his im mediate superior with the request that 
additional funds may be provided to cover the excess and a t the same time explain why it was 
not possible to foresee the necessity for an extra grant.

318. All c h a rg e s  in c u r re d  m u s t b e  p a id  a n d  d ra w n  a t  Once, a n d  u n d e r  n o  
c irc u m s ta n c e s  m a y  th e y  b e  a llo w e d  to  s ta n d  o v e r  to  b e  p a id  fro m  th e  g ra n t  o f  
a n o th e r  y e a r . If p o ss ib le , e x p e n d itu re  sh o u ld  b e  p o s tp o n e d  till th e  p re p a ra tio n  
o f  a  n ew  b u d g e t h a s  g iv en  o p p o r tu n ity  o f  m a k in g  p ro v is io n , a n d  till th e  s a n c tio n  
o f  th a t  b u d g e t h a s  su p p lie d  m e a n s , b u t  o n  n o  a c c o u n t m a y  ch a rg e s  b e  a c tu a lly
incurred in one year and thrown on' the grant of another year.

ii
319. No money should be withdrawn from the treasury unless it is required 

for immediate payment. It is not permissible to draw advances from the 
treasury either for the prosecution of works, the completion of which is likely to 
take a considerable time or to prevent the lapse of appropriations.

S e c t io n  VIII.—S p e c ia l  R u l e s  f o r  t h e  C o m m u n ic a t io n s  a n d  B u il d in g s

D e p a r t m e n t .

320. (a) In the case of charges against suspense accounts,'any expenditure 
which is not expected to cause an excess over net provision for the year, may 
be held to be covered thereby. See also rule 324(b).



(b ) For payments chargeable to the account of other divisions, departments 
or Governments, or of non-GOvernm'ent works, and repayments of deposits, a 
divisional officer does not require any specific provision of funds within the 
appropriations for his own division. It is sufficient to see that such payments 
arc made only in accordance with the rules.

321. No appropriation is needled for recovery of expenditure of the 
following classes, as these items represent receipts and not payments for which 
grants are required:—

(/) Recoveries booked under the minor heads “Recoveries of expenditure,” • 
“Recoveries on revenue account” and “Receipts and recoveries on 
capital account”

(ii) Recoveries shown under any of the ‘'Deduct—Recoveries” head sub
ordinate to the minor head “Establishment”

322. Any savings under the minor head “Loss or gain by exchange”, due
to there being a gain when loss was anticipated, or to the amount of the gain
being greater than was anticipated, are not available for reappropriation as a •
gain represents receipts though booked as minus expenditure in the accounts
and1 additional receipts cannot be appropriated towards additional expenditure
without a supplementary grant, 

i

Watching of Actuals in the Communications and Buildings Department.

323. It will be found convenient, in practice, to adopt the plan indicated
below for1 divisional offices (vide also rule 314):—

(a) The progress of expenditure on works or other items for which there 
are specific appropriations, should be watched individually month 
by month, through the register of works, contingent register and 
other relevant accounts.

(b) In respect of works or items, lump sum appropriations for which are
placed at the divisional officer’s disposal, he will watch the progress 
of expenditure against appropriations by the maintenance of a
record (/) of the expenditure, in form of a progressive abstract 
showing, month by month, the up to date expenditure of the year, 
and! (ii) of the grants, in the form of a register showing the appro
priations and reappropriations ordered from time to time.

(c) In this review of expenditure, undischarged liabilities play an
** important part and their effect on individual and lump sum

appropriations should, therefore, be watched.
N o te .—Liabilities may be divided into four classes. (!) those outstanding in the suspense 

"accounts relating to contractors and labourers, in the accounts of works, (ii) those out
standing in any of the regular suspense accounts of the division, (iii) outstanding debts 
adjustable by book transfer, and (iv) matured claims of contractors, suppliers, etc., await
ing settlement, and all unmatured claims, recurring o r non-recurring, likely to fall due for 
settlement before the close of the year. Liabilities o f class (ii) may affect not only the 
grants for the minor head ‘•Suspense" of the m ajor head under which the suspense account 
concerned is classed, also the grants for works and services falling under the same and 
other majoi* heads (sg* also rule 324).
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(d) Anticipated credits (if any) which will ultimately be taken in reduction
of the expenditure chargeable against any individual or lump sum 
appropriation should also be taken into account.

(e) This review is of special importance ih the last three or four months
of the year.

(j) If desired, this review may also be conducted collectively in respect of 
each primary or secondary unit of appropriation, a suitable register 
of appropriations being maintained for the purpose [see clause
(b) (ii) above]. Such a review is of special help in formulating 

•proposals for reappropriation.

324. The following points should receivc special attention:—

(a) The minus appropriation for the unit “Deduct—English cost of stores”
is covered by an equivalent plus provision included within the 
appropriation for the units for works and stores. This additional 
provision under the latter units should! be reserved for the English 
charges on stores. Any savings likely to accrue should be 
surrendered.

(b) The appropriations for suspense accounts provide for the net increase
or decrease during the year, that is, for the difference between the 
gross debits and the gross credits of the whole year. They impose 
an obligation on the divisional officer so to regulate his transactions 
during the year as to work up> to the anticipated increase or decrease 
in the suspense balances. There is a corresponding obligation on 
him to make, in the year, all the adjustments, recoveries or payments 
necessitated by the actual transactions of the year. This respon
sibility is in respect of both the opening balances and the fresh
operations (debits and credits) of the year. Where the clearance of
any items is likely to causer any additional charges against other 
units of appropriation, the funds necessary to meet the charges 
should be reserved under those units.

CHAPTER XIV.—Bowers of Sanction. 

Classification o f Charges.

325. Service payments on Government account are divided into two classes
—Central (Federal) and Provincial. Section 100 of the Act and the Seventh
Schedule to it show how the division has. been made.

Powers of Sanction* to Expenditure.

326. The powers to sanction or incut expenditure delegated to authorities 
subordinate to Government from time t® time are contained in the Audit 
Manual.

Chaps. XIII-XIV] 102 . [Rules 323-326
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Write-off of Losses.

327. (a) The irrecoverable value of stores or public, money lost by fraud 
or the' negligence of the individuals or other causes, may be finally writtep off 
by -Government. Heads of departments or other subordinate authorities have 
the power to write-off losses within specified limits subject to the conditions (1) 
that the'loss does not disclose a defect of system the amendlment of which 
requires the orders of Government and (2) that there has not been any serious 
negligence on the part of some individual Government servant or Government 
servants which might possibly call for disciplinary action requiring the orders of 
higher authority.

(b) All sanctions to write-off should be communicated ,to the Accountant- 
General for scrutiny in each case and for bringing to notice any defect o£ system 
which appears to require attention.

N ote 1.— The question of writing off will arise only when the value of stores o r public 
money lost by fraud o r negligence of individuals, etc., is found ultim ately,to be irrecoverable. 
The first step should always be to fix responsibility for the loss as provided for in rule 46 
with a view to. recovering from the persons responsible, the value of the stores, etc., lost.

Note 2.— This rule applies also to irrecoverable loans and advances sanctioned from  the 
provincial loan account as well as advances specially sanctioned by G overnment for purposes 
of provincial administration.

N ote 3.— The expression “value of stores” used in this rule should be interpreted as 
meaning “book value” where period accounts are  maintained, and "replacem ent value” in 
other cases.. ,

328. Government may waive the recovery of an amount placed under
objection but it is open to the Accountant-General to require that the action 
taken in'any case shall be reported as soon as possible to' the committee pn 
public accounts. ..

Communication of Sanction.

.329. Sanctioning authorities should communicate to the Accountant-General 
copies of all orders sanctioning expenditure. When the consent or sanction of 
the Finance Department is required by the rules, such consent or sanction must 
be expressed in writing and communicated to the Accountant-General. It will, 
however, be open to such department to prescribe, by general or special order, 
cases1 in which its consent may be presumed, to have been given, but a copy^of 
an'y such order must be communicated to the Accountant-General.

330. All letters or memoranda conveying sanction to the grant of additions 
to pay such as special pay and compensatory allowance should contain a brief 
but clear summary of the reasons for the grant of the addition so as to enable 

/ the office of the Accountant-General to see that it is correctly classified as special 
pay or compensatory allowance, as the case may be. In cases in which an 
official record in an open letter is considered undesirable, the reasons for the 
grant of such additions to pay should be communicated confidentially to the 
Accountant-General. A similar procedure should also be followed in all other 
cases in which the rules require that reasons for the grant of special concessions 
or allowances should be recorded.



Chap. XIV] 104 [Rules 331-334
331. Sanctions accorded by Government which involve any grant of land, 

or assignment of revenue, or concession, grant, lease or licence of mineral or 
forest rights, or a right to water power, or any easement or privileges in respect 
of any such concession or which in any way involve relinquishment of revenue, 
and which do not ordinarily enter the accounts of financial transaction of the 
province, should be communicated to the office of the Accountant-General, 
consolidated in yearly return, giving the details necessary for enabling the office 
of the Accountant-General to audit the sanctions accorded. The return should 
be submitted not later than.the 20th April of every year.

Date of Effects of Sanctions.

332. A sanction of the Government of Pakistan or a sanction relating to 
central subjects of a provincial Government or other authority has effect from 
the date of the orders conveying the sanction. ’

In all cases these rules are subject to any special provisions, as to the date 
of effect in the rules, orders or sanctions themselves.

Lapse of Sanction.

333. A sanction for any fresh charge which has not been acted on for a 
year must be held to have lapsed, unless it is specifically renewed with necessary 
provisions in the budget estimates.

N ote.— This rule does not apply to  a case where an allowance sanctioned for a  post o r a 
class o f Government servants has not been drawn by a particular incumbent o f the post or 
a particular set of Government servants, nor does it apply to  additions made gradually 
from year to year to a perm anent establishment under a general scheme which has been 
sanctioned by proper authority.

Special Rule for the Communications and Buildings Department.
334. The sanction to an estimate for a public work will originally  cease to 

operate after a period of 5 years from the date on which it was accorded, but 
acceptance by competent authority of a budget estimate which includes specific 
provision for expenditure upon a work which is in progress may be regarded 
as reviving, for the year in which the provision is made, the sanction to the 
estimate.

/



105 [Appendix No. 1.

[Rule 46.]

I—Losses.

The following general principles have been laid down to regulate the enforcement of 
responsibility for losses sustained by Government through fraud or negligenct of individuals:—

(1) Means should be devised to ensure that every Government servant realises fully and
clearly that he will be held personally responsible for any loss sustained by Govern
ment through fraud or negligence on his part, and that he will also be held per
sonally responsible for any loss arising from fraud or negligence o n  the part of any 
other Government servant to the extent to  which it may be shown that he con
tributed to the loss by his own action or negligence. The cardinal' principle govern
ing the assessment of responsibility in such cases is that every public officer should 
exert the same vigilance in respect of public expenditure and public funds generally 
as person of ordinary prudence would exercise in respect of the expenditure and 
the custody of his owil money’. While, therefore, * Government are prepared to 
condone an officer's bonest errors of judgment involving financial loss, provided the 
officer can show that he has done his best up to the limits of his ability and experi
ence, they are determined to penalis6 officers who are dishonest, careless or negli
gent in the duties entrusted to them.

(2) It is of the greatest importance to avoid delay in the investigation of any loss due to
fraud, negligence, financial irregularity, etc. If the irregularity is ’detected by audit 
in the first instance, it will be the duty bf the Audit Officer to report immediately 
to the administrative authority concerned. If the irregularity is detected by the 
administrative authority in the first' instance, and if it is- one 'which should be 
reported to the Accountant-General in terms of rule 43, he must make that report 
immediately. Every important case should be brought to the notice of superior 
authority as soon as possible-*—the administrative, authority should report to his 
superior and the audit authority to his superior. Should the administrative autho
rity require the assistance of the Audit Officer in pursuing the investigation, he 
may call on that officer for all vouchers and other documents that may be relevant 
to the investigation; and if the investigation is complex and he needs the assistance 
of an expert audit officer to unravel it, he should apply forthwith for that assist
ance fo Government who will then negotiate with the Apcountant-General for the 
services of an investigating staff. Thereafter the administrative authority and the 
audit authority will be personally responsible, within the ir respective spheres, for 
the expeditious conduct of the enquiry.

(S) In' any case in which it appears that recourse to judicial proceedings is likely to be 
involved, competent legal advice should be taken as soon as the possibility 
emerges. In the case of losses involving a  reasonable suspicion of fraud or other 
criminal offence a prosecution should be attempted unless the legal advisers con
sider that the evidence available is not such as will secure a conviction. The 
reasons for not attempting a prosecution should be placed on record in all such 
cases.

(■f> In cases where loss is due to delinquencies of subordinate officials and where it 
appears that this has been facilitated by laxity of supervision on the .part of a 
superior officer, the latter should also be called strictly to account and bis per
sonal liability in the matter careiuliy assessed.

F. R. APPENDIX No. 1.
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(J) The question of enforcing pecuniary liability should always be considered as well as 
the question of other forms of disciplinary action. In deciding the degree of the 
officer’s pecuniary liability it will be necessary to look not only to the circumstances 
of the case but also to the financial circumstances of the officer, since it should 
be recognised that the penalty should not be such as to impair the Government 
servant’s future efficiency.

In particular, if the loss has occurred through fraud, every endeavour should be 
made to recover the whole amount lost from the guilty persons, and if laxity of 
supervision has facilitated the fraud, the supervising officer at fault may pro
perly be 'penalised either directly by requiring him to make good in money a 
sufficient proportion of the loss, or indirectly by reduction or stoppage of his 
increments of pay.

It should,always be considered w hether the vajue of Government property or 
equipment lost, damaged, or cfestrdyed by the carelessness of individuals 
entrusted with their care (e.g., a policeman’s rifle, a touriiig officer’s tents, a 
factory motor lorry, ail engineer’s instruments) should not 'tie recovered in full 
up to the limit of the officer’s capacity to pay.

(<5) One reason why it is important to avoid delay [vide paragraph (2) preceding] is 
that in the course o f  a prolonged investigation- Government servants who are con
cerned may qualify /or pension, and it is held that under the rules as they now 
stand a pension once sanctioned cannot be reduced or withheld for misconduct 
committed prior to retirement. It follows from this that, as. a, primary precau
tion, steps should be taken to ensure that an officer concerned, in any loss or 
irregularity which is the subject of an enquiry, is not inadvertently allowed to 
retire on pension while the enquiry is in progress,*, and accordingly, when a 

, .pensionable Government servant is concerned in any irregularity or loss, the
-authority investigating the case should immediately inform the Accountant- 
General and the,. authority competent to sanction pension, and it will be the duty 
of the -latter to make a note of the information and' see that pension is not 
sanctioned before eijjier a conclusion is. arrived at as regards the Government 
servant’̂  culpability, or it has been decided by,the sanctioning authority that the 
result ipf the investigation nee^i ,not be awaited.

(7) The fact thal officers who were . guilty of "frauds or irregularities have been 
demobilised or have been fetired and have thus escaped punishment, sho*ld 

‘ not be'‘made a justification for absolving those who are also guilty but who still 
remain in service. 1 *r

II—Fraud and embezzlement of Government money.
D e p a rtm e n ta l Enquiry. r

The following rules have been laid down by Government to r  'the guidance of officers in 
making departmental enquiries with reference to cases of fraud and embezzlement of 
Government money in which Government servants are involved and in which a prosecution 
is, or is likely, to be, instituted:—

(I) It has been foynd that where fraud ,or. embezzlement ofv Government funds has 
occurred, there is a tendency forr the authority concerned .to regard the institu
tion of criminal proceedings as absolving him from the responsibility of conduct
ing immediately a thorough departmental enquiry, which reluctance m ay be 
enhanced by an apprehension that such an enquiry may prejudice the result of 
the trial. ’Departmental enquiries should not ordinarily be delayed pending 
decision of criminal cases, as there is a dahger that.a t a later stage the evidence 
may disappear and a departmental enquiry be thereby .rendered infrtiCtuous.
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(2) 'As exhibits must remain with the court until the case is disposed of, departmental
proceedings cannot as a rule proceed concurrently with a criminal prosecution, 
but it is essential that everything should be done to carry departmental proceedings 
as far as possible before.prosecution begins. The particular stage to*which depart
mental proceedings, prior to prosecution, should be taken must depend on cir
cumstances and cannot be precisely defined. If it is intended to prosecute, a 
finding and sentence should not be recorded in the departmental proceedings till 
after the disposal of the criminal case; but it is emphasised that the proceedings 
should be completed up to the point that can 'properly be reached.

(3) A common type of case is that where a numbef of persons is involved, one or more
criminally and others in such circumstances as show negligence, or warrant the 
suspicion *>of criminal abetment without sufficient proof to justify prosecution, or 
have Similar features which necessitate a criminal prosecution of some and a 

departmental enquiry against others/' In such cases the authority has sometimes 
neglected to institute, -a formal departmental enquiry, or to carry it to the 
requisite stage before criminal proceedings are taken, with .the result that many 
months later, when the criminal case is over, effective departmental action has 
been found impracticable.

(4) The general^ rule should bp. that in all cases of fraud, embezzlement, or similar
offences, departmental proceedings should be instituted at- the -earliest possible 
moment against all the delinquents and conducted with .strict adherence to the 
rules up’ to the point at7which prosecution of any of "the delinquents begins. At 
that stage' it tnust Be specifically, considered whether furthef conduct of the depart
mental proceedings against any of the ^remaining delinquents is practicable; if it 
is, it should continue as far as possible (which will not, as a rule, include finding 
and sentence). If .the accused is convicted' and ‘a warded an-adequate sentence the

s  departmental proceedings against him jwill be formally 'completed, and the pro- 
v ceedings against other delinquents continued. I f '  the accused is, not convicted, or

is inadequately punished, thq,. departmental proceedings will be resumed against 
j  him too. •- v

, . i  ,  ’ " I

(5) The proceedings contemplated in these instructions^ are; thoscj which are regulated
by the Civil Services (Classification, Control and Appeal) Rules. Where action is 
takett under the Public .Servants (Inquiries) Act, XXXVII’of 1850, this ordinarily 
takes'the;place of a criminal prosecution'as regards the persons accused; but the 
procedure as .regards others involved against whom this Act is not employed should 
be in accordance with- the instructions given- above.

„ , PROSECUTIONS.

The following supplementary instructions have, been issued by Government for the guid
ance o f  departmental officers,,with special reference to rases in which prosecutions in the 
criminal courts are or are, likely to be, necessary:—

(7) Reports to be- submitted to the Accountant-General'and Government-.— (/) All losses
of the kind referred -to irt rule 43, must, be reported1.forthwith by the officer con
cerned; not only to the Accountant-General, but also to his own immedi'ate official

5, superior. Reports must be submitted as soon as reasonable grounds exist for 
- believing "that >a loss has occurred: they rhust not be->delayed :while detailed- 

enquiries are made. * ^

~ (ii) Reports submitted under (/) above must be forwarded forthwith to Guyemrttem
•through the, usual channel with such comments, as may be cofisidered',necessary.



(2) Criminal Investigation and Prosecution.— (i) In cases calling for prosecution on a
criminal charge it is important that a first information should be lodged with the 
police at the earliest possible moment. '.This step should not be delayed for the 
mere sake of completing departmental proceedings: it should be taken as soon as 
it is decided that a criminal investigation, with a view to prosecution ought to be 
instituted.

(ii) The decision whether a first information is to be lodged or not will rest with the 
District Magistrate except in cases in whch the alleged offender-is subordinate to 
the District Judge when it will rest with the District Judge.

(Hi) First information should be lodge.d by the senior officer of the department con
cerned who is available in the district or subdivision. Where that officer is the Dis
trict Magistrate, District Judge or District Superintendent of Police he may and 
ordinarily should direct an officer of suitable seniority subordinate to him to lodge 
the first information.

(iv) Officers lodging first information will—
(a) request the Superintendent of Police to arrange for the investigation to proceed

from day to day;
(b) arrange that all witnesses and documents are riiade available to the investiga

tion officer; and
(c) associate with the investigation officer an officer of the department who is not

personally concerned with the irregularity leading up to the alleged embezzle
ment but who is fully cognisant of the rules and procedure of the office in 
which the loss has occurred.

(v) If, on completion of the police investigation, it is decided to prosecute, the 
departmental representative will ascertain .from the prosecuting officer 
whether, having regard to the engagements of the prosecuting staff, and the 
state of work in the court which would ordinarily hear the case it is necessary 
to move the District Magistrate to make special arrangements for a speedy 
trial and will request the prosecuting officer to make any application that 
he may think necessary.

(3) Sanction o f Government under section 197, Criminal Procedure Code.—If this
sanction is required by the circumstances of the case, it should be applied for 
after police investigation has been completed but before the investigating offiqpr 
has taken action under section 170, Criminal Procedure Code. The application 
should be made by the senior officer of the department stationed in the district.

(4) Prosecution in the courts.—When the case is put into court by the police, the officer
who lodged the first information, or his successor present in the station will see 
that all witnesses serving in the departmfent and all documentary evidence in 
the control of the department, are punctually produced' and will also' appoiht an 
officer of the department (preferably the officer who attended the investigation) 
to attend the proceedings in court and assist the prosecuting staff.

(5) Appeal.—If any prosecution results in the discharge fo acquittal of any person,
or in the imposition of ‘sentences which appear to be inadequate, the senior officcr 
of the department concerned present in the district will at once consult the District 
Magistrate as to the advisability o f instituting further proceedings in revision or 
appeal, as the case may be and if the District Magistrate is of opinion that further 
proceedings are necessary, will request him to proceed the usual way.

•
Appeals against acquittals can be made only under the order of Government.
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(6) Further Reports to Government.—The senior officer in the district of the department 
concerned will see that, in addition to the reports required under paragraph ( i ) ,  
prompt reports are submitted to Government through the usual channel regard
ing:— ,
(a) the decision to lodge a first information or not;
(£>) the decision to prosecute or not to prosecute in any particular case;
(c) the result of any prosecution;
(d) the decision to proceed further in revision or appeal in any case;
(e) the result of any proceedings in revision or appeal.

(7) Consultation with Government.—Notwithstanding anything in paragraphs (2) and 
(5), any matter may, if necessay, be referred to Government, through the usual 

channel before action is taken and this should be done in all cases in which the 
alleged offender is a member of a provincial service or of the Civil .Service of
Pakistan or Police Service of Pakistan. Such reference must be made and trans
mitted, with the greatest possible expedition.

F. R. APPENDIX No. 2.

[Rules 86. 108 and 171.]

Rules for the supply of articles required to be purchased for the public service.

Preamble.—The policy of Government is to make their purchases of stores for the public 
service in such a way as to encourage the development o f the industries of the country to the 
utmost possible extent consistent with economy and efficiency, and the following rules, 
which are applicable to the purchase of stores (other than printing and stationery stores) for 
Government are prescribed in accordance with this policy. These rules supersede all pre
vious orders on the subject.

In order to give effect to the above policy preference in making purchases will be given in 
the following order:—

First, to articles which are produced in Pakistan in the form of raw materials, or are 
manufactured in Pakistan from raw materials produced in Pakistan, provided that 
the quality is sufficiently good for the purpose;

Secondly, to article wholly or partially manufactured in Pakistan from imported 
materials provided that the quality is sufficiently good for the purpose;

Thirdly, to articles of foreign manufacture held iri stock in Pakistan, provided that they 
are of suitable type and requisite quality;

Fourthly, to articles manufactured abroad which need to be specially imported.
Departments of Government, or officers specially authorised in this behalf, may, when 

they are satisfied that such a measure is justified, allow a limited degree of preference in 
respect of price to articles produced or manufactured in East Bengal or alternatively else
where in Pakistan either wholly or in part.

Note.—The following officers have been authorised to exercise the power of gran ting such preference up to a limit 
of 5 per centum:—

Inapector-Genotal of Police; Director of Public Instruction: Director of Agriculture: Director of Industries; Surgeon- 
General with the Government of East Bengal; Director of Public Health; Superintending Engineers, Communication*, 
Buildings and Irrigation Department; Director of Land Records and Surveys; Inspector-General of Prisons; Supcrinten 
dent, Government Press; Engineer-Superinteodent, Government Dockyard, Narayanganj; Principal Officer, Mercantile 
Marine Department; Conservator of Forests; Chief Engineer, Public Health Department; Director of Animal Husbandry; 
and Principal, Veterinary College.
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Rule (7).— Save as provided in rule (7 ), all'articles required to purchased for the 
public service shall be purchased on the cbndition that delivery shall be made in East Bengal, 
for payment in rupees in Pakistan.
«• J lu le  (2).—Tenders shall be invited in Pakistan, and abroad also when considered desir
able, for the supply of all articles which are purchased under rules (7) to (4 ), wherever 
the value of the oi'der to be placed is Rs.250 or more unless there are sufficient reasons to 
be recorded which indicate that it is not in the public interest to call for tenders. No tender 
which fails to comply with the condition as to delivery and payment prescribed in rule 1 
shall be accepted.

In cases where the tender which is prima facie the most economical is not accepted, the 
reason for its non-acceptance should be recorded.

N ote.— T he principles regarding contracts and tenders are enunciated in rule 33 and should be followed strictly in all 
cases o f  contracts and tenders.

Rule (3 ).—All articles, whether manufactured in Pakistan or abroad, shall be subject to 
inspection before acceptance, and articles for which specifications and/or tests have been 
prescribed by Government shall be required to conform to .such specifications and/or to 
satisfy the prescribed test or tests which may be carried out dufing manufacture or before or 
after despatch from the suppliers’ premises.

N otb.— C opies o f the lists o f  specifications and tests m ay be obtained direct from the Disector-General o f  Supply 
and Development. The services o f  the Department o f Supply and Development may also be utilised for check and local 
inspection o f  articles to be purchased.

Rule (4 ).—Important plant, machinery and iron arid steel work, when obtained in 
Pakistan, shall be obtained only from firms approved by the Driector-General of Supply 
and Development, and specified in the lists issued by him from time to time.

Rule (5).—In the case of important construction works let out on contract, articles 
required for the construction of such works may be supplied by the contracting firm 
provided that when specifications and/pr tests have been prescribed for such articles 
they shall conform to such specifications and/or shall satisfy such- tests.

Rule (6).—Nothing in these rules shall be deemed to prohibit t}ie purchase of stores by 
one department from another.

N ote.— A ll articles manufactured in jails as mentioned in the catalogue to be issued annually must ordinarily be 
obtained from  the jails and may only be purchased from private firms i f  the cost o f  buying articles in this way is 
materially less than that o f  obtaining them from the jails after taking cost o f  transport into account.

Rule (7).—The articles enumerated in Annexure A, or any other articles of a special 
or unusual character, may, when suitable and ecoijomical purchases cannot be ma3e in 
accordance* with the preceding rules, be obtained without reference to those rules subject 
to the following conditions:—

(a) Where the value of the purchase exceeds Rs.5,000, the purchasing officer shall 
place on record his reasons for not effecting the purchase in accordance with the 
preceding rules.' 1

(/*) The purchasing officer may, at his discretion, either obtain the article that he 
requires by indent on the heads of .mission or through the local High Commis
sioner for Pakistan, or purchase- it direct from manufacturers' or dealers, abroad! 
When resort is had to direct purchase from manufacturers or dealers' abroad, 
tenders shall, whenever practicable, be first obtained.

(c) When articles are purchased abroad under this rule through the agency of the
Trade Missions or the High Commissioner, payment shall be made by that
department. In other cases payment shall be made—
(0 jjn countries other than Great Britain and Northern Ireland, direct to the

suppliers by the purchasing officer.
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07) in Great Britain and Northern Ireland, through the High Commissioner for 
Pakistan.

Notb.—Payment for stores purchased under this rule in countries other than the United Kingdom should be made 
direct to the suppliers by the purchasing officers. In thu case of stores purch ased in the United Kingdom, the payment 
should be made in the following way:—

(a) Payments for all purchases ordered through the High Commissioner will be made by him and the charges adjusted
in due course.

(b) Payments for articles obtained by a direct order from private firms and individuals can be made only through the
High Commissioner for Pakistan. The officer desiring such a payment should, as soon as all the formalities 
necessary in connection with the receipts, inspection and verification of articles have been completed, forward 
die firm s bills In original to his accounts officer for audit and payment. Particular care should be taken to 
ensure that no double payment is authorised in respect of the same claim.

The procedure laid down in the above should be followed mutatls mutandis in the case of other payments, e.g., those 
chargeable to the estimates for a work, to be made direct to a party in the United Kingdom.

In cases in which orders for stores are placed direct on firms abroad on the basis of delivery, free on board vessel at 
port of despatch, and stores are inspected by ihe Director-General of Supply and Development, in the country of manufac
ture and actually delivered to him for despatch, the purchasing officers in Pakistan may, if they consider it desirable, autho
rise the suppliers to submit tbeir bills to the Director-General of Supply and Development, who will ccrtify that the stores 
referred to m the bill have been insffected by him and despatched under his arrangements. After verification the Director- 
General will pass the bills to the High Commissioner for Pakistan, for payment. The amount paid will be debited to the 
Accountant-General, 'East Bengal, through the' remittance account, in the usual manner, supported by the suppliers* bills 
duly certified by the Director-General of Supply and Development. In cases in which it is desired to adopt this method of 
payment, the purchasing officers in Pakistan will give complete instructions to suppliers and the Director-General of Sup
ply and Development. The purchasing officers should mention in their order that the supplying firms should submit 
their bills m duplicate—the original to the Director-General, when payment is {aken from the High'Commissioner and 
the- duplicate to the purchasing officer irf Pakistan.

The Accountant-General, East Bengal, when making remittance to,the High Commissioner, 
should also endorse a eopy- of his compiupication to the officer concerned in Pakistan. 
Special care should be exercised by the purchasing officer in differfjatiating the articles pur
chased through the' agency of the Director-General to Supply and Development from those 
merely delivered to or shipped through his agency. In the former case the payment cannot 
be made from Pakistan; whereas in the  latter case the procedure prescribed above should be 
observed,

Copies of all indents from abroad should be sent'direct to-the Director-General of Supply 
and Development and the Director of Industries, East Bengal, either before despatch or simul
taneously with their despatch for-scrutiny in order that he may suggest means Qf obtaining the

N o t b .—rThia ruledoes n o t  e x te n d  th e  f in a n c ia l  p o w e r s  o f  o ff ic e r s  t o  m a k e ,  p u rc h a s e s  o f  ■ a n y  k i n d ,  a s  l a id  d o w n  in 
paragraphs 433, 439A a n d  433B o f  th e  A u d i t  Manual.

Annexure A.
'• (<) Seeds.*- , t 

07) Cinchona Bark.
(Hi) Articles for experimental purposes.
(iv) China glass, cntlery, plate, crockery and perishable fabrics, including linen for resi

dences which are furnished by Government.
(v) Copper, zinc and other non-ferrous metals, produced*,in Australia or Americg.
(vi) Timber produced in Australia or North America including the Commonwealth 

countries. i
(vii) Such articles as the Superintendent of Vaccine Institute may require for the prepara

tion of vaccine lymph.
(v/7i) Chemicals and scientific instruments.
(ix) Preserved and tinned foodstuffs.

16
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(x) Articles required for the residence of the Governor of East Bengal.

Note 1.—In the case of those departments in which no specific rules have been laid down defining the powers of 
the spending authorities in respect of live stock/* the stores rules will apply for purposes of purchases and writes off 
“live stock*' unless anything is said in a rule to the contrary or unless the Inclusion of .“live stock" in“stores** is repug
nant to the context of the rule. It follows from the above that rule 327 applies to oases of writing off the value of live 
stock** in the case of departments referred to above.

Non 2.—Subsidiary instructions for the guidance of the officers who are required to make purchases of stores under 
the provisions of the above rules are contained in the Bengal Stores Manual, 19j3, issued by the Commerce Department 
of Government.

F. R. APPENDIX No. 3.

[Rule 86 and Note to Rule 98.]

Inventory of Government property.

I—Dead-Stock.
(7) An inventory of the following dead-stock, namely, plant and machinery, furniture and 

fixtures should be maintained in all Government offices.
(2) The inventory should be priced whenever the items have to enter into the block account 

maintained for a  Government commercial undertaking or the value of the items is necessary in 
order to  enable Government to calculate the charge to be levied upon private persons or 
bodies. As regards other items, a numerical’inventory would suffice, except for articles 
costing above Rs.25, but depreciation need not be shown against such items.

(i) The inventory should ordinarily be maintained at the site of the dead-stock. Whether 
it is desirable, in any" particular case, to depart from this general principle or to  maintain 
additional consolidated inventories elsewhere should be decided on the merits of each . case.

(4) The inventory should be checked by the competent administrative authority once a 
year.

(5) The existing practice in the various departments should be scrutinized in the light of 
the above orders and, as far as possible, brought into harmony therewith.

II—Stores.

As regards consumable and perishable articles which come under the term “stores,” a set 
of model rules is enclosed. It is not intended that these rules should replace the' detailed 
stores accounting rules which exist at present in' some of the more important departments, 
which have large stores transactions, e.g., the Communications, Buildings- and Irrigation, jstc. 
They are intended to be merely model rules to be applied with or without podifications, as 
the circumstances require, at the discretion of the competent administrative authority, in any 
department, office or institution where no such rules exist at present or where the existing rules 
are defective. It will be the duty of audit officers to bring to notice cases in which there is an 
hiatus to  be filled by. the application of these rules and cases in which losses to Government 
could have been avoided by the use of the rules.

I l l—Form of Inventory.

For maintaining the inventories of dead-stock and stores, the attached model form may be 
used, as far as practicable. When the value account need not be maintained, the columns 
relating .to value may be kept blank.

Model Rules governing the maintenance, etc., of Inventories of Government Stores.
(7) A reliable list, inventory or account of all stores in the custody of Government 

servants must be maintained, in the form herewith enclosed tb  enable a ready verification of 
stores and check of accounts at any time, and transactiops must be recorded in  it 4s they 
occur.
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(5) Priced lists, recording, both quantities and values, must be maintained in cases whera 
the stores are intended to be converted into money or where it is desired to distribute their 
cost over the works,'items or objects on which they are actually used.

(3) Purely numerical inventories, recording quantities only, will suffice in, cases when the 
stores are intended solely for the service of the department keeping them and it is not desired 
to distribute their cost. In such cases, the expenditure on stores must be charged off finally
to the service concerned.<■ if

N ote.— In so no case; it may be found necessary to show prices against some articles, say when, for facility o f  iden
tification or other reason, it is desirable to distinguish costly articles from  cheap articles bearing the same general des
cription otherwise. Such articles should not be treated as priced articles i f  the requirements o f  this rule are otherwise 
satisfied.

(4) The lists, inventories, or accounts of stores will in all cases be subject to such 
internal check as may be prescribed by the competent authority,- whether or not they are sub
ject to any check by the Accountant-General.

(5) A physical verification of all stores must be made at least once in every year under 
rules prescribed by the competent authority and subject to  the condition that the verification 
is not entrusted to a person—

(i) who is the custodian, the ledger keeper, or the accountant of the stores to be verified,
or who is a nominee of, o r is employed under, the custodian, the ledger keeper, or 
the accountant, or

( ii ) who is not conversant with the classification, nomenclature and technique of the
particular classes of stores to be verified.

The verification must never be left to low-paid subordinates and in the case of large and 
important stores, it should be, as far' as possible, entrusted to a responsible officer who is 
independent of the superior executive officer-in-charge of the stores.

(<5) In making a physical verification, the following instructions must invariably be 
observed:—

(a) Verification must always be( made in the presence of the officer responsible for the 
custody of the stores or of a responsible person deputed by him.

(6) A1V discrepancies noticed must be brought to  account immediately, so that the stores
account may represent the true state of the stores.

(c) Shortages and damages, as well as unserviceable stores, must be reported immedi
ately to the authority competent to write-off the loss.

(7) Balances of stores must not be held in excess o f the requirements of a reasonable 
period. In order to ensure the observance of this rule, a periodical inspection must be made 
by a responsible officer, who must submit a  report o f surplus and obsolete’ stores to the 
authority competent to issue orders for their disposal. The inspection m ust'be made six- 
monthly in 'the case of perishable stores and once a year in the case of other stores unless 
there be good reason to the contrary. Stores remaining in stock for over a year should be 
considered surplus unless there is any good reason to treat them otherwise.

(8 ) The previous sanction of the competent authority should be obtained to the sale of 
stores regarded as surplus or obsolete, and to the write off of the value of stores.

(9) Where a priced inventory is maintained, it is essential that the values recorded therein 
shall not be materially in excess of the market value of the stores. The head of the depart
ment concerned must issue instructions to govern—

(a) the fixation of prices with reasonable accuracy,



(b ) the periodical review and revision of rates, and

(c) the agency to be employed in periodical revaluation.

N ote .— T he “ market value*’ o f  an article, fo r  this purpose, means the cost per unit at which the articles, or an article 
o f  a similar description, can be procured at a given time from  some suitable public markets. It  should be inclusive o f 
carriage and incidental charges, and may even include a reasonable provision fo r wastage, breakage and depreciation 
when these are inevitable. *

ii

(10) All losses must be duly recorded ancT formal sanction of the competent-authority must 
be obtained in respect trf them even though n e  formal correction or adjustment o f accounts is 
involved.

(11) (a) Losses due to depreciation must be analysed and recorded under t,he following
heads, according as they are -due to :—  '

(i) Normal fluctuation of market prices.

(ii) Fair wear and tear.

(Hi) Lack of foresight in regulating purchases.

(iv) Neglect after purchase.

(b) Losses not due to depreciation should be grouped under the following, heads:—

(/) Losses due to theft.

(ii) Losses due to neglect.

(iii) Losses due to an act of God.

(iv) Anticipated losses on account of surplusage of obsolete stores or of purchases 
in excess of requirements.
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[Rules 86 and 264.]

Miscellaneous Rulings relating to Contingent Charges.

11) Commission to banks.—Commission to banks for the remittance of funds is ordinarily 
inadmissible. In very special cases, as for instance on famine relief works, such charges may 
be allowed, but only when the arrangements have been sanctioned by Government who before 
sanctioning such special arrangements should satisfy themselves by reference to the Deputy 
Controller of the Currency having jurisdiction in the matter of resource arrangements that no 
more economical arrangements can be made, and that the particular method proposed is 
otherwise free from objection.

(2) Construction (petty) and repairs.— (a) Expenditure on construction and repairs exe
cuted by civil officers can be treated as contingent expenditure of the department incurring it 
and classified as construction (petty) and repairs only when it does not exceed Rs.2,500 in 
amount. When it exceeds that sum, it should be treated as works expenditure, of the depart
ment vested with the administrative control o f the expenditure. The monetary limit is 
inclusive of the cost of land.

(6) These orders do Jiot refer to the Forest Department. Expenditure on works and 
repairs, carried out by departmental officers is treated as works expenditure (A-VII—Com
munications and Buildings) in the Forest Department, irrespective of the limit of Rs.2,500. 
But if the execution of the works and repairs is entrusted to the agency of the Communications 
and Buildings Department, the outlay should be treated as works expenditure,

(2-A) Conveyance hire.—When a non-gazetted Government servant or a member of the 
lower subordinate service is despatched on duty to  a  place at some distance from his office o. 
is summoned to his office by a special order of a gazetted officer outside the ordinary hours of 
duty, the expenditure involved may be paid by Government and charged to contingencies, 
provided—

(a) That the head q £  the. office certifies that the expenditure was actually incurred, was
unavoidable and is within the scheduled scale of charges for the conveyance used.

(b) That the Government servant concerned Is not entitled to draw travelling allowance
under the ordinary rules for the journey, and that he is not granted any compen
satory leave and does not and will not otherwise receive any special remuneration 
for the performance of the duty which necessitated the journey.

I
(3) Sanitary, Water-supply and Electrical Installations.— (a) All works and repairs in 

connection with sanitary, water-supply and electrical installations to Government buildings 
should be carried out by, or through the agency of, the Communications and Buildings Depart
ment except in special cases under the orders of Government. The rules relatii^ to the provi
sion of these installations in Government buildings occupied as private residences are laid 
down in' the Schedule to Chapter XVI of the East Bengal Services Rules, Part I.

(b) In the case of installations to the buildings, used or intended for non-commercial 
departments, the department carrying out the work will bear the cost.

N o t e .— T h e  te rm  “ e le c tr ic  in s ta lla tio n * ’ in c lu d e s  b e lls  a n d  s im ila r  in s ta lla t io n s  o n ly  w h e n  th e y  fo r m  p a r t  o f  th e  m a in  
in s ta lla t io n , i .  e . ,  i f  t h e y  a r e  w o r k e d  t h r o u g h  t ra n s fo rm e rs  o r  la m p s  o f f  a  l ig h t in g  c ircu it*  b u t  n o t  w h e n  th e y  d e r iv e  e n e rg y  
f r o m  sm a ll  p r im a r y  b a tte r ie s .

(4) Fixtures and furniture.—Every new building constructed by the Communications and 
Buildings Department is (if eistimated for) provided by that department with fixtures includ
ing, when necessary, record racks, shelves, punkhas, etc., but the repairs of these fixtures, 
except in the general repair of the building, are not chargeable to the allotment of the Com
munications and Buildings Department. Consequently such special repairs, together with the

F. R. APPENDIX No. 4.
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purchase and repair of furniture not comprehended in the preceding fixtures, should be paid 
for by the department concerned, and be charged in the contingent bill. The repair of furni
ture, where supplied by the Communications and Buildings Department for new office buildings 
under the orders of Government, will be similarly charged.

(5) Hot-weather establishment.—Hot-weather establishment and fittings are a Government 
charge, subject to the control of Government.

v (6) Jail supplies and police clothing.—Charges for supplies to. jails and police clothing 
charges are regulated by the rules for contingent expenditure, but should not be mixed up 
in the same bills with the ordinary office and other contingencies of these departments.

(7) *Liveries and warm clothing.— (a) Liveries may be supplied under rules issued by 
Government, which rules should ( I )  name, the offices the messengers of which may be sup
plied with liveries; (2) state the frequency with which each messenger of those offices may be 
supplied with' liveries; and (J)  lay down maximum limits for the cost of each livery. The 
rules should require the Government sef^ants who are allowed to supply liveries to their 
messengers to show the total charges on account of each livery, or each set of liveries, in a 
form which will enable Accountant-General to check the expenditure, and to see that the 
rules laid down are duly observed.

(b) Warm clothing may be supplied undei* orders of Government to watchmen, guards, 
and other members of the Lower Subordinate Services requiring it.

(c) Charges for clothing and other articles for supply to members of the Lower Subor
dinate Services should be supported by, a certificate to the effect that the incumbents of the 
appointments held by them for whom ploth'ing, etc., are charged have not been supplied with 
them during previous months (according to the prescribed life of the clothing, etc., charged 
fdr). Full details as to the number of clothing or other articles and the rate at which paid for, 
should also be stated in the bill. ' '

(d) The charges must be brought together in the contingent bill in such a manner as to
enable the Accountant-General to see that the total cost is within the limit prescribed, and 
that the rules have been observed. ”

(5) Locks.—The purchase of locks of local manufacture is governed by rules ( i )  and (2) 
of the rules for the supply ̂ of articles for Public Service (F. R. Appendix, No. 2). As a 
general rule locally manufactured locks should be used in Governnjent offices and departments.

In exceptional cases (e.g., in Currency and Treasury Offices, etc.), imported locks may 
be used. As the requirements of individual^ officers in respect of imported locks are usually 
small and the cost' trifling, such locks should ordinarily be purchased locally under rule
(3) (a) of the Rules for the supply of articles for Public Service (F. R. Appendix No.-2). 
In cases where it is found necessary to purchase an imported lock through the Department of 
Supply and Development, the reason why an imported lock is considered essential should be 
stated m the indent,,

(9) Motor cars.—Charges for the maintenance and upkeep of a car supplied to a Govern
ment servant other than heads ot provinces at the public expense will be borne by the Gov
ernment and by the Government servant, respectively, in the manner indicated below, the 
general principle -being that the Government servant using the car shall bear those of its run
ning expenses which are largely dependent as regards amount, on carefulness of management 
and which affect the continued efficiency of the car:—

(0 The Government servant using the’ car shall pay the cost of petrol, tyre renewals, 
minor repairs and renewals, lubricants, and illuminants, as well as all occasional

• T h e  b o lt  e n d  b a d g e  o r d in s r ily  •w orn b y  p e o n s a r e  n o t  in c lu d e d  in  t lie  t£ rm  “ l iv e r y ” .
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. storage charges and all petty charges incurred otherwise than at the periodical over; 
hauling and annual varnishing of the car.

N ote.— Minor repairs and renewals are those which cost less than Rs. 50 or ate not connected with prescribed 
periodical overhauling: Provided that if a new component costing more than Rs. IS is used in connection with a minor 
repair or renewal, the Government servant shall be entitled to charge to Government its actual cost but not any workshop 
charges on account of the examination of the defective c4f and the setting up of the new part.

0 0  All other charges shall be paid by Government, including wages of chauffeur and 
cleaner, \the cost of uniform of the chauffeur and all charges incurred in connection 
with the annual varnishing and the periodical overhauling.

(10) Police clothing.—See. (6) Jail supplies and Police' clothing.

(11)  Postal and telegram charges—I. Postal charges.— (a) Payments for postal commis
sion on money orders and valile-payable parcels can be passed as ordinary contingent charges, 
unless, in any case, the -Accountant-General considers it necessary to require the' sanction of 
Government.

(b) No, charges shall be entered in apy cpntingent bill for any postage labels other than 
service postage labels, except in the case o f postage stamps, required for letters or other articles 
to be sent to foreign countries other than Commonwealth countries. Receipts from the 
Treasury Officer will not be necessary for the servid’e. postage stamps supplied under the proce
dure laid down'in S.R. 256. In pther cases receipts for expenditure incurred in the purchase 
of service postage stamps ’should" be obtained upon a printed form filled up "by the treasury 
clerks and signed by pip  Treasury Officer.-

(c) Whenever the cost of an establishment is divided between two heads, the  charge for 
service postage labels may .be divided in the same proportion.

»r
II. Telegram charges.— (a) Service postage stamp? only shall be, used in payment of 

telegrams despatched on public service, whether sent from Government or railway telegraph 
offices.

< j * i
N ote.—Telegraph offices are required to sttow in a receipt for a State telegram the amount paid for it in service stamps 

and also to write prominently on the receipt the word “State". 1.
(b) If any Government servant is compelled to send a telegram at a time when he is 

temporarily without service stamps he should'pay for it. in Cash, and the receipl“granted to 
him will state-die value of the telegram, but will‘not bear on it the •woT'd “Stated. - ’Tho Value 
of such telegrams, as are paid for in cash, may subsequently be'recovered-from Government, 
a certificate signed by the head of the office that the telegram was sent on State Sejvica and- 
that cash payment was unavoidable being attached to the voucher concerned.

(c) State messages may be classed as “express” or “ordinary” at the discretion of the
sender, and the following general principles are prescribed for the guidance of Gqvermflent 
servants who should also bear in mind the necessity for keeping expenditure as Ipw as 
possible:,— ■,

(1) A telegram should not be sent where a letter would serve the same purpose equally
well. . , .

(2) State telegrams should, as a rule, be sent in the “ordinary” class.
(3) Messages should be classed as ' express” only—

(a) in cases of great emergency,
(b) in cases where the despatching Government servant knows that the line is blocked

and considers his message sufficiently important to take precedence of ordinary 
traffic.

(4) State telegrams should, except when extreme precision is important, be expressed in
as few words as possible; and mere auxiliary or connective words, Which can 
obviously be filled in by the receiver, should be omitted.
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(d) Books of telegram forms required for official use may be obtained from the local 

telegraph office on cash payment.

N o t e .— Inland O.P.S.S. (On Pakistan State Service) telegram form— books for official use may be obtained on pay* 
ment in cash or by cheque drawn on the Bank in favour of the accounts officer, telegraph check office, or by demand draft at par marked “on Government account*'.

(12) Publications—1. Official.— (a), Official publications issued in Pakistan, such as the 
Civil List, the departmental manuals, the Army Lists, etc., may be supplied to offices, the 
cost of which is charged to central or provincial revenues only under instructions from 
the Governments concerned or Government servants to whom the power to purchase books, 
newspapers and other publications has been delegated. A  list of the Government servants to 
whom this power has been delegated should be furnished to  the Government servants in-charge 
of the Government book depots where such publications are stocked, in order that they may be 
in a position to know whether a Government servant applying for an official publication has or 
has not been authorised to obtain it. In such cases, no payment should be required for books ot 
this class. Local funds boards and municipalities can obtain, on payment, copies of such pub
lications from the office where they are on sale.

E x c e p t i o n .— The Pakistan Postal Guide and the Government Telegraph Gazette and Telegraph Guide should be 
obtained from the post office and telegraph department, respectively, on cash payment by Government servants and others 
requiring them.

(b) Government may lay down rules under which “official and other publications may be 
obtained by local bodies. In all cases the expense will be borne by the local funds.

II. Non-official.— (a) Books and newspapers or other periodical publications, whether 
published in or out of Pakistan, shall not be purchased, or subscribed for, at the public 
expense by any Government servant without tlje previous sanction of Government.

( b) Government may delegate to  such heads of departments and other Government 
servants under them, as they may select, the power1 to purchase for their own use books, news
papers or other publications, and to sanction such purchases for the use of Government 
servants subordinate to them.

(c) Books for the Education Department should be obtained under the present rules and 
usages.

(el) Judicial officers may purchase books suitable for a law library within their budget 
allotments, without obtaining previous sanction of Government.

£e) All heads of departments, and all Government servants to whom the power to pur
chase books and newspapers or other publications has been delegated should make their own 
arrangements direct with agents or publishers for the supply of such newspapers, periodicals 
and books as may be reqyirgd for their use and for the use of Government servants subordinate 
to them. The purchase of publications published outsiie Pakistan should be made from 
firms approved by Government from time to time.

( /)  The sanction for the supply should be communicated to the Accountant-General.

(g) Large payments to suppliers out of Pakistan, will be made by bank drafts to be 
obtained, if necessary, through the Accountant-General; but the ordinary method of remittance, 
will be by inland or foreign money or postal orders.

(h) These rules do ,not apply to maps supplied by the Survey Department for which 
there is a set of rules issued by the Surveyor-General, which is published at pages 964 and 
965 of Part II of the Gazette o f India, dated 6th September 1902.

(13) Recurring charges— Small monthly payments for supplying drinking water and for 
dusting offices, etc.—Government may, subject to any restrictions they may desire to 
impose, delegate to heads of offices subordinate to them, who are entitled to draw contingent

L ’ P ’l A R y
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biHs, the authority to make small monthly payments to Government servants for supplying 
drinking water or for dusting offices, or for acting as night durwans, or for similar services 
in addition to their own duties, provided that—

( / )  the payments are of a purely contingent character, are drawn on contingent bills 
and may be withdrawn at any time at the discretion of the head of the office;

(2-) the allowance will not count for leave salaries or pension;
(5) in the case of Government servants already in permanent employ in receipt of a 

monthly rate of pay, the payments.must not exceed a sum of Rs.2 a month in any 
one case; and the head of the office must in sanctioning any such payment record 
his reasons therefor, and must saitisfy himself—

(/) that the work to be done is really necessary;
(i«) that it is outside th^ regular duties of a Government servant on the permanent 

establishment; and
( h i )  that' the grant of the extra allowance to any such Government servant is distinctly 

more economical than the employment of fresh agency.
(14) Rent.— (a) The rent of any land or building occupied for public purposes shall be 

paid by the public office or department occupying it, and recorded in the public accounts as 
a charge of that office or department. The first charge in every year made in any contingent 
bill should be supported by a certificate from the Executive Engineer concerned, that a 
suitable public building was not available for the purpose required.

(b) This rule does not authorise payments or adjustments between departments.
(c) The responsibility for the recovery of rents from officers in civil employ occupying 

public buildings ordinarily rests with the Corrynunications and Buildings Department;, but in 
exceptional cases, where the cost of a building has been treated as a civil charge, the 
Accountant-General must take the necessary steps to see that the Executive Engineer of the 
Division concerned is furnished with the necessary particulars.

N o t e .—Government may delegate to Commissioners of Divisions, heads of departments, the Chief Justice of the 
High Court, the power to sanction, within the limit of budget provision, payment of rent on lands and buildings leased 
by Government up to a limit of Rs. 144 per annum in each case subject to the condition specified above. Heads of 
departments possess in addition to these powers, power to z anction house rent for ordinary office accommodation within 
the following limits:— •

When the accommodation is provided in a separate building—Rs. 100 a month.
When the accommodation is provided in a building partly used as si private residence—One-half of the total 

rent subject to maximum of Rs. 45 a month.
(15) Repairs.— See (2) Construction (petty) and repairs.
(16) Sanitary installations.— See (3) Sanitary, water-supply and electrical installations.
(17) Rubber stamps.— See (20) Stationery and rubber stamps.
(18) Scales (country).—Country scales are good enough for weighing letters. They can 

be obtained from the postal workshop.
(19) Section-writing and copying.— (a) No charge may be made for section-writing, i.e., 

for copying manuscript by piece work, without the previous sanction of the authority which 
could sanction employment of an establishment. The sanction should specify the number 
of men, the number of words to be copied per rupee, and the rate for tabular work. The 
sanction may be given to the expenditure o f  a  specified maximum sum in a> fixed period, and 
the bills must state the number of persons paid and the amount o f matter.

(b) No person In receipt of a pay from Government can be paid for section-writing savi*
with the special sanction of'Government, and no periodical allowance may be charged as 
section-writing.

N o t e .— Heads of departments, including in this term Collectors and District Magistrates and District and Sessions 
Judges, may be empowered by Government to sanction such charges within budget limits and subject to the proviso
contained in the closing paragraph of the above rule.

T
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(20) Stationery and rubber stamps.—Local purchases of articles of stationery (including 
rubber stamps and ink for them) usually supplied by the stationery office are not admissible, 
unless specially sanctioned by Government.

Note.—Government may delegate to any of their subordinate Government servants, whom they may select, the 
power to sanction petty purchases of stationery and rubber stamps, up to a limit of Rs. 20 in each case.

Charges for country stationery and carriage of stationery in the larger offices, as for 
instance, district offices, come under a separate major head “Stationery and Printing” and 
should be drawn on a separate bill.

(21) Municipal rates and taxes—I. Incidence and payment of taxes on buildings other 
than residential.— («) As a general rule, municipal rates and taxes' on non-residential 
buildings paid by, o r passed on to a department, occupying the whole or part of the building 
is charged to contingencies of the department concerned. Where, however, the whole or 
part of the tax is paid by the Communications and Buildings Department or by any other 
department in administrative control of the building, the payments may be charged to the 
maintenance estimate of the buildings concerned.

(b) Taxes on non-residential buildings if paid by 'a department nominated by Govern
ment in this behalf and not passed on to the occupying departments are charged to “47— 
Miscellaneous—Rents and taxes”.

(c) If the building is in the occupation of a single department, the taxes should be paid 
by that department.

(d) If the building is in the occupation of more than one department, or if the taxes are 
payable in a lump sum tor a number of buildings in a municipal area, the taxes may be paid, 
in the first Instance, by any one department nominated in this behalf by Government. 
When one of the several1 departments occupying a building or buildings assessed to lump sum 
taxes is a commercial department, a portion of the taxes calculated pro rata, in proportion to 
the accommodation actually occupied by each of the several departments, should be passed 
on to the commercial department concerned. The balance thereafter remaining, if it 
relates to a single non-commercial department occupying the rest of the building, should 
be passed on to that department; if it relates to more than one non-commercial department, 
it should not be passed on.

Note 1.—Before payment is made by a department which is not in occupation of the entire bi .a- •>. concerned or 
If payment cannot be delayed, as soon after payment as possible, an acceptance should be obtained from every department which is in occupation of any portion of it.

Note 2.—No municipal taxes are payable on public buildings situated in cantonments,
II. Incidence and payment o f taxes on buildings occupied as residences.— (a) Taxes on 

residential buildings if payable by Government, whether the buildings are under the adminis
trative control of the Communications and Buildings Department or any other department, 
are charged to the maintenance estimates of the buildings cohcerned.

N o t e — In  cases where the wholo or any portion of the taxes, which by local rule or cu s to m  are ordinarily
leviable from the tenant, is paid by a department other than the deparment in administrative control of the building, 
the charge may be treated as contingent expenditure of the paying department.

(b) Except as provided in the note below this rule, taxes which are, by local rule oi 
custom, ordinarily leviable from tenants should be paid, in respect of the term of his ocxu 
pancy, by the occupant of the building, even though he be entitled to rent-free quarters.

Note.—If in any case it has been decided by the competent authority that the whole or any portion of 'he tax::,
should be borne by Government and not by the occupant of the building, the whole tax should be paid in the fir-t
instance by the department in administrative control of the building, and the portion, if any, payable by the occupant 
should then be recovered from him.

Decision of competent authority (Government)— (i) Officers on a pay not exceeding 
Rs.150 per mensejn.—Government exempt from the payment of the occupier’s share of 
municipal taxes (whether the amount is based upon the rental or on the actual amount of
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service rendered) or from the payment of municipal taxes which are payable by Government 
in respect of the residence not being in the nature of house or property tax all officers 
occupying Government residence whose pay does not exceed Rs.150 per mensem.

N. B .—In these cases the occupier’s taxes or taxes payable by Government in rcspect of the residence not being 
of the nature of house or property tax will be paid by the heads of offices concerned.

(ii) All officers not included in (/) above, who occupy Government residences, are 
liable to pay the entire amount of the municipal taxes payable by Government in respect 
of the residence not being of the nature of house or property taxes, i.e., occupier’s share /> 
of municipal taxes which were before the passing of the Bengal Municipal Act, 1932, pay
able by them to the municipalities under the Bengal Municipal Act of 1884. The 
detailed instructions for. the payment of those taxes, consequent on the passing of the Bengal 
Municipal Act, 1932, will be found in F. R. Appendix No. 5.

N. B. ( I )—Government have from time to time exempted certain officers from the payment of the occupier’s 
shara of the taxes on residences which they are compelled to occupy solely for the proper performance of their duties. 
These exemptions will remain in force so long as these officers occupy the posts, or exactly similar posts to which 
the exemptions at present apply.

N. B, (2)—If the residence occupied by an officer falling under (ii) above forms part of a building which is 
partly used as a retide nee and partly as an office and the like, and if the residential portion is not separately 
assessed to taxes the total taxes payable by the occupier shall be apportioned between the portion occupied by the 
officer a* residence and the portion occupied as offico or the like, by the head of the department concerned in 
consultation with the Communications and Buildings Department and the Accountant-General.I

III. Method of payment.—Payment of taxes by Government departments to local funds 
may be paid in cash or by book transfer as may be decided by the Accountant-General in 
consultation with Government.

IV. Certificate to accompany payment.— (a) AVftenever there is any alteration in the 
valuation of buildings, the charges for municipal fflfces in respect of the buildings which are 
borne on the books of the Communications and Buntings Department should be supported 
by a certificate from  the divisional officer concerned in ^vjbich he states either that he accepts 
the assessment or if he considers any assessment to be excessive, that all means'have been 
or are being taken to secure its reduction. In respect of other Government buildings the 
certificate should be given by the departmental officer concerned. For periods during which 
the valuation remains unaltered, the charges on account of taxes for the buildings drawn 
in contingent bill forms should be supported by a certificate from the drawing officer to the 
effect that there has been no change in the assessment since it was last accepted by the. 
Executive Engineer or the departmental officer concerned.

(b) If an assessment appears to be excessive, proceedings should be taken to obtain 
redress under the ordinary municipal law.

Recourse to the special provisions of Act X I of 1881 (The Municipal Taxation Act) may, 
however, be had when it has been found impossible to effect an amicable, though possibly 
arbitrary settlement with the local authority o f a case in which the property to be assessed 
is, from its nature, such as not to admit of the application of ordinary principles in assessing 
the payment thereon of any particular tax. A n example would be a case in which, whereas 
the assessment should be on the letting value, the property is of such a nature that it is diffi
cult to conceive of its being let or impossible to form an estimate of the rent which would 
be obtained if Government offered to let it.

(22) Telegram charges.— See (11) Postal and telegram charges.

(23) Typewriters.— (a) Typewriters and duplicators should be obtained through the 
stationery office, with the sanction in each case of Government.

(b) The power to sanction the supply of typewriters and duplicators may also be exercised 
oy heads of departments, Commissioners of Divisions and other Government servants above 
the rank of Collector to whom the power may be delegated by Government.
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(c) In the case of officers entitled to free issues of stationery the bill for typewriters, etc., 
will be paid by the Controller, and in the case of officers w'.o obtain stationery on payment, 
the bill will be forwarded with the supply to the indenting officer for payment to the 
suppliers.

(d) The head of an office shall make necessary arrangements for the disposal or sale of 
all typewriters in public offices, if after the usual examination by the local representatives of 
the makers they have been recommended for condemnation. Such machines need not there
fore be sent to-the Controller, Stationery and Stamps, as hitherto. The salc-procceds 
accruing from the disposal of such typewriters should be credited to thei receipt side of the 
departmental budget.

In cases where the firm supplying a new typewriter in replacement of a condemned one is 
willing to take the latter in “part payment” of the former, this should be done if the value 
offered for the old machine on the part payment system is more than the amount which 
could be obtained for it if it were sold for cash.

N. B.— In the case o f  the purchase o f  a typewriter under the "p a rt payment" system the stock resistors should 
show the fu ll value against the new typewriter and the part value obtained against the entry o f  the old one.

N o t e .— G overnment and heads o f  departments may authorise the purchase and use o f  typewriters and duplicators 
o f m ore than one pattern, provided that only those patterns are admitted which have been specially approved by them 
and that before a new pattern is approved it shall have fully established (a fter trial) that it possesses special advantages 
and is in important points superior to those already in use: Provided also that the pattern chosen is one which can 
be obtained on reasonable terms by the Controller o f  Stationery from local representatives o f  the manufacturers.

(24) Water-supply installations.— See (7) Sanitary, .water-supply and electrical i/istalla-
riuns. ■

(25) (a) Printing.—Officers subordinate to Government, the cost of whose printing' 
(other than the printing of standard or non-standard forms: vide Rule 123 of the Bengal 
Forms Manual, and demi-official note paper and envelopes which should be obtained duly 
embossed and printed from the Press and Forms Department) does not ordinarily exceed 
Rs.50 a year, should have such work done locally at priva‘te presses and charge,it to their 
appropriation for contingencies, provided that expenditure on any single item does not 
exceed Rs.20, and that the total expenditure for the whole year does not exceed Rs.50.

(6) Binding.—In offices in which a duftry is maintained, binding should ordinarily be 
done by the office duftry, the cost of materials being met from the contingent grant. The 
binding of library and reference books and any other special work may be done by private 
agency, but the heads of offices located in Dacca should send such work to the Government 
Press.

The head of an office in which there is no duftry may have any binding carried out 
locally by private agency, provided that the total expenditure for the whole year does not 
exceed Rs.25.

N ote.— T he above sub-rules do not apply to officers who have received special appropriations under “ Continue n 
cics”  for printing, binding and publishing done through private agency.

F. R. APPENDIX No. 5.

[Item 21-11(6)07) in F. R. Appendix No. 4 and rules 8(«)(/) and 14(;7<) in the Schedule 
to Chapter XVI of the East Bengal Service Rules, Part I.]

Instructions regarding payment of ‘‘occupier’s share” of municipal taxes consequent ou (lie 
passing of the Bengal Municipal Act, 1932, which provides that all taxes on holdings are 
payable by the owner of the holding.

The following instructions should be followed wherever the above Act applies, namely, in 
all municipal areas except the Chittagong Hill Tracts.



A ppendix No. 5.} 124

A.—Non-residential buildings owned by Government.
These fail into two classes—
(1) those borne on the books of the Communications and Buildings Department, and
(2) those borne on the books of other departments.

ji the former case the Communications and Buildings Department has paid the “owner’s 
hare” and the occupying department has paid the “occupier’s share”. This arrangement should 
>e continued in consultation with the municipalities; who will, it is presumed, experience no 
lifficulty in continuing to present two bills. In the lattef case both the “owner’s” and 
‘occupier’s” share have hitherto been paid by the'occupying department. This arrangement 
vill continue.

B.—Residential buildings owned by Government.
These similarly fall into two classes—

(/) those borne on the books of the Communications and Buildings Department, and
(2) those borne on the books of other departments; 

jut both are subdivided into (a) those whosfe occupants are charged rent, and (b) those
whose occupants are not charged rent.

I. Residences on the books o f the Communications ahd Buildings Department whose 
occupants are charged rent.—The Communications and Buildings Department has hitherto paid 
.he “owner’s share”, and recovered rent from the occupant. It will henceforth pay both 
shares of the tax,- and recover both" rent and the “occupier’s share” from the' occupant.

II. Residences on the books o f the Communications and Buildings Department whose 
Kcupants are not charged rent.—The Communications and Buildings Department has hitherto 
>aid the “owner’s share” and the administrative department in which hte officer is serving has 
iaid the “occupier’s share” when the occupying Government servant has been a person exemp- 
sd from the payment of the “occupier’s share”, e.g., a person on a pay not exceeding Rs.150 
>er mensem. The Communications and Buildings Department will continue to pay the 
‘owner’s share” and the administrative department will in future pay the “occupier’s share” 
n all cases, recovering the “occupier’s share” from Government servants not exempted from 
iability to pay that tax, e.g., those whose pay exceeds Rs.150 per mensem.

III. Residences on the books o f other departments whose occupants are charged rent.—. 
The administrative department has hitherto recovered the rent from the officer, paid the 
‘owner's share” of the tax and paid the “occupier’s share” of the tax in the case of exempted 
officers. It will in future pay the “owner’s” and the “occupier’s” share in all cases, recovcr 
•ent as heretofore and recover the “occupier’s share” in the case of non-exempted officers.

IV. Residences on the books o f other departments whose occupants are not charged rent. 
—The administrative department has hitherto paid the “owner’s-share” of the tax and paid 
he “occupier’s share” in  the case- of' exempted officers. It will in future pay both shares 
)f the tax in all cases and recover the ’‘occupier’s share” in the case of non-exempted 
jfficers.

C.—Method of recovery. '

The method of recovery of “occupier’s share” of tax from non-exempted officers will be 
he same as the method of recovery of rent from rent-paying officers, namely, by monthly 
leductions from pay bills. The duty, o f the Executive Engineer in cases in which it is stated 
hat the Communications and Buildings Department will recover the tax, and of the head of 
lepartment or head of office in the other cases, will be as follows:—

(/) He will maintain a register in P. W. Accounts Form No. 49. The word “rent” in the 
heading will be changed to  “taxes” and for the column showing standard rent will 
be substituted a column showing “occupier’s share” of the municipal taxes assessed 
on the building.
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(2) He will, before the close of each month, send to the Treasury Officer concerned a 
statement in duplicate in F.R. Form No. 3 (P.W. Account Form No. 48) (the head- 

ing of which will be changed to “Statement of taxes recoverable from pay bills”) and 
also send an extract of the statement to each of the drawing officers concetfied, 
who should deduct the requisite amount from the pay bills. The Treasury Officer 
will see that the recovery is made and will return one copy of the statement duly 
completed to the officer from whom he received it.

D.—Buildingslcased by Government.

In cases in which the “occupier’s share” of the tax has hitherto been paid not by the land
lord but by Government or the occupying Government servant, it should be arranged that 
the “occupier's share” is henceforth paid to the landlord by Government, the municipality 
charging the landlord for the tax; and in the case of residences the recovery of the tax from 
occupants who arc not in the exempted category should be made in the manner provided 
above for Government-owned residences.

E.—Classification of expenditure.

Payments on accoifnt of municipal taxes arc to be debited as contingent charges of the 
paying department.

F.— Credit of recoveries.

Recoveries made by the Communications and Buildings Department, i.e., at (he instance 
of Executive Engineers should be credited to the head “XXX—Civil Works”. Recoveries 
made by other departments, i.e., at the instance of heads of administrative departments and 
heads of offices, should be credited to the corresponding receipts head of their budget. '

F. R. APPENDIX No. 6.

[Note to Rule 35(c), Note 2 to Rule 87, Rule 120 and Note 3 to S. R. 255.J 
DIRECTIONS REGULATING INTER-DEPARTMENTAL TRANSFERS.

Introductory.
(1) The Directions in this appendix shall regulate the conditions under which a depart

ment of a Government may make charges for services rendered or articles supplied by il 
aiTd the procedure to be observed in recording such charges in the accounts of the Govern
ment, concerned. .

The Federal Railway Authority (when it is constituted) should be regarded as separate
Government for the purpose of the direction in this appendix.

Adjustments between Governments.
(2) In the case of transactions between two Governments, adjustment shall always be 

made if required by or under the provisions of the Act; and otherwise, In such manner 
and to such extent as may be mutually agreed upon by the Governments concerned.

Adjustments with outside bodies.
C3) Payment shall be required in all cases where a department of <a Government renders 

service or makes supplies to a non-Government body or institution or to a separate fund con
stituted as such inside or outside the public account, unless Government by general or 
special order gives directions to the contrary. Relief in respect of payment for services or 
supplies given to anybody or fund, should ordinarily be given through a grant-in-aid rather 
than by remission of dues.
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Inter-departmental adjustment.

(4) F or purposes of inter-departmental payments, the departments of a Government 
shall be divided into service departments and commercial departments according to 
following principles:—

A .— Service departments.—These are constituted for the 'discharge of those functions 
which either (a) are inseparable from and form part of the idea of Government, or
(b) are necessary to, and form part of, the general conduct of the business of 
Government—

Examples of the first class are—

the departments of Administration of Justice, Jails and Convict Settlements, 
Police, Education, Medical, Public Health, Forest, Defence.

Examples of the second class are—  /

the departments of Survey, Government Printing, Stationery, Communications 
and Buildings, Department of Supply and Development.

B.— Commercial departments or undertakings.—These are maintained mainly for the pur
pose.' j l  rendering services or providing supplies, of certain special kinds, on payment 
for Jie services rendered or for the articles supplied. They perform functions which are 
not necessarily Governmental functions. They are required to work to a financial 
result determined through accounts maintained on commercial principles.

Note.—Government has the power in respect of these directions to decide whether a particular department or parti
cular activities of a department shall be regarded as a commercial department or undertaking. Lists of commercial 
Concerns will be found in the manuals, etc., of Governments concerned.

(5) Save as expressly provided in this appendix, a service department shall not make 
charges against another department for services or supplies which fall within the class of 
duties for which the former department is constituted.

The following exceptions to the rule in this rule have been authorised:—

(a) The Forest Department may charge any other department for vegetable, animal or
mineral products extracted from a forest area.

(b) Payment must ordinarily be made for convict labour as in the case of that supplied
to the Communications and Buildings and other departments of Government but,
no charge shall be made for convict labour in the case of works undertaken by th£
Communications and Buildings Department which are treated as Jail works.

(c) The cost of additional police guards supplied to an irrigation or other project while
under construction, may be debited to the project concerned.

(6 ) A commercial department or undertakings shall ordinarily charge and be charged for 
any supplies and services' made or rendered to, or by, other departments of Government.

This direction may be applied to particular units or particular activities of any department 
even though the department as a whole may not be a commercial department. Such a unit 
Dr activity shall ordinarily charge for its services or its supplies to, and may likewise be 
charged by, either the department of which it forms a part or any other departments.

Notb 1.—Save as otherwise provided in this appendix, service rendered by a service department foiling under clause 
M ai of rule (4) in the normal discharge of its functions shall not be regarded as service rendered for the purposes of this 
rule.

Nora 2.—The supply of residential accomdation by one department to the employees of another shall not for 
the purposes of the directions in this appendix he held to constitute a service rendered. In all such cases, the rent charged 
for residential accommodation will be the rent recoverable under the rules for the time being in force from the person; 
actually using such accommdation.



(7) Where one department makes payment or renders service as an agent of another
department of the same Government the principal department may, subject to such monetary 
limit as may be fixed by'Govemment in this behalf, be debited with thej expenditure incurred 
on its behalf by the agent department. '

Note 1.—'The cost of land acquired by a civil department on behalf of the Communications and B ui] din gs. DepartnTen t 
is debitable in the accounts of the latter as part of the cost of the works for which the land is taken up: out when land 
is taken up by two or more service departments conjointly, the cost is wholly debitable to the department for whicb the 
major portion of expenditure was incurred, unless there are special reasons to the contrary.

Note 2.—When a special officer is employed for the acquisition of land for any department, the expenditure on pay, 
allowances, etc., of the special officer and his establishment and any expenditure on contingencies is debitable to that 
department as part of the cost of land. When the land is taken up by a civil officer, not especially employed for the. work, 
only special charges incurred in connection with the acquisition of the land, on establishment, contingencies, etc., shall 
be borne by the department for which the land is acquired.

(8) w ithout prejudice to the general principle contained in rule (5) the defence services 
>shall, in respect of inter-departmental transactions, charge and be charged for services 
rendered and supplies made to or by other departments, unless in particular cases or classes of 
cases, Government in consultation with the Auditor-General have decided that the inter
departmental adjustment would be unsuitable and undesirable.

Notb 1.—The defence services shall not be required to pay rent for office accommodation supplied by the Public 
Works Department in Central buildings in any station in Pakistan nor shall rent be charged for buildings of the defence 
services in any station in Pakistan occupied by departments of the Central Government other than those falling under 
clause B of rule (4).

Notb 2.—The defence services also shall not be required to pay for the use of the Government civil aerodromes 
and for other incidental services rendered by the Civil Aviation Department to Royal Pakistan Air Force plan* , nor shall 
the Civil Aviation Department be charged, as a reciprocal arrangement, for theme of the aerodromes of the Royal Pakistan 
Air Force by the Civil Aircrafts.

(9) A branch of a service department performing duties supplementary to.the main func
tion of the department and intended to render particular services on payment, may levy 
charges in respect of the work for which it has been constituted.

Examples.
Jails manufacture, Survey map-publishing, Printing (Publishing Department), Mint (Mis

cellaneous-Services other than coinage).
(10) A branch of a department constituted for the subsidiary service of that department, 

but employed to render similar service to another department, may charge that other depart
ment, e.g.—

Workshops of a department, Mathematical Instrument Office, Dockyards.
(11) A  regularly organised store branch of a department should ordinarily charge any 

other department for supplies made; but petty and casual supplies of stores may, if the supply
ing department consents, be made without payment.

(12) Notwithstanding anything contained in the directions in this appendix, a Govern
ment may, for special-reasons which shall be recorded and communicated to the Accountant- 
General, permit inter-departmental adjustment in  any case where such adjustment may be con
sidered necessary in the interests of economy or of departmental control of expenditure.

General.
(13) Where under the directions in this appendix payment is required to be made by one 

department of a Government to another, such payment may, if the case so requires or if 
otherwise deemed necessary, include adequate charge for supervision or other indirect 
expenditure connected with the service or supply for which payment is made.

(14) Payments of amounts due by one department of Government to another shall 
ordinarily be made by book transfer except when such trahsfers do not suit the methods of 
accounts or of business adopted by the receiving department.

(15) Any question of doubt or dispute arising in connection with the interpretation of the 
directions in this appendix will be decided by the Auditor-General with the approval of the 
Governor-General.

127 [Appendix No. 6.
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F. R. APPENDIX No. 7.

[Rule 300.]

Statement showing the dates on which revised and budget estimates are due to Accountant-General, 
East Bengal, Finance and Adjninbtratire Departments.

PROVINCIAL RECEIPT.

Estimate.
Name of officer 
responsible for 
preparation of 

estimate. .

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to Ac- 

ocuntant-General, 
East Bengal, Fi
nance and Ad
ministrative De
partments and 
date by which it 

should reach 
him.

Date by 
which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

1—Customs—

Share of net proceeds of 
Export duties assigned to 
Provinces.

Secretary, Fi
nance Depart
ment.

Secretary, Fi
nance Depart
ment.

15th Octo
ber.

IV—Taxes on Income other 
than Corporation Tax—

Share of proceeds of Income- 
tax assigned to Provinces.

Ditto Ditto.

Taxfes on Agricultural Income Commissioner of 
Agricultural In
come Taxes.

Commissioner of 
Agricultural In
come Taxes.

Deduct—Refunds Ditto Ditto

IVA—Sales Tax—

Share of net proceeds of 
Sales Tax assigned to 
Provinces.

Secretary, Fi
nance Depart
ment.

Secretary, Fi* 
nance Depart
ment.

15th Octo
ber.

•

V—S a l t -

Miscellaneous 

VII—Land Reveiuie—

Director of In
dustries.

Director of In
dustries.

Ditto.

Fixed Collections District Officers Commissioners 
o f Divisions, 
15th September.

Board of Reven- 
nue, 1st Octo
ber.

Ditto.

Collection* from Govern
ment Estates.

Ditto Ditto Ditto Ditto.

Sales of Government Estates Ditto Ditto Ditto Ditto.

Collections from properties 
acquired under East Ben
gal Act o f XX Vin of 1951.

Ditto Ditto Ditto Ditto.

Sale-proceeds of waste land 
and redemption of land tax.

Ditto Ditto Ditto Dittc
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
Snd the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Administra
tive Departments 
' and date by 
which it should 

reach him.

Date by 
which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

VII—Land Revenue—concld.

Rents, etc., of fisheries District Officers Commissioners of 
Divisions, 15th 
September.

Board of Reve
nue, 1st Octo
ber.

15th Octo
ber.

Rates and cesses on lands .. Ditto Ditto Ditto Ditto.

Recovery of cost of main
tenance of boundary pillars.

Director of Land 
Records.

Director of Land 
Records.

Ditto.

Miscellaneous DisTrict Officers Commissioners of 
Divisions, ] 5th 
September.

Board of Reve
nue, 1st Octo
ber.

Ditto.

Deduct—Refunds Ditto Ditto ■ Ditto Ditto.

Recovery on account of sur
vey and settlement.

Director of Land 
Records. •• Director of Land 

Records.
Ditto.

Recoveries of overpayments Accountant-Ge
neral, East 
Bengal.

•• ••

Collection of payments for 
services rendered (exclud
ing the following).

Ditto •• ••

Recoveries on account of the 
Land Acquisition Estab
lishment.

District Officers
.»

Commissioners of 
Divisions for 
Mufussal ca
ses, 15 th Sep
tember.

15th Octo
ber.

Recoveries on account Of 
Certificate Establishment.

Ditto
i

Commissioners of 
Divisions, 15 th 
September.

Board of Reve
nue, 1st Octo
ber.

Ditto.

Recoveries on account of 
Partition Establishment.

Ditto Ditto Ditto Ditio.

Loss or Gain by Exchange .. Secretary, Reve
nue Department.

•• Secretary, Reve
nue Department.

r  i —

Ditto.
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I • si i m ate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Administra
tive Departments 

and date by 
which it should 

reach him.

Date by 
which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

Y lll -Provincial Excise- -

Country spirits
Country fermented liquors
Malt liquor (beer)
Wines and spirits (foreign 

liquors other than beers, 
medicated wines and 
commercial spirits). 

Receipts from commercial 
spirits (including dena
tured spirits and medi
cated wines ;ind toilet 
preparations).

Opium
Hemp and other drugs 
Receipts from distilleries

Commissioner of 
Excise.

Commissioner of 
Excise.

15th O c to 
ber.

Hines, confiscations 
miscellaneous. 

Deduct- -Refunds

ind

■' I
Collection of payments ,for 

services rendered. 
Recoveries of overpayments

Share of excise duty assigned 
to provinces.

Receipts in E ngland

IX— Stam ps—

A -Noii-Jui/icial—

St nip duties on Bills of ex
change, cheques and other 
commercial documents.

Sale of other non-Judicial 
stamps.

Duty on impressing docu
ments.

Fines and penalties

Miscellaneous

Recoveries from other 
Governments, etc.

Deduct*- Refunds

Ditto Ditto Ditto.

Ditto Ditto Ditto.

Ditto Ditto Ditto.

Ditto Ditto Ditto.

Secretary, Fi
nance Depart
ment.

Secretary, Fi- 
rance Depart
ment.

Ditto.

Secretary, Fi
nance (Tax) De
partment.

Secretary, Fi
nance (Tax) De
partment.

Ditto.

District Officers Commib»ioners 
of Divisions, 
15th Octobsr.

Secretary, Board 
of Revenue, 1st 
October.

Ditto.

Ditto Ditto Ditto Ditto.

Ditto Ditto Ditto Ditto.

Ditto Ditto Ditto Ditto.

Ditto Ditto Ditto Ditto.

Ditto Ditto Ditto Ditto.

Ditto Ditto
v

Ditto Ditto,
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Estimate.

1

Nan\e of officer 
responsible for 
preparation of 

estimate.

2

Name of officer 
through whom 
the estimajte is 
to be submitted 
and the date by 
which it should 

reach him.

3

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Administra
tive Departments 

and date by 
which it should 

reach him.

4

Date, by 
which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

B—Judicial— 1

Court fees realised in stamps District Officers Commissioners 
of Divisions, 
15th October.

Secretary, Board 
of Revenue, 1 st 
October.

15th Octo
ber.

Sale of stamps Ditto Ditto Ditto Ditto.
Fines and penalties Ditto Ditto Ditto Ditto.
Miscellaneous Ditto Ditto Ditto Ditto.
Recoveries from the Govern

ments for stamps supplied 
from Provincial Stamp 

' Stores.

Ditto Ditto Ditto Ditto.

Deduct—Refunds 

X—Forest—

D itto . Ditto Ditto Ditto.

Timber and other produce 
removed from the forests 
by Government agency.

Timber and, other produce 
removed from the forests by 
consumers or purchasers.

Drift and waif wood and con
fiscated forest produce.

Revenue from fores,t not 
managed by Government.

Miscellaneous

Deduct—Refunds

Receipts in England

XJ—Registration—

Fees for registering docu
ments.

Fees for copies of registered 
documents.

Miscellaneous—Receipts rea
lised from works.

Miscellaneous other receipts

Conservator
Forests.

Ditto

Ditto

of

Ditto

Ditto

Inspector-Genc- 
ral of Registra
tion.

Conservator of 
Forests.

Ditto

Ditto

Ditto

Ditto

Secretary, Agri
culture, Co
operation and 
Relief (Forest) 
Department.

Inspector-Gcnc- 
ral of Registra
tion.

Diuo.

Ditto.

Ditto.

Ditto.

.Ditto.

Ditto.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of.offi'cer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance i 
and Administra
tive Departments 

and date by 
which it should 

reach him.

Date by 
which it 
should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

XU—Receipts under Motor 
Vehicles Acts—

Receipts under the Motor 
Vehicles Act, 1939

Secretary, Home 
(Transport) De
partment.

Secretary, Home 
(Transport) De

partment.

15 th Octo
ber.

Receipts under the Provin
cial Motor Vehicles Tax
ation Act.

Ditto Ditto Ditto.

Fees and other receipts Ditto Ditto Ditto.

XBU—Other Taxes and 
Duties—

A—Taxes on luxuries includ
ing taxes on entertainrr.ents, 
amusements, betting and 
gambling—Entertainment 
Tax.

Secretary, Board 
of Revenue.

•
Secretary, Board 
of Revenue.

Ditto.

Betting Tax .. Ditto • Ditto Ditto.

B—Receipts from Electricity 
duties—Fees under the In
dian Electricity Rules, 1922, 
and fees for the electrical 
inspection of cinemas.

Other receipts—Receipts un
der the Bengal Electricity 
Duty Act, 1935.

Electric Inspector

Secretary, Board 
of Revenue.

••

Electric Inspector

Secretary, Board 
of Revenue.

Ditto.

Ditto.

C—Other items—Receipts 
under East Bengal Jute 
Dealers Registration Ordi
nance Act.

Receipts under the East Ben
gal Finance Act, 1950.

Ditto
!

Ditto

Ditto

Ditto

Ditto.

Ditto.

Receipts under the East Ben
gal Finance (Sales Tax) 
Act, 1941.

Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Ditto.

Share of net proceeds assign
ed to Province.

Secretary, Fi
nance Depart
ment.

Secretary, Fi
nance Depart
ment.

Receipts under the Bengal 
Motor Spirit Sales Taxa
tion Act, 1941.

Commissioner of 
Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Ditto.
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Estimate

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted, 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
. estimate to 
• Accountant- 

general, East 
Bengal, Finance 
and Administra
tive Departments 

and date by 
which it shoufd 

reach' him.

Date by 
which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

l 2 3 4 5

X III- -Other Taxes' and 
Ditties—concld.

1

Share of riet proceeds assign
ed to Provinces.

Secretary, Fi
nance Depart
ment.

Secretary, Fi
nance Depart
ment.

15th Octo
ber.

Receipts under the Bengal 
Raw Jute Taxation Act; 
1941.

Commissioner of 
Commercial 
Taxes.

Commissioner • 
of Commercial 
Taxes.

Commissioner 
o f Commercial* 
Taxes.

Share of net proceeds assign
ed to Provinces.

Secretary, Fi
nance Depart
ment.

Secretary, Fi
nance Depart
ment.

Ditto.

Deduct—Refunds Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

Ditto.

XVII—Irrigation, Navigation, 
Embankment and Drataage 
Works for which Capital 
Accounts are kept—

All heads Executive En
gineers.

Superintending
Engineers,
15 th Septem
ber.

Chief Engineer, 
Irrigation, 1st 
October.

- 1st Novem
ber.

XVllI—Irrigation, Naviga
tion. Embankment ,aod 
Drainage Work* for which 
no Capital Accounts are’ 
kept—

1

AH heads Ditto Ditto Ditto Ditto.

XX—Interest—

Interest on loans and ad
vances by the Provincial 
Governments.

Interest on Irrigation Capi
tal Outlay incurred be
fore 1st April 1937.

Secretary, Fi
nance Depart
ment.

•• Secretary, Fi
nance Depart
ment.

1st Decem 
ber. v ‘

Interest on arrears of reve
nue,- miscellaneous re
funds. ■
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Estimate.

1

XXI—Administration of Jus
tice— _

Sale-procceds of unclaimed 
and escheated property.

Court fees realised in cash

General fees, fines and for 
feitures (excluding the 
following).

Fees, fines and other receipts, 
under the Bengal Cruelty 
to Animals Act, 1920.

Fines, penalties, etc., realised 
under the Bengal Local 
Self-Government Act.

Fines, penalties, etc., realised 
under the Licensed Ware
house and Fire Brigade 
Act.

Fines, penalties, etc., under 
the Bengal' Village Self
Government Act.

Fines realised under- the
Bengal Food Adulteration 
Act.

Fines realised under the
Bengal Municipal Act.

Name of officer 
responsible for 
preparation of 

estimate. .

District Officers, 
Administrator- 
General and 
District Judges.

District Judges 
and District 
Officers.

f  Ditto ..

Registrar, 
High Court, 
Original and 
Appellate 
Sides.

Secretary,
Home (Pol ice j 
Department.

District Officers

Ditto

Ditto

Ditto

Ditto

Name of officer 
through whom 
the estimate 'is 
to be submitted 
and the date’by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 
General, East 
Bengal, Finance 
and Administra
tive Departments 
and date by 
which it should 

reach him.

Date by 
which it 
should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments. *

. . 3 4 5
s

Commissioners 
of Divisions 
in the case o f ‘ 
District Offi
cers, 15th Sep
tember.

Commissioners 
of Divisions, 
Administrator- 
General and 
District Judges.

15 th OctQ- 
ber.

In case of Dis
trict Officers 
through Com
missioners of 
Divisions, 15 th 
September.

District Judges 
and Comnlis- 
sioners of Di
visions.

Ditto.

Ditto .. Ditto .. Ditto.

Registrar, High 
Court, Origi
nal and Appel
late Sides. ‘

1st Novem
ber.

Secretary,
Home (Police) 
Department.

Ditto.

Commissioners 
of Divisions, 
15th Septem
ber.

Secretary, 
Health and 
Local Self
Government 
Department, 
1st October.

15 th Octo
ber. .

Ditto .. Ditto .. Ditto

Ditto .. Ditto .. Ditto.

Ditto .. Ditto .. Ditto.

Ditto ..
1

Ditto ., Ditto.
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u
Estimate.

Name of officer 
Responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach-him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Administra
tive Departments 
and date by 

which it should 
reach him.

Date by 
which it 
should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5
XXI—Administration of 

Justice—contd.

_ _

Pees and fines realised under 
the Vaccination Act.

District Officers Commissioners 
of Divisions, 
15th Septem
ber.

Secretary,
Health and 
Local Self- 
Government 
Department, 
1st October.

15th  ̂ Octo
ber.

Fines and penalties realised 
under the Bengal (Rural) 
Primary Education Act.

Ditto Ditto Secretary, Edu
cation Depart"- 
ment, 1st Oc
tober.

Ditto.

Fees realised under the 
Police Act.

Ditto Ditto Secretary, Home 
Department.

Fees levied by Courts Ditto Ditto Commissioner 
of the Division.

Magisterial fines .• Ditto Ditto Ditto

Miscellaneous receipts of the 
High Court.

Registrar, High 
Court.

Ditto Secretary, Judi
cial Depart
ment.

••

Other items District Officers Ditto Commissioner 
of the Division. -•

Fines and penalties realised 
urltier the Births and 
Deaths Registration Act.

Ditto Ditto Secretary, 
Health and 
Local Self- 
Government 
Department,

Receipts of the Official 
Assignee.

Receipts of the Official 
Receiver.

Administrator- 
General and 
Official Trus
tee.

Ditto

Ditto

Ditto

Secretary, Judi
cial Depart
ment.

Ditto;

Pleadership arid Mukhtear- 
ship Examination fees.

Secretary, Le
gal Examina
tion Commit
tee.

Ditto Secretary, Le
gal Examina
tion Commit
tee.

15 th Octo
ber.

Miscellaneous fees and fines Administrator- 
General and 
District Judges.

Ditto Administrator- 
General and 
District Judges.

Ditto.

"1
Miscellaneous District Judges Ditto District Judges. Ditto.

F9
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

i
Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Administra
tive Departments 

and date by 
which it should 

reach him.

Date by 
which it 
should reach 
Accountant- 

1 General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

XXI—Administration of 
Justice—con chi.

Collection of pavmcnts for 
services rendered (exclud
ing'the following).

Accountant- 
General, East 
Bengal.

Commissioner^ 
of Divisions, 
15th Septem
ber.

-District Judges 15th Octo
ber.

Recoveries from private 
estate by the Legal Re
membrancer, East Bengal.

Legal Remem
brancer, East 
Bengal.

Ditto Legal Remem
brancer, East 
Bengal.

Ditto.

Recoveries from Munici
palities on account of pay 
and allowance and contin
gent expenses of the Mu
nicipal Magistrate and 
their establishments.

Accountant- 
General, East 
Bengal.

Ditto.

Recoveries of overpayments Ditto

Receipts in England Secretary, Judi
cial Depart
ment.

Secretary, Judi
cial Depart
ment.

Ditto.

Deduct—Refunds

XXII—Jails and Convict 
Settlements—

Jails

District Offi
cers and Judg
es.

, Inspector-Gene
ral of Prisons.

In case of Dis
trict Officers 
through Com
missioners of 
Divisions, 15th 
September.

District Judges 
and Commis
sioners of Di
visions.

Inspector-Gene- 
ral of Prisons.

Ditto.

Ditto.

Jail Manufactures Ditto Ditto Ditto.

Recoveries of overpayments

Collection of payments for 
services rendered.

Accountant- 
General, East 
Bengal.

Deduct—Refunds 

XXIII—Police—

Inspector-Gene
ral of Prisons.

i

Inspector-Gene
ral of Prisons.

Ditto.

Police supplied to Railways Inspector-Gene
ral of Police.^

Inspector-Gene
ral of Police.

Ditto.

Police supplied to Public 
Departments, private com
panies and persons.

Ditto . .. Ditto Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name di' officer 
through whom 
the estimate is 
to be Submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to  
Accountant- 

General, East 
Bengal, Finance' 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

XXIH—Police—concld.

Cash receipts under the Arms 
Act.

District Officers Commissioners 
of Divisions, 
15th September.

Commissioners 
of Divisions.

15th Octo
ber.

Fees, fines and forfeitures .. Ditto Ditto Ditto Ditto.

Recoveries of overpayments Accountant- 
General, East 
Bengal.

••

Miscellaneous Inspector-Gene
ral of Police and 
Commissioner, 
Chittagong 
Division.

Inspector-Gene
ral of Police and 

Commissioner, 
Chittagong 
Division.

15th Octo
ber.

Collection of payment for 
service rendered (exclud
ing the following).

Accountant-Ge
neral, East 
Bengal.

•• •• ••

Recoveries from the Port 
Fund, Chittagong, on ac
count of Port Police, Chit
tagong.

Secretary,
Home (Police) 
Department.

Secretary,
Home (Police) 
Department.

15th Octo
ber.

Receipts in England Secretary, Home 
(Police) De
partment.

•• Secretary, Home 
(Police) De
partment.

Ditto.

Deduct—Refunds Inspector-Gene
ral of Police 
and District 
Officers.

Inspector-Gene
ral of Police 
and District 
Officers.

Ditto.

XXIV—Ports and Pilotage—

Sale-proceeds of Vessels and 
Stores.

Engineer Super
intendent, Na- 
rayangaqj, and 
Principal Offi
cer, Mercantile 
Marine, Chit
tagong.

Engineer Super
intendent^ Na- 
rayanganj, and 

. Principal Offi
cer, Mercantile 
Marine, Chit
tagong.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation o f, 

estimate.

Name of officer 
through whom 
the estimate is 
to  be submitted 
eind the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

XXIV—Ports and Pilotage
—concld.

Registration and other fees Nautical Survey
or, Mercantile 
Marine Depart
ment, Chitta
gong, and 
Engineer and 
Ship Surveyor, 
Narayanganj.

Nautical Survey
or, Mercantile 
Marine Depart
ment, Chitta
gong, and 
Engineer and 
Ship Surveyor, 
Narayanganj.

15th Octo
ber.

Miscellaneou; Ditto •• Ditto Ditto.

Deduct—Refunds Ditto Ditto Ditto.

Receipts in England 

XXVI—Education— v

Secretary, Home' 
(Transport) 
Department.

Secretary, Home 
(Transport) 
Department.

Dittb.

A.— Uni versity■—

Fees, Government Art 
Colleges.

Fees, Government Profes
sional Colleges.

Director of 
Public Instruc
tion.

Ditto ••

Director of 
Public Instruc
tion.

Ditto

Ditto.

Ditto.

B.—Secondary— s
y

Fees, Government Second
ary Schools.

Ditto •• Ditto Ditto.

C.—Primary—

Fees, Government Primary 
Schools.

Ditto •• Ditto Ditto.

D.—Special—

Fees and other receipts, 
Government special schools.

Ditto Ditto Ditto.

E.—General—

Contributions .. Dittos Ditto Ditto.

Income from endowments Ditto , Ditto :. Ditto.

Miscellaneous Ditto Ditto Ditto.

Refunds .. Ditto Ditto Ditto.■
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Estimate.

1

XXVI—Education—concld.

Collection of payments for 
service rendered.

Recoveries of overpayments

Receipts on account of E ast' 
Bengal Secondary Educa
tion Board.

Transfer from deposit 
account of grants for Social 
Uplift Schemes.

Receipts in England

XXVE—M edical-
Medical School and College 

fees.
Hospital receipts

Mental Hospital receipts ..

Sale of medicines

Contributipns

Income from endowment? ..

Miscellaneous ..  ..  i

Collection of payments for 
service rendered.

Recoveries of overpay
ments.

Receipts in England

Receipts on account of 
Provincialisation of Sadar 
and Subdivisional Hos
pitals.

Refunds

Name of officer 
responsible for 
preparation of 

estimatfe.'

Name of officer 
through whom 
the estimate is 
to tje submitted 
aifd the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 

, and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

2 3 4

Accountant-Ge
neral, East Ben
gal, and Direc
tor of Public 
Instruction.

Ditto

l

Director of 
Publie Instruc
tion.

Ditto

Secretary, Edu
cation Depart
ment.

Secretary, Edu
cation Depart
ment.

Secretary, Edu
cation Depart
ment, 

Surgeon-General Surgeon-General.

’Ditto Ditto

Ditto Ditto

Ditto Ditto

Ditto Ditto

Ditto ■? Ditto

Ditto Ditto

Accountant- 
General, East 
Bengal and 
Surgeon- 
General.

Accountant- 
General, East 
Bengal.

Secretary, 
Health and 
Local Self- 
Government 
(Medical) De
partment.

Surgeon-
General.

.V

f •

Ditto

c

Secretary, 
Health and 
Local Self- 
Government 
(Medical) Dc- 

• partment. 
Ditto

Ditto •• Surgeon-General.

. Date by 
* which it 
should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

Ditto.

Ditto.

15th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

15th Octo
ber.

Ditto.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation, o f ' 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

1 2 3 4

XXVni—Public Health—
Sale-proceeds of Sera and 

Vaccines.
Director of 

Public Health.
Director of 

Public Health.

Contributions Ditto Ditto

Income from endowments Ditto Ditto

Miscellaneous Director of 
Public Health; 
Chief Engi
neer, Public 
Health.

Director of 
Public Health; 
Chief Engi
neer, Public 
Health.

Recoveries of overpayments Accountant- 
General, East 
Bengal.

• ••

Collection of payments for 
service rendered.

Accountant- 
General, East 
Bengal, and 
Chief Engineer, 
Public Health.

Chief Engineer, 
Public Health.

Receipts in England Secretary, 
Health and 
Local Self- 
Government 
(Public Health) 
Department.

Secretary, 
Health and 
Local Self- 
Government 
(Public Health)' 
Department.

Deduct—Refunds

XXIX—Agriculture— 
Agricultural receipts

Director of 
Public Health 
and Chief En
gineer, Public 
Health.

Director of 
Agriculture.

•

Director of 
Public Health 
and Chief En
gineer, Public 
Health.

Director of 
Agriculture.

Recoveries of overpayments Accountant- 
- General, ■ East 
Bengal.

Collection of payments for 
service rendered.

Ditto •• ♦ • /

Agricultural receipts
t

Botanical Gardens and other 
Public Gardens receipts.

••

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15 th Octo
ber.

Ditto.

Ditto.

Ditto.

15th Octo
ber.

Ditto.

Ditto.

Ditto.
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Estimate.

V .

Name of officer 
responsible for 
preparation qf 

.estimate.

Name of ofticcr 
through whom 
the estimate is 

, to be submitted 
and the date by 
which it should 

reach him.

Name of officer; 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 • 2 3 4 5

XXIX—Agriculture—concld.

Receipts (including rent of 
buildings) realised from 
works.

••

Experimental farms Director of 
Agriculture. •• Director of 

Agriculture.
15th Octo
ber.

Receipts in England Secretary, Agri
culture, Co
operation and 
Relief (Agri
culture) De
partment.

■*

Secretary, Agri
culture, Co
operation and 
Relief (Agri
culture) De
partment.

Ditto.

Deduct—Refunds 

XXX—Veterinary—

Director of 
Agriculture, 
East Bengal.

>
«n Director of 

Agriculture, 
East Bengal.

Ditto.

Veterinary College and 
School fees.

Principal, Veteri
nary College.

Director of 
Animal Hus
bandry.

Director of 
Animal Hus
bandry

Ditto.

Collection of payments for 
service rendered (exclud
ing the following).

Accountant- 
General, East 
Bengal.

Recoveries from other 
Governments on account 
of E. B. Veterinary College.

Director of 
Animal Hus
bandry.

Director of 
Animal Hus
bandry.

Director of 
Animal Hus
bandry.

15 til Octo
ber.

Recoveries from local bodies 
on account of pay of Vete
rinary Assistant. ' •

Ditto Ditto Ditto Ditto.

Other receipts Ditto Ditto Ditto Ditto.
Deduct—Refunds , J. Ditto Ditto i ... Ditto Ditto.
XXXI—Co-operation—

Audit fees, miscellaneous 
receipts of refunds, etc.

Registrar of Co
operative So
cieties.

Registrar of Co
operative So
cieties.

Ditto.

Recoveries of overpayments 

Other receipts 
•

Accountant- 
General, East 
Bengal.

- I

\
->

, .

Ditto,
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Estimate.

Naftii of officer 
responsible for 
preparation of 

estimate.

1

Name of officer 
through whom 
tlie estimate’is 
to be submitted 

’ and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.
1 2 3 4 5

XXXII —Industries— .r

Industries Director of 
Industries.

Director of 
Industries.

15th Octo
ber.

Collection of payments for 
services rendered.

Accountant- 
General, East 
Bengal.

Recoveries of overpayments Ditto

Fisheries Director of 
Fisheries. •• Director of 

Fisheries.
15 th Octo
ber.

Receipt's in, England Director of 
Industries and 
Secretary, 
Agriculture, 
Co-operation 
and. Relief 
(Fisheries) 
Department.

Director of 
Industries and 
Secretary, 
Agriculture, 
Co-operation 
and Relief 
(Fisheries) 
Department.

Ditto,.

Deduct—Refunds .. • Directors o f 
Industries and 
Fisheries.

J
Directors of. 

Industries and 
Fisheries.

t

t>itto.

XXXVI—Miscellaneous 
Departments.—

Examination fees Secretary, Pub? 
lie Service 
Commission.

Secretary, Pub
lic Service 
Commission.

Ditto.

Fees for the inspection of- 
Steam Boilers.

Chief Inspector 
of Boilers. 1 Chief Inspector 

of Boilers.
, Ditto.

Administration of the Indian 
Partnership Act, 1932.

Registrar of 
Firms.

Secretary, Com
merce, Labour 
and Industries 
Department.

Ditto.

Miscellaneous

1

Chief Inspector 
of Boilers and 
Registrar of 
Firms.

Registrar of 
Firms.

Ditto.

1'
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Estimate.

1

XXXVI—Miscellaneous 
Departments—concld.

Refunds

XXXDC—Ciyll Works— 

Rents

Ferry receipts 

Tolls on roads 

Miscellaneous

Recoveries of expenditure— 
Refunds.

Transfer from Central Road 
Development Account.

XLI—Receipts from Electri
city Schemes.

XL1V—Receipts-in-aid of 
superannuation—

Contribution for pension 
and gratuities. 

Miscellaneous ..

Other receipts .. .

Receipts in England

Name of officer 
responsible for 
preparation of 

estimate.

2

Secretary, Public 
Service Com
mission, Chief 
Inspector of 
Boilers and 
Registrar of 
Firms.

Executive Engi
neers and Mili
tary Secretary 
to Governor.

Executive Engi
neer.

Ditto

Ditto

Ditto

Secretary, Com
munications, 
Buildings and 
Irrigation (Com
munications 
and Buildings) 
Department.

Administrative 
Officer, Electri
city Directorate.

Accountant- 
General, East 
Bengal.

Secretary, Fin
ance Depart
ment.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

4

Secretary, Public 
Service Commis
sion, Chief 
Inspector of 
Boilers and 
Registrar of 
Firms.

Chief Engineer, 
Communications 

and Buildings, 
1st October.

Chief Engineer 

Ditto 

Ditto 

Ditto.

Secretary, Com
munications, 
Buildings and 
Irrigation 
(Communica
tions and Build
ings) Depart
ment.

Secretary, Com
merce, Labour 
and Industries 
Department.

Secretary, Fin
ance Depart
ment.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

3

In case of Exe
cutive Engineers 
through Super
intending Engi
neers, 15 th Sep
tember.

Ditto

Ditto

Ditto

liitto

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

1st Novem
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

15 th Octo
ber.

2.0
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

t 2 3 4 5

XLV—Stationery and Prin
ting— ■

Sale of plain paper vised 
with stamps.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

15th
October.

Stationery receipts Ditto Ditto Ditto.

Sale of Gazettes and other 
Government Publications.

District Officers Commissioners 
of Divisions, 
15th September.

Commissioners 
of Divisions.

Ditto.

Other Press receipts Ditto tSitto Ditto Ditto.

Refunds Ditto Ditto Ditto Ditto.

Receipts in England 

XLVl—Miscellaneous—

Secretary, Home 
(Common Ser
vices) Depart* 
ment.

Secretary, Home 
(Cotrimon Ser- 

1 vices) Depart
ment.

Ditto.

Unclaimed deposits Aeeoimtant- 
ueneral, East 
BengaK

Sale of old stores and 
materials.

District Officers Commissioners 
of Divisions, 
15tl\ September.

Commissioners 
of Divisions.

15th
October.

Sale of lands and houses .. Ditto Ditto Ditto Ditto.

Contributions Ditto Ditto Ditto Ditto.

Rent, Rates and Taxes Ditto Ditto Ditto Ditto.

Fees for Government audit Accountant- 
General, East 
Bengal.

Recoveries of overpayments Ditto

Collection of payments for 
services rendered (excluding 
the following).

Ditto ••
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officcr 
responsible for 
submission of 

estitpate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

1 2 3 4

XLVI- Miscellaneous - 
contd.

Collection of payments for 
services rendered—Re
coveries from District 
Boards on account of—

(1) Fixed cost of Cess Deputy 
Collector’s pay.

District Officers Commissioners 
of' Divisions, 
15th September.

Commissioners 
of Divisions.

(2) Proportionate cost of cess 
Tauzi Establishment.

Ditto Ditto Ditto

(3) Recoveries under section 
99 of the Cess Act.

Ditto Ditto Ditto

(4) Proportionate cost of 
Road Cess Establishment.

Ditto Ditto Ditto

(5) General rate levied from 
private estates managed by 
Courts of Wards.

Ditto Ditto Board of Reve
nue, 1st Octo
ber.

(6) Rates levied from private 
estatesfor- lands for manage
ment by Government 
officers.

Ditto Ditto Commissioners 
of Divisions.

(7) Other receipts

(8) Recoveries from the 
Government of Pakistan 
on account of Passport 
work.

Secretary, Home 
(Political) De
partment.

(9) Leave contribution of 
officers lent to foreign 
service.

Accountant- 
General, East 
Bengal.

(10) Contribution for passages 
of officers transferred to 
or from other Govern
ments, Departments, etc.

Miscellaneous (excluding 
miscellaneous ferry recteipts 
on account of adaptations 
of the Bengal Femes Act).

District Officers Commissioners 
o f Divisions. 
15th September.

Commissioners 
of Divisions.

s .

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th
October.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

15th
October.
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Estimate.

XLVI—Miscellaneous—
concld.

Miscellaneous ferry receipt 
on account of adaptation 
of the Bengal Ferries Act.

Treasure Trove

Sale-proceeds of Durbar 
presents.

Recoveries of land charges 
other than those in Pauper 
Suits.

Staging bungalow receipts

Other items

'Sale-proceeds of the products 
of destitute house, poor 
houses, work houses, orph 
anages, etc.

Receipts from pounds main
tained by District Boards, 
Union Boards, etc.

Transfer from Deposit 
Account of grant for 
Social Uplift Schemes.

Deduct—Refunds

XLIX—Grant-in-aid 
Central Government

from

Grant from the Central 
Government by way of 
general financial assistance.

Name of officer 
responsible for 
preparation of 

estimate.

District Officers

Ditto

Secretary, Home 
(Political) 
Department.

District Officers

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Edu
cation Depart
ment.

Secretary, Health 
and Local Self- 
Government 
Department.

Secretary, Fin
ance Department.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Commissioners 
of Divisions, 
15 th September.

Ditto

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Secretary, Com
munications, 
Buildings and 
Irrigation 
(Communica
tions and Build
ings) Depart
ment.

Commissioners 
of Divisions.

Secretary, Home 
(Political) 
Department.

Commissioners 
of Divisions.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Edu
cation Depart
ment.

Secretary, Health 
and Local Self- 
Government 
Department.

Secretary, Fin
ance Depart
ment.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15 th 
October.

Ditto.

Ditto.

Ditto.

Ditto.

15th
October.

Ditto.

Ditto.
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officcr 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

L—Miscellaneous—

Adjustments between Central 
and Provincial Govern
ments.

Secretary, Fin
ance Depart
ment.

Secretary, Fin
ance Depart
ment.

15th
Octobcr.

LI—Extraordinary Receipts—

Sale of land

Sale of other Government 
assets.

District Officers Commissioners 
of Divisions, 
J5th September.

Board of Reve
nue, 1 st Octobcr.

Ditto.

Other items

Debt, Deposits, etc. Accountant- 
General, East 
Bengal.

Loans to Municipalities. 1i
Loans to District and other 
Local Fund Committees

Loans to Landholders and 
other Notabilities 
•

> Secretary, 
Health and 

J Local Self- 
Government 
Department. 

Board of 
Revenue.

Secretary Health 
and Local Self- 
Government 
Department.

Secretary, Reve
nue Depart
ment.

15 th
October.

Ditto.

Advances to Cultivators Registrar of 
Co-operative 
Societies.

Joint Secretary, 
Agriculture Co
operative and 
Relief (Co
operative) 
Department.

Ditto.

Advances under Special 
Laws

Chief Engineer, 
Irrigation.

Secretary, Com
munications, 
Buildings and 
Irrigation (Irri
gation) Depart
ment.

Ditto.

Loans to Artisans- (Reha
bilitation Programme)

District Officers Joint' Secretary, 
Agriculture, Co
operative and 
Relief (Co-ope- 
rarive) Depart
ment.

Ditto.
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PROVINCIAL EXPENDITURE.

Estimate.
Name of officer 

responsible for 
preparation of 

estimate.

Name of officer 
through whom 

the estimate is 
to  be submitted 
and the date by 
which'it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal 
Finance anc 
Administra
tive Depart

ments.

1 2 3 4 5

4—Taxes op Income other 
than Corporation Tax—

•

Collection of Agricultural 
Income-tax.

Commissioner,
Agricultural
Income-tax.

Commissioner,
Agricultural
Income-tax.

15 th Octo
ber.

5—Salt—

7—Land Revenue—

Director of In
dustries.

Secretary, Com
merce, Labour 
and Industries 
(Industries) De
partment.

Ditto.

Charges o f  Administration.

Land Acquisition Establish
ment.

District Officers Commissioners 
o f Divisions, 
15th September.

Commissioners 
of Divisions.

Ditto.

Certificate Establishment .. Ditto Ditto Board of Reve
nue, 1st Octo
ber.

Ditto.

Partition Establishment Ditto _ Ditto Ditto Ditto.

Record Room Establish
ment.

Ditto Ditto - Ditto Ditto.

Kanungo Establishment .. Ditto Ditto Commissioners 
o f Divisions.

Ditto.
f-

Road Cess Valuation and 
Revaluation Establishment.

Ditto Ditto Board of Reve
nue, 1st Octo
ber.

Ditto.

Primary Education Cess 
Establishment.

Ditto Ditto Ditto Ditto.

Charges connected 'vith 
estates attached under sec
tion 99 of the Cess Act, 
1880.

Ditto Ditto Ditto Ditto.

JL
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Estimate.

Natqe of officer 
responsible for, 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

7—Land Revenue— concld. •

Management of Government 
Estates.

Capital Expenditure for 
colonisation, etc.

Distric Officers

Ditto of 
Bakarganj.

Commissioners 
of Divisions, 
15 th September. 

D itto

Board of Reve
nue, 1st October.

Ditto

15th Octo
ber.

Ditto.

Collection of Revenue District Officers Ditto Ditto Ditto.

Outlay on Improvements .. Ditto ’ .. D itto Ditto •Ditto.

Rates, etc. Ditto Ditto Ditto Ditto.

Charges on account of Land 
Revenue collections.

Deputy Com
missioner, Chit
tagong Hill 
Tracts.

Commissioner, 
Chittagong 
Division, 15th 
September.

Commissioner,
Chittagong
Division.

Ditto..

Survey and Settlement 

Land Record—

Director of Land 
Records and 
Surveys.

• * Director of Land 
Records and 
Surveys.

Ditto.

Superintendence Ditto Ditto Ditto.

District charges 

•

District Officers Commissioners 
o f Divisions, 
15th September.

Board of Reve
nue, 1st October.

Ditto.

Assignments and Compensa
tion.

Ditto Ditto Ditto Ditto.

Expenditure incurred for 
acquisition of' properties 
acquired under the East 
Bengal Act of XXVn of 
1951.

Loss or Gain by exchange..

Ditto

Secretary, Reve
nue Departnient.

D itto Ditto

Secretary, Reve
nue Department.

Ditto.

Ditto.

8—Provincial Excise—

(All heads except “District 
Charges—Chittagong Hill 

4 Tracts”).

Commissioner 
of Excise.

Commissioner 
of Excise.

Ditto.

District Charges—Chittagong 
Kill Tracts.

. •

Deputy Com
missioner, Chit
tagong Hill 
Tracts.

Commissioner, 
Chittagong Di
vision, 15th 
September.

Commissioner, 
Chittagong Di
vision.

Ditto.
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Estimate.

I

9—Stamps—

A and B—Non-Judicial and 
Judicial.

Superintendence

Charges for sale of stamps

Cost of stamps supplied from 
Central Stamps Stores.

10—Forest—

{All heads excluding charges 
in England).

Charges in England

11—Registration—

(All heads excluding District 
Charges—Chittagong Hill 
Tracts).

District Charges—Chittagong 
Hill Tracts.

12—Charges on account of 
, Motor Vehicles Act.

13—Other taxes and duties—

Collection charges including 
tax under the Bengal 
Finance Act, 1950.

Collection charges—Tax
under the Bengal Finance 
(Sales Tax) Act, 1941.

Charges 'under Electricity 
■ Acts.

Name of officer 
responsible for 
preparation of 

estimate.

2

District Officers

Ditto

Secretary, Board 
of Revenue.

Conservator of 
Forests.

Secretary, Agri
culture, Co-ope
ration and 
Relief (Forest) 
Department.

Inspector-Gene
ral of Registra
tion.

Deputy Com
missioner, Chit' 
tagong Hill 
Tracts.

District Officers

Secretary, Board 
of Revenue.

Commissioner 
of Commercial 
Taxes.

Electric Inspec
tor.

Ditto

Secretary, Board 
of Revenue.

Conservator of 
Forests.

Secretary, Agri
culture, Co-ope
ration and 
Relief (Forest) 
Department.

Inspector-Gene
ral of Registra
tion.

Commissioner, 
Chittagong Di
vision.

Secretary, Home 
(Transport) 
Department.

Secretary, Board 
of Revenue.

Commissioner 
of Commercial 
Taxes.

Electric Inspec
tor.

Commissioner, 
Chittagong Di
vision, 15th 
September.

Name of officer 
through whom 
the estimate is 
to  be submitted 

and the date by 
which it should 

reach him.

3

Commissioners 
o f Divisions,
15th September.

Ditto

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

' him.

4

Secretary, Board 
of Revenue, 
1st October.

Date by 
which it 

should reach 
Accountant- 
Gcneral, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

Ditto.

Ditto.

D itto.

Ditto.

D itto.

Ditto.

Ditto.

Ditto.

Ditto.

D itto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant-'; 
General, 

East Bengal^ 
Finance and' 
Administra

tive Depart
ments.

1 2 3 4 5

13—Other taxes and duties—
concld.

Charges in England Commissioner 
of Commercial 
Taxes.

Commissioner 
of Commercial 
Taxes.

15th Octo
ber.

17—Interest on works for 
which Capital Accounts 
are kept.

Accountant- 
General, East. 
Bengal.

•• ••

1&7—Irrigation, Navigation 
and Drainage Works— 
Other Revenue expenditure 
financed from ordinary 
revenues.

Executive Engi
neers.

Superintending 
Engineers, 15th 
September.

Chief Engineer, 
Irrigation, 1st 
October. •

1st Novem
ber.

18(1)—Other Revenue Expen
diture financed from 
Famine Relief Fund.

Ditto Ditto Ditto Ditto.

19—Construction of Irriga
tion, Navigation, Embank
ment and Drainage Works.

Ditto Ditto Ditto Ditto.

68—Construction of Irriga- 
tidh, Navigation, Embank
ment and Drainage Works 
not charged to Revenne.

Ditto Ditto Ditto Ditto.

22—Interest on Debt and 
other obligations.

Accountant- 
General, East 
Bengal, and 
Secretary, Fin
ance Depart
ment.

Secretary, Fin
ance Depart
ment.

Ditto.

25—General Administration—

Salary of the Governor Military Secre
tary to Gover
nor.

•• Military Secre
tary to Gover
nor.

Ditto.

Sumptuary allowance of the 
Governor.

Ditto •• Ditto Ditto.

Secretariat staff of the Gover
nor.

Secretary tol 
Governor. |

Secretary to 
Governor.

Ditto.

It
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

25—General Administration— 
concld. .

Staff and Household o f the 
Governor.

Military Secretary to Gover
nor.

Military Secre
tary to Gover
nor.

Military Secre
tary to Gover
nor.

1st Novem
ber.

Maintenance of furnishings 
of the official residence.

Ditto •• Ditto Ditto.

Contract allowance Ditto •• Ditto 15th Octo
ber.

Tour expenses Ditto •• Ditto Ditto.

State Conveyances and Motor 
Cars.

Ditto •• ••

Ministers Secretary, Fin
ance Depart
ment.

Secretary, Fin
ance Depart
ment.

15th Octo
ber.

Provincial Legislative 
Council.

Secretary, Legis
lative Assem
bly Department.

Secretary, Legis
lative Assem
bly Department.

Ditto.

Provincial Legislative Coun
cil.

Secretary, Legis
lative Council 
Department.

Secretary, Legis
lative Council 
Department.

Ditto.

Elections for Legislatures .. Secretary, Home 
(Constitution 
and Elections) 
Department.

Secretary, Home 
(Constitution 
and Elections) 
Department.

Ditto.

Civil Secretariat [excluding 
Communications, Buildings 
and Irrigation, Publicity 
(Mufassal Establishment), 
Translator’s Department 
and Registrar of Publica
tion].

Communications, Buildings 
and Irrigation Department.

Secretary, Com
munications, 
Buildings and 
Irrigation De
partment.

:

Secretary} Com
munications, 
Buildings and 
Irrigation De
partment.

15 th Octo
ber.
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Estimate.

__________________ 1___________________

25—General Administration— 
contd.

Translator’s Department .. 

Registrar of Publications ..

Publicity (Mufassal Estab
lishment).

Public Service Commission 

Board of Revenue
t.

Local Fund Audit Establish
ment.

Commissioners.

General Department (except 
Wards Establishment).

Wafds Establishment

Genera! Establishment

Charges for maintenance of 
bqundary mark.

Landlord’s Fee Establishment

Treasury Establishment 

Education Tax Establishment, 

Subdivisionai Establishment

Name of officer 
responsible for 
preparation' of 

estimate.

2

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him..

3

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him,

4

Date by 
which it 

should reach 
Account ant- 
Gcneral, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

Bengali Trans
lator.

Bengali Trans
lator. f

15th Octo
ber.

Secretary, Home 
(Political) De
partment.

Secretary, Home 
(Political) De
partment.

Ditto.

Director of 
Information. •• Director of 

Information.
Ditto.

Secretary, Public 
Service Com
mission.

" Secretary, Public 
Service Com
mission.

Ditto.

Board of Reve
nue. ' ,/

Board of Reve
nue.

Ditjo.

Accountant- 
General, East 
Bengal.

Ditto.

Commissioners 
pf Divisions.

Commissioners 
of Divisions.

Ditto.

Ditto Board of Reve
nue, 15th Sep
tember.

Board of Reve
nue.

Ditto.

District Officers Commisskiners « 
of Divisions.

dommissiensrs 
of Divisions.

Ditto.

Director OFLand 
Records and 
Surveys.

director of Land 
Records and 
■Surveys.

Ditto.

District Officers Commissioners 
of Divisions, 

15th Septem
ber.

Boafd of Reve
nue, 1st Ojtobsr.

.Ditto.

Ditto Ditto
.a  *

Commissioners 
of Divisions.

Ditto.
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Estimate.

1

25—General Administration—
concld.

Other Establishment (exclud
ing Works Estates Estab
lishment, Rural Recons
truction) and Dacpa 
Circuit House.

Wards Establishment

Rural Reconstructions. 

Dacca Circuit House

Debt Conciliation

Discretionary Grants by 
Heads o f Provinces.

Grants by His Excellency the 
Governor.

Grants by Commissioners of 
Divisions.

Minister’s
grants.

discretionary

Grants by District Officers— 
(a) Discretionary grants

(b) Supplementary grants 
for rural welfare.

Charges in England

Loss or Gain by exchange.. 

Miscellaneous

Name of officer 
responsible for 
preparation of 

estimate.

District Officers

Ditto

Estate Officer

District Officers

Secretary to 
Governor.

Secretary, Reve
nue Depart
ment.

Secretary, Fin
ance Depart
ment.

District Officers

Hortk (Political) 
Departm.

Secretary, Home 
(General Admi
nistration and 
Appointment) 
Department.

Ditto

D itto

Name of officer 
through whom 
the estimate is 
to  be submitted 
and the date by 
which it should 

reach him.

Commissioners 
o f Divisions, 
15th September.

Ditto

Commissioners 
of Divisions, 
15th Septem
ber. ,

Commissioners 
of Divisions, 
15th Septem
ber.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date
1 by 'which it 

should reach 
him.

Commissioners 
of Divisions.

Board of Reve
nue, 1st Octo
ber.

Communications, 
Buildings and 
Irrigation De
partment.

Commissioners 
of Divisions.

Secretary to 
Governor.

Secretary, Reve
nue Depart
ment.

Secretary, Fin
ance Depart
ment.

Commissioners 
of Divisions.

Home (Political) 
Department.

Secretary, Home 
(General Admi' 
nistration and 
Appointment) 
Department.

Ditto

D itto

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15 th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto. #

Ditto.

Ditto;

Ditto.

Ditto.

Ditto.

D itto.



155 [ AppendixNo.7

Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted, 
and the date by 
which it shduld 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
A4ministr.i- 
tive Depart

ments.

1 2 3 4 5

25—General Administration -  
Debt Conciliation.

27—Administration of 
Justice—

District Officers Commissioners 
of Divisions, 
15 th Septem
ber.

Commissioners 
of Divisions.

15th Octo
ber.

High Court—

Judges Registrar, Appel
late Side.

Registrar, Appel
late Side.

1st Novem
ber.

Registrar, Original Side .. Registrar, Ori
ginal Side.

•• Registrar, Ori
ginal Side.

Ditto.

Registrar, Appellate Side' Registrar, Appel
late Side.

‘ Registrar, Appel
late Side.

Ditto.

Reporters . . Chief Reporter, 
High Court.

Chief Reporter, 
High Court. ^

15th Octo
ber.

Official .Receiver . Official Receive^ •• Official Receiver Ditto.

Official Assignee Official Assignee' Official Assignee Ditto.'

Law Officers— ,

-English Law Officers .. Advocate-Gene-
'ral.

. .  t Advocale-Gene-
ral.

Ditto.'*

Legal .Remembrancer Legal Remem
brancer.

Legal Remem
brancer.

Ditto.

Myffassal Establishment Legal Remem
brancer and 
District Offi
cers.

In case of Dis
trict Officers 
through Legal 
Remembrancer, 
15th Septem
ber.

Legal Remem
brancer, 1st 
•'October.

Ditto.

Deduct—Recoveries from 
other Governments for 
services rendered by Law 
Officers of East Bengal.

Secretary, Judi
cial' Depart
ment.

Secretary, Judi
cial Depart
ment. " •

Ditto. ,
i
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Estimate.

1

>7—Administration of Jus
tice—eo«eW.

Administrator-General and 
Official Trustee.

Civil and Sessions Courts . .

Court under the Workmen’s 
Compensation Act and 
Payment of Wages Act.

Process-serving Establishment

38—Jails and Convict Settle
ments (excluding charges 
for Police custody).

Charges for Police custody „

Charges in England 

29—Police— 

Superintendence

District Executive Force, 
(excluding rewards underj 
Gambling and Explosive 
Acts and Grants-in-aid, 
contributions, etc.).

District Executive Force— 
Rewards under the Gamb
ling and Explosive Apts, 
Grants-in-aid, contri
butions, etc.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 

■ to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General. East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach . 

him.

Date by 
which it 

' should reac! 
Accountant 
General, 

East Bengal 
Finance *n 
Administra
tive Depart 

mcnts.

\  2 3 4 5

Administrator- 
General and 
Official Trustee-

•• Administrator- 
General and 
Official Trustee.

15th Octo 
ber.

District Judges .. District Judges Ditto.

Ditto •• Ditto Ditto.

District Officer Commissioners 
of Divisions, 
15th Septem
ber.

\

Commissioners 
o f  p i  vision?.

Ditto.

' Inspector-Gene
ral of Prisons.

Inspectpr-Gene- 
ral of Prisons.

Ditto.

District Officers Commissioners 
of Divisions, 
J5tfy September.

Commissioners 
of Divisions.

' Ditto.

Inspector-Gene
ral of Police.

•• Ditto.

Inspector-Gene- 
ral of Prisons.

Inspector-Gene
ral of Prisons.

Ditto.

Inspector-Gene
ral of Police.

•• Inspector-Gene
ral of Police.

Ditto.

Ditto j. . i * * Ditto Ditto:

A

District Officers Commissioners of 
Divisions, 15th 
'September.. "

Commissioners 
of Divisions.

Ditto.

4
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Estimate.

Name of officer- 
responsible for 
preparation of 

estimate.

Name of Officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant-. 

General. East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by M ich it
should ftach 

him.

• Date by 
, which it 
should reach 
Accountant- 
General, 

East Bengal. 
Finance and 
Administra
tive Depart

ments.

1 2 3, 4 j

29—Police—concld. '

Grants to Municipalities, 
District Boards, Union 
Boards, etc., under Cattle 
Trespass Act previously 
paid directitg those.bodies. 

•' >

District Officers Commissioners 
Of Divisions, 
B th  September.

Secretary, Health 
and Local 

, Self-Govern
ment Depart
ment.

15th Octo
ber.

Police Training .College Inspector-Gene
ral of Police.

Inspector-Gerfe- 
ral of Police.

Ditto.

Special Police—Eastern 
Pakistan Rifles.

/

Ditto
*

Ditto Ditto.

Railway Police Ditto Ditto Ditto

Criminal Investigation 
Department.

Ditto* •• Ditto Ditto.

Works ■ Ditto •• Ditto Ditto.

Charges in England Secretary, Home 
(Police) Depart
ment!

•• Secretary, Home 
(Police) Depart
ment1.

Ditto.

30—Ports and Pilotage—

Charges for Pooled Launches (/) Engiiieer 
Superintendent, 
Narayanganj.

Engineer
Superintendent,
Narayanganj.

Ditto.

(i7) Controlling 
Officers of the 
Pooled Laun
ches.

fControlling 
Officers of the 
Pooled Laun
ches.

Ditto.

fCollectors of Jessore, Faridpur, Pabna, Khulna,' Tippera. 
Dacca, Bakargani, Chittagong and Mymenslngh. Deputy 
Commissioner, Chittagong Hill Tracts, Superintendent of Police, Dacca.
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Estimate.

Nnme of officer 
responsible for 
preparation of 

estimate.

Name of afficer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date bv 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

30—Ports and Pilotage—
concld.

Ports Establishment

Establishment charges 
payable to other Govern
ments, Departments, etc.

Subsidies to Steam Boat 
Companies.

Miscellaneous''..

Charges in England

Loss or Gain by Exchange

36—Scientific Departments-

Grants-in-aid and donations 
to the Scientific Societies 
and Institutes.

37—Education—General—

All heads except ihe follow
ing.

Grant to Universities, East 
Bengal.

Secondary Education Board 

Charges in England

Nautical Sur
veyor, Mercan
tile Marine 
Department, 
Chittagong.

Ditto

Secretary, Home 
(Transport) 
Department.

Commerce, 
Labour and 
Industries De
partment.

Home (Political) 
Department.

Secretary, Home 
(Transport) 
Department.

Secretary, Edu
cation Depart
ment.

Director
Public
truction.

of
Ins-

Secretary, Edu
cation Depart
ment.

Ditto

D itto

Nautical Sur
veyor, Mercan
tile Marine 
Department, 
Chittagong.

Ditto

Secretary, Home 
(Transport) 
Department.

Commerce 
Labour' and 
Industries De
partment.
Home (Political) 
Department.

Secretary, Home 
(Transport) 
Department.

Secretary, Edu
cation Depart
ment.

Director
Public
truction.

of
Ins-

Secretary, Edu
cation Depart
ment.

Ditto

Ditto

15 th Octo
ber.

*
Ditto.

Ditto.

Ditto.

D i t t o .

"S.

Ditto.

Ditto.

Ditto.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name o f officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra

tive Depart
ments.

1 2 3 4 5

38—Medical (excluding 
the following)—

Surgeon-General Surgeon-General 15th Octo
ber.

Mental Hospital Establish
ment charges payable 
to other Governments, 
Departments, etc.

Charges in England,
Grants for Medical pur

poses.
Grants to Hospital and 

Dispensaries.

►

Secretary, Health 
and Local 
Self-Govern
ment (Medical) 
Department.

•• Secretary, Health 
and Local 
Self-Govem- 
ment (Medical) 
Department.

Ditto.

Hospitals and dispensaries 
in Chittagong Hill Tracts.

Deputy Com
missioner, 
Chittagong 
Hill Tracts.

Commissioner,- 
Chittagong 
Division, 15th 
September.

Commissioner,
Chittagong
Division.

Ditto.

District Medical Establish
ment (in Chittagong Hill 
Tracts).

'Ditto Ditto' Ditto Ditto.

Miscellaneous—

Expenditure for advance
ment of Muslim Edu
cation.

Health and 
Local Self- 
Government 
Department.

Health and 
Local Self- 
Government 
Department.

‘ *?alth and 
Local Self- 
Government 
(Medical) De
partment.

Ditto.

39—Public H ea lth -

Public Health Establishment 
(excluding Public Health 
Establishment in Chitta
gong Hill Tracts).

Director of 
Public Health 
and Chief Engi
neer, Public 
Health.

•

Director of 
Public Health 
and Chief Engi
neer, Public 
Health.

Ditto.

Public Health Establishment 
in Chittagong Hill Tracts.

Deputy Com
missioner, 
Chittagong 
Hill Tracts.

Director of 
• Public Health, 

15th September.

Director of 
Public Health.

Ditto.

Grants for Public Health 
purpose (in Chittagong 
Hill Tracts).

Ditto Ditto Secretary, Health 
and Local 
Self-Govern
ment (Public 
Health) D era il
ment.

Ditto.

n
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Estimate.

1

39. Public Health—con ctd,^

Grants for Public Health
purpose (for other
districts).

Expenses in connection 
with epidemics.

Bacteriological Laboratories

Pasteur tnstitute 

Works

Charges in England .. ^  

Lbss or Ciaih bj> Exchange J

40 -Agriculture—

Agriculture (excluding 
Botanical and other Public 
Gardens).

Botanical an ti 6tiier Public 
lia r  den t.

Pabna G ard en

C harges in E ng land

I oss or Gain by Exchange j

Grants-in-aid, contribution,, 
etc.

Name of officer 
responsible for 
preparation of 

estimate.

Secretary, Health 
and Local 
Self-Govern
ment (Public 
Health) De
partment.

Directot of 
Public Health.

Ditto

Ditto 

Chief Engineer, 
Public Health.

Secretary, Health 
and Local 
Self-Gbvem- 
ment (Public 
Health) De
partment.

Director of 
Apiculture.

District Judge, 
Pabna and 
Bogra.

Secretary, Agri
culture Co
operation ahd 
Relief (Agri
culture) De
partment.

Ditto

Name of officer 
through whom 
the estimate is 
to  be submitted 
ahd the date by 
which it should 

teach him.

Name of officer 
responsible for 
subiriission of 
estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Secretary, Health 
and Local 
Self-Govern
ment (Public 
Health) De
partment.

Director of 
Public Health.

Ditto

Ditto

Chief Engineer, 
Public Health.

Secretary, Health 
S-tld Local 
Self-Govern
ment (Public 
Health) De
partment.

Director of 
Agriculture.

District Judge. 
Pabna and 
Bogra.

Secretary, Agri
culture, Co
operation and 
Relief (Agri
culture) De
partment.

Ditto

Date by 
which it 

Should reach 
Accountant- 

General, 
East Bengal. 
Finance and 
Administra
tive Depart

ments.

15 th Octo
ber.

Ditto.

Ditto.

.bitto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.
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Estimate.

41—Veterinary—

•Excluding Veterinary EcJu- " 
cation. Research

Charges in England

J-oss pr Gain by Exchange

Veterinary Education and 
Research.

Charges in England . .  "I 

Loss or Gain by Exchange J

42—Co-operation—

All heads (except the follow
ing).

Grants-in-aid, contributions, 
etc.

Charges in England .. 1 

J-pss or Gain by .Exchange J

Other charges for Chittagong 
Hill Tracts.

43—Industries—

Industries (excluding 'the 
following).

Name of officer 
responsibls for 
preparation of 

estimate.

Director
Animatl
bandry.

of
Hus-

Principal, Veteri
nary College.

Secretary, Agri
culture, Co
operation and 
Reljef (Animal 
Husbandry) 
Department-

Registrar of Co
operative Socie
ties.

Dittp

Secretary, Agri
culture, Co
operation and 
Relief (Co
operative) De
partment-

Registrar, of Co
operative 
Societies.

pirectpr of 
Industries.

Name of officer 
through whom 
the estimate is 
to b i submitted 
and the date by 
which it should 

reach him.

Director of 
Animal Hus
bandry.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

Gen:ral, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Director of 
Animal Hus
bandry.

Ditto ’

Secretary,. Agri
culture, Co
operation and ’ 
Relief (Animal 
Husbandry) 
Department.

Registrar, of Co
operative Socie
ties.

Ditto

Secretary, Agri
culture, Co
operation and 
Relief (Co
operative) De
partment.

Secretary, Agri
culture, C, & R.

6^-operative) 
epartment.

Director pf 
Industries.

Date by 
which it 

should reach 
Accofintant- 

Genera', 
East Bengal, 
Finance and 
Administra
tive Depart 

ments.

15 th Octo
ber.

Ditto.

Ditto,

D itto .

D itto .

Ditto.

Ditto.

Ditto,
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to  be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 

Accountant- 
General, East 

Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
' General, 
East Bengal 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

43—Industries—concld.

Industries (excluding the 
following)—

Charges in England 1 

Loss or Gain by Exchange J Director of 
Industries. •• 1 Director of 

Industries.
15th Octo
ber.

43—Industries, Fisheries—
\

Fisheries (excluding the 
following).

Director of 
Fisheries.

•• Director of 
Fisheries.

Ditto.

Charges in England 

Loss or Gain by Exchange J

47—Miscellaneous Depart
ment.—

Secretary, Agri
culture, Co
operation and 
Relief (Fisher
ies) Depart
ment. ■

Secretary, Agri
culture, Co
operation and 
Relief (Fisher
ies) Depart
ment.

Ditto.

Labour Labour Commis
sioner.

I "bour Commis
sioner.

Ditto.

Inspector of Factories Chief Inspector 
of Factories.

Chief Inspector 
of Factories.

Ditto.

Inspector of Steam Boilers Chief Inspector 
of Boilers.

•• Chief Inspector 
of Boilers.

Ditto.

Provincial Statistics—

Registration of births, 
deaths and marriages.

Inspector-Gene
ral of Re
gistration.

Inspector-Gene
ral of Re
gistration.

Ditto.

Random sample's survey of 
economic condition in 
East Bengal.

Director of Pro
vincial Statis
tical Board 
and Bureau of 
Commercial 
and Industrial 
Intelligence.

Director of Pro
vincial Statis
tical Board 
and Bureau of 
Commercial 
and Industrial 
Intelligence.

Ditto.

Statistics o f Industrial and 
Labour Disputes.

Secretary, Com
merce, Labour 
and Industries 
(Commerce) 
Department.

Secretary, Com
merce, Labour 
and Industries 
(Commerce) 
Department.

Ditto.

•
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 
General, East 

Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accjuntant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

47—Miscellaneous Depart* 
ment—concld.

Administration of Indian 
Partnership Act, 1932.

Registrar of 
Firms.

Registrar of 
Firms.

15 th Octo
ber.

Administration of the Bengal 
Money-Lenders Act, 1940.

Provincial Re
gistrar of 
Money-Lenders.

“Secretary, Judi
cial Depart
ment.

Ditto.

Miscellaneous—

Administration of the Bengal 
Shops and Establish
ments Act, 1940.

Chief Inspector 
of Shops and 
Establishments.

Chief Inspector 
of Shops and 
Establishments.

Ditto.

Family Budget Investigation 
Scheme in East Bengal.

Labour Com
missioner.

Labour Com
missioner.

Ditto.

Scheme for the fixation of 
jute prices in East Bengal.

Director of Jute 
Prices.

•• Director of Jute 
Prices.

Ditto.

Provincial Statistical Board 
and Bureau of Commer
cial and Industrial Intelli
gence.

Director of Pro
vincial Statisti-. 
cal Board and 
Bureau of 
Commercial 
and Industrial 
Intelligence.

Director of Pro
vincial Statis
tical Board and 
Bureau of 

. Commercial . 
and Industrial 
Intelligence.

Ditto.

Industrial Research Scheme Secretary, Com
merce, Labour 
and Industries 
Department.

* * Secretary, Com
merce, Labour 
and Industries 
Department.

Ditto.

Employment Information 
Bureau.

Ditto •• Ditto Ditto.

Employment Exchange Ditto Ditto Ditto.

Estate Office Estate Officer Secretary, Com
munications, 
Buildings and 
Irrigation De
partment.

Secretary, Com
munications, 
Buildings and 
Irrigation De
partment.

Ditto.

Charges in England 

Loss or Gain by Exchange _ 
•

►

Secretary, Com
merce, La
bour and In
dustries De
partment.

Secretary, Com
merce, La
bour and In
dustries De
partment.

Ditto.



Appendix No. 7.] 164

Estimate.
Name of officer 
responsible for 
preparation o f  

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 
General, East 

Bengal, Finance 
antT' Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should/each 
Accountant- 

General, 
Easi Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

50—Civil VVorks (excluding 
the fallowing)—

Executive Engi
neers.

Superintending 
Engineers, 15th 

September.

Secretary, 
Communications, 

Buildings and 
Irrigation 
Department,
1st October.

1st Novem
ber.

Grants-in-aid fqr improve
ment of existing village 
communications exclu
ding waterways.

Ditto Commissioners 
of Divisions, 
15th Septem
ber.

Commissioners 
of Divisions.

15tl} Octo
ber,

Grants-in-aid for improve
ment of existing village 
communication excluding 
waterways.

Secretary, Com
munications, ^
Buildings and 
Irrigation 
(Communica
tions and Buil
dings)
Department.

-

Secretary, Com
munications, 
Buildings and 
Irrigation 
(Communica- 

‘ tiogs and Buil
dings)
Department.

Ditto.

SO—Town Development 
Schemes— 1

Executive
Engineers.

Superintending 
Engineers, 
15th Septem

ber.

Ditto Dil.o.

81—Civil Works not charged 
to Revenue.

District Officers, 
Executive En
gineers.

Ditto Chief Engineer, 
Communica
tions and Buil
dings, 1st Octo
ber.

1st Novem
ber.

•

52—Interest on capital out
lay on Electricty Schemes

Administrative 
Officer, Electri
city Direc
torate.

• * Secretary, Com
merce, Labour 
and Industries 

Department.

15th Octo
ber.

52A—Other Revenue ex
penditure connccted >rith 
Electricity Schemes.

Ditto
/

Ditto Ditto.

54—Famiflf Agriculture, 
Co-operation 
and Relief 
(Relief) De
partment.

Agriculture, 
Co-operation 
and Rejief 
(Relief) De
partment.

Ditto-

Famine Relief (excluding 
Rehabilitation Programme 
—Orphanage).

Education De
partment-

* * Education. De
partment-

Ditto.

•
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the dal e by 
which it should 

reach him'.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 

General, East 
Bengal, Finince 
and Adminis
trative Depart
ments and date 
by which it 
Should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal 
Finance ant 
Administra
tive Depart

ments.

• 1 2 3 4 5

55—Superannuation—
■ ' J

Allowances and Pensions 
excluding compassionate 
allowances.

Accountant-Gen
eral, East 
Bengal.

••

Compassionate allowance.. Secretary^ Fin
ance Depart
ment. ■

Secretary, Fin
ance Depart
ment.

15 th Octo
ber.

Charges in England Ditto 'Ditto Ditto.
55-A—Commutation of pen-' 

slons financed from ordi
n a l  revenue. .

83—Payment of commuted 
value df pensions.

Ditto Ditto Ditto.

56—Stationery and Printing— -

Stationery supplied by other 
Governments.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Ditto.

Discount on plain paper used 
with stamps.

District Officers Commissioners 
of Divisions; 
15 th  Septem
ber (for Dis
trict Officers).

Ditto,
1st October.

Ditto.

Purchase of plain papers 
used with stamps.

Secretary, jHome 
(Common servi
ces) Department.

Secretary, Home 
(Common Servi
ces) Department.

Ditto.

Government Presses—

East Bengal Government 
Press.

Superintendent, 
East Bengal 
Government 
Press.

Secretary, Home 
(Cor»mon Ser
vices) Depart
ment, 15tb 
September.

Ditto Ditto.

Publication Branch Ditto Ditto Ditto Ditto.
Secretary to Governor’s 

Press.
Ditto Ditto Ditto .Ditto.

Press and F^nns Department Ditto Ditto Ditto Ditto.
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 
estimate to 
Accountant- 
General, East 

Bengal, Finance 
and Adminis
trative Depart
ments and date 

by' which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

56—Stationery and 
Printing—concld.

Printing at Private Press .. Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

15th Octo- 
■ ber.

Cost of printing work done 
by other Governments.

Registrar, High 
Court, Original 
Side.
Inspector-Gene
ral of Prisons.

Secretary, Judi
cial Depart
ment, 15th Sep
tember.

Secretary, Judi
cial Depart
ment.

Ditto.

Charges in England *1 

Loss or Gain by Exchange J

Superintendent,
Government
Press.

Secretary, Home 
(Common Ser
vices) Depart
ment and Ins
pector-General 
of Prisons, 15th 
September.

Secretary, Home 
(Common Ser
vices) Depart
ment and Ins
pector-General 
of Prisons.

Ditto.

57—Miscellaneous— S
Miscellaneous durbar char

ges.
Secretary, Home 
(Political) De
partment.

Secretary, Home 
(Political) De
partment.

Ditto.

Cost of books and periodicals Accountant- 
General. 
East Bengal.

•

Special Commission of En
quiry.

Donations for charitable 
purposes—

All Adminis
trative De
partments.

Secretary, Fin
ance De
partment, 15th 
September.

Secretary, Fin
ance De
partment.

15th Octo
ber.

Charges for vagrants (other 
than European and non- 
Indian shipwrecked ma
riners, maintenance of 
pauper and indigent per
sons, burial of paupers 
and passage and diet 
money insane to and re
leased Mental Hospital).

District Officers Commissioners 
of Divisions, 
15 th Septem
ber.

Secretary, Fin
ance De
partment, 1st 
October.

Ditto.

Maintenance of famine or
phans.

Ditto Ditto Ditto Ditto.
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Estimate.
Name of officer 
responsible for 
preparation of 

estimate.

Name o f  officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

Gcneral, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Data by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

57—Miscellaneous—contd.

Other donations for chari
table purpose.

Secretary, Edu
cation Depart
ment.

Secretary, Edu
cation Depart
ment.

15th Octo
ber.

Charges on account of 
European and non-Indian 
vagrants, etc.

District Officers Commissioners 
of Divisions, 
15th Septem
ber.

Commissioners 
of Divisions.

Ditto.

Petty Establishment—

Maintenance of Eden 
Buildings.

Chief Engineer, 
Communica
tions, Buildings 
and Irrigation 
(Communica
tions and Build
ings) Depart
ment.

Secretary, 
Communica
tions, Buildings 
and Irrigation 
Department,
15th September.

Secretary, 
Communica
tions, Buildings 
and Irrigation 
Department.

Ditto.

Central Despatch Section Secretary, 
Home (Com
mon Services) 
Department.

Secretary, 
Home (Com
mon Services) 
Department.

Ditto.

Maintenance of Sessions'an4 
Circuit House, Sylhet.

Ditto Ditto Ditto.

Rents, rates and taxes District Officers Commissioners 
of Divisions, 
15th Septem
ber.

Commissioners 
of Divisions.

Ditto.

Irrecoverable temporary 
loans and advances writ
ten off.

Ditto Ditto Ditto Ditto.

Contributions for mainten
ance of telegraph lines.

Secretary, Com
merce, Lab
our and In
dustries De
partment.

Secretary, Com
merce, Lab
our and In
dustries De
partment.

Ditto.

Expenditure on account of 
State prisoners and dete
nues.

Secretary,
Home (Poli
tical) Depart
ment.

Secretary,
Home (Poli
tical) Depart
ment.

Ditto.

2-3
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

1 2 3

57—Miscellaneous—contd.

Miscellaneous contributions—

Grants to local bodies in 
lieu of—

(/) Public works cess and 
fines under the Cess Act, 
previously paid direct to 
those bodies.

District Officers Commissioners 
of Divisions, 
15th Septem
ber.

(ii) Miscellaneous receipts 
under the Bengal Ferries 
Act, previously paid direct 
to those bodies.

Ditto Commissioners 
of Divisions.

(iif) Fines, etc., under the 
Bengal Local Self-Govern- 
ment Act, previously paid 
direct to those bodies.

Ditto Ditto

(iv) Fees and fines under the 
Bengal Village Self-Go
vernment Act, previously 

.paid direct to those bodies.

Ditto Ditto

(v) Fines, etc., under the 
Bengal Food Adultera
tion Act, previously paid 
direct to those bodies.

Ditto Ditto

(W) Fines, etc., under the 
Bengal Municipal Act, 
previously paid direct 
to those bodies.

Ditto Ditto

Grants to District Boards 
in lieu of their receipts 
on account of lapsed land
lord’s fees and landlords’ 
transfer fees under the 
Bengal Tenancy Act, pre
viously paid direct to those 
bodies,- out of the deposit 
head.

Ditto Ditto

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Board of Re
venue, 1st 
October.

Secretary, Com
munications, 
Buildings and 
Irrigation 
(Communica
tions and Buil
dings) Depart
ment, 1st Oc
tober.

Secretary, 
Health and 
Local Self- 
Government 
Department.

Ditto

Ditto

Ditto

Board of Reve
nue.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

Ditto.

Ditto.

Dijto.

Ditto.

Ditto.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate. '

Name of officer 
through whom 
the estimate is 
to  be submitted 
and th ; date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

shoulJ reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

I 2 3 4 5

57—Miscellaneous—contd.

Grants to Municipalities, 
District Boards, Union 
Boards, etc., in lieu 
of fines, etc., under the 
Cattle Trespass Act, pre
viously paid direct to 
those bodies.

Grants to local bodies in 
lieu of fines, etc., under 
the Police Act, previously 
paid direct to those bodies.

District Officers

Secretary, Home 
(Police) Depart
ment.

Commissioners 
of Divisions.

Secretary, Health 
and Local Self- 
Government 
Department.

Secretary, Home 
(Police) Depart
ment.

15th Octo
ber.

Ditto.

Grants to local bodies in lieu 
of fines, etc., under the 
Dacca Hackney Car
riage Act., previously paid 
direct to those bodies 
through refunds—To other 
Municipalities.

Ditto Ditto Ditto.

Grants to local bodies in lieu 
of fines realised under the 
Cruelty to  Animals Act, 
previously paid direct to 
those bodies.

Ditto Ditto Ditto.

Grant* to local bodies for 
dearness allowances to 
their employees.

Secretary, Health 
and Local Self- 
"Govemment 
Department.

>
Secretary, 
Health and 
Local Self- 
Government 
Department.

Ditto.

Contribution for the pay of 
Chawkidars for Muham
madan Cemetery at Sylhet.

Ditto • * Ditto Ditto.

Contribution to the Provin
cial Sailors, Soldiers and 
Airmen’s Board.

Secretary, Home 
(Police) Depart
ment.

•• Secretary, Home 
(Police) Depart
ment.

Ditto.

Contribution to the District 
Soldiers .and Airmen’s 
Board.

Ditto •• Ditto Ditto.

Compensatory grants to local 
bodies for special purposes

Secretary, Health 
and Local Self- 
Government 

. Department.

Secretary, Health 
and Local Self- 
Government 
Department.

Ditto.

—
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

1 2 3 4 5

57—Miscellaneous— con ctd.

Misceiianeous and unfore
seen charges.

District Officers Commissioners 
of Divisions, 
15 th September.

Commissioners
of Divisions.k

15th Octo
ber.

Rewards for destruction of 
wild animals.

Ditto Ditto Ditto Ditto.\

Charges in England •• •• \

63—Extraordinary charges in 
Pakistan.

Expenditure on Civil Defence—

(i) Poolable—

Direction and Organisation Director of Civil 
Defence.

Home (Civil De
fence) Depart
ment, 15 th Sep
tember.

15 th Octo
ber.

Fire Fighting—Other Fire 
Fighting Organisation.

Medical Relief—First Aid 
and Ambulance.

Director of Fire 
Service.

Director of Civil 
Defence.

••

Secretary, Health 
and Local 
Self-Govern
ment Depart
ment, 15 th Sep
tember.

Home (Civil 
Defence) De
partment, 15th 
September.

Ditto.

Ditto.

Miscellaneous—Civil Trans Ditto Ditto Ditto.
port.

Extra Police Force Inspector-Gene
ral of Police.

•• Inspector-Gene- 
ral of Police.

Ditto.

Provincial Transport Com
missioner.

Joint Secretary, 
Home (Trans
port) Depart
ment.

• Joint Secretary, 
Home (Trans
port) Depart
ment.

Ditto.

Loss on sale of subsidised 
food.

Inspector-Gene
ral of Police.

•• Inspector-Gene- 
ral of Police.

Ditto.

Extra staff for the Defence 
Branch of the Home 

__ Pepartment.

Director of Civil 
Defence.

Secretary, Home 
(Civil Defence) 
Department..

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of offioer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and datd 

by which it 
should reach 

him.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
■Administra
tive Depart

ments.

1 2 3 4 5

63B—Development—
•

Land Revenue District Officers Joint Secretary, 
Revenue De
partment, 15 th 
September.

Secretary, Plan
ning Department, 
• 1st October.

15th Octo" 
ber.

Forests Conservator of 
Forests.

Ditto Ditto.

Irrigation Chief Engineer, 
Irrigation.

Secretary, Com
munications, 
Buildings and 
Irrigation 
(Irrigation) 
Department.

Ditto 1st Novem
ber.

Education—

Social Uplift Scheme ..  1 

Other Schemes . .  J
Director of 
Public i.'.struc
tion.

Secretary, Edu
cation Depart
ment.

Ditto 15th Octo
ber.

Medical—

Social Uplift Schemes . .  "1 

Other Schemes . .  J

Public Health—

Surgeon-General Secretary, Health 
and Local Self- 
Government 
(Medical) De
partment.

Deputy Secretary, 
Planning De
partment.

Ditto.

Social Uplift Scheme ..

Other Schemes excluding 
the following—

(a) Ramna Sewerage 
Scheme

(b) Rural water supply 
(both normal and social 
uplift).

(c) Water Supply and 
Drainage in Municipal 
areas.

►Director of Pub-’ 
lie Health- and 
ChiefEugi»cer 
Public-ifeslth 
EnginieritfB.

I

.

Ditto

ft —1:---------- _
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Estimate.

1

63B—Development—contd.

(a) Ramna Sewerage Scheme

(b) Rural water supply 
(both normal and social 
uplift).

(c) Water Supply and 
Drainage in Municipal 
areas.

Agriculture excluding the 
following—

Plant Protection Scheme

Plant Protection Scheme

Veterinary

Civil Works

Miscellaneous— 

Peacetime Fire Service

Social Uplift Scheme 

Village Aid Programme

Name of officer 
responsible for 
preparation of 

estimate.

2

>-Chief Engineer, 
Public Health.

Director of Agri
culture, (Educa
tion and 
Research).

Director of Ex
tension and Rural 

Development.

Director of Ani
mal Husbandry.

Chief Engineer, 
Communications 

and Buildings.

Director of 
Fire Service.

Director of 
Publicity.

Deputy Secre
tary, Planning 
Department.

Name of officer 
through whom 
the estimate is 
to  be submitted 
and the date by 
which it should 

reach him.

3

Secretary, Health 
and Local Self-' 
Government 
(Public Health) 
Department.

Joint Secretary, 
Agriculture, Co
operation and 
Relief (Agricul
ture) Depart
ment.

Secretary, 
Agriculture Co
operation and 
Relief (Animal 
Husbandry) 
Department. 

Secretary, Com
munications, 
Buildings and 
Irri9ation(Com- 
munications and 
Buildings) 
Department.

Secretary, Health 
and Local Self- 
Government 
Department.

Secretary, Pub
lic Relations 
Department.

Deputy Secre
tary, Planning 
Department.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Ad ninis- 
trative Depart
ments and date 

by which it 
should reach 

him.

4

Deputy Secre
tary, Planning 
Department.

Ditto

Ditto

Ditto

Ditto

Ditto

Ditto

D itto

Date by 
which it 

should reach 
Accountant- 
Geneial, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.
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Estimate.

Name of officer 
responsible for 
preparation of 

estimate.

Name o f officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
tfengal, finance 
and Adminis
trative Dep rt- 
ments and date 

by which it 
should reach 

him.

1 2 3 4
63B—Development—concld.
Charges in England— 
Sending students abroad for 

train. -ig in various courses 
of Technology (Education).

Secretary, 
Education 
Department. ,

Deputy Secretary, 
Planning 
Department.

Sending abroad selected 
officials of the Department 
to receive training 
in specific Subjects 
(Industries).

Secretary, 
Commerce, 
Labour and 
Industries 
Department.

Ditto

Study leave ex-Pakistan to 
the Medical Officers (Upper) 
(Medical).

Peacetime Fire Service— 
Purchase of equipments 

(Miscellaneous).

Secretary, Health 
and Local Self- 
Government 
(Public Health) 
Department.

Ditto

Ditto

Ditto , ..

Improvement of Veterinary 
Education in East Bengal—

Purchase of equipments 
(Veterinary)

Secretary, 
Agriculture, Co
operation and 
Relief
(Animal Hus
bandry). 
Department

Ditto*

Other Charges Deputy Secretary, 
Planning De
partment.

Ditto

65—Capital Outlay on 
Forests—

70—Capital Outlay on Im
provement of Public 
Health—

Conservator of 
Forests.

•• Secretary, 
Agriculture, Co
operation and 
Relief
Department.

Dacca Sewerage Extension 
(Old Town) Scheme.

Chief Engineer, 
Public Health.

** Secretary, Health 
and Local Self-- 
Government 
(Public Health) 
Department.

1

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

l5th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.
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BMW

Estimate.

1

71—Capital Outlay on 
Schemas of Agricultural 
Improvement and Re
search—

Thana Agricultural Farms
Scheme for Power Pump 

I rrigation.
Scheme for Tractor Cultiva

tion.

Establishment of a Seed 
Multiplication Farm at 
Iswardi.

Establishment of a Jute 
Seed Multiplication Farm 
a t Duttanagar.

72—Capital Outlay on Indus
trial Development—

Eqv’oment and Machinery 
for Ceramic Institute.

Equipment and Machinery 
for Textile Institute.

Equipment and Machinery 
for Tanning Institute.

Exploitation of coastal and 
Estuaries of fisheries and 
provision of fishing fleet.

Reclamation of derelict water 
areas for production of fish.

Muslin Cotton Mills

Deduct—Receipts and re
coveries on capital account.

Name of officer 
responsible for 
preparation of 

estimate.

2

1

>Director of 
I Extension and 
I Rural Develop- 

J  ment.

-Director of 
Agriculture

- (Education 
J and Research).

Director of 
Industries.

[■Director of 
|  Fisheries.

Secretary, Com
merce, Labour 
and Industries. 
Department.

’ Director of 
Industries.

-j Director of 
Fisheries.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 
by which it 
should reach 

him.

4

Joint Secretary, 
Agriculture, Co
operation and 
Relief (Agricul
ture) Depart
ment.

Joint Secretary, 
Agriculture, Co
operation and 
Relief (Agricul- 
(ture Depart
ment.

Secretary, 
Commerce, 
Labour and 
Industries 
Department, 
15th September.

Joint Secretary 
Agriculture, Co
operation and 
Relief(Fisheries) 
Department, • 
15 th September.

Secretary, Com
merce, Labour 
and Industries 
(Industries) 
Department.

Ditto.

Secretary, 
Agriculture, Co
operation and 
Relief(Fisheries) 
Department.

Name of officer 
through whom 
the esiimite is 
to be submitted 
a n i  the date by 
which it should 

reach him.

3

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

5

15th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.
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Estimate.

1

73—Capital Outlay o<i ports

81-A—Capital Outlay on 
Electricity—

Thermo-Electric Scheme ..

82-B—Capital Account bf 
Other Provincial Worki 
Outside the Rettnue 
Adcounts—

Schemes on Provincial 
Transport.

84—Capital Outlay on Print- 
Jngr Presses—

A—Machinery and Equip
ment for Drawing Office 
Press.

B—Machinery and .Equip
ment for Governor’s 
Press.

85-A—Capital Outlay on 
Schemes of State Tfadlng-

All heads except the following

Supply o f foodstuff at con
cession rate to—

Police Force

Name of officer 
responsible for 
preparation of 

estitnate.

Marine Superin
tendent and 
Engineer-Super 
intendent, 
Government 
Dockyard, Na
rayanganj.

Administrative 
Officer, Electri' 
city Directo
rate

Provincial Trans
port Commis
sioner.

J

Director of Land 
Recofds and 
Surveys.

Superintendent, 
Government 
Press, East 
Bengal.

Secretary, Civil 
Supplies De
partment.

Secretary, Home 
(Police) De
partment.

Name of officer 
through whom 
the estimate is 
to be submitted 
and the date by 
which it should 

reach him.

Secretary, Home 
(Common Ser
vices) Depart
ment.

J .
Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Joint Secretary, 
Home (Trans
port) Depart
ment.

Secretary, Com- 
marce, Labour 
and Industries 
Department.

Joint Secretary, 
Home (Trans
port) Depart
ment.

Joint Secretary, 
Revenue De

partment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Civjl 
Supplies De
partment.

Secretary, Home 
(Police), De
partment

Date by 
which it 

should reach 
Accountant- 

General, 
East Bengal, 
Finance and 
Administra
tive Depart

ments.

15th Octo
ber.

Ditto.

Ditto.

Ditto.

Ditto.

Dittq.

Ditto.

24
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Estimate.

1
Capital Olitlay on 

Schemes ofState 
Trading—contd.

Jail Staff

Charges In England

t>ebt, Deposits, etc.

Loans and Advances by the 
Provincial Government—

Loans (o Municipalities . .

Loans to District and Other 
Local Fund Committees

Loans to  Landholders and 
other Notabilities

Advances to cultivators ..

Advances under special 
laws.

Advances to Provincial Co
operative Banks and Mul
tipurpose Societies

Loans to Co-operative Land 
Mortgage Banks

Loans to Co-operative Jute 
Mill

kam e of officer 
responsible for 
preparation of 

estimate.

2

Secretary, Home 
(Jails) Depart
ment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Accountant- 
General, East 
Behgal.

"Secretary, 
Health and 

J Local Self- 
Govertment 
Department. 

Board of 
ReVentie.

Registrar, ot 
Co-operative 
Societies.

Chief Engineer, 
Irrigation.

-Registrar, of 
Co-operative 
Societies.

176

Name of officer 
through wfaoth 
the estimate is 
to be submitted 
and the date b$ 
which it shbuia 

reach hirtt.

3

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Firianfce 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

4

Secretary, Home 
(Jails) Depart
ment.

Secretary, Home 
(Common Ser
vices) Depart
ment.

Secretary, Health 
and Local Self- 
Goverhment 

Department.

Joint Secretary, 
Revenue 
Department.

Joint secretary. 
Agriculture, Odf 
operation and 
Relief (Co
operative) 
Department. 

Secretary, 
Communication 
Buildings and 
Irrigaton (Irri
gation) Depart
ment.

Joint Secretary, 
Agriculture, Co
operation and 
Relief
(Co-operative) 
Department. '

Date by 
which ft 

should reacH 
Accountant- 

General, 
East Bengal, 
Fihaflce and 
Adttil ifctfa- 
tive 0sf>art- 

thents.

5

15th Octo
ber.

Ditto.

lSfh Octo
ber.

Bitto.

tJitto.

Ditto.

Ditto.
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Estimate.

85-A—Capital Outlay on 
Schemes of State 
Tracing—•concld.

Lpans for execution of 
'Groyv More Food’ 
Schemes

Loans for execution of 
Minor Irrigation Project 
connected with “ Grow 
More Foo(i” Scheme

Advances to Collectors for 
removal of water hyacinth

Cattle Purchase loans

Loans to Artisans under 
(Rehabilitation Scheme)

i ■
Loans to Fishermen

Loatjs to Muhajereens

Loans to Colonists for 
reclamation and Colonisa
tion of waste land

House building loans to 
destitutes

Loans un4cr State Aid to 
Industries Act

Loans to ex-student of 
Government Weaving Ins
titutions

Advances to Govfi nment 
Servants

Name of officer 
responsible for 
preparation of 

estimate.

 ̂Chief Engineer, 
Irrigation.

District Officers

Director of 
Industries.

Secretary, 
Finance De» 
payment.

Name o f  officer 
through whom 
the estifmte is 
to be submitted 
and the date by 
\yhich it should 

reach him.

Name of officer 
responsible for 
submission of 

estimate to 
Accountant- 

General, East 
Bengal, Finance 
and Adminis
trative Depart
ments and date 

by which it 
should reach 

him.

Secretary, C. B,
& I, (Irrigation) 
Department.

Joint Secretary, 
A. C. & R. 
(Agriculture) 
Department. 

Joint Secretary, 
A. C. & R. 
Department.

Ditto

Ditto

■Ditto

Joint Secretary, 
Revenue De
partment.

Jont Secretary, 
A. C. & R. 
Department.

Secretary, C. L. 
& I. Depart
ment.

Secretary, 
Finance De
partment.

Date by 
which it 

should reach 
Accountant- 
General, 

East Bengal, 
Finance and 
Administra
tive Depart

ments.

15 th Octo
ber.

D itto.

D itto.

D it to .
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[Note to Rule 1 (xiv) and rule 306.]

List of Major, Minor and Subheads and Primary Units of appropriation under each.

f N. B .—The local Government may consider in what cases the primary units of appropriation under 
sub-head subordinate to a mipor head may be combined under the minor head. Progress of 
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under each primary unit.]
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--------r —
Major Head.

ft—Taxes on Income 
other than Corpora
tion Tax.

5 -S a lt ..

7—Land Revenue

Minor Head.

Collection Qf Agricul
tural Income Tax.

Charges of Salt and 
Central Excises in 
Provinces.

Charges of Adminis
tration.

Management of Gov
ernment Estates.

Sub-head.

Direction

General Establishment, 
Land Acquisition 
Establishment.

Certificate Establish
ment.

Partition Establishment
Record-room Establish

ment.
Kanungo Establishment
Road Cess Valuation 

and Re-valuation 
Establishment.

Primary Education 
Cess Establishment.

Charges connected with 
estates attached under 
section 99 of the Cess 
Act, 1880.

Collection of Revenue
Outlay on Improve
ments.

Rates, etc.
Capital expenditure for 
colonisation, etc.

Reclamation of waste
land and their colonis
ation with landless 
cultivators.

Primary Units.

Pay of pflficers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.
Charges in England.

Pay of officer^.
Pay of establishment.'
Allowances, honoraria, 

etc.
Contingencies.

Pay of officers.
Pay of establishment.
Allowances, hpnoraria, 
etc.

Contingencies.
Add—Establishment 
charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Ditto.

Ditto.
Ditto.

Ditto.
Ditto.

Ditto.

Ditto.

Ditto.

Pitto.
Ditto.
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Nfajor Head.

7—Land Reveque- 
concld.

"» 'p"i i' j i

< Sub-head,
wi >'■ " '"I>'
Primary Units.Minor Jfê d.

Survey, Settlement and 
Record qperfHion.

Land Records

Assignments and 
pDmpensation.

Expenditure incurred 
fflr p̂quisitioh s*nd 
'management or 
prqpwties acquired 
under the East Bengal 
Act XXVIJ of 19Sf,

C h a rg e  in England

Controlling office ,.

Drawing of
Majpr, "$etttemwt
pperstiQM, ' 

Minor {Settlement 
operations.

Major Surrey opera
tions. ' 1

past Bengal Survey 
Schopl.

Survey-Educatism A4vi 
sary Board. 

Superintendence
District Ghqrgps

Assignment w 4  
Cflmp^psaUon-

Pay of pfficers. 
fay of est4i>li$hm«)nt. 
Allpw^nws, honprafia,
Contract contingencies, 
Qther contingencies- 
Add—  {Establishment 
charges payable to 
pthw pqvernments, 
Depvtments, etc.
ment charges 
ve^ble from °tHer
GoY?rwn?ntSr
p y tm e n ty  etc-

Ditto.
fiitto.
PUto.

Pittp.
D(tt«.

Riff9-
Pitto.
PittP,

P?-

<4Pensiqn m Hew 
resumed land?. 

MaJiHana- 
M iscellwpijs URrt 
KeyftmB Comp»pja’, 
Ron (Sftyer Pprnpem 
sawn).

P̂ y pf officers.
Pay of establishment- 
Alfpwppes, hqnprarj^, 
etc.

uuon, etc.
,!ssa».

Compensations.
Wofks.
Ad(f—Establishment 
charges payable tp
pther ftavqrnmsnts,
S I
ment .charges

^ p w t n i ; n t s ,  e tc . 
O e rf«p / — E s ta h ljs h - 

c fu rg e s  «
ver^blQ from other 
Qpvarnmeats, De
partments, pto. 

C h a rg e ^  in
Loss or 
e ^ n p .Pev l̂opment
^ ra m w

aifi&y

PFQt
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M ajor Head. M inor Head. Sub-head. Primary Unks.

3—Provincial Excise

V—Stumps

J0 ~ lo rc s t

Superintendence

District Charges

Cost o f opium supplied 
to provincial Excise 
Pepartm ent.

Compensations

Charges in England ..

Works

Non-Judicial

Judicial

ConsQfyancy qnd Works

Superintendence

Charges for Jhe sale 
of stamps (discount).

Cost of stamps sup
plied from Central 
Stamps Stpres.

Superintendence
Proportion transferred 

from Non-J Licjiciul.

Charges for t|ie sale 
o f stamp? (cjiScount),

Cost of stamps supplied 
from Central - Stumps 
Stores.

Timber and ottier 
produce removecj from 
the forests l?y govern
ment agency.

Timber-and other pro
duce removed from the 
forests by consumers 
and purchasers.

Construction, purchase, 
maintenance, 91c.

Conservancy and 
Regeneration.

Miscellaneous

Suspense
Charges on account of 

the East fieng^l Forest 
School.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract contingencies.
Other contingencies.

p i  tto.

Cost o f opium sup
plied to Provincial 
Excise Pepartm ent.

Compensations.

Charges in England.

Works.

Superintendence,

Charges for the sale of 
stamps (discount).

Cost or stamps supplied 
from Central Stamps 
Stores.

Superintendence.
Proportion transferred 
from Non-Judicial.

Charges for the sale 
of stamps (discount).

Cost of stamps supplied 
from Central Stamps 
Stores.

Timber and other pro
duce removed from 
the ' forests by 
Government agency.

Tipiber and other pro
duce removed from 
the fore sts by con
sumers an I pur
chasers. '

Construction, pur
chase, maintenance, 
etc.

Conservancy and Re
generation.

Miscellaneous,

Suspense.
Charges on account of 
the E^st Bengal 
Foresf School.



Major Head.

10—Forest—concld.

11—Registration

12—Charges on
actount of Motor 
Vehicles Act.

Minor Head.

Conservattcy arid 
Works—toncld.

Superintendence

District charges

Charges Of collection

Inspection of motor 
vehicles.

Compensation to local 
bodies, etc.

Other charges

Charges-in England ..

Less or Gain by Ex
change.

SUb-ĥ ad.

Deduct—Amount reco
verable frotn Otner 
Governments, Depart
ments, etc.

Establishment

Interest on Capital . .

Charges ill England . .

.-*■.......... *.....i~-j
Primary Units.

[Appendix No. 8.

Deduct—Amount rfeco- 
verable from other 
Governments, Depart
ments, etc.

Pay of officers.
Pay bf eslaolislinkht.
Allowances,
Contingencies.
Grants-in-aid, contri
bution.

Charges on account 
of East Bengal Forest 
School.

Add—Establishment ' 
charges, etc.

Interest on Capital.’

Deduct— Establishment 
charges recoverable 
f<om other Govern
ments, Depart mehts, 
etc.

Charges in England.

Pay of officers.

Pay of establishment.'

Allowances, honoraria, 
etc.

Contract contingencies.

Other contingencies.

Ditto and Deduct— 
Establishment charges 
recoverable froh* 
other Govettinidrits> 
Departments, etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.

Contingencies.

Ditto.

Compensation to local 
bodies, etc.

Other charges.

Charges in England.

Loss or Gain by Ex
change.
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u

i s  i

i i —iOtlier'faxes and 
butles.

Collection charges ,.

Charges ilbder the Elec
tricity Acts.

t

1}— interest on Wbrks 
fbr which Capital 
Accounts ate kept.

18—Other ttcvetiuti
expenditure fihahccd 

; Train Otolnary Reve-
llUtB.

Loss a t Gallfi 
change.

by fex-

NtlvlgaUon, Embank- 
ttient and Drainage 
Wofks.

O ther kevertue expiti- 
dltdre RhSficCd frrftM 
Oralnaty Revenues.

triteftainttient ttx .,
fetiltig tax „ • •

tax under East Bengal 
Finance Act, 1950.

tax uhder Bengal Firt- 
ninCe (Sales Tax) Act; 
1941.

Electric IhspeCtors .. 
Charges In England ..

ll'Mgatldn Works- 
Wdrfes fttt- Which no
Caf>lts(l Accduhts aft! 
kejit.

Charges in England ..
Navigation, Embank

ment and Drainage 
Works—Works for 
which no Capital 
Accounts are kept.

Entertainment tax. 
Betting tax.
Eky of officers.
Pay of establishment. 
Allowanced, hondhiHa,

fete.
Contract contingencies.

Sther cbrttittgenclfis. 
dd—festablishhieht 
charges payable to 
other Governments, 
Departments, etc.

bitto.

Electric Inspectors.
Charges in England.
Losi ot Gain by Ex
change.

Navigation, Embank
ment and Drainage 
Works.

Works. i •
Ê et-gericy Irrigation
Gross charges.
Deduct—Charges re- 
covired ftartl the1

.Central Government,
Extension and improve

ments.
Maintenance and re* 
paifs.

Establishment.
Revenile Establishment
tools and Plant.
Suspense.
Charges iti England.

Works.
New Works and Works 

in progress.
Emergency Irrigation 

Works.
Gross charges.
Deduct—Charges re
covered from the 
Central Government.

Extensions and Impro
vements.

Maintenance and 
repairs.

Establishment.
Revenue Establishment.
General Establishment.
Tools and Plant.
Suspense.
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Major Head.

18—Other Revenue
expenditure financed 
from Ordinary Re
venues—concld.

22—Interest on Debt 
and other obligations

Minor Head. Sub-head. ! Primary Units.

Other Revenue expen
diture financed from 
Ordinary Revenues— 
concld.

Interest on Ordinary' 
Debt—Rupee Debt.,

Interest on unfunded 
Debt—State Provident 
Funds.

Charges in England

Floating loans

Interest on other float
ing loans.

Interest on loans taken 
from Central Govern
ment.

Other items

Interest on *General. 
Provident Fund. 

Interest -ton P. A. S. 
Provident Fund. 

Interest on P. A. S. 
(Non-European Mem
bers) Provident Fund. 

Interest on Contribu
tory Provident Fund.

Interest on other . Mis
cellaneous Provident 
Funds.

Leave salaries and de
putation pay.

Sterling- overseas pay. 
Stores for Pakistan. 
Government Scholar
ships.

'Other charges. 
Rehabilitation pro
gramme. 

Establishment.
Tools and Plant. 
Suspense.
Other charges. 
Grants-in-aid.
Reserve for main
tenance and repairs. 

Floating loans. 
Discount on loans. 
Interest on permanent

- loans.
Discount on Treasury 

Bills.

Interest on other float
ing loans.

Interest on temporary 
. loan from Bank. 
Interest on cash credit 

advances from State 
Bank.

Interest on cash credit 
advances from Impe
rial Bank.

Interest on loans taken 
from Central Govern- 

"ment.

Other items. 
Expenditure connected 

with the issue of hew 
loan.

Interest on General 
Provident Fund. 

Interest on P.A.S. Pro
vident Fund.

Interest on P. A. S. 
(Non-European Mem
bers) Provident Fund. 

Interest on Contribu
tory Provident Fund.

Interest on other Mis
cellaneous Provident 
Fund.

Interest on Forest Offi
cers’ Provident Fund.

Interest on Non-pen- 
sionable Officers’ Pro
vident Fund.

25



Appendix No. 8.] 184

Major Head.

22—Interest on Debt 
and other obliga
tions—concld.

Minor Hea'd.

Interest on other obli
gations.

Transfers to other 
Accounts.

23—Appropriation for 
reduction or avoidance 
of Debt.

Sinking Funds

Other Appropriations

25—General Adminis
tration—General Ad
ministration.

Heads of provinces (in
cluding Governor and 
Ministers).

Secretariat staff of the 
Governor.

Sub-head.

Other items

Deduct—(1) Interest
transferred to Com
mercial Department, 
Civil Supplies De
partment, Irrigation 
Department.

Deduct—( 2) Interest
transferred to Forests 
Department.

Deduct— (3) Interest 
portion of equated 
payments on account 
of commuted value of 
pensions.

Deduct—Interest met 
from subventions from 
Central Road Funds.

Sinking Funds

Depreciation Funds ..

Loans from the Central 
Government.

Deduct—Interest on
Recoveries.

Deduct—(1) Amount 
debited to head 
“55—Superannuation 
Allowances and Pen
sions on account of 
loan taken for Com
mutation of Pensions. 

(2) Amount repayable 
from the recoveries of 
the Provincial Loan 
Account in respect of 
loan taken for that 
account.

Salary of the Governor 
Sumptuary allowances 
of the Governor.

Staff and Household of 
the Governor.

Primary Units.

Miscellaneous.

Deduct—(l) Interest
transferred to Com
mercial Department, 
Civil Supplies De
partment, Irrigation 
Department. 

Deduct-r-( 2) Interest 
transferred to Forests 
Department.

Deduct—(3) Interest 
portion of equated 
payments on account 
of commuted value of 
pensions.

Deduct—Interest met 
from subventions 
from Central Road 
Funds.

Sinking Funds.

Depreciation Funds.

Loans from the Central 
Government.

Deduct—Interest on 
Recoveries.

Deduct—(1) Amount 
debited to head "55— 
Superanuation Allow
ances and Pen
sions on account of 
loan taken for Com
mutation of Pensions. 

(2) Amount repayable 
from the recoveries of 
the Provincial Loan 
Account in respect of 
loan taken for that 
account.

Salary of the Governor. 
Sumptuary allowances 
of the Governor.

Pay of officers.
Pay of establishment. 

Allowances, honoraria, 
etc.

Dispensary establish
ment and contingen
cies. .

Contingencies.
Renewal of furnishing.

I Other charges.

Pity of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.



185 [Appendix No. #.

Major Head. Minor Head.

25—General Adminis
tration-G eneral Ad
ministration—contd.

Sub-hfad.

Contract allowances . .

Tour expenses of the 
Governor.

State conveyances and 
motor cars.

Ministers

Provincial Legislative 
Assembly.

Election for Legisla
tures.

Civil Secretariat

Public Service Com
mission.

Board of Revenue ..

Primary Units.

Wages of household 
servant.

Presents and charities. 
Miscellaneous.

Tour expenses of the 
Governor.

State cars.
State launch.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.

Ditto.

Election for Legisla
tures.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.

Contract contingencies.

Other contingencies.

Grants-in-aid, contribu
tions, etc.

Add—Establishment 
charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
•etc.

Pay of officers.
Pay of establishment. 
Allowances; honoraria, 

etc.
Contingencies.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.

Contract contingencies. 

Other contingencies.

l i b r a r y

Bangladesh Public Administrj^ORi 
Training Centre 
Savar, Dhaka
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Major Head.

25—General Adminis
tration—General Ad
ministration— conld.

186

Minor Head.

Commissioners 

District Administration

Miscellaneous

Sub-head,

Local Fund Audit 
Establishment.

General Establishment

Subdivisionai Establish- 
ir ment.

Other Establishments.. 

Works

Directorate of Trans
portation.

Discretionary grants by 
heads of provinces.

1 v  1 1 11 *
Primary Units.

Local Fund Audit 
Establishment.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract contingencies.
Other contingencies.
Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract contingencies.

' Other contingencies.
Grants-in-aid, contri

butions, etc.
Add—Establishment' 

charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Other contingencies.

Pay of officers.
Pay of establishment. 

Allowances, honoraria, 
etc.

Contingencies.

Works.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contract contingencies. 
Other contingencies. 
Grants-in-aid, contri
bution, etc.

Add—Charges paid to 
other Governments, 
Departments, etc. 

Deduct—Charges re
covered from ether 
Governments, Depart
ments, etc.

Ditto.
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Major Head.

25—General Adminis-: 
tration—General Ad
ministration—concld.

25—General Adminis
tration—Debt Con
ciliation.

27—Administration 
of Justice.

Minor Head. Sub-head. Priiftary Units.

Charges in England.Charges in England, .  

District Administration

High Court

Official Assignee 

Official Receiver

T

Law Officers

Administrator-General 
■'and Official Trustee.

Civil and Sessions 
. Court.

Courts of Small Causes 

Criminal Courts

Pay bf officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.
Pay of officers. 
Allowances, honoraria, 

etc.
Contingencies. 
Grants-in-aid, contri

butions, etc.
A dd—Establishmeh t 
charges payable to 
other Governments, 
Departments, etc. 

Deduct—Establish
ment charges recover- 

, able from other Go
vernments, Depart
ments, etc.

Pay of officers.
Pay of establishment. 
Allowances, etc. 
Contingencies.
Pay'of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
‘Contract contingen

cies.
Other contingencies. 
Deduct—Establish- 
j ment charges recover

able from other Go
vernments, Depart
ments, etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Ditto.

Pay of officers’
‘Pay of establishment. 
Allowances, honorana, 

etc.
Contract contingen
cies.

jother contingencies. 
..Grants-in-aid, contri

butions, etc.

Presidency Courts .. 
Mufassal Courts 
Police Case Hospitals

Ditto. 11 
i Ditto.
Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
(etc.
contingencies. -■
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Major Head.

27—Administration of 
Justice—concld.

28—Jails and Convict 
Settlements.

29—Police

Minor Head.

up i
tearship Examination 
charges.

Charges in England . 

Jails

Charges on account of 
persons confined or 
detained in jails out
side the province.

Tail Manufactures . .  

^Charges in England . .  

Superintendence

Sub-head.' Primary Units.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contract contingen
cies.

Other contingencies. 

Ditto.

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies. 
Grants-in-aid, contri
butions, etc.

Add—Establishment 
charges payable to 
other Govefnments, 
Departments, etc. 

Deduct—EstablistaBSfit 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Deduct—Cost of basic 
ration supplied from 
jail stock.

Charges for police 
custody.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Ditto. •

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
"etc.

Contract contingen
cies. ■

Other contint icies.

Deduct—Establishment 
charges recoverable 

" from other Govern
ments, Departments, 
etc.

! Cost, of Policc Com
mittee.
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Major Head.

29—Police—conld.

Minor Head.

District Executive 
Force.

Police Training College

Special Policc

Railway Police

Criminal Investigation 
Department.

Works

Sub-head. Primary Units.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contract contingen
cies.

Other contingencies. 
Grants-in-aid, contri

butions, etc.
Add—Charges paid to 

other Governments, 
Departments, etc. 

Lump provision. 
Deduct—Charges re
covered from other 
Governments, Depart
ments, etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contract contingen
cies.

Other contingencies.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
’ etc.
Contract contingencies. 
Other contingencies. 
Grants-in-aid, contri

bution.
Add—Establishment 
charges paid to other 
Governments, Depart
ments, etc.

Deduct—Establish men t 
charges recovered from 
other Governments, 
etc.

Pay of officers.
Pay of establishment.

Allowances, honoraria, 
etc.

Contract contingencies. 

Other contingencies.

Ditto.

Deduct—Charges re
coverable from other 
Governments, Depart
ments, etc.

Works.
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Major Head.

29—Police—concld ..

30—Ports and 
Pilotage.

36—Scientific Depart
ment.

Minor Head.

Charges in England ..

Charges for pooled 
launches.

Purchase of Marine 
stores, etc.

Ports Establishments

Subsidies to Steam 
Boat Companies.

Miscellaneous

Charges in England ..

Grants-in-aid and 
donations to the 
Scientific Societies 
and Institutes.

Mines Department . .

Charges in  England . .

Sub-head.

Building, repairs and 
outfit o f ships.

Coal supplies to ships 
and vessels.

^Registrar of 
Shipping.

Inland,

Primary Units.

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies. 
Grants-in-aid, contri
butions, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Building, repairs and 
outfit of ships.

Coal supplies to ships 
and vessels.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.
Grants-in-aid, contri
butions, etc.

Add— Establishment 
charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Subsidies to Steam 
Boat Companies.

Miscellaneous.

Charges in England.

Grants-in-aid, contri
bution and donations.

Mines Department. 

Charges in England.
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Major Head.

37—Education—Gene
ral.

n&

Minor Head.

Grant to Universities..

Government Arts 
Colleges.

Grants to Non- 
Govemment Arts 
Colleges.

Government Profes
sional Colleges.

Government Second
ary Schools.

Direct grants to Non- 
Govemment Second
ary i Schools:

Government Primary 
Schools.

Direct grants to Non- 
Govemment Primary 
Schools.

Grants to Local Bodies 
for Primary Educa
tion.

Sub-head.

Dacca University 

Rajshahi University .. 

Arts College for Men

Arts College for Women

Arts Colleges for Men

Arts Colleges for 
Women.

Secondary Schools 
for Boys.

Secondary Schools
for Girls.

Secondary Schools
for Boys.

Secondary Schools
for Girls.

Primary Units.

Dacca University.

Rajshahi University.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract fcontingencies.
Other contingencies.
Deduct—Establishment 

charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract contingencies.
Other contingencies.
Arts Colleges for Men.

Arts Colleges for 
Women.

Pay of officers.
Pay of establishments.
Allowances, honoraria, 

etc.
Contingencies.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contract contingencies.
Other contingencies.
Deduct—Establishment 

charges recoverable 
from other Govern
ments, Departments, 
etc.

t)itto.

Secondary Schools for 
Boys.

Secondary Schools for 
Girls.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.
Direct grants to Non- 

Govemment Primary 
Schools.

Grants to Local Bodies 
for Primary Educa
tion.
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Major Head.

37—Education—Gene
ral—contd.

Minor Head.

Government Special 
Schools and Training 
Schools.

Direct grants to Non- 
Government Special 
Schools.

Direction

Inspection

Scholarships

Miscellaneous

**

Sub-head.

Training Schools for 
Masters.

Training Schools for 
Mistresses.

Special Schools for 
Boys and Masters.

Special Schools for 
Girls and Mistresses.

Men’s Branch 

Women’s Branch

Advancement of Edu
cation of members of 
Scheduled Castes.

Advancement of 
Muslim Education.

Advancement of Bud
dhist Education.

Charges of Youth 
Welfare Works under 
Physical Director.

Expenses of the Provin
cial Text Book Com
mittee.

Grants-in-aid, contri
butions, etc.

Examination charges

Other items 

Contingencies

Primary Units.

Pay of officers.
Pay of establishments.
Allowances, honoraria, 

etc.
Contract contingencies.
Other contingencies.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.

Special Schools for 
Boys and Masters.

Special Schools for
Girls and Mistresses.

Pay of officers.
Pay of establishment.
Allowances, etc.
Contract contingencies.
Other contingencies.

Ditto.

Ditto.

Scholarships.

Advancement of Edu
cation of members of 
Scheduled Castes.

Advancement of Mus
lim Education.

Advancement of Bud
dhist Education.

Charges of Youth 
Welfare Works under 
Physical Director

Expenses of Provincial 
Text Book Commit
tee.

Grants for the en
couragement of His
torical Research.

Grants for the en
couragement of Lite
rature.

Grants for Anglo-Pakis- 
tan and European 
Education.

Other grants-in-aid.
Examination charges.
Training of candidates 

for various exami
nations for higher 
services.

Other items.

Contingencies.
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Major Head. Minor Head. Sub-head. Primary Units.

37—Education—Gene Miscellaneous—concld. East Bengal Secondary Pay of officers .
ral—concld. Education Board. Pay of establishment. 

Allowances, etc. 
Contract contingencies. 
Other contingencies.

Charges in England . Charges in England.
38—Medical Medical Establishment Pay of officers.

Pay of establishment. 
Allowances, etc. 
Contingencies.

Grants-in-aid, contri
butions, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Hospitals and Dispen
saries.

Pay o f ' officers.
Pay of establishment.
Allowances, etc.
Contract contingencies.
Other contingencies.
Grants-in-aid, contri

bution, etc.

Deduct—Establish ment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Grants for Medical 
purposes. •• Ditto.

Medical Colleges and Pay of officers.
Schools.

•

Pay of establishment. 
Allowances, e tc .. 
Contract contingencies. 
Other contingencies. 
Grants-in-aid, contri
bution, etc.

Add—Establishment— 
charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments.

Mental Hospitals • • Ditto.

•

Chemical Examiner . . Pay o f officers.
Pay of establishment. 
Allowances, etc. 
Contract contingencies. 
Other contingencies.
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Major Head.

38—Medical—concld.

39- Public Health

Minor Head.

Provincialisation of 
Sadur and Subdivi- 
sional Hospitals.

Miscellaneous

Charges in England ..

Public Health Estab
lishment.

Grants for Public 
Health purposes.

Expenses in connection 
with Epidemic
Diseases.

Bacteriological Labo
ratories.

Sub-head.

Director of Public 
Health.

Chief Engineer, Public 
Health Department.

Grants-in-aid towards
; waterworks schemes.
(
Grants-in-aid towards 
sewerage schemes.

Grants-in-aid and 
contribution towards 
the pay of Health 
Officers and Sanitary 
Inspectors.

Grants and subven
tions, to schemes for 
rural construction.

Other schemes

Malaria charges

Kala-azar survey 
charges.

Other epidemic charges 
Purchase of Paludrine

Primary Units.

Pay of officers.
Pay of establishment. 
Allowances, etc. 
Contract contingencies. 
Other contingencies.

Miscellaneous.

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contract contingencies.

Other contingencies.

Grants-in-aid, contri
butions, etc.

Ditto.

Grants-in-aid towards 
waterworks schemes.

Grants-in-aid towards 
sewerage schemes.

Grants-in-aid and con
tribution towards the 
pay of Health Officers 

and Sanitary Inspectors.

Grants and subven
tions to schemes for 
rural construction.

Other schemes.

Anti-malaria grant.
Quinin: grant.
Expenses On free distri

bution.

Kala-azar survey 
charges.

Other epidemic charges. 
Exp nses on sale of 

Paludrine.
Expenses on free distri

bution.

Pay of officers.
Pay of establishment. 
Allowances, etc. 
Contract contingencies. 
Other contingencies.
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Major Head.

39—Public Health - 
coneld.

40— Agriculture

Minor Head.

Pasteur Institute 

Works

Charges in England 

Direction

Superintendence

Sub-head.

Subordinate and Expert 
Staff.

Experimental Farms

Agricultural Demons
tration and Propagan
da including Public 
Exhibitions and Fairs.

Primary Uaits.

Pay of ofltoen;
Pay of establishment. 
Allowances, etc. 
Contingencies.

Works.

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contract contingencies. 
Other contingencies.

Pay of officer*.
Pay of establishment. 
Allowances, etp. 
Contingencies. 
Grants-in-aid, contri
butions, etc.

Pay of officers.
Pay of establishment.
Allowances, hoqoraria, 
etc.

Contingencies.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Ditto.

Pay of officers.
Pay of establishment.
Allowances, etc.
Contingencies.
Cost o f  seeds in connec
tion with scheqjes 
under “ Grow More 
Food” .

Grants-in-aid, contribu
tion, etc.

,4 sW—Charges payable 
to other Governments, 
Departments, etc.

Deduct—Charges on 
account of staff, 
etc., recoverable from 
the Government of 
Pakistan in conneo 
tion with “Grow More 
Food” .

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.
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Major Head.

iO—Agriculture ■
concld.

Minor Head.
i

Sub-head.

Agricultural Experi
ments and- Research.

Agricultural Education

Agricultural Engineer
ing.

Botanical and other
Public Gardens.

Special Rural Uplift 
Schemes.

Grants-in-aid, contri
butions, etc.

Other Charges—Agri
cultural Development.

"

Charges in England .. ••

Primary Units.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.
Grants-in-aid, contri

butions,.etc.

A dd—Establishment—
charges payable to other 
Governments, Depart
ments, etc.

Deduct—Establishment 
charges. recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
6tc.

Contingencies.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Ditto.

Pay of officers..
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Grants-in-aid, contri
butions, etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.

Leave salaries and 
deputation pay. 

Sterling overseas pay. 
Stores for Pakistan. 
Scholarships.
Other charges.



197 [Appendix No. 8.

Major Head.

41—Veterinary

Minor Head.

Superintendence

Veterinary Education 
and Research.

Subordinate Establish
ment.

Sub-head.

Hospitals and Dispenj 
saries.

Breeding op;rations . .„ 

Prizes

Other charges „■ 

Charges in England ..

Primary Units.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Grants-in-aid, contri
butions, etc.

ddd—Establishment— 
charges payable to 
other Governments, 
Departments, etc.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Grants-in-aid, contri
butions, etc.

Add—Establishment— 
charges payable to 
other Governments, 
Departments, etc.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Breeding operations. 

Prizes.

Other charges.

Charges in England.
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Majof Head.

42 —Co-operation

43—Industries— 
Industries.

Minot Head. 

Superintendence

Grants-in-aid, ■ contri
butions, etc.

Other charges

Charges in England .. 

Industries

Rehabilitation pro
gramme.

Charges in England . .

Sub-head.

Expenditure in connec
tion with the scheme 
for Co-operative 
Training and Educa
tion.

Other expenditure

Expenditure ih connec
tion with the scheme 
for purchasing of 
jute 'by Co-operative* 
Societies.

-Free grants to artisans

Free grants in the form 
of raw materials.

Sale of materials at 
cost price.

■Loans in the form of 
raw materials.

Sale of materials at 
“Cheap rates” .

Primary Unite.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.
Grants-in-aid, contri
butions, etc.

Grants-in-aid, contribu
tions, etc.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Grants-in-aid, contri
butions, etc.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Charges in England.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

'Contract contingencies.
Other contingencies.
Scholarships.
Grants-in-aid.
Miscellaneous.

Free grants to artisans.

Free grants in the lorm 
of raw materials.

Sale of materials at cost 
price.

Loans in the form of 
raw materials.

‘Sale o f materials at 
“Cheap rates”.

Charges in England.
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Major Head. Minor Head. Sub-head.

43 —I ndustries—I ndus- 
tries—Fisheries.

Fisheries

47 —Miscellaneous De
partment.

Labour

* f , /

Inspector ,of Factories

+

*

1

Inspector of Steam." 
Boilers.

*T

Provincial Statistics ..
*

Administration of 
PartnershipAct, 1932.

»

Administration of the 
Bengal Money Lend
ers Act, 1940.

-

Miscellaneous Administration of 
Bengal Shops and 
•Establishments Act, 
1940.

Scheme for the fixation 
of Jute Prices in East 

| Bengal.

Primary Units.

Pay of officers.

Pay of establishment.

Allowances, honoraria, 
etc.

Contingencies.

Grants-in-aid.

Pay of officers.

Pay 0/  establishment.

Allowances, honoraria, 
etc.

Contingencies.

Grants-in-aid, 
butions, etc.

contri-

Deduct—Establish ment 
charges recoverable 
from other Govern
ments, Departments, 
etc..

Paypf officers.
Pay- o f  establishment. 
Allowances, honoraria,
-«tc-

Contract contingencies. 
Contingencies.

Pay of-officers.
Pay <3f establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Pay of officers.
Pay 6f establishment. 
Allowances, honoraria, 
etc.

Contingencies.

Ditto.

Ditto.

Pay of officers.
Pay of establishment. 
Allowances, honoraria. 
Contingencies.

Ditto.

3.7
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Major Head.

47—Miscellaneous De
partment—concld.

50— Civil W o rk s

Minor Head.,

M iscella neous— con eld.

Charges in England . . ,

Original works—Build
ings.

Original Works—
Communications.

Repairs

Sub-head.

Family Budget investi
gation in East Bengal.

Provincial Statistical 
Board and Bureau of 
Commercial and In
dustrial Intelligence.

Employment Exchange

Estate Office

Land Revenue 
Provincial Excise 
Registration 
General Administra

tion.
Administration of 

Justice.
Jails and Convict 

Settlements.
Police
Ports and Pilotage ..  
Education 
Medical 
Public Health 
Agriculture 
Veterinary 
Co-operation 
Industries 
Civil Works 
Stationery and Printing 
Miscellaneous Depart
ment.

Famine Relief

Additions and altera
tion's fo requisitioned 
Buildings.

Requisitioned Buildings

Government Buildings, 
etc., Communica
tions.

Tea Rates Roads 
Repairs to Central 

Road Fund Works.

Primary Units.

Pay of officers. 
Pay of establishn- 
Allowances, hi 

etc.
Contingencies.

D itto .

Charges payable to the 
Government of Pakis
tan.

Pay of officers.
Pay of establishment. 
Allowances, honoraria. 
• etc.
Contingencies.

Charges in England.

Land Revenue. 
Provincial Excise. 
Registration.
General Administra
tion.

Administration of 
Justice.

Jails and Convict 
Settlements.
Police.
Ports and Pilotage. 
Education.
Medical.
Public Health. 
Agriculture.
Veterinary.
Co-operation.
Industries.
Civil Works.
Stationery and Printing. 
Miscellaneous Depart
ment.

Famine Relief.

Additions and altera
tions to requisitioned 
Buildings.

Original Works—
Communications.

Requisitioned Buildings.

Government Buildings, 
etc., Communications.

Tea Rates Roads. 
Repairs to Central 

Road Fund Works.
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Major Head.

50—Civil Works— 
concld.

52—Interest on Capi
tal Outlay on Elec
tricity Schemes.

52A—Other Revenue 
expenditure connect
ed with Electricity 
Sghemes.

54—Famine

Sub-head. Primary Units.Minor Head. 

Establishment

Tools and Plant

Grants-in-aid

Suspense

Charges in England ..

Deduct—Amount met 
from Sugar Cess 
Fund.

. Hydro-Electric Schemes

Thermo-Electric— 
Schemes.

Establishment charges

Miscellaneous expen
diture.

Loss or Gain by 
exchange.

Charges in England . .  

Famine Relief

Gross charges

Deduct—Charges Re
coverable from other 
Governments, Depart
ments, etc.

Chittagong Diesel 
Project.

Siddhirganj Diesel 
Project.

Goalpara Diesel Pro
ject.

Chittagong Electric 
Supply.

Brahmanbaria Eiectric 
Supply.

Chandpur Electric 
Supply.

Dacca-Chittagong' Po
wer Inter-Connec- 
tioi\.

Salaries and establish
ment.

Gratuitous Relief— 
Gross charges

Miscellaneous

Gross charges.

Deduct—Charges re
coverable from other 
Governments, Depart
ments, etc.

Tools and Plant

Grants-in-aid.

Suspenss.

Charges in England.

Deduct—Amount met 
from Sugar Cess 
Fund.

Hydro-Electric Schemes.

Chittagong Diesel Pro
ject.

Siddhirganj Diesel 
Projcct.

Goalpara Diesel Pro
ject.

Chittagong Electric 
Supply.

Brahmanbaria Electric 
Supply.

Chandpur Electric 
Supply.

Dacca-Chittagong Po
wer Inter-Connec
tion.

Establishment charges.

Miscellaneous expendi
ture.

Loss or Gain by 
exchange.

Charges in England.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.

In Government Institu
tion.

In other ways.
At the houses of the 

people.
Deduct—Recovery from 
Central Government 
for American Wheat.

Miscellaneous.
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Major Head.

54—Famine—conoid..

5 5—Superannuation 
Allowances and 
Pensions.

Minor Head. Sub-head.

Superannuation and 
retired allowance.

Equated payments of 
commuted value of 
pensions transferred 
from capital (outside 
the revenue account).

Compassionate allow
ance.

Gratuitous

Donations to Provident 
Fundj?. ,

Pensions for distin
guished and meri
torious services.

Charges in England . .

Deduct—Pensionary— 
charges transferred 
to Commercial 
Departments.

Rehabilitation Pro
gramme.

Workhouses and Insti
tutions connected 
therewith.

Orphanages

Add—  Payments to Cen
tral Government on 
account of pensions 
payable to officers 
appointed by the 
Secretary of §>tate 
recoverable from the 
Province.

Compassionate allow
ance (ordinary).

Gratuities (ordinary)..

Compassionate gra
tuity (Compassionate 
fund).

Donations to Provident 
Funds in respect of 
other officers.

Pensions of military 
and naval officers in 
respecj of civil em
ployment (contribu
tions) payable under 
section 156 of the 
Government of India 
Act, 1935.

Contributions payable 
under section 156 of 
the Government of 
India Act, 1935.

Superannuation and 
retired allowances.

Compassionate allow
ances.

Gratuities

Primary Units.

Pay of officers.

Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies. 
Grants-in-aid, etc. 
Works.

Ditto.

Superannuation and 
retired allowance. 

Equated payments of 
commuted value of 
pensions transferred 
from capital (outside 
the revenue account). 

Add—Payments to Cen
tral Government on 
account of pensions 
payable to officers 
appointed by the 
Secretary of State 
recoverable from the 
Province.

Compassionate allow
ance (ordinary). 

Gratuities (ordinary).

Compassionate gratuity 
(Compassionate fund).

Donations to Provident 
Funds in respect of 
other officers.

Pensions for distin
guished and meri
torious services.

Pensions of military 
and naval officers in 
respect o f civil Emp
loyment (contribu
tions) payable under 
section 156 of the 
Government of India 
Act, 1935.

High Court Judges. 
Indian Civil Service. 
Other Civil Services 
in Pakistan.

Superannuation and 
retired allowances.

Compassionate allow
ances.

Gratuities.

Deduct—Pensionary— 
charges transferred to 
Commercial Depart
ments.
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Major Head.

55A—Commutation 
of Pensions financed 
from ordinary 
Revenues.

56—Stationery 
Printing.

and

Amount transferred 
from 83—Payment
of commutation value 
of pensions.

Stationery supplied by 
other Governments.

Discount on plain paper 
used with stamps.

Purchase of plain papier 
used with stamps.

Government Presses

Sub-head.

Printing at private 
presses.

Cost of printing work 
done by other Govern
ments.

Charges in England . .

57—Miscellaneous .. Expenditure on account 
of State Prisoners 
and Detenus.

Cost of Books and 
Periodicals.

Donation for charitable 
purposes.

Special Commissions 
of Enquiry.

East Bengal Provincial 
Minority Commission.

East Bengal Commis
sion of Enquiry.

Boundary Dispute Tri
bunal and Survey 
Demarcation of Inter- 
Dominion Boundary— 
Gross charges.

Primary Units.

Amount transferred 
from 83—Payment
of commuted value of 
pensions.

Stationery supplied by 
other Governments.

Discount on plain 
paper used with stamps.

Purchase of plain paper 
used with stamps.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.' .

Contract contingencies.
Other contingencies.
Mechanical Section.
Type Foundry Section.
Stores.
Additions to plant and 
machinery.

Printing at private 
presses.

Cost of printing work 
done by other Govern
ments.

Leave salaries and depu
tation pay.

Sterling overseas.
Cost of stores proper 

(East Bengal Govern
ment Press).

Government Scholar
ships.

Other charges.
Expenditure on account 

of State Prisoners and 
Detenus.

•Cost of Books and 
Periodicals.

Donation for charitable 
purposes.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Ditto.
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Major Head.

57— Miscellaneous— 
concld.

204

Minor Head.

Special Commissions 
of Enquiry—concld.

Petty Establishment . .

Irrecoverable tempo
rary loans and ad
vances written-off.

Rents, rates and taxes

Contribution

Miscellaneous Durbar 
charges.

Miscellaneous and 
unforeseen charges.

Charges in England ...

Loss or Gain by ex
change on transactions 
other than stores.

Sub-head.

Deduct—Establishment 
charges recoverable 
from the Central 
Government.

Other Special Commis
sion of Enquiry.

Rewards for destruc
tion of wild animals.

Other items

Control of vagrancy

Expenditure in connec
tion with Moha- 
-jireens—Gross charges,

Deduct—Establishment 
charges recoverable 
from the Central 
Government.

Primary Units.

Deduct—Establishment 
charges recoverable 
from the Central 
Government.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Irrecoverable tempo
rary loans and ad
vances written-off.

Rents, rates and taxes.

Contribution.

Miscellaneous Durbar 
charges.

Rewards for destruc
tion of wild animals.

Other items.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 
etc.

Contingencies.

Pay of officers.
'Pay of establishment. 
Allowances, honoraria, 

etc.

Contingencies

Works.

Deduct—Establishment 
charges recoverable 
from the Central 
Government..

Loss or Grain by 
exchange on transac
tions other than stores.
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Major Head.

63.—Extraordinary 
Charges in Pakistan.

Minor Head.

Expenditure on Civil 
Defence.

, Miscellaneous

Sub-head.

Direction and Organisa
tions.

Fire Fighting Organisa
tion.

Medical Relief
Other items
Expenditure on schemes 

financed from contri
butions by Govern
ment employees.

Civil Transport,

Provincial Transport 
Controller—G ross— 
charges.

Deduct— Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Small Savings Scheme— 
Gross charges.

Deduct—Establishment 
charges recoverable 
frqm the Central 
Government.

Rewards for gallantry

Extra Police Force ..

Extra staff for the 
Defence Branch of the 
Home Department and 
for the office of the 
Inspector-General of 
Police,

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Motor Spirit and Tyrei 
Rationing Scheme.

Deduct—Recoveries of 
war charges.

Loss on sale of sub
s id e d  food.

Primary Units.

Direction and Organisa
tions.

Fire Fighting Organisa
tion.

Medical Relief.
Other items. 
Expenditure on schemes 
financed from contri
butions by Government 
employees.

Civil Transport.

Pay of officers.
Pay of establishment. 
Allowances, hodoraria, 
etc.

Contingencies.

Deduct—Establishment 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.
Deduct—Establishment 
chrges recoverable 
from the Central 
Government.

Rewards for gallantry.

Pay of officers.
Pay of establishment. 
Allowances, .honoraria, 
etc.

Contract contingencies. 
Other contingencies. 
Works.
Pay of officers.^
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.

Deduct—Establishmen 
charges recoverable 
from other Govern
ments, Departments, 
etc.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.
Deduct—Recoveries of 

war charges.

Loss on sale of 
subsidised food.
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Major Head.

63-B—Development ..

65—Capital Outlay on 
Forest..

Minor Head. Sub-head.

Land Revenue 

Forests

Jails and Convict 
Settlements.

Irrigation

Police

Education

Medical

Public Health

Agriculture

Veterinary

Co-operation

Industries

Civil Works

Miscellaneous

Charges in England ..

Organisation, Improve
ment and Extension 
of Forest.

Communication and 
Buildings.

Railways and Tram
ways.

Livestock, Stores and 
Tools and Plant.

Establishment

Suspense

Deduct—Receipts and 
fetoveries on capital 
account.

Loss or Gain by 
exchange.

Charges in England ,.

General

Social Uplift Schemes 

General

Social Uplift Schemes 

General

Social Uplift Schemes

General

.Social Uplift Schemes

Primary Units.

Land Revenue.

Forests.

Jails and Convict 
Settlements.

Irrigation.

Police.

General.

Social Uplift Schemes. 

General.

Social Uplift Schemes. 

General.

Social Uplift Schemes. 

Agriculture.

Veterinary.

Co-operation.

Industries.

Civil Works.

General.

Social Uplift Schemes.

Charges in England.

Organisation, Improve
ment and Extension of 
Forest.

•
Communication and 
Buildings.

Railways and Tram
ways.

Livestock, Stores and 
Tools and Plant.

Establishment.

Suspense.

Deduct—Receipts and 
recoveries on capital 
account.

Loss or Gain by 
exchange.

Charges in England 
___________ »----------- -
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Major Head. Minor Head. Sub-head.

68—Construction of 
Irrigation, Naviga
tion, Embankment 
and Drainage Works.

Irrigation W o rk s -  
Productive.

Kamafuli Project

.1'
Ganges-Kobadak 
Project (Survey).

i

Ganges-Kottadak 
(1st Phase).

1 Irrigation Works — 
Unproductive.

i

j*

Navigation, Embank
ment and Drainage 
W orks—Productive.

Purchase of Dredgers

Grow More Food— 
Schemes.

Miscellaneous Schemes

Navigation, Embank
ment and Drainage 
Works—Unproductive.

••

►r *

70—Capital Outlay 
on Improvement of 
Public Health.

<

Works

Plant and equipment 

Establishment

Original Works— 
Repairs-

Primary Units.
. /

Works.
Establishment.
Tools and Plant./ 
Contingencies./' 
Suspense.
Deduct—Receipts and 
recoveries on capital 
account.

Survey.
Works.
Establishment.
Tools and Plant. 
Contingencies.
Suspense.
Deduct—Receipts and
recoveries on capital 
account.

Ditto.

Works.
Establishment.
Tools and Plant. 
Contingencies.
Suspense.
Deduct—Receipts and 
recoveries on capital 
account.

Ditto.

Schemes.

Deduct—Receipts and 
recoveries on capital 
account.

Miscellaneous Schemes.

Works.
Establishment.
Tools and Plant.
Contingencies.
Suspense.
Deduct—Receipts and 
recoveries on capital 
account.

Original Works—
Repairs.

Plant and equipment.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
, etc.
'Contract contingencies. 
Other contingencies.

“25
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Major Head.

Agricultural Im-
prcivement and
Research.

72—Capital Outlay
on Industrial 
Development.

73—Capital Outlay on 
Ports.

Minor Head.

Seed Improvement 
Operation Scheme.

Schemes for Power 
Pu.mp Mechanised 
Cultivation.

\

Schemes for Industrial 
Improvements';.

Other Ports—Provincial

Sub-head.

Establishment of a Seed 
Multiplication Farm 
at Iswardi.

Thana Agricultural 
Farms.

Establishment of a Jute 
Seed Multiplication 
Farm at Duttanagar.

Scheme for Power 
Pump Irrigation.

Scheme for Tractor 
Cultivation.

Muslin Cotton M ills..

Equipment and machi
nery for Ceramic Ins
titute.

Equipment and machi
nery for Textile 
Institute.

Equipment and machi
nery for Tanning 
Institute.

Exploitation of coastal 
and estuarine fisher
ies and provision of 
fishing fleet.

Reclamation of derelict 
water areas for pro
duction of fish.

Deduct—Receipts and 
recoveries on capital 
account.

Muslin Cotton Mills..

Other Industrial 
Development Scheme.

Land
Works . .
Suspense
Launcnes
Other equipments ..
Miscellaneous
Deduct—Receipt and 
recoveries on capital 
account.

Primary Units.

Gross charges.
Deduct—Receipts and 
recoveries on capital 
account.

Deduct—Charges re
coverable from the 
Central Government.

Ditto.

Ditto.

D itto.

Ditto.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 
etc.

Contingencies.
Works.

Equipment and machi
nery for Ceramic Ins
titute.

Equipment and machi
nery for Textile Ins
titute.

Equipment and machi
nery for Tanning Ins- 
tute.

Exploitation of coastal 
and estuarine fisheries 
and provision of fish
ing fleet.

Reclamation of defelict 
water areas for pro
duction of fish.

Deduct—Receipts and 
recoveries on capital 
account.

Muslin Cotton Mills.

Other Industrial Deve
lopment Scheme.

Land.
Works.
Suspense.
Launches.
Other equipments. 
Miscellaneous.
Deduct—Receipts and 
recoveries on capital 
account.
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Major Head.

80—Town D evelop
ment Schemes.

Minor Head.

Town Planning 
Schemes at Dacca.

Sub-head.,

Development of Indus
trial area at Tejgaon.

Devek lent of ;  ri- 
vate area at Dhan- 
mandai.

Nawabpur Road ex
tension and shopping 
centre at Dacca.

Development of Com
mercial and Business 
area at Matijheel.

Development of an 
area for Provincial 
Police Headquarter 
and Central Govern
ment offices and staff 
quarter a t Rajarbagh.

Construction of the 
Azimpura Market.

Development Survey 
of Dacca City and 
’Suburb including 
Narayanganj.

Development of pri
vate tanneries at 
Dacca.

Removal and Recons
truction o f  D. S. A. 
and other play 
grounds.

Re-alignment of Dil- 
khosa Road.

Re-alignment of Eska- 
ton Road.

Re-alignment of Mir- 
pur Road.

Re-alignment o f Sat- 
masjid Road.

Primary Units.

Works and acquisition.

Tools and Plant.

Establishment.

Deduct—Receipts and 
recoveries on capital 
account.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Development Survey 
of Dacca City and 
Suburb including 
Narayanganj.

Works and acquisition.

Tools and Plant.

Establishment.

Deduct—Receipts and 
recoveries on capital 
account.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.
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Major Head.

80—Town Develop
ment Schemes—
concld.

81—Civil Works

Minor Head.

Town planning
Schemes at Chitta
gong.

Original Works—6uild- 
, -ings.

Original Works— 
Communications.

Sub-head.

Development of Indus
trial area at Chitta
gong.

Development of 
Residential area at 
Chittagong.

Extension of various 
development areas at 
Chittagong. 

Development of Com
mercial area at 
Chittagong.

Development of 
Godown area at 
Chittagong.

Development of Com
mercial area (original 
rehabilitation area 
Kabalyadham).

Development of lfO 
acres of land a t Aga- 
rabad, Chittagong, 
for office and staff 
quarters of Central 
Government, Depart
ment and State Bank.

Building Projects 
approved by Central 
Government.

Other Buildings

Roads approved by 
Central Government.

Roads executed by 
the Pak-Italian De
velopment Construc
tion.

Other Roads

T. C. A. Roads Train
ing.

Deduct—Recoveries 
from Centre.

| Tools and Plant
i

Stock and Suspense ..

Charges in England ..

. JLoss or Gain by 
'exchange.

Primaiy Units.

Works and acquisition. 
Tools and Plant. 
Establishment.
Deduct -  Receipts and 
recoveries on capital 
account.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

Building Projects 
approved by Central 
Government.

Other Buildings.

Roads app-oved by 
Central Government.

•
Roads executed by 

the Pak-Italian Deve
lopment Construc
tion.

Other Roads.

T. C. A. Roads Train
ing.

Deduct—Recoveries 
from Centre.

Tools and Plant.

Stock and Suspense.

Charges in England.

Loss or Gain by 
exchange.
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Major Head.

81A—Capital Outlay 
on Electricity
Schemes.

82—Capital Account 
of other Provincial 
Schemes outside the 
Revenue Account.

r

83—Payment of com
muted value of pen
sions.

Minor Head..

Hydro-Electricity
Schemes.

Thermo-Electricity
Schemes.

Schemes on Provincial 
Transport.

Payment of commuted 
' value of pensions— 
Payments in Pakistan.

Payments in England

Sub-head.

Chittagong Diesel Pro
ject.

Siddhirganj Diesel Pro
ject.

Goalpara Diesel Project

Siddhirganj Steam
Project.

Brahmanbaria Electric 
Supply.

Chandpur Electric 
Supply.

Chittagong Electric
Supply.

Dacca-Chittagong 
Power Inter-Connec
tion.

Aircraft

Government Vehicles

Government Vehicles 
Works—Workshop.

Expansion and re-or
ganisation of East 
Pakistan Veterinary 
College.

Other payments

Par value

Other payments

Deduct—Amount fin
anced from ordinary 
revenues.

Primary Units.

Hydro-Electricity
Schemes.

Chittagong Diesel Pro
jects.

Siddhirganj Diesel Pro
ject.

Goalpara Diesel Project.

Sidddirganj Steam Pro
ject.

Brahmanbaria Electric 
Supply.

-^Chandpur Ekctric
Supply.

Chittagong Electric
Supply.

Dacca- Chittagong 
Power inter-connec
tion.

Purchase of aircraft.

Purchase of equipment 
for aircraft workshop.

Purchase of vehicles.

Purchase of machinery 
and equipment.

Works.

Charges in England.

Puj-chase of stores and 
machinery.

Works.
Plant and equipment. 
Live-stock.

Deduct—Receipts and 
recoveries on capital 
account.

Other payments.

Par value.

Other payments.

Deduct—Amount 
financed from ordi
nary revenues.
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Major Head.

84—Capital Outlay on 
Printing Presses.

85-A—Capital Outlay 
on Schemes x>f 
State Trading.

Minor Head.

Buildings

Plant and Machinery

Miscellaneous

Grain Purchase
Schemes.

Purchase and distribu
tion of cloth and 
■stock-piling of
textile.

Sub-head.

Drawing Office Press..

Government General 
Press.

Drawing Office Press

Government General 
Press.

Drawing Office Press

Government General 
Press.

Cost of purchase of 
grains.

Other incidental charges

Advances

Suspense

Deduct—Receipts and 
recoveries on capital 
account.

Deduct—Capital expen
diture financed from 
ordinary revenues.

Deduct—Recoveries 
from other Govern
ments, Departments, 
etc.

Cost price of cloth
received from the
Central Government.

t■

Oher incidental charges

Deduct—Receipts and 
recoveries on capital 
account.

Primary Units.

Drawing Office Press.

Government General 
Press.

Drawing Office Press.

Government General 
Prpss.

Drawing Office Press.

Government General 
Press.

Cost o f purchase of 
grains.

Other incidental charges.

Advances.

Credit debit.

Repayments of ad
vances.

Sale-procecds.
Other receipts.

Deduct—Capital expen
diture financed from 
ordinary revenues.

Deduct—Recoveries 
from other Govern
ments, Depai tmcnts, 
etc.

Cost price of doth 
received from the 
Central Government.

Other incidental charges.

Deduct—Receipts and 
recoveries on capital 
account.

Deduct—Capital expen
diture financed from 
ordinary revenOes.

Cost of purchase.

Other incidental charges.

Advances.

Credit debit.

Repayment of ad
vances.

Sale-proceeds.
Other receipts.

•

Other Miscellaneous 
. Schemes.

Cost of purchase 

Other incidental charges 

Advances 

Suspense

Deduct—Receipts and 
recoveries on capital 
account.
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Major Head.

85*A—Capital Outlay 
on Schemes of State 
Trading—cortcld.

Minor Head.

Other Miscellaneous 
Schemes—coneld.

Establishment

Purchase and distribu
tion of iron and steel.

Cost of Establishment 
of Flour Mill.

Charges in England ..

Sub-head.

Deduct—Capita] expen
diture financed from 
ordinary revenues'.

Deduct—Recoveries 
from other Govern
ments.

Secretariat

Division of food

Division of transporta
tion and storage.

Division of consumers’ 
goods and textiles.

Enforcement Division

Division of Public 
Relations.

Deduct—Charges pay
able to other Govern
ments, Departments, 
etc.

Capital cost

Running cost

Establishment

Deduct—Receipts and 
recoveries on capital 
account.

Charges in England ..

Primary Units.

Deduct—Capital expen
diture financed from 
ordinary revenues.

Deduct—Recoveries 
from other Govern
ments.

Pay of officers.
Pay of establishment.
Allowances, honoraria, 

etc.
Contingencies.

Ditto.

Ditto.

Ditto, and 
Deduct—Receipts of 
license fees on account 
of Kerosene oil.

Ditto.

.Ditto.

Deduct—Charges pay
able to other Govern
ments, Departments, 
etc.

Purchass and distribu
tion of iron and steel.

Land.
Tools and Plant.
Works.

Cost of purchase 'o f  
foodgrains.

Freight charges. 
Handling charges.
Cost of gunnies.
Other miscellaneous 
charges.

Pay of officers.
Pay of establishment. 
Allowances, honoraria, 

etc.
Contingencies.

Sale-proceeds of Wheat 
products.

Sale-proceeds of gun
nies.

Other miscellaneous 
receipts.

Charges in England.
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[Note to R ule 78.]

List of departments and offices to which the contract system applies.

The following statement shows the departments and offices to which the system of contract
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contingencies applies :—

Controlling Officer. 

Board of Revenue

Director of Public Instruction

Surgeon-General 

Director of Public Health*' : .  

Inspector-General of Police

Inspector-General of Registration

Excibc Commissioner 

Commissioners of Divisions

V|*
' District Officers

pistrict Judges

Superintendent", Government Printing 
i

Director of Agriculture 

Collector of Land ‘Revenue 

Collector o f Stamps 

‘-Director of Land Reco'rds 

Director’of Industries

I
v

Department or Office.

. .  Office o f the Board o f Revenue (excluding 
charges for management o f Private 
Estates and Record Rooms).

. . Education Directorate (except Middle
and Lower Class Vernacular Schools 
and Guru-Training Schools).

. . Medical Directofate.

. .  Directorate of Public Health.

. .  Police Directorate (except Pounds and
Clothing).

. . Registration Directorate (except Land
Registration).

. .  Excise Directorate.

. .  General Administration (excluding charges 
for the general management o f Private 
Estates).

. . Land Revenue (excluding Government
Estates, Survey of Waste Land, Land 

i Settlement Charges, Revenue and
Record Room .Charges, Demarcation
Survey, Partition Survey, and Charges
for the Management o f Private Estates), 
Stamps, Criminal Courts, Circuit 
Housp, Staging Bungalows, Miscella
neous.

. .  Civil Courts.

. .  Government Press, excluding cost o
stores and materials.

. .  Superintendence.

^D epartm ents or offices under them.

. .  Office of the Director o f Land Records.

. .  Technical and  Industrial Schools as shown
below:—
(a) Edward Industrial School, Bogra.

(b) Government Technical School, Barisal.

(c) Bailey-Gobindalal Technical School
Rangpur. ’

(d) Elliot-Banamali Technical School
Pabna. ’

(e) Bengal Survey School, CSmilla.
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• - to  - %

'  [Note to Rule 265.]

Detailed rules for the administration of the Furniture Fund of the residence Of His Excellency the
Governor of East Bengal.

(i) The official residence of the Governor will be furnished and supplied with household and 
table equipment at the expense of the State:.

(i7) The maximum allowance for renewal of furnishing and-furniture in the residence is laid 
down in the Allowances and. Privileges (Governor’s) O rder, 1952.

(/h) The care of all the articles in the residence provided a t Government expense and the res
ponsibility for their repair and  renewal will rest with the Military Secretaiy, who will be entrusted 
with the administration of .the maintenance grant referred to above.

(iv) The balance of the maintenance grant unexpended at the close of the financial year will 
not lapse. Unserviceable articles may <bef sold 'and the- am ounts realised from the sale will be 
credited to the fund on which the articles were borne.
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R. APPENDIX No. U.

Note to Rule 1 (xiii).]

The following1 officers have &en declared to be “ Heads of Departments’’ for the purpose of 
the East Bengal Financial Rules :—

(1) Boat'd of Revenue.

(2) Director of Public Instruction.

(3) Surgeon-General.

(.4) Inspector-Generafof Policf.
. t ■' *■

(5) Inspector-General of Prisons.

(6) Chief and Superintending Engineers. Communication, Buildings and Irrigation Depart-
ment. 

t. >*
(7) Commissioners olipivisions.

(8) District and Sessions Judges.

(9) Conseivator of Forests.

(10) Commissioner of Excise., > '

(11) Director of Agriculture:. -

(12) Director of LanckRecords and;Surveys. '•

(13) Advocate-General.

(14) Director.of P.ubJic Health, i
’ o t

(15) Inspector-General of Registration.

(16) Director of Industries.

(.17) Superintendent and Remembrancer of Legal Affairs.

(18) Registrar of Co-operative Societies.

(19) Chief Engineer, Public Health Directorate.
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(20) Secretaries to Government in tespect of officers who are not subordinate to any of the
other Heads of Depaitments mentioned in this list.

(21) Director of Animal Husbandry.

(22) Chairman, Public Service Commission.

(23) Commissioner for Workmen’s Compensation.

(24) Commissioners of Commercial Taxes.

(25) Commissioner of Agricultural Income-Tax.

(26) Director o f Fisheries. ’

2 1 6  I Appendices Nos. 11 and 12.

F. R. APPENDIX No.*i2.

[Rules 35 and 173.J

Classes of deeds, contracts and other instruments authorised by the Governor to be executed by the 
various authorities under the Government of East Bengal.

The undermentioned classes of contracts and assurrances may be executed by the officers 
noted against cacb:—

(1) All deeds and instruments relating to matters By a Secretary to Government, 
other than those specified in the items below.

(2) Contracts for supply of clothing, etc., for the By the Inspector-General o f Police, 
police.

(3) Contracts for the supply of articles, etc., for the By the Inspector-General of Prisons, 
use o f jails, or tegarding the sale of articles
manufactured in jails.

(4) Contracts for the supply of articles and for By Collectors of Districts and Deputy
repairing, cutting, etc., roads and canals. Commissioners.

v
(5) Contracts for the supply of articles procured in By the local medical officers in charge of

the local markets for hospitals, lunatic such hospitals, asylums, «tc.
asylums, etc.

(6) Contracts for the supply of articles of die' and By the Superintendent, Reformato.ry and 
other goods procured in the local markets for Industrial Schools.
the Reformatory and Industrial Schpols. *

(7) Contracts and other instruments in matters By Collectors of Districts and Deputy
connected with the lease or sale of land. Commissioners.

(8) Deeds, contracts and instruments relating to By the Collectors of Customs, Chittagong,
salt revenue. Collectors of Districts, and Deputy

Commissioners.

(9) Contracts and other instruments relating to By the authorities grating the advances.
house-building advances.

(10) Contracts for hire or purchase of buildings for By the Chief Local Officer of the depart-
Govemment. ment for which such buildings are to be

hired or purchased.

(11) Deeds of re-convcyance of properties mort- By the Director of Industries, 
gaged i to  Government under the State Aid to
Industries Act, 1931.

(12) Agreements o f service with persons holding Ditto,
temporary non-gazetted posts in the Industries 
Directorate.
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F. R. APPENDIX No. 12— contd.

(13) Contracts or ‘agreements for the supply of 
cattle food required by the Agricultural Direc
torate, and agreements with merchants for the 
supply of green manure, seeds, gunny bags and 
small agricultural implements manufactured in 
Pakistan.

(14) Contracts described as “seed farm indentures”

(15) Contracts for the supply or sale of articles 
produced or manufactured by the Directorate of 
Agriculture.

(16) Contracts and other instruments of the Direc
torate of Agriculture connected with the lease of 
land to tenants either for rent in cash or in kind, 
where the lease is for a period not exceeding one 
year.

(17) Contracts and other instruments of the 
Directorate of Agriculture connected/with the 
lease of land for ,,the purposes o f agricultural 
experiments and demonstrations.

(18) Contracts or agreements relating to the 
credit sale of articles from agricultural farms or 
seed depots.

(19) Security bonds executed departmentally without 
stamp duty, for the due performance and comple
tion of work of the Directorate of Agriculture.

(20) Contracts and other instruments in matters con
nected with the administration and working of 
forests and with the business o ft he Forest Direc
torate generally, including leases of land but 
not including contracts relating to the purchase 
or sale or permanent- acquisition of Jand.

(21) Contracts with bus owners for conveyance 
of police officers and men and prisoners by

.  motor vehicles.
(22) In the case o f the Department of Communi

cations and Buildings (subject to  any limit 
fixed by departments! orders)—

(a) All instruments relating to  purchase, 
supply and conveyance or .carriage 
of materials, stores, machinery, etc.

(A) All instruments relating to  the execution 
of works of all kinds, connected with 
buildings, bridges, roads; canals, 
tanks, reservoirs, docks and harbours 
and embankments, and also instru
ments relating to the construction 
of waterworks, sewage works, the 
erection of machinery, and the work
ing of coalmines.

(c) Bonds of auctioneers and security bonds 
for the due performance and com
pletion of works.

(<0 Security bonds for the due performance 
of their duties by persons in the 
service of the Crown whom the 
officers specified opposite this sub
head have power to appoint.

By the Director of Agriculture.

Ditto.

Ditto.

Ditto.

Ditto.

Ditto.

By the head of the office concerned.

(1) By- officers appointed to hold charge of 
forest divisions where the value of the 
property to which the contract or instru
ment relates, or the expenditure involved 
does not exceed Rs. 2,000 in the case of 
leases or Rs. 5,000 in the other cases.

(2) By Conservator of Forests, where the 
value of the property to which the 
contract or instrument relates, or the 
expenditure involved, exceeJs Rs. 2,000

i in the case of leases or Rs. 5,000 in 
.other cases, but does not exceed Rs. 
25,000.

By Superintendents of Police.

By Secretary to Government, Chief 
Engineers, Superintending Engineers, 
Superintendents of Wor s, Divisional 
Officers, Subdivisional Officers, Assist
ant o r Executive Engineers,- Military 
Secretary to His Excellency the Gover
nor, Superintendent of the G jvernor’s 
Estates, the Chief Engineer, Public 
Health Directorate.
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(e) Leases for,grazing cattle on canal banks By Chief Engineers, Superintending
or roadsides; for fishing in canals; Engineers, Superintendents o f Works,
for the cultivation of land under the Divisional Officers and Subdivisio'nal
'Irrigation • Department; leases of Officers of the Irrigation BrancJj. 
water for irrigation and other pur- " ' *
poses; and leases of water power; 
and instruments relating to the sale f _
of grass, trees or other produce on 
road sides or in plantations.

( /)  Leases of houses, land or other immov
able property, provided that the rent 
reserved shall not exceed Rs. 5,000 
a month.

F
(g) All instruments connected with the

reconveyance of property given as 
security.

(h) Agreements for the recovery of fines
on account of drift wood or other 
timber passing into a canal.

(i) Instruments connected with the collection
or farming of tolls at bridges -*or 
ferries or other means of communi
cation provided by Government.

Xj) Agreements relating to the loan of tools 'By Executive Engineers.
•and plant to contractors and others. o r 1 j-

c ■- • -
(k) Agreements for catering contracts in By Superintending Engineers. - 

hostels and tilfin rooms and for the 
j protection of -conveyances belonging 

, to the staff working in public build
ings.

(23) Contracts for the construction of police By Superintendents of Police,
buildings.

(24) Contracts for the supply of coal and oil By the Principal, Engineering College,
to the Engineering College, Dacca, and Dacca.
leases of the College compound for fruits and o. - •
grazing cattle and of the tanks, therein for
fishing rights. , •}

(25) Security bonds or mortgage-dceds given as By Collectors o r j,Deputy Commissioners
security in connection with the employment of districts.,
of officers as treasurers and shroffs in district 1
or sub-treasuries and agreements entered ^
into with such officers. 5

(26) Security bonds or mortgage-deeds giv^nas By the Head of the.office, 
security in connection with the employment
of treasurers, cashiers or clerks in account ' s
offices, charges with the disbursement of 
money or the custody and handling of securi
ties.

(27) Instruments relating to .the re-assignment of B y . the Accountant-General, East Bengal, 
insurance policies which are assigned to the
Governor of East Bengal in accordance 
with the rules regulating the General and 
Contributory Provident Funds.

(28) Deeds of re-conveyance of security given by By Collectors or Deputy Commissioners
shroffs in district and sub-treasuries. of districts.
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By Chief Engineers, *  Superintending 
■Engineers, Suptfintendents o f Works 
and Divisional Officers.
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(29) Contracts and other instruments in matters By Land Revenue Settlement Officers,
connected with the lease of lands in the
course of settlement operation.

(30) Contracts for the supply of animal fpdder JBy the -Principal of the Veterinary College.
to the Veterinary College Hospital.

(31) Contracts for the suRply of goats for the By /.the, Director of Animal Husbandry
production of goat ..tissue vaccine ^ t  the
Veterinary Vaccine Section. ' ,

(32) Security bonds given in connection with the B y  the Managing" Collector or the Manag-
. employment of officers as managers, assistant mg Commissioner where there is no

managers and circle inspectors of. wards Managing Collector,
estates.
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f :  R. .APPENDIX No. 13.

[Rule 5K]
•t> j

Rule? regarding the destruction of account records in officeSJ'rendering accounts to Audit
Offices.

The destruction of. records (including correspondence) connected with accounts is governed 
by the following rules and such other subsidiary rules consistent therewith as may be prescrib
ed by Government with the concurrence 6f  the Acccfuntant-General :—

i

(a) The-.following should on no account be destroyed ' •

Records connected with expenditure which is within the statute of limitation.

Records connected with 'expenditure on projects,' schemes, or works not completed 
although beyond the period of limitation. ’

Records connected with claims to service and personal matters affecting persons in the 
service. Orders and sanctions of a permanent character, until revised.

(/>) The following should be preserved for not less than the periods specified against them:_
»

Description of records. Period of
preservation.

Annual establishment return (books of establishment) .. . .  35 years.

Register of contingent expenditure .. ..  ,, , .  .5

Detailed budget estimates of an office . .  ... • tw. . .  5

Travelling allowance bills and acquittance rolls relating thereto 3 „  ^

Service Books (after death or retirement whichever is earlier) . .  5 „

Leave accounts of non-gazetted Government servants (after death or retirement) 3

Cases in which invalid pensions have been sanctioned ..  . .  25 „

Other pension cases . .  . .  _ ..  5 aftCT re.
tirement.

Statement of monthly progressive expenditure and correspondence relating to 2 „
discrepancy in figures. ”

Mortality return of pensioners „  „  . .  ... 5
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Description of records. Period of
preservation.

Pay bills, and acquittance rolls where these are maintained separately, of 35 years.
Government servants for whom no establishment returns are submitted 
and no service books are maintained.

Pay bills of other classes of Government servants and acquittance rolls for 6 „
pay and allowances (other than travelling allowance) when maintained 
separately (See Notes '1 and 2 below).

NOTE 1.—Establishment pay bills and acquittance rolls up to and for the year 1928 should continue to be reserved for a period of 35 years.
Note 2.—Before any pay bills arc destroyed, the period of temporary and officiating service, as recorded 

in the service books of the Government servant concerned, should be verified by the head of the office from the 
pay bills and the fact of such verification should be recorded under proper attestation in the service books.

Notb 3.—The period of preservation of accounts records in offices of the Communications and Buildings Department is prescribed in para. 550 of the Centra! Public Works Account Code, First Edition. In the ca- e of 
accounts records not shown in that appendix, a specific concurrence of the Accountant-General, is necessary before they are ordered to be destroyed.

(c) Where a minimum period after which any recbrd may be destroyed has been prescrib
ed, heads of departments and divisional or district officers may order in writing 
the destruction of such record in their own and subordinate offices on the'expiry 
of that period counting from the last day of the latest official year covered by the 
record. *

(d) Heads of departments are competent to sanction the destruction of such other records
in their own and subordinate offices as may be considered useless, but a list 
of such records as properly appertain to the accounts audited by
the Pakistan Audit Department should be forwarded to the Accountant-General for his 
concurrence in their destruction before the destruction is ordered by the head of 
department.

<4) Full details should be maintained permanently, .in each office, of all records destroyed 
from time to time.
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F. R. APPENDIX No.. 14.

[Rule 51.]

Period of preserration of certain records for treasuries and sub-treasuries.

Description of records. Perio i of
preservation.

(1) Application for conversion of securities and acknowledgment of receipt,
of securities tendered for conversion . .  . .  . .  . . '  3 years.

(2) Register of securities tendered for renewal, consolidation or subdivision 3 ”

(3) Register of Interest Warrants . .  . .  .. . .  10 ”

(4) Payment order of coupons of bearer bonds at* a sub-treasury .. . ..  20 years o r 'u n 
til interest 
ceases to be 
paid from the 
sub-treasury.

(5) Register of bonds registered for payment of coupons at a treasury . .  ?0 years.

(6) Register of coupons paid . .  . .  . .  ..  .. 1 year.

(7) Detailed fist o f  bonds of which the coupons are payable at a treasury . .  1 ”

(8) Register of prosnissory notes enfaced for payment of interest at a treasury 20 years.
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Description of records.

(9) Memorandum of advice o f re-enfaced notes

(10) Detailed list of notes enfaced /oinpayment of interest of a treasury
(11) Register for payment of interest

• (12) Payment order of interest on promissory notes a t a sub-treasury

Period of 
preservation.

1 year.

1 ” *
1 ”

20 years or until 
interest ceases 
to be paid 
from the sub- 
treasury.

Permanent.

3 years.

Permanent.

10 years.

2 ■”

13) Register of powers-of-attomey, probates, certificates, etc.

(14) Acknowledgment for securities tendered for renewal, consolidation or
subdivision.

(15) Covering list to accompany securities forwarded for custody

(16) Register of Government securities deposited for safe custody

(17) Application for safe custody of Government promissory notes

(18) Acknowledgment of receipt of Government promissory notes received
for safe custody at the treasury ' . .  . .  . .  . .  1 year.

(19) Ledger account of Government promissory notes . .  . .  . .  10 years.

(20) Application for withdrawal of Government promissory notes held in
safe custody .. . .  . 1 ..  . .  2 ”

(21) Register of receipts and disposal of notes held in  safe custody . .  10 ”

(22) Interest Distribution Register . .  . .  . . .  3

(23) Advice list of promissory notes sent for renewal . .  . .  . .  3 "

(24) Covering list of promissory notes returned by post . .  . . 3

(25) Advice lists of enfacement and cancellation p f  Government promissory
notes received from the Public Debt Office ' . .  . .  . .  1 year.

(26) jShalans for money paid into the treasury . .  . .  . . 3  years.

(27) Invoice of cash remittances to the treasury . .  . .  . .  3

(28) Daily sheets of receipts and disbursements received from sub-treasury 3

(29) Small Silver and Copper-coin Report Book . .  . .  . .  3

(30) Daily sheets of receipts and disbursements from the Bank that keeps the
Government cash balance . .  . .  . .  6

(31) Applications for remittance transfer rerHp's and supply bills ..  . .  6

(32) Tri-monthly estimates . .  . . .  . .  . .  6

(33) Treasurer’s cash-book . .  ,  . .  . .  . . 6

(34) Treasurer’s daily balance sheet . . .  . .  . .  6

(35) Extract register of deposit receipts from subdivisions . .  . . 6
(36) Register of cheques issued in lipu of c^sh on sub-treasuries . .  . .  6
(37) Register of orders for payment of bills on sub-treasuries . .  . .  6
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Description of records.' 1

(38) Advices of salary bills, etc., enfaced for payment at the sub-treasury ‘

(39) Account of stock notes with' t+eaSuiVr'cr'in 'SliK'diVijio'Sal treasuryJ-

(40) Register of sale of stock notes .. ’

1 (4 1 ),D a ily  adv ice list o f  paym en t o rd e rs  issued  b y  JudicTal’Officers

(42) AdVice list of bills and transfer receipts

(43)vAdvice list issued by Land Acquisition Officer to the treasury
*  *  f* ' Ji ~(44) Payment and check register of military pensioners

< u i o c 4(45) Register of stamp sales and stores book of opium ..  t .

(46) Register of repayments of deposits .. ... i . .

(47) Plus and minus memo, of.stamps .. . . .  >. >

(48) Plus and minus memo, of deposits ir- . ..  ,r .. ,.i..

(49) Plus and minus /nemo, of zamindari embankment advances .. iv

(50) Plus and minus memo, of stock notes
(51) Register of receipts subsidiary to the casff-book except-'register o f revenue'

deposit receipts. ,
-I* * ,  K -.V f V ' '<(52) Personal ledger account of deposits .. .. .. . ,

(53) Register of bills issued
(54) Subsidiary register of payments f ..  'Ll *,y. "•* . ? .!

(55) Check registers of bills payable ..  ..  13 ..

(56) Currently note register

(57) Accountant’s daily balance sheet . .  . .

(58) Account ofstoclc hotes under double locks .. ><r ..

(59) Fine statements .. .. "

(60) Register of permanent pay orders .. . .  ..

(61) Cash-book ..  • • • ■ • •

(62) Office copy of the treasury cash account and list of payments

t("S, ’Register of revenue deposit receipts

(64) Register of transfer of Government promissory notes . .  '  .

(65) Register of stock certificates . .  . .  . .  , /

(66) List of stock notes held in deposit . .  . .  . .  ' „

(67) Age and mortality returns of different classes of military pensioners t . 3 ‘years.

(68) Objectidn statements on military pension bills and schedules '.. . .  5 „

(69) Inward and outward correspondence 'regarding military pensioners' ..  10 „

(70) Pensiop circulars issued by different Controllers' o i Military Accounts in
Pakistan ..  • ■ ■ • •• • • Permanent.

Period of 
preservation.

6 years.

6 „

6

6

6

6

10 „

'I2r

12 „
12 i „

12

12 „
12 
12 „

12. „
12 „
12 ..

12- „
12 

12 

12 
12 „

25 „

25 „

25 .V 
Permanent..
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[Rule 47.]

Roles, for the exhibition of losses in the Government Accounts.

Rules for the, guidance o f  the Executive Officers.

, I. Budgeting.—Provision for losses should dot ordinarily 'be made in the budget. If, how
ever, the nature of the work of a department is such that some losses must be regarded as inevitable 
each year, provision may be made, with the special sanction of-the Finance Department in -each 
case.

' ‘ &OTE 1.—Losses or 'deficiencies' concemirffi buildings, lands, stores and equipment should be written of)' any value or
■"teomrnercial account that ma£ be maintained. ‘ ' 1 , *

‘j  > : ,  , ’ j i  r  ■ * J  ’  ~ i
.No’̂ e Z—In thij case of departments where accounts have been separated from audit, special procedure for report of 

losses to Accounts'and Audit officers may be prescribed. ,by .departmental authority after consultation with the Auditor-
* GenfertTC ' I * L

|5Ve also rules in Section IV in Chfipter ll'] 1 .

II." Heads of departments should submit annually to the Accountant-General statements 
showing the remissions of-revenue arid aba'ndonments pfxl&ims 'to reyepue',sanctioned during the 
preceding year'by the competent authorities in exercise" of the discretionary powers vested -in them 
otherwise than by law or rule having the force of law.

For inclusion in these statements, remissions and abandonments should be classified broadly 
with reference to the grounds on which they were sanctioned, and a total figure should be given 
for each class. A brief explanation of the circumstances leading to the remission should be added 
in the case of each class.

The statement shall not include individual remissions below Rs. 500, and it shall be sub
mitted by the first week of June following the year to which they relate.

N ote 1.— Where the administrative year does not coincide with the financial year, the figures o f  the former may, i f  this 
prove convenient to  the departmental authorities, be given in the statements.

N ote 2.— Land revenue remissions do  not come under the category o f  extra-statutory remissions and should not be 
reported through the statement to be rendered under this rule.
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F. R. APPENDIX No. 16.

[Note at the end of clause (a) o f Rule 293.]

Instructions laying down the procedure to be followed in dealing with applications for advances for 
the construction, purchase or repair of houses.

(1) On receipt of an application for an advance, the head of the office (e. g., the District 
Superintendent of Police, Divisional Forest Officer or Inspector of Schools) should inspect the 
land or the house personally and satisfy himself by local inquiry that the amount of the advance 
applied for has not been over-estimated. He should then direct one of his responsible subordinates 
(e. g., superintendent or assistant superintendent, nazir or accountant) to examine the records 
of the registration office and satisfy himself that the property has been free from encumbrances 
during the past .12 years. The head of the office should then forward the application with his report 
thereon to the head of his department for sanction.

(2) Under sub-rule VII of clause (a) of rule 293, the sanctioning autnority has to satisfy 
himself regarding the applicant’s clear title to the property. If the head of the department decides 
to sanction tfie advance, and if funds for making the advance are available, he should forward 
the application to the collector or deputy commissioner o f  the district concerned for verifying the 
applicant’s title to the property.

(3) The collector or the deputy commissioner or one of his assistants should personally 
inspect the land or the house, examine the applicant, and require him to produce title deed, if any, 
in his possession. Tlie vendor should next be examined and he also should be required to produce 
his title deeds. If the site or house has changed hands more than once, as often happens, then all 
the predecessors in title of the present vendor should be examined with their title deeds. When 
the propery lies in a municipal area, the secretary of the municipal cpmmittee should then be asked 
to report, after reference to his records, what person or persons have been in actual possession 
of the house or theland concerned during the past 12 years.
30
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(4) The application should then bs forwarded by the collector or the deputy commissioner 
to the Legal Remembrancer to Government with the investigating officer's report thereon for 
further examination of the title.

(5) The Legal Remembrancer will examine the applicant’s title to  the property and will 
forward the application to the head of the department with his dpinion.

(6) If the reports o f  the collector or the deputy commissioner and the Legal. Remembrancer 
show that the applicant has a  clear title to the property, the advance will be sanctioned by- the 
head of the department

(7) Sub-rule III of clause (a) of rule 293, requires that an advance for the construction of a 
bouse should be paid in instalments, the amount o f each instalment being such as is likely to be 
required for expenditure in the next three months, and that satisfactory evidence should be 
produced by the applicant to show that the amount of the previous instalment has been actually 
utilis d for the purpose for which, it was drawn b fore the next instalment is paid. The head of 
the office or a responsible assistant should verify by personal local inspection.that the conditions 
laid down in the rule have been fulfilled.

N o t e .— T h e  a b o v e  in s tr u c t io n s  s h o u ld  b e  fo l lo w e d  w i t h  d u e  r e g a r d  t o  a n y  m o d i f ic a t io n !  n e c e s s a r y  w ith  re fe re n c e  
t o  th e  lo c a l  p r o c e d u r e  p r e s c r ib e d  b y  G o v e r n m e n t  in  s a n c t io n in g  h b w te -b u ild in g  A d v a n c e s  t o  t h e  o ff ic e rs  u n d e r  th e ir  
a d m in is tr a t iv e  c o n t r o l.

Appendix No. 16.J 224



£
F. R. Form No. 1. 

(Rule 3.) 

Block.

Book No................................... Rtceipt N o..

Division........ ..........................Subdivision..,

Date...................

Received from..........................

F. R. FORM No. 1.

O ^s...........................) Rupees......................

• ...........................................on account of.

cashbook^ rece‘Pt &© money has been duly recorded in the

Dated initials of—

Cashier or subdivisional clerk.

Accountant. Divisional or Subdivisional Officer.

Receipts for payments to Government. 

(Rule 3.)

B00^ N o............................. Receipt No.....................Place...........

Division...............................Subdivision..........................................

Date.................................................................

Received from..............................

F. R. Form No. 1.

Rs........1......................... (Rupees.

on account of................................

Cashier or subdivisional clerk.

Accountant. Signature.. .  

Designation.

K>K>Ul

' Instructions.
Receipt book in Duplicate Form (F. R. Form No. 1).

1. Receipt books in duplicate form will be used in office, of the Communication, and Buildings Department only where cad, books are maintained.
2. When money is received, the receipt shall besfcned by thecxecutive officer in-char*e of the officeand. before si«nin« i ,  he sh*l verify and initial the entry in the cash book '

a-charge as soon as possible after his return to headquarters. P receipt book “ d m the cash book shall be checked and initialled bytheex^mte!offfcS-
4. Receipts for cheques will not be issued till the cheques have been

[Form
s



(Rule 3.)

F . R. Form No. 2.
1 \

Book “N o.

F. R. Form No. 2.

’ Receipts for payment to Government.

Block. (Rule 3.)

.Receipt ISlo......................1 Book N o ....................Receipt N o...............

F. R. FORM No. 2.

Division...................Subdivision......................

• / '
Received from.

Division...........     .Subdivision.

Section..........................Date___

Received from.....................

Rs. (Rupees..........

.)0n account of.

Rs........................... (Rupees...............

......................... ) on account o f., .

F. R. Form No. 2.

Receipts for payment ta.Government. 

(Rule 3.)

Book N o . ______ iV. .Recejpt N o . .

D ivision......................Subdivision..

Place............................. Date............

Received from...........................

Rs................................ (Rupees.........

................................. )on account of.

Signature............................... .............  Signature..
Dated initials o f the officer or subordinate

granting the receipt. Designation.......................... v ............  . -Designation

Instructions.
Receipt books in triplicate form (F. R. Form No. 2).

1. Receipt books in triplicate form will be used only by executiVte officers and subordinates who do not maintain cash books.
2. Whenever possible, persons making payments should be advised to make the payments direct to those officers who maintain cash books.
3. When money is received by an officer or subordinate without a cash book he shall grant a receipt for the amount and shall transmit the amount with the duplicate copy of

direct tf. such superior officer as maintains a cash book. The latter officer will give him a receipt in F. R. Form No. 1 which the subordinate officer will attach: to the countertou oi me 
'original ~ceipt to show that so far as'&e is concerned the amount has been accounted for. The latter receipt will be valid if signed by a divisional office cashier, a suoaiyisionai cierjs. 
where the subdivision maintains a cash book or by the executive officer in-charge of the office. When the money is received at an out-station and it can conveniently be paid into1 a treasury* 

should be done. In this case the treasury challan shall be transmitted instead of the money to the superior officer along with the duplicate copy of the receipt.
4 Such receipt books shall be checked and initialled by the subdivisional officers monthly at headquarters and whenever they visit an out-station.

J 5 Payments by cheque shall not be accepted by officers who do not maintain cash books.-



Ff R.- FORM No. 3.

Receipts for. payments- to Government.

, (Rule 4.) t A X

No. 19 No. .>• 19

Received from................,...................................  Received........................................................

With letter No............. .dated................. ,,,1 9 .. With lettor No . . , . . . dated........ , . . 1 9 . . : .

the sum of rupees................---------------------------  the sum of rupees.............. ---------- >.................

in'cash/by cheque on account, o f . ............... . j.n cash/by cheque on account o f . . . . . . .» .  i t -  ■■■.,

in..................; . . . . . .  payment o f.......................  .. in .........   .,............ payipent p f..............................

..................... Accountant. Signature...............  k s .................................................................

............................. Treasurer. Designation...........  * Signature.................................... .....................

Designation......................................................

22? [Forms

F. R. FORM No. 4.

Receipts for payments to Government. 

(Rule 5.)

FOREST DEPARTMENT.

.......................... D ivision.

......................... Depot.

Received from..................

the sum of Rupees..................

being price of......................

bought by him as detailed

in Bjjl No...............................

in part payment.

No..................Cubic feet.

Logs..........a t.......... Rs............

Sleep#rs........................a t____ Rs............

Firewood........ Mds. a t . . . .

Rs....... per Md. Rs............

Total Rs.

FOREST DEPARTMENT.

............................... D ivision.

...........................'.Depot.

Received from..................

the sum of Rupees..................

being price of......................

bought by him as detailed

in Bill No.........................

in part payment.

No............... Cubic feet.

Logs....................a t.Rs.............

Sleepers___a t........ Rs............

Firewood..........Mds. a t ...........

Rs..per Md. Rs..................

Total Rs.

FOREST DEPARTMENT.

............................... D ivision.

..............................Depot.

Received from..........................

the sum of Rupees..........................

|  being price of..............................

bought by him as detailed

in BiU No.......................................

in part payment.

No..................... Cubic feet.

Logs............ a t ...........Rs................

Sleepers............................a t.....Rs..

Firewood..........Mds. a t ...............

Rs........per Md. Rs....................

Total Rs.

Dated, the 19 . Dated, the 19 . Dated, the 19 .
Range Officer. Range Officer Range Officer.

Forester. Forester. Forester.



F. R. FORM  No. 5.

Receipts for payments to Government.

228Forms]

GOVERNMENT OF EAST BENGAL.

.......................D epartment.

Dated the..............................1 9 . .. .

Received from................................ .................

the sum of Rupees......................................... on

account of............................................. credited

to .....................................................Rs........ ..

Cashier.......... . .........................

Signature..............................................

Designation.........................................

GOVERNMENT OF EAST BENGAL.

.......................D epartment.

Dated the......................19___

Received from ... .*.............. .’ .........................

the sum of Rupees.......................................... on

account of.---- •....................................... credited

to.....................................................RS..................

Cashier......................" .............

Signature.................................................

Designation.............................................



Statement of rents recoverable in cash or by deductions from pay bills.

{Rule 59.]'

Name of Division............................................. Name of Cinal,*etc..'.................

Major head to be credited.. . ........................................

229

P . W. Acct. Form No. 48. F. R. FORM No. 6.

[Forms

Regis
ter No.

of
build
ing.

Name of 
building.

Name, rank and 
office of 

occupant, with 
rates of his pay 
and allowances, 

as known to 
the Divisional 

Officer.

Amount due 
to end of 

19

Rs. a.

To be filled in by the Treasury 
Officer.

Amount 
recovered 

during 
19 .

Rs. a.

Remarks with 
date and other 
particulars of 
changes in the 
rates of emo

luments shown 
in column 3.

Dated. Divisional Officer.

Completed and returned to the Officer-in-cKarge,..............................................Division.

Certified that the pay and allowances of the tenants named herein remained un
changed during the month and that no arrears of emoluments were paid to  them 
during the previous month except as indicated in column 6.

D atta Treasury Officer,



C. A. C. Form'No. 5. F. R. FORM No. 7. 

Statement of proposition of revision of fcstablishment. 

[Rule 72.]

Nature of charges.

Present scale.

s
• '3 
J
‘Cn

c-
Pay.

Eo
.§
<S
E

Proposed scale.

1

ao
2
&
S3
&

Pay.

Proposition.
---------

?euaanent.

•> j
v e
82jeE

ccao

Temporary.

Q.
S|o c £ oO Qc B

¥ "

-0 a
Sgu e

I

•Money columns.

Or
de

r 
of 

sa
nc

tio
nin

g 
au

th
or

ity
.



C. A. C. Form No. 6.
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F. R. FORM No, 8.

[Rule 72.]

[FortttS

1 2 3 4 5

Class or 
grade and 

designation 
of officers 
affected.

Number in each class. Rates of pay. ♦Actual pre
sent cost of 

establish
ment affect

ed.

Approxi
mate extra 
cost involv

ed by 
these pro

posals.
Present

(«)•
Proposed

(M.
Present

(«)•
Proposed

(6).

I

•In the case of district or divisional establishments the cost of the whole establishment or establishment affected 
should be given in lump without details, and in the case of establishments, the scale of which is fixed for the
Province as a whole, the cost of the whole Provincial scale should be entered. Where anew class is added to an
existing establishment the whole of the existing cost of that establishment should be given.

Certified that I have examined the figures in columns 2(a), 3(<i) and 4 and have checked the extra cost shown
in column 5 with the proposed alterations and additions entered in columns 2 (6) and 3(6).

Accountant-G eneral.

F. A. C. Form No. 7. F. R. FORM No. 9.v

Return of changes in the Subordinate Forest and Depot/Office/Temporary Establishments sanc
tioned by the Conservator of Forests, during the month of 19

[Rule 75.]

•
Division.

Name of Subordi
nate.

Appointment or 
charge in rank. Pay.

Date 
from 

which to 
have

Communicated to 
Divisional office in 

letter.
Remarks.

effect. No. Date.
1 2 3 4 5 6 7 8

Rs. a. p.

Dated-

The,-------------------------------------------- 19
Conservator o f Forests.

3t



F. R. FORM No. 10.

INDENT FOR STORES.

P. W. Acct. Form No. 7.

Counterfcil.

Indent No.- 

On------------

Date—

Des
cription. •

No. or 
quantity.

Head of 
account, 

etc.

Name of work 
(with name of contractor 
from whom 
value is re
coverable).

These materials should to-despatched

-by-

Indenting Officer.

(Divisional or 
Subdivisionai O fficer.)

[Rule 116.]

P. W. Acct. Form No. 7.

INDENT FOR STORES.

Indent.

Indent No.-----------------

On----------------------------

Date-

Des
cription.

No. or 
quantity.

Head of 
account, 

etc.

Name of work 
(with name of contractor from 
whom value is 

recoverable).

These materials should be' despatched
-by-

Despatched»
Dated• -19

Indenting Officer. 

(Divisional or Subdivisionai Officer.)

Certificate o f Supply.
This indent has (not) been complied with in full-------(The alternations, which have been attested, have 
accordingly been made by me.)

Delivered .to --- —on---------- by---------

Supplying Officer.

P. W. Acct. Form No. 7.

INVOICE.

Invoice o f Stores supplied-

To-

By-

On indent No.- -,dated-

issued by the-

Des
cription

No. or 
quantity.

Head of 
account, 

etc.

Name of work 
(with name of 

contractor from 
whom value is 
recoverable).

Supplying Officer.

Dated-------------- 19

Received.

Dated-------------- 19
Receiving Officer.



P. W. Acet. Form No. 17.

F. R. FORM No. 11.

[Rule 141.]
Road metal rate book.

-DMskxs.

Rate table showing the lowest rates at which metal can be supplied to the roadside throughout the Division.

No. of 
mile.

Quarry from which dug.

Distance carried.

Miles.
Fur
longs.

Rate for 
carrying 

per mile.

Rs. a. p.

Rate per 100 cubic feet.

Digging and 
stacking at 

roadside.

Rs. 2U p7

Carriage.

Rs. a. p.

Total.

Rs. a. p.

Remarks.

[Fonas
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P. W. Acct. Form No. 21.

234

F. R. FORM  No. 12. 

Master Roll. 
[Rule 188.] 

Cash Book Voucher No. 41, dated the 11th April 1923. 
Name of vyork—Constructing residential quarters for Junior Officers at Craigdhu. 

Part I —Nominal Roll.

Descrip
tion.

No.
Names 

(grouped 
according 
to classes).

Father’s
name.

Dates—April 1923.

Mate 1
Coolie 2

Do. 3
Do. 4
Do. 5
Do. 6
Do. 7

Mason 8 Habib
Do. 9 Labhu
Do. 10 Samu
Do.. .. 11 Ahmad
Do. 12 Roda

Making approach roads.
Gullu
Adalat
Ramzan
SadbuSamand
Nazru
Jumma

Fajju
Jhanda
Hidayat
Chetu
Baland
Hakoo
Aziz

Constructing retaining waits.
Rashid
Chanda
Hukma
Firoz
Phina

Daily Total

Initials of 
persons 
marking 
the daily 
atten
dances.

Initials of 
inspecting officer.

10 10

10
Rate.

Rs. a. p.
1 4 
0 11 
0 11 
0 11 
0 11 
0 11 
0 11

Total

1 8 0
1 8 0
1 6 0
1 8 0
1 8 O

Total

Total

Amount.

Rs. a. p.
12 8
3 7 
6 14 
6 14
5 '8
6 14
4 2

46 3 0

13 8 0 
12 0 0
5 8 0
6 0 0 
4 8 0

41 8 0

87 11 0

Dated initials and remarks 
of paying officer made 

at the time 
of payment.

K.N.
K.N.
K.N.
K.N.
K.N.*
K.N.

K.N.
K.N.
k .n !
K.N.

11-4.
11-4.
11-4.
11-4.
11-4.
11-4.

11-4.
11-4.
11-4.
11-4.

Passed for (Rs. 87-11-0) Rs. eighty-seven, 11-0. 
pated the U th April 1923. Signature— Q. C. ROY,

Rank— Subdivisional Officer, Headquarters Subdivision.

Grand total of this muster roll 
Deduct—Payment not made, as per details transferred to register of arrears—Part II

Balance paid ..
Add—Arrears of previous muster roll now paid off, as per details of register of arrears— 

Part II
Total amount paid (in words) Rupees eighty-three, 13-0 

Dated the 11th April 1923.

Rs. a. P-
87 11 0
11 0 0
76 11 0

7 2 0
83 13 0

Signature—KIDAR NATH, 
Runk^-O vcrsetr.



F. R. FORM No. \ l —contd. 

Part 11.—Register o f arrears oj wages due to work people. 

The adoption of this method of recording arrears is left optional with Divisional Officers.

Month and 
period to 
which the 

arrears 
relate.

Serial 
number 
as per 

nominal 
muster 
roll.

Names. Father’s, name. Amount
due. Amount

paid.

Dated 
initials 

and 
remarks 

of paying 
officer.

Serial 
number 
as per 

nominal 
mustei 
roll.

Names. Fathers’ nSmes. Amount 
due.

Arrears of previous muster roils brought forward. Rs. a. p. Rs. a. p.
Brought over

Rs. a. p.
12 10 0

,

March 1923 r- 3 JLabhu Chanda 2 12 0 2 12 0 K. N. 
11*4. 
K. N.

Arrears as per this muster roH.
7 Roda Phina 4 1 0 4 6 0

11-4.
9 Mahbub Shaft .4  13 0 5 Samand Baiand 5 S 0

13 Ni'hal Singh Hukam Singb 0 1 1 0 10 Sarnu Hukma 5 8 0

Total 11 0 0

Grand Total 23 10 0
Total 12 10 0 7 2 0 Deduct—Amount paid out of arrears of previous muster rolls 7 2 o

Carried over 12 10 0 Balance—Arrears carried to next nominal muster roll 1*- 8 0

N o t f .—When wages are not claimed within three months a report of this fact should be made to the Divisional Officers.

[Form
s
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F. R. FORM No. 12—concld.

Part III.—*Detail o f the measurement o f  work done by the labour employed as pet 
this nominal Muster Roll in cases in which the work is susceptible o f  measurement.

Description of work.

(Each distinct item of work, grouped by sanctioned 
sub-heads where necessary.)

Quantity.

Deduct as 
shown on 
the last 

Muster Roll.
fBalance.

Cutting and disposing of rubbish 46,050 24,000 22,050

Constructing retaining wall 3,250 1,900 1,350

Measurements taken on 10th April 1923. 

Measurement Book No. 109, page 12.

Dated the 10th April 1923.

KIDAR NATH, 

Rank—Overseer.

*If the work is not susceptible of measurement a remark to this effect should be recorded, 
t  If desired, rates may be struck where possible and shown in red ink just below the quantities in tlus column.



P. W. Acct. Form No. 24. F. R. FORM No. 13. 
First and Final Bill. 
[Rules 196 and 197.]

Name of 
contractor 

or supplier, 
and refer

ence to 
agreement.

(For Contractors and Suppliers**—To be used when a single payment is made for a job or contract, i. e., only on its completion. A single fonn may be used for making 
payments to several contractors or suppliers, If they relate to the same work or to the same head of account, in the case of supplies and are billed for at the same time.) 

Name of work (in the case of bills for work done)------------------------Cash Book Voucher No. 44, dated 19th May 1919.
T5at^F
written

Amarchand (Agreement 
No. 40 of 
1919).

Ganeshi Lai 
(Agreement 
No. 29 of 
1919).

Items of work 
or supplies 

(grouped under 
“sub-heads’* 

and ‘‘sub* 
works” of 
estimate).

Reference to record
ed measurements and date.

Bricks
Lime

Deodar wood

H. L. Kapoor̂  Rolled steel
(Agreement 
No. 25 of 
1919).

beams.

Book i 
No.

Page •»
No. Date.

order to com
mence 
work. 

Date of 
actual 

comple
tion of 
work.

Quan
tity.

Rate.

Rs. a.

Unit. ♦Amount.

Total amount payable 
to the contractor or sup

plier.

In figures.

Rs. a. Rs.

In words.

Purchases for the work—Constructing police-station at Karnal—For issue to contractor Makhan Lai.
4-5-19
5-5-19

100,000 
75

15 0 
1 per

md.
1,500

1
00 0\ 
12 8/ 1,612 8 Rupees one thousand six 

hundred and 
twelve and 

, annas eight.
Purchases for direct Issue to work— Constructing a Government High School at Thanesar.

54

87

79

10

30-4-19

10-5-19

482 1 C.ft.

Purchases for S tock.
12 20 0 , Cwt.

I

723 0

240 0

723 0

240 0

Rupees seven 
hundred and 
twenty-three 
only.
Rupees two 
hundred and 
forty only.

Total ... 2,575 8 Rupees two 
thousand five 
hundred and 
seventy-five 
and annas 
eight.

Payee’s ac
knowledg

ment (with 
date).

Amarchand 
20th May 
1919.

Thumb im
pression of 
Ganeshi 

Lai. '

H. L. Ka
poor—25th 
May 1919.

Dated 
signature 

of witness, f

Ramji Das 
—19th 
May 1919,

Dated certificate of 
disbursement.

Mode of | 
payment— 
cash or che
que (num
ber and 

date).

Cheque No. 
19—4101K., 
dated 20th 
May 1919.

Cheque No. 
17—4101K., 
dated 19th 
May 1919.

Cheque No. 
27—410IK., 
dated 25th 
May 1919.

Paid 
by me.J

B. R.— 
20-5-19

B. R.— 
19-5-19.

B. R.— 
25-5-19.

K)U)

Dated 11th May 1919.

Pay Rs. ( ) Nil
Beli Ram — ^Signature, \  • . l  u m

Subdivisionai Officer, Karnal Subdivision—Ra>ik. J  Offlcer P! sparing Inc bill. 
in cash and Rs. (2,575-8) Two thousand five hundred and scventy-fiv; and annas Eight by cheque.

G._P. M e h t a .—Signature, _ \  f
Divisional officer, Amballa Division—Rank, f Officer authorising payment.

Dated 16th May 1913.
•In the case of works the accounts of which are kept by sub-heads the amounts relating to all items of work falling under the same sub-head should be totalled in red ink. 

/K1 o ca ê Payments to suppliers a red ink entry should be made across the page, above the entries relating thereto, in one of the following forms, applicable to the case :-(1) Mock, (2) Purchases—For stock, (3) Purchases for direct issue to work..................... . (4) Purchases for the work...............................for issue «o contractor.........
JFayment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal or thumb impression +The person actually making the payment should initial (and date) in this column against each payment.
§The signature is necessary only when the officer authorising payment is not the officer who prepares the bill.

[Form
s
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[Final payments must invariably be made on forms printed on yellow paper which should not be usen
for intermediate payments. ]

Running Account Bill A.
[Rules 196, 198, 201 and 210.]

(For contractors.—This form provides for advance payments as well as payments for measured work.)
Cash Book Voucher No. 2, dated 3rd March 1919.
Name of contractor—L. Attar Chand.Name of work—Constructing residential quarters at Craigdhu, Simla.
Serial No. of this Bill—-II.No. and date of his previous bill for this work—1, dated 21st January 1919.
Reference to agreement—No. 50 of 1918.
Date of written order to commence work—
Date of actual completion of work—

F. R. FORM No. 14.
P. W. Acctt. Form No. 25.

/.—Account o f  work executed.

A d v a n c e  p a y m e n t s  f o r  w o r k
NOT YET MBASURED.

I

P a y m e n t s  o n  t h e  
BASIS OP ACTU AL  

MEASUREMENTS. Remarks 
(with 

reasons 
for delay 
in adjust
ing pay

ments 
shown in 
column 1).

Total as 
per pre

vious 
bill.

•Since
previous

bill.
Total 

up to 
date.

Items of work 
(grouped under sub-heads and 
sub-works of 

estimate).
Unit. Rate.

Quantity 
executed 
up to 
date as 
per mea
surement book.

Up to 
date. -j-Since

previous
bill.

1 2 3. 4 5 6 7 8 9 10
Rs. Rs. Rs.

(2) Outhouses. % o
Rs. a. Rs. a. Rs. a. Rs. a.

1. Cutting .. C.ft. % 10. 0 96,000 960 0 300 0
1,000 -1,000

1,500 1,500

2. Dry stone 
walling.

7. Stone • in 
mud masonry.

8. Deodar
, wood work.
13. Sub-head—
Doors and 

windows.

c.ft.
C.ft.

13 0
35 0

10,000
2,400

1,300 0 
840 0

1,300 0 
840 0

Battened doors S.ft. 1 0 150 150 0 150 0
Glazed windows S.ft. 1 6 60 82 .8 82 8 232 *8

1,000 500 1,500 Total Outhouses 3,332 8 2,672 8

(4) Rickshaw shed.

5. Sub-heads 
costing less 
than Rs. 1,000—

Cutting C.ft. % 10 0 1,500 150 0 70 0
Dry stone wall

ing.
Concrete in lime

C.ft.
C.ft.

13 0 
32 0

2,600
300

338 0 
96 0

117 0
96 0 283 0

200
1,000

300
1,000

500
3. Stone in lime masonry.
4. Deodar 

woodwork.
Total ‘‘Rickshaw 

shed’*.
Total carried over.

200 1,300 1,500 584 0 283 0
1,200 1,800 3,000 3,916 8 2,955 8

•Wherever there is an entry in column 9 on the basis of actual measurement, the whole of the amount pre
viously paid without detailed measurement, should be adjusted by a minus entry in column 2 equivalent to the 
amount shown in column 1, so that the “Total up to date” in column 3 may become “Nil”.

fWhen there are two or more entries in column 9 relating to each sub-head of estimate they should, in the case Qf works the accounts of which are kept by sub-heads be totalled and the total recorded 9n c o lu m n  in 
for posting the Works Abstract.
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2 3 9  [ F o r m s

A d v a n c e  p a y m e n t s  f o r  w o r k  
HOT YET MEASURED.

Quantity 
executed 
up to date as 

per mea
surement 
book.

P a y m e n t s  o n  t h e
BASIS OF ACTU AL 

MEASUREMENTS. Remarks 
(with 

reasons 
for delay 
in adjust
ing pay
ments 

shown in 
column 1).

Total as 
per previous 

bill.

♦Since
previous

bill.
Total 

up to 
date.

Items of work 
(grouped under 
sub-heads and 
sub-works of 

estimate).
Unit. Rate. Up to 

date. fSince 
previous ’ 

bill.

1 2 3 4 5 6 7* 8 9 * 10
Rs. Rs. Rs. ... Rs. a. Rs. a. Rs. a.

1,200 1,800 3,000 Brought forward 3,916 8 2,955 8

1,200 ' 1,800 3,000 Total Total value of work done 
to date ( A ) .

3,916 8

CD) (B) Deduct—Value of work shown on 
bill.

previous 961* 0

Net value of 
(F)

work since previous bill 2,955 8 2 $55  8

Figure (D) in word*—Rupees 
one thousand and eight 
hundred only.

Figure (F) in words—Rupees two thousand, 
nine hundred and fifty-five and annas 
eight. 1

//.— Certificates and Signatures.
1. The measurements on which are based the entries in columns 4 to 9 of Account I were made by

L. Kidaroath, Overseer, on 28th February-1919, and ore recorded at page 3 of Measurement Book No. 105.
{2. Certified that in addition to and quite apart from the quantitie$_of work actually executed as shown in 

column 7 of Account I, some work has- actually been done in connection with several items, and the Value 6 f  
such work is in no case less than the advance payments as per column 3 of Account I, made or proposed 
to be made, for the convenience of the contractor in anticipation of and subject to the results of, detailed
measurement, ,which. will be made as soon as possible.

'  G. * e. - Ror~3*3»»19.-
Dated signature o f  officer preparing the' hill. (Rank) Subdivisional Officer,

Headquarters Subdivisional*
Simla Division.

Attar C hand—3-3-19
Dated signature o f  con- f --------------------------

tractor. % Dated signature o f  officer authorising <
payment. L (Rank) ■

♦Wherever there is an entry in column 9 on the basis of actual measurement, the whole of the amount previously 
paid without detailed measurement, should be adjusted by a minus entry in column 2 equivalent to the amount shown 
in column 1, so that the ‘‘Total up to date** in column 3 may become “Nil *. *

fWhen there are two or more entries in column 9 'relating to each sub-head of estimate they should in the case of 
works the accounts of which are kept by sub'heads be totalled and the total recorded in column 10 for posting the Works Abstract,

jThis signature is necessary only when the officer who prepares the bill is not the officer who authorises the 
payment. In such a case two signatures are essential.

§This Artificate must be signed by the Subdivisional or Divisional Officer.
32.
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F. R. FORM No. 14—contd.
III.—Memorandum o f  Payments.

1. ToUl valu'e of work actually measured, as pet Acct. I, Col. 8, Entry (A)
2. Total “Up to date” Advance payments for work not yet measured, as per Acct. I,

Col. 3, Entry (®)’
3. Total (items 1+2;
4. Deduct—Amount withheld—

Figures for 
Works Abstract

Rs. as.
296 0

Rs. a.

(a) From previous Bill as per last Running 
Bill

Account
96 0

(b) From this Bill 296 0

6. Total amount of payments already made as per Entry (K), of last Running
Account Bill No. 1 of January 1919, forwarded with accounts for January 1919

7. Payments now to be made, as detailed below—

357 10 0
f By recovery of accounts creditable to this work— 1 

(a) ■< Rs. as. p. >(a) 
I Value of Deodar wood supplied in 2-19 357 10 0J

Rs. a. p. 
357 10 0

40 0 0 

4,061 14 0

653 10 0 Total 4 (A)+7 (a) . .  (G).

40 0 0 

4,061 14 0

f By recovery of amounts creditable to other works Rs. a. p. I 
or heads of accounts— }(b) 

(b) < Value of stock supplied in 1-19 for providing a 40 0 01 
Storage and Crushing Machine at Snowdon J

(c) By chequef .. • • • •
4,101 14 0 Total 7 (ft) + (c) . .  (H).

Rs. a. p. 
3,916 t  0 
3,000 0 0

6,916 8 0

392 0 0

6,524 8 0

2,065 0 0

4,459 3 0

Pay Rs. **(4,061-14) Four thousand and sixty-one and annas fourteen-
---------------------------------------- by cheque.!

O. C. R—3-3-19.
(Dated initials o f  Disbursing Officer.)

Received Rs. (̂4,459-8) Four thousand four hundred and fifty-nine and annas eight- 
as per above memorandum, on account of this work.

(Amount in vernacular.)

Dated the 7tk March 1919. ATTAR CHAND

\Witnesses- (Full signature o f  Contractor.)

Paid by me, vide cheque No. 4 3 H.-69907, dated 3rd March 1919.
K. N—7-3-19,

Overseer.

(Dated Initials o f person actually making the payment.)

*This figure should be tested to see that it agrees with the total of items 6 and 7.
tlf the net amount to be paid is less than Rs. 10 and it cannot be included in a cheque the payment should be made 

i n cash, this entry being altered suitably and the alteration attested by dated initials.
••Here specify the net amount payable, vide item 7(c).
IThe payee's acknowledgment should be for the gross amount paid as per item 7 (i. e., 0+ 6 +c).
(Payment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal or 

thumb impression.
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F. R. FORM No. 14—concld.

IV.— Remarks.

(This inoce U retervcd for any nmuta which the disburainc officer or the divisional officer may wish to record in 
respect of the execution of work, check of measurement* or the state of contractor's account).



[Final payments must invariably be made on forms printed on yellow paper which should not be used fo r  intermediate payments.)

Running Account Bill B.

[Rules 196, 199, 201, 210 and 211.]
[For contractors.—This form provides for (1) Advance Payments, (2) Secured Advances, and (3) Payments for measured works.]

Cash Book Voucher No. 42, dated 13th March 1919.
Name of contractor—Bhima Mat
Name of work—Constructing residential quarters at Craigdhu, Simla.
Serial No. of this Bill—VI.
No. and date of his previous bill for this work—V, dated 25th January 1919.
Reference to Agreement—49 of 1918.
Date of written order to commence work—
Date of actual completion of work—

7.—Account o f  work executed.

P. W. Acct. Form No. 26. F. R. FORM No. 15.

A d v a n c e  p a y m e n t s  f o r  w o k e  n o t  y e t
MEASURED.

P a y m e n t s  o n  t h e  b a s is  o f
ACTUAL MEASUREMENTS. Remarks (with 

reasons for
Total as 

per previous 
bill.

•Since
previous

bill.
Total up to 

date.
Items of work (grouped trader 

“sub-beads" and “sub-works” 
of estimate).

Unit. Rate.
executed up 

to date as per 
measurementbook. Up to date. fSince

previous
bill.

■ delay in ad
justing pay
ments shown 
in column 1).

1 2 3 4 5 6 7 8 9 10

Rs. Rs. Rs. (I) Main Building. Rs. a. p. Rs. a. Rs. a.
.. 5,000 5,000 2. Brickwork in lime Per cent. C. ft. 92 0 0 9,594-31 8,826 12 ..

500 -500 4. Damp proof course .. S. ft. 60 0 0 1,755-50 1,053 5 630 0
1,200 -1,200 6. Brick in cement C.ft. 1 6 0 1,525 2,096 14 2,096 14
1,050 1,050 7. Woodwork in trusses a r t . 2 12 0 554-35 1,524 7 1,524 7
1,100 400 1,500 8. Wood work in floor joists C.ft 2 7 0 1,550 3,778 2

.. 1,000 1,000 9. Woodwork in main beams C.ft. 3 3 0 127 404 13 ..
•• 450 450 12. Wrought iron work Cft. •• •• ••

* 3,850 4,100 7,950 Carried over 17,684 5 4,251 5

♦Wherever there is an entry in column 9 on the basis of actual measurement, the whole of the amount previously paid without^detailed measurement should be adjusted b> 
a minus entry in column 2 equivalent to the amount shqfvn în column 1, so that the "total up-to-date** in column 3 may become “Nil.”

fWhen there are two or more entries in column 9 relating to each sub-head of estimate, they should, in the case of works the accounts of which are kept by sub-heads, be totalled 
and the total recorded in column 10 for posting the Works Abstract.



F. R. Form No. 15—contd.

A d v a n c e  p a y m e n t s  f o r  w o r k  n o t  y e t
MEASURED.

1 P a y m e n t s k >n  t h e  b a s is  o p  
ACTU AL MEASUREMENTS.

- Quantity 
executed up 
to date as per 
measurement 

book.

Remarks (with 
reasons for delay in ad* 
justing pay- 

. meats shown in 
column 1).

Total as 
per previous bill*

Since
previous

bill.
Total up to 

date.

Items of work (grouped under 
"sub-heads” and “sub-works” 

of estimate).
Unit. Rate.

Up to date. Since
previous

bill.

1 2 3 4 1 5 6 7 8 9 10
Rs.

3,850
Rs.

4,100
Rs.

7,950 Brought forward ••
15. Sub-heads costing tess than 

Rs. 1,000.

Rs. a. p. Rs. a. 
17,684 5

Rs. a.
4,251 5

Rs. a.

- Stone in mud masonry % c. ft. 35 0 0 315 110 4 110 4

Dry stone masonry c. ft. 15 0 0 3,000 450 0 450 0 .S75 f>

Dhajji walling in stone c. ft. 35 0 0 900 315 0 315 0 \

3,850 4,100 7,950 *fcctal Total value of-work done to date ( A ). 18,559 9

CD) (B) Deduct —Value of work shown on previous bill 13,433 0

/Figure OP) in words—Rupees four 
thousand and one hundred only. Net value of work since previous (F) 5,126 9 5,126 9

Fjgjico (F) m words—Rupees five thousand one hundred and twenty-six and ««««« nme.

[Fotom



Fomrs] 244

F. R. FORM N6. 15—contd. 

II.—Account o f  “Secured” advances allowed on the security o f materials brought to site.

3

1*

£
*■3
IS

•ao*

I
*8§■§

?l
11 O

I2
I !3

*1*1 •a 3.2
s i p u a

*3*§
3*0aa

O.SM
T3 O c£
.2 3

1 8 1 
§5 5
■gin

•S'S

ii
II

illl i e
«

10

300,000

5,000
152

5.610
30

21,350

122

610

278,650+20,000

298,650
5,000 

30 
+ 100

Ri, a.

46 0

60 0

130
5,000 

30 
+ 15

45
P

36

Bricks .. 

Lime ..

Cement

Timber 
Iron ..

Y. 0

A
c. ft.

c. ft. 
md.

Rs. a.

34 8 

45 0

2 4

1 8 
27 0

Rs.

10,303

2,250

292

7,500
1,215

No.

3,437
596

3,437

Date.

10-12-18
7-2-19

10-12-18

Total* amount outstanding as per this account
Deduct—Amount outstanding as per entry (C) of previous bill

Net amount since previous bill (In words) minus rupees six hundred and 
seven only.
•Entries relating to each description of materials should be posted thus in column 3. First enter the difference between 

the quantities in columns 1 and 2. Then show below this entry, the quantities, if any, brought to site against which a 
further advance has been authorised, this entry being prefixed by the plus sign. Finally, strike the total of the two entries 
which will represent the total quantity outstanding.

**Entries in column 8 show the money values of the total quantities outstanding as per column 3.

III.— Certificates and Signatures.

1. The. measurements on which are based the entries in columns 4 to 9 of Account I were made by L. Kidar Nath, 
Overseer, pn 5th March 1919 and are recorded at page 25 of Measurement Book No. 105.

|2. Certified that in addition to and quite apart from the quantities of work actually executed as shown in column 
7 of Account I, some work has actually been done in connection with several items, and the value of such work (after 
deducting therefrom the proportionate amount of secured advance, if any, ultimately recoverable on account of the quan
tities of the materials used therein) is in no case, less than the advance payments as per column 3 of Account I, made or 
proposed to be made, for the convenience of the contractor, in anticipation of, and subject to the results of detailed 
measurement which will be made as soon as possible.

t3. Certified (1) {hat the plus quantities of materials shown in column 3 of Account II above have actually been 
brought by the contractor to the site of the work and the contractor has not previously received any advance on their secu
rity, (2) that those materials are of an imperishable nature and are all required by the contractor for use on the work in 
connection with items for which rates for finished work have been agreed upon, and (3) that a formal agrt ^ment in F. R. 
Form No. 19 signed and executed by the contractor (vide rule 212).

O. C. Rov— 3-1919,

Bhima Mal. .
Dated signature o f Collector.

tThese certificates must be signed oy tne suoaivisionai or divisional umcer.
|This signature is necessary only when the officer who prepared the bill is not the officer who authorises the payment. 

In such a case the two signatures are essential.

Dated signature o f  officer 
preparing the bill. (Rank) Subdivision ' Officer, 

Headquarters—Suodivtsfon, 
Simla Division.

\Dated signature o f  officer 
authorising payment.

{(Rank)-
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F. R. FORM No. 15—concld.
IV—Memorandum o f  payments.

1. ' Total value of works actually measured, as per Acct. I, Col. 8, Entry (A)
2. Total “Up to date’* Advance payments for work not yet measured, as per Acct. I, Col. 3, Entry (B)
3. Total “Up to date” Secured advances on security of materials, as per Acct. II, Col. 8, Entry (C)
4. Total (Items 1+2 + 3)
5. Deduct—Amount withheld

Rs. a . P-
18,559 9 0
7,950 0 0

21,560 0 0
48,069 9 0

Figures for 
Works 

Abstract.
Rs. a. p.

8,107 9 0

8.107 9 0

(a) From previous bill as per last Running Account Bill
(b) From this bill
6. Balance, i.e., “Up to date’* payments (Items 4—5) .. (K)*
7. Total amount of payments already made as per entry (K), of last Running

Account Bill No. V of January 1919, forwarded with accounts forJanuary 1919 .. .. ..
8. Payments now to be made, as detailed below—

Rs. a. p.
' By recovery of amounts creditable ">

to this work—
(a)

Total 5(6) + 8(a) .. (G)

(6)

to liy

By recovery of amounts credit
able to other works or heads 
of accounts—

Deposits—Deduction on account 
of Security Deposits 
Rs. 513-0-0. 

chequef

(6)

Total 8 (W + (c) . .  (H).

Rs.

513 0 0

8,107 9 0

48,069 9 0

39,443 0 0

8,620 9 0

Pay Rs. { (8,107-9) Eight thousand one hundred and seven and annas nine by cheque, t
G. C. R.—I3-3-19I9,

{Dated initials o f Disbursing Officer).

Received Rs. §(8,620-9) Eight thousand six hundred and twenty and annas nine as per above memorandum, on 
account of this work. J

(Amount in vernacular.)

Dated the 15th March 1919. B h im a  MaL. Stamps.

H Witness---------------------------------------- Full signature o f contractor.

50-H
Paid by me, vide cheque No. -------, dated 13th March 1919.

69907
M. R—15-3-1919,

Cashier.

(Dated initials o f person actually making the payment. )
•This figure should be tested to see that it agrees with the total of items 7 and 8.
tlf the net amount to be paid is less than Rs. 10 and it cannot be included in a cheque the payment should be made in cash, this entry being altered suitably and the alteration attested by dated initials.
IHere specifiy the net amount payable, vide item 8(c).
JThe payee’s acknowledgment should be for the gross amount paid as per item 8 (i.e., o+fc+c).
I Payment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal or

thumb impression.
V.—Remarks.

(This space is reserved for any remarks which the Disbursing Officer or the Divisional Officer may wish to record 
in respect of t|)e execution of the work, check of measurements or the state of contractor’s account.)
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Final payments must invariably be made on forms printed on yellow paper which should not be used 
for intermediate payments. 

Running Account Bill C. 

[Rules 196, 200 and 201.]

(For Contractors and Suppliers—This form provides only for payments for work or supplies actually measured.) 
Cash Book Voucher No. 4, dated 4th March, 1919.
Name of contractor or supplier—Joti.
Name of workf—Additions and alterations to General Post Office, Simla.
Purpose of supply}—(1) Stock.(2) Purchases for issue to (Contractor).

direct to work.
Serial No. of this bill—II.
No. and date of his last bill for this work—I, dated 10th October 1918.
Reference to Agreement—39 of 1918.
Date of written order to commence work—
Date of actual completion of work—

/.—Account o f work done or supplies made.

P.W. Acct. Form No. 27. F. R‘ FORM No. 16.

Quantity 
executed 

(or 
supplied) 
up to date 

as per measu re
merit book.

Amount.

Unit.
Items of work or supplies (grouped 
under “sub-beads” and “sub

works” of estimate). Rate. Up to 
date.

♦Since pre
vious bill 
(Total for 
each subhead).

Re-
'mark*.

1 2 3 4 5 6 7
Rs. a. Rs. a. Rs. a.

Per thousand c. ft. 400 Excavation .. .. 10 0 4 0
Per cent. c. ft. 200 Concrete in lime 32 0 64 0
Per cent. c. ft. 300 Stone in lime masonry with old 

stone 40 0 120 0
Per cent. s. ft. 3C0 Lime pointing 5 0 15 0 9

Per cent. s. ft* 300 ¥  Deodar glazing 1 6 412 8
Per cent. s. ft. 230. Vertical planks (labour) 7 0 16 2
Per cent. c. ft. 330 Woodwork 2 4 742 8
Per cent. s. ft. 1,150 C.I. sheet roofing 70 0 805 0
Per cent. s. ft. 1,350 l i ' Cheel plank floor 40 0 540 0

Carried over 2,719 10

•If the outlay on the work is recorded by sub-heads, the total for each sub-head should be shown in column 5, 
and against this total there should be an entry in column 6 also. In no other case should any entries be made in 
column 6.

+The full name of the work as given in the estimate should be entered here except in the case of bills for 
"stock" materials.

{The "purpose of supply” applicable to the case should be filled in and the rest scored out.
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Quantity Amount.

Unit. (or sup
plied) up 

to date 
as per 

measure
ment book.

Items of work or supplies (grouped under 
“sub-heads” and "sub-works” of estimate. Rate.

Up to 
date.

Since pre
vious bill 
(total for 

‘ each sub- headi.

Remarks.

1 2 3 4 5 6 7
Rs. a. Rs. a. Rs. a.

Brought forward * 2,719 2

i

i '
•4

-

v

Total value of work done or supplies made to date (A) 2,719 2

Deduct—Value of work or supplies shown on previous bill 1,093 14

Net value of work or supplies since previous bill (F) 1,625 4

Figure (F) in words—Rupee* one thousand 'six hundred and twenty-five and annas four.

II.— Certificates and Signatures.
The measurements were mads by L. Kidar Nath, Overseer, on 1st March1 1919, and are recorded at page 15 

menu aSUremei' advance payinent has been made previously without detailed measure-

O. C. ROY—3-3-19,
Dated signature o f  officer preparing f  (Rank) Subdivisionai Officer

TLlimK  - the '*■ < Headquarters Subdivision, SimlaThumb impression of I Division.

JOTI,

Dated Signature o f  Contractor. * Dated signature o f officer f ____ _________  __________  
authorising payment. J

1, (Rank) -——...  ______

. h . ^ r r s u V a ^ ^  prepar“  *hS bi" is authorise.

33
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F.R. FORM No. 16—concld.
HI.— Memorandum o f  Payments.

1. Total value of work done, as per Acct. I, Col. * 5, entry (A)
2. Deduct—Amount withheld—

••Figures for 
Works Abstract.

Rs. a. p.
162 9 0

1,092 14 0

1,255 7 0

250 0 0

119 13 0

(а) From previous bills, as per last Running Account Bill

(б) From tliis bill

Rs. a. P-
109 6 0

162 9 0

3. Balance, /. e “Up to date” payments (Items 1-2) (K)*
4. Total amount of payments already made as per entry (K), of last

Running Account Bill No. 1 of October 1918, forwarded with accounts 
for October 1918.

5. Payments now to be made as detailed below— ____________
Rs. a. p.

<«)

‘ By recovery of amounts creditable 
to this work—

Value of stock supplied as detailed 256 12 
in the ledger in November 1918.
Ditto in January 1919 
Ditto in February 1919

679
157

•1
Total 2(6) +5 (a) .. (G)

(*)

' By recovery of amounts creditable 
to other works or heads of 
accounts—

"Deposits”—Attachment as per 
order of Munsif, Ambala, No. 
571 of 1918.

Rs. a. p.

250 0 0 Hb)

(c) By chequef

369 13 0 Total 5(4) + (c)....(H).-

Rs. a. p.

1,092 14 0

250 0 0

119 13 0

Rs. a. p.
2,719 2 0

271 15 0

2,447 3 0
984 8 0

1,462 11 0

Pay Rs. { (119-13) one hundred and nineteen and annas thirteen by cheque, f
G. C. R.—4-3-1919.

(Dated Initials o f  Disbursing Officer.)

Received Rs. $ (1,462-11) one thousand four hundred and sixty-two and annas eleven, as per above memoranddfn 
on account of this work.

(Amount in vernacular.)

Dated the 5th March 1919. 

t t  Witness—Murli Dhax.

Left hand thumb Impression o f  

Jon.

(Full signature o f  contractor.)

Stamp.

Paid by me, vide cheque No. 45H/69907, dated the 4th March 1919.
M. R.—5-3-1919, 

Cashier.
( Dated Initial o f person actually making the payment.)

•This figure should be tested to see that it agrees with the total of items 4 and S.
••Not required in the case of bills of suppliers.
tlf the net amount to be paid is less than Rs. 10 and it cannot be included in a cheque the payment should be made 

in cash, this entry being altered suitably and the alteration attested by dated initials.
{Here specify the net amount payable, vide item 5(c).
jThe payee's acknowledgment should be for the grosa amount paid as per item 5 (i. e., a+6+c).
tfPayment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal 

or thumb ̂ impression.

IV.—Remarks.
(This space is reserved for any remarks which the Disbursing Officer or the Divisional Officer may wish t* record in 

respect of the execution of the work, check of measurements or the state of contractor's account.)
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P. W. Acct. Form No. 28.
F. R. FORM  No. 17.

249 [Forms

[Rules 195 -,nd 202 and Note 2 to Rule 218.]

(To be used as a simple form of voucher for all miscellaneous payments and advances 
for which none of the special F . R. Forms Nos. 13,14, IS and 16 are suitable.)

Cash Book Voucher No. 14, dated 15th August ;?'T 

cheque*
(1) Pay b y ----------- Rupees (20-0-0) twenty only to Rik,.. Ram Mistri.

cash
G. C.—5-8-1919.

(2) Paid by mef P. IX—15-8-1919.

Received from the Subdivisional Officer-in-charge of Mailsi Subdivision the sum of 
Rs. (20-0-0) twenty only----------------------------------------------------------------------------------------------

Name o f work% or purpose for which payment is made—M y pay for 20 days (11th to 
30th) o f June 1919, at Rs. 30 per mensem chargeable to Silt clearance, Mailsi Canal—vide 
Item 2 o f JPay Bill (F. R. Form No. 20) fo r  June 1919 (Voucher No. 27 for July 1919).

(Amount in vernacular.)

R ikhi Ram Mistri.

Signature o f payee.

The 15th August 1919.

{Witness

•The officer authorising payment should initial and date the pay order after scoring out the word “cheque" 
qr “cash" as the case may be.

fThe person actually making the. payment should initial and date payment certificate (2).
tin the case of works the accounts of which are kept by sub-heads the amount chargeable to each sub-head 

should be specified by the disbursing officer.
• {Payment should be ‘attested by some known person when the payee’s acknowledgment is given by a mark, seal or thumb jmpression.



P. W. Acct. Form No. 30.

Cash Book Voucher No. 50.

i

Name o / Work—Excavating the Dhuniwala Feeder Channels.

F. R-. FORM No. 18. 

[Rule 203.]
Account of Petty Contractors for the m o n t h  of

- W o r k  d o n e .

(a) Name 'of Contractor, and reference 
to Agreexhent.

1

Items of work (grouped under “sub
heads” and “sub-works” of estimate).

2

U p -t o -d a t e .

Dcduct—* Net value 
of work 
since 

previous 
bill.

9

Reference to recorded mea
surement and date.

3

Quantity.

4

Rate.

5

Unit.

6

Amount.

7

Value of 
work 

shown 
on 

previous 
bill. ,

t
(6)8

Final Transactions• Book
No.

Page
No.

Date c. ft. Rs. a. Rs. a. Rs. a. Rs. a.

Veroo Ode (W. O. No. 26, dated I -7-18) Earthwork, R. D. 7800-7400 75 25 2-1-19 39,596 6 6 Per thou
sand.

252 7 133 0 119 7

Ganeshi Ode(W. O.No. 27, dated 1-7-18) Earthwork, R. D. 8000-7900 75 26 2-M9 40,129 6 6 ” 255 13 209 0 ’ 46 13

U m a r  Dfes Ode (W. 0. No. 36: dated 
10-7-18). Earthwork, R. D. 6660-6800 75 35 3-1-19 68,000 4 0 •• 272 0 240 0 31 0

Nsrwab Din (W. O. No. 28, dated'
l-“7- 18X

Earthwork, R. D. 8800-8900 75 39 3-1-19 16,500 5 0 •• 82 8 80 0 2 J

.---------- 2—fc---------------------------
Total Final Transactions carried over 862 12 662 0 200 12

K>Uio

Form
s]



January 1919 of the Balloki Division.
No. o f this Account—VI.

Payments made. Dated certificate of dis-BUREMENT.
* TO END OF PRF.ViOUS (O

Payee’s acknowledg- 
m ent with date.

D ated signature of 
fitness (d). Mode o f payment—cash o r 

cheque (N o. and date).Cash Book 
Voucher 
No. and 

date.'

J

Amount,
j

(c)
This month. Total.

due to 
Corf- 

tractor. Paid by me.

10; (b)\l , 12 13 14 15 16 17 .18

Rs. a. Rs. a. j Rs. a. Rs. a.

13

'1O-IO-I8
!!20 0 132 1 . 252 7 Thumb impression-s o f 

Veroo, 25-1*19.
Ramdial, 25,-1-19 . . F M . ,  25-1-19

19R
Cheque N o .------------ , dated

2102

17 o
■* 

oOO 75 13 255 13

-

Ganeshi Ode, 17-1-19 F. M., 17-1-19

,25-1-19

9R
12-11-18 Cheque No. ------------ , dated

2102
17-1-19.

20
200 0 

80 0

72 0 272 0 

82 8

Umar Din, 23-1-19 

Nawab Din, 23*1-19

F. M., 23-1-19 

F. M., 23-1-19

I7R
19-12-18

20
* Cheque N o . ------------ , dated

2102
23-1-19.

19-12-18 Cash.

580 p 282 12 . 862 12
v  1

---£ -----
(а) Final and intermediate transactions should be arranged in two groups, each being totalled separately
(б) Totals A and C o f columns 8 and 11 should agree, respectively, with entries B and D of the last account.
( cl J n * e  case ofworks the accounts o f which are kept by sub-heads the amounts relating toaM items falling under the_same “sub-head” should be totalled in red ink. 

“?3 ) Payment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal or thumb impression.
00 The person actually making the payment should initial (and date) in 'this crilumn, against each payment.

(/■) This signature is necessary only when the officer authorising payment is not the officer who prepares the account.



F. R. FORM No. 18—contd.
T

W o r k  d o n e .

(fl) Name of Contractor, and reference 
to Agreement.

Items of work (grouped under 
“sub-head” and “sub-works” of 

estimate).
U p -t o - d a t e . Deduct— 

Value of 
work

Net 
value of 

work
Reference to recorded 

measurement and date.
1
Quantity. Rate. Unit. Amount.

shown
on

previousbill.

since
previous

bills.

1 •2 3 4 5 6 7 m 9
Book
No.

Page. Date. c.ft. Rs. a. Rs. a. Rs. a. Rs. a.

Intermediate Transactions on Open Accounts.

f
Brought over 862 12 662 0 200 12

Mnkh Ram (W.. 0. No. 17, dated 
20-6-18).

Earthwork, R. D. 4000-4600 75 40 3-1-19 202,000 6 0 Per
thousand.

1,212 0 1,170 0 42 0

Mohamad Ishaq (W. O. No. 21, dated 20-6-18). Earthwork, R. D. 6848-7500 75 42 3-1-19 28,000 6 0 •* 168 0 168 0

Roshan Lai (W. O. No. 22, dated 20-6-18). Earthwork, R. D. 8660-9300 *’ 75 44 3-1-19 97,000 6 0 582 0 442 0 140 0

Nathoo (W. O. No. 30, dated I-7-I8) .. Earthwork, R. D. 2000-2200 75 29 2-1-19 61,361 6 6 391 3 360 0 31 3

Nand Lai (W. O. No. 67, dated 15-8-18) Earthwork, R. D. 7750-7800 75 45 3-1-19 19,000 6 0 114 0 105 0 9 0

Dat Ram (W. O. No. 82, dated 9-9-18) Earthwork, R. D. 7400-7420 75 23 2-1-19 7,450 6 6 47 8 47 8
•

J 2,514 11 2,077 0 437 11
\ "  I 862 12 662 0 200 12



Payments made. D a t e d  c e r t i f i c a t e  o f  
' D i s b u r s e m e n t  («)

iO  END OF PREVIOUS 
MONTH. Balance 

due to Con
Payee’s acknowledgment 

with date. Dated signature of Mode of payment—cash
Cash Book 

Voucher No. and 
date. Amount.

fr)This month.
Total. tractor. witness, (d)

Paid by me.
or cheque (No. and date).

10 (6)11 12 13 14 15 16 17 18

Rs. a. Rs. a. Rs. a Rs. a.

20
580 0 

1,150 0

400 0 

330 0

282 12 
40 0

160 0

125 0

30 0

862 12 
1,190 0

160 0

525 0

36a 0

22 0 

8 0 

57 0 

31 3

Mukh Ram, 25-1-19 • .

Thumb impression of 
Mohamad Ishaq, 25-1-19.

Thumb impression of 
Roshan Lai, 23-1-19.

Nathoo, 23-1-19

F. M„ 25-J-19 

F.M., 25-1-19 

F. M., 25-1-19 

F. M., 23-1-19

„  - 20R Cheque No.
dated 25-1-19- *w i

Cheque No.
dated 25-1-19. 2,02

19-12-18

17

IMn’Dial, 5-1-19 .. 

Ran D ia l ,  25-1-19
12-11-18

17 dated 25-1-1?. 2102 
Cheque No. JL6JL , 

dated 23-1-19. 210212-11-18
17

100 0 108 0 
47 8

Nand Lai, 23-1-19
Thumb impression ofDat 

Ram, 17-1-19.

F. M.. 23-1-19 
F. M„ 17-1-19

i

Cash.
„  __ 10R Cheque No.

dated 17-1-19.

12-11-18
47 8 Munshi. 17-1-19 ..

1,980 0 410 8 2,390 8 124 3 *

580 0 282 12
‘

862 12

(а) Final and intermediate transactions should be arranged in two groups, each being totalled separately.
(б) Totals A and C of columns 8 and 11 should agree, respectively, with entries B and D of the last account. V*1
(c) In the case of works the accounts of which are kept by sub-heads the amounts relating to all items falling under the same “sub-head** should be totalled in red ink.
00 Payment should be attested by some known person when the payee’s acknowledgment is given by a mark, seal or thumb impression.
(e) The person actually making the payment should initial (and date) in this column, against each payment.
(f ) This signature is necessary only when the officer authorising payment is not the officer who prepares the account. [Form

*



F. R. FORM N o.l%-conctd.

W ork  d o n e .

(a) Name of Contractor and reference 
to Agreement.

Items of work (grouped under 
“sub-head” and “sub-works’.’ of 

estimate).

U p -t o -d a t e .

Reference to recorded Quantity. Rate. Unit. Amount.
measurement and date.

3 4 5 6 7

Brought forward
" t

Total Intermediate Transactions

Rs* a.
862 12

2,514 11

2,514 11

Deduct— 
Value of 

work 
shown on 
previous 

bill.
(6)1

Rs. a. 
662 0

2,077 0

Net 
value of 

work 
since 

previous 
bills.

Rs. a.
200 12

437 11

2,077 0 437 11

Total for Accounts affected by the month’s transactions
Add—Total for Open Accounts not affected by this month’* transactions, as per detail on bade •'!. "  W 

Grand Total .. .

3,377 7 
2,736 )1

I 6,114 2

862 12

2,739 0 
2,736 11

638 7

5,475 11 638 7

5,251 ‘>6 !

Date-
Pay Rs. (10-8) Ten and annas eight-
Six hundred and eighty-two, and annas twelve- 
Date—16-1-19.

-in cash and Rs. (682-12). 
--------- ---------by cheque.



CP
* Payments made.

► (e) D a te d  c e r t i f i c a t e  
o f  D isb u rsem en t.

TO SKI> OP PREVIOUS
Month. Balance Payee’s acknowledg

ment with date.
Dated signature 
o f  witness, (d)

M ode o f  payment— 
Cash or cheque (No. and

Cash Book 
Voucher 
N o. and 

date.

Amount. (c) This 
month. Total.

Contractor. Paid by me.
date).

10 (6)11 12 13 14 15 16 17 18
Rs. a. Rs. a. Rs. a. Rs. a.

580 0 282 12 862 12

1,980 0 410 8 2,390 8 124 3
1,980 0 410 & 2,390 8 124 3
2,560 0 
2,494 12

693 4 
/ .

3,253 4 
2,494 12

124 3 
241 15

(Total o f column 12 in words) Rupees six hundred and ninety-three and annas four.

5,034 12 693 4 5,748- 0 366 2
C ,

7

“ Deduct up-to-date” totals 
closing during the month

o f accounts
862 12 s

Net “up-to-date” totals o f accounts 
remaining open at close o f the m o n th .. 4,885 ,4

to

( /)
- Signature. 1

-Rank.
y Officer preparing the Account.

FA T EH  MOHAMAD Signature. 1
V

Subdivistonal Officcj. Rank. J
Officer authorising payment.

If? ? na! intermediate transactions should be arranged in two groups, each being totalled separately.
Co) Totals A and C o f columns 8 and 11 should agree, respectively, with entries B and D  o f the last account.
\CX  Pa v m e rft^s h o ukif he * °kS o f whic?  arc kept by 5Vb“hf«ds the amounts relating to all items falling under the same “sub-head” should be totalled in red ink/ i  T-uy should be attested by some known person when the payees acknowledgment is given by a mark, seal or thumb impression.

/ t \  T t*  P?1*2*00 actually making the payment should initial (and date) in this column, against each payment.
( / )  This signature is necessary only when the officer authorising payment is not the officer who prepares the account.

[Form
s
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Detail o f all Open Accounts not affected by this month's transactions.

256

Name o f Contractor.

Salag 

Nikka 

Bansi 

Santoo 

Jai Sukb 

Ram a Nand 

Hari Singh

Value o f 
work done 
up to date.

Rs.

144

557

136

808

210

730

150

Total

Total o f 
payments 

made up  to 
date.

Rs.

130

508

136

720

200

650

150

2,736 2,494 12

Reference to last transaction.

M onth.

1918.
October

Do.

November

December

Do.

Do.

Do.

Voucher
No.

10

10

17

20

20

20

20

Remarks.

I

Dated the 16th January 1919.

FATEH MOHAMAD, S. D. O. 

Signature o f  officer preparing the Account.
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INDENTURE FOR SECURED ADVANCES.

[Rules 211 and 212.]

(For use in cases in which the contract is for finished work.)

T his Indenture made the day o f 19

Between (hereinafter .called the Contractor which expression shall where
the context so admits or implies be deemed to include his executors administrators and 
assigns) of the one part and The G overnor of E ast Bengal (hereinafter called the 
Governor which expression shall where the context so admits or implies be deemed to in* 
elude his successors in office and assigns) of the other parti

Whereas by an agreement, dated (hereinafter called the said agreement)
the Contractor has agreed

P. W. Acct. Form No. 31.

F. R. FORM No. 19. '

And Whereas the Contractor has applied to the Governor that he may be allowed 
advances on the security of materials absolutely belonging to him and brought by him 
to the site of the works the subject of the said agreement for use in the construction of 
such of the works as he has undertaken to execute' at rates fixed for the finished work 
(inclusive of the cost of materials and labour and other charges) A nd Where the Governor 
has agreed to advance to the Contractor the sum Of • Rupees
on the security of materials the quantities and other particulars of which are detailed in 
Part II of a Running Account Bui (B) for the said works signed by the Contractor on 

and the Governor has reserved to himself the option of making any further 
advance or advances on the security of other materials brought by the Contractor to the site of 
the said works.

Now this Indenture W itnesseth that in pursuance of the said agreement and in consi
deration of the sum of Rupees
on or before the execution of these presents paid to the Contractor by the Governor (the
receipt whereof the Contractor doth hereby acknowledge) and of such further advances (if
any) as may be made to him as aforesaid the Contractor doth hereby covenant and agree 
with the Governor and declare as follows:—

(1) That the said sum of Rupees
so advanced by the Governor to the Contractor as aforesaid and all or any further sum
or sums advanced as aforesaid shall be employed by the Contractor, in or towards expediting
the execution of the* said works and for do other' purpose whatsoever.

(2) That the materials detailed in the said Running Account Bill (B) which have been 
offered to and accepted by the Governor as security are absolutely the Contractor’s own 
property and free .from encumbrances of any kind and the Contractor will not make any 
application for or receive a  further advance on the’ security of materials which are not 
absolutely his own property and free from encumbrances of any kind and the Contractor 
indemnifies the Governor against all claims to any materials in respect of which an advance 
has been made to him as aforesaid.
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(3) That the materials detailed in the said Running Account Bill (B) and all other materials 
the security of which any further advance or advances may hereafter be made as aforesaid 
(hereinafter called the said materials) shall be used by the Contractor solely in the exe
cution of the said works in accordance with the directions of the Executive Engineer

Division (hereinafter called the Executive Engineer) and in the terms of the
said agreement.

(4) That the Contractor shall make at his own cost all necessary and adequate arrange
ments for the proper watch safe custody and protection against all risks of the said materials 
and that until used in construction as aforesaid the said materials shall remain at the site 
of the said works in the Contractor’s custody and on his own responsibility and 
shall at all times be opened to inspection by the Executive Engineer or any officer authorised 
by him. In the event of the said materials or any part thereof being stolen, destroyed or 
damaged or becoming deteriorated in a greater degree than is due to reasonable use and 
were thereof in Contractor will forthwith replace the same with other materials of like 
qualify or repair and make good the same as required by the Executive Engineer.

(5) That the said materials shall not on any account be removed from the site of the 
said works except with the written permission of the Executive Engineer or a n ' officer autho
rised by him on that behalf.

(6) That the advances shall be repayable in full when or before the Contractor receives 
payment from the Governor of the price payable to him for the said works under the terms 
and provisions of the said agreement Provided that if any intermediate payments are made to 
the Contractor on account of work done than on the occasion of each such payment the 
Governor will be liberty to make a recovery from the Contractor’s bill for- such payment by 
deducting therefrom the value of the  said materials then actually used in the construction and 
in respect of which recovery has not been made previously the value for this purpose being 
determined in respect of each description of materials at the rates at which the amounts of 
the advances made under these presents were calculated.

(7) That if the Contractor shall at any time make any default in the performance or 
observance in any respect of any of the terms and provisions of the said agreement or o f 
these presents the total amount of the advance or advances that may still be owing to the 
Governor shall immediately on the happening of such default be repayable by the Contractor 
to the Governor together with interest thereon at twelve percent, per annum from the date 
or respective dates of such advance or advances to the date of repayment and with all costs 
charges damages and expenses inpurred by the Governor in or for the reocovery thereof or the 
enforcement of this security or otherwise by reason of the default of the Contractor and the 
Contractor'hereby covenants and agrees with the Governor to repay and pay the same res
pectively to him accordingly.

(8) That the Contractor hereby charges all the said materials with the repayment to the
Governor of the said sum of Rupees and any further sum or sums advanced
as aforesaid and a,I costs charges damages and expenses payab‘e under these presents P r o 
v id e d  A l w a y s  and it is Hereby' agreed and declared that notwithstanding anything in the 
said agreement and without prejudice to the power contained in if and whenever the covenant 
for payment and repayment ’hereinbefore comained shall become enforceable and the money 
owing shall not be paid in accordance therewith the Governor may at any time thereafter 
adopt alt or any of following courses as he may deem best:—

(а) Seize and utilise the said materials or any part thereof in the completion of the said
works- on behalf, of the Contractor in accordance with provisions in that behalf on 
contained in the said agreement debiting the Contractor with the' actual cost of 
effecting such completion and the amount due in respect of advances under these 
presents and crediting the Contractor with the value of work done as if he had 
carried it out in accordance wih the said agreement and at the rates thereby
provided. If the balance is against the Contractor he is to pay same to the
Governor on demand,

(б) Remove and sell by public auction the sei/ed materials or any p jrt thereof and
out of the moneys arising from the said remain all the sums aforesaid repay
able or payable to ‘the Governor under these present s and pay over th^ surplus 
(if any) to the Contractor.

(c) Deduct all or any part of the moneys owing out of the security deposit or any
sum due to th^ Contractor under the said agreement.

(9) That except in the event o f such default on the part of the Contractor as aforesaid 
interest on the said a'dvance shall not be payable.

Forms]
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[Forms

(10) That in the event of any conflict between the provisions of these presents and the 
said agreement the provisions of these presents shall prevail and in the event of any dispute 
or difference arising over the construction or effect of these presents the settlement of which 
has not been hereinbefore expressly provided for the same shall be referred to the Superin
tending Engineer, Circle, whose decision shall be final aud the provisions of the
Indian Arbitration Act for the time being in force shall apply to any such reference.

In Witness whereof the for and on behalf o f

the Governor and the -said

have hereunto set their respective hands and seals the day aud year first above written.

Signed, sealed and delivered by 
the said
in the presence,of



Forms]

P. W. Acct' Form No. 29.

260

F. R. FORM No. 20.

Pay Bill of work-charged Establishment. 

[Rule 218.] 

No. of Voucher—27. Month of payment—July 1919.

Name of subdivision—Mailsi. Name of section—Kehror.

Bill for the month o f June 1919.

T
Dated Dated

Amount Amount acknowledg initials of
incumbent Designation. Period. Rate. due. paid.t ment of officer

payee.< making
payment.

Item
No.

Silt clearance Maihl Canal—Vide Divisional Officer’s No. 421, dated 5th April 1919.

Abdur Rah
man. 5th 
July 1919.

Rs. Rs. a. P. Rs. a. P.
1 Abdur Rah- mar

Earthwork
Mistri.

Full month 10 40 0 0 40 0 0

2 Rikhi Ram Ditto .. 20 days (11th 
to 30th).

30 20 0 0 ••

Total •• 60 0 0 40 0 0

Unpaid.

P.D., 5th 
July 1919.

Constructing a dispensary at Kehror—Vide Divisional Officer’s No. 322, dated 1st!3rd March 1919.

Nabi Bakhsh Mason Mis
tri.

Full month 35 35 0 0 35 0 0 Nabi Bakhsh, 
10th July.

Hira Ditto .. Ditto .. 25 25 0 0 25 0 0 Hira, 10th 
July.

Total •• 60 0 0 60 0 0

P. D., 10th July.
P. D„ 10th July.

Annual repairs to Mails! Canal—Vide Divisional Officer’s No. 323, dated 4th March 19f9.

5 Ghulara Farid Earthwork
Mistri.

Full month 30 30 0 0 30 0 0 Ghulam Farid, 
5th July. Pi D, 

July.
6 Ram Rakha Ditto 17 days(8th 

to 24th).
30 17 0 0 17 0 0 Ram Rakha, 

5th July. pi S :
7 Behari Lai .. Ditto .. 6 days(25th 

to 30th).
30 6 0 0 6 0 0 Bihari Lai, 

5th July. P.D.,July*

Total .. 53 0 0 53 0 0

Constructing Canal road from Kehror to Mallsl--Vide Dlvlslona OjHcer’sNo.461 dated 12th April 1919.

8 Murad Ali .. Engine
Driver.

Full month 50 50 0 0 • Unpaid.

9 Amin Chand Ditto ■. Ditto .. 45 45 0 0 45 0 0 Amin Chand, 
6th July. P. D.,

July.
10 Gama Mistri Ditto .. 30 30 0 0 30 0 0 Gama, 6th 

July. P. D„ 
July.

11 Pir Ghulam Road Ins
pector.

20 days(11th 
to 30th).

60 40 0 40 0 0 Pir Ghulam, 
6th July. P. D., 

July.

a Total •• 165 0 0 115 0 0

Carried over •• 338 0 0 268 0 0

•Names should be grouped by works, the name of the work and reference to orders sanctioning the establishmeat 
therefor being written in red ink across the page'above the entries relating to each group.

fThe total for each work should be entered in red ink.
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F. R.FORM No. 20—concld.

[Forms

Item
No.

Name of 
incumbent. Designation. Period. Rate.

Brought forward

Total

Amountdue.

Rs. a. p.
338 0 0

Amount
paid.

R». a. p.
268 0 0

338 0 0 268 0 0

Dated 
acknowledg

ment of 
payee.

Dated initials of 
officer 
making 

payment.

Total amounts paid in words—Rupee* two hundred and lixty-elght only.

1. Certified that all persons for whom wages have been drawn in this bill, were on duty during the periods 
^w nagm st their names, each man being employed on the. work and on duties for which hisappointment wm

2. ji Certified,.*0 that the wages of every person actually employed during the mopth have bejn claimed in 

Pay (Rs.338-0-0) Rupees three hundred and thirty-eight only.

GIAN CHAND—1-7-19,
Checked and entered. Subdivision*! officer.

(Dated signature.)

P. C. OANOULI—28-7-19.
Dated signature o f  Divisional Accountant.

(Ibis space is reserved for remarks, if any, by the Divisional Officer.)

Divisional Officer.



F. R. FORM No. 21
[Rules 227, 230 and 235.] 

Account of receipts, issues and balances at site of-----

Description of materials Bricks. Surki. Lime. Total.

Unit % 00 %c-.ft. %c.ft. Rs. a.

Estimated quantity of materials ..

Estimated value • ■ •

Quantity brought forward -

Transactions. 

Receipts during the month

Total receipts during the month ..

Total receipts to date carried over

Issues brought forward

Issues during the month >



' F.R. FORM No. 21—concld.

♦This check is to be exercised only on the completion! of a work- and a difference revealed by this* test should be investigated and 
adjusted on the lines set out in paragraph 289 (b) of the Central Public Works Account Code, 1st Edition, 1951.
Dated----------------------------- ; /

The----------------------------------------- 19

Dated initials o f the Divisional Accountant. Dated initials o f  the Subdivisional Officer. Dated initials o f  the Divisional Officer.



F. R. FORM No. 22.
P.'W . Acct. Form No. 37.]

Report of the Value and Verification of unosed Materials.

A t Site- of 

[Ruler 232.}

Work—Constructing clerks' quarters at Badruddin at on 30th June 1919.

StetesKBt showing the quantities and rallies of materials issued to the work and of t e e  used construction.

[s
nu

pj



Pucca Masonry

Asefa M asonry

Concrete

JL S. Beams . .

t e n  w o t jc

Stone roamle pieces

Stone mantle pieces, small..

8 .—Total used in construc
tion.

Cj£t.

Cwt.

M ds.

No.

«U50

9 jm

9,450

362

25

29

Rs. a . p .

M »  3 t) 
11,340

R s.

3^46
3^46

455455

<14
614

■Rs. a. p.

2 £ 5 6  4  6  
44^07

3fS 8 0 
1,820

4 1 3  «  0
2,363

1,474 3 0 
11,340 4.315

4.315

R s .  a .  p .

1 3 ,9 9 8  «  «
533,225

1,774 S © 
118^00

fis.

^V«2
362

R s.

TO
* 27

3,283 4 0 
18,790

15,772 14 0 
1,051,525

9,412
362

675
27

R s . R s.

2<t

1 4

B s. a .  p .  

19 ,8 0 0  1 0  e

2,548 0 O

2 ,9 0 1  1 1  9

9,412 0 0

675 0 0 

26 0 0 

14 0 0

34,977 5 0

•Both quantities and  values should be shown, values being posted in red ink just above the corresponding entries o f quantities. 
tO nly values should be shown m tbess. two columns.

be in^genCTaf uselocaHy. *“  constructioa sbould be calculated on  the basis o f  the quantities of work executed, such authorised formulae being adopted o r the i

/
may
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¥ . R. FORM No. 22—am dd.

Description o£ fnaterufls.

Principal Items.

PettyItems. Total.a o L t. Lime. Surkhi. Biicks. R. S. Beams. Iron.

Units. C. ft Mds. C. f t . No. Cwt. Mds.

\
A—Total issues as per F. R. Form No. 21.

B—Total used in construction as per 
statement svetieaf.

C—Paper balances of unusdd materials (Le., A minus B.)

D—Actual balances tfiter verification 

E—Differences (i. C minus D)

Rs. a. p. 
1,475 8 0

11,350

Rs. a .  p. 
4^20 0 0 

4,320

Rs. a. p. 
3,325 0 0 

19,000

Rs. a. p. 
15,772 3 0 

1,051,300

Rs. a. p. 
10,400 0 0 

400

Rs. a .  p.
750 0 0 

30
••

Rs. a .  p. 
40 8 0

Rs. a. p. 
36,0*3 0 0

3 o 
11,340 

1 5  0 
10

S 14 0 
45

4.315 0 0 
4,315 

5 0 0 
5

3288 4 0 
18,790 

36 12 0 
210 

12 4 0 
70

15,772 MO 
1,051,525 

- 0  6 0
-25

t o o
65

9,412 0 0
362 

988 0 0 
38

390 0 0
15

<75 0 0 
27

75 0 0 
3

75 0 0 
3

40 0 ft 34,977 5 6 

1,105 11 0 

409 2 0

- 4  9 0
-35

5 0 0 
5

24 8 0 
140

- 1 6  0
-90

598 0 0
23

75 0 0 
3

696 9 0

1 2 3 4 5 I6 7 8 9

F—Remarks explaining action taken 
to adjust the differences as per 
line E and, if the work ha* been 
completed, to dispose of the 
surplus balances as per line D.

■ (1) Due to less wastage. May be credited to Concrete.

■ (2) Trifling. May be debited to Pucca Masonry.

(3) Shortage under enquiry.
. (4) Trifling. May be credited to Pucca Masonry.

(5) Shortage under enquiry.
(6) Shortage al|pady written off in S. E’s. No. 52, dated the 4th January 1919. The surplus materials may be sold.



1. Certified that the quantities of principal items and the value of the petty items as shown in the above statement, have been worked out as accuratelv as no«ihU a«of the quantities of the work actually done. • * puaaioic on me oasis
*2. Certified that the quantities of the actual balances recorded against line Dv are the results of verification made by me on 30th June 1919.

— 19 and that the necessary report in this form was• *3. Certified that the balances of materials at site of this work were verified by me on- 
submitted to the Divisional office as per this office No.---------------- .dated ■ —19-
*4. The balances of unused materials were not verified at any time during the year t9 

within three months.
*5. The balances of unused materials were not verified at any time during the year 19 

January of that year.

-19 , as the accounts of this work are expected to be closed

*19 » as the work was not under construction prior to

Dated 4th July 1919,
*The certificates jiot applicable to the case ŝhould be scored out.

Checked.
DEVI SINGH, 

Subdiusioasl Officer.

HAJOKAT RAI, 
Divisional Accountant.

3. The entries r̂elating to the -quantities coed in construction are approved.
2. The stmplus jafancre -as per item D should be disposed of as under—

The B. S. Beams should be transferred to 5.33. O., Head works. Other stores may be
3. (Here enter xemaiks aad orders regarding -adjustment of lasses and differences as per item E.)

Items (3) ami <5). Await S. D. O.’s further thwart.
Otter items may be *djtsted as rceommcaded fey the S. D. O.

Dated SthJfuly 1919.

DIVISIONAL OFFICER’S ORDERS.

Dated 10th Jtdy 1919.
W. T. JOHN, 

Divisional Officer*



F. R. FORM No. 23.

P . W. Acct. Form No. 44.

Detailed completion report.

[Rules 244 and 245.]

Division—Sargodha Division, Lower Jhelum Canal.

Name of work—Constructing outhouses for Canal Officers’ Quarters at Sargodha.

Forms] 268

Rs.

Amount of estimate .. . .  . .  ’ 7,904

Expenditure . .  . .  . .  ' .. 8,902

Excess .. . . t . .  . .  998

Percentage of excess .. . .  .. 6

Date of commencement—7th March 1918. 

Date of completion—8th August 1918.

Names o f Engineers and Subordinates by whom the work wqs supervised.

Names.
Period of incumbency.

From- To

Immediate Charge.

M. Munir Khan, Overseer . .  1 7-3-)9|8 

Subdivisional Officers.

8-8.1918*

L. Piyare Lai, Sub-Engineer 7-3-i91?

M. Feroz Din, Assistant Engineer 10-15-1918 8-8-1918.

Divisional Officer.

L. Sangamlal
-

7r3.J91g H - W 8

Explanation of Excesses— v

(1) 500 c.ft. was wrongly provided for in the estimate under Kutcha Pucca brickwork 
instead of under Pucca Brickwork.

(2) Due to sudden rise in the price of iron-



269 [Forms

Name of work—Constructing outhouses for Canal Officers’ Quarters at Sargodha. 
Major Head—53.

MWbr Head—WOiks.

Detailed head of classification—Main Canal and Branches, Main line—K. Buildings. 
Reference to last scheduled docket submitted—No. 12, for the moftth o f October 1918. 

Authority—Secretary, I.B., Punjab, No. ,784, datSd 21st February 1918.

P. R. FORM No. 23—concld.

Sub-heads of estimate.

A t estimated.

Concrete 
Pucca Brickwork 
♦■ticca Arch masonry 
Kucha Pucca masonry 

Rolled Steel Beams 
Dobfs aud windows 

Other |ubjlieads costing les
than

total

b
'■9

3,549
1,722
2,430
5,820
87-42

675

Rs. a. 
28 0

0 14

Rs.

N 994 
534 
851 

1,164 

1,748 
591

2,022

7,904

As executed.

3,549
2,222

2,436

5,320
87-42

675

Rs. a. 
28 0 
31 0 
35 0 
20 0 

30 0 
0 14

S<

Rs.
994
689
851

1,064
2,623

591

2,000

8,902

Differences*.

I

500

500
87-42

Rs. a.

31 0

20 0 

10 0

Rs.

155

100

875

68

893

<s
a * *

(i)

(i)
(2)

(2)

'Excesses to be entered in red ink; savings in black ink.

SANGAMLAL,
Divisional Officer.

Dated the 10th November, 1918.

N.B.—In the case of original works and special repairs, if any, considerable deviations from the sanctioned 
designs have occurred, the report, specification, drawings and details of measurement of the work actually done in the same? form as the estimate should accompany the Completion Report.



Forms] 270

P. W. A cct. F o rm  N o . 45.

Completion statement of work* attd repairs. 
[Rule 245.]

F. Ft. FOttM No. 24.

a r Name of estimate.

41—Civil Workj.

Original Works^-BulH- 
Ings—Education.

Constructing High 
School atKasur.

Orlgtnal Works—Build- ■ 
Ings— Medical.

Additions and altera
tions to Dispensary 
at Montgomery.

Original Works—Com
munications.

Constructing a road 
from Atari to Jallo.

Sanction.

Authority. No.

Superintending
Engineer.

Superintending
Engineer.

Superintending
Engineer.

5726

6l3t>

3232

Date.

11-10-1918

15-11-1918

l4-8-i91«

Rs.

26,000

15,000

20,500

Rs.

26,780

IS,600

lijllS

Its.

780

GOO

615

%

f .

30

40

30

1

•In cases in whlchthe Completion Statement Is utilised Instead of a revised estimate under rule 186 sufficient details must be given if the excess is more than 5 per cent.

Dated the 15th August 1919.

O. C. DASS,
Divisional Officer.

1st Lahore Provincial Division^
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Form of statement to accompany all applications for sanction (o expenditure not provided for in bqdget.

[Rule 313.]

C. A. C. Form No. 25.

F. R. FORM No. 25.

Expenditure proposed to be provided for- 
R
of(o)

On account
f Major head.
; Minor head. 
Sub-head.

I Detailed head.

Amount proposed to be spent during current year 
Amount proposed to be spent during future years

Rs.
Rs.

Proposed re-appropriation fo r current year.

Actual ex Amount as
penditure up in the

Heads of estimate affected by the to date of estimate
proposal. (6) the proposal passed by

{viz.) Government.
1 2 3

Rs. Rs.

Amounts as 
they will 

stand after 
re-appropria- 

tion.
_ 4_

Rs.

t(J) Heads under which the proposed expenditure will fall

Total

t(2) Heads under which it is proposed to reduce the grants

Total

(а) Here enter full description, mentioning the Department, or Office, or Officer concerned.
(б) The same det&i! must be shown as in the printed estimates of the Government (or the sanctioned estimate), as the 

rc-apropriation has to be effected by transfer of the figures shown therein.
N o t e  1.—Any further explanation should be given on reverse, where also, if no re-appropriation is possible the 

urgency and necessity for the expenditure should be fully explained.
N ote  2.—When the application is submitted for the sanction of Government, the form may be modified in any way 

Government thinks fit, provided that Government indicates distinctly in the order issued that the new expenditure is to be 
met by re-appropriation from anticipated saving under the same or another major head.

N ote  3.—The estimates referred to are the Budget and not the Revised estimates. The Revj*pd estimates muai 
never be referred to in this application.

tN O T E  4 .—When the figures of more than one Budget Estimates are involved, the names of the Budget Estimates 
(i. e., Agency or District should be noted in manuscript above the majorheads).
3 6



Forms] 272

F. R. FORM No. 26.
C. A. C. Form No. 20.

Form of Agreement to be executed at the time of drawing an advance for the purchase of land bn 
which to construct a house or of a house ready-made.

[Note under Sub-Rule X of Clause (a) and Note 3 under Clause (6) of Rule 293.]

AN AGREEMENT MADE 

One thousand nine hundred and

day of

BETWEEN

of

(hereinafter called the Borrower, which expression shall include his legal representatives and 
assigns) of the one part and The GOVERNOR 6*Jfite  PkrtVTNCE of EAST BENGAL 
(hereinafter Called the <30VERNOft of the otiier part. Borrower has agreed to
purchase for the purpose oTerecting a house thereon the piece of land/a house sif,iate in 
m the

registration district of

sub-district thana

containing more or less and bounded—

on the N qrthby 

on the South by

on the East by and

on the West by 

folr the sum of Rupees

AND WHEREAS the Borrower has under the provisions of the East Bengal Financial Rules 
(hereinafter referred to as the said Financial Ruleswmchexpressioti shall Include any Amendment 
thereof for the time being in force) applied to tHe 0 0 vernoWfor a loan of Rupees , to
enable him to purchase the said piece of land/house innr the Goverhor has agreed to lend the 
said sum of .Rupees ' to the Borrower on the terms and conditions hereinafter
contained. NoW"ir is hereby agreed between the fiattjgs hereto that in consideration of the 
sum of Rupees paid by the pOvemOBto the Borrower (the receipt of which
the. Borrower hereby acknowledges) the-Beifower nereby -agrees with thecGdverhOf (IT to repay the 
Goverfi«5fyhe said amount with interest W culated according to the said Financial Rules by rtioiithty 
deductions from his salary as provided for by the said Financial Rules aftd hereby authorises tne 
tjoyfcraot to make such deductions, and (2) Within one month frbitl the date Of these ptesentS ttt 
expend the full amount of the said loan in the purchase of the said biece of land/house and lr the 
actual price paid is less than the loan to repay the difference to  thertJOVenS'$ forthwith and (3) to 
execute a document mortgaging the said piece of land/house and thtTftouse to be erected thereon to 
the Gflyerncf as security for the amount lent to the Borrower as aforesaid and interest in the form 
provided by the said Financial Rules *(And i t  is hereby F u rth e r  agreed that the Borrower shall 
immediately he has purchased the said piece of land commence and erect thereon a suitable residence 
for his own use.) And ir  is hereby la s t ly  agreed And d ec la red  that if the Said piece of land/ 
house not been purchased and mortgaged as aforesaid within one month from the date of these pre
sents or if the Borrower within thatperiod becomes insolvent o r quit- the service of Government or 
dies the whole amount of the loa^ and interest accrued thereon shall immediately become due and 
payable.

I n witness where the Borrower has hereunto set his hand the day and year first before 
written.

Signed by the said

in the presence of

*( )To be omitted in the case of tha purch ,<3 o f  a house.
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F. R. FORM No. 27.
C. A. C. Form No. 20A

Form of Mortgage Deed to be executed in connection with an advance for the purchase of 
land on which to construct a house.

[Note under Sub-Rule X of Rule 293(a). J

THIS INpENTtJRE made the day o f one thousand nine
hundred and  between

of
a Civil Officer of
(hereinafter called the mortgagor which term shall where not repugnant to ths, tontetiJpclude his 
n«y& exegutew nnfl â n‘*-‘*^nj r r° and assigns) of the one part and th e  IGQVERNOff o f th b  
PKOVflsCp o f  EAST BEMGACXherelnafter referred to as the mortgageew®fc!H<flffishall where 
hot repugnant ttr the Context Include his successors and assigns) of the other part.

Whereas by an agreement dated the day of 19 and made between the mort
gagor of the one part and {fee mortgagee of the other part the mortgagee advanced and lent to the 
mortgagor the sum ofjjL.ugees"'} for the purpose or purchasing the piece of land
hereinafter described and intended to be hereby transferred ana assured and as security for such 
loap the mortgagor agreed to execute a mortgage in favour of the mortgagee in the form of these 
presents AND WHEREAS the mortgagor on the day of 19 duly purchased the
said piece of land and is now absolutely seized and possessed of otherwise well entitled to the said 
piece of land A nd w hereas the mortgagor has applied to the mortgagee for a further advance 
of the sum of Rupees for th? purpose of enabling him to defray the expenses
of erecting on the said piece of land a suitable^aqpnee for his own use a n d  w hereas under the 
provisions contained in rule 293 of th« East BengijJ financial Rules (hereinafter referred to as the 
said Financial Rules which expression shall where the context so admits include any amendment 
thereof or addition thereto for tho time being in force and shall be deemed to form part of these 
presents) the mortgagee has agreed to advance to the mortgagor the said further sum of Rupees

(payable as follows that is to say the sum of Rupees on or before
the execution of these presents) and the balance (unless ana until the power of sale applicable here 
to shall have become exercisable) by equal instalments payable quarterly the
first of such instalments to be payable on the day of

Now th is  in d e n tu re  w itnesse th  tf jt in consideration of the said advances of Rupees
and Rupees^ making a

total of Rupees* so advanced as aforesaid and in pursuance of
the said agreement the mortgagor doth hereby covenant with the mortgagee to pay to the mortgagee

6ie said sum.of Rupees (and such further sums as shall hereafter be paid oy
im to the mortgagor pursuant to the hereinbefore recited agreement in that behalf)* • and interest 

thereon calculated according to the said Financial Rules on the
flay of next and if the loan shall not be repaid on that date will pay
interest in accordance with the said Financial Rules.

•And th b  in d e n tu re  a lso  w itnesse th  that for the consideration aforesaid the mortgagor doth 
hereby transfer assign and assure unto the mortgagee a l l  t h a t  piece of land situate in

in the registration district of
sub-district thana containing

more or less and bounded—

on the North by 

on the South by

on the East bjt and

op the West by

er with the dwelling-house and the out-office^, stables, cook-rooms and out-buildings and 
nds used or intended to be used with the said dwelling house (erected Or hereafter to be erected 

on the said piece of land) together with all rights easements and appurtenances to the same or 
any o f  them belonging t o  h o ld  the said premises including all erections' and buildings here
after erected on the said land (hereinafter referred to as the said premises) unto and to the use of 
the mortgagee absolutely subject to the, proviso for redemption hereinafter contained provided 
a lw ay s that if and as soon as the said advance of Rupees (and of such further

*(Ta ba icleted It thp payment i i  not to be by instilments.)



sums as may have been paid as aforesaid) made upon the security of these presents and interest 
thereon calculated according to the said Financial Rules shall have been repaid by the deduction of 
monthly instalments of the salary of the mortgagor as in the said Financial Rules mentioned or by 
any other means whatsoever then and in such case the mortgagee will upon the request and at the 
cost of the mortgagor reconvey re-transfer o r re-assure the said premises unto and to the use of 
mortgagor and the mortgagor hereby covenants with the mortgagee that he the mortgagor now 
hath good right to transfer the said premises unto the mortgagee free from incumbrances 
and fu r th e r  that he the mortgagor and all other persons having or lawfully claiming 
any estate or interest in the said premises o r any part thereof shall and will from time 
to time and at all times thereafter at his or their own cost do and execute or cause to be done 
and executed all such acts deeds and things for further and more perfectly assuring the said 
premises unto the mortgagee in manner aforesaid as shall or may be' reasonably 
required provided alw ays and it is hereby agreed and declared that if there shall be any breach' 
by the mortgagor of the covenants on his part herein contained or if he shall die o r quit the 
service at any time before all sums due Or payable to the mortgagee on the security o f  these pre
sents shall have been fully paid off then and in any of such cases it shall be lawful for the mort-- 
gagee to sell the said premises or buildings standing thereon or any part thereof either together 
or in parcels and either by public auction o r  by private contract with power to buy in 
or to rescind any contract for sale and to re-sell without being responsible for any loss which 
may be occasioned thereby or to let the same for any term or period and to do and execute all 
such acts and assurances for effectuating any such sale or letting as the mortgagee shall think fit 
and i t  is hereby dec lared  that the receipt of the mortgagee for the purchase money of the 
premises sold or any part thereof shall effectually discharge the purchaser or purchasers there
from and i t  is hereby dec lared  that the mortgagee shall hold any rents profits premiums salami 
or moneys arising from the premises or from any such letting or sale as aforesaid upon trust in 
the first place thereout to pay all expenses attending such sale or otherwise incurred in relation 
to this security and in the next place to  apply such moneys in or towards satisfaction of the 
moneys for the time being owing on the security of these presents and then to pay the surplus 
if any to the mortgagor and i t  is hereby d ec la re d  that no lease made by the mortgagor of 
the said premises or any part thereof during the continuance of this security shall have effect 
unless the mortgagee shall consent thereto in writing.

In witness whereof the mortgagor hath hereunto set-his hand the day and year first above
written.

Signed by the said (mortgagor) 
in the presence o f 

1st witness—
Address—
Occupation—

2nd witness—
Address—
Occupation—

forms] 274

F. R. FORM No. 28.
[C. A. C. Form No. 21 (S. 126).]

Form of Mortgage for House-building Advances.

[Sub-Rule VI of Rule 293 (a).]

This indenture made the day of
One thousand nine hundred and between

of
a Civil Officer of
(hereinafter referred to as the mortgagor which term shall where the context so admits include 
his heirs, executors administrators and assigns) o f the one part and th e  GOVERNOR o f th e  
PROVINCE of EAST BENGAL (hereinafter referred to as the mortgagee which term shall* where 
the context so admits include his successors and assigns) of the other part.

Whereas the mortgagor is absolutely seized and possessed of or otherwise well entitled 
to the land hereditaments and premises hereinafter described and expressed to be hereby conveyed 
transferred and assured (hereinafter referred to as the said hereditaments).
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And whereas the mortgagor has applied to the mortgagee for an advance of the sum of

Rs. for the purpose of enabling him to defray the expenses* of
as a suitable residence for his own use.

And whereas under the provisions contained in rule 293 of the East Bengal Financial Rules 
(hereinafter referred to as the said Financial Rules which expression shall where the context so 
admits include any amendment thereof or addition thereto for the time being in force) the mortgagee 
has agreed to advance to the mortgagor the said sum of Rs. [payable as follows
that is to say the sum of Rs. on or before the execution of these pre
sents and the balance (unless and until the power of sale applicable hereto shall have become exer
cisable) by equal instalments payable quarterly the first of such instalment to be payable on the

day of ].2

Now this indenture witnesseth that in pursuance of the said agreement and in considera
tion of the sum of Rs. paid on or before the execution of these presents
to the mortgagor by the mortgagee (the receipt whereof the mortgagor doth hereby acknowledge) 
for the purpose of enabling the mortgagor to'defray the hereinbefore recited expenses the mort
gagor hereby covenants with the mortgagee to repay to the mortgagee the said sum of Rs.
[and such further sums as shall hereafter be paid by him to the mortgagor pursuant to the herein
before recited agreement in that behalf] 2 and interest thereon calculated according to the said 
Fundamental Rules on the day of next 3 and if the loan
shall not be repaid on that date will pay interest in accordance with the said Financial Rules and 
this indenture also witnesseth that for the consideration aforesaid he the mortgagor doth 
hereby convey transfer and assure unto the mortgagee all that piecc of land situate 
in the district of registration district
of sub-registration district of containing more or less now
in the occupation of the mortgagor and bounded—

on the North by 
on the South by
on the East by and
on the West by

together with the dwelling-house and the out-offices, stables, cook-rooms and out-buildings now 
eitcted or hereafter to be erected on the said piece of land together with all rights easements and 
appurtenances to the said hereditaments or any of them belonging to hold the said heredita
ments with their appurtenances including all erections and buildings hereafter erected and built 
on the said piece of land unto and to the use of the mortgagee absolutely subject to the proviso 
for redemption hereinafter contained provided always that if and as soon as the said advance 
of Rupees [and of such further sums
as may have been paid as aforesaid]2 made upon the security of these presents.shall have been 
repaid and interest thereon calculated according to the said Financial Rules by the deduction of 
monthly instalments of the salary of the mortgagor as in the said Financial Rules mentioned or 
by any other means whatsoever then and in such case the mortgagee will upon the request and at 
the cost of the mortgagor re-convey re-transfer or re-assure the said hereditaments unto and to the 
ustf of the mortgagor or as he may direct and it is hereby agreed and declared that if there shall 
be any breach by the mortgagor of the covenants on his part herein ‘contained or if he. shall die 
or quit the service before the said sum of Rupees [and any
further sums as may have been paid as aforesaid]2 and interest thereon calculated according to 
the said Financial Rules shall have been fully paid off then and in any of such cases it shall be lawful 
for the mortgagee to sell the said hereditaments or any part theieof either together or in parcels 
and either by public auction or by private contract with power to buy in or rescind any contract 
for sale and to re-sell without being responsible for any loss which may be occasioned thereby and 
to do and execute all such acts and assurances for effectuating any such sale as the mortgagee shall 
think fit and it is hereby declared that the receipt of the mortgagee for the purchase money of 
the premises sold or any part thereof shall effectually discharge the purchaser or purchasers there
from and it is hereby declared that the mortgagee shall hold the moneys to arise from any sale 
in pursuance of the aforesaid power upon trust in the first place thereout to pay all the expens
es incurred on such sale and in the next place to apply such moneys in or towards satisfaction 
of the moneys for the time being owing on the security of these presents and then to pay the surplus 
(if any) to the mortgagor and it is hereby agreed and declared that the said Financial Rules shall 
be deemed and taken to be part of these presents.

» _ -__ ■ - ■ -
1Insert.—“the purchase of the said hereditament”, “building a house on the said hereditaments", “repairing 

the said hereditaments’* as the case may be.
*Delete.—words in crochets, if advance is not to be by instalments.
• Insert._a date two or four years, as the case may be, from the date of commencement of repayment of tl*

loan. Wher« possible the land should also be described by reference to Government map or survey.

l i b r a r y * 

^ •n f la d e s t i  Public A d m in ig t r s H *  
Training Centr* 
fcavar, Dha&a



The mortgagor hereby covenants with the mortgagee that he the mortgagor will during 
the continuance of this security observe and perform all the provisions and conditions of the said 
Financial Rules on his part to be observed and performed in respect of these presents and the said 
hereditaments.

In witness whereof the mortgagor hath hereunto set his hand th p d ay  and year first above
written.

Signed by the said (mortgagor) 

in the presence of

1st Witness—

Address—

Occupation—

2nd witness—

Address—

Occupation— ,

(The deed should be registered.)

N o te .—There must be two witnesses to  a  mortgage.
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C. A. C. Form No, 2}. F. R. FORM No. 29.

Form of Mortgage for House-Building Advances granted to officers who do not possess full pro
prietary rights in the land upon which they intend to build a house.

[Note 1 under Sub-Rule VII of Clause (a) of Rule 293.]

T h is  in d e n t u r e  made the day of b e t w e e n

of
a Civil Officer of
(hereinafter callcd the, mortgagor which term shall where not repugnant to the context include his 
hpirs executors and administrators and assigns) of the one part and t h e  GOVEP NOR o f  t h b  
PROVINCE o f  EAST BENGAL (hereinafter referred to as the mortgagee which term shall where 
not repugnant to the context include his successors and assigns) of the other ps. t.

W h e r e a s  (he mortgagor is entitled to the piece of land hereditaments and premises hereinafter 
described under a lease from

dated
for a term of years expiring1 
subject to a rental of Rs. 
per2

A nd w h e r e a s  the mortgagor has applied to the mortgagee for an advance of the sum of Rupees
for the purpose of enabling him

to defray the expenses of 3
as a suitable residence for his own use.

A nd whereas under the provisions contained in rule 293 of the East Bengal Financial Rules 
(hereinafter referred to as the sfiid Financial Rules which expression shall where the context sq 
admits include any amendment thereof or addition thereto for the tirrje being in force and «M 1 
be deemed to form part of these presents) the mortgagee has agreed to advance to the mortgagor 
the said sum of Rs. ‘ ’

‘Date o f end o f  tease.
'M ensem  o r annum.
’Insert.—“the purchase o f the said hereditaments” , “ building a  house on  the  said hereditaments" o r “rcsalrl 

said herecjitaw nts" as tb« ease may be. *



[payable as follows that is to say the sum of Rs. on or before the execution
Of these presents and the balance (unless and until the power of sale applicable hereto shall have 
become exercisable) by equal instalments payable quarterly the first of such
instalments to be payable on the day of * ].*

Now this indenture witnesseth that in consideration of the said advance and in pursuance c-. 
the said agreement the mortgagor doth hereby covenant with the mortgagee to pay to the mortgagee 
the said sum of Rupees [and such further sums as shall hereafter be paid
by him to the mortgagor pursuant to the hereinbefore recited agreement in that behalf]* 
and interest thereon calculated according to the said Financial Rules on the5

day of next and if the lban- shall not be repaid on that date will pay interest
in accofdance with the said Financial Rules.

And this indenture also witnesseth that for the consideration aforesaid the mortgagor doth 
hereby demise let and transfer unto the mortgagee all that piece of land situatgjn „ „ ,

in the registration district of sub-district
thana containing

more or less and bounded—
v

on the North by 

on the South by

on the East by and

on the West by

together with the dwelling-house and the out-offices stables cook-rooms and out 
buildings and all kinds used or intended to be used with the said dwelling-house® 
(lately erected) together with all rights easements and appurtenances to the sarrte or any of 
them belonging to hold the said premises including all erections and buildings hereafter 
erected on the said land unto the mortgagee his successors and assigns for all the resi
due now unexpired of the said term of years granted by the said lease except the last 
d iy  of f{ie said terrti provided always that if and as soOn as the said advance of Rs.
[and of silch further sums as may have been paid as aforesaid] made upon the security 
o£ these presents and interest thereon calculated according to the said Financial Rules 
shall have been repaid by the deduction of monthly instalments of the salary of the mort
gagor as in the said Financial Rules mentioned or by any other means whatsoever the 
demise hereby made shall be void and the mortgagor hereby covenants with the mort
gagee that the lease creating the term or state for which the said land is held by the 
mortgagor is now a go6d valid ahd effectual lease and is in full force unforfeited and 
unsurrendered and free from encumbrances and in nowise become void or voidable and 
that all the rents reserved thereby and all the covenants conditions and agreements contained

277 [Forms

.herein and on his pah to be paid observed and performed have been paid observed and 
...........s date, ch tnase presehts ANb dlso that the niortgagdr will at all times(lirformed ub to the -----  . . ........... _. ............ ...

d Ibhg as any money remain^ due on the security of these presents pay observe and pef- 
b,frn or cause to be paid observed and performed all the said rents covenants conditions 

and agreements and Will keep the mortgagee indemnified against all actions proceed
ings costs charges claims and demands if any to be incurred or sustained by the 
mortgagee by reason of the non-payment of the said rents or the non-observance or 
non-performance of such covenants conditions or agreements or any of them and
also that the mortgagor now has good right and full powers to demiss the said
premises to the mortgagee in manner aforesaid and that it shall be lawful for the mortgagee
to enter into and upon and to hold and enjoy the said demised premises during the terms hereby 
granted without any interruption or disturbance by the mortgagor or any person claiming through 
or in trust for him. And that the mortgagor at the request at any time hereafter of the mortgagee 
will at his own cost execute and do all such assurances and things as may be necessary or proper 
for more effectually vesting the said premises in the mortgagee in manner aforesaid as may by the 
mortgagee be reasonably required provided always and it is hereby agreed and declared that if 
there shall be any breach by the mortgagor of the convenants on his part herein contained or if he 
shall die or quit the service at any time before all sums due or payable to the mortgagee on the se
curity of these presents shall have been fully paid off then and in any of such cases it shall be lawful

*Delete.—words in crochets if further advances are not to be made.
‘Two or four years from date of commencement of repayment of loan as the ease may be. 
•Or “Jicreafter to be erected” or “now being erected4', as the case may be,
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for the mortgagee to sell the said premises or buildings or any part thereof either together or in par- 
-.cels and either by 'public auction or by private contract with power to buy in or to rescind any con
tract for sale and to re-sell without being responsible for any loss which may be occasioned thereby 
or to let the same for any term or period and to do and execute all such acts and assurances for 
effectuating any such sale or letting as the mortgagee shall think fit and it is hereby declared that 
the receipt o f the mortgagee for the purchase-money o f the premises sold or any part thereof shall 
effectually discharge the purchaser or purchasers therefrom and it is hereby declared that after any 
sale o f the said premises or any part thereof under the aforesaid power the mortgagor shall stand 
possessed of the premises so sold for the last day o f the term granted to him by the hereinbefore 
recited lease in trust for the purchaser his executors administrators and assigns to be assigned and 
disposed o f as he or they may direct and it is hereby declared that the mortgagee shall hold any 
rents profits premiums salami or moneys arising from the premises or from any such letting or 
sale as aforesaid upon trust in the first place thereout to pay all expenses attending such sale or 
otherwise incurred in relation to this security and in  the next place to apply such moneys in or 
towards satisfaction of the moneys for the time being owing on the security of these presents and 
then to pay the surplus if any to the mortgagor and it is hereby declared that no lease made 
by the mortgagor o f the said premises or any part thereof during the continuance o f this security 
shall have effect unless the mortgagee shall consent thereto in writing in witness whereof the 
mortgagor hath hereunto set his hand the day and year first above written.

Signed by the said (mortgagor) 

in the presence of

1st Witness—

Address—

Occupation—

2nd witness—

Address—

Occupation—

(The deed should be registered.) 

N o t e .—There must be two witnesses to a mortgage.

F. R. FORM No. 30.

[Note 3 under Sub-Rule VII of Clause (a), of. Rule 293.]

Form of Mortgage Bond for House-Building Advance for Constructing Houses on Leasehold
Land.

This indenture made the day of One thousand nine hundred and
between of a

Government employee of (hereinafter referred to as the mortgagor which term
shall where the context so admits include his heirs exeeutors administrators and assigns) of the one 
part and the GOVERNOR of the PROVINCE of EAST BENGAL (hereinafter referred to as 
the mortgagee which term shall where the context so admits include his successors and assigns') of 
the other part.

Whereas the mortgagor is absolutely seized and possessed of or otherwise well entitled to 
leasehold rights in the land hereditaments and premises hereinafter described and expressed to be 
hereby conveyed transferred and assured (hereinafter referred to as the said hereditaments).

And  whereas the mortgagor has applied to  the mortgagee for an advance of the sum of
Rs...................................................................................for the purpose of enabling him to defray
the expenses of the lease and development of the said hereditaments and building thereon a suit
able residence for his own use.
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And whereas Under the provisions contained in rule 293 o f  the East Bengal Financial Rules 
(hereinafter referred to as the said Financial Rules which expression shall where the context so 
admits indude any amendment thereof o r addition thereto from  time to  time in force) the mort-
gagee has agreed to advance to  the mortgagor the paid sum o f  R s...................... . < . . . . .  .out o f
which the mortgagor hereby acknowledges the receipt o f R s......................................... which have
already been paid to  the mortgagor in pursuance o f an agreement executed o n ....................... 1 9 . . . .
between the mortgagor as borrower and the mortgagee and the remainder, viz., Rupees...................
........ .being payable as entered and receipted from time to tim e in the schedule hereto.

N ow  this indenture witnesseth that in pursuance o f the said agreement and in considera
tion of the sum of Rs..................................................................paid  o r to  bis paid accordingly for the
purpose of enabling the mortgagor to  defray the hereinbefore recited expenses the mortgagor
hereby covenants with the mortgagee to  repay to  the mortgagee the said sum o f Rs.............................
...........(and such further sums as shall hereafter be paid by h im  to the mortgagor pursuant to the
hereinbefore recited agreement in tha t behalf) and interest thereon calculated according to the
said Financial Rules on the........................................................day  o f .........................................................*
next and if the loan shall not be repaid on that date will pay interest in accordance with the said 
Financial Rules and this indenture also witnesseth that for the consideration aforesaid the 
mortgagor doth hereby convey transfer and assure unto the mortgagee all that piece of land situate
in t h e ........................................................................................... ............................................................................
district o f .................................................................................................................................................................
registration district o f ............................................................... sub-registration district o f .....................
............................................................containing.................................................more or less now in the
occupation of the mortgagor and bounded on the N orth b y ............................................................
in  the South by .....................................................................on the East by .................................................
....................................................... and on the West by ..................................................................................
together with the dwelling-house and out-offices stables cook-rooms and out-buildings now erected 
or hereafter to be erected on the said piece o f land together with all rights easements and appur- 
terfances to the said hereditaments or any of them belonging to hold the said hereditaments with 
their appurtenances including all erections and buildings hereafter erected and built on the said 
piece of land unto and to the use o f the mortgagee absolutely subject to the proviso for redemption
hereinafter contained provided always that if and as soon as the said advance o f Rupees.................
.......................................(and of such further sums as may have been paid as aforesaid) made upon
the security of these presents shall have been repaid and interest thereon calculated according to the 
said Financial Rules by the deduction. of monthly instalments o f the salary o f mortgagor as 
in  the said Financial Rules mentioned or by any other means whatsoever then and in such case the 
mortgagee will upon the request and a t the cost of the mortgager re-convey re-transfer or re-assure 
the said hereditaments unto and to the use o f the mortgagor o r  as he may direct and h  is hereby 
agreed and declared that if there shall be any breach by the mortgagor of the covenants on his part
herein contained o r i f  he shall die or quit the service before the said sum o f Rupees.......................
............................... (and any further sum as may have been paid  as aforesaid) and interest thereon
calculated according to  the said Financial Rules shall have been fully paid off then and in any o f 
such cases it shall be lawful for the mortgagee to  sell the said hereditaments o r any part thereof 
either together or in parcels and either by public auction or by private contract with power to  buy in 
o r rescind any contract for sale and to re-sell without being responsible for any loss which may 
be occasioned thereby and to do and execute all such acts and assurances for effectuating any such 
sale as the mortgagee shall think fit and it is hereby declared that the receipt o f the mortgagee for 
th e  purchase money of the premises sold o r any part thereof shall effectually discharge the pur
chaser or purchasers therefrom and it is hereby declared that the mortgagee shall hold the moneys

?.Insert a date six or ten years as the case mav be from the date of commencement of repayment of the loan. 
Where posfible the land should also be described by reference to Government map or survey.
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to arise from any sale in pursuance of the aforesaid power upon trust in the first place thereout 
to pay all the expenses incurred on such sale and in the next place to apply such moneys in or to
wards satisfaction of the moneys for the time being owing on the security of these presents and then 
to pay the surplus (if any) to the mortgagor and  it is hereby agreed and declared that the said 
Financial Rules shall be deemed and taken to  be part of these presents.

The mortgagor hereby covenants with the mortgagee that he the mortgagor will during 
the continuance of this security observe and perform all the- provisions and conditions of the said 
FinanoiaV Rules on his part to be observed and performed in respect of these presents and the said 
hereditaments.

In  witness whereof the mortgagor hath hereunto set his hand the day and year first above
written.

Signed by the said (mortgagor).............................................................................................................
in the presence o f............................................................................................................................................

1st Witness........................................ ........................................................■..........................................
Address .......................................................................................................................................
Occupation ............................................................ ....................................................................

2nd W itn ess ...,.................................................................................................................................
Address .......................................................................................................................................
Occupation .................................................................................................................................

(The deed should be registered.)

Schedule.

Date Received the sum of Signature.

C. A. C. Form No. 23. 

[S. 128.]

F. R. FORM No. 31.

Form of Re-conveyance for House-Building Advances.

[Sub-Rule VI of Clause (a) of Rule 293.]

This indenture made the day of
19 between the GOVERNOR of the PROVINCE of EAST BENGAL (hereinafter called 
the GOVERNOR) of the one part and
a Civil Officer of hereinafter called
the mortgagor) of the other part is supplemental to an Indenture of Mortgage, dated the 
day of 19 and made between the mortgagor
of the one part and the Governor of the other part and registered at

in Book Volume Pages to as No.
for (hereinafter called the principal indenture). Whereas
all moneys due and owing on the Security of the principal Indenture have been fully paid and 
satisfied and the Governor has accordingly at the request of the mortgagor agreed to execute 
such re-conveyance of the mortgaged premises in the within written indenture comprised as is- here
inafter contained. Now this indenture witnesseth that in pursuance of the said agreement and 
in consideration of the premises the Governor doth hereby grant assign and re-convey unto the 
Mortgagor his heirs executors administrators and assigns all that the, piece of land situate in 
the containing more or less bounded—

on the North by 
on the South by
on the East by and
on the West by

together with the dwelling house and gut-offices 
stables cook-rooms and out-buildings thereon and all and singular other the premises in
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the principal inden tu re  comprised or expressed tp- he thereby assured or which now are by any 
means vested in the Governor subject to redemption under o r by virtue of thfi principal indenture 
with their rights easements and appurtenances as in the principal indenture expressed and 
all the estates right title interest property claim and demand whatsoeve of,.the .Governor 
into out of or upon the same premises by virtue, o f the principal inden, jre to have ana to 
hold the premises hereinbefore expressed to be hereby granted assigned and re-c inveyed unto and 
to the use of the Mortgagor his heirs executors administrators. And assigns for « \er freed and dis
charged from all moneys intended to be secured by the principal indenture and from all actions 
suits accounts claims and demands for or in respect of the said moneys;0f  any,p a r t, thereof, or,.for 
or in respect of the principal indenture or of anything relating to the, premises , ANp the Governor 
hereby covenants with the Mortgagor his heirs executors administrators and assigns that the 
Governor has not done or knowingly suffered or been party or privy to anything whereby the said 
premises or any part- thereof are is or can be impeached incumbered or affected in the estate or 
otherwise howsoever in witness whereof the parties hereto have hereunto set their hands and  seals 
the day and year first above written.

Signed sealed and delivered , by 
for and on behalf of the Governor of the 
Province of East Bengal in the presence of

F. R. FORM No. 32.
C. A. C. Form No. 24.

[No. S. 12].
[Note 2 to Rule 294.].

Form of Agreement to be executed at the time of drawing an .advance for the purchaseof a Motor Car/
Bqat/Cycle..

Xn  agreement made day of O n e, thousand
nine hundred and between of
(hereinafter called the Borrower, which expression .shall include his legal representative? an4 .assign
ees) of the one part and the Governor of the Province of East Bengal (hereinafter called the, poyemqrj 
of the other part whereas the Borrower has under the provisions of the East Bengal Financial 
Rules (hereinafter referred to as the said Financial Rules which expression shall include any amend
ments thereof for the time being in force) applied to the Governor for a loan of. Rs. 
forthe purchase of a motor car/boat/cycle and the Governor has. agreed to. lend the, said amount 
to. the Borrower on the terms and conditions hereinafter contained now it is hereby agreed
between the parties hereto that in consideration of the sum of R s .. ........................................... paid.by
the Governor to the Borrower (the receipt of which the Borrower hereby acknowledges) the 
Borrower hereby agrees with the Governor (1) to pay the Governor the said .amount with, interest 
calculated according to the said Financial Rules by monthly deductions from hi? salary 
as provided for by the said Financial Rules and hereby authorises the Governor to make, such 
deductions and (2) within one month from the date of these presents, to expend the full amount 
of the said loan in the purchase of a motor car/boat/cycle or if the actual . price paid js 
less than the loan to repay the difference to the Governor forthwith and (3) tp execute a aocjiment 
hypothecating the said motor car/boat/cycle to the Governpr as security for. the amount lent to the 
Borrower as aforesaid and interest in the form provided by ,the said Financial ,Rifles, and it is 
hereby lastly agreed and declared that if the motor , car/boat/cycle has not been purchased, 
and hypothecated as aforesaid within one month from the, date’pf these presents or, if the Borrower 
within that period becomes insolvent or quits the seryice of Government pr. di^s.the whole .amount, 
of the loan and interest accrued thereoij.shall immediately become ..due ,and payable.

In witness whereof the Borrower has hereunto sat ,his hand the, day and year first before,writtw,

Signed by the said 

in the presence of
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F. R. FORM No. 33.
C. A. C. Form No. 24-A.

[No. S. 129.]
[Note 2 to Rule 294 and Note 1 to Rule 295.]

Form of Mortgage Bond for Motor Car/Boat/Cycle Advance

T h is  i n d e n t u r e  made this 
One thousand nine hundred'and

day of 
b e t w e e n

(hereinafter called “ the Borrower”)

of the one part and the GOVERNOR q f  t h e  PROVINCE o f  EAST BENGAL (hereinafter called 
the Governor) of the other part.

W h erea s  the Borrower has applied/applied for and has been granted an advance of 
Rupees to purchase a Motor Car/Boat/Cycle on the terms of Rule
294/295 of the East Bengal Financial Rules (hereinafter referred to as the said Finan
cial Rules which expression shall include any amendment thereof or addition thereto for 
the time being in force) a n d  w h e r e a s  one of the conditions upon which the said advan
ce has been/was granted to the Borrower is/was that the Borrower will/would hypothecate 
the said Motor Car/Boat/Cycle to the Governor as security for the amount let to the Borrower 
a n d  w h e r e a s  the Borrower has purchased with or partly with the amount so advanced 
as aforesaid the Motor Car/Boat/Cycle particulars whereof are set out in the schedule 
hereunder written.

Now t h is  in d e n t u r e  w it n e s s e t h  that in pursuance of the said agreement and for the 
consideration aforesaid the Borrower doth hereby covenant to pay to the Governor the sum of 
Rs. aforesaid on the balancc thereof remaining unpaid at the date of these
presents by equal payments of Rs.
each on the first day of every month and will interest on the sum for time being
remaining due and owing calculated according to the said Financial Rules and the Borrower 
doth agree that such payments may be recovered by monthly deductions from his salary 
in the manner provided by the said Financial Rules and in further pursuance of the said
agreement the Borrower doth hereby assign and transfer unto the Governor the Motor Car/Boat/
Cycle the particulars whereof are set out in the Schedule hereunto written by way of 
security for the said advarfce and the interest thereon as required by the said Financial Rules.

•
A n d  the Borrower doth hereby agree and declare that he has paid in full the purchase 

price of the said Motor Car/Boat/Cycle and that the same is his absolute property and 
that he has not pledged and so long as any moneys remain payable to the Governor in 
respe;t of the said advance will not sell pledge or part with the property in or 
possession of the said Motor Car/Boat/Cycle p r o v id e d  a l w a y s  and it is hereby agreed and 
declared that if any of the said instalments of principal or interest shall not
be paid or recovered in manner aforesaid within ten days after the same are
due or if the Borrower shall die or at any time cease to be in the service of the Gover
nor or if the Borrower shall sell or pledge or part with the property in or possession 
of the said Motor Car/Boat/Cycle or become insolvent or make any composition or 
arrangement with his creditors or if any person shall take proceedings in execution of any 
decree or judgment against the Borrower the whole of the said principal sum which shall 
then be remaining due and unpaid together with interest thereon calculated as aforsaid 
shall forthwith become payable a n d  i t  is  h e r e b y  a g r e e d  and declared that the Governor 
may on the happening of any of the events hereinbefore mentioned seize and take posses
sion of the said Motor Car/Boat/Cycle and either remain in possession thereof without 
removing the same or else may remove and sell the said Motor Car/Boat/Cycle either by 
public auction or private contract and may out of the sale moneys retain the balance of 
the said advance then remaining unpaid and any interest due thereon calculated as afore
said and all cost charges .expenses and payments properly incurred or made in maintaining 
defending or realising his rights hereunder and shall pay over the surplus if any to the 
Borrower his executors admi' .istrators or personal representatives p r o v id e d  f u r t h e r  that 
the aforesaid power of taking possession or selling of the said Motor Car/Boat/Cycle shall 
not prejudice the right of the Governor to sue the Borrower or his personal represen
tatives for the said balance remaining due and interest or in the case of the Motor # Car/
Boat/Cycle being sold the amount by which the nett sale-proceeds fall shor.t_ of the amount 
owing a n d  the Borrower hereby further agrees that so long as any moneys are 
remaining due and owing to the Governor he the Borrower will insure and keep insured 
the said Motor Car/Boat/Cycle against loss or damage by fire theft or accident with an



Insurance Company to be approved by the Accountant-General, East Bengal, and will pro
duce evidence to the satisfaction of the Accountant-General that the Motor Insurance Com
pany with whom the said Motor Car/Boat/Cycle is insured have received notice that the 
Governor is interested in the Policy and the Borrower hereby further agrees that he will 
not permit or suffer the said Motor Car/Boat/Cycle to be destroyed or injured or to 
deteriorate in a greater degree than it would deteriorate by reasonable wear and tear thereof 
and further that in the event of any damage or accident happening to the said Motor 
Car/Boat/Cycle the Borrower will forthwith have the same repaired and made good.

In  witness whereof the said (Borrower) hath hereunto set his hand the
day and the year first above written.
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The Schedule.

Description o f Motor Car/Boat/Cycle— 

Maker’s Name—

Description—

Number of Cylinders—

Engine number—

Chassis number—

Cost price— '

Signed by the Borrower...........................

in the presence of..................... ..

v



Memorandum Explanatory of each Rule in the East Bengal Financial Rules.

["Old ride" or "old rules" in thb memorandum below means the rules in the Bengal Financial
Rules, 1st Edition (Reprint), 1930.]

Introductory.—The Financial Rules have been framed under the authority given in 
clause (d ) of Rule 50 of the Rules of Business franked by Governor under sub-sections (2) 
and (3) of section 59 of the Act; and this is stated in the introductory note.

Rule 1 contains definitions of the terms frequently used in the volume. They are based
on the definitions used in the Treasury Rules and Subsidiary Rules framed thereunder and
on those used by the Government of Pakistan.

Rule 2 is a reproduction of old rule 1 with a note added to it.
Rule 3 is old rule 2 wjth suitable adaptations.
Rule 4 is a reproduction of old rule 2-A (based on Bengal Government Finance Depart

ment No. 5891F., dated 12th August 1935, read with No. 10100F., dated 9th December 1936) 
slightly modified.

Rule 5 is a reproduction of old rule 2-B inserted by Bengal Government Finance Depart
ment No. 10104F., dated 9th December 1936.

Rule 6 is old rule 3 suitably modified to suit current conditions.
Rule 7 is a reproduction of old rule 10.
Rule 8 is a reproduction of old rule 11.
Rule 9 is a reproduction of old rule 12.
Rule 10 is old rule 13 with the omission of the portion dealing with matters provided for in

the Treasury Rules. This was done to avoid duplication and consequent confusion.
Rule 12 is old rule 14. >
Rule 13 is old rule 15 with an addition of a  provision based on S. R. 91 framed under old

Treasury Order which was omitted from the Subsidiary Rules framed under the Treasury
Rules. The addition is necessary as a measure of precaution.

Rule 14 is old rule 16.
Rule 15 is old rule 17 suitably adapted to  include a reference to S. R. 116 which deals 

with the matter in detail.
Rule 16 is old rule 20.
Rule 17 is old rule 21.
Rule 18 is old rule 23.
Rule 19 is old rule 24.
Rule 20 is old rule 25. ,
Rule 21 is old rule 26.
Rule 22 is old rule 27.
Rule 23(a) is based on Article 93 of the Civil Account Code, Volume I, which was all

along in force, though not included in the old Bengal Financial Rules.
Rule 23 (b), (c), and (d) are clauses (b), (c) and (d) of old rule 28.
Rule 24 is old rule 29.
Rule 25 is old rule 30 slightly modified to  suit local conditions. ,
Rule 26 is old rule 31 redrafted to introduce a -reference to Subsidiary Rules 40 and 90

which deal with the matter in detail.
Rule 27 is old rule 35.
Rule 28 is old rule 36 with the addition of a note inviting a reference to Appendix No. 5 

—Part II—to the Treasury Rules, Volume II.
Rule 29 is old rule 37.
Rule 30 is old rule 38.
Rule 31 is old rule 39.
Rule 32 is old rule 40. The new notes 2 and 3 and the exceptions are based on paragraph 

112 of the Board’s Miscellaneous Rules, Note 4 is old note 2 slightly modified on the basis 
of East Bengal Government Finance Department No. 780F., dated 25th May J948, and 
No. 6489F., dated 15th November 1949.
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Rule 33 is old rule 40-A.
Rule 34 is old rule 40-B.
Rule 35 is old rule 40-C.
Rule 36 is old rule 318 (/) and (ii) brought into “Section I—General principle” to give 

it due prominence. This was slightly modified to include in it important directions scattered 
over places, e.g., Section 19 in Chapter IX of the Secretariat Manual, 1941.

Rule 37 is a self-contained rule to replace clause (fii) of old rule 318. Instead of a
reference to the causes of financial propriety (contained in Article 85, Audit Code, 1939)—
they have been reproduced here to be available to  all 'and sundry.

Rules 38 and 39 are new rules based on Subsidiary Rules 234 and 235. The Subsidiary 
Rules lay down general directions and are not applicable to treasury transaction only: The 
directions have therefore been included in the Chapter dealing with general principles.

Rule 40 is old rule 32.
Rule 41 is old rule 35.
Rule 42 is a new rule based on paragraph 17— the General Financial Rules, compiled by 

the Government of Pakistan, Volume I.
Rule 43 is a new rule based on Article 29, Civil Account Code, Volume; I, 8th Edition 

(2nd reprint), which was in use so long.
Rule 44 is a new rule based on paragraph 21 of the General Financial Rules, Volume I, 

compiled by the Government of Pakistan.
Rule 45 is a new rule based on paragraph 22 of the General Financial Rules, 

Volume I, compiled by Government of Pakistan.
Rule 46 is a new rule based on paragraph 23 of the General Financial Rules, Volume I, 

compiled by the Government of Pakistan.
Rule 47 is old rule 40-D.

Rules 48 and 49 are new rules based on paragraphs 15 and 16 of the General Financial 
Rules, Volume I, compiled by the Government o f Pakistan to draw pointed attention of 
officers concerned to their responsibility about the maintenance of accounts.

Rule 50 is old rule 40-E.
Rule 51 is old rule 40-F.

•Rule 52 is old rule 41.
Rule 53 is old rule 42. i
Rule 54 is old rule 43.
Rule 55 is old rule 44.
Rule 56 is old rule 45.
Rule 57 is old rule 46.
Rule 58 is old rule 47.
Rule 59 is old rule 48.
Rule 60 is old rule 49.
Rule 61 and note are old rule 50 and note with the wording slightly Changed.
Rule 62 is old rule 57.
Rule 63 is old rule 58.
Rule 64 is old rule 59.
Rule 65 is old rule 60.
Rule 66 is old rule 61.
Rule 67 is old rule 62.
Rule 68 is old rule 63.
Rule 69 is old rule 64.
Rule 70 is old rule 65.
Hule 71 is old rule 66.
Rule 72 is old rule 68. The examples 1 and 2 have been omitted as inapplicable.
Rule 73 is old rule 70.
Rule 74 is old rule 71 with a note added to invite a  reference to the Treasury Rules in which the 

matter has been dealt with in detail.



Rule 75 is old rule 72.
Rule 76 is old rule 73.

Rule 77 is old rule 75 with the notes 1 and 2 omitted to avoid unnecessary duplication. The
matter has been provided for in the notes under Subsidiary Rule 169.

Chapter VI—an introductory note has been included to invite a reference to the detailed rules 
in the Treasury Rules and the Subsidiary Rules framed thereunder.

Rule 78 is old rule 81 with a note added—the intention being obvious.

Rule 79 is old rule 82.

Rule 80 is old rule 83. ’

Rule 81 is old rule 84 slightly modified to provide for exceptions which actually exist. Note 2
has been omitted as the matter is dealt with in Subsidiary Rules 232 and 233.

Rule 82 is old rule 85. '

Rule S3 is old rille 86.

Rule 85 is old rule 87-A.

Rule 86 is old rule 96.

Rule 87 is old rule 100.
Rule 88 is old rule 101.
Rule 89 is old rule 102.
Rule 90 is old rule 103.
Rule 91 is old rule 104. ,
Rule 92 is old rule 105. ,
Rule 93 is old rule 106. ,

Rule 94 is old rule 107 slightly modified to remove the reference to “Delegation Orders” 
which did not issue. A note has been added for obvious reasons.

Rule 95 is old rule 108.
Rule 96 is old rule 109. <
Rule 97 is old rule 111 suitably adapted to include a reference to the relevant rules in the Treasury 

Rules and the Subsidiary Rules framed thereunder.

Rule 98 is old rule 112 with a note added to it for obvious reasons.
Rule 99 is old rule 113.

Rule 100 is old rule 114.

Rule 101(a) is old rule 115(a) with the note omitted—as Provincial Government have
now full powers in matters like this.

Rule 101(6) is old rule 115(6).

Rule 102 is old rule 116.

Rule 103 is old rule 117.

Rule 104 is old rule 118.

Rule 105 is old rule 119. i

Rule 106 is old rule 120.

Rule 107 is old rule 121.

Rule 108 is old rule 122.

i

Concordance] 286



287 [Concordance

Rule 109 is old rule 123.
Rule 110 is old rule 124.
Rule 111 is old rule 125.
Rule 112 is old rule 126.
Rule 113 is old rule 127.
Rule 114 is old rule 128 slightly adapted to suit present-day conditions.
Rule 115 is old rule 129.
Rule 116 is old rule 130.
Rule 117 is old rule 131.
Rule 118 is old rule 132.
Rule 119 is old rule 133 suitably adapted.
Rule 120 is old rule 134.
Rule 121 is old rule 135.
Rule 122 is old rule 135A.
Rule 123 is old rule 136 with a note added on the lines of old rule 137.
Rule 124 is old rule 137-A.
Rule 125 is old rule 138.
Rule 126 is old rule 139.
Rule 127 is nlri rule 140.
Rule 128 is old rule 141.
Rule 129 is old rule 142.
Rule 130 is old rule 143.
Rule 131 is old rule 144.
Rule 132 is old r u le '145.
Rule 133 is old rule 146.
Rule 134 is old rule 147.
Rule 135 is old rule 148.
Rule 136 is old rule 149.
Rule 137 is old rule 150.
Rule 138 is old rule 151.
Rule 139 is old rule 152.
Rule 140 is old rule 153.
Rule 141 is old rule 154.
Rule 142 is a new rule based on paragraph 178 of the General Financial Rules compiled by 

the Government of Pakistan, Volume I. But there is nothing new in it, c f., old rule 318 
This has been included to draw the pointed attention of the officers concerned to the basic 
principles to be followed.

Rule 143 is old rule 155.
Rule 144 is old rule 156.
Rule 145 is old rule 156-A.
Rule 146 is old rule 157.
Rule 147 is old rule 158.
Rule 148 is old rule 159.
Rule 149 is old rule 160.
Rule 150 is old rule 161.
Ruie 151 is old rule 162.
Rule 152 is old rule 163.
Rule 153 is old rule 164 with the omission of the suggestion to obtain sanction of h.'gW  

authority. The reason is that Provincial Government have now full powers in all such 
matters,

2>b
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Rule 154 is old rule 165 suitably adapted to include Chief Engineer, Public Health 
Engineering Department—as the same rule was already applicable* to him.

Rule 155 is old rule 166.
Rule 156 is old rule 167.
Rule 157 is old rule 168.
Rule 158 is old rule 169.
Rule 159 is old rule 170.
Rule 160 is old rule 172.
Rule 161 is old rule 173.
Rule 162 is old rule 174.
Rule 163 is old rule 175.
Rule 164 is old rule 176.
Rule 165 is old rule 177.
Rule 166 is old rule 178.
Rule 167 is old rule 179.
Rule 168 is old rule 180. ,
Rule 169 is old rule 181 with the addition of a reference to clause (6) of rule 33 to 

avoid any possible misunderstanding.
Rule 170 is old rule 182.
Rule 171 is old rule 183 adapted to suit local conditions.
Rule 172 is old rule 184.
Rule 173 is old rule 185.
Rule 174 is old rule 186.
Rule 175 is old rule 187.
Rule 176 is old rule 188.
Rule 177 is old rule 188-A.
Rule 178 is old rule 189.
Rule 179 is old rule 190. ,
Rule 180 is old rule 191.
Rule 181 is old rule 192.
Rule 182 i* old rule 193.
Rule 183 is old rule 193-A slightly re-worded to avoid a reference to a Government order

in the body of a rule. It has been made self-contained so to say.
Rule 184 is old rule 194.
Rule 185 is old rule 195.
Rule 186 is old rule 196.
Rule 187 is old rule 197.
Rule 188 is old rule 198.
Rule 189 is old rule 199.
Rule 190 is old rule 200.
Rule 191 is old rule 201.
Rule 192 is old rule 202.
Rule 193 is old rule 203.
Rule 194 is old rule 204.
Rule 195 is old rule 205.
Rule 196 is old rule 206 with the addition of a reference to the relevant rules itf- the

Treasury Rules and Subsidiary Rules framed thereunder.
Rule 197 is old rule 207.
Rule 198 is old rule 208.
Rule 199 is old rule 209.
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Rule 200 is old rule -210.
Rule 201 is old rule 211.
Rule 202 is old rule 212.
Rule 203 is old rule 213.
Rule 204 is old rule 214.
Rule 205 is old rule 215.
Rule 206 is old rule 216.
Rule 207 is old rule 217 with an addition to the Note, a reference to another note as a 

measure of precaution.
Rule 208 is old rule 218.
Rule 209 is .old rule 218-A.
Rule 210 is old rule 219. n.
Rule 211 is old rule 220.
•Rule 212 is old rule 221.
Rule 213 is old rule 222.
Rule 214 is old rule 223.
Rule 215 is old rule 224 as amended by Finance Department, No. 7568F., dated 21st

September 1953. 9
Rule 216 is old rule 225.
Rule 217 is old rule 226.
Rule 218 is old rule 227.
Rule 219 is pld rule 228.
Rule 220 is oldTufe 229,
Rule 221 is did rule 230.
Rule 222 is old rule 231.
Rule 223 is- Old rule 232.
Rule 22n is old’rule 233.
Rule 225 is old rule 234.
Rule 226 is old jule 235.
Rule 227 is old rule 236.
Rule 228 is old rule 237. ,
Rule 229 is old rule 238.
Rule 230 is old rule 239.
Rule 231 is old rule 240.
Rule 232 is old rule 241.
Rule 233 is old rule 242. ,
Rule 234 is old rule 243.
Rule 235 is old rule 244.
Rule 236 is old rule 246.
Rule 237 is old rule 247.
Rule 238 is old rule 248.
Rule 239 is old rule 249.
*ule 240 is old rule 250.
Rule 241 is old rule 251.
Rule 242 is old rule 252.

Rule 243 is old rule 253.
Rule 244 is old rule 254.

Rule 245 is old rule 255.
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Rule 246 is old rule 256.
Rule 247 is old rule 257.

■ Rule 248 is old rule 258.
Rule 249 is old rule 259.
Rule 250 is old rule 260. •
Rule 251 is old rule 260-A. '
Rule 252 is old rule 261.
Rule 253 is old rule 262.
Rule 254 is old rule 263.
Rule 255 is old rule 264.
Rule 256 is old rule 265.

, Rule 257 is old rule 265-A redrafted to /oid reference to Bengal Government Irrigation 
Department, No. 9108-1., dated 9th December, 1927 and Bengal Government Finance Depart
ment, No. 3896F., dated 10th August 1929— as, they would not be available easily for refer
ence. THb rule was made not only self-contained but also clearer. The note has been added 
to supply an example.

Rule 258 is old rule 266.
Rule 259 is old rule 267.
Rule 260 is old rule 268.
Rule 261 is old rule 269.
Rule 262 is old rule 270.
Rule 263 is old rule 271..
Rule 264 is old rule 272.
Rule 265 is old rule 273.
Rule 266 is old rule 274.
Rule 267 is old rule 275.
Rule 268 is old rule 276 with the omission of the reference to “Delegation Orders" which 

did not issue. A note was added to point out where the delegations could be found.
Rule 269 is old rule 277.
Rule 270 is old rule 278.
Rule 271 is old rule
Rule 272 is old rule 280 redrafted to avoid duplication and consequent misunderstanding. 

The matter has been dealt with in detail in the East Bengal Service Rules, I and a reference 
to the same has been included in it.

Rule 273 is note 3 to old rule 281 which was omitted as this dealt with a condition jof 
service of a Government servant and as such has already been provided for in the East 
Bengal Service Rules, I.

Rule 274 is old rule 282-A with the addition of a note to reproduce Fundamental Rule 
45-B.

Rule 275 is old rule 283.
Rule 276 is old rule 285.
Rule 277 is old rule 285-A.
Rule 278 is old rule 286.
Rule 279 is old rule 287.
Rule 280 is old rule 288.
Rule 281 is old rule 289.
Rple 282 is old rule 290.
Rule 283 is old rule 291.
Rule 284 is old rule 292.
Rule 285 is old rule 293.
Rule 286 is old rule 294.
Rule 287 is old rule 295,
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Rule 288 is old rule 296.
Rule 289 is old rule 296-A.
Rule 290 is old Article 154, Civil Account, Code, Volume I, with slight adaptation to 

avoid reference to delegation of powers to local Government for obvious reasons.
Rule 291 is old Article 154-A, Civil Account Code, Volume, suitably adapted to avoid 

reference to orders delegating powers to local Government.
Rule 292 is a new rule based on East Bengal Government, Finance Department, 

No. 5975F.B., dated 16th November 1950.
Rule 293(a)—

Sub-Rule I  is old rule I in Article 155(a), Civil Account Code, Volume I, with slight 
adaptation.

Sub-Rule II is old rule II in Article 155(a), Civil Account Code, Volume I.
Sub-Rule III is old. rule III in Article 155(a), Civil Account Code, Volume I, 'with 

slight modification and addition of a note based on East Bengal Government, Finance 
Department, No. 2907F.B., dated 27th June L949 and No. 5975F.B., dated 16th 

November 1950.
Sub-Rule IV is old ju le  IV in Article 155 (er), Civil Account Code, Volume I, with the

addition of a note to remove a possible misunderstanding.
Sub-Rule V is old rule V in Article 155(a), Civil Account Code, Volume I, with the

addition of a second note based on East Bengal Government, Finance Department, 
No. 5975F.B., dated 16th November 1950.

Sub-Rule VI is old rule VI in Article 155(a), Civil Account Code, Volume I.
Sub-Rule VII is old rule VII in Article 155(a), Civil Account Code, Volume I, with 

Note 3 suitably modified to avoid references to places which are outside Pakistan.
Sub-Rule VIII is old rule VIII in Article 155(a), Civil Account Code, Volume I.
Sub-Rule IX is old rule IX in Article 155(a), Civil Account Code, Volume I.
Sub-Rule X is old rule X in Article 155(a), Civil Account'Code, Volume I.

Rule 293(6) is old Article 155(6), Civil Account Code, Volume I. ’
Rule 293(c) is old Article 155(c), Civil Account Code, Volume I, with the omission 

of Note 1 to it for obvious reason.
^ u le  294 is old Article 156, Civil Account Code, Volume I, suitably adapted to avoid

reference to sanction ot an authority higher than the local Government.
Rule 294, clause (1) is old clause (/) in Article 156, Civil Account Code, Volume I.
Rule 294, clause (2) is old clause (2) slightly modified on the basis of Bengal Government 

Finance Department, No. 1155F., dated 8th February 1947 and East Bengal Government, 
Finance Department, No. 2990F.B., dated 5th May 1952.

Rule 294, clause (5) is old clause (5) in Article 156, Civil Account Code, Volume I,
suitably adapted.

Rule 294, clause (4) is old clause (4 ) in Article 156, Civil Account Code, Volume I,
slightly modified on the basis of East Bengal Government, Finance Department, No. 2990F.B.,
dated 5th May 1952.

Rule 294, clause (5) is old clause (5) in Article 156, Civil Account Code, Volume I,

Rule 294, clause (6) is old clause (<5) in Article 156, Civil Account Code, Volume I,
with the omission of Notes 4 and 7 and Notes 2, 3, 5 and 6 suitably adapted.

Rule 294, Note 7 is a new rule based on East Bengal Government, Finance Department, 
No. 2585F.B., dated 2nd October 1948, read with No. 4378F.B., dated 1st July 1951.

Rule 295 is old Article 157, Civil Account Code, Volume I, with slight adaptation.

Rule 296 is old Article 158, Civil Account Code, Volume I, slightly adapted and with the 
omission of Note 1 which dealt with delegation of powers to certain subordinate authorities 
under the Central Government.

Rule 2 9 7 -

Clause (a) is clause (a) of old Article 159, Civil Account Cpde, Volume H with the 
omission of Notes 1 and 2 and other notes suitably adapted.
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Rule 2 9 7 -
Clause (6 ) is clause (b) of old Article 159, Civil Account Code, Volume I, suitably 

adapted but with the omission of exception 2 which was ’not relevant.
Clause (c) is clause (d ) under old Article 159, Civil Account Code, Volume I, with 

adaptations to suit local requirements.
Clause (d) is clause (e) under old Article 159, Civil Account Code, Volume I.
Clause (e) is clause (g) under old Article 159, Civil Account Code, Volume I.
Clause (/) is clause (i) under old Article 159, Civil. Apcount Code, Volume I, adapted 

suitably.
Clause (g ) is clause (/) under old Article 159, Civil Account Code, Volume I.

Rule 298 is old Article 160, Civil Account Code, Volume I, with the omission of the 
Note as necessary.

Rule 299 is old rule 297 ‘suitably adapted.
Rule 300 is old rule 298.
Rule 301 is old rule 299.
Rule 302 is old rule 300 with slight adaptation.
Rule 303 is old rule 301.
Rule 304 is old rule 302 suitably adapted.
Ryle 305 is old rule 303.

..Rule 306 is old rule 304 with adaptation to suit constitutional changes.
Rule 307 is old rule 305.
Rule 308 is old rule 306.
Rule 309 is old rule 307.
Rule 310 is old rule 308 with slight adaptation.
Rule 311 is old rule 309-A suitably adapted.
Rule 312 is old rule 309-B suitably adapted.
Rule 313 is old rule 310 slightly re-worded to make it self-contained.

-  Rule 314 is old rule 311 with slight adaptation.
Rule 315 is old rule 312.

'  Rule 316 is old rule 313.
■ Rule 317 is old rule 315. ,

Rule 318 is old rule 316.
Rule 319 is old rule 317.
Rule 320 is old rule 319.
Rule 321 is old rule 320. «
Rule 322 is old rule 321.
Rule 323 is old rule 322.
Rule 324 is old rule 323.
Rule 325 is old rule 324 modified slightly to provide for the constitutional changes.
Rule 326 is old rule 325 redrafted to omit a portion in which sanction of an authority 

higher than Provincial Government was enjoined. This pdrtion was unnecessary after provin
cial autonomy.

Rule 327 is old rule 326 with a new note added to it to remove a long-standing misappre
hension that loss should be written-off as a matter of course.

Rule 328 is old rule 327.
Rule 329 is old rule 328.
Rule 330 is old rule 328-A.
Rule 331 is old rule 329.
Rule 332 is old rule 330 with the omission of the first sub-paragraph as it deals with, sanc

tion by Secretary of State.
Rule 333 is old rule 331 with the omission of Note 2 which refers to sanction» by the 

Secretary of State.
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kule 334 is old rule 332.
F. R. Appendix No. 1 is a new Appendix.

Part I is based on Bengal Government, Finance Department, No. 3690F., dated 31st July 
1929, read with No. 3773F., dated 31st July 1929.

Part II is based on Bengal Government, Finance Department, No. 381F., dated 20th 
January 1936.

Part III is based on Bengal Government, Finance Department, No. 5-T.F., dated 25th 
April 1935.

F.R. Appendix No. 2 is old Appendix No. 2 suitably adapted. [Bengal Government, 
Finance Department, No. 1568F., dated 10th April 1930 and Bengal Government, Finance 
Department, No. 725F ., dated 24th January 1934.]

F. R. Appendix No; 3 is old Appendix No. 2-A [Bengal Government, Finance Department, 
No. 28F., dated 6th January 1931.]

F. R. Appendix No. 4 is old Appendix No. 3, adapted suitably in view o f the administrative 
changes.

F.R. Appendix No. 5 is old Appendix No. 3-A, adapted to suit local conditions.
F. R. Appendix No. 6 is old Appendix No. 4 with the directions brought up-to-date on

the lines of the latest rules in Chapter 4 of Account Code, Volume I, First Edition, 1938
(Reprint), adapted to suit local conditions.

F. R. Appendix No. 7 is old Appendix No. 6, adapted to suit local requirements.
F. R. Appendix No. 8 is old Appendix No. 7, adapted to supply local requirements.
F. R. Appendix No. 9 is old Appendix No. 10, with the omission of the list of items under 

contract contingencies, as they have been included in the Audit Manual. The remaining 
portion has been adapted to supply local requirements.

F . R. Appendix No. 10 is old Appendix No. 11, suitably adapted because of the provisions 
in the “Allowances and Privileges (Governors) Orders, 1952”.

F. R. Appendix No. 11 is old Appendix No. 12, adapted to supply local requirements.
F. R. No. 12 is old Appendix No. 14, adapted to suit local conditions.
F. R. Appendix No. 13 is old Appendix No. 15 with suitable adaptations.
F. R. Appendix. No. 14 is old Appendix Nb. 15-A.
F! R. Appendix No. 15 is old Appendix Bfo. 16.
F. R. Appendix No. 16 is old Appendix No. 8-E to  Civil Account Code, Volume I, with

suitable adaptations.
F. R. Form No. 1 is old F. R. Form No. .1.
F. R. Form No. 2 is old F. R. Form No. 1-A.
F. R. Form No. 3 is old F. R. Form No. 1-B.

R. Form No. 4 i? old F. R. Form N a  1-C.
F. R. Form No. 5 is old F. R. Form Not 1-D.
F. R. Form No. 6 is old F. R. Form No. 3.
F. R. Form No. 7 is old F. R. Form Nb: 4.
F. R. Form No. 8 is old F. R. Form No. 5.
F. R. Form No. 9 is old F. R. Form N a  6.
F. R. Form No. 10 is old F. R. Form No. 10.
F . R. Form No. 11 is old F. R. Form Nb. 11.
F. R. Form No. 12 is old F. R. Form No. 12.
F. R. Form No. 13 is old F. R. Form  No. 13.
F. R. Form No. 14 is old F. R. Form No. 14.
F. R. Form No. 15 is old F. R. Form No. 15. •
F. ft. Form No. 16 is old F. R. Form N a  16.
F. R. Form No. 17 is old F. R. Form N o . 17.
F. R. Form No. 18 is old F. R. Form No. 18.
F . R. Form No. 19 is old F. R. Form No. 19. :
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F. R. Form No. 20 is old F. R. Form No. 20.
F. R. Form No. 21 is old F. R. Form No. 21.
F. R. Form No. 22 is old P. W. Account Form No. 37. 
F. R. Form No. 23 is old F. R. Form No. 22.
F. R. Form No. 24 is old F. R. Form No. 23.
F. R. Form No. 25 is 'o ld  F. R. Form No. 24.
F. R. Form No. 26 is old C. A. C. Form No. 20.
F. R. Form No. 27 is old C. A. C. Form No. 20-A.
F. R. Form No. 28 is old C. A. C. Form No. 21.
F. R. Form No. 29 is old C. A. C. Form No. 22..
F. R. Form No. 30 is old C. A. C. Form No. 227A.
F. R. Form No. 31 is old C. A. C. Form No. 23.
F. R. Form No. 32 is old C.^A. C. Form No. 24.
F. R. Form No. 33 is old C. A. C. Form No. 24-A.



INDEX.

This index has been compiled solely for the purpose of assisting references. No 
used in it should be considered in anyway as interpreting the rules.

^  R ules.
Accounts—

Chief Engineer exercises concurrent control with Accountani-General
over-m atters . .  „  . .  . .  31(a). 154(a)(7)

Closing the—o f works on completion of work . .  . .  242, 243

° Uty department to afford facilities to Accountant-
General for the preparation of any—or report . .  42

Financial control over—by Conservator of Forests . .  30

Of petty contractors: Form and preparation , 203

Public—. Defined . . .  . / .
••  •• .s  1( atv)

Responsibility of Superintending Engineers for maintenance
• • 31(6), 154(A)

Adjustments—

Exceptions

Fictitious Stock—Strictly prohibited . .  . .  127

Inter-divisional not permissible' in Forests Department . .  27(a)
Administrative approval—

•Applications for*—-to work; Procedure for— . #  157

By whom given . .  . .  . .  155>15(.

Revised to alterations in original proposals when required.. 158

ReViSettim ates  n“ essary in cases of m esses over original

Term—defined

27 Note

Advances-

158

156

Cash- ‘° a subordinate officer of the Forests Department when
the am nnnfl? to che<lues and the remittance of the amount by postal money order . .  . .  24

Conditions of repayment of-gran ted  to Government servants 298

Conditions of repayment of loans and-granted to local bodies 279

For law suits . .  . .
. .  297(e)

For passages overseas . .  . .  291(f)

fo r  purchase of conveyances—, Detailed rules —

Motor cycle . .  . .  , . . 2 9 5

Motor car or motor boat . .  294

O tter means of conveyance , ,  (t 295

3 9
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R u l e s .

293(6)
Advance*—concld.

For purchase of a house ..

For remittance of treasure . .  . .  •• •• 297W

For repairs of house . .  •• •• •• 293^

House building -.—Detailed rules for— .. • • • • 293(°)

Not admissible on employment of military labour . .  248

Pavment of—on transfer to Communication and Buildings
Department Subordinates from permanent— •• 73

Payment of—to contractors: Form of bills and procedure . .  198, 199, 210, 211

P r o c e d u r e p a l in g  with applications for—for purchase, etc., Appendix Nq>

Purchase of tents •• •• •• 297(^
Rules regulating grant of—to public officers . .  . . 2 9 0

To contractors prohibited: Exceptions.. •• •• 212

To contractors in the Forests Department . .  . . 1 5 1

t o  disbursers of the Forests Department . .  . . 2 4

To officers proceeding on tour . .  •• •• 297^

To officers—
(i) On arrival in Pakistan on first appointment . .  297(6)

( i i )  Returning from leave other than leave on average pay
or deputation out of Pakistan . .  ••

(/ii) On transfer . • • • • • • • 297(a)

Advance payment—

Procedure of—to contractors . .

To contractors prohibited: Exceptions

Aid to contractors—

When permissible

212-213

212

212 ‘

Alterations—
Executive Engineers prohibited from making—in sanction 

designs . .  • • • •
Previous approval of higher authority necessary to - in  the 

sanctioned estimates likely to cause excess beyond the 
'  growers of the original-sanctioning authority . .

Procedure to obtain sanction in important structural— • • 180

proposal for—of establishment . .  • • . .  72

178

179



Rules.
Appropriation—

Authorization orre-appropriation not permissible after dose
of the y e a r . .  . . . .  . .  . .  308

Cases in which—is not necessary . .  . .  . .  321

Distribution of—among controlling and disbursing officers . .  307

Expression—defined . .  . .  ... . .  7(w7), 309

No—necessary in case of non-Goverament works . .  320(6)

No wqwaiiKaa sborfd ordinarily be incurred without— . .  313

Primary units of—defined . .  . . .  . .  J(xiv)

Should precede the incurring of expenditure . .  . . 3 1 3

Aadit objections—

Disposal of— . .  . .  . .  . . 4 1

Government servant must promptly attend to— . .  . .  41

In respect of the Forests Department . .  . .  41 Note

Procedure regarding communication and recovery of amounts
under— . .  . .  . .  . .  . .  41-42

B

B ank-

Safe custody of—books . .  . .  . .  . .  4-5

Term—defined . .  . .  . .  . .  . .  7(v)

Bills—

Form of pay—for work-charged establishment . .  . . 2 1 8

Form, preparation, examination of contractor’s—and payment of 
works account . .  . .  . .  . .  211

Pay—not due for payment before first working day of next 
month: Exceptions . .  . .  . .  . .  219

Rules for the preparation, examination and payment of—of 
Communications, Buildings and Irrigation Department . .  12 Note

Should be examined before payment . .  . .  . .  205

When to be signed . .  . .  . .  • • 219

Budget—

Communication of sanctioned—funds . .  . .  . • 306

Estimates for expenditure in England . .  . .  . .  304

Excess over grants voted by the Legislature requires the sanction 
of that body . .  . .  . .  . .  313

Expenditure not provided for in the—should rarely be incurred:
Exceptions . .  . .  . .  . .  . .  313

Inevitable payments for liabilities incurred . .  . .  317 Note

297 . ium
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R u les .
Badget—concld.

Preparation of revised and—estimates: Rules for— . .  . .  300-305

Procedure for watching of actuals . .  . .  . .  314, 323

Reappropriations—Rules for— . .  . .  • . .  313,316

Responsibility for the preparation of—estimates . .  . .  299

Responsibility of departmental officers on the progress of 
expenditure ..' . .  . .  . .  . .  315

Transmission of—estimate to Finance Department . .  . .  305, Appendix No. 7

Bofldings—

Apportionment of rent and tax for—partly used for office
purpo*-- . .  . .  . .  . .  268

Cost o f anjrportion of—abandoned or dismantled without replace
ment, how adjusted . .  . .  . .  270

Hire of private—for office accommodation . .  . .  268

How to deal with application for new—by civil officers (in the
Communications and Buildings Department) . .  . .  160

Purchase of Government—requires sanction of local Government 266

Register of—how maintained . .  . .  . .  270

Rules for provision o f  fixtures and furniture in public— ■ • 264

Rules regarding occupation of Government—by Auxiliary Fc 269

Sale or dismantlement of Government—under order of local
Government . .  . .  . .  . .  267

Special rules regarding furniture in residences of Governor . .  265, Appendix No. 10

Temporary—may be sold or dismantled under the sanction of
the Superintending Engineer . .  . .  . .  267

Term ‘Public—’defined . .  . .  . .  . .  263

C
Cash book—

Maintenance of— . .  . .  . .  . .  3

Of the Forests Department . .  . .  . .  . .  27, 28

Casualties—

Procedure to be observed when charges fall vacant owing to
sudden— . .  . .  . .  . .  . .  63(5)

Check—

Of departmental revenue . .  . .  . .  . .  52

Chief Engineer—

Control of—over expenditure . .  . .  . .  154(a)(2) and (3)

Exercises concurrent control with Accountant-General over
accounts matters, custody of stores, etc. . .  . .  31(a), 154(a)(7)
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Cheque book . .  . .  . .  . .  . .  10(a)

Departmental officers to see that drawings on—are within-
budget grants and appropriations . .  . . 1 1

Distinction of—drawn from treasuries and subordinates . .  10(6)

For petty disbursements payable in cash lump sums may be
drawn by— . .  . .  . .  . .  12

For service stamps . .  . .  . .  . .  84

Limit on subdivisional officers drawing on— .. . .  13,14

May not be used for transfer of funds from one division to
another . .  . .  . .  . .  . .  17

Procedure to be followed when a—is destroyed . .  . .  15

Return of counterfoils to the divisional officers . .  . .  16

Rules relating to— .. . . . .  . .  10-17

When—are drawn on treasuries for contingent . .  . .  90

Collector—

Definition . .  . .  . .  . .  . .  1 (WJ

Certificate—

Responsibility of an officer countersigning a— ..  . .  49

Compensation of land—

Procedure for payment of—acquired by private negotiations . .  97, Appendix No. 15

Competent authority—

Definition . .  . .  . .  . .  . .  l(vi/)

Completion reports—

Form and preparation of— . .  . .  . .  . .  244(6), 245

Utilisation of—as revised estimates . .  . .  . .  244(a)

When required . .  . .  . .  . .  . .  244,245

Contingent charges—

Bills for—in the Communications and Buildings Department may 
include supplies and services, and grants-in-aid . .  89

Cases in which bills for—require Superintending Engineer’s
sanction . .  . .  . .  . .  88

Cash for—should not be mixed up with other cash balances .. 93

Gash required for—of Chief and Superintending Engineers, etc.,
how to be drawn ...  . .  . .  . .  8 Note

Departments in which contract—are in force . .  . .  78, Appendix No. 9

Incusred for other officers . .  . .  . .  . .  87

I



Contingent charges—am ckt. • • Rules.

Incurred for local funds should be recovered . .  . .  87 Note 2

Inter-departmental adjustment of—: Procedure, for— . .  Appendix Wti. 6

Manner o f payments of— . .  . .  . .  . .  9t

May be incurred and drawn within die amount allotted . .  79,317

Miscellaneous rules regarding— . .  . .  . .  86, Appendix No. 4

Mode of dealing with debits from other departments or provinces 92

Not to be drawn as aft advance . .  • . .  . .  319

Pay and fixed allowances should not be charged as— . .  81

Payment of—in Commuiricatkms and Boildtags Department from
imprest or regular cash . .  . .  . .  90

Powers of sanction regarding—and other expenditure . .  80

Sanction required for—: Exceptions . .  . .  . .  *>

To be recorded as charges of the month in which disbursed from
the treasury . .  . .  . .  . .  82

Contract(s)—

Classification of— . .  . .  . .  . .  163,164

Date of completion for—work . .  . .  . .  163, Note

Definition of term— . .  . .  . .  . .  163

Departure from rules for—requires sanction Of local Government 175 

General principles applicable to— ... . .  . . 3 3«
Government—are exempt from stamp duty . .  . . 1 7 2

Must be strictly enforced . .  . .  . .  . .  172

Officers empowered to execute—on behalf of Government . .  173

Powers of officers to give several—for the same work to different
contractors . .  . .  . . 1 7 4

Preparation of—deeds in works of great magnitude . .  . .  MS

Provision in—for imported stores . .  . .  . . 1 7 1

Security should always be taken for the due fulfilment of a— . .  170

Should be made on written agreement . .  . .  . .  163-

Should contain stipulation as to quantity o f work and time allowed
for execution . .  . .  . .  . . 1 6 3

Contractors: Forests Department—

Advances to—should be made in exceptional cases . .  151

Agreements reonsed from—for work or supplies o f sufficient
magnitude . .  . .  . .  . .  148(a)

Preparation of claims and authority for payments to— . .  148(6)

Security to  be taken when advances are made to— . .  . .  151

lBi«Jc] 30ft



.Contractor: Conunaoicattoa* and Buildings Deportment—

Advances not admissible on employment of military labour 

Advances prohibited: Exceptions 

Bills of—: Security o f measurements and contracts 

Certificate for malriiift advance payment to—

Financial aid to—prohibited . .

Forms of bills and vouchers . .

Issue of materials to*—

Accounts procedure .. .... . . .

General conditions 

Return of surplus materials..

Materials may be issued to—for use on Government work 

Mode of recovery from—ofcost of material* Is toad .... 

Payment of daily labour engaged through—

Payment of running bills of—

Payment of secured advances to—

Precautions against double payments 

Preparation, examination and paymeotof—*s bill 

Rates to be charged to—far wMwwKn'roed 

Removals of surplus materials by-sfeom the site of work 

Tools and Plant lent to—for use 

Watch over liabilities and balances dfrtf s accounts •..

rules.

213

20*201

210)

213

196-203

'22*224

228

227

22*227

195

208-211

211

207,210(6)

204-211
m

228 Note

229

239,240

Contractor's ledger—

Scrutiny of account ia—by contractors 247

Cog trolling Officers—

Definition ..  l(viii)

Deeds—
D

And other instruments authorized&ohbe executed by various 
authorities . . 35, Appendix Not 12.

Defalcations—

Procedure to deal with— 

Repert df losses by—

44

4»



R u les.

Departmental accowits-T-

Financial control over—

-By Conservator of Forests 

By Chief Engineer" . .  -

By Superintending Engineer

Departmental revenues—
Responsibility for realisation of—and their payment into the 

treasury

To be realised in legal tenders

Verification of figures under—with those of the Accountant- 
General

Deposit—
Recoveries of security—from establishment bills 

Security—of Government servants

Deposit Works—

Limit of outlay on—

No interest on Capital Outlay allowed on private contributions 
for—

No percentage charges for establishment, etc., shall be levied on 
the interest on capital cost of a dredger of the—

Disallowances—

Remission of—

Divisional officer—
Disbursing officer o f  the division . .  . .  ■

Duties of—

Powers of—to sanction work-charged establishment..

Drawing officer—

Definition

Duplicates—
Issue of—of receipts granted or of bills and other documents paid 

for prohibited

Duties—
Of controlling officers and drawing officers

30

31(a)

31(6)

52

6

52 Note 2

77

32

258

257(a)

257(6)

328

9

154(c)

216

10*)

26

38-39
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Earnest money deposits—

Are received by departmental officers (Communications, Buildings
and Irrigation Department) . .  . .  29 Note.

Must be paid direct into treasury (Forests Department) . .  29 

Establishment—

Alteration of—. Proposal for— . .  . .  . .  72

. Communication of changes in the personnel of forest—to Account
ant-General . .  . .  . .  75

Forest divisional officers exercise the functions o f  treasury officers
in respect o f pay,—and travelling allowance charges . .  74

Formulae for calculation of average cost . .  . .  72, II (b) (/)

Procedure for charge of pay and travelling allowance of subor
dinates (Forests) on transfer . .  . .  . .  76

Procedure for recoveries on account of security deposit for— . .  77 

Estimates—

Abstract of—(Communications and Buildings Department), how
framed . .  . .  . .  . .  . .  236

Administrative approval may be exceeded in preparation of cer
tain— . .  . .  . .  . .  . .  158

For expenditure in England . .  . .  . .  . .  304, 305

List of officers required to submit and date o f  submission of
departmental— . .  . .  . .  . .  300, Appendix No. 7

Preparation of— . .  . .  . .  . . 1 6 2

Required for collection or manufacture of materials costing more
than Rs.10,000 . .  . .  . .  . . 1 0 9

Required for purchase or manufacture of Tools and Plant, if cost
exceeds Rs.500 . .  . .  . .  . .  107

Submission of—for works in the interests of general public . .  159

R u les .

Expenditure—

Application for sanction to—

Appropriation should precede the incurring of— 

Conditions governing—from public funds 

In excess of appropriation should not be incurred 

Power of sanction to—

316 

36 

36

317 

326

Watch of actual—against grant o f appropriation . .  . .  323, 324

4 0

I



Index] 3 0 4
»

F
Financial propriety— Rule„.

Standard .of— ..  . .  . .  . . 3 7

Furniture—

Cost of—for new offices may be included in the estimates of the
offices concerned . .  . .  . .  . _ 264

Executive Engineer will not supply o r repair—except for new offices 264

For circuit houses, rest houses and staging bunglows, h o w -
charged . .  . .  . .  . .  264

Special rules regarding—for residences of the Governor . .  265, Appendix No. ;

G

Grant(s)—

Charges incurred not payable from the—o f another year . .  3)8

Disbursing officers responsible for excess over— . .  . .  317

List of major, minor and sub-heads, and primary units of appro
priation under each— . .  . .  . .  . .  Appendix No. 8

Modes of distribution of— . .  . .  . .  , .  307

Watching of actual* against—in Communications and Buildings
Department . .  . .  . ,  323424

H

Hand receipt—

Form and use of— . .  . .  . .  19^  202

Travelling expenses of work-charged establishment may be paid 
on— . .  . .  . .  221

Heads of Department— . .  . .  . .  Appendix N o .ll

Definition 1 (» /0

Power of—to sanction miscellaneous advances . .  . .  • 290, Note 2

House-building advances—

Rules for—

Construction of a house . .  . .  . .  . .  293

Mortgage bond for— . .  . .  . .  . .  293 (a) VI and VII Nol

Purchase of a house . .  . .  . .  . .  293 (b)

•Repairs to a house . .  . .  . .  * . .  293 (c)
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Immovable properties—

Register of— 

talents—

Check of—and issue of stores 

For stores'

Interest—

Calculation of—on loans and advances . .  ' .

Default in payment of— ..

Payable by and to Provincial Government on loans . 

Penal rate of—on overdue instalments of—

Inventory—

Form of—

Of Government property

Rules governing the maintenance of—

Issue rates—

Fixing and revision of—

Precautions when the—are less than the market rates 

Inter-departmental transfers—

Directions regulating —

..  117 

. 116

. 281

. 282(a)

. 278 

. 282(b)

. Appendix No. 3 

. Appendix No. 3. 

• Appendix No. 3

. 121r 123 

. 123 Note

. Appendix No. 6

R ules .

. .  270

Loans and advances—

Adherence strictly to the terms by borrowers . .  . 283

Conditions of grant of—to local bodies . .  . .  . .  279

Conditions of repayment of— ..  . .  279 Note

Default in repayment of— . .  . .  . .  . .  282

Interest on—, how calculated . .  . .  . . 2 8 1

Irrecoverable—from provincial loan account to be written off . .  287

Irrecoverable—from revenues to be kept for eventual recovery . .  287

Irrecoverable-^-to be written off under proper authority . .  286

Payment of—by instalments . .  . .  . .  . .  279

Periodical review of outstanding— . .  . .  . .  288

Plus minus memoranda of— . . .  . .  284

Power* of sanction to estimates of— , .  . .  . .  276

[Index
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Loans and advances—concld.

Panctuality o f repayment of—necessary

Reconciliation of figures in the departmental return for—

Remission of—found irrecoverable

Rules for payment of—to Government servants

To municipality, Port Trust, etc.

Local loan works— ;

Limit o f expenditure of—.

' Labour—

Employment of—through contractor

Payment of daily—through a contractor instead of by muster-roll 

Losses—

By accident

Departmental investigation of— :Procedure for—

Exception ......................

Exhibition of—in Government accounts ..

Report of—by Accountant-General . . .

Report of—to Accountant-General 

Responsibility for—

Write-off of—

Lump sum contracts—

Definition

M
Market rate—

Filling up o f column—in the Yearly ‘Register of Stock* 

Materials—

Disposal of—

Reports of verification of unused—

Verification of unused balances of—

Measurement book—

Corrections must be duly attested in—(Forests)

Description o f work or supplied must be lucid 

Detailed measurements to be dispensed With 

Entries to be crossed off when bill is signed 

Erasures, etc., in—prohibited (Forests)

280

285

286-287

290

277

259-260

195

195

45

43-44

43, Exception.

47, Appendix No. 15 

43(2)

43(J)

46, Appendix No. 1 

327

164

128

231

232-235

232-235

149

149,191 

191

150 

149

R u les .
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Measurement book—concld.

Is the basis o f all accounts o f quantities

Maintenance o f standard—(Communications and Buildings De
partment)

Pages of-H5hould be machine numbered . .

Procedure for examination and payment of bills 

Procedure for recording measurement in—(Forests) . .

Reference to be noted in vouchers of payments (Forests)

Review of measurement in— ..

Scrutiny of entries in—on preparing bills 

Standard—in Communications and Buildings Department 

Submission of—in divisional office with bills 

Superintending Engineers required to inspect—

Money—

Method of drawing—from the treasury

No—should be withdrawn unless immediately required

Sanctioned for one smaller work canrfot be spent for another

Unexpended—at the close of the year be refunded to treasury

Mortgage bond—

For advances for purchase of a motor car o r motor boat

For advances for purchase of a motor cycle

For house-building advances

Motor car, etc.—

Advance for the purchase of—

Insurance of—

Muster-roll—

Form and preparation o fr- ..

. Labour reports in Communication and Buildings Department pre
pared from—

Maintained for work executed by labours

Must be written up daily . .  . . .

Payments on—, how to be made

Joules for submission of labour reports in Communications and 
Buildings Department

Municipal taxes—

■ Payjnent—of owner’s and Occupier’s share of—

149,191 '

191 

149

204-207

149

150 

204- 

204 

.191 

204-

192

7 ,8

319

144

144

294, Note 2

295, Note

293(a) VI Note 
3 and VII Note.

294

294«fXc)

188

187

146, 187 

146, 188 

147,190

189

Appendix No. 5

.  R u le s .

[Index
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Non-Government works—

Estimate of cost is necessary

Limit of expenditure on local loan w orks..
$

Limit of outlay in deposit works 

No appropriation necessary on—

Provision of funds for Takavi works and procedure for effecting re
coveries

O

Overcharges—

Responsibility for—

P
Payment(s)—

Cases in which—not allowed without sanction of Accountant- 
General

Departmental—by postal money order

Every—must be supported by vouchers

Examination and—of contractor’s bills

For increase of pay—not to'be made without due provision

Forms of contractor’s bills and vouchers

Made on authority of pay order

Of claims over six months old require sanction of Accountant- 
General

Omission of pies and annas in—

Part—of on-account or final bill

Precaution against double— ..

Procedure in—of contractor’s bills

Payment on-account—

Form of bills

Permanent advance or imprest account—

Acknowledgment of—to be submitted to Accountant-General . .

Advances of the’ travelling allowance to  non-Gazetted Police 
officers

Applications for grant or revision of—to be submitted to Account
ant-General . .

Conditions for grant of—

Expression “Imprest” defined

Index] 308

Ryixs.

256
259,260

258

320(6) • 

261, 262'_

40

25(a) and (b), Note 2 

22 

18

204-211

25(c)

196-203

19

25(a)

205, Notes 1 and 2

209

207

204-211
f-

196, 198-200,203

23(a)(v/ii)

23(a), Note 2

23(a)(«0

23(a)

23(6)



Expression “temporary advance” defined and account of temporary
advance . .  . .  . .  . .  23(c)

For head of department—to be fixed by Government . .  23(<j)(/i)

Head of department can sanction—up to a limit as advised by
Accountant-General . .  . .  . .  . .  23(a)(ii)

Limit in case of Communications and Buildings Department . .  23(6)

Responsibility of holder of permanent adv ;  for safe custody
of money . .  . .  . .  . .  23(tf)(v/i)

Responsibility of imprest holder for safe custody o f imprest . .  23(d)

Should not be larger than is absolutely necessary . .  . .  23(a)(iv)

Should not be multif’' unnecessarily . .  . .  . '"'cXv)

Postage stamp—

Account to be maintained of service—consumed . .  . .  85

Procedure for obtaining service— . .  . .  84

Power of sanction—

To sanction write-off of losses . .  . .  . . 3 2 7

Pro-forma account— ■ J

Of revenues arising for investment of'-snrplus cash balances of
Government in securities . .  . .  289

Provincial Government—

Powers of—to sanction miscellaneousoadvances to Government
servants . .  . .  . .  . .  290

iK
Re-appropriation—

Definition . .  —  . .  ,... - 1(jcv/) _

Different kinds of— . .  . .  . .  . .  311,312

Officers empowered to sanction— _ . .  . .  310

Powers of—1• . .  . .  . .  310

Savings under “Loss or Gain by exchange” not available for — ..  322

Receipts of Government money—

Departmental—may be realised in legal tenders, coins or currency
notes . .  „  . .  . .  6

Form for—how to obtain and its use iirthe. Communications and
Buildings Department . .  . . .  . ,  . . 3

Form for—to be used in offices other than,- Communication
Buildings and Irrigation, and Forests Departments . .■ 4

309

R u le s .
Permanent advance or imprest account—concld.

I

[Index



Index] 310

Receipts of Government money—concld.

Form for—in Forests Department 

Payer should be given a receipt for—

Treasury officer should not sign a duplicate—

Records—

Preservation and destruction o f account—

Preservation of—for treasuries 

Refolds—
Procedure for—o f irrigation revenue or of any other kind 

Sanction for—of revenue

Sanction to revenue should be quoted in the voucher 

Should be noted against the original credits

5

2

26

50, Appendix N o.l 3

51, Appendix No. 14

95,96

94

94

96

R u les.

Rents—

Bill for—on buildings when recoverable in cash . .  . .  58

Calculation of standard— . .  . .  . .  . .  274, Note III

Chargeable on residences held on lease for Government servants 272 (1)

Chargeable on sanitary, water supply and electrical installations 274, Note IV

Demand of—when vacating quarters . .  . .  . .  60

Of a  residence remains vacant . .  . .  . .  273

Of house leased for residences should not exceed 10 per cent, of
officer’s pay and allowances . .  . .  . .  272(3)

Of house occupied by officer of another Government . .  274

Payable on alterations to leased residences . .  . .  272(2)

Procedure for recovery of—from Government servants and
pensioners . .  . .  . .  . .  56-61

Recovery of—from pensioners . .  . .  . .  57

Recovery of—made in advance from private persons. .  . .  56(a)

Recovery of—through treasury or disbursing officers. .  . .  56(6)

Representation against—assessed . .  . .  . .  61

✓Statement of—recoverable in cash or by deduction from pay bill 56(6)

Residential Buildings—

Capital expenditure to be avoided on leased— . .  . .  272(5)

Conditions under which construction or purchase of—permissible 271

Incumbent of appointment when relieved of responsibility for 
rent of — . .  . .  . .  . .  . .  273



s i i

Resideatkl Buildings—concld.

Provision of sanitary, water supply and electrical installations

R u le s .

m-

Rent payable for alterations to leased— ..

Rent to be charged on—held on lease

Rerenue receipts—.

Procedure for Irrigation revenue collected in civil department . .  

Recovery of debts due should receive special attention 

Responsibilities of divisional officers for assessment, realisation,
viCt , , t

Review— r-

Annual—of accounts of workshop 

Of Yearly Register of Stock ..

Periodical—bn outstanding loans 

Revised Estimate: Communication and Buildings Department— 

Comparison with latest existing sanction necessary 
Powers tb sanction

Utilisation of completion report as— .. '

When hecessary . .  , .  '

Road metal—

Rate book of— ..

Rules for payment of supplies of— v 

, Verification of— ..

Running account—

Form of bills of—..

Sale— S

Rules relating to—of Government land and immovable property 
Sanction—

Classification of charges 

Communication of—

Date of effect of—

Lapse of—

Power of—to expenditure 

Power of—to write-off losses .

41

275 

272 

272

54,55

53(6)

53(a)

, 255 

129 

288

185 

183

186

182, 184

l4l
139

140

196, 198-200

249, 250 

32$

329^331/

332

333„3?4

326

327, 328

[Index
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R ules .
Sanction—concld.

Reasons for the grant of special concession or allowances to be
communicated to the Accountant-General . .  . .  330

To investigate claims to arrears of pay, etfc.

Schedule of rates—

For road r a ta l  

For works

25(b)

141

246

Security deposits—

Must be taken from contractors (forests) when advances are made 151* “

Procedure for recoveries on account of—from establishment . .  77

Rules regarding—of establishment . .  . .  . .  32

Should always be taken for performing contracts (Communication^, , 
and Buildings Department) . .  . .  . .  ’ 170

Stock— (

Authority required for issue of—: Exceptions . .  116.

Description of arrangements for keeping— , . .  .113

Fictitious—adjustments strictly prohibited . .  . . 1 2 7

Purchase of—for execution of sanctioned works . .  . .  106

Purchase or manufacture of—to keep reserve up to sanctioned
limit . .  . .  . .  . .  . 110-112

Purposes for which—may be issued . .  . .  . . 1 1 6

Register of—: Receipts and Issues . .  . .  . .1 1 5 ,1 1 7

Rules relating to recovery of value of materials sold to municipa
lities, etc. . .  . .  . .  . .  125.

Sources from which—may be received . .  . .  . . 1 1 4

Stock accounts-^

Accounts procedure for incorporation of general charges in the— 122

Are of two kinds . .  . .  . .  , . .  101

Payments for supplies . .  . .  . .  . .  119,120

Procedure for stock-taking and verification of— ..  . .  130,131

Prompt record of transaction-: Exceptions . .  . .  118-

Rules for the maintenance of quantity accounts . .  . .  101(a)

Rules for the maintenance of value accounts . .  . .  10J(2>)



R ules.
Stock-taking—

Must be conducted annually . .  .. . .  . . 1 3 0

Procedure of— ..  . .  .. . .  .. 131-133

Rules relating to— .. . .  . .  102

Stores (Communications and Buildings Department)—

Chief Engineer exercises concurrent control with Accountant- 
General over— .. . .  . .  . .  154(«)(/)

Classification of— .. . . .  . .  .. 103

Control over issue of—direct to works . .  . .  . .  230

Divisional officer responsible for arrangements for custody of— .. 104

Form, preparation and examination of indents for— 116

Indent for— ..  . .  .. . .  . . 1 0 8

Of stock receipts as recorded in Measurement Book . .  . .  115

Procedure for dealing with—on receipt . .  99

Procedure for issue of— . .  .. . .  . .  100

Procedure on taking delivery of—-should be entered in the register 115

Responsibility for maintenance of correct record of— ..  48, 98

Responsibility for—on death or departure of person in-charge .. 105

Rules regarding supply of—for the public service . ..  86, Appendix No. 2

Suppliers to be given acknowledgments . .  . .  * . . 1 1 5

Storage— *'

Rate fixed annually . .  . .  . .  . . 1 2 4

Superintending Engineers—

Duties of— ..  . .  . .  . .  .. 154(6)

Power of—to sanction work-charged establishment . .  . . 2 1 6

Required to inspect Measurement Books . .  . .  192

Supervision charges—

Recovery of— ..  . .  . .  . .  . .  125(c), 126, 181

Supplementary estimates—

Amount of original estimate to be included in— . .  . .  181

When necessary .. . .  . .  . .  181

313 [Tndex

Takavi works—

Provision for funds for—'

Rulej for recovery of cost of—through civil department

261

262



Taxes—

Rules relating to municipal—on hirfcd buildings

Tenders—

Genera} rules for calling—

Earnest money to  accompany—

Invitation of—be dispensed with in certain cases in forests office.. 

Rules regarding invitation and acceptance of—

Tools and Plant—

May be examined and counted on receipt 

•May be lent temporarily to contractors, local bodies, etc.

Payment for supplies of—

Purchase and manufacture of—

Recoveries for sales and transfers of—

Recoveries on account of hire for—

Verification of— ..  . .  .,

Technical sanction—

By whom given ;

Rules relating to—
i
) To works fpr peneral public

Transfers—

Inter-departmental—of supplies, etc. . .

Transfer of charges—'

In the Communicatipns, Buildings and Irrigation Department

Procedure to  be observed when—fakes place ,.

Report of—to be made to Accountant-General ..

Transfer of land or buildings—

To be free of charge (except when transferred fp Commercial 
Department)

Travelling allowances—

Advances of— . ,  . .  . .

Treasury—

Definition

Includes a Military Treasure chest in case of Communications 
d Buildings Department . .  . ,
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166

167,168 

148, Note 

166-169

134 

229

135 

107

137

136

138

155-157

155-161

159

Appendix No. 6

64-71

63

62

251

297
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P '  M_ES.V

Vouchers— ..
Acknowledgment on—and resp^g& iTv ' W  ^fsbursing

officers •• - - - J  — L r  ..  20,21,208
Examination of bills and precaution . .  " . .  . ,  204-207

General rules for preparation and completion of— ..  21,196-211

Works—form; preparation, examination and payment of bills
an<* -  . .  ..  196-2.11

VV
Works-^

Actual execution of—is dependent on funds being available 142(/V), 1 (.* 1

Civil department may employ agency at Communications and 
Buildings Department for execution o f  their petty— . 143

Closing the accounts on completion of— 242-243

Commencement of—dependent upon administrative approval,
■detailed designs and estimates, also allotment of funds 142,176

Limit qf expenditure on—executed by ciyil officers . .  143

No—commenced until administrative approval and sanction
authorizing expenditure obtained . .  . .  .2. 142

Power of Executive Engineers to incur expenditure on—pending 
sanction and allotment of funds on preliminary— 177

Procedure tP control over expenditure when one department 
undertake—f«r another department . .  . . 1 4 5

Record of sanction and' expenditure of—(Forest).. . .  152-153

Revised estimate for—yrtien necessary . .  . .  . . 1 8 2 - 1 8 5

Submission of completion report of completed— .. .. 153

Treatment o f expenditure pn—executed by civil officers .. 143

Works abstracts—

Classification and record of ffyal efiarges, major estimates . .  236, 237

Kept for each working estimate and sub-work or portions there
of •• •• •• . .  . . 2 3 8

Record of progress in— .,  . .  . .  241

Sub-heads how determined . .  . ,  . .  . .  236

Watch over liabilities an<f balances . .  . .  . .  239, 240

Works accoiwts-T-

Forms of bj||s and vouchers . .  . .  196^211

General principles regarding— . .  . .  . .  193.1194

payment o f labourers ..  . , . .  195



x R u l e s .

Works accounts—concld. ^

Payments to contractors T d^fifijjB jK ^m tftiin ications and
Buildings Depf ^  •• 196-211

Payments to c o n t r a ^  5tc. {Forests) . .  •• 148-151

Payment to  work-charged eaiubiishment . .  . .  218-221

Work-charged establishment—
Authority to  sanction entertainment of—and fix pay of 

qualified candidates . .  •• •• •• 215

Conditions of employment . .  . . .  •• . . 21 6 - 2 17

Cost of—must be shown as a separate sub-head in the estimates 215

Form of pay bills for— ..  • • • • . .  218

Members of—not entitled to pension, leave salary, etc.,
etc.: Exceptions . .  . .  •• •• 217

Pay bills of—when to be signed . .  . .  . . 2 1 9

Payment of travelling expenses of— . .  . .  . . 2 2 1

P o w e r s  of divisional officers and Superintending Engineers to
sanction— . .  • • • • • • • ■ *16

Procedure for payment of unpaid wages of— ..  . . 2 2 0

Term—defined . .  •• •• . . 2 1 4

Workshop—
Annual review of accounts of— ..  •• . . 2 5 5

Cost of work done at Government—for private parties . .  256

Only work required by department to be undertaken in
divisional— • • • ■ • • • ■ ^52

Preparation for estimates for— ..  . • . . .  254

Rules for undertaking work at— . .  ’ •• 252-253

Write-off—
Of irrecoverable loans and advances . .  . .  ' 286.287

Power of different authorities to sanction— ..  . • 286-287

Power of sanction to—losses . .  . • • • 327(a), 328

Sanction to—to be communicated to Accountant-General . .  327(b)

Y
Yearly register—

Divisional officer should review the— . .  . . 1 2 9
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